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Hard Work Pays Off 
 

Mission Statement 
To provide all students with learning experiences to help equip them to develop skills for academic success and confidence to be a 
productive member of society. 

 
School Facts 

1.  This is officially an early middle school site, departmentalized for 5th & 6th grades. 
2.  School colors are red and white. 
3.  Our mascot is the BULLDOG. 
 

 
Welcome 

 
Welcome to Cache 5th & 6th Grade Center. On behalf of our staff, we are excited about this school year 

and the opportunities it will offer you. We welcome 5th grade and 6th grade into the early middle level and look 

forward to having you as a contributing member of our school. We are a Great Expectations school and our 

mission is to provide a wide range of experiences that will equip each student with the skills needed to 

enhance academic and social skills to be a successful and productive member of society. Our teachers and 

staff promote and foster the skills and attitudes for life-long learning. In order to accomplish our mission, 

we practice the Six Basic Tenets, the Eight Expectations for Living, Seventeen Classroom Practices, and the 

Life Principles of good character as defined by Great Expectations and supported by a multitude of research 

and brain-based learning. And, we believe hard work pays off! 
 
        During your time here, you will have the opportunity to explore many learning situations. Our teachers and 

staff are here to help you set challenging goals to succeed in academic and social needs.  We hope you take 

advantage of the opportunities here that will prepare you for your educational journey in middle school, high school 

and beyond.  This handbook is to serve as a guide for students and to provide a summary of information about the 

expectations, policies, philosophy, and programs of our school. Our teachers and staff have high standards for you 

during your time here. We strongly promote the tenets, life principles, and classroom practices set forth in the 

philosophy of Great Expectations and Effective Schools Research.  Again, we welcome you and hope that you have a 

rich learning experience here as you develop your interest in life-long learning. 

 

Yours in Education, 

Shelli Mahoney 

 
Shelli Mahoney 
Principal, 5

th
/6

th
 Grade Center at Cache Public Schools 

Address: 102 East H Avenue  Cache, OK 73527 
Phone: 580-429-3266  Fax: 580-429-0223 
Email: shelli.mahoney@cacheps.org 
Website: http://www.cacheps.org/ 
Facebook: Cache5.6Center 
Twitter: Cache_56 
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NOTE: Any situation not specifically addressed in this handbook is left to the discretion of the principal or 

designee. 
 

Admission to Cache School 
1.   Proof of residency in Cache District 
2.   Copy of birth certificate 
3.   Current and complete immunization record or affidavit of exemption 
4.   Completed enrollment forms 
 

ARRIVAL AND DISMISSAL 
1. Students should arrive no later than 8:10 a.m. and will be dismissed at 3:25 p.m. All students will meet at the 5

th
 & 

6
th
  Center no earlier than 7:45 a.m. as there will not be supervision provided. 

2. Inclement weather: If school is canceled due to bad weather conditions, it will be announced on the following 
   local TV and radio station: KLAW RADIO - 101.3 / KSWO TV - CHANNEL 7, as well as school social media sites.  
3. For the safety of all students, if a student must arrive a few minutes late or leave a few minutes early, a parent or legal 

guardian must sign the check-in/out log at the front desk. 
4. In the unlikely event that school should be dismissed early due to an emergency situation, please have a pre- 

determined arrangement with your student where he/she should go and what he/she should do. 

 

 
ATTENDANCE & MAKE-UP WORK 

 

New School Hours: 8:15 (tardy after 8:20am) School ends at 3:25pm. Students must be present ⅔ of each 

half day to count. 
Absences due to illness, death in the family, weather conditions, medical appointments, or other valid reasons shall be 
excused, and the work must be made up outside of class time. EXAMPLE: If a student misses two (2) days, 
then the student has two (2) days to complete his/her assignments. Unexcused absences are those not covered above; 
FOR EXAMPLE: oversleeping, “my alarm didn’t go off”, or a parent saying, “excuse my child” without giving a valid 
reason.... These & other similar reasons will be unexcused. Anything else will be left to the principal’s discretion. The 
Cache School District has established ten (10) class absences as the most allowed per semester. Students must bring a 
doctor’s note within five days of absence to be considered in waiving any days of absence over ten. Students who have 
excessive absences will be reported to the Office of Juvenile Affairs for investigation and district court as prescribed by 
Oklahoma Statutes and School Law of Oklahoma, Section 229, 236, and 819. A parent should call the school by 10:00 
A.M. on the day the student is absent. If the parent is unable to call, a note must be sent with the student when he/she 
returns to school, or the absence will be unexcused.  Students who are absent will not be permitted to attend or 
participate in activities that occur on the day they are absent without permission from the principal. The Oklahoma 
Activities Association requires a student to be in attendance in every class a minimum of eighty percent of the time in 
order to be eligible for school activities. This rule will be enforced. IT IS THE STUDENT’S RESPONSIBILITY TO ASK 
FOR MAKE-UP WORK WHEN HE/SHE RETURNS TO EACH CLASS. 
 

ASBESTOS: NOTIFICATION OF AHERA 
This is to inform you that Cache Public Schools is in compliance with regulations established by AHERA  
(Asbestos Hazard Emergency Response Act) calling for schools serving kindergarten through high school students to 
identify and remove or safely maintain asbestos materials in the facility structure. Tests conducted in 1988 by a licensed 
laboratory revealed asbestos material in several areas of our facility. None pose a hazard to any student or employee and 
they are being maintained in a manner which will insure that they do not become a hazard in the future. Staff members 
have been trained in the appropriate maintenance of the materials in order to assure the safety of all that use this facility.  
If you have questions, please contact the Office of the Superintendent. A copy of the management plan is also located in 
the Superintendent’s office, and may be viewed during normal business hours at no cost. 

 
ASSEMBLIES 

Assemblies may be scheduled as part of the curriculum for education and entertaining experiences. Students will learn 
proper audience etiquette of respect during a performance (quiet & seated), audience appreciation (appropriate 
applause), and audience participation when appropriate. 
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BICYCLES- MOTORCYCLES - SKATEBOARDS- ROLLERSKATES- HEELIES 
Students may ride bicycles to school and must park and lock them in the racks provided in the south parking lot. 
SKATEBOARDS, ROLLERBLADES, and HEELIES are not allowed at school. On campus bike riders must walk 
bikes. 

 
BULLYING 
Bullying is neither condoned nor tolerated. Any person, student, parent, and/or staff aware of bullying or possible 
bullying incidents should report such incidents to the building principal, counselor or through our anonymous Cache 
School District Bulldog Tip Line @ 1-203-87C-ACHE (1-203-872-2243) ASAP. After investigation, any evidence of 
bullying, whether physical, verbal, emotional, or cyber, will be appropriately addressed. Reports of bullying will be kept 
confidential. 

 
Bus 
Cache Public School buses meet the requirements of the State Board of Education and operate in compliance with their 
regulations. 
 

The provision of school bus transportation is not a right of students but is a privilege extended by the board of education. 
Students are expected to regard the bus rules and expectations in the same manner as classroom rules and expectations. 
While on a bus the student is under the supervision of the bus driver and is expected to follow the rules as if in a 
classroom. The bus driver has the same authority as teachers in looking after the welfare of the students under his/her 
care. 
  
School districts are only funded for students living 1.5 miles or greater from the school they attend. This is measured by 
driving distance, not radius from the school. 
 

In accordance with the policy of the board of education, the following rules and regulations shall govern the conduct of 
school bus passengers: 
 
