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INTRODUCTION 
 

FOREWORD 
 

This handbook is not intended as a legal document, but rather is an attempt to provide 
students with guidelines.  These guidelines will provide for the maximum operational 
efficiency of our school.  This booklet is not all-inclusive in that it does not contain a 
complete list of policies and procedures of Okarche Public Schools.  The complete book of 
policies and procedures is located in the Superintendent’s office, 632 West Oklahoma 
Avenue, Okarche, OK. 
 

THE MISSION OF OKARCHE PUBLIC SCHOOLS 
 

Okarche Public School is committed to providing a thorough education to its students,             
giving them the tools needed to enable them to become independent thinkers and lifelong              
learners. Our standards incorporate the ethical and moral expectations of the community,            
enabling students to become a positive influence on society. Because of the education             
background furnished, our students have the basis to accomplish whatever they set their             
sights on. 
 

SCHOOL COLORS 
Purple & Gold 

 

SCHOOL MASCOT 
Warriors 

 

 
OKARCHE PUBLIC SCHOOLS 

BOARD OF EDUCATION 

Stephanie Jeffrey - President 
Shawn Vogt - Vice President 

Heather Nance - Clerk 
 Craig Baustert - Deputy Clerk 

Ryan McIlvain - Parliamentarian 
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ADMINISTRATION 

Rob Friesen – Superintendent 
Lisa Munson – JH/HS Principal 

G.W. Parham - Counselor 
Chris Roby– Elementary Principal 

 

 

 

 

 

ELEMENTARY SCHOOL FACULTY 

 
Teachers Assignments 
Caitlin Timmons Pre-Kindergarten 
Marianne Austin Kindergarten 
Randi Muniz Kindergarten 
Tiffany Wittrock First Grade 
Ginny Grellner First Grade 
Kaci Short Second Grade 
Rachelle Friesen Second Grade 
April Taylor Third Grade 
Halli Ford Fourth Grade/ Elem. Special Ed. 
Megan Henderson Fourth Grade 
Kaylene Ullom Fifth Grade 
Raegan Alvarez Fifth Grade 
Janet Schroeder Sixth Grade 
Ann Hufnagel Elem Librarian 
Ryan Siebert Music 
Haley Dean Elem. Special Ed. 
Aaron West P.E. 
Ray West P.E. 
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SUPPORT  PERSONNEL 
 

Personnel Assignment 
Tasha Reherman Superintendent's Secretary 
Melissa Crider Elementary Secretary 
Larry Black Maintenance 
Benny Fuller Maintenance/Bus Driver 
Cindy Davis Janitorial 
Joyce Dunkin Janitorial 
Jaci Geheb Teacher’s Aide 
Kendra Stephens Teacher’s Aide 
Stephanie Mingus Teacher’s Aide 
Laura Sadler Teacher’s Aide 
Mandi Shirey Teacher’s Aide 
Michelle Overton Teacher’s Aide 
Sherri Stewart Teacher’s Aide 
Jennifer Brothers Teacher’s Aide 
Savannah Gilley Teacher’s Aide 
Gabby Winegeart Teacher’s Aide 
Donessa Deane Teacher’s Aide 
Kelli Neueunschwander Teacher’s Aide 
Janis Hudson Teacher’s Aide 
Janie Roy Teacher’s Aide 
Kendra Taylor Teacher’s Aide 
Hope Poarch Cafeteria Manager 
Gerad Endres Food Services 
Susie Endres Food Services 
Lyndsey Mueggenborg Nurse 
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SCHOOL CALENDAR 2019-2020 
 

August 12-14 Teacher – Professional  Development 

August 15 First Day of School for Students 

August 13  Open House (5:00-7:00) 

           September 2 Labor Day – No School 

October 14 & 15 Parent -Teacher Conferences 

October 17 No School / PT Conference 

October 18 - 21 Fall Break 

 November 27 - 29 Thanksgiving Break 

December 20 Last Day of 1st Semester 

Dec 23 – Jan 3 Christmas Break 

January 6  First Day of 2nd Semester 

February 17 Teacher - Professional Development Day   

March 6 No School 

March 9 & 10 Parent – Teacher Conference 

March 13 No School / PT Conference 

March 16 - 20 Spring Break 

April 10 No School / Good Friday 

April 24 No School 

May 21 Last Day of School 

May 22 Teacher - Professional Development Day 

May 22 High School Graduation 

 

(175 + 5 Professional Days = 180 Days) 
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ACADEMICS 
 

ADMISSION OF PUPILS 
  
A birth certificate is required for each child entering school for the first time.  The minimum 
chronological age for children starting pre-kindergarten is four years of age on or before 
August 1st of that year. The minimum chronological age for children starting kindergarten is 
five years of age on or before September 1st of that year.  The age for children starting first 
grade shall be six years of age on or before September 1st of that year. Required that 
students are potty trained and can manage their bathroom needs. 
  
For our health records we need an Official Immunization Card signed by your physician or 
county health officer saying when the shots were given.  A list of the school immunization 
requirements can be obtained from the principal’s office. 

 
ACADEMIC REQUIREMENTS 

  
Effective education occurs in schools where staff, students, and parents share a desire for 
academic excellence, where students demonstrate high academic achievement, and where 
there is an equally strong degree of caring and concern for the individual.  To this end, the 
goal of Okarche Elementary School is to assure that students: 

1. Spend the greatest possible time actively engaged in learning. 
2. Are performing up to high, but personally appropriate, standards of achievement and 

behavior. 
3. Are monitored to ensure that they are achieving the established instructional goals; 

and 
4. Are provided a learning climate that is orderly, purposeful, active, and pleasant. 

