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The Floyd Municipal School District does not discriminate on the basis of race, color, national 

origin, sex, disability, or age in its programs and activities.  The following person has been 

designated to handle inquiries regarding the non-discrimination policies.   

 

Title IX Coordinator/504 Designee: 

Superintendent-Damon Terry 

PO Box 65 

Floyd, NM 88118 

575-478-2211 

 

This handbook is for Pre-K students at Floyd Municipal School.  Please use this handbook 

according to your school needs.  Remember that school board policy prevails over these 

guidelines. 

 

Floyd Pre-K program is designed for children ages 3 to 4 years old by September 1 and is an 

integrated school-based program that provides services for developmentally delayed children and 

children developing typically ages 3 to 5.  Children with developmental delays may be enrolled 

in school as soon as they reach the age of three during the school year.   

 

I. Procedures for Recruitment, Enrollment, and Attendance 

 Floyd Schools will conduct an annual child find for identifying students. 

a. In district children who are unable to attend the annual child find are tested on 

an individual appointment basis scheduled case by case. 

 Floyd Schools provides parents with an enrollment/registration packet that will be 

completed by parents for enrollment purposes. 

 Compulsory attendance is not mandated for Pre K students, however, districts 

communicate with parents regarding attendance. 
 

II. Special Education Plan 

Screenings: 

 Most all of the children are screened through the Child Find held each year along 

with any additional screenings done by the LEA if a child moves into the 

community. Child Finds are attended by the local providing agencies, diagnostician, 

Speech and Language Pathologist, occupational therapist, nurse and counselor if 



 

needed. There are various screening/tests that are performed on all PreK students 

including vision, hearing, dental, and ASQ. 

 Parents are contacted to let them know if more screening or testing is needed.  The 

advantage of small communities allows the parents to almost get instant results as to 

process and how it will continue. 

 Floyd Schools has an onsite diagnostician who does further testing. If screening 

results provide a need. 

 Parents are guided through the IEP process.  They are given facts and information 

along the way to make sure the process is clear.  PreK staff in small rural schools 

work with all children and follow the objectives written in the IEP. 
 

III. Family Engagement Plan 

What ways do you engage / involve parents? 

 Beginning school activities for all students 

 Parent Night early on with program information along with Q & A with the teacher 

 Sign up for parent home visits, parent involvement 

 Receive information through calendars, PreK website, and general transition to the 

school community 

 Open Houses, Parent nights, school socials (watermelon busts/ ice cream socials for 

example) 

 Child Find Screenings, LEA school screening for dental and eye checks, well child 

exams, weight, height etc 
 

Ways the Program supports the parents as their Child’s First Teacher 

 Parent meetings 

 Home visits 

 At least two parent conferences that coincide with assessment data cycle  (Dates if 

you have them) First Semester / Spring to explain students’ accomplishments 

 Parents are encouraged to participate in classroom programs, field trips, and of year 

kindergarten visits to provide a smooth transition into Kindergarten 
 

Ideas and Examples of PreK Monthly Parent meetings 

 September – Introduce parents to school and routines, and other families. 

 October – Topic to be determined as per family need and request, and Fire Safety. 

 November – Developmental Domains/ Birth to 5 years of Age (School Nurse)/ 

childhood diseases 

 December – Family Literacy Night 

 January – Topic to be determined as per family need and request 

 February – Learning through Play 

 March – Literacy Night 

 April – Exploring Science 

 May – Kindergarten Transition Activities and Summer Reading Activities 

There is at least a minimum 90 contact hour with the parents each school year.   



 

 

IV. Procedures for Meals and Snacks 

 Floyd Schools will provide at least one meal per session that is prepared by an 

approved School Lunch Program and meets USDA requirements. 

 Parents will provide school personnel information regarding food allergies and/or 

medical needs.  Schools will provide alternatives, when needed. 

 

 

V. Transportation 

Floyd Schools has established bus routes.  50% of the children attending are bused to 

school. 

