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A Great Place to be a Kid! 



Principal’s Corner 

Dear Learning Tree Families:  

On behalf of the staff at Learning Tree Academy, we are happy to welcome you to the 

2020-2021 school year!  Serving as Principal at Learning Tree is a passion of mine!  

We are looking forward to a productive partnership with you to ensure our children can 

achieve their highest potential.  To be successful in school, our children need support 

from both home and school.  A strong partnership with you will make a great difference 

in your child’s first experience in school.   

Unfortunately, with the presence of Covid-19 this will be a year like no other!  We ask 

that you have a lot of patience with us as we work through many new procedures put in 

place to keep your children and our staff safe.   

School attendance is very important, as consistency is the key.  Also, on time arrival to 

school is very important, so your student doesn’t miss out on anything from the 

classroom.   

We want to maintain a professional, respectful environment at Learning Tree Academy.  

When you are on the grounds of our school, you are representing Learning Tree and 

your student.  Professionalism is necessary for all.   

Our Pre-K teachers are certified in Early Childhood Education and have many years of 

experience working with young children.  We are proud to be able to provide a 

program that has this strong base of experience, which is essential to future learning.  

Although Learning Tree has seven regular education Pre-K classrooms, each teacher’s 

classroom is as unique and individual as your own children are.  Each teacher creates 

her/his own lesson plans and activities. Although they may not look the same from room 

to room, each of the classrooms have AMAZING things happening for your child.  

Please be respectful to our neighbors around Learning Tree.  They try very hard to be 

patient with the traffic we create.  Make sure that we do not block their driveways at 

any time!  You cannot block the intersections. If you come to pick up your child early 

from school, please park in the parking lot at the bottom of the drive.  You may not 

park in the crosswalk of the school at any time.  That is the way our children get to the 

playground and for their safety we need that area left open.     

Sincerely, 

 

 

Mrs. Welch 

Principal -Learning Tree Academy  



 

 

MISSION STATEMENT 

The Learning Tree Family is dedicated to fostering 
the “Whole Child” to ensure that all our children 

are healthy, safe, engaged, supported, and 
challenged. 

 

 

 

 

 

VISION STATEMENT 

We envision a school where teachers, parents, and 
the community are all involved in the learning 

process of the whole child. 

 
 

 

 

 

 



At Learning Tree Academy, we will give students the following opportunities to 
promote cognitive, social, emotional and physical growth: 

a.  To play, work, and interact easily with one or more children and/or adults. 

b. To develop relationships with others 

c. To recognize the feelings of others 

d. Develop confidence and stand up for their own rights 

e. To show respect for others and their property 

f. To recognize and express their own feeling and respond appropriately 

g. To develop increasing ability to give and take in interactions: to take turns in   
games or using materials and to interact without being overly submissive or 
directive 

h. To work independently and/or cooperatively to solve problems 

i. To seek assistance from adults when appropriate 

j.  To gain academic success 

 

The staff at Learning Tree will focus on the following procedures to manage 
student behavior: 

a. Teachers trained in Visual Supports  

b. Staff trained in CPI (Non-Violent Crisis Intervention)  

c. Conscious Discipline 

d. PBIS (Positive Behavior Intervention and Supports) 

e. Developmentally Appropriate Practices 

These strategies include but are not limited to: 

a. Building positive relationships with students 

b. Promoting positive behavior through the use of attention, encouragement, and praise.  

c. Use of incentives to motivate students 

d. Redirecting 

e. Use of natural and logical consequences 

f. Effective use of time-out or time-away 

g. Teaching problem solving skills 



 Procedures 

1. Hallway 

a.       Students are encouraged to walk appropriately down the hallway  

b.       Students are not allowed to run down the hallway due to safety concerns 

   2.      Rest Time 

a.    Students are required to sleep or lay quietly on their mats.  If a student is not 
asleep after a reasonable time, a teacher will use other strategies to help the student to 
remain quiet while others are resting. 

b.    Teachers will keep room cool, dark, and may play soft music.  

      3.      Dismissal 

a. Parents picking up students will go to each teacher’s back door and teachers will 
dismiss from there by 3:15.  Just be aware it is NOT the time to talk to the teacher about 
how your student is doing in class. The teacher will be busy dismissing children.  You will 
need to call the teacher or use email for communication.  Parents picking up early will 
need to ring the front door bell and wait for assistance.  
b. Car Lane students:  Adults will escort students to the curb and then load 
student’s into cars.  
 
c. Parents of special need students will receive different dismissal procedures from 
their classroom teacher. 
 
d. Parents need to ensure that children are picked up on time. We DO NOT have 

an extended day program at Learning Tree, you should be in line (walking line or car 

line) to pick up your child at 3:10.  