1. Transportation will only be provided to and from the student’s home address on file at the school. No student shall get 
on or off the bus except at their designated bus stop. No student shall ride any bus except the bus that is assigned to 
him/her according to his/her residence. Any student who needs to ride a bus, to which he/she is not assigned, in an 
emergency, must receive prior permission to do so. A parent must make the request in writing, the bus director must 
approve, and the principal must sign the note. The signed note is then to be given to the bus driver. If permission is 
granted, it is for that day/days only, not for future privileges. Please be aware that a written request does not 
guarantee permission to ride another bus.   
2. Students must board the bus at their designated bus stop and at the school bus boarding areas on school premises. 
Student will only be dropped off at school and their designated bus stop. Students may not get off at another bus stop 
unless there is written parental permission. Students must remain orderly and seated until the bus comes to a complete 
stop. Upon exiting the bus, the student must move away from the bus. The bus will not move until the driver can observe 
that the student is clear from the bus. If a student must cross the street to get to his/her residence, the student shall look 
to the driver for permission to cross the street. Once the driver has established that it is safe, he will motion for the student 
to cross the street.  
3. In order to keep our buses running on schedule, students must be waiting at the bus stop. We suggest arriving at the 
bus stop at least 10 minutes early. The bus driver does not have to wait for a student to come to the bus stop. If a child 
misses their bus at their bus stop, it is the responsibility of the parent to get the child to school. DO NOT follow, chase, or 
pursue the bus in order to put your child on the bus once your child has missed the bus. This is an unsafe measure to get 
your child on the bus. 
4. For bus safety, students are not permitted to bring large items on the bus that cannot be held. This includes, but not 
limited to, large band instruments, boxes or projects, balloon/gift arrangements. The transportation of animals, weapons, 
drugs, tobacco products, liquor, e-cigarettes, vapes, glass, and objects that pose a threat to the other passengers is 
strictly prohibited. 
5. Students shall conduct themselves in a manner consistent with good classroom behavior while waiting for and traveling 
on school buses. The school bus driver will bring misconduct to the attention of the principal. 
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6. The noise level on school buses must remain at a low level to enable the driver to hear emergency and/or train signals. 
Passengers must not shout, scream, sing, or cause any other disturbances that may distract the driver. Music, videos, or 
video games shall only be listened to with headphones or ear buds.  
7.  Consuming food or beverages on the bus is prohibited. 
8.  School bus windows must remain closed unless the driver gives permission for them to be opened. When the windows 
are open, passengers must not throw objects from the windows or extend any part of the body out of the window. 
9. Seats may be assigned to any and all children at the driver’s discretion. Seats may not be saved by students for other 
students that will be getting on the bus at a later time. Seats must be shared when necessary. 
10. For misconduct other than vandalism on a bus, the driver shall report the incident or behavior to the principal. The 
principal will have a conference with the student/students involved and the principal will notify the parent. For a second 
offense, there will be a three (3) day or more suspension from riding the bus (Principal’s discretion). Any other incidents 
will result in the student being suspended for the remainder of the semester or year. More serious offenses will result in 
immediate suspension from the bus. (Principals to determine the amount of days). Parents will be notified and suspension 
will begin immediately without a first warning. Any major or repeated misconduct may result in long term suspension. If a 
student is suspended or denied transportation for any reason, the parent will be notified as soon as possible. 
11.  Vandalism: Any passenger who defaces a school bus shall be reported to his/her principal and shall be immediately 
suspended from riding the bus for at least 3 days and until the damages are paid for.  For a second offense, the student 
shall be suspended from riding the bus for the remainder of the semester or year. No suspended student shall be 
permitted to resume school bus privilege until all damages for which the student was responsible for are paid.  
 

 

 
CAFETERIA (Also see School Lunches) 

A nutritious breakfast and lunch meet the mandated nutrition guidelines to be served at a designated time daily.  
Breakfast is served in the Intermediate Cafeteria from 7:45- 8:10. 
Lunch is served at 12:00 for 6

th
 Grade and 12:25 for 5

th
 Grade. 

Students may bring their lunch but, are required to eat in the cafeteria. 
Students are not allowed to leave school for lunch unless signed out by their parent/guardian. 

PREPAYMENT OF MEALS IS REQUIRED. Students with a negative balance can be served an 
alternate lunch.  To qualify for free and reduced lunches you should fill out a Federal Lunch Form and return it as 

soon as possible. A Federal Lunch form may be submitted anytime during the year if family income changes. 
 
Prices for Breakfast: $ 1.30 
                Lunch: $ 2.80 
                Alternative lunch options  
               Adult guests: $ 3.65 MUST BE PAID IN THE OFFICE & get a visitor’s badge. 

 
Rules:  

1. Students must enter the cafeteria in an orderly, courteous manner.  
2. Get into a single file line. Do not cut in front of another student.  
3. Only 7 students or less may enter the serving area at a time.   
4. Talk in a low voice. 
5. Sit in the first seat chosen. 
6. Keep milk cartons, food, and waste paper on own tray. 
7. Keep tables, seats and floor clean. 
8. Eat food and beverages in the cafeteria. (Do not take food or beverages out of the cafeteria.) 
9. Deposit all lunch litter in wastebasket/ students are to wait for teachers’ instructions before leaving the 

cafeteria. 

 
CAMERAS - SURVEILLANCE 

For the safety of students and property, surveillance cameras have been installed throughout the buildings and 
outside. 

 
CELL PHONES/ELECTRONIC DEVICES 

Following  the Cache School Board policy students are allowed to bring and keep cell phones as long as they are 
turned off.  At Cache 5/6 Grade we require that cell phones and electronic devices (including I phone watches)  
be turned OFF, placed in backpack, and in their locker at all times. Turned off from 8:15 am - 3:25 pm .  

Only under the specific direction of the classroom teacher may cell phones or electronic devices or readers be used 
and only for assignment purposes. 
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Cell phones and electronic devices can be a distraction… When students are sending or receiving text messages, 
pictures, videos, calls or social media etc., the classroom instruction is compromised.  Also, personal safety issues 
such as bullying, gossip, rumors, as well as mandated testing, and student privacy are at risk. (There are various legal 
issues affecting students and parents as a result of electronic devices, i.e. inappropriate pictures, text messages and 
videos).  Therefore, any student found with their electronic device ON PERSON may receive disciplinary action. On 
your person means a student should NOT carry the device in hoodies, pants, pockets, socks, or purses. 

Outside of the building, electronic devices must be Out of Sight and kept in the student’s locker.  If you choose to bring 
a lock for your locker, you must provide a spare key or combination for the office to keep in case of an emergency. 

   While we suggest students not bring any type of electronic devices to school, be advised that Cache 5/6 Grade is not 
responsible for damaged, lost, or stolen, cell phones, watches or electronic devices. 

   Failure to follow these guidelines of responsibility and self-control may also result in leaving device in office during the 
day and/or loss of the privilege of having their device at school. In the case of repeated infractions or severe misuse, a 
major point and/or suspension may be imposed.  Note: Cache School is not responsible for lost stolen or 
damaged cell phones, watches or electronic devices. 

 

BULLY 

 

CHILD FIND 
CACHE PUBLIC SCHOOL is continuing its search for handicapped persons, age 21 and younger, who 
are not presently being served by the Cache School, but who are living in the Cache School District. This 
search is part of the Child Find Project that finds children with mental and physical handicaps, visual and 
hearing impairments, learning disabilities, multiple handicaps, and serious emotional disturbances. 
Anyone who knows of a handicapped child, age 21 or younger, who is not currently receiving district 
services, is encouraged to call 429-3266. 
 
Preschool children ages 3 through 5 and students enrolled in K‐12 who are suspected of having disabilities which may 

require special and related services may be referred for screening and evaluation through the local schools. 
Intervention Program in referrals for identification and evaluation of infants and toddlers who may be eligible for early 

intervention services from birth through 2 years of age, contact Sooner Start 585‐6610. For special education and 

related services beginning at 3 years of age, contact your local school district. The Oklahoma Area wide Service 

Information System (OASIS), through a toll free number (1‐800‐42‐OASIS), also provides statewide information and 

referrals to local schools and other service providers. 
 

CITIZENSHIP DAY 
Citizenship Day occurs once each semester for students who demonstrate good citizenship, i.e. students who 
demonstrate the Life Principles of good character, self-control, courtesy, respect, and responsibility. A student 
must be ACADEMICALLY ELIGIBLE, have no more than ONE point (and NO MAJOR POINTS) during the semester. In 
addition, a student must not have more than 10 absences (unless waved by the principal for unavoidable absences) 
during a semester. Citizenship Day for first semester will be held in December. Citizenship Day for second semester will 
be held in May. (To have the opportunity to remove a point, see Discipline Policy & Consequences) 
 

CLASS SYLLABUS - (Covered In class and located ONLINE on each teacher’s webpage) 
 

CLOSED CAMPUS POLICY 
The Cache 5th & 6th Grade Center is a CLOSED CAMPUS. This means, from the time a student arrives on school, 
he/she is NOT allowed to leave school grounds. Permission to leave school may ONLY be granted by the principal 
or designee. For the safety of all students, a student may only be checked out by his/her own parent/guardian and 
signed in by the parent/guardian upon returning to school. Failure to observe this policy will result in disciplinary 
action. 

COUNSELING AND GUIDANCE PROGRAM 
The purpose of the counseling office is to help each student in his/her educational and personal development. Every 
student at Cache School is valuable and has potential and worth.C5/6 shares a counselor with CMS who is available to 
all students. The counselor may conduct scheduled guidance classes during advisory period. Decision- making skills, 
test-taking skills, and character development skills are a few of the topics discussed. The counselor is available for 
individual or small group sessions as well. A student may request to speak with the counselor or may be referred by 
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his/her parent or teacher. The counselor is obligated by law to report the suspicion of child abuse or neglect to the 
Department of Human Services (DHS). The Ryan Luke Bill specifies that schools are not responsible for notifying the 
parents that a child was interviewed at the school regarding a child abuse report. Notifying parents 
is the responsibility of DHS. 

 
 

COUNTY HEALTH DEPARTMENT SERVICES 
The Comanche County Health Department in cooperation with the Cache Public Schools offers various services to 
the students throughout the year. These services include: hearing and vision screening, dental hygiene programs, 
scoliosis screening, counseling services and head lice referral checks. These programs are offered on request 
basis. 