 Drivers complete a yearly update maintaining their license. 

 Professional Development is provided in January to accommodate any new policies 

or driving changes. 

 Teachers make sure students/parents are provided schedules of the bus routes. 

 Students are taught correct bus behavior. 

 Bus drivers are trained to take care of emergencies/CPR trained. 

 Small children are never left at a bus stop without supervision. 

 Buses have radios and phones to be in constant contact with administration. 

 

 

VI. Transition Plan 

 Floyd Schools have assurances written to the PED they are following the transition 

guidelines and rules as provided in the Policies and Procedure Manual. 

 The PreK program works hand in hand with the referring agencies, according to the 

Eastern Plains Transition Team Memorandum of Understanding, to make sure the 

transition from C-B is smooth and all parties have good information.  The Training 

and Development Consultant for the Center for Development Disabilities works 

closely with the teachers providing basic information and training.  She contacts the 

teachers with new information regularly and provides any help with transition 

questions they may have.  Through the training and contacts the children are 

transitioned easily and effectively.   

 PreK children are included in all activities the school provides. 

 The children are enrolled in the district and information is treated the same for all 

students. 

 
 

VII. Professional Development 

Each year Floyd Schools a part of the Regional Educational Center # 6 participate in 

regional trainings.  There are specific breakout sessions for the PreK children.  This year 

 The Center for Development and Disabilities department will provide training for 

transition C-B, indicators and observations, general education. 



 

 PED will provide training on the observation tools, the PreK website and the 

information that can be obtained. 

 Review of the Common Core Crosswalk 

 Review of the information presented in October 

 Questions and answers for frequently asked questions 

 Networking 
 

Staffing: 

 All teachers hold degrees and are qualified through PED licensure and are Highly 

Qualified 

 Educational Assistants hold a PED license and are Highly Qualified  

 Professional Development plans are on file with the LEA. 

 All outside professional development will be reported and recorded 

 Each semester the teachers/educational assistants that are working toward a Bachelors 

or Associates will provide an updated transcript to the REC #6 and School office to 

show completion of courses. 

 All teachers will follow approved NM Pre K curriculum and practices to ensure 

developmentally appropriate classroom models with the guidance of the NM Pre K 

consultants. 

VIII. Curriculum and Practices 

Floyd Preschool Program is based on the belief that children learn best in an early 

childhood program that provides developmentally appropriate educational experience in 

an integrated setting. Our early childhood program is designed to provide stimulating 

learning environment of every child. In this engaging environment, children learn 

through appropriate play experiences that encourage active participation in learning. 

Teachers are here to guide, support, and directly teach our children developmentally 

appropriate play and social skills. We strive to build a community of learners by 

providing children with enriching experiences to develop self-confidence, independence 

and strong cognitive and social skills.  We work to provide respect for the dignity, worth, 

and individuality for each child and we are committed to helping children reach their full 

potential.  Our goal is to help children grow up confident in their own identity and respect 

of other people.  We strive to encourage teachers, students, parents, and families to 

collaborate and encourage cooperation to help share the responsibility for each child.   

Our curriculum is based on the belief that children learn through play, active 

manipulation of their environment, life experience, and communicating with peers and 

adults.  The curriculum is designed to facilitate children’s involvement in their own 

learning.  We also implement the New Mexico Early Learning Guidelines for our 

preschool program.  We use Frog Street and other teacher implemented resources.  The 

teachers also use observation materials like quick looks and portfolios provided by the 

NM Pre-K Initiative to provide assessment on each child.  This also helps assess children 

and provide information on each child’s development in certain areas. 

 
RELEASE OF STUDENTS 

No student shall be allowed to leave the school grounds at any time during school hours without 

the principal's or superintendent's permission. The student must have written or verbal parental 



 

consent before leaving AND must sign out in the office. Any student leaving school without 

following the proper procedure will face disciplinary action.  Absences of this nature still require 

a legitimate reason for leaving and a signed note from a parent (or evidence of an official 

appointment from a doctor, dentist, etc.) upon the student’s return. 