 

e. Back doors will shut at 3:20 as teacher’s will also be getting children in line for 

the car lane.  If you are late to pick up your “walk up” student you may go around to 

the front door and stand in line and someone will help you when the car lane is over.  

Please DO NOT knock on the teacher’s door once it is shut.  We only have so much 

help which is why it is imperative that you be on time to pick up your children.   

 

 



Requests for Placement with a Specific Teacher 

I do not accept requests for individual teachers.  All teachers here at Learning Tree are treated 
equally and fairly.  I believe in all the teacher’s abilities here at Learning Tree.  They are all 
unique and special in their own way.  Your children will all get the same experience and 
exposure to Oklahoma Academic Standards no matter what teacher they have.   

Students are placed in classrooms based on several factors to create a diverse and equally 
balanced class for students to learn, grow and succeed.  These factors include:  sex, race, 
behavior and special student needs as well as the total number of students in each class.   

School Entry/Dismissal and Waiting 

Students will enter the building immediately upon arriving at school at the designated time of 
8:15 for breakfast or 8:25 when school starts.  Children do not need to be at school any earlier 
than 8:15.  “Walk up” students must be accompanied by their parent(s) to the teacher’s outside 
classroom door (see map enclosed).  “ 

“Car Lane” students will enter the building via the front entrance and will be guided to their 
classrooms by staff.   

Staff will assist students with mask wearing and social distancing guidelines as they come into 
the building and walk to class.   

“Walk up” students will be dismissed through the teacher’s outside door to parents holding up 
their car card.   

“Car Lane” students will be dismissed to the hallway to an adult to stand on a designated spot 
for outside pickup. 

“Day care students will come inside and dismissed through an outside door.   

 

Open House/Meet the Teacher 

August 21 has been set aside as the day to come to the classroom to meet the 
teacher, bring school supplies, and fill out any necessary papers for the 
classrooms.  After this date our campus will be closed to all visitors.  This is for the 
safety of all children and staff.  

 

Hallways 

Hallways will be limited to the number to the number of students to maximize social distancing 
and therefore the health of our students.  Teachers will utilize their outside doors to travel to 
PE/Music to minimize hallway congestion (weather permitting).  Students and all adults will be 
required to wear a mask while transitioning from class to class and every time they are in the 



hall.  There will be markers on the floor indicating 6 ft. for children to stand on while waiting to 
be dismissed to the car lane or waiting on day care buses.  

Restrooms 

Restroom breaks will be scheduled to allow for a minimum number of students in the 
restrooms at one time.  Many teachers at LTA have restrooms in their classrooms.  Teachers or 
assistants will sanitize their individual restrooms as needed.  Hallway restrooms will be 
sanitized and wiped down every hour. 

Library 

The library assistant will come to each individual classroom with a cart of sanitized books for 
the Library lesson to minimize contact.  Learning Tree Academy will follow health department 
guidelines in sanitizing library books before they will be allowed to be checked back out. 

Social Distancing 

Student seating will be arranged so that all children are facing forward.  Teachers will have 
seating charts so that they know exactly where every student sat for contact tracing to limit the 
number of students required to quarantine out of an abundance of precaution. 

Cafeteria/Food Distribution 

Students will be eating both breakfast and lunch in their classrooms.  Breakfast will be in rooms 
waiting on children when they arrive at 8:15.  Pre-packaged wrapped lunch meals will be 
delivered to classrooms so there will not be a need for children to go through the lunch line.  
Custodians will pick up breakfast and lunch trash.  

***There will be NO outside food brought into the building to share with classmates (example:  
birthday cupcakes, cookies or drinks).  The exception will be snacks for Pre-K if your teacher 
asks you to provide them.  They must be pre-packaged and individually wrapped and brought in 
a week in advance to ensure school staff can sanitize packaging.*** 

***Please note, students MAY bring their own lunch from home.*** 

Limited Sharing of Materials 

Children will be using their own supplies (crayons, markers, scissors and glue) in the classroom.  
Supply boxes will be provided by LTA.  Children will be allowed to play in centers, however, 
hands will be sanitized before and after play.  Play items will be sanitized throughout the day 
and fogging will be done to the entire school nightly.  

