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Student Body-
This is your school and its reputation is what you make it. A school’s reputation is based on the conduct, standards and general attitudes of students.

At Grady Municipal Schools we firmly believe that a strong work ethic with respect for one’s self and others promotes personal success and a positive learning environment for all students.  Our goal is to have each student graduate, not only with an excellent educational background and extra-curricular involvement, but with a sense of personal responsibility and pride.  This makes for a well-rounded young person with the foundation and skills to meet future goals and dreams.

The purpose of this handbook is to inform and aid you and your parents in understanding the importance of following school policy that is put into place to assist students in developing personal character and responsibility.

It is our hope that you take advantage of this school year and the opportunities available to make your learning experiences at Grady Schools both meaningful and enjoyable. HAVE A GREAT 2021/2022 SCHOOL YEAR!
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                                                Principal         			Michell Edwards

Administrative Support Staff

                                                Business Manager			Melissa Garland 
                                                Administrative Secretary		Jena Rush
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Rights and responsibilities are part of the life of every student at Grady Municipal Schools. This student handbook describes very clearly what we expect from our students and staff. For all of us, who are part of the Grady School Community, are certain guidelines that must be followed in our daily activities on campus.

Ideally, we would like all students to be involved in the life of this school, participating in a wide variety of programs and activities and we expect all faculty members to contribute to the wellbeing of our students.  Parents are an integral part of the school community. Your support and involvement with your child and the school nurtures and determines the success of both. Your ideas, comments, and concerns are always welcome as we believe in an open-door policy. We are working hard to create a school in which all students can grow to their full potential, academically and personally, and you are encouraged to participate in the many programs and events that are sponsored by this district.

However, we also know that it is necessary to set limits for students and to establish clear guidelines for student behavior and well-defined consequences for violations of these standards.

The rules and standards outlined in this handbook have been developed to protect the rights of everyone, to ensure that all students and staff are treated with respect, and to assure that our school operates in an orderly manner. It is understood that it is impossible to have regulations for every possible circumstance.  Administrators and staff will use discretionary judgment in dealing with individual situations not covered by a specific written regulation.

Please read this handbook carefully and note particular changes in policy from the last school year. Your signature at the bottom of this page acknowledges that you have read the handbook, understand your responsibilities as a student and agree to follow all the guidelines listed within this handbook. 


Student Name (Please Print) ____________________________________________________________

Date of Receipt ______________________________________________________________________

Student Signature ____________________________________________________________________

Parent Signature _____________________________________________________________________












Grady Municipal Schools Mission Statement

Grady Municipal Schools believe that all students are unique individuals with special needs and abilities.  The Board further believes that it is the responsibility of the Grady School community to ensure that every student is provided full opportunity to develop and utilize their unique talents and abilities to enable them to become responsible productive and contributing members of society.

Grady Schools Vision

Grady Schools are committed to teaching the basics in education, promoting self-discipline to ensure success, and reinforcing the morals and values that result in independent, productive citizens.

Grady Municipal Schools

School colors: Royal Blue and White
School Mascot: Broncho

Accreditation

Grady Municipal Schools are accredited by the New Mexico Public Education Department.

Notice of Non-Discrimination

It is the policy of the Grady Municipal School District not to discriminate on the basis of race, sex, religion, national origin, or handicap in any of its educational programs or employment practices.  Inquiries regarding compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, or Section 501 of the Rehabilitation Act of 1973 may be directed to the office of the Superintendent.
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General School Policies

1. Admission, Early Checkout and Withdrawal Requirements                                      
A.   Admission
New students entering Grady Schools will visit with the school secretary who will issue an enrollment packet to the student and his/her parents or guardian. Students will be admitted on the following conditions:
· Promotion from a previous grade level.
· Transfer from another school.
· Must be accompanied by a parent or guardian.
· Must present immunization records at the time of first enrollment.

Questions on enrollment will be given to the counselor or an administrator.
B. Out-Of-District Admission
Students from other districts may request admission to attend Grady Schools as an out-of-district student as allowed for in the Open Enrollment Act. If there is insufficient capacity, students will be selected by enrollment priority.  Enrollment priority is as follows:
· In-district students.
· Out-of-district students that were enrolled the previous year.
· Out-of-district students residing in the state of New Mexico.
· Out-of-district students residing in a state other than New Mexico.
Students who are accepted to attend Grady Schools from out-of-district will be required to be sign an enrollment agreement issued by the Principal or Superintendent and signed by the student and parent or guardian.
A student who has been expelled during the last twelve (12) months by any school district or private school in the United States or who is not in compliance with a condition of disciplinary action based on behavior detrimental to the welfare or safety of other students or school employees imposed by any other school or school district in the United States within the last twelve (12) months shall not be admitted. The student and parent will be asked to sign an open enrollment attendance application to attend Grady Schools.
C.   Change of Address
Students are required to notify the School Office immediately after a change of address or telephone number. In case of an emergency, the Office must have the correct address and telephone number on file in order to contact parents or guardians.
D.   Student Fees
All students in grades 1-12 will pay $35; Pre-K and Kindergarten will pay $20. The student fee covers entry into regular season home ballgames, athletics supplies, and technology supplies. Student fees for a single student home must be paid during registration. For multi-student families, one student must be paid for at registration time and arrangements can be made for remaining balance. 
E.   Insurance for Students
Each year the school provides students with the opportunity to purchase insurance which will cover them in case of an accident while under school supervision. All students taking part in extra-curricular activities must carry school insurance or present a signed affidavit by parent/guardian that the student is covered by the family’s insurance.


F.  Withdrawal from School

When withdrawing from Grady Municipal Schools for any reason, a parent must accompany the student to the office and obtain a Withdrawal Form. He/she must then obtain the signatures of the following persons:
· Each teacher for classes that he/she is enrolled in
· Librarian or school secretary
· Office
· Principal/or Superintendent

Any school owned book or property not checked in will be charged to the student. Any library fine or laboratory fee not paid will also be assessed to the student. Transcripts will not be sent to other schools until all fines and fees are paid.

G. Early Check Out for Seniors Only
Seniors that want to check out early to work must have permission from the school counselor, principal/or superintendent. The following requirements must be met:
· Must be up-to-date and current with requirements for graduation.
· Must have proof from your employer and parents that you may leave at noon or early.
· Must have permission from school counselor and superintendent/or principal.
· Must sign out in office every day. 
· Credits will not be given for half of a semester. 

The school will not be responsible for students upon check out.  



2.  School Facility and Use Policies
A. Use of Buildings
Students may remain in the school buildings after school hours for special work or projects only if school faculty members or staff is present. School personnel are happy to work with students to make special arrangements when it is reasonable. Students and faculty/staff are urged to be energy conscious and as conservative as possible. Please be certain that lights are off, the thermostat is set at 74 degrees (warm weather) and 65 degrees (cold weather), and that the building(s) are locked prior to leaving the campus.
B. Visitors
All visitors, including parents or guardians, must report and sign in at the School Office when they arrive on campus. No visitors are allowed in classrooms without administrative approval.  No friends are allowed at lunch or recess.

C.  School Sponsored Trips

Before students can participate in a school sponsored activity trip, a permission slip must be signed and returned by the parent. At the beginning of the school year, an Activity Trip Form will be sent home with each student. It is the student’s responsibility to take this form home to be signed by the parents and return it to the Office or to the sponsor.

Any school sponsored trip is a direct extension of the student’s school day. Detailed information will be sent home prior to any school sponsored trip. If you have questions about the trip or do not want your child to participate, contact the school sponsor. Any parent/guardian who chooses for his/her child not to participate must submit a note to the sponsor. Students are to abide by the same rules as though they were at Grady School. Any student choosing to abuse school rules will be disciplined in an appropriate manner. Approval of field trips will be based on availability of transportation, budget, personnel, weather risks, distance, and educational objectives.

D. Route Bus Students

Only students who live at least two miles from school may ride the bus. Bus students are responsible for their actions while en-route to and from school. The rules and regulations of the bus drivers and contractors are ones by which you must abide. The driver is in the same position as the teacher in the classroom. Failure to comply with the bus driver’s instructions and rules may result in the loss of bus privileges. Buses leave the loading zone five minutes after the bell rings, so get to the loading zone as soon as possible. If you are not sure what bus to take, check with the bus driver to make sure you are on the right bus.

E.      Bus Trips

All students traveling on school buses during school sponsored trips, including athletics, must abide by school regulations and district policies. Supervisory personnel assigned are in complete charge during the entire trip. 
UNDER NO CIRCUMSTANCES will students be allowed to return from a trip other than by assigned school transportation unless they are released to their parent/guardian. The sponsor/coach must personally release the student only to the parent/guardian. In the case of activity trips, students will abide by regulations related to transportation which have been adopted by the coach/sponsor for that activity.
Students are expected to keep buses clean. A $25 cleaning fee will be charged to organizations for the return of unclean vehicles. Students will be responsible for paying for repair of damages to school vehicles. Also, students will abide by all safety regulations, including use of seatbelts.
Sponsors are expected to monitor students’ behavior and are expected to help keep vehicles clean.
F. Bus Policies

· All students shall be ready in the morning at the usual time for the bus to arrive at their bus stop. The bus cannot wait for tardy students.
· The driver is in full charge of the bus and the students. Students will obey the driver.
· Stand in designated area while waiting for bus.
· If the driver wishes, he/she may assign seats in the bus and students will take the seats assigned.
· While the bus is in motion, remain seated and keep all body parts inside.
· Damage done to seats or other bus equipment must be paid for by the students causing the damage.
· Conversation will be respectful, polite, and clean, never loud or boisterous.
· Always treat others with courtesy.
· In leaving the bus, remain seated until it stops. If you cross the road, do so in front of the bus after making sure the highway is clear and the driver gives you a signal to proceed.
· No student will leave the bus except at school, their regular bus stop, or at home. The driver must have reasonable assurance you have permission to leave the bus at any other point.
· Throwing or snatching of hats, caps, books, etc., will not be permitted.
· Students shall help keep the bus clean. No eating or drinking is permitted. Pick up litter before leaving the bus.
· By law, the maximum time a bus will wait on a student following the close of school is 5 minutes. When the dismissal bell rings, students should organize themselves to obtain the necessary books, etc., and board the bus at once.
· Unassigned passengers on a school bus, either a student or adult, must be approved by the school administrator.  Arrangement should be made at least a day in advance by written request.
· The bus driver should be addressed courteously.
· Throwing any item out of a school vehicle is prohibited
· If students have been sent to the office twice in one semester, parents will be required to transport their children for one week. If a student is sent for a third time, they will not be allowed to ride the bus for the rest of the semester. 