 

Person Authorized to Pick Up Child 

At the time of enrollment, parents must provide the names and telephone numbers of persons 

authorized to bring and pick up the child.  It is the parent or guardian’s responsibility to notify 

the program of any changes in this authorization.  If someone other than the authorized person 

(as indicated on the child’s file) is to pick up your child, please notify the program in writing.  

We will release children to authorized persons only.   

 

Daily Closing Time Policy 
Our program has a specific starting and closing time (7:55am until 3:50pm).  Unless your child 

rides the bus, he or she should not arrive earlier than 7:40am.  We expect that all children be 

pickup up on time.  Children must be picked up by 3:50pm, as staff must escort bus-riders to the 

bus at this time, and no one will be available to watch your child if you are late.  If your child is 

still at the program after closing and we have not heard from you, we will take the following 

steps: 
1. After the busses leave, we will try to contact you on your cell phone, school or work. 

2. If no answer, we will take the child to the Main Office and attempt to reach people on the 

Emergency contact list. 

3. Call the Authorities for assistance.   

 

DISTRICT GOALS 

The Floyd Municipal Schools are dedicated to learning and teaching. The purpose of Floyd 

Schools is to provide the best possible educational opportunities for all students to learn and 

succeed in school. The district strives to: 

 

1.  Promote positive self-concepts in students as learners and individuals. 

2.  Aid in academic, social, career, and physical growth. 

3.  Provide democratic experiences through cooperative learning.     

4.  Deliver a solid foundation for self-direction, maturity, and life-long learning. 

5.  Develop problem solving, decision making, and critical thinking skills. 

6.  Encourage effective communication skills. 

7.  Provide varied learning experiences to meet individual needs and learning styles. 

8.  Encourage student involvement and responsibility. 

 

Floyd Schools believes that learning and education occur both within and outside the regular or 

special classroom and that curricular as well as interscholastic, co-curricular and extra-curricular 

activities contribute to student development. Each class, student organization, and athletic team 

is just as important as any other. An academic/student activities balance will be stressed. 

 
 
 
 
 
 



 

STUDENT GOALS 
Students at Floyd Schools are expected to exhibit these positive traits as guides for 
success: 
 
1. Trustworthiness-- 
 Honesty:  Tell the truth; be sincere. 

Integrity:  Stand up for your beliefs; be your best self; show commitment, 
courage, and self-discipline. 

 Promises: Keep your word; honor your commitments. 
 Loyalty:  Stand by, support, and protect your family, friends, and country. 
2.   Respect-- 
 Respect:  Judge all people on their merits; be courteous and polite, tolerant, 

appreciative and accepting of individual differences. 
3.   Responsibility-- 
 Accountability: Think before you act; consider the consequences of your choices; 

set a good example for those who look up to you. 
 Excellence:  Do your best and keep trying; be diligent and industrious. 
 Self-Restraint:  Exercise self-restraint and be disciplined. 
4.   Fairness-- 
 Fairness:  Treat all people fairly; be open-minded; listen to others; try to 

understand what they are saying and feeling. 
5.   Caring-- 
 Caring:  Show you care about others through kindness, caring, sharing, and 

compassion, live by the Golden Rule and help others. 
6.   Citizenship-- 
 Citizenship:  Play by the rules; obey laws; do your share; respect authority stay 

informed; vote; protect your neighbors; be charitable; help your community by 
volunteering service; protect the environment; conserve natural resources. 

 

 

Data Privacy 

Records concerning your child (enrollment forms, health records, observation records and 

written parent-teacher conference reports) and all other information about your child are 

confidential information.  It will only be accessible to you, our school director, your child’s 

teacher, or person designated in our Pre-K program.   