PRE-KINDERGARTEN ATTENDANCE: 

Pre-Kindergarten classes are designed to be an enriching learning environment that affords students the 

opportunity to master standards of learning and provide foundational skills for kindergarten and 

beyond. Consistent attendance is important to the success of the students in the program. Students 



enrolling in Lawton Public Schools (LPS) Pre-Kindergarten program will comply with the same 

attendance regulations as students in grades K-12.    

In accordance with LPS attendance procedures, any Pre-Kindergarten student missing more than 10 

days in a semester will be dropped from the Pre-Kindergarten roll. Parents wishing to re-enroll their 

children after 10 or more absences will need to complete the Pre-K enrollment process.  

TARDIES 

If you child arrives after 8:25 they are considered tardy.  Breakfast is served between the hours of 8:15-

8:25.  School begins at 8:25.  Please try to get your student to school on time so they don’t miss the 

important activities that teachers have planned for the classroom.   

Suspected Child Abuse 

If any abuse is suspected, it is our responsibility to report. We will not investigate.  

 

Emergency Drills 

We practice these frequently, Fire Drills are practiced monthly. We have an 

Evacuation drill in April, and we evacuate to Westwood Baptist Church.  

1. Tornado  

2. Fire  

3. Lock Down  

4. Intruder 

5. Evacuation  

 

Clothes and Shoes 

Please send an additional complete set of clothes to school with your child. (That includes 
underwear and shoes).  Just in case!  In addition, flip-flops are NOT recommended on our 
playground.  We prefer closed toed shoes. Our focus is to keep your child safe!  We play hard at 
Learning Tree.  Please send your children in clothes that can get dirty.  Save the Sunday clothes 
for Sunday.  We do not want to mess up any very nice clothes with our messy play.  Children 
will paint and play in the dirt.  They will wear smocks but that does not cover the entire 
clothing.  



 
Photographs 
 
Lawton Public Schools works diligently to call attention to the success of its students and 
faculty.  The primary way we do this is by working with the media and by posting information 
on the LPS websites and through school publications.  Because of this cooperative effort, it is 
not unusual during the course of the school year for representatives of local TV, newspaper and 
radio outlets to visit our school to do stories.  This can include requests or interviews, 
photographs or video footage of our students.  In these cases, LPS personnel remain with the 
media at all times during their visit, including during interviews with your child.  In addition, 
video and photos that we take of classroom and school activities may be posted. 
 
Although federal privacy guidelines allow us to give the media your child’s name in conjunction 
with an event or an honor, they cannot photograph or speak with your child without 
authorization. You will be given a Media Release form to fill out at enrollment.   Obviously, the 
majority of families are thrilled for their children to receive recognition for their efforts.  
However, for a variety of reasons, it is possible that some families may not wish to have 
information about their children appear in publications.  Please make sure you have signed the 
form at check in, If not please visit the office and ask the secretaries for the media use form.   
 

 
NO VISITOR POLICY 
Because of Covid-19 Visitors will not be allowed to enter the building, as safety is our top 
priority for our children and staff.  Normal everyday communication will occur through email 
phone conversations.  We will have a table set up outside under the front awning for parents 
who need to sign their child out of school early or drop off medication for children.  You would 
just need to ring the bell and someone would come to help you.  Any visitor coming to the 
building would need to take their temperature, sanitize their hands and have a proper face and 
mouth mask to speak one on one with the secretary or principal. 

 

LPS Communicable Disease Policy 
For the protection of all LPS school children and staff, students should be kept home or 
will be sent home in the following situations.  Any child suspected of having Covid-19 
will be sent home immediately and will not be able to return without a doctor’s note.   

*Students with a fever of 100 degrees or more will be sent home and can return 
when the student is fever free for a 24 hour period without the use of fever 
reducing medications (Tylenol, Motrin). 

 



*Students with any nasal discharge and/or persistent coughing accompanied by 

fever will be sent home and can return when fever free for 24 hour period 

without the use of fever reducing medications. 
 
*Students with vomiting and/or diarrhea will be sent home and can return when 
the student has not had an episode for a 24 hour period without the use of 
medication (Imodium, Pepto Bismol, etc) 
 
*Students with any type of rash will be sent home.  A rash is defined as an 
eruption or oozing of the skin.  Students can return the following day if the rash is 
no longer visible.  If the rash remains then a clearance must be obtained by a 
physician stating the diagnosis and they are clear to return to school.  
 
*Students with any inflammation of the eye or lid will be sent home and can 
return to school when a clearance has been obtained by a physician.   

 
When there is reasonable doubt as to the contagiousness of any student who has been 
excluded from school for infectious disease, a written statement from the physician can 
be required before the student is allowed to return to school. 