 
DANGEROUS WEAPONS or CONTROLLED SUBSTANCES (Also see Drug Testing Policy) 

The superintendent, any principal, any counselor, any teacher, any Resource Officer or any designee of any public 
school of Oklahoma shall have the authority to detain and authorize the search of any pupil(s) on any school 
premises or while in transit under the authority of the school or any function authorized by the school for dangerous 
weapons on school property and in the Uniform Dangerous Substance Act which includes alcoholic beverages, drugs, 
or other dangerous substances hereinafter referred to as controlled dangerous substances. A person of the same 
gender as the person being searched shall conduct the search. 
 
Any pupil found in possession of dangerous weapons or controlled dangerous substances (or under the influence) 
during school may be suspended by the superintendent or principal for a period not to exceed the current school 
semester and the next semester. Senate Bill 720 also allows schools the right to refuse to enroll a suspended student 
from another school district. SECTION 390-SCHOOL LAWS OF OKLAHOMA. In a continuing effort to provide a safe 
and secure learning environment for our students, a certified drug detection dog may be used for periodic inspections 
of this facility, its contents, and grounds. Any action taken by the school resulting from these inspections will be in 
accordance with criminal law and established school district policy. 
 

DISCIPLINE EXPECTATIONS for Students & CONSEQUENCES 
At Cache 5th & 6th Grade Center, we believe that one of the most important lessons in education is self-control & good 
discipline. While it does not appear as a subject, it affects the entire school atmosphere. Cache 5

th
 & 6

th
 will provide a 

safe environment in which all students can learn. We will stress the virtues of punctuality, respect, responsibility, and 
individual readiness! We consider effective discipline absolutely necessary for an organized group to operate 
successfully & to its potential. 
 
We emphasize the development of self-discipline, self-direction, and self-control. These are essential with regard to 
class attendance, class assignments, and class behavior. We expect students to demonstrate considerate and 
respectful behavior during all school classes and events, on or off our campus. When a student chooses to disregard 
school policies, he/she will be held accountable for his actions. We enlist the parents’ support and cooperation in 
discipline matters. Discipline Office Referrals may be written by any staff member for student misbehavior. 
Consequences will be determined by the principal or designee and recorded as a major point depending on the incident. 
Infractions will afford a student time to refocus at lunch or recess detention; possibly to morning/afternoon In-School 
Detention; and a point will be recorded. A point may be assigned, if the infraction warrants. Unexcused absences from 
DETENTION may result in an additional point and/or a doubled detention time. Each infraction after the fifth (5th point) may 
result in sending the student to ISD, or suspension. The principal will determine the consequences. 
Cheating is unacceptable. Therefore, the student will receive a zero for each offense. If the cheating continues, additional 
punishment will be included. 
Appeal: A committee of three teachers & two administrators will be in place for any appeal that may arise with regard to 
a suspension of more than three (3) days. Further appeal of the committee’s decision will be reviewed by the 
administration. Again, ONLY SUSPENSIONS of MORE THAN THREE (3) DAYS MAY BE APPEALED.  See 
SUSPENSION. 
 
Point System. 
Cache 5

th
 & 6

th
 Grade uses a point system as a guide to help determine consequences. Depending on the nature of the 

Office Referral, consequences may result in: 
1st point: warning, counsel, or reprimand by the principal; remind that 2nd point excludes student from Citizenship 
Day for the semester; possibly ISD. 
2nd - 5th points: Lunch/Recess Detention, In School Detention or Suspension. The student will be excluded from 
Citizenship Day Activities. 
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Lunch/Recess Detention, ISD (In School Detention), or suspension of 1 or more days. Depending on the nature of 
the incident, consequences could include long-term suspension. 
Students w/ 2 or more points are excluded from Citizenship Day, school dances, & class parties. 
More points may be assigned, if the severity of the infraction warrants, and also excludes students from Citizenship Day, 

school dances, & class parties. (A fight is considered a major infraction.) 

Again, inappropriate comments regarding gender, race, or individual differences, as well as cursing or 
threatening remarks intended to insult or demean another individual, is not acceptable and will not be 
tolerated. 
 
GOOD BEHAVIOR incentive for POINT REMOVAL: The Cache 5

th
 & 6

th
 Grade Center will offer a GOOD BEHAVIOR 

Incentive for students who have 2 points and no other office referrals or only 1 point and no other office referrals 
for an entire semester (or time of the event). To have a point removed (only one per semester) a student must fill out a 
Request for Point Removal form requested from the Principal. The student should also exhibit exceptional citizenship, 
self-control and appropriate classroom behavior as determined by their classroom teachers. 
 
THE DAWG KART 
T-shirts, snacks that meet Minimal Nutritional Requirements will be available in our portable store during 
lunch/recess and after school. 
 

DRESS CODE 
Students are expected to be neat, clean, orderly, and modest in their dress and appearance. Student dress 
should not interfere with the orderly process of learning. A detailed student dress code will be left to the discretion of 
the Cache 5

th
 & 6

th
 Grade administration. 

1. Clothing designed for street wear and school sponsored organizations may be worn. Clothing which 
advertises alcohol, tobacco, or objectionable slogans may not be worn. 

2. Chest, shoulders, and midriff must be covered. Shirt straps must be at least three fingers width at its 
narrowest part. No t-back shirts. Under garments may not be visible. 

3. Shorts must be 8” from the knee. Shorts will be measured with the student kneeling on both knees. Shorts 
must be 8” from the floor. A ruler will be used to measure from the floor to the bottom hem or top of the slit.  
NO bicycle shorts, spandex shorts, wind shorts, or boxers. Spandex shorts may be worn under regular shorts 
if they meet the required 8” measurement. 

4. Dresses and skirts must be 6” from the knee. Dresses and skirts will be measured with the student sitting.  A 
ruler will be used to measure from the knee to the hem or top of the slit. Tights or leggings must be 
accompanied by the dress/skirt if it does not meet dress code requirements. 

5. Students are required to wear shoes.  Sandals and flip-flops may be worn, but students must have sneakers 
for PE, preferably with white soles. No shoes with rollers are allowed. 

6. Students may not wear caps or hats in the building unless a special recognition day allows for it. 
7. Any known gang/cult related attire or personal grooming including headgear colors, or sagging is prohibited. 
8. No holes in jeans 8” from the knee or higher, unless accompanied by leggings or tights. 
9.  No leggings or tights are to be worn unless they are covered by a shirt that hangs past the crotch region 6” 

from the knees.  Jackets will not be considered adequate cover. 

 
Student dress not in compliance with these guidelines will require a change into clothing that complies with 
school dress code. The Cache 5

th
 & 6

th
 Grade administration reserves the right to make any change 

necessary at any time to eliminate potential distractions and create a better learning environment for 
students. 
 
DRILLS 

Cache 5
th
 & 6

th
 will conduct a fire drill, tornado drill, and security drill within each school semester. 

 

 
DROP-OFF/PICK-UP ROUTINE 

Please be courteous during drop-off and pick-up. For student safety and time efficiency, we will have the following 
routine for morning drop-off and afternoon pick-up: 
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Morning: Students who are to eat breakfast should be dropped off at the south drive-through or the driveway next to 
the Intermediate cafeteria. Once students eat, they are to report immediately to the 5/6 rotunda for Dawg Talk. Students 
who have already had breakfast should be dropped off at the northwest drive-through to enter the front doors or the 
northwest doors. Parents should only use the drive-through to drop-off and pick up, No Parking, as the area is easily 
congested. There is a parking lot at the north and south ends of the building if a parent needs to park. 
 
Afternoon: Students may be picked up at either the north or south drive-through areas. Please have a pre-selected place 
known to student and parent.  
 

DRUGS AND DANGEROUS SUBSTANCES 
Students suspected or showing evidence of being under the influence or possessing intoxicating beverages, 
alcoholic beverages, e-cigarettes, juuls, paraphernalia or controlled dangerous substances will receive appropriate 
disciplinary measures.  It will be recommended for the student to obtain counseling before returning to school. 
Oklahoma law (title 70, sec. 133) requires teachers/administrators to report all suspected students under chemical 
influence. 

 

ELIGIBILITY CRITERIA 
Cache 5

th
 & 6

th
 Grade follows the guidelines set forth by the OSSAA (Oklahoma Secondary Schools Activities 

Association) for student eligibility to participate in extra-curricular activities. Once eligibility requirements begin, any 
student earning a failing grade average on Thursday of the week (for the second consecutive week) the student 
becomes ineligible to participate in extra-curricular activities beginning the following Sunday and remains 
ineligible for the entire week ending on Saturday the next week, even if the student raises his/her grade during the 
week according to OSSAA guidelines. If the student is passing all subjects the following Thursday, he/she becomes 
ELIGIBLE to play/participate beginning Sunday through the following Saturday according to OSSAA guidelines. 
This includes 4H and/or other clubs associated with Cache 5

th
 & 6

th
 Grade. 