G. Student Parking

Student parking is permitted in the parking lot south of the gym. Parking requirements are extended to times when students are on school sponsored activities. Students are not allowed in the parking lot during the instructional day without permission from the office. Students cannot move vehicles at any time during the instructional day unless they have checked out with parental permission. Vehicles driven to school and parked in the vicinity of the school are under school control and all policies/procedures governing those student vehicles will be enforced. 
 
E. 	Gymnasium

Students are always expected to take care of the gymnasiums. Only clean tennis shoes will be worn in the old gymnasium. No canned drinks are aloud in the gym. Bottles with caps and cups with lids are permissible. Candy is permissible. Only clean basketball or volleyball shoes that have not been worn outside the gymnasium will be allowed in the new gym.

H. After School Supervision

There is no direct supervision of students after school if they remain until an activity begins. The student’s teacher is not responsible once school is dismissed. Parents/Guardians should make arrangements for supervision between the end of the school day and activity that is not part of the school day. These arrangements need to be in place prior to the school day so that instruction is not disturbed. If arrangements have not been made, students will follow everyday plans. Students who repeatedly misbehave during school activities, whether parents are in attendance or not, may be subject to disciplinary action and may be suspended from future activities.

I. Textbooks
When students are issued textbooks, they are to put their names and the name of the teacher who issues the book inside the front cover. Students are responsible for the care and return of the books in reasonable condition. A fine or replacement cost will be assessed for any textbook that is lost or damaged. It is the student’s responsibility to keep the textbooks covered

3. Computer and Internet Acceptable Use Policy
This document is provided so that students and their parents are aware of the responsibilities they acquire as they use the school’s computer system. The signatures at the end of this document are legally binding and indicate that you have read and understand the terms and conditions of this agreement.

We have acquired state-of-the-art, expensive equipment that will benefit all students in our school. It is the responsibility of everyone to care for this equipment. 

Absolutely no music or any other entertainment may be downloaded.

Computers:

· Food and drink must be kept away from all computers/Chromebook.
· Each student will be responsible for their own jump drive to use at school. 
· Any multi-media device (jump drive, laptop, Chromebook kindle, etc.) will be used for educational purposes ONLY
· When you are using a computer/Chromebook, you are responsible for anything that happens to it.

Even though it is impossible to have control over all the information on the Network, the District has in place several ways to prevent access to inappropriate materials and to provide for a positive, productive educational experience.

The District

· Filters out inappropriate material within reason.
· Supervises and monitors students.
· Provides students with the understanding and skills needed to use computers.
· Provides network services.

Acceptable Use of the Network

1. The use of the district’s network is a privilege, not a right.
2. The Network is designed to be used as a tool to assist with the instructional objectives of the District. Students and staff shall use the network efficiently to minimize interference with others.
3. The Internet will be used for instructional purposes only. You will not be allowed to check personal E-Mail, go into personal chat rooms, or interactive conversation with any person at any computer.





Prohibited Uses of the Network Include, But are Not Limited To:

1. Sending, receiving, displaying, or accessing defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal material.
2. Encouraging the use of or promoting the sale of controlled substances or drugs.
3. Any attempt to harm or destroy data of another user, the network or any of the agencies or other computer network services that are connected to the Internet. This includes but is not limited to the uploading or creation of computer viruses.
4. Any attempt to sell or offer for sale any goods or services that could be construed as a commercial enterprise, unless approved by the School Board.
5. Redistributing a copyrighted program or copyrighted material without the express written permission of the owner or authorized person or as provided by the fair use exception. This includes uploading and downloading of materials.
6. Revealing personal information of others or themselves, such as home address, phone number, etc.
7. Logging in to the system using another’s account.
8. Leaving an account open or unattended.
9. Downloading music or other entertainment.
DISTRICT RIGHTS AND RESPONSIBILITIES

· The District reserves the right to monitor all activity on the Network.
· The District reserves the right to block any material on the Internet.
· The District reserves the right to deny access to the Network to any individual.
· Security on the Network is a high priority. The Administrator shall establish procedures which will maximize the computer system security.
· No warranties are made or given with respect to any service, any information, or any software contained within the Network.
· Opinions, advice, services, and all other information expressed by students, staff, information providers, service providers, or other third-party personnel on the Network provided by the District are those of the individual and do not represent the position of the District.
· District staff is responsible for supervising student use of the Network.
Discipline

Student discipline for violation of any part of this policy shall be based on the student’s age and the severity of the infraction.  Student disciplinary action includes, but is not limited to, the loss of any or all computer privileges, termination of the user’s Network account, removal from class at the secondary level with a failing grade or suspension and/or expulsion. Parents/guardians or perpetrators may be billed for damages to equipment. Illegal activities will be referred to the appropriate law enforcement agency.

4. Student Rights

A. Freedom of Speech and Assembly

· The use of obscenities or personal attacks is prohibited.
· All student meetings in school buildings or on school grounds shall function only as a part of the formal educational process or as authorized by the Superintendent. There is an appropriate time and place for the expression of opinions and beliefs. Conducting demonstrations that interfere with the operation of the school or classroom is inappropriate and prohibited.

B.         Freedom to Publish

· Student publications must not contain obscenity or attacks of a personal nature.
· Unauthorized solicitations will not be allowed on school property at any time.

C. Due Process

· Procedural Rules and Regulations for the school community protect the constitutional rights of individuals.
· The hallmark of the exercise of administrative authority shall be fairness. 
· Every effort shall be made by the administration and faculty members to resolve problems through effective utilization of school district resources in cooperation with the student and his/her parent/guardian.
· In cases of suspension for more than 10 days, a student must be given an opportunity for a hearing if he/she or his/her parents or guardians indicate the desire for one in writing. A request for a hearing is addressed to the Hearing Committee.
· The Hearing Committee designated by the Superintendent may request the student and parent/guardian to attempt reconciliation first, but if the student and parent/guardian decline this request the Hearing Committee shall schedule the hearing as soon as possible.
· The following procedural guidelines will govern the hearing:

1. Written notice of charges against the student shall be supplied to the student and his/her parents.
2. Legal counsel may represent parent/guardian.
3. Parent/guardian will be requested to be at the hearing.
4. The student shall be given an opportunity to give his/her version of the facts and their implications.  He/she should be allowed to offer the testimony of other witnesses and other evidence.
5. The student shall be allowed to be present when evidence is offered against him/her.  In addition, he/she shall be allowed to question any witness.
6. A fair hearing shall be conducted by the Hearing Committee designated by the Superintendent whom shall make a determination solely upon the evidence presented at the hearing.
7. Written minutes shall be kept of the hearing.
8. The Hearing Committee shall state within a reasonable time, the findings as to whether or not the student charged is guilty of the conduct and the decision, if any, as to disciplinary action.
9. The findings of the Hearing Committee shall be submitted in writing to the Superintendent, the student, his/her parent/guardian, and to the Grady Board of Education.
10. The student and his/her parent/guardian shall be made aware of their right to appeal the decision of the Hearing Committee to the Superintendent.





D. Equal Opportunity Policy
Grady Municipal School is committed to providing equal educational opportunities regardless of sex, marital or parental status, race, color, religion, sexual orientation, age, or national origin. Title IX of the Educational Amendments of 1972 prohibits discrimination on the basis of sex in any educational program or activity receiving financial assistance by way of grant, contract, or loan. Title VI of the Civil Rights Act of 1964 is similar in its prohibition of discrimination on the basis of race, color, or origin. Equal educational opportunities include:
· Admission
· Extra-curricular programs and activities
· Facilities
· Access to course offerings
· Counseling and guidance
· Testing
· Financial assistance
· Health and insurance services
· Athletics

The Grady Municipal School is also committed to equal opportunity for students with disabilities in compliance with federal regulations.
Responsibility for equal educational opportunity throughout the school rests with the Superintendent. All grievances, questions, or requests for information relating to equal educational opportunities should be referred to the Superintendent, phone number.

If you need to address a compliance violation in regard to any of the listed legal notices, please contact:			
Mrs. Elnabeth Grau
Superintendent
Grady Municipal Schools
P.O. Box 71
Grady, NM  88120
Telephone: (575) 357-2192












5. Dress Code
[bookmark: _Hlk517093959]Students at Grady Elementary, Middle, and High Schools are governed by a local dress code. Students are expected to dress responsible and in good taste. School authorities retain the right to restrict any type of clothing, hairstyle, or jewelry that they consider potentially disruptive or in bad taste. All administration and staff during the school day will enforce the following dress code. (Dress Code applies to school day and extra-curricular activities which are considered an extension of the school day).     
                          
1. Any clothing is unacceptable when it is determined that it is inappropriate due to fit and or length. 

2. Clothing will be neat, clean, and in good taste. Students will demonstrate appropriate personal hygiene. The general appearance of the student and his/her clothing shall not interfere with the instructional program. 

3. Appropriate footwear must always be worn (no slippers).

4. Clothing that advertises alcohol, tobacco, drugs, has obscene signs, vulgar language, gang, or occult symbols are not allowed on school grounds. This includes but is not limited to bracelets and t-shirts that depict “gender specific anatomy.”

5. No student shall wear any shirt, blouse, or sweater that exposes the midriff or cleavage. No muscle-shirts, tank tops, spaghetti straps, halter tops, or jog bras will be allowed during the school day. (Straps must be no less than 3 inches in width on the shoulder.)

6. Shorts/skirts must be loose and no shorter than mid-thigh or 4 inches above the knee. Leggings will only be permitted if the top is at least fingertip in length. 

7. Pants or jeans that are distressed, torn, or have holes cannot show bare skin four inches above the knee. (Leggings can be worn under pants).  

8. Pants should be appropriately sized at the waistband and should be worn above the hipbones. Sagging pants or shorts worn below the waist will not be permitted.

9. If shirttail extends below the wrist, it MUST be tucked in.

10. Hair length, and styles that are such an extreme deviation from the norm that they attract attention to an individual are considered inappropriate and should they disrupt the educational process are unacceptable. Colors must be of natural hair color.

11. Facial hair is prohibited. 

12. Hats, caps, beanies, jacket/hoodie hoods, sweatbands, and bandanas will not be worn in the school building during the instructional day. This rule applies to boys and girls. When worn on school grounds, the bill of the hat must shade the eyes. If the students wear caps or hats in the building, it will be taken for the duration of the current 9 nine weeks.

13. Body piercings (except for two earrings) may not be worn. All other piercings must be filled with spacers no larger than the standard post size. No tongue rings or are allowed. 