 

Coronavirus Symptoms 
 

*Anyone can have mild to severe symptoms. 
People with COVID-19 have had a wide range of symptoms reported – ranging from mild 
symptoms to severe illness.  Symptoms may appear 2-14 days after exposure to the virus.  
People with these symptoms may have COVID-19: 

 Fever or chills 

 Cough 

 Shortness of breath or difficulty breathing 

 Fatigue 

 Muscle or body aches 

 Headache 

 New loss of taste or smell 

 Sore throat 

 Congestion or runny nose 

 Nausea or vomiting 

 Diarrhea 
This list does not include all possible symptoms.  CDC will continue to update this list as we 
learn more about Covid-19.   
 



If you have questions, please feel free to call the LPS Nurses located at Tomlinson 
Middle School at 585-6416. 

Weather 
As we head into spring and severe weather season, this letter is to inform you of the procedures staff 
will follow at our LPS school sites to ensure the safety of your child(ren). 
During times of severe weather watches, we will follow the procedures that have been established by 
Lawton Public Schools.  The procedures for a Severe Weather watch are as follows: 
            *Monitor NOAA Weather Stations 
            *Bring all persons inside building 
            *Prepare students by reviewing weather drill procedures 
When a Severe Weather Warning has been issued or spotted near a LPS site, the following will take 
place: 

*Sound the Weather Alert Alarm 
*Students and staff will immediately proceed to their assigned safe room (Learning Tree has a    
basement) 
*Remain in safe area until warning expires or until LPS officials have given the “All Clear.” 

LPS Notification via text and phone call messaging announcing severe weather lock down will be sent 

out and then again once the “All Clear” has been given. Please know that we take all Severe Weather 

Warnings seriously.   

All students and staff will follow procedures taking shelter in their assigned safe room so it will not be 
possible to release students during this time.  Doing so, would put those concerned in danger. We have 
tornado drills on a regular basis to ensure that our students and staff know and understand the 
procedures in case of a tornado.  
We want to encourage you to keep safe by seeking shelter during a Severe Weather Warning and wait 
for the “All Clear” from LPS before coming to the school to get your child.   All students and staff will 
follow procedures taking shelter in their assigned safe area so it will not be possible to release students 
during this time.  Doing so, would put those concerned in danger.  
 

 
Fask Masks 

*Students in grades Pre-K are required to wear a face mask in all hallways and while being 
transported by school vehicle.   
*Staff will be required to wear a face mask while on school premises as well as office spaces 
where multiple people are present if social distancing of six feet is not possible.  Mask are not 
required to be worn inside an office where only one person is present but are required in all 
public and common spaces.   
*The CDC recommends wearing face masks to contain coughs and sneezes, preventing the 
spread of germs to other people and nearby surfaces which helps to protect other people.  
Masks can also help you avoid touching your nose or mouth accidently.  While a face covering 
does not filter the air you breathe, it may serve as a barrier. 



*Masks are supplement to, not a substitute to, other preventative measures.  They are 
intended as an added layer of protection on top of social distancing and other common-sense 
protections like frequent handwashing, the use of hand sanitizer, and staying home when sick 
or experiencing symptoms of illness. 
 

Fask Mask should: 

 Fit snugly but comfortable against the side of the face 

 Be secured with ties or ear loops 

 Include multiple layers of fabric 

 Allow for breathing without restriction 
 
The district will make exceptions on a case-by-case basis for those that are not 
able to wear a mask due to medical reasons.  
 

NUT FREE ZONE! 

 

YELLOW CAR CARD 

This is your child’s secure card from school.  The person picking up your child from school 

whether from the office, walk up line or in the car line should have this card.  You will get 2 per 

household, which gives you enough to give one to a babysitter, grandma or other trusted 



person.  Your child will not be released to anyone that does not have your car card or who is 

not on your “Simply for Safety” card.  This procedure is for your child’s safety.  Please take care 

of these cards!  If you need your child’s name written on them again, please bring them back to 

school and we will be happy to write the names again.  

School Marshal 

We will have a full time school Marshal.  Be cognizant of parking in the crosswalk or the 

handicap spots. He will be present in our school and outside at recess with the children.  He is 

here for our protection.  

How My Child goes Home EVERYDAY 

It is very important that you decide how your child is going home every day and keep it the 

SAME.  Your child needs consistency to feel safe.  The three ways to go home are:  DAYCARE, 

CAR LINE, and OR WALK UP.  Please decide by open house how your child will be going home 

each day. It is very difficult to change locations at the end of the day with 200 children.  Please 

make this a permanent decision.   