 

 

SAFETY PROCEDURES 

 

All safety and fire regulations shall be observed and enforced at all times in all classrooms, 

playgrounds, gyms, cafeteria, and in all school vehicles.  Safety instruction and emergency 

procedures will be covered by all teachers and school personnel. 

 

FREEZE ALERT 

A freeze alert is put into place when the drug dog is on campus.  Freeze means that no student 

will be allowed to get out of his/her desk, go to the restroom, throw anything away, etc.  Students 

are to remain in their desks facing the front of the class at all times.  The students remain in the 

same class until the office notifies them that the freeze is off.   

 



 

TRAFFIC SAFETY 

Watch for incoming and outgoing traffic.  Fire lanes must be observed. The speed limit in the 

parking lot is 10 mph and under.  Student drop-offs and pick-ups are to take place in the 

designated areas.   

 

TORNADO ALERT 

The tornado alert will be announced over the intercom system.  Elementary and secondary 

students and teachers in the main school buildings will assemble in the hall, on their knees with a 

book over their heads, facing the wall.  Students in other areas will assemble according to the 

instruction of their teachers.  Students are to remain in the tornado alert position until the all clear 

signal, one bell, is sounded. 

 

Two tornado practices will be held during the year, one in the fall to acquaint the students with 

the procedure and another in the spring prior to tornado season.  After that, if a tornado alert is 

sounded, it is the real thing. 

 

EMERGENCY SITUATIONS:  How to Respond 

A devised signal exists for announcing an emergency situation.  The signal differs according to 

the emergency.  Fire drills begin with one long signal and end by an announcement over the 

intercom.  Tornado drills will begin and end with an intercom announcement.  Instructions for 

these situations are provided below. 

 

Emergency Situation Requiring Evacuation: 

The fire drill of one long bell will be utilized for any evacuation.  Students will remain with their 

classroom teacher during the evacuation.  If the evacuation requires relocating away from the 

campus, students will be escorted and supervised by staff to the Senior Citizens Building and/or 

the Community Building.  Students will remain off campus until the administration deems it safe 

for them to return to classes.  Examples of such a situation include a bomb threat or other 

emergency confined to the building. 

 

FIRE DRILLS 

Fire drills are held periodically during the school year in accordance with state law.  It is 

important that everyone cooperates during fire drills, obeys directions, and clears the building by 

prescribed routes as quickly as possible. Fire drill instructions will be posted on the classroom 

bulletin board.  These are to be followed exactly. 

 

Fire drills are practiced once each week for the first month and once a month thereafter, 

according to state law. The signal is a constant buzz.  Upon hearing this signal, all work is 

suspended, and all students and teachers are to leave the building.  All windows are to be shut.  

As the last one leaves the room, the doors are to be shut.  Walk single file, do not talk, avoid 

contact with anyone, and walk as fast as possible without running.  All are required to remain 

outside until the return signal, one bell, is given.  Unless the drills are conducted efficiently and 

orderly, a serious tragedy could result if an actual emergency occurs. 

 

Setting off a false alarm is a civil offense.  Any student caught doing so faces immediate 

suspension and prosecution. 

 

 

 



 

Emergency Situation Requiring Student to Remain in Building: 

The intercom and or phone system will be utilized to move students from the classroom to a safe 

place within the building, if needed.  Students are to remain in their classroom with their teacher 

until directed otherwise.   

 

All building occupants, workers, students and parents: 

The Asbestos Hazard Emergency Response Act (AHERA) requires parents, teachers, and 

employee organizations be notified of the school’s Asbestos Management Plan. This notification 

provides information detailing the school’s strict compliance with AHERA. AHERA requires all 

schools to be inspected for asbestos containing building materials (ACBM). In addition, an 

Asbestos Management Plan, which outlines the control and management of ACBM in each 

facility, has been developed.  
 