14. Tattoos must be always covered. 

15. Chains (including wallet chains) are prohibited. 

16. Blankets will not be acceptable as a coat or outer-wear and should not be brought to school. 





· If the Superintendent, Principal, or a faculty member determines that a student’s clothing does not meet acceptable dress codes, the student will be required to change to proper attire. If they do not have the proper attire, they will be given a proper shirt or jacket to wear. Students will not be allowed to return home to change. Parents will be asked to bring proper attire if needed. 

· The administration recognizes that clothing styles are important to students; however, care should be taken to assure that clothing worn to school is appropriate for the learning environment.

· School administration can waiver dress code requirements for special events. 
EX. Prom and Graduation.
                             
6. Student Expectations

1. Students are to respect and care for all school property.

2. Cars driven or bicycles ridden to school are to be parked in assigned areas and are not to be moved or occupied until the close of each school day. Students are not allowed to return to their vehicle or bicycle after entering the building at the beginning of the school day without permission from the office. At the close of school, automobiles cannot be moved until all school buses leave campus.

3. Cellular phones and all other electronic devices will not be seen or used at school between the hours of 8:00 a.m. and 4:00 p.m with the exception of breakfast and lunch. Lap top computers, IPads, and Kindles when used for educational purposes, will be allowed. If a cell phone is seen or heard in class, unless permission has been granted for educational purposes, they will be taken and students may get them at the end of the school day.

4. Water in a clear spill-proof container is allowed in the classroom.

5. Food and drink are not allowed on school grounds, except in designated areas of the school. Sunflower seeds are not allowed in the school building, in school vehicles, or buses.

6. Food from outside vendors may not be brought into the building. (Exception: Class or organizational planned meals/party’s). 

7. Display of affection during the instructional day is not allowed. Extra-curricular activities are considered to be part of the instructional day.

8. Locker room areas are for use by physical education classes/athletic teams during their meeting time.  They are not to be used by students as lounge areas before and after school or at noon. Textbooks are not to be kept in P.E. lockers during the day. Students must do their part to maintain clean locker rooms.  Students are allowed in locker rooms ONLY during designated times and are expected to dress out and leave the locker room ASAP. Students who misbehave in the locker room will be asked to leave and dress out in another designated area such as the restroom. 

9. Students will not be in classrooms without teacher supervision. Students must remain in designated areas during lunch period and before first school bell. If the teacher needs a student during these times, a note from the instructor must be taken to the office. 

10. Water balloons, water guns, and other disruptive toys have no place at school. This includes the last day of school. Misbehavior on the last day of school will be handled the same as any other school day.

11. Students will not use profane or abusive language at school.

12. Students are always expected to be respectful to one another, to all staff members, and other adults at school. Respectful behavior will be enforced.

13. School dances will be closely supervised. A student that leaves the building during a school dance may not return to the dance.

14. Fighting, bullying, and abusive behavior are not acceptable. Consequences will be enforced according to the school bullying policy.

15. If an emergency exists, students may obtain special permission from the Office to use the school phone.  If arrangements for after school activities need to be made, they must be made before the start of the school day or the day prior. Students will not be called to take telephone calls unless there is an emergency. The school phones are not to be used unless the student has been given permission by office personnel. If a student is ill and a parent must be notified, the School Office personnel will make the call.  

16. Cheating and/or plagiarism on any assignment or test will result in disciplinary action.

17. Students will not be allowed to make copies of tests or homework papers unless absent the prior day and with permission from the classroom teacher. 

18. Students will do their part in fundraising or working in extra activities when money is being raised for their benefit. Ex. Pee Wee basketball tournament, class sponsored fundraising, concession stand and carnival. Parents will also be expected to participate in such activities. 


Students are expected to exhibit proper behavior and to follow all school rules, whether it is in the classroom or anywhere else on campus, including ball games, etc.  It is important that students are aware of these rules and demonstrate a respect or positive attitude toward them. The school’s rules of conduct are established to achieve and maintain an environment of order, peace, respect, and safety. 

The Board recognizes the importance of discipline as a necessary ingredient in providing educational opportunity, basic welfare, and safety for all students.  Emphasis shall be given to maintaining discipline in all the Grady Municipal Schools, while recognizing that discipline involves much more than just punishment. Attention shall be given first to the prevention of discipline problems by providing a positive and healthy school climate or by identifying or alleviating potential problem causing situations.  Students shall be taught the importance of responsibility as it relates to discipline and how being responsible contributes to becoming a productive member of society.

A.      Incident Report

The Superintendent should be consulted if severe discipline problems exist. Teachers are required to use an Incident Report Form from Skyward.
Students are to report immediately to the Office. The student’s failure to report to the office can result in further consequences. Incident reports are official school documents and must not be altered in any way.
An Incident Report Form is required for any student referred to the Office for disciplinary reasons.

B.      Discipline Matrix

A matrix that addresses specific misbehaviors and the minimum mandatory consequences can be viewed in the Appendix.

C.       Weapons Policy

The Grady Board of Education recognizes that the presence of weapons in school not only creates unacceptable risks, injury or death, but also creates a climate that undermines the educational purposes of the schools.
Accordingly, it is the policy of the Board that no student shall bring a weapon onto school property, nor carry or keep any weapon on school property while attending or participating in any school activity, including transportation to or from such activity. 
Definition:

For purposes of this policy, a weapon is any firearm, knife, explosive, or other object, even if manufactured for a non-violent purpose, that has a potentially violent use, or any “look-a-like” object that resembles an object that has potentially violent use, if, the purpose of keeping or carrying the object for use, or threat of use, as a weapon.
Enforcement:

This policy shall be enforced according to the Student Search and Seizure Policy.
Violation:

Any student found in violation of the policy shall be subject to discipline, including long-term suspension.
D.      Drug/Alcohol Testing Policy
The Grady School has approved a Student Drug and Alcohol Testing Policy. If a student participates in extracurricular activities at Grady Schools, they will be subject to random testing. Parents will be required to sign a Drug/Alcohol Testing consent form for students to participate in extracurricular activities.

7.  Attendance Policies
Attendance Policy

New Mexico State law provides that all students must attend school as long as school remains in session.  It is important that parents/guardians and students be aware of the New Mexico “Compulsory Attendance Law.”  Relevant portions follow: “A person subject to the provisions of the Compulsory School Attendance Law (22-12-1 to 22-12-7, NMSA, 1978) shall attend school for at least the length of the time of the school year that is established in the school district in which the person is a resident.  Any parent, guardian or person having custody and control of a person subject to the provisions of the Compulsory School Attendance Law is responsible for the attendance of that person”

School Day

The school day will begin at 8:00 A.M. each day and will dismiss at 4:00 P.M. Grady Schools operate on a four-day school week, with students attending classes Monday through Thursday. There may be some scheduled school days on Fridays. Please refer to the district calendar for holidays, Friday school days, parent conferences, and special extra-curricular activities or events. 

Messenger System:

The school messenger system is set up for the safety and organization of the students. You will receive a phone message if your student is marked absent in any morning class as well as any afternoon class. Please call and verify your student’s absence.

Absences

Excused Absence
To excuse an absence, the parent or guardian must call the school. If this cannot be done, a note signed by the parent/guardian, including a phone number to verify authenticity of the note, along with the date and reasons for the absence, must be presented to the office prior to the first class of the day the student returns. If a parent does not call, the absence will be unexcused. All school related absences are excused. 

Unexcused Absence

Absences without notification from parent and/or professional documentation defined but not limited to the following: personal illness, appointments, and in-school violations that result in suspension from school. Any absence that is documented by parents but not determined to be excused by the principal will also be unexcused. Students can’t learn if they are not in school. 

· [bookmark: _Hlk9944790]3 Absences=Phone Call to Parent/Guardian from the School
· 5 Absences=Attendance Letter Requesting a Parent and Student Conference with Principal
· 8 Absences=Loss of credit for the class (per semester)
· 10 Absences=Referral to DA Office and/or Juvenile Probation Office


School Sponsored Activities

Absences resulting from school-sponsored activities under the authority of the Public Education Department.  These activities may include: FFA, 4-H, FCA, athletics or any other approved school related activity.
· These absences are recorded, however do not count against the student.
· A class permit is not required for return to regular schedule.
· Students are to obtain makeup work from teacher and have work completed when returning to school unless prior arrangements have been made with the teacher.
· No student shall be absent from school for extracurricular activities more than 12 days per semester. The New Mexico Secretary of Public Education may issue a waiver relating to the number of absences for participation in a State or National competition

Tardy Policy

Tardy students disrupt the educational process, and our goal is to have all students in class for the full instructional period. Students must be in the classroom and ready for class when the bell rings. Students that accumulate more than three cumulative tardies (in all classes/not per class) will be referred for disciplinary action. Students are considered tardy after the first ten minutes of class. After ten minutes, they will be counted absent. Four unexcused tardies per semester will count as an absence. 


[image: Ribbon outline]Incentive for Regular Attendance[image: Ribbon outline]
Middle School and High School students who maintain consistent and regular attendance, maintain a minimum of a 2.5 cumulative GPA, and do not have an F in the course will be rewarded at the end of each semester. Students who meet this criterion, will be allowed 0-2 days absent per semester and receive a 95 on final exam. (Exams that count toward graduation are exempt from this reward). 
*Note: All absences except school activities are counted toward days absent for incentive. 

Truancy
Truancy is when a student has accumulated the equivalent of ten or more unexcused absences within a school year. Habitual truants are reported to appropriate authorities such as the CYFD, Juvenile Probation &Parole, District Attorney, and the State of New Mexico. Proper disciplinary action will be taken. 

Make-Up Work

Make-up work will be allowed for absences as listed above. Grady staff is happy to assist students with make-up work for an excused absence; however, it is the student’s responsibility to initiate make-up work with each teacher.  Students are allowed one day for each day of absence to make-up assignments unless prior arrangements have been made by a faculty member. Under extenuating circumstances, faculty may allow additional time for work completion. 

Late Work Policy

Late work will be as follows: 

· 1st day late = no better than a 70% on the assignment
· 2nd day late = no better than a 50% on the assignment.
· 3rd day late = a zero in the grade book.
· Friday school will be implemented to make up zero’s and at teacher discretion, grades may or may not be adjusted. (This will depend on quality of work from the student). 
· Students are strongly encouraged to communicate with their teachers in the event of late work.