 

 Positive Behavior Intervention and Supports/Pyramid Model for Children 

Learning Tree Academy was awarded an Oklahoma Transform Grant from the Oklahoma State 

Department of Education in May 2019.  This grant will run for 5 years and will give us resources 

and support to implement Positive Behavior Intervention and Supports throughout our school.  

We have school wide expectations to support behavior throughout our school.  You will hear 

more about these practices as we move forward in the beginning stages of our grant and we 

have that home-school collaboration. The Pyramid Model is a conceptual 

framework of evidence-based practices for promoting young children's healthy 

social and emotional development. 

 

 

As you look at the Pyramid Model the bottom begins with the effective workforce, then 

nurturing and responsive relationships and high quality supportive environments.  Then if 

https://www.google.com/search?q=What+is+the+pyramid+model+for+young+children&safe=strict&rlz=1C1GCEU_enUS835US835&tbm=isch&source=iu&ictx=1&fir=RuHTEZqoAWAPOM%252CNX6NVFrZFQv2-M%252C_&vet=1&usg=AI4_-kTOtu7crHJ5zzv5XbScKKUL612T1A&sa=X&ved=2ahUKEwiux8bQtYTrAhUI16wKHSCvDiMQ9QEwAHoECAUQAw#imgrc=RuHTEZqoAWAPOM


children need more support they fall into targeted social-emotional supports and intensive 

intervention.  Our staff here at Learning Tree spend numerous hours training on the techniques 

of the Pyramid model. 

Effective Workforce: Systems and policies promote and sustain the use of evidence-based 

practices. 

Nurturing and Responsive Relationships: Supportive responsive relationships among adults 

and children is an essential component to promote healthy social emotional development. 

High Quality Supportive Environments:  High quality early childhood environments promote 

positive outcomes for all children. 

Targeted Social Emotional Supports: Systematic approaches to teaching social skills can have a 

preventive and remedial effect. 

Intensive Intervention:  Comprehensive interventions are developed to resolve problem behavior and 

support the development of new skills. 

Title 1 Designation: 

This year Learning Tree is a Title 1 school.  Please see the Title 1 handbook that is attached to 

this school handbook.  It has all the information about Title 1.   

 

Please make sure you read the information about the 

car lane.  When it gets very cold, you may decide you 

want to use the car lane and this document explains 

how everything works.  

 

Car Lane: 



 

Cars may NOT park or stop in the left lane 
under any circumstances 

If you are a “walk up” parent exiting the 
parking lot, please TURN LEFT out of the 
drive. 
 

Un - Loading Process 
Doors Open and Unloading Begins at 

8:15 a.m. 



The Line begins behind the white 
shed. 

Please make sure your child is located on the 
passenger side of the vehicle and unbuckled in 
order to help us unload as quickly as possible. 

 

 

Cars will proceed forward at 8:15 a.m.  
  A staff member will be waiting to greet your 
child and unload them from your vehicle. 



 

 

To help us avoid congestion in the drive 
thru after dropping off your child, please 
stay to the right side if exiting right & to 

the left side if exiting left. 

 

Drop off will end promptly at 8:25 A.M. 

 



 
***When arriving after the designated drop 
off time, you must park, walk your child up 
to the door and ring the bell.  Someone will 
come to the door and you must sign your 
child in to school.***  

 PLEASE DO NOT LET YOUR CHILD WALK IN 

BY THEMSELVES! 

Pick-Up Process 

 Children will be dismissed no earlier 
than 3:18 p.m. (we are dismissing our 

“walk up children first and letting them 
get through the parking lot) 



*Make sure your car card is placed on 
your passenger side visor. 

 

During dismissal you will follow the 
same procedures as you did when 

dropping off your child. 

 



As your child’s name is called they will be 
escorted outside and will be waiting for you as 
you pull up to the front of the building. 

They will be spaced 6 ft. apart. 

 

Your child will need to be responsible for 
buckling their own seat belt.   If they are 
unable to do so, you must pull up before 
helping them.  

 

Parking lot exits to the Left (unless all cars are 
GONE) 



Car Lane exits to the Right (unless all cars are 
GONE 

 

Some suggestions to help us make this service run as 
smoothly as possible:

 

• Make sure your child is sitting in the passenger side of 
the vehicle. 

• Have your child’s backpack where it is easily accessible. 
• Food items should be completed before arriving to drop 

off your child. 
• Say your good byes before the door opens. 

 
Thank you for your patience and cooperation while we are 
all working together to ensure the smoothest and safest 
possible way to greet and dismiss your children each and 
every day! 

 
 
 