 
EMERGENCY CARE:  ACCIDENT OR ILLNESS 

In the event an accident or sudden illness, we will seek whatever emergency care the principal, school nurse, or 
adult in charge deems necessary: 
 

1.  Parent or individuals designated on the enrollment sheet will be contacted. 
2.   In the event no one can be located, the principal, nurse, or adult in charge will seek emergency care for the 

student as indicated by parent/guardian on enrollment forms. 
3.   The school assumes no liability for expenses incurred for the treatment of the student, but is the 

responsibility of the parent. 
 

Students should NOT be sent to school with the following symptoms: 
 

1.   Fever of 100 degrees or more. 
2.   Any inflammation of the eye or eyelids. (Known allergies accepted) 
3.   Any eruption of the skin or rash (known allergies accepted) 
4.   Severe cough or any nasal discharge accompanied by fever or cough. 
5.   Tonsillitis 
6.   Vomiting or diarrhea 
7.   Head lice 
8.   Ringworms (student may attend school if the ringworm is covered)  

 
EMERGENCY PROCEDURE & INFORMATION 
Each teacher and each room has an emergency plan to follow for each location in the building. A school nurse is on staff 
at the Cache School. For any school-wide emergency, notifications will be made to parents by phone through the School 
Messenger system. (Current phone numbers are essential). 
 
The signal to seek shelter in designated safe rooms. 
 
Parents who work or will not be in the home during the day should make arrangements and tell their children where to 
go in the event school is dismissed early because of emergency due to civil disruption, bad weather, school disaster, or 
other causes. 
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FIGHTING 
Cache 5th & 6th Grade Center has ‘NO TOLERANCE’ for fighting or violence. Fighting is grounds for suspension 
and major points. If a student chooses to fight, or has been given permission by a parent to fight, he/she abides by 
the strict consequences determined by the discipline coordinator and/or the principal. At Cache 5

th
 & 6

th
, we 

emphasize responsibility. Any suspicion or rumor of fights should be reported to an adult as soon as possible. or 
the anonymous Cache School District Bulldog Tip Line @1-203-87C-ACHE (1-203-872-2243). All reports will 
remain confidential. Clearly, the best decision is to walk away from a fight. One should use reason, not fists or any 
violence, and the four R’s of respect: respect for self, respect for others, respect for school, and respect for the 
law. Again, if a student chooses to fight during school hours or while at any school sponsored function or activity, or 
before arriving home, he/she also chooses to take the school’s serious consequences for fighting. Students should 
never taunt or encourage fights, i.e. instigating, filming, or cheering on a fight. Any student who is found to be 
an instigator may also expect serious consequences.  
 

FUNDRAISERS 
Before school, during lunch, or after school, school fundraiser purchases are allowed. It is NOT allowed between 
classes or during class time. Outside fundraisers may not be brought to school without first obtaining permission from 
the principal. 
 

GANG RELATED INCIDENTS - POLICY STATEMENT 
The Cache Board of Education recognizes that the presence of the emerging gang-related incidents in our schools can 
create an atmosphere of intimidation and harm. The mere presence can be disruptive and dangerous. It is, therefore, the 
policy of the Cache Board of Education that gangs and gang-related incidents are prohibited in the Cache Public 
Schools. Definition: Gangs/Gang-Related Incidents - Any group (three or more individuals) who gather together 
on a continuing basis to commit antisocial behavior. 
 

GAP (Grounds Appreciation Program) 
Students at Cache 5

th
 & 6th should always be proud of our campus. This means keeping our campus free of litter. 

Trash left on the grounds gives Cache a negative image to the public. GAP is a program to eliminate litter and to teach 
responsibility to our students. It is a community service program and from time to time, students or groups may be 
asked to help serve our school through GAP. 
 

GIFTED/TALENTED PROGRAM POLICY 
Our Talented and Gifted Program, also known as TAG, serves students in grades 5-6. The program offers, but is not 
limited to, the following opportunities for eligible students: honors and ongoing classroom enrichment, school- wide 
enrichment, proficiency-based testing, curriculum pre-testing, arts awareness, leadership experience, robotics 
competition, field trips, spelling bees, various contests, projects, various academic teams, and other TAG activities. 
 

GRADING SYSTEM 
The following grading system will be as follows:  
A ~ 100 - 90 
B ~ 89 - 80 
C ~ 79- 70 
D ~ 69 – 60 
F ~ 59 or below 
An honor roll will be published each semester. 

 

HONOR ROLL 
Superintendent’s Honor Roll – 4.0 GPA.  Principal’s A-B Honor Roll- 3.5 GPA (no C’s) 

 
 

HALLWAY 
At the end of each class, students may leave to pass to the next class only when dismissed by the teacher. Students 
must pass in a quiet and orderly fashion. Students should be kind, courteous, and refrain from pushing or shoving in 
the halls. There will be no running, horseplay, or excessive noise in the hall area. Students are expected to leave one 
class & walk directly to their next class line, always keeping ones hands to self. 
During class time, students are not to leave a class without permission.  
At no time, other than class change, are students to be in the hall without a hall pass. 
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HEAD LICE 

The building principal, school nurse, and/or designated building personnel will assume the responsibility for 
enforcing the following steps: 
1. Identify and temporarily exclude only those students with live lice and/or nits. 
2. Contact student’s parents with letter and explain the recommended treatment guidelines. 
3. Student must be adequately treated and re-admittance to school requires a clearance slip from the City-County Health 
Department   or a physician stating “The student has been adequately treated and appears to be free of all live lice and 
nits.” 
4. Seven calendar days after the initial exclusion, a second clearance must be obtained. 

5. If a second clearance is not received by the eighth day of the initial exclusion, the student 
must be temporarily excluded until this clearance is obtained. 

 
HEAL HEALTH CONCERNS (See Emergency Care or Immunizations and Health Concerns) 
 

Immunizations & Health Concerns 
Cache School is interested in the health and well being of all its students. Always report a child’s chronic condition to the 
school along with any documentation. 

1. All students are expected to maintain good grooming habits.  
2. Cache 5

th
 & 6

th
 will administer first and to any student as needed.   

3. All students must have an updated shot record to attend school (unless exempt with proper documentation). 
 
LIBRARY 
The school library will be open from 8:15 A.M. to 3:25 P.M. for the benefit of the students and faculty. Books in the 
regular collection are checked out for two weeks. Reference materials are usually not checked out except for the older 
encyclopedias and dictionaries, which may be checked out on an overnight basis. A fine of $.05 per school day will be 
assessed for overdue books. Students must pay for lost or damaged library materials. Once library materials are 
overdue the student will be given 15 school days to locate and return the material. If not returned the material will be 
considered lost and should be paid for on the 16th day. At that time the student will be notified that they have an 
additional 10 days in which to locate the book and receive a refund or partial refund of fees paid. If the library material 
is located after the 10th day, students have the choice of keeping the material or donating it to the library. All rules set 
by the librarian must be obeyed. 
 
LIBRARY CONDUCT: The librarian or assistant will monitor and instruct students in the library. Visiting, misbehavior, and 
rudeness will not be allowed. The librarian is the teacher, and the library is her classroom. Misconduct, disrespect, or 
taking materials without first checking them out will be handled by the librarian and may result in the student losing his or 
her library privileges for the remainder of the semester. NO FOOD, DRINK OR GUM ALLOWED IN THE LIBRARY. 
 

LOCKERS 
Students will be assigned an individual locker.  No locks please. If you feel the need for a lock, you must provide the 
office a key and/or a combination for those who cannot open their locks. 

 
LOST & FOUND 

1.   All articles found are placed in lost & found. 
2.   Articles not claimed will be given to a charitable organization each quarter. 
3.   Please label all outerwear, binders, and personal books. 
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MEDICATION 
All medication must be turned in to the office (exception-inhalers) 
 

1. Over the counter pain medication, i.e. Tylenol or any other over the counter pain medication will not be provided. 
Parents may send a personal bottle labeled with their child’s name to be housed in the office. A signed permission 
slip must also be on file in order for the office to dispense. 

2. Prescriptions: If the student has a prescription medication that must be taken at school, the parent Must sign a 
PARENT MECIATION CONSENT FORM. 

 The prescription medication must be in its original container with student’s name, doctor’s name, medication 
name, directions, dosage, and time to be given. 

3. A record of administering will include: name of student, medication, date and time given. 
 

Self Administered Asthma Medication Authorization Form  
This form must be completed by the parent/guardian and the student’s physician prior to permitting the student to possess 
and use a prescribed inhaler at all times during the school day. 
 
NOON RULES (Also see Recess & Lunchtime) 
The following rules have been developed to help teachers and students during noon break to have better understanding 
of what is expected of the students. 