Waiver Process

These sanctions shall be subject to the review procedure specified:

      The parent or guardian may appeal to the Administration in writing if absences are over the limit. Parents should be aware of the fact that excessive absences would require extreme documented circumstances in order to receive a positive appeal. The following absences, properly documented, will reinstate a student’s absences to original status:

· Hospitalization or illness that requires long-term home care
· Death or serious illness of immediate family member
· Court appearance required by subpoena
· Other extenuating circumstances as agreed upon by administration

       A written request from the parent should be given to the Administration as soon as possible for the Attendance Committee’s review for a waiver of excessive absences. This must be accompanied by appropriate documentation, such as a written statement from a physician with the nature of the illness or other official verification. The Committee will submit its recommendation to the Administration.  If the appeal is denied by the Administration, the student will be allowed to appeal before the Grady Municipal Board of Education provided a written request for appeal is received in the Superintendent’s Office at least 7 days before the next regular School Board Meeting. The appeal process is as follows:

· Attendance Committee
· Administrator
· Board of Education


Check Out Procedures

The following procedures must be followed if a student must leave the campus during the scheduled school day:

· School personnel will not be allowed to sign out students or be placed on the student’s emergency contact list found on the enrollment form.
· The parent/guardian may come to the office or send a signed note prior to the release of the student.
· If the parent/guardian cannot come to school to sign a student out, the parent may fax a copy of a note with parent signature addressed to the Principal.
· The parent/guardian may email the request to the Principal at his school email address, prior to the student being dismissed.
· The parent/guardian may call the office and give verbal permission to office personnel. 



AT NO TIME MAY A STUDENT SIGN OUT WITHOUT FOLLOWING THE ABOVE PROCEDURES.




8. Grade Reporting and Eligibility
The following grading scale will be used consistently unless otherwise noted:
Average   	*Grade      		       *Honor
Grade    	 Range    	 Points         Points
A		90-100      	4.0             	5.0
B	          	80-89         	3.0            	4.0
C 		70-79         	2.0	   	3.0
D		60-69         	1.0	   	2.0
F         		59 and Below	   0        		   0
P		60 and Above	   0		   0
Semester Grades

The following percentages determine semester grades:
· First nine weeks grade = 40%
· Second nine weeks grade = 40%
· Semester exam = 20%

Progress Reports
Every 3 weeks, a progress report will be available on Skyward. Eligibility will be determined at this time.  
Nine Weeks Report Cards:

One week after the end of the nine-week grading period, a report card will be available on Skyward or mailed to parents upon request. 

Eligibility for Extra-Curricular Activities

Grady School strives to have an activity program that is attractive to all students. The school attempts to provide a diversified and balanced program of extra classroom activities including special interest clubs, physical activities, student government, class organizations, class activities, social activities, etc. Efforts shall be made to encourage participation by students in as many activities as they can afford without jeopardizing the academic aspect of their school program. Students participating in any activity that is under the jurisdiction of the New Mexico Activities Association must meet the following eligibility criteria:
· To be eligible for extra-curricular participation, a student must be enrolled a minimum of four (4) classes, passing all classes, and shall have at least a 2.5 grade point average on a 4.0 scale with no F’s or failures
· The student and the parents/guardians shall be notified of ineligibility in a manner such that confidentiality is maintained.
· Students whose behavior presents a problem or jeopardizes school discipline may be ineligible for participation in extracurricular activities until such time as their behavior warrants reinstatement.
· A physical form and medical insurance are required for students wishing to participate in athletics or sports.
· Comply with all rules as established by the coach, sponsor and/or school administration.
· Shall be in school on the day of a contest and/or the last school day in the week preceding an activity.  Exception: i.e., absences for valid reasons will be considered by the Superintendent or designee.  (FFA, 4-H, and cheerleading are included in these activities).
      
Student absences for extra-curricular activities are limited to a maximum of 12 days per semester as established by New Mexico State Statue.
Honor Roll

Beginning with Grade 3, students will be named to the honor roll provided the following requirements are met:
· All A Honor Roll- a student must have an A in every subject.
· A and B Honor Roll- a student must have an A or B in every subject.
· Students will not be eligible for either the all A Honor Roll or the AB Honor Roll if they have an incomplete in any subject or have been absent in excess of 8 days per semester.

Academic Trip Requirements
Grady Schools sponsors an academic trip to honor the students who have excelled academically and who have remained free from discipline issues. The requirements to qualify for the academic trip are:
1. The student must achieve a 90% average at the end of the 3rd nine weeks grading period. The average is all nine weeks grades for the first 3 nine weeks grading periods.
2. The student cannot have any discipline referrals to the office. 

9. Student and Parent Communication
Newsletters
Announcements about upcoming events or notices are published in the Village of Grady newsletter that is mailed to all community box holders. 
Website
Grady Schools keep an up-to-date web site with calendars, lunch menus and current events. Please visit www.gradyschool.com .
Cell Phones
Grady Schools will send a mass text message about events, cancellations, or any important information for parents. Make sure you sign up for school texts. Instructions are included in enrollment information or you can call the school office for assistance. 
Marquee
Grady Schools also have a marquee located on Highway 209 with updated and current information.
Parent/Teacher Conferences
Grady Schools will hold two Parent-Teacher Conferences during the year.  Each conference will require 100% contact with parents.  Parents are asked to call the School Office to schedule a conference with a child’s teacher other than the scheduled conferences. When parents come to school for a conference, they are required by state regulations to come by the Office and check in.  Please do not go to a teacher’s room when students are present, or class is in progress.  Each parent/teacher conference will be documented on a form provided by the school to ensure that the conference decisions are carried out for the benefit of the student. Unless it is an emergency, all conferences scheduled upon parent request will be during the teacher’s prep.
Student Assistant Team
The Student Assistant Team (SAT) is a school-based group whose purpose is to provide support to students who are experiencing difficulties that are preventing them from benefiting from general education, because they are either performing below or above expectations. The SAT addresses problems found through general screening or those concerns referred by parents, teachers, or other staff. The SAT is a “support group” for the regular education teachers and students who need it. The Core SAT for Grady Schools will include the superintendent or principal, two classroom teachers, and the school counselor. If the teacher and parent are unable to resolve the problem, then the teacher or the parent via the teacher refers the student to the SAT. The SAT will include the parent (or the family member serving as the “parent”) and, if appropriate, the student will be on the team. As appropriate, other specialists may serve on the SAT.
Chain of Authority
If you have a school related concern, please contact your teacher first. If this does not alleviate the problem, the next level is the Principal, the Superintendent, and finally the Board of Education.
Monthly Board Meetings
On each scheduled Board Meeting Agenda, a public input/comment section is listed. This provides parents, community members, and any supporters of Grady Schools an opportunity to give input or comments on items that are a concern to them or make comments that could help in school improvement. Any person who wants to address the Board must complete a Request to Address Board Form and submit it to the Superintendent prior to the start of the Board meeting. The Board President will recognize speakers and set a time limit for the comment period.

10. Student Meals
Cafeteria

Currently, all students qualify for free meals. Extra items will be charged. 
No food or drinks from outside vendors.

11. Fire and Disaster Drill Procedures

Emergency drills will be scheduled and conducted at least once each week during the first four weeks of the school year and at least once each month during the school year by the school administrator. The purpose of a drill is to train students, under staff direction, to move safely, quickly, and quietly from any location within the building to a designated position or location. Two drills shall be shelter-in-place drills, one shall be an evacuation drill, and the remainder shall be fire drills.
The following procedures will be complied with in all schools:
· Evacuation routes will be posted in each room. These routes will indicate the primary and alternate exits and the evacuation area to which the student should proceed upon leaving the building. During the first week of the school year, rules for emergency evacuation will be discussed with each class using the room.
· A distinct alarm signal will be used for emergency drills only; another signal will be established by the administrator for return to class.
· No student or staff member is to remain in the building during fire/evacuation drills.
· All persons should exit according to their posted evacuation routes and proceed to assigned locations a safe distance away from the building.
· It is each student’s responsibility to move quickly, quietly, and in an orderly manner through the assigned exit to the assigned evacuation area.
Each teacher has instructions on how to direct students during a variety of emergencies.  Incidents such as bomb threats, electrical or gas problems, loss of electrical power or isolated incidents that can occur during school hours. If any of these do occur, students are expected to follow exactly the directions that are given by teachers or other school officials. Parents and/or visitors cannot enter the school during a drill.
· Grady Schools has a complete, detailed, and approved school safety plan in place. 
Section II.
Elementary Pre-K – 5th


1.  Program of Study
Grady Elementary includes grades K-6.  Students receive education in the basics. The following chart indicates subjects in which grades are given by each grade level:
	Course
	K
	1st
	2nd
	3rd
	4th
	5th/6th 

	Language Arts/English
	X
	X
	X
	X
	X
	X

	Reading
	X
	X
	X
	X
	X
	X

	Spelling
	X
	X
	X
	X
	X
	X

	Handwriting
	X
	X
	X
	X
	
	

	Math
	X
	X
	X
	X
	X
	X

	Science/Social Studies
	X
	X
	X
	X
	X
	X

	Physical Education/Health
	X
	X
	X
	X
	X
	X

	Phonics
	X
	X
	X
	
	
	


Kindergarten
The kindergarten class is introduced to basic education in the areas of math, science, social studies, art, music, handwriting, and language arts.
Elementary Extra-Curricular Activities
Elementary students at Grady may participate in the following school sponsored extra-curricular activities:
· Three school parties: Christmas, Valentine, Easter		.   
· Pee Wee basketball 3-5		
· PTO carnival
· Christmas Program		
· Elementary field trip
· End of year talent show
· Kindergarten graduation
· Field trips determined by teachers


2. Dress Code
· Refer to pages 14-15 for dress code.

3.  Elementary School Conduct
· Arrive on time with all supplies.
· Take care of textbooks and classroom manipulatives.
· Take good care of all school property.
· Tobacco, alcohol, and drugs are prohibited.
· Walk in the halls. Keep your hands to yourself and speak in a quiet voice.
· Roller skates, roller blades, or skateboards are not allowed during the instructional day.
· Only clean tennis shoes may be worn in the gym.
· Always stay where you are supposed to be.  Don’t leave the gym, playground, building, or cafeteria without permission of the supervisor or duty teacher.
· Always be quiet in the library.
· Absolutely no abusive or profane language shall be tolerated at school.
· Water balloons, water guns, or other disruptive toys are not allowed at school.
· Follow rules for good behavior at school, ballgames, and all other school activities. Good sportsmanship is expected of all Grady students.
· Telephones at school are for business use only. Students will be allowed to use the office phone for emergencies only. If a student is ill and a parent/guardian has to be notified, the school office personnel will make the call.
· During ballgames students are to remain seated in the gym or seated in the cafeteria. They are not allowed in the hallway by the dressing rooms or to be inside of dressing rooms. Students will not be allowed outside. Any student choosing to abuse school rules will be asked to sit with their parents and receive consequences in the office on the next school day.
· Parents should be aware the instructional day is over at 4:00 P.M. There is no teacher supervision between the end of school and the start of extra-curricular activities. Make arrangements for your child’s supervision.
· Children who are not enrolled in Grady School will not be allowed to visit a classroom during the instructional day.
· When leaving early or arriving late, students must report to the office.
· Parents may visit their children’s classroom and eat in the cafeteria. Arrangements, however, must be made in advance through the School Office.

