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Assistant Cook/Concession Supervisor Job Description 

 

GENERAL JOB DESCRIPTION 

 

To assist the cook in serving appealing and nutritious meals in a clean and efficient atmosphere 

To assist classes/organizations with concession details 

 

SUPERVISORS 

 

Cook 

Food Services Director 

School Superintendent 

Principal 

 

QUALIFICATIONS 

1. High School diploma or GED and/or experience that is considered equivalent. 

2. Experience in food services desired. 

3. Knowledge of good dietary practices. 

4. Proficiency in preparation of large quantities of food. 

5. Ability to work with a positive attitude and communicate in a courteous manner. 

6. A neat appearance. 

7. Such alternatives to the above qualifications as Superintendent may find appropriate/acceptable. 

 

PERORMANCE RESPONSIBILITIES 

1. Assist in preparing and serving nutritious meals to meet food service requirements. 

2. Assist in maintaining a neat and orderly kitchen with the highest standards of safety and 

cleanliness. 

3. Assist the cook in serving meals congenially and efficiently, using portions established in 

regulation. 

4. Work with all staff as a part of an educational team. 

5. Attend training sessions sponsored by the school food services and others in order to upgrade 

skills and gain new food preparation ideas. 

6. Maintain meal and inventory records as required/assist with concession stand orders. 

7. Assist with checking food shipments into the school. 

8. Report any faulty or inferior quality food received to Cook. 

9. Assist with daily cleaning of all kitchen equipment and the washing and sterilizing of all dish, 

silverware and utensils. 

10. Assist with set up and supervision of concession stand. 

11. Other duties as assigned by Superintendent or his/her designee 
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CONDUCT 

1. Employee shall remain free of any alcohol or nonprescribed controlled substance in the 

workplace throughout his/her employment in the district. 

2. Employee shall serve as a role model for students in how to conduct themselves as citizens and 

responsible people.   

TERMS OF EMPLOYMENT 

Salary is based on district salary schedule that has been board approved. 

149 Days, 7 Hours per day excluding lunch.   

Hours:  6:30 AM—2:00 PM 

Hours may vary on occasion 

Assistant Cook must be visible and actively working throughout the 7 Hour day. 

Assistant Cook will work cooperatively, courteously and respectfully with coworkers, supervisors and 

administrators. 

WORK ENVIRONMENT 

The work environment varies daily.  Work schedule may vary depending on immediate need; therefore, 

flexibility and patience are required.  Individual must be self-motivated and able to complete meal 

preparation without direct supervision and must be able to work under stressful conditions.  Interruptions 

are routine. 

 

I have read and understand this job description and I agree to abide by the conditions as stated.  I 

understand that if I do not comply with this custodial job description, it will be considered subordination.  

I understand that insubordination and refusal to follow verbal or written directives could result in 

immediate termination from this position. 

Evaluation:  Performance will be evaluated annually by Superintendent or Principal 

Revised 4/25/19 

 

 

___________________________________________                    ___________________________ 

Cook Signature                                                                                    Date   

 

 