1. Students will remain in the cafeteria until dismissed by the duty teacher. 
2. Students will report to the playground area under the direction of the duty teachers. 
3. There will be no games with physical contact allowed i.e. tackle football, wrestling, or games with pushing, 

shoving, hitting etc.  
4. During bad weather, students will stay inside the assigned areas. 
5. Students may NEVER leave school grounds unless checked out by his/her parents… ANYTIME. 

 
NON-SCHOOL ACTIVITIES 

The school assumes no responsibility for information or management of non-school activities such as athletic 
teams, scouts or various other non-school activities. 
 

 
NOTICE OF NON-DISCRIMINATION 

Cache Public School does not discriminate on the basis of race, color, national origin, gender, disability, or age in its 
programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The 
following person(s) has/have been designated to handle inquiries regarding the non-discrimination policies: 
 

Mr. Chad Hance, Superintendent, or Mr. Corey Holland, Assistant Superintendent 
102 East H. Avenue, Cache, OK, 73527 
580-429-3266 

 

NOTIFICATION OF FERPA RIGHTS 
(included in the unabridged copy online) 

FOR ELEMENTARY AND SECONDARY INSTITUTIONS 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or 
older (“eligible students”) certain rights with respect to the student’s education records. 
These rights are: 
1. The right to inspect and review the student’s education records within 45 days after the day the school receives a 
request for access. Parents or eligible students should submit to the school principal [or appropriate school official] a 
written request that identifies the records they wish to inspect. The school official will make arrangements for access 
and notify the parent or eligible student of the time and place 
where the records may be inspected. 
2. The right to request the amendment of the student’s education records that the parent or eligible student believes are 

inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. Parents or eligible 
students who wish to ask the [School] to amend a record should write the school principal [or appropriate school 
official], clearly identify the part of the record they want changed, and specify the following: 
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Family Policy Compliance Office 
U.S. Department of Education 

   400 Maryland Avenue, SW Washington, DC 20202 

 
[NOTE: In addition, a school may want to include its directory information public notice, as required by §99.37 of the regulations, with 
its annual notification of rights under FERPA.] [Optional] See the list below of the disclosures that elementary and secondary schools 
may make without consent. FERPA permits the disclosure of PII from students’ education records, without consent of the parent or 
eligible student, if the disclosure meets certain conditions found 
in §99.31 of the FERPA regulations. Except for disclosures to school officials, disclosures related to some judicial 
orders or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, §99.32 
of the FERPA regulations requires the school to record the disclosure. Parents and eligible 
students have a right to inspect and review the record of disclosures. A school may disclose PII from the education records of a 
student without obtaining prior written consent of the parents or the eligible student –· To other school officials, including teachers, 
within the educational agency or institution whom the school has determined to have legitimate educational interests. This includes 
contractors, consultants, volunteers, or other parties to whom the school has outsourced institutional services or functions, provided 
that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1))· To officials of another school, school system, 
or institution of postsecondary education where the student seeks or intends to enroll, or where the student is already enrolled if the 
disclosure is for purposes related to the student’s enrollment or transfer, subject to the requirements of §99.34. (§99.31(a)(2))· 
To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of Education, or State 
and local educational authorities, such as the State educational agency in the parent or eligible student’s State (SEA). Disclosures 
under this provision may be made, subject to the requirements of §99.35, in connection with an audit or evaluation of Federal- or 
State-supported education programs, or for the enforcement of or compliance with Federal legal requirements that relate to those 
programs. These entities may make further disclosures of PII to outside entities that are designated by them as their authorized 
representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf. (§§99.31(a)(3) and 99.35) · In 
connection with financial aid for which the student has applied or which the student has received, if the information is 
necessary to determine eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or enforce the 
terms and conditions of the aid. (§99.31(a)(4)) · To State and local officials or authorities to whom information is specifically allowed 
to be reported or disclosed by a State statute that concerns the juvenile justice  system and the system’s ability to effectively serve, 
prior to adjudication, the student whose records were released, subject to §99.38. (§99.31(a)(5)) · To organizations conducting 
studies for, or on behalf of, the school, in order to: 
(a) develop, validate, or administer predictive tests; (b) administer student aid programs; or (c) improve instruction. 
(§99.31(a)(6)) · To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7)) · To parents of an eligible 
student if the student is a dependent for IRS tax purposes. (§99.31(a)(8)) · To comply with a judicial order or lawfully issued 
subpoena. (§99.31(a)(9)) · To appropriate officials in connection with a health or safety emergency, subject to §99.36. 
(§99.31(a)(10) · Information the school has designated as “directory information” under §99.37. (§99.31(a)(11)) 
 

 

 

OKLAHOMA SCHOOL TESTING PROGRAM & Cache 5
th

 & 6
th

 Testing 
Each year all grades in Cache School will be administered a standardized achievement test mandated by the federal 
government, the Oklahoma State Department of Oklahoma State Testing Program (OSTP) of the Oklahoma Academic 
Standards (OAS). Additional testing designated by the school site to track the reading & math progress of each 
student is administered two to four times each school year. Individualized testing is done upon referral with written 
parent/guardian permission. This testing is available for the purpose of screening or placement in special programs. All 
tests and test results are treated as confidential with results kept on file. Students and parents/guardians are 
encouraged to see these results and may do so upon request. 
 

ORDERS TO LEAVE SCHOOL PROPERTY 
The superintendent or principal of any secondary, middle, or elementary school shall have the authority to order any 
person out of the school building and off the school property when it appears that the presence of such person is a 
threat to the peaceful conduct of school business and school classes. Any person who refuses to leave the school 
building or grounds after being ordered to do so by the superintendent or principal shall be guilty of a misdemeanor and 
upon conviction thereof shall be punished by a fine of not more than $500.00 or by imprisonment in the county jail for not 
more than ninety days, or both such fine and imprisonment. SECTION 411 - SCHOOL LAWS OF OKLAHOMA 
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PARTIES 
1. Citizenship Days are our main celebrations during each semester. 
2. Each grade may have a class party during each semester. 
3. Personal birthday party invitations will not be delivered at school. 
4. Balloons/flowers will not be delivered during school to students; however, they may pick them up at the end of 

the school day. 
5. For bus safety, balloons or large items may not be taken home on the bus (i.e. Valentine’s Day or birthdays). 

 PARENT – TEACHER CONFERENCE DAYS 
Each school year Cache School sets aside days for official parent/teacher conferences. Please check the school 
calendar in the back of this handbook or online for times and dates and call to make appointments with your child’s 
teachers. 
2019-20 Parent Teacher Dates: 

October 8 
October 10 

February 18 
February 20 

 
PERFECT ATTENDANCE AWARD 

Students who do not miss any class periods of school during the entire year will receive a perfect attendance 
award. School Activities do not count against the Perfect Attendance Award; all other absences do. 

 
PDA 

Students are expected to refrain from PDA (public display of affection) such as holding hands, hugging another 
student, or kissing.  Reports of PDA may result in consequences and a point. 
 

PLANNERS 
Students must carry school PLANNER (calendar/organizer) to each class every day. If lost, there is a $5.00 
replacement cost. 

1.   Students are to write daily assignments, projects, & homework at the beginning of each class. 
2.   Parents may be required to sign planners daily or weekly. 
3.   Extra-curricular activities may be added. 
4.   The Behavior Chart Key may be used by teachers to keeps parents informed of student class behavior. 

 
PRINCIPAL’S READING CHALLENGE 

Students earning 100 or more AR points will be recognized in the Principal’s Reading Challenge. 
100 – 299, Bronze Level; 300 – 499, Silver Level; 500 or more, Gold Level. 

 

PRIVACY RIGHTS 
Pupils shall not have any reasonable expectation of privacy towards school administrators or teachers in the contents of 
a school locker, desk, or other school property. School personnel shall have access to school lockers, desks, and other 
school property in order to properly supervise the welfare of pupils. School lockers, desks, and other areas of school 
facilities may be opened and examined by school officials at any time and no reason shall be necessary for such search. 
Schools shall inform pupils in the student discipline code that they have no reasonable expectation of privacy rights 
toward school officials in school lockers, desks, or other school property. SECTION 24 - 102 TITLE 70. 
 

PROFICIENCY BASED TESTING/PROMOTION 
Upon the request of a student, parent, guardian, or educator, a student will be given the opportunity to demonstrate 
proficiency in one or more areas of the core curriculum. Proficiency for advancing to the next level of study will be 

demonstrated by a 90% or comparable performance on an assessment or demonstration. The opportunity for 
proficiency assessment will be provided at least twice each school year. For information about these tests, contact the 
counselor or principal. 
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Promotion and/or Retention of Students 
Promotion: 

1. Students who maintain passing grades in five or more classes and have attended a minimum of 80% of the 
school days shall expect to be promoted. 