In the cafeteria

· Eat quietly.
· Stay in your seat unless you have permission to get up.
· Observe proper table manners.
· Keep table and area clean.
· No carbonated beverages allowed.
· Scrape food from trays and put eating utensils in designated place.
· No food or drinks from outside vendors.


4. Recess Rules
Playground
 1.   General Rules
· Follow instructions of duty teacher the first time you are told.
· Obtain permission from duty teacher before leaving playground for any reason.
· Obtain permission from duty teacher before retrieving a ball from the other side of the fence.
· Stay out of mud and water on the playground.
· Line up properly and courteously.
· Students are restricted from use of certain equipment based on their size.

Students will play on designated areas with assigned groups:
Pre-K and K	wood chips or grass beside chips
1st and 2nd		rocks
3-5			rocks or grassy field
2. Specific Rules

Swings
· Face school building when swinging.
· Back and forth motion only.
· Leave toys on playground while swinging.
· Stand behind swings when pushing others.
· Stop before getting off of swings.
· Swing sitting up.
· One at a time on the swing.

Slides
· Slide one at a time.
· Slide sitting up.
· Use the steps to climb to slide.

Gym Recess
· Stay off stage and reserve seating.
· Keep hands to yourself.
· Keep balls on the floor.
· Obtain permission to leave gym from duty teacher.

5. Make Up Work
Elementary Make-Up Work
One calendar day will be allowed for each day missed. If a week is missed, make-up work will be due the following Thursday. The possibility of a student missing recess time to complete make-up work will be at the teacher’s discretion.

6. Elementary Early Checkout
Some extra-curricular activities warrant early checkout. Please follow this procedure:
· Sign your child out at the Central Office.
· Office will call for your child.
· Student/students will meet you at the Central Office.

7. After School Plans
If a student’s after school plans include anything other than the usual routine, a note must be sent for any alternate plans.  Please instruct your child to tell the bus driver during the morning route about the changes (or send a note to driver). This includes ballgames, programs, elementary sports practices, and sleepovers. Without a note or an office message, your child will follow usual after school plans. Students are not allowed to use classroom phones and no calls will be forwarded to the student. Any last-minute arrangements need to go through the Central Office.



Section III.
Middle School and High School
6th – 12th
1. Graduation Requirements
 
	[bookmark: _Hlk10711766]
	 Graduating Class of 2022




	
	· 24 units to include:
· 4 units English
· 4 units math (one unit = or > than algebra 2)
· 3 units science (2 w/lab)
· 3.5 units social science, including United States history and geography, world history and geography, and government and economics, and .5-unit New Mexico history
· 1-unit physical education, which may include marching band, JROTC, or interscholastic sports sanctioned by NMAA
· 1-unit career cluster, workplace readiness or language other than English
· 7.5 units electives (including .5 unit of health education* if not completed in middle school)

One of the above units must be honors, Advanced Placement, dual credit, or distance learning.

* Note for students in the classes of 2017 and beyond, a course in health education is required, either as a high school elective or as completed in middle school







2. Primary Demonstration of Competency Graduation Requirements

	
	 Graduating Class of 2022




	
	· ESSA-Required Assessments
· Other National Assessments
· Other State Assessments
· Local Demonstration of Competency


For a detailed list and more information, please visit the following webpage.


https://webnew.ped.state.nm.us/wp-content/uploads/2020/02/Cohort_2021_Graduation_Requirements_1.31.20.pdf








3. Testing

Standards Based Assessment

Test window is March-May 2022.
· State Standard Assessment is administered at grades 3-11 in both English and Spanish in the content areas of Mathematics and ELA (including Writing).
· Grades 3-8 will take the NMMSSA. 
· Grades 9-10 will take PSAT
· Grade 11 will take SAT
· Grades 5th, 7th, and 8th will take NMASR assessment in Science. 

ACT/SAT

College Entrance Examination
The ACT is offered 6 times per year at specific sites only. Students may select site, usually Clovis.  Optional test.  Accepted by all NM colleges and most out-of-state colleges. Measures: Math, Reading, English, and Science. Writing composition will be an optional requirement.
The SAT will be administered to all 11th grade students on site as graduation competency requirements. This  
Required for college admission at most colleges and universities.  Students are encouraged to begin taking the ACT test during their 11th grade year. More information can be obtained from the school counselor or www.actstudent.org   
ASVAB
Offered to 11th and 12th graders every other year.  Free to students.  Provides students with career and interest information.

4. Next Step Plan

Each high school student must realize the effect that four years of study has on future plans.  For this purpose, a Next Step Plan is required by all New Mexico 8th-12th   grade students. This process allows a student and parents to select courses which cultivate individual growth and development in view of personal goals beyond high school.  Students plan, year by year, which courses personalize their academic preparation package. Students may not have a firm grasp of their future plans and many changes will occur during the course of the four years; however, it is important for planning to begin and to avoid missed opportunities or options. The Career Readiness Standards and Benchmarks that are integrated into the curriculum will broaden student career options and develop career attributes that lead to success in the world of work.
Recommendations:
· Know the graduation requirements. Meeting all graduation requirements is the student’s responsibility.
· Develop a good understanding of the availability of courses at the high school.
· Keep a good set of academic courses in your schedule for each year.
· Keep your options open. Use your high school years to explore courses you may never have another opportunity to take.  Don’t specialize too soon.
· Gain college credit through concurrent enrollment (juniors and seniors) and/or CLEP or AP tests.
Planning:

Students who are planning to attend a school of higher education or training must be prepared in order to achieve success.  Below are listed courses that are generally accepted by institutions of higher learning:
· English: 4 credits with an emphasis on composition and literature
· History: 3.5 credits
· Mathematics: 4 credits, Algebra I (required) and Algebra II or equivalent
· Science: 3 credits
· Foreign Language: 2 credits are recommended
· Computer Science: 1 credit
All approved courses must meet current New Mexico high school graduation requirements but may not meet college entrance requirements. College catalogs give guidance on admission requirements.

Career Plan:
Beginning with their freshman year, all students will fill out a Career Plan of Study. This will continue through their senior year.  This plan of study should serve as a guide, along with other career planning materials, as the student continues their career path. Grady Schools focus on the following career clusters:
· Agriculture, Food, and Natural Resources
· Business, Management. and Administration
· Science, Technology, Engineering, and Math


The following chart indicates courses offered at each grade level: 
	Course
	7th
	8th

	English
	X
	X

	Literature/Reading
	X
	

	Math
	X
	X

	General Science
	X
	X

	NM History
	X
	

	Ag Leadership
	
	X

	Keyboarding/Computer Literacy
	X
	

	Word Processing
	
	X

	Physical Education
	
	X

	US History
	X
	X



	Course
	9th
	10th
	11th
	12th

	English
	X
	X
	X
	X

	Journalism
	
	X
	X
	X

	Algebra I
	X
	If needed
	If needed
	If needed

	Geometry
	
	 X
	If needed
	If needed

	Algebra II
	
	
	X 
	If needed

	Advanced Math
	
	
	
	X

	Physical Science
	X
	
	
	

	Biology
	
	X
	
	

	Chemistry
	
	
	X
	

	U.S. Hist/Geo.
	X
	
	
	

	World Hist/Geo.
	
	X
	
	

	NM Hist
	
	
	X
	

	Govt/Econ
	
	
	
	X

	Financial Literacy
	
	
	X
	

	Agriculture
	X
	X
	X
	X

	Ag Shop/Welding
	X
	X
	X
	X

	PE/Athletics
	X
	X
	X
	X

	Physical Education
	
	
	
	X

	Health/Drivers Ed
	X
	
	
	

	Online
	
	X
	X
	X

	Dual Credit with CCC & ENMU
	
	
	X
	X
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5.   Optional Courses Offered

Honors Courses
Grady Municipal School offers honors courses as determined each year by administration.  

ITV/Dual Credit Online Courses
Grady Schools offer a dual enrollment through Clovis Community College and Eastern New Mexico University on a limited basis. It is the policy of Grady School to buy books for one course per semester per student at the Junior level and for two courses per semester per student at the senior level. Students have the opportunity to take more classes at their own expense.  
For a student to be eligible for ITV/Online courses they must meet the following requirements:
· Pass the Accuplacer Test
· Be in 11th or 12th grade. 
· Have a “C” or better in all core classes.
· Must be in good standing with attendance.
· Students may receive dual credit, a credit in both high school and college, for ITV/Online courses except in English. 
· Students will reimburse Grady School if they fail the class, withdraw, or transfer to another school. 
· ITV English may not be used for English IV credit.
· Administration has the right to waiver number of courses based on individual student needs. 

Summer School Courses
Credit earned through an accredited school will be accepted toward the fulfillment of needed graduation requirements.  Student must get approval from the counselor or administrator.  It is the student’s responsibility to assure that the summer school transfer credit is forwarded to the high school.
Correspondence Courses
Correspondence courses must be approved by the counselor or administrator prior to enrollment.  A maximum of two credits may be included on a transcript to meet graduation requirements.

6.   Transcripts and Student Classification

Credit

Each course offered at Grady High School has been assigned a .5 credit each semester. 1 credit will be assigned per 3-4 hours of College level courses. A passing grade of 60% must be earned to serve as credit on the high school transcript.

Transcripts

A record, known as a transcript, of each student’s grades, courses, and credits is maintained during each high school semester. This record provides a means of tracking graduation requirements, determining grade point averages, and assigning rank in class. Grady High School will accept credits and courses in progress from another school that is accredited by the New Mexico Public Education Department.

Classification of Students
Students are classified according to the following number of earned credits:
· A sophomore must have 6 credits
· A junior must have 12 credits
· A senior must have 18 credits
Modification of this policy may be made through the counselor when the student has an approved plan for completing deficient credits.