The Asbestos Management Plan includes an operations and maintenance program, which will 

control exposure to any asbestos-containing materials through a systematic schedule of 

monitoring, employee training, recordkeeping, and periodic re-inspections. Maintenance and 

custodial personnel receive asbestos awareness training to qualify them to conduct their routine 

activities around asbestos. Abatement of ACBM will continue on an as-needed basis contingent 

of building remodeling, retrofitting, and maintenance of disturbed ACBM. Removal projects are 

designed and implemented by a qualified contractor.  

 

Copies of the Asbestos Management Plan are available for review at the administration office 

during normal business hours.  

 

 

Abuse and Neglect Policy 

All teaches and aides must report any suspected physical abuse, sexual abuse, or neglect to the 

proper authorities.   

Child abuse and neglect (maltreatment) are serious and widespread problems.  The following 

information is taken from the New Mexico Children’s Code (New Mexico State Statute 30-6-1), 

the law regarding abuse and neglect. 
A. Any licensed physical, resident, or intern examining, attending, or treating a child, any law 

enforcement officer, registered nurse, visiting nurse, school teacher, or social worker acting in 

his or her official capacity, or any other person knowing or suspecting that a child is an abused 

or neglected child, shall report the matter immediately to: 

 The criminal prosecution division of the office of the District Attorney; or 

 The county social services office of the human services department in the county where 

the child resides; or 

 The probation services office of the judicial district in which the child resides; or  

 The toll-free child abuse hotline, 1-800-348-3456.  

 

Pre-K Enrollment Priority 

It is the intent of the Floyd Municipal School District to service all student within our district.  

The following enrollment guidelines will be used. 

 

1.  In-district students with developmental delays (DD) 

2.  In-district 4 year olds 



 

3.  Children of district staff members (4 year olds) 

4.  Children of district staff members (3 year olds/DD) 

5.  Out-of-district DD Students 

6.  Out-of-district 4 year olds 

7.  Out-of-district 3 year olds/DD 

***If a Priority 1 (in-district DD) student enrolls after a class is full, another student at the lowest 

priority level may have to be disenrolled.   

 

Compliance Officer for Grievance’s  

The Superintendent shall be the compliance officer. Any person who feels unlawfully 

discriminated against or to have been the victim of unlawful discrimination by an agent or 

employee of the District or who knows of such discrimination against another person should file 

a complaint with the Superintendent. If the Superintendent is the one alleged to have unlawfully 

discriminated, the complaint shall be filed with the President of the Board.  Please refer to Policy 

A-0261 for more detailed information. 

 

 

Additional family resources are located at the following link: 
https://webnew.ped.state.nm.us/bureaus/literacy-humanities-early-childhood/. 
  

https://webnew.ped.state.nm.us/bureaus/literacy-humanities-early-childhood/


 

 

Sample of Family Events for 2019-2020 
We are awaiting NMDOH guidelines for 2020-2021 planning/scheduling 

August: 

14th Preschool Orientation (6:30) 

 

15th Watermelon Welcome (5:30) 

 

 

 

September: 

 13th P/T Conferences (7:40 am) 

 

22th Family Cookout and Connect (11:00) 

 

9-23 Home Visits (various Times) 

 

October: 

8th Family Night (topic TBD) (6:00) 

 

TBD Fire Safety  

 

30th Family  Centers (1:30) 

November: 

7th Veterans Day Activities (9:00)  

 

Ongoing: Family Show and Tell 

 

14th Preschool Family Advisory Committee 

(5:30) 

December: 

TBD Family Literacy Night 

 

19th: Family Learning Centers (10:00) 

January: 

14th Family Night (topic TBD) 6:00 

31st P/T Conferences (7:40-3:50) 

February 

13th Family Learning Centers (1:30) 

 

26th Preschool Family Advisory committee 

(5:30) 

March: 

 TBD Family Literacy Night 

 

April: 

TBD Family Field Trip to Science Spectrum       

(8:00) 

 

May: 

6th Kindergarten Transition Activities 

(1:00) 

 

TBD P/T Conferences 
**Dates and times are subject to change if conflict exists.   

 