2. Special circumstances may be considered. 
Retention: 

1. Students failing 3 or more core classes for the year may be retained. 
2. Parental support is helpful, but the final decision will remain with the principal. 
3. Regulation on retention (Section 504): Parent may appeal the decision by complying with the district’s appeal 

process. The decision of the board is final. 
4. A parent may prepare a written statement to be placed in the student’s file to become a permanent record of the 

student stating the reasons for disagreeing with the decision of the board. (70-24-114.1) 
5. The school will follow any laws and regulations set forth by the State of Oklahoma regarding student retention. 

 
 
 

RECESS and LUNCH TIME 
1. Each TEAM may adapt lunch procedures to encourage appropriate student behavior. 
2. Students will walk with their class to the cafeteria. 
3. Students will go to recess together. 
4. Students may bring lunch from home, but may have NO opened containers of food or beverages in lockers. 
5. At recess, students may sit and talk, play games, play tether ball or other activities as available. Contact sports or 
activities are NOT ALLOWED. 
 
 
REPORT ON STUDENT’S PROGRESS 
Printed Grade Reports at the 4 ½, 9, and 13 ½ weeks of the semester are a snapshot of the student’s current grade  
(as they continue to calculate) until the end of the semester when a final semester grade is issued.   A final semester 
grade is issued in January and again in May. 
Grade Reports, sometimes called Progress Reports or Grade Cards, will be sent home to parents with students. 
Semester Final Grades will be mailed. 
Parents are encouraged to use the online service offered by the school to check on a student’s grades through  
https://ok.wengage.com/Cache/Login.  Parents are encouraged to call the school or email teachers when they have 
a question concerning skills, grades, progress reports, and report cards by setting up a conference with teachers.  
Individual teacher emails can be found on our website at www.cacheps.org . 

 
 

 
 

REPORTING STUDENTS UNDER THE INFLUENCE 
OF OR POSSESSING INTOXICATING BEVERAGES, ALCOHOLIC BEVERAGES, OR 

CONTROLLED DANGEROUS SUBSTANCES 
It shall be the policy of the Cache School Board of Education that any teacher, who has reasonable cause to suspect 
that a student may be under the influence or have possession of intoxicating beverages, alcoholic beverages, or a 
controlled substance, shall immediately notify the principal and his/her designee of such suspicion. The principal shall 
immediately notify the superintendent of schools and a parent or legal guardian of said student of the matter. 
REFERENCE: O.S. TITLE 70 – SECTION 138. 
Any suspension and/or search of said student shall be subject to any applicable school policy, state law, or student 
handbook regulation. Every teacher employed by the Cache School Board of Education, who has reasonable cause to 
suspect that a student is under the influence of or has in his/her possession intoxicating beverages, alcoholic 
beverages, or a controlled dangerous substance and who reports such information to the appropriate school official, 
shall be immune from all civil liability. REFERENCE: O.S TITLE 70 – SECTION 24-132. 
 
 
 
 
 
 

https://ok.wengage.com/Cache/Login
http://www.cacheps.org/
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SCHOOL CAFETERIAS: LUNCH AND BREAKFAST-PREPAY ONLY 

Students may bring a sack lunch to eat in the cafeteria or PREPAY for a school lunch and breakfast. This is Cache 
School Board of Education policy. NO charges are allowed. A payment calendar will be made available on the website. 

PREPAYMENT OF MEALS IS REQUIRED. Students with a negative balance can be served an alternate 
lunch.  To qualify for free and reduced lunches you should fill out a Federal Lunch Form and return it as soon 
as possible. A Federal Lunch form may be submitted anytime during the year if family income changes. 
You may pay for your child's school lunch with check or by sending it to school with your student. Our school's webpage 
@ www.cacheps.org will allow everyone to see the menu from their smartphones, as well as all nutritional information 
for the items being served.  
Cafeteria prices for Cache 5

th
 & 6

th
 Grade: 

Breakfast: $ 1.30 
Lunch: $ 2.80 
Adult guests: $ 3.65 MUST BE PAID IN THE OFFICE & get a visitor’s badge. 

 

 
SCHOOL PROPERTY 

If a student, maliciously or accidentally, destroys school property, he/she &/or the student’s parents will have the 
responsibility for the expense of replacing that property. Disciplinary consequences may also occur. 
 

SCHOOL SUPPLIES 
A School Supply list can be found online approximately 4 weeks prior to the new school year.  
A List can be found on page 24 of this handbook. 
 

 

SEARCH OF SCHOOL PROPERTY 
Pupils shall not have any reasonable expectation of privacy towards school administrators or teachers in what students 
bring to school, the contents of a school locker, desk, or other school property. School personnel shall have access 
to school lockers, desks, and other property in order to properly supervise the welfare of pupils. School lockers, 
desks, and other areas within the school facilities may be opened and examined by school officials at any time, and no 
reason shall be necessary for such search. Schools shall inform pupils in the student discipline code (handbook) that 
they have no reasonable expectation of privacy rights towards school officials in school lockers, desks, or other school 
property. SECTION 24 - 102 OF TITLE 70. - 489. School Laws of Oklahoma. 

 
 

SEMESTER TESTS & EXEMPTIONS 
Each student at Cache 5

th
 & 6

th
 will be eligible for semester test exemptions during the fall and spring semesters. 

The criteria for these exemptions will be one (1) absence and a C average, two (2) absences and a B average or 
three (3) absences and an A average. This is all absences except school activities and there will be no exceptions. 
Three tardies in a class equals an absence for that class. In addition, if a student is assigned ISD (In School 
Detention) for more than two offenses, the student is not exempt. Any student who is suspended from school during 
the semester is not exempt from any semester tests. 
No semester test will be given early unless the Cache School Board has granted permission. Students or 
parents requesting permission to take a test early must alert the school principal by the Wednesday before 
the board meeting in that semester. ( No later than December 4, 2019 and May 6, 2020.) 

 
SEXUAL HARASSMENT 

The policy of the Cache School District forbids discrimination against or harassment of any student on the basis of 
gender. The Cache Board of Education will not tolerate sexual harassment by any of its employees or students. This 
policy applies to all students and employees including non-employee volunteers whose work is subject to the 
control of school personnel. More information can be found in the Cache School Policy Book housed at each school  
office. 
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SMOKING/TOBACCO 
Cache Public Schools has a NO SMOKING/TOBACCO policy 24/7 to include vapor or electronic cigarettes. (It is 
illegal for students and contraband for EVERYONE.) 

 
PTO 

Cache 5
th
 & 6

th
 has a special PARENT/TEACHER committee that meets once a month. Any parent may become a 

member by coming to a meeting and signing up. The purposes of PTO are to help organize & help supervise student 
activities such as Student Citizen of the month, citizenship day, dances, and other activities each year. PTO also helps 
with fundraising efforts and support teacher appreciation luncheons. All parents, students, and teachers are welcome to 
attend and lend support. 
 

STUDENT FILE POLICY 
In compliance with Section 513 – 151 of Public Law 92-380 Cache 5th &6th Grade Center does not maintain any closed 
student files. A parent or legal guardian may at any time look or go through all school files that pertain to his/her child. 
There is no waiting period, and immediate access is available. No files may be scrutinized by persons other than 
parents or guardians without the written consent of the parent or guardian, with certain exceptions such as other school 
officials who have legitimate educational interest or authorized representatives of the U.S. in connection with the 
student’s application for financial aid. Whenever a student has attained eighteen years of age or is attending post 
secondary education institutions, the permission or consent required of and the rights accorded to the parents of the 
student shall thereafter only be required of and afforded to the student. 
 
Criteria of Selection 
STUDENT TOP CITIZENSHIP AWARD 

1. Grade level Teachers will select one student per week in their class. 
2. Student should display the characteristic of respect, good behavior, attitude & conduct. 
3. Student must have no disciplinary action during the month. 
4. Student must have no unexcused absences. 
 

SUSPENSION 
   Oklahoma School Law gives schools the authority to suspend students from school classes and activities. There are 

two forms of suspension. Short-term suspension can range up to ten days. Long-term suspension is considered any 
amount of time over 10 days through the current semester or may include the following semester. At Cache School, 
suspension is only used as a last resort when other discipline alternatives have been exhausted or when the nature of 
the offense is severe. During short-term suspension, students may be offered alternative, home-based educational 
services. Suspension days are considered absences & students are not allowed on school grounds or to attend school 
activities. 
 
Any pupil who is guilty of any violation of the regulations of a public school may be suspended by the principal of such 
school. The suspension shall not extend beyond the current school semester and the succeeding semester. 
Suspension Policy addition approved by the Cache School Board July 2015: 
During any out of school suspension of two days or more, the student shall receive a maximum of two zeros for 
assigned work for each class. Any additional assigned work shall receive full credit if completed by the date set 
forth by the principal and noted in the educational plan provided at the time of suspension. Any assigned work 
not completed by the pre-determined dates will receive a zero and be recorded as such. 
 