7. Valedictorian and Salutatorian Requirements

· To qualify for valedictorian/salutatorian, a student must earn a minimum of 24.5-25 credits, none of which may be work experience credits, and attend Grady High School for his/her complete junior and senior years. The student must take a minimum of four designated courses each year.
· If a transfer student (freshman or sophomore) enters Grady High School with a grade point average higher than, or equal to, any other student’s grade point average in his/her class, he/she must qualify based on the grade point achieved in the designated courses he/she takes at Grady High School.
· Valedictorian and Salutatorian will be selected after the third quarter of their senior year and based upon their grade mark average printed from the student rank report in Skyward. Co-honors will be awarded if there are more students who qualify.
· Students will be ranked in their class by their accumulated overall average in the required subjects. Students transferring to Grady with credits designated as honors credits will have their GPA adjusted to Grady School criteria.
· The valedictorian and salutatorian are required to submit a 2–5-minute speech three weeks prior to graduation and must present it at the graduation ceremony. 

8. National Honor Society
Selection of New Members:
· To be eligible for membership, the student must be a 10th, 11th, or 12th grader.
· Must have been in attendance at the school for an equivalent of one semester.
· Must earn a cumulative GPA of 3.5 or above.
· Must exhibit outstanding character, leadership, and service.
· Must be voted on by faculty and recommended by one faculty member. 
· Must complete all necessary paperwork. (Application and Recommendation Forms)

9. Athletics/Sports

To participate in school athletics, a student must comply with standards established by:
· The school eligibility policy
· Guidelines from the New Mexico Activities Association

The student must also adhere to all training rules and dress prescribed by the coach/sponsor.  A physical form and medical insurance are required for students wishing to participate in athletics or sports.
The following sports are offered at Grady Schools: 
Fall Season
· Girls’ Volleyball: Grades 6-12
· Football Boys 9-12 and 7-8
· Pee Wee Basketball: Grades 1-5*
Winter Season
· Girls’/Boys’ Basketball: Grades 6-12
Spring Season
· Baseball: Grades 8-12
· Girls’/Boys’ Track: Grades 6-12
*Sponsored by Grady Booster Club

10. Senior Trip Qualifications

Each class will start planning their Senior Trip beginning the freshman year to allow for adequate funding and itinerary preparation.  The proposed plan is to be filed in the Superintendent’s Office, by October 1st. 

All class decisions must be made with all sponsors in a formal meeting.

Sign in sheets must be provided to business managers for all meetings and fundraiser activities. 

The final plan is to be submitted to the Superintendent no later than March 1st for approval by the Grady Board of Education.  Changes to the plan between March and May will be submitted to the Superintendent for Board approval.

The Senior Trip is intended to be an extension of the learning process and the itinerary should reflect educational value.  

Senior Trip Rules:

· The senior class may not fly to their destination.
· Rental vans must be used. (No school vehicles allowed)
· Any type of discipline issues will result in a bus ride home at parent’s expense.
· A minimum of one class sponsor and other designated adults approved by administration must attend trip. 
· Fund raisers and amount of money to be raised must be approved by Superintendent at beginning of senior year.
· Senior class cut off for raising money will be no later than May 1st.
· There will be a mandatory senior trip meeting where students and parents must attend to sign a contract upon leaving.
· The senior class will be able to travel to a bordering state. 
· Display good citizenship as determined by:

· Discipline record
· Have no unpaid financial obligations to the school
· Academic Record
· Passing all subjects required for graduation




Section IV.
Course Descriptions

ENGLISH COURSES

ENGLISH I:  This course builds upon the student’s prior knowledge of grammar, vocabulary, word usage, and mechanics of writing, and usually include the four aspects of language use: reading, writing, speaking, and listening. Usually, the various genres of literature are introduced and defined, with writing exercises often linked to reading selections.

ENGLISH II:  This course offers a balanced focus on composition and literature.  Typically, students learn about the alternate aims and audiences of written composition by writing persuasive, critical, and creative multi paragraph thematic essays and compositions. The study of literature encompasses various genres as students improve their reading rate and comprehension and develop the skills to determine authors’ intent and theme and to recognize the techniques employed by the author to achieve the goal.

ENGLISH III:  This course includes a grammar review which will progress into writing assignments.  The writing assignments will include a formal research paper and formal literary essays on various works of American literature. The study of American literature will emphasize literary terms and techniques associated with works studied.

ENGLISH IV:  Focus of the course is on the study of history of the English language and on British literature.  The course will include the study of various literary terms and techniques associated with the works studied. Emphasis will be on writing formal essays and on library research that will culminate in writing a formal research paper.

LANGUAGE ARTS AND COMMUNICATION SKILLS

SIXTH, SEVENTH, AND EIGHTH GRADE READING, SPELLING, AND VOCABULARY:  This class involves oral reading from a variety of sources including plays, short stories, and excerpts from novels.  Vocabulary, spelling, and pronunciation will be emphasized.

SEVENTH, AND EIGHTH GRADE ENGLISH/LANGUAGE ARTS:  This course provides instruction in language arts skills with an emphasis on grammar, writing and editing.

SCIENCE

INTEGRATED GENERAL SCIENCE:  Course introduces students to topics from earth and space science, life science, and physical science in an integrated manner. The materials may be organized around thematic units that use inquiry and help put the topics into familiar contexts.

LIFE SCIENCE:  A practical study of the features and functions of living things. Current, meaningful knowledge is stressed.  This program develops an awareness of living things, the processes that support life, and the relationships among organisms.

PHYSICAL SCIENCE:  Matter and its chemical make-up from the atom to everyday usage is included in this class.  Basic forces of motion, applications of simple machines, energy sources, and their uses including heat, electricity and light, and alternative energy sources make up the major portion of this course.  The elements and the use of the periodic table will be emphasized.  Includes lab component.

BIOLOGY:  This course is the study of all major areas of life and living things and incorporates the use of the scientific method of investigation.  It will include the study of cells, heredity, microbiology, plants, and animals with emphasis on human anatomy and physiology. The unit includes two dissections and various lab investigations correlated with each unit.

CHEMISTRY:  This course is designed to prepare students for beginning college chemistry. It is the study of elements, their interaction and the composition of substances. These are studied on a theoretical and experiential basis. This course includes various labs.

ANATOMY AND PHYSIOLOGY:  Course presents the human body and biological systems in more detail.  Students learn anatomical terminology, study cells and tissues, explore functional systems, and may dissect mammals.

MATHEMATICS

SIXTH GRADE:  Students work on basic computation skills using whole numbers, fractions, decimals, and percent. Introduction to basic algebraic equations and geometry. 

SEVENTH GRADE: Students work on basic computation skills using whole numbers, fractions, decimals, and percent. Introduction to basic algebraic equations and geometry. 

EIGHTH GRADE: Students continue to refine basic skills, solve algebraic equations and work with geometric concepts involving area and perimeter.  Introduction to integers and more complex algebraic equations.

ALGEBRA I:  Course includes the study of properties and operations of the real number system, evaluating rational algebraic expressions, graphing, translating word problems, operations with sets, simplifying radical expressions, polynomials.

GEOMETRY:  Students study area, perimeter, volume of plane and solid figures.  Students will do proofs and use algebraic equations to solve problems dealing with everyday life.

ALGEBRA II:  Students will study the real number system, field properties and theorems, rules of arithmetic, solving advanced equations, inequalities, and mathematical application.

FINANCIAL LITERACY: Course provides an understanding of the concepts and principles involved in managing one’s personal finances.  Topics may include saving and investing, credit and debt, insurance, taxes and social security, spending patterns and budget planning, contracts, and consumer protection.  An overview of the American economy may be provided.  

SOCIAL STUDIES

NEW MEXICO HISTORY: (7th grade) This is a chronological history of New Mexico from its beginning to the present with emphasis on New Mexico geography.

U.S. HISTORY AND GEOGRAPHY:   (8th grade) This is a chronological history of the United State from its beginnings with emphasis on United States geography.

U.S. HISTORY AND GEOGRAPHY:  (9th grade) This course picks up where the eighth grade U.S. History course finished.  After a brief review, emphasis will be place on topics such as the U.S. becoming a world power, reform and protest movements, both World Wars, evolution of the Cold War, and involvement in Vietnam.

WORLD HISTORY AND GEOGRAPHY: This course surveys the historical development of man from the ancient civilizations of the Near East and Greece to the present.  Approximate years covered: 5000 B.C. to present.

NEW MEXICO HISTORY (Graduation requirement): This survey course supports student to become more knowledgeable and aware of the historical cultural, economic, and political history of New Mexico and their geographical connections.  Students will analyze the role that New Mexico plays in national and international arenas.  

AMERICAN GOVERNMENT AND ECONOMICS:  The study of our system of government (national, state, and local) with emphasis on the three branches of the national government.  Economically, the extent of the federal government’s involvement in the economy will be examined.

TECHNOLOGY/COMPUTER SKILLS

KEYBOARDING:  The design for this class is based on the premise that the keyboard is a basic tool of communication for personal use and for business in today’s society.  Three broad goals of instruction govern this design, skill building, production and language arts.  Specific goals and activities have been developed throughout the program to help students work toward achieving all three goals.

COMPUTER APPLICATIONS:  This class is designed to acquaint students with various computer programs designed for word processing, database, spreadsheet, and graphics use.  As the microcomputer is becoming one of the basic tools for communication, financial records management, and graphic displays, students will exit the class with essential skills needed to enter the world of work or to enhance their personal lives.  Keyboarding is prerequisite for this class.

AGRICULTURE

INTRODUCTION TO AGRICULTURE: (10th) This course covers the local, national, and global definitions, history, and scope of agriculture in society.  It also covers plant and animal sciences, production and processing; agricultural mechanics, including tool and machine operation; business and natural resource management; management of food and fiber systems; soil characteristics, formation and properties; and development of leadership and communications skills.

AG I LEADERSHIP/COMMUNICATION: (9) This course is designed to strengthen students’ personal and group leadership skills.  Topics such as public speaking, effective communication, human relations, parliamentary law, and group dynamics are covered.  Also covered is the development of Programs of Activity and Service Learning projects, including student development, chapter development, and community development.

ANIMAL SCIENCE: (10TH-12TH) This course imparts information about the care and management of domesticated animals. Animal nutrition, health, reproduction, genetics, facilities, and marketing are all possible topics; study of anatomy and physiology of livestock and other domesticated animals is included.  Examination of developmental stages and analysis of feed ration for different parts of an animal’s life cycle.  Identification of environmental factors that affect an animal’s performance, and recognition of animal behaviors to facilitate working with animals safely. 

