
Tomlinson Site Safety Plan  

FACE MASKS 

(Pending Board Approval) 

● Students in grades PreK-3 are required to wear a face mask in all hallways and 
while being transported by school vehicle.  

● Students in grades 4-12 shall be required to wear a face mask while being 
transported by school vehicles, in all hallways, classrooms where social 
distancing is not possible, public spaces, and common areas of the school 
district.  

● Staff will be required to wear a face mask while on school premises as well as 
office spaces where multiple people are present if social distancing of six feet is 
not possible.  Masks are not required to be worn inside an office where only one 
person is present but is required in all public and common spaces.  

● The CDC recommends wearing face masks to contain coughs and sneezes, 
preventing the spread of germs to other people and nearby surfaces which helps 
to protect other people.  Masks can also help you avoid touching your nose or 
mouth accidentally.  While a face-covering does not filter the air you breathe, it 
may serve as a barrier.  

● Masks are a supplement to, not a substitute for, other preventative measures. 
They are intended as an added layer of protection on top of social distancing and 
other common-sense protections like frequent handwashing, the use of hand 
sanitizer, and staying home when sick or experiencing symptoms of illness.  

 Face masks should: 

● Fit snugly but comfortable against the side of the face 
● Be secured with ties or ear loops 
● Include multiple layers of fabric 
● Allow for breathing without restriction 

The district will make exceptions on a case-by-case basis for those that 
are not able to wear a mask due to medical reasons.  

 
 
 
 



Visitor Policy  
 
Visitors are not allowed in the building. Communication will be conducted through 
emails, phone calls, Zoom meetings, Google Meet, etc.. If a face-to-face meeting is 
required, an appointment time will be scheduled. Appropriate safety protocols will be 
followed, including the wearing of a face mask, temperature checks, sanitizing of hands, 
and social distancing. These meetings will likely be held in an area outside the building. 
Please contact us at (580) 585-6416, if you need assistance. Office hours - 7:00 am - 
3:30 pm 
 
School Entry & Waiting 
 
Students will be allowed to enter the building at 7:35. Parents and guardians, please 
assist us in ensuring that students do not arrive on campus before 7:35. This will assist 
us in preventing unsupervised gatherings. Students should be picked up immediately at 
2:55 at the end of the school day. Walkers, bus riders, and drop-offs will enter and exit 
on the north side of the building. Students needing special assistance will enter and exit 
through the south doors/main entrance. Students will be required to wear a face mask 
and maintain social distancing while in line as they enter the building.  
 
 
Social Distancing in Classrooms 
 
Students will be required to wear school appropriate face masks while in the classroom. 
Seating arrangements have been reconfigured in order to provide maximum social 
distancing for each class. Students will have assigned seats throughout the year. The 
district has provided sanitizing spray and towels to ensure the desks are sanitized. Each 
class will have a sanitation station for students and staff. Utilizing a seating chart, 
students will be assigned a seat in each class for the remainder of the year to ensure 
accurate contact tracing if necessary.  
 
Limited Sharing of Materials 
 
To eliminate the sharing of items within the classroom, students will need to come 
prepared with paper, pencils, pens, highlighters, etc. Teachers will not have common 
supply boxes in their classrooms this year. A supply list is posted on the TMS web page 
Facebook page. Additional supplies may be needed for elective and special classes. 
Parents and guardians, please ensure that your child has all the necessary supplies to 



avoid sharing supplies with classmates. If an item is shared, teachers will sanitize that 
item prior to another student touching it.  
 
Hallways 
 
Students will be required to wear a face mask at all times in the hallways. Students will 
move throughout the hallway at a safe distance eliminating unnecessary touching and 
contact. Hallways will be limited to an appropriate number of students during transitions 
to maximize social distancing. Students will walk on the right side of the hallway while 
moving with the flow of traffic. To minimize crowding in the hallways, lockers will only be 
utilized when necessary. 
 
Restrooms 
 
Restrooms will be monitored during transitions minimizing the number of students in 
each restroom. Custodians will sanitize restrooms between each transition. Students 
will be required to wear a face mask when using the restroom. 
 
Library 
 
Face masks and social distancing will be required in the library. Students will use 
sanitizer when entering and exiting the library. The number of students will be limited in 
each section of the library. We will continue to provide e-books for students to enjoy. 
Students will be able to check out books throughout the year. TMS will follow CDC 
guidelines in sanitizing library books when books are checked in and out. 
 
Cafeteria / Food Distribution/seating 
 
Breakfast: A prepackaged breakfast will be delivered to each class during the first hour. 
All students will have an opportunity to eat breakfast between the first and second 
hours. Utilizing the sanitation stations in each classroom, students will be able to 
sanitize their hands before consuming breakfast. Additional trash receptacles will be in 
each classroom to expedite cleanup.  
 
Lunch: Students will be required to wear a face mask as they grab a prepackaged 
lunch. Students will eat lunch in the classrooms, commons area, counselor’s office 
hallway, patio, and/or cafeteria while social distancing.  
 



Lunch Money: Parents will add money to his/her child’s account from the LPS website              
by clicking on the child nutrition icon. https://www.lawtonps.org 
 
Water Fountains: Students will need to bring clear water bottles daily. Water fountains 
will be turned off to ensure all safety protocols are being followed and to assist in social 
distancing.  
 
District Transportation 
 
Students will be required to wear a mask when riding a school bus. Utilizing the 
sanitation stations, students will sanitize their hands when entering and exiting the bus. 
Bus times may vary as we work out the details of limiting student wait time outside of a 
school to maximize social distancing and the health and safety of students.  
 
TMS will continue to follow the guidelines of the CDC. This plan may be 
subject to change.  

https://www.lawtonps.org/493571_3
https://www.lawtonps.org/493571_3