Student/Parent Appeal 
The suspended pupil shall have the right to appeal the decision of the principal to suspend 3 or more days to the 
suspension committee of the district, which shall, upon a full investigation of the matter, determine the 
appropriateness of the suspension of the pupil. Its decision shall be final.  SECTION 488.2 –SCHOOL LAWS OF 
OKLAHOMA. 
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TARDIES 
Students should not be tardy to any class. Students will be dismissed from each class to go directly to the next class, 
line up in the designated place, and wait courteously until the teacher of the next class gives his/her signal to enter the 
class.  *8:20 A.M. is considered tardy. 
 

TARDY POLICY each semester: 
1st tardy each semester - free, Warning. 
2 tardies – lunch detention 
3 tardies – lunch detention + point (counted as an absence) 
4+tardies – Parent notified and punishment is at the discretion of the principal, to include points, detentions and/or ISD. 
NOTE: 3 teacher recorded tardies in any 1 class will be equivalent to an absence for that class and count 

against semester-test exemption status. 
 

TELEPHONE USE 
Students may use the office telephone when necessary, only with the permission of the office personnel. Students are 
not to receive or make telephone calls while they are in class unless it is an emergency. ONLY URGENT MESSAGES 
WILL BE DELIVERED. THE SCHOOL MUST RECEIVE THE MESSAGE BEFORE 2:30 P.M. IN ORDER TO ASSURE 
THAT IT CAN BE DELIVERED TO THE STUDENT. (See CELL PHONES regarding cell phone policy.) 
 

 

TEXTBOOKS 
Each class will use a classroom set of textbooks during class time. Students may check out a textbook for home 
if/when necessary on an individual basis. Students will NOT KEEP textbooks in their lockers at school. 
 

 
TITLE IX 

               NOTICE OF THE CACHE PUBLIC SCHOOLS COMPLIANCE WITH TITLE IX, SECTION 504 
Non Discrimination 
The Cache Public School System intends to fully comply with the Title IX of the Education Amendments of 1972 
which prohibit discrimination on the basis of gender in the educational programs and activities also extend to 
employment therein and admission thereto. Superintendent of Cache Public School or his designee has been 
designated to coordinate the District Title IX efforts. His office is located in the Administration Building; He will be 
responsible for the investigation of any complaint brought to the attention of the district under Title IX. Anyone who has 
a complaint concerning discrimination by sex should make such a complaint in writing. This complaint should be mailed 
to the coordinator of Title IX, 

                         Mr. Chad Hance, Superintendent, or Mr. Corey Holland, Assistant Superintendent 
                                                              102 East H. Avenue, Cache, OK, 73527 

580-429-3266 
The coordinator will conduct an investigation of the complaint, and then will refer the complaint to the Grievance 
Committee. This committee will be composed of six members from the certified staff of the Cache Public School. If a 
person is dissatisfied with the decision of the committee, that person will have the right to appeal to the board of 
education. 

 

TRANSPORTATION 
Bus Riders 
Cache Public School buses meet the requirements of the State Board of Education and operate in compliance with their 
regulations. 
 

The provision of school bus transportation is not a right of students but is a privilege extended by the board of education. 
Students are expected to regard the bus rules and expectations in the same manner as classroom rules and expectations. 
While on a bus the student is under the supervision of the bus driver and is expected to follow the rules as if in a 
classroom. The bus driver has the same authority as teachers in looking after the welfare of the students under his/her 
care. 
  
School districts are only funded for students living 1.5 miles or greater from the school they attend. This is measured by 
driving distance, not radius from the school. 
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In accordance with the policy of the board of education, the following rules and regulations shall govern the conduct of 
school bus passengers: 
 

1. Transportation will only be provided to and from the student’s home address on file at the school. No student shall get 
on or off the bus except at their designated bus stop. No student shall ride any bus except the bus that is assigned to 
him/her according to his/her residence. Any student who needs to ride a bus to which he/she is not assigned, in an 
emergency, must receive prior permission to do so. A parent must make the request in writing, the bus director must 
approve, and the principal must sign the note. The signed note is then to be given to the bus driver. If permission is 
granted, it is for that day/days only, not for future privileges. Please be aware that a written request does not 
guarantee permission to ride another bus.   
2. Students must board the bus at their designated bus stop and at the school bus boarding areas on school premises. 
Student will only be dropped off at school and their designated bus stop. Students may not get off at another bus stop 
unless there is written parental permission. Students must remain orderly and seated until the bus comes to a complete 
stop. Upon exiting the bus, the student must move away from the bus. The bus will not move until the driver can observe 
that the student is clear from the bus. If a student must cross the street to get to his/her residence, the student shall look 
to the driver for permission to cross the street. Once the driver has established that it is safe, he will motion for the student 
to cross the street.  
3. In order to keep our buses running on schedule, students must be waiting at the bus stop. We suggest arriving at the 
bus stop at least 10 minutes early. The bus driver does not have to wait for a student to come to the bus stop. If a child 
misses their bus at their bus stop, it is the responsibility of the parent to get the child to school. DO NOT follow, chase, or 
pursue the bus in order to put your child on the bus once your child has missed the bus. This is an unsafe measure to get 
your child on the bus. 
4. For bus safety, students are not permitted to bring large items on the bus that cannot be held. This includes, but not 
limited to, large band instruments, boxes or projects, balloon/gift arrangements. The transportation of animals, weapons, 
drugs, tobacco products, liquor, e-cigarettes, vapes, glass, and objects that pose a threat to the other passengers is 
strictly prohibited. 
5. Students shall conduct themselves in a manner consistent with good classroom behavior while waiting for and traveling 
on school buses. The school bus driver will bring misconduct to the attention of the principal. 
6. The noise level on school buses must remain at a low level to enable the driver to hear emergency and/or train signals. 
Passengers must not shout, scream, sing, or cause any other disturbances that may distract the driver. Music, videos, or 
video games shall only be listened to with headphones or ear buds.  
7.  Consuming food or beverages on the bus is prohibited. 
8.  School bus windows must remain closed unless the driver gives permission for them to be opened. When the windows 
are open, passengers must not throw objects from the windows or extend any part of the body out of the window. 
9. Seats may be assigned to any and all children at the driver’s discretion. Seats may not be saved by students for other 
students that will be getting on the bus at a later time. Seats must be shared when necessary. 
10. For misconduct other than vandalism on a bus, the driver shall report the incident or behavior to the principal. The 
principal will have a conference with the student/students involved and the principal will notify the parent. For a second 
offense, there will be a three (3) day or more suspension from riding the bus (Principal’s discretion). Any other incidents 
will result in the student being suspended for the remainder of the semester or year. More serious offenses will result in 
immediate suspension from the bus.(Principals to determine the amount of days). Parents will be notified and suspension 
will begin immediately without a first warning. Any major or repeated misconduct may result in long term suspension. If a 
student is suspended or denied transportation for any reason, the parent will be notified as soon as possible. 
11.  Vandalism: Any passenger who defaces a school bus shall be reported to his/her principal and shall be immediately 
suspended from riding the bus for at least 3 days and until the damages are paid for.  For a second offense, the student 
shall be suspended from riding the bus for the remainder of the semester or year. No suspended student shall be 
permitted to resume school bus privilege until all damages for which the student was responsible for are paid.  

 

WALKERS: 
1. Students who walk to school or arrive by other means should not arrive before 7:45 a.m. and if having breakfast, 

should report to Intermediate cafeteria. Otherwise, students should report to Dawg Talk in the 5
th
 & 6

th
 Grade rotunda. 

2. Students should leave the school building / grounds by 3:25 p.m. unless attending CAMP, tutoring or special 
arrangements to get extra help from a teacher have been made. 
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BICYCLE RIDERS: 
1. Once on school grounds, bikes must b e walked, not ridden. 
2. Upon arriving at school, park and lock your bicycle in bike rack. 
3. Do not move or tamper with bicycle during the school day. 
4. After school, walk the bicycle to the crosswalk to cross the street. 
5. Skateboards and Heelies are not allowed on school grounds at any time. 

 
TRUANCY & SKIPPING CLASSES 
Any student is considered truant when the student leaves school without being officially checked out through the 

office or when the student stays away from school without the school being notified and without the knowledge or 
consent of the student’s parents or guardian. Any student who fails to attend his or her class at the assigned time 
and spends the class period in some other area of the building or campus without proper authorization is 
considered to have skipped class or classes. (Consequences for truancy & skipping class include: ISD or 
suspension, and  point) NOTE; Students who have excessive absences will be reported to the Resource Officer 
and Office of Juvenile Affairs for investigation (see Attendance and Make-up Work). 

 
TUTORING & TEACHERS’ AVAILABILITY 

Teachers and support personnel will be on duty at 7:45 a.m. each day and will remain at school until 3:45 p.m. to help 
students and make preparations for classes, etc. Students are urged to make appointments with teachers after school 
from 3:25 - 3:45 or during recess for extra help.  
 

VISITORS 
1. Parents are welcome to visit the school; for student safety, however, all visitors must buzz for the office door to be 

    unlocked.  Visitors must state their business to the secretary or principal. 