PLANT/CROP SCIENCE: (10th-12th) The focus of this course is on the science of plants (botany).  Specific topics include photosynthesis and respirations, analysis of the difference of plant and animal cell structure, genetics, taxonomy, and classification. Also included are topics covering entomology, soil chemistry, and plant diseases; virus and bacteria life cycles and effects on plant growth. Focus is on food/fiber crops and pasture/range plants. 

AGRICULTURAL MECHANICS: (9th-12th) This course provides for the skill and knowledge development applicable to the tools and equipment used in the agricultural industry.  In learning to apply basic industrial knowledge and skills (engines, power, welding, and carpentry), a broad range of topics may be explored, including the operation, mechanics, and care of tools and machines; the construction and repair of structures; introduction to electricity and power. Procedures for safe operations in the agricultural mechanics laboratory are included in this course.

PHYSICAL EDUCATION

ATHLETICS/PHYSICAL EDUCATION:  A required course to be completed between the ninth and twelfth grades.  Also available as an elective. To receive credit, students must suit out every day and participate in each activity.  Only one year is required for grades nine through twelve.

WEIGHT TRAINING:  This course is designed to provide each student with an opportunity to develop total fitness. Total body conditioning will be stressed.

RECREATIONAL SPORTS:  Course provides instruction and skill development in selected recreational sports and/or outdoor activities. Course may include such activities as tennis, croquet, frisbee, fishing, and hiking.

ITV/DUAL CREDIT COURSES

ENGLISH 102:  Grammar relative to the sentence and paragraph; literary models and writing narrative, persuasive and expository papers.

BIOLOGY 113:  Introduction to modern principles of biology including cell biology, living systems, evolution, genetics, and biochemistry through lab, lecture, and activities.

HISTORY 101:  Development of American principles and ideals from the colonial era through the early national period; issues in sectional divergence and the Civil War.

MATH 107:  Prerequisite is a grade of C or better in Math 101 or a satisfactory score on the Math Placement Test.  Linear equations, inequalities, systems of equations, polynomials, factoring, quadratic equations, rational expressions, and graphing.

MATH 110:  Prerequisite is a grade of C or better in Math 107 or a satisfactory score on the Math Placement Test.  Equations and inequalities, functions and their graphs, complex numbers, roots of polynomials, exponential and logarithmic functions, matrices and determinants.

PSYCHOLOGY 101: Psychology is the science of behavior, physiological and theoretical bases of behavior, sensation, perception, learning, emotion, and motivation.

SPANISH 101:  Development of speaking, reading, and writing skills and introduction to linguistic structures.

SOCIOLOGY 101:  Course introduces students to the study of human behavior in society.  These courses provide an overview of sociology, generally including topics such as social institutions and norms, socialization and social change, and the relationships of individuals and groups in society.

COMMUNICATIONS 101:  Communication courses focus on how people use messages to generate meaning within and across various contexts, cultures, and channels.

AG 203 CROP SCIENCE:  Introduction to the major food, feed fiver and specialty crops grown in New Mexico and the U.S Emphasis on biology, physiology, genetics, culture, and management. 













Section V.
Discipline

1.   Discipline Policy
All students are entitled to the basic rights recognized and protected by laws for persons of their age and maturity.  Grady Municipal School District shall foster a climate of mutual respect for the rights of others.  Each student is expected to respect the rights and privileges of other students, teachers, and district personnel.  Students shall exercise their rights responsibly and in accord with rules established by the orderly conduct of the educational vision and mission of the District. Students who violate the rights of others or who violate district or school rules shall be subject to disciplinary measures designed to correct misconduct and improve personal choices and decision-making skills.  In addition, the District shall assist all students in their responsibilities as a citizen of the school community.
In keeping with these goals, the District has adopted the following policies in regard to students.
Students whose conduct interferes with the educational process of the school district, will make it necessary for the school to take appropriate disciplinary action which may in severe instances result in the immediate dismissal or suspension of the student from school.
Teachers and administrators, as representatives of the Board of Education, have the options to use a variety of approved procedures in the discipline of students who have not followed School Policy and the Student/Parent Handbook. Students are expected to accept responsibility as an integral part of student behavior in which rights and responsibilities are enjoyed.

2.  Definitions of Corrective Action
Handling Unacceptable Behavior
Minimum mandatory consequences have been established and must be expected for any violation. Administrators may impose consequences beyond those identified as minimum mandatory. The administrative response to unacceptable behavior may vary as each administrator selects from a broad spectrum of actions such as those listed in the matrix.

Offenses:  The matrix is not inclusive, as there may be violations that occur that do not fall under any described offense.  Each administrator has the right to impose consequences for actions that violate school policy that are not included in the matrix. The responsibility of each administrator is to maintain a safe educational environment for each student and staff member.

Parent Involvement: The matrix identifies offenses which the staff or administrator may or may not involve the parents in discipline action.  

Category: Each offense is categorized into first, second, third, fourth, and fifth offenses.  Each additional offense beyond the second may place the student in a Chronic Offender violation.  Additional optional actions may also be imposed.

Corrective Action: For each offense and category of offense there will be appropriate disciplinary measures taken by the staff and/or administrator. In each case the administrator holds the right to alter any response to a violation that would be in the best interests of the school. Explanation of responses are as follows:
· Administration or Staff Discretion: Corrective action may at times be at the discretion of either staff or administration, to assign consequences for designated offenses.  Staff discretion may be handled in appropriate ways such as but not limited to warnings, loss of privileges, or special assignments. The administrator may assign disciplinary measures to be taken such as, but not limited to, written assignments, detention, or loss of privileges.
· Short-Term Suspension: Removal of a student from classes and all school related activities for a period of time ranging from a minimum of a few minutes to a maximum not to exceed ten days.  Students whose presence poses a danger to persons or property are considered to be a disruption to the educational process and may be removed immediately from school or school related activities or events. At the discretion of the administrator, in consultation with teachers involved, a student at the end of their suspension will be free from additional penalties affecting his/her grades, credit, graduation, or any other indicators of academic achievement.
· Long-Term Suspension: Removal of a student from school and all school related activities for more than ten days and up to the balance of a semester. A student receiving a long-term suspension will lose credit for the semester. Students have the right to due process hearing.  Appeal process policies will apply.
· Expulsion: Removal of a student from school in the Grady Municipal School District for a period exceeding one semester. In some cases expulsion may be a permanent removal from the school system for a one year period. A student receiving a long-term suspension or expulsion will be entitled to a due process hearing prior to the long-term suspension or expulsion. The student will lose credit for any semester in which the long-term suspension or expulsion occurs.
· Detention: The requirement of a student to remain inside or otherwise restricting his or her liberty in some way. Detention may be assigned on a non-school day. The designated place, date, and amount of assigned detention time will be at the discretion of the administrator.

In addition to the discipline matrix students in extra curricula activities will also be held liable to the consequences of Athletic Code of Conduct. 





























Discipline Matrix

	Offense
	1st
	2nd
	3rd

	Minor Classroom Violations
	Student/
Teacher Conference
1 Day Lunch Detention
Letter of Apology
	Parent Contact
2 Days Lunch Detention
Behavior Essay
	Parent Contact
Student Loss of Privilege


	Academic Dishonesty
	Parent Contact
No Credit for Assignment
Alternative Assignment
Letter of Apology
	Parent Contact
No Credit for Assignment
1-3 Days ISS
Behavior Essay

	Parent Contact
No credit for assignment 
1-3 Days OSS


	Electronic Devices/Cell Phones
	Teacher brings device to Principal, may be picked up after school.
	Parent Contact
Teacher brings device to Principal, may be picked up after school.
	Parent Contact
Teacher brings device to Principal 
Parent must pick up phone.

	Dress Code Violation
	Referral
Dress code clothing will be provided.
Parent Contact

	Referral
Dress code clothing will be provided.
Parent Contact 
	Referral
Dress code clothing will be provided.
Parent Contact 1-3 Days Suspension


	Caps/Hats Worn Indoors
	Hat/Cap is given to the principal and may be picked up at the end of the day. 
	Hat/Cap is taken and remains with Principal for the remainder of 9-week period.
	Hat/Cap is taken and remains with Principal for the remainder of 9-week period.

	Tobacco Use E-cigarettes
	Parent Contact
1-3 Days ISS
Behavior Essay

	Parent Contact
3-5 Days ISS
Behavior Essay

	Parent Contact
1-3 Days OSS
Behavior Essay


	Drug/ Alcohol
Use/Possession/
Distribution
	Parent Contact
3-5 Days OSS
Law enforcement may be contacted
Long term suspension or expulsion
	Parent Contact
3-5 Days OSS
Law enforcement may be contacted
Long term suspension or expulsion
	Parent Contact
5-10Days OSS
Law enforcement may be contacted
Long term suspension or expulsion

	Fighting
	Parent Contact
1 Day OSS
	Parent Contact
1-3 Days OSS
	Parent Contact
5-10 Days OSS
(Long term suspension or expulsion hearing may occur)

	Insubordination
(Not submissive to authority)
	Parent Contact
Letter of Apology
4 Days Lunch Detention
	Parent Contact
Letter of Apology
1-3 Days ISS
	Parent Contact
Letter of Apology
3-5 Days OSS
(Long Term Suspension or Expulsion may occur)

	Theft
	Parent Contact
Parent responsible for items
1-3 Days ISS
Law enforcement may be contacted
	Parent Contact
Parent responsible for items
3-5 Days ISS
Law enforcement may be contacted
	Parent Contact
Parent responsible for items
1-3 Days OSS
Law enforcement may be contacted

	Vandalism
	Parent Contact
Student will clean, repair, or pay for damages
Letter of Apology
	Parent Contact
Student will clean, repair, or pay for damages
Letter of Apology
	Parent Contact
Student will clean, repair, or pay for damages
1-3 Days OSS
Long Term Suspension or Expulsion may occur)

	Bullying/
Harassment Toward Staff or Student
(Cyber, Physical, or Verbal)
	Parent Contact
1-3 Days ISS
Law enforcement may be contacted.
	Parent Contact
1-3 Days OSS
Law enforcement may be contacted
	Parent Contact
3-5 Days OSS
Law enforcement may be contacted

	Missing/Late Assignments
	Parent phone call
Teacher/Student conference
After one day grade = 70%

	Parent phone call
Principal/Teacher/Student Conference.
After second day grade = 50%
Student pulled from elective to make up assignment
	Parent phone call
Principal/Teacher/Student Conference.
After third day grade = 0%
Student come on Friday school to make up assignment

	Masks as mandated by NM-PED
(Pending school board approval)
	Reminder of mask. 
	Reminder of mask and provide a mask. 
	Student/parent conference and provide a mask if necessary. 





Section VI.
Family Educational Rights and Privacy Act
(FERPA)

Student education records are official and confidential documents protected by one of the nation's strongest privacy protection laws, the Family Educational Rights and Privacy Act (FERPA). FERPA, also known as the Buckley Amendment, defines education records as all records that schools or education agencies maintain about students.
FERPA gives parents (as well as students in postsecondary schools) the right to review and confirm the accuracy of education records. This and other United States "privacy" laws ensure that information about citizens collected by schools and government agencies can be released only for specific and legally defined purposes. Since enacting FERPA in 1974, Congress has strengthened privacy safeguards of education records through this law, refining and clarifying family rights and agency responsibilities to protect those rights.
FERPA's legal statute citation can be found in the U.S. Code (20 USC 1232g), which incorporates all amendments to FERPA. FERPA regulations are found in the Federal Register (34 CFR Part 99). FERPA's 1994 amendments are found in Public Law (PL) 103-382.
FERPA Protects Privacy
FERPA applies to public schools and state or local education agencies that receive Federal education funds, and it protects both paper and computerized records. In addition to the Federal laws that restrict disclosure of information from student records, most states also have privacy protection laws that reinforce FERPA. State laws can supplement FERPA, but compliance with FERPA is necessary if schools are to continue to be eligible to receive Federal education funds.
FERPA requires schools and local education agencies to have written and accessible policies about how they restrict the release of student records. The policies must explain parents' rights under FERPA, define what qualifies as "directory information" (personal information that can be made public), set procedures for reviewing and correcting records, and explain how and when student information can be disclosed. When students reach the age of 18, or when they become students at postsecondary education institutions, rights under FERPA transfer from the parents to the students.
FERPA gives both parents, custodial and non-custodial, equal access to student information unless the school has evidence of a court order or state law revoking these rights.
FERPA Defines an Education Record
Education records include a range of information about a student that is collected in schools, such as:
· Date and place of birth, parent(s) and/or guardian addresses, and where parents can be contacted in emergencies;
· Grades, test scores, courses taken, academic specializations and activities, and official letters regarding a student's status in school;
· Special Education records;
· Disciplinary records;
· Medical and health records that the school creates or collects and maintains;
· Documentation of attendance, schools attended, courses taken, awards conferred, and degrees earned;
· Personal information such as a student's state provided identification number, picture, or other information that would make it easy to identify or locate a student.
Personal notes made by teachers and other school officials that are not shared with others are not considered education records. Additionally, law enforcement records created and maintained by a school or district's law enforcement unit are not education records.
Part of the education record, known as directory information, includes personal information about a student that can be made public according to a school system's FERPA policy. Directory information may include a student's name, address, and telephone number, and other information typically found in school yearbooks or athletic programs. Other examples are names and pictures of participants in various extra-curricular activities or recipients of awards, pictures of students, and height and weight of athletes.
Each year schools must give parents public notice of the types of information designated as directory information. By a specified time after parents are notified of their review rights, parents may ask to remove all or part of the information on their child that they do not wish to be available to the public without their consent.
FERPA Guarantees Parent Review and Appeal
If, upon review, parents find an education record is inaccurate or misleading, they may request changes or corrections, and schools and education agencies must respond promptly to these requests.
Requests should be made in writing according to local policies. Within a reasonable time period, the school or agency must decide if the request to change the record is consistent with its own assessment of the accuracy of the record. If a parent's request is denied, he or she must be offered the opportunity for a hearing. If parents' disagreement with the record continues after the hearing, they may insert an explanation of their objection in the record.
FERPA's provisions do not apply to grades and educational decisions about children that school personnel make.
While parents have a right to review records, schools are not required by Federal law to provide copies of information, unless providing copies would be the only way of giving parents access. Schools may charge a reasonable fee for obtaining records, and they may not destroy records if a request for access is pending.
FERPA Restricts Disclosure of Student Records
Local education agencies and schools may release information from students' education records with the prior written consent of parents, under limited conditions specified by law, and as stated in local agencies' student records policies. The same rules restricting disclosures apply to records maintained by third parties acting on behalf of schools, such as state and local education agencies, intermediate administrative units, researchers, psychologists, or medical practitioners who work for or are under contract to schools.
A school district is required, however, to have a policy that specifies the categories of officials and parties to whom records may be released without parental consent. The policy should be readily accessible to parents for review.
Teachers and school officials who work with the students and schools to which students apply for entrance may also have access to education records without parental consent. In addition, information from students' records may be released to State and local education officials to conduct audits or to review records in compliance with Federal laws. Schools may also disclose information from education records without the consent of parents in response to subpoenas or court orders. A school official must make a reasonable effort to notify the parent before complying with the subpoena unless the subpoena is issued to enforce a law and specifies not to notify the parent.
In emergencies, school officials can provide information from education records to protect the health or safety of the student or others.
There are cases when schools or school systems decide it is in the public interest to participate in policy evaluations or research studies. If student records are to be released for these purposes, the school or school system must obtain prior parent consent. Signed and dated written consent must:

· Specify the records that will be released;
· State the reason for releasing the records;
· Identify the groups or individuals who will receive the records.
In general, information about each request for records access and each disclosure of information from an education record must be maintained as part of the record until the school or agency destroys the education record. Outside parties receiving records must receive a written explanation of the restrictions on the re-release of information.
Additional FERPA Provisions
In 1994, the Improving America's Schools Act amended several components of FERPA, tightening privacy assurances for students and families. The amendments apply to the following key areas:
· Parents have the right to review the education records of their children maintained by state education agencies;
· Any agency or institution that inappropriately releases personally identifiable information from an education record cannot have access to education records for five years;
· Information about disciplinary actions taken against students may be shared, without parents' consent, with officials in other education institutions;
· Schools may release records in compliance with certain law enforcement judicial orders and subpoenas without notifying parents.
Questions?
Call Your Local School System, State Agency, or the Family Policy Compliance Office. School districts, state education agencies, and the U.S. Department of Education offer assistance about FERPA. Before contacting Federal officials, you can often get a direct and immediate response from your local or state education officials.
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GRADY MUNICIPAL SCHOOLS
“Excellence in Education”
PO Box 71, Grady, NM   88120
575-357-2192



PARENT’S RIGHT TO KNOW
PARENT NOTIFICATION LETTER
(In accordance with the No Child Left Behind Act, Title I, Part A, Section 1111 and New Mexico Public School Code 22-10A-16)




Date: ______________________________

Dear Parent:

The federal, No Child Left Behind and New Mexico Public School Code 22-10A-16 permits you as a parent, the right to request information about the licensure and other qualifications, teaching assignment, and training of your child’s teacher, instructional support providers, including paraprofessionals, and school principal who may work with your child.

If you are interested in requesting this information, please contact Michell Edwards at 575-357-2192.



Sincerely,




Elnabeth Grau
Superintendent












NOTICE TO PARENTS
Teachers Who Aren’t Highly Qualified


To:_________________________________

From:________________________________

Date:_________________________________

The federal No Child Left Behind act (NCLB) requires us to let you know when a teacher who is not highly qualified teaches your child for four or more consecutive weeks.

We are writing to tell you that __________________________(teacher) has taught your child _______________________(subject) from __________________________(date) through _________________________.  He/she does not have _____________________ (qualifications).

We are dedicated to meeting the educational needs of our students and are working to ensure that your child receives the best possible education.  Please feel free to call Michell Edwards at 575-357-2192 if you have any questions or would like additional information.



Grady Municipal Schools
Harassment, Intimidation, Bullying, Cyberbullying, or Hazing Complaint Form 
To be filed with the school principal or with a staff member who will forward it to the school principal. Additional pages may be attached if needed. 
Please print: 
Name ____________________________________________ Date ________________ 
Address ________________________________________________________________ 
Phone Number ____________________ Alternate Number ______________________ 
Best time to call _____________________ Email address _______________________ 
I wish to complain against: 
Name of person, school (department), program, or activity ________________________ 
________________________________________________________________________ 
Specify your complaint by stating the problem as you see it. Describe the incident, the participants, the background of the incident, and any attempts you have made to solve the problem. Be sure to note relevant dates, times, and places. 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
Date of the action against which you are complaining ____________________________ 
If there is anyone who could provide more information regarding this, please list name(s), address(es), and telephone number(s). 
Name Address Telephone Number 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
Projected solution 
Indicate what you think can and should be done to solve the problem. Be as specific as possible. 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
I certify that this information is correct to the best of my knowledge. 
____________________________________________ ________________________ 
Signature of Complainant Date Signed 
____________________________________________ ________________________ 
Principal or professional staff member receiving initial complaint Date initial complaint received 














Grady Municipal Schools

Enrollment Agreement


I am the parent or guardian of _____________________________________, a student who does not reside within the boundaries of the Grady Municipal School District, having requested that the student be allowed to attend the Grady School District and the district having decided, in its discretion, to admit to the student, hereby acknowledge receipt of a copy of the district’s policy concerning the admission of  students who do not reside within the school district boundaries, accept the terms thereof and agree that the rights of the student to attend shall be limited to and governed by the terms of that policy.

The following requirements must be met in order for a student to have continued enrollment at Grady Municipal Schools.

· If a student falls below a 2.5 grade point average (based on a 4.0 scale) and no failing grades during any progress reporting period or end of any nine week grading period.
· Exhibits any serious recurring disciplinary problems.
· Fails to meet the guidelines set forth by the district and state attendance policy.

The enrolled student, the parent, and the school administration will meet to review the student’s academic program, discuss the student’s educational needs, and the previous requirements necessary to maintain continued enrollment within the district.

It is also understood by the parent and the student that Grady Municipal Schools follow the Open Enrollment Policy set forth in 22-1-4 NMSA 1978 or board policy JFB adopted as policy on 12/20/2004. The district will also follow admission standards in policy JFB which states the district may not accept any student who has been expelled during the last twelve (12) months by and other school district (public or private) within the United States. Acceptance for enrollment may be revoked upon finding the existence of any of these conditions.

Transportation to and from school is the responsibility of the parents of the out of district student; the district will remain in strict compliance with New Mexico Public Education Transportation regulations and guidelines.


Parent Signature: ______________________________ Date: ______________

Student Signature: _____________________________ Date: _______________
Student Signature: _____________________________ Date: _______________

Student Signature: _____________________________ Date: _______________
Student Signature: _____________________________ Date: _______________
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