2. Neither the principal nor the teacher allows students to bring other visitors to the school room, without prior approval.  
Visiting students will not be allowed to ride the school bus. 

 
WIRELESS TELECOMMUNICATION DEVICES 
See: CELL PHONES 
 
Dawg Talk 

Each morning students will meet in the rotunda with their advisory teacher for a special assembly. The 

following Great Expectations practices will be followed: 

Pledge of Allegiance 
I pledge allegiance to the flag, of the United States of America, and to the republic for which it stands, one 
nation under God, indivisible, with liberty and justice for all. 

Oklahoma Flag Salute 
I salute the flag of the State of Oklahoma. Its symbols of peace unite all people. 

Cache School Song 
Oh when the Cache School (High) Bulldogs fall in line, we’re gonna win this game another time. For the football team we 

love so well, for the football team we’ll yell and yell and yell. We’re gonna fight, fight, fight forever more, we’re gonna circle 

in and win some more. We’re gonna roll old (opposing team) off the field, Fight, Fight, Fight. 
Bulldog Creed 

I AM a Cache Bulldog, PROUD and STRONG! I face each new situation with courage and determination. I believe in 
Respect for myself, Respect for others, Respect for my school, and Respect for the law. I accept responsibility for my 
behavior and its results. I strive to succeed and be the best I can be. I AM the future; I AM a Cache Bulldog! 
 

        The Eight Expectations for Living (aka Code of Conduct) 
We will value one another as unique and special individuals. 

 We will not laugh at or make fun of a person’s mistakes nor use sarcasm or putdowns. 
 We will use good manners, saying “please,” thank you,” and “excuse me. 
 We will cheer each other to success. 
 We will help one another whenever possible. 
 We will recognize every effort and applaud it. 
          We will encourage each other to do our best. We will practice virtuous living, using the Life Principles. 
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Life Principles: 
Responsibility - making the choice to be reliable and dependable. 
Respect – feeling honor. 
Self-Discipline – the ability to choose and control one’s own actions. 
Honesty – truthfulness. 
Integrity – action according to a sense of right and wrong. 
Courage – strength to act even when afraid or uncertain. 
Compassion – ability to share another’s feelings or ideas. 
Perseverance – ability to persist or continue striving to the end. 
Loyalty – faithfulness to another. 
Effort – doing one’s best in an endeavor. 
Friendship – caring for and trusting others. 
Cooperation – working together. 
Common Sense – thinking before acting; uses good judgment. 
Flexibility – ability to make adjustments or alter plans 
Initiative – taking action; originating new ideas. 
Curiosity – desire to learn, to explore, and to investigate. 
Patience – ability to wait calmly. 
Problem Solving – creating solutions; finding answers. 
Justice – being fair, right, and upholding what is right. 
Commitment – keeping a promise or a pledge. 
Esprit De Corps – devotion among members of a group for each other and the group’s purpose. 
Citizenship – behaving in a responsible manner as a citizen of a community. 
Service – giving of one’s time and energies to help others. 
Fortitude – strength of mind that enables a person to encounter danger or bear pain or adversity with courage. 
Optimism –an inclination to put the most favorable construction upon actions and happenings or to anticipate the best 
possible outcome. 
Humanitarianism – promotion of human welfare and social reform. 
Propriety – standard of what is socially acceptable in conduct or speech. 
Courtesy – consideration, cooperation, and generosity. 
Temperance – moderation in action, thought, or feeling. 
Dedication – setting aside for a particular purpose. 
Humility – being humble, not proud or haughty, not arrogant or assertive. 
Empathy – capacity for participating in another’s feelings or ideas. 
Forgiveness – act of forgiving for an offense; pardoning. 
Sincerity – honesty of mind; freedom from hypocrisy. 
Patriotism – love for or devotion to one’s country. 
Resiliency – recovering from or adjusting easily to misfortune or change. 
 
 

Rachel’s Challenge 
From Rachel’s Legacy 

Start a chain reaction of kindness…. 

1. Look for the best in others. 

2. Follow the Golden Rule:  Treat others as you wish to be treated. 

3. Choose positive influences. 

4. Speak words of kindness. 

5. Forgive yourself and others. 
 

12 Powerful Words: 
From the book 12 Powerful Words by Larry Bell   

1. Trace - list in steps    7. Support – back up with details   
2. Analyze- to break apart   8. Explain – tell how  
3. Infer – read between the lines   9. Summarize – use the short version   
4. Evaluate – judge    10. Compare – the way things are alike 
5. Formulate – create    11. Contrast – the way things are different    
6. Describe – tell about in detail   12. Predict – guess what will happen next 
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Cache 5th and 6th Grade Supply List 2019-20 
A few additional items may be needed; some must be replenished throughout the year. Some items will be kept in classroom    

School Starts Monday, August 19th 
  

__Zippered Pencil bag LARGE __Zippered Pencil bag LARGE 

__White Copy Paper-2 packages of 500 sheets __White Copy Paper-2 packages of 500 sheets 

__Earbuds/headphones __Ear bud headphones (2) 

__Pencils-48 standard #2 ( 2 sets of 48) __Pencils-48 standard #2 (2 sets) 

__Cap Erasers __Pencil sharpener (handheld, enclosed) 

__Colored map pencils, long (2 sets) __Colored map pencils, long (3 sets) 

__Gallon Ziploc Bags __Crayons-24 count  

__Notebook paper, loose leaf, wide rule-2 packages __Notebook paper, loose leaf, wide rule-4 packages 

__Fiskar scissors-pointed student size 14 years up __scissors 

__Glue sticks (8 sticks) __Glue sticks (8) 

__Clorox Wipes (2) 
 

__Yellow highlighters (non-gel) pack of 2    __Yellow highlighters (non-gel)       

__ 2 boxes of Kleenex               Girls - Hand sanitizer 
Boys - Wipes 
All students - 2 boxes of tissues  

                              Folders/binders below by color                                              Folders below by color & type 

We recommend Mead Five Star brand plastic folders for all 
classes-much more durable!                      __2 Yellow PLASTIC 

folders with prongs and pockets- for Lang Arts 

 
__ English  - 2 Yellow  folders with prongs and pockets / 1 wide 
ruled, 70 sheet spiral 

__1 Green composition notebook for Social Studies __ Geography -  2 green folders with prongs & pockets 

__Red PLASTIC folder with prongs and pockets for  science + 1 
red composition notebook 

__ Science - 1 Red, (1 inch) plastic folder with rings & notebook 
dividers  

__Blue PLASTIC folder with prongs and pockets for reading + 1 
blue composition notebook 

__ Reading - Blue PLASTIC Folder w/pockets and prongs/ 
composition notebook 

__Black Spiral for Math __ MATH - (1)  Poly 3 subject Notebook/4 Pockets/150 
Sheets/College or Wide Ruled 
                   (2) BLACK EXPO ONLY Markers (2) Glue Sticks 
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Cache 5/6 Center Calendar of Events 2019-20 

(This calendar may be subject to change without notice) 
 

AUGUST 
12-14~ Professional Development/Teachers Report 
13~ Open House 
19 ~  First Day of School 

 
SEPTEMBER 
2 ~ Labor Day (No School) 

 
OCTOBER 
8~ Parent Teacher Conferences 
10~ Parent Teacher Conferences 
11~ NO SCHOOL 
14-18 FALL BREAK 
25~ End of 1st nine weeks (41 days) 
 

NOVEMBER 
11~Veternas Day ( NO SCHOOL) 
25-29~ Thanksgiving Break 

 
DECEMBER 
5th Grade Citizenship Day 
6th Grade Citizenship Day     
19-20 ~ Semester Tests 
20~ End of 1st semester  

SECOND SEMESTER 

JANUARY 
6~ Resume 
20~ Professional Day for Staff 

 
FEBRUARY 
18 ~ Parent Teacher Conferences 
20 ~ Parent Teacher Conferences 
21 ~ NO SCHOOL 
 

MARCH 
13 ~End of 3rd nine weeks 
16-20 ~ SPRING BREAK 
 

APRIL 
10 ~ Good Friday (NO SCHOOL) 
13 ~ NO SCHOOL (Inclement Weather Day) 
 

MAY 
1 ~ No School (Inc. Weather) 
8 ~ No School (Inc. Weather) 
15~ No School (Inc. Weather) 

 
21 ~ Last Day of School 

23 – Jan. 3 ~Christmas Break 
----------------------------------------------------------------------------------------------------------------------------- ------------------------------------- 
 
Acknowledge Receipt of Handbook 
 

Dear Parent / Guardian: ________________________________________________ Date: __________________ 
 
After reviewing the Cache 5

th
 & 6

th
 Grade Center Handbook with your child, please complete the following: 

 
My child,  ________________________ and I have reviewed the Cache 5

th
 & 6

th
  Handbook for 2019-20 school year. 

 
Student signature ___________________________________________________ 

 
Parent signature ____________________________________________________ 

 
 