  
It is important that education be a combined effort involving the student, parents, teachers, 
and community.  Students are expected to: 

1. Exhibit behaviors that are conducive to their own learning and that of others; 
2. Cooperate fully with teachers and other school personnel; 
3. Show respect for people and property;  and 
4. Strive for their personal best at all times. 
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Homework will be assigned in such a way as to reinforce and complement learning taking 
place in the classroom.  It is to be completed in a conscientious manner and turned in on 
time. 
  
Report cards are issued on the Friday following the end of each nine week period.  At the 
end of the first six weeks of school, parent/teacher conferences are held; however, 
conferences may be requested by either parents or teachers at any time during the year. 
Okarche Elementary School participates in all state mandated testing programs, and 
parents are provided with the results of all standardized testing. 
  

 
 
 
 
 

  
RETENTION POLICY 

  
Realizing that students are born with different talents and abilities and recognizing that 
some students need more time to learn or master a skill that do others, the promotion and 
retention of students in grades Pre-K through sixth grade will be as follows: 

1. A student should make satisfactory progress in reading, language arts, and 
mathematics to be promoted. 

2. No student will be retained more than twice in grades Pre-K through sixth. 
3. If a student is retained, it is best to do so in the first three grades, but is not restricted 

to this level. 
4. A student’s report card will reflect unsatisfactory progress before he/she is retained. 

Before a student is retained a meeting will be held with the building principal, 
classroom teacher, and parents/guardians to discuss the student’s progress. 

  
3rd Grade Retention: 
Oklahoma law states that beginning with the 2013-2014 school year, students in 3rd grade 
who are not reading on grade level will be retained.  This will be based on student scores on 
the OCCT tests.  We monitor reading abilities regularly and will inform parents as early as 
possible if retention will likely have to be considered.  We will have an academic plan in 
place for these children to help them make progress.  There are good-cause exemptions to 
this law.  If you would like further information about this, please contact the principal at 
405-263-4447.  
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ATTENDANCE 
 

ATTENDANCE POLICY 
By state law, Oklahoma Public Schools are required to maintain an accurate record of 
student attendance and document excuses for student absences.  Students should not be 
absent from school except for illness, doctor or dental appointments, or an emergency. 
Students will not be excused from school, once they arrive, without a phone call from 
a parent.  By state law, students must be counted absent for any reason other than for 
participation in a school activity. 
 
Regular attendance is expected in order for a student to receive a proper education.  If the 
principal or teacher determines a student’s attendance is irregular, excessive, or interfering 
with academic progress, a conference with the parents will be necessary.  Students are 
expected to attend school and parents should make every effort to encourage students to 
attend. To assure regular attendance, Okarche Public Schools will enlist the 
assistance of DHS and the district attorney.  A student will be marked absent according 
to the rules of the State Board of Education.  Absences will be recorded by half days at the 
elementary school and per hour in the Junior High and High School. 
The following regulations will govern all absences, tardies, and make-up work 
associated with said attendance issues: 

● Students in grades 9-12 will be limited to a maximum of eight (8) absences in any 
one calendar semester.  A calendar semester is defined as the first day of school in 
a semester to the end of said semester.  The grading semester will be revised at the 
beginning of each school year. Students in grades K-8 will be limited to a maximum 
of sixteen (16) absences in one school year.  

● Any student accumulating over eight (8) absences in any one calendar semester will 
face the potential to receive zero credit for that class as per state law.  The student 
will have the opportunity to go before the attendance review committee in order to 
receive credit.  Students absent for a school related activity will acquire their 
assignments before leaving and are responsible for the completion of these 
assignments upon their return to class.  School related absences will be excused. 

9 



 

● Absences that apply to the maximum allowable will be determined on a class 
period-by-class period basis at the junior high and high school and determined by 
attendance over 50% of the day at the elementary school. 

● Whether an absence is supported, or not, by a note from parents/guardians, it will be 
counted toward the maximum number of allowable absences in a grading semester. 

● When a student returns to school following an absence, they should bring a note 
signed by their parents/guardians that includes the date(s) absent and the reason for 
the absence; or, the parent/guardian should call the respective school site office to 
provide the same information.  Absences documented by parent/guardian notes or 
phone contacts will count toward the maximum allowable.  All notes or phone calls 
must be submitted or completed within one day after the student returns to school. 

● Students are responsible for making arrangements for all make-up work when 
absent.  Arrangements must be made on the first day the student returns to school. 

● Make-up work will be allowed under the following guidelines and conditions:  to 
receive full credit on a make-up assignment, a student will have one (1) day for each 
day absent to complete work missed up to a maximum of five (5) days beginning on 
the day the student returns to school. If the work is not completed and submitted, on 
the day required, ten (10) percent will be deducted for each day the assignment(s) is 
late, up to and including the third day.  After the third day, the student will not be 
allowed to make up the work for credit.  Students will not be permitted to make up 
work missed due to an unexcused absence. 

● Tardies will be defined as being late to school, or a class period, or checking out of 
last period prior to 3:15 p.m. 

● State statutes for mandatory attendance will continue to be followed as outlined in 
the student handbook. 

To minimize student absences, parents are encouraged to schedule doctor and/or 
dental appointments before or after school whenever possible.  When this cannot be 
accomplished, parents are to notify the school of the appointment and its time and 
location. 
 

LEAVING SCHOOL PRIOR TO THE END OF THE DAY 
All requests for early release, both from pupils and parents, must be presented to the principal 
and he/she shall use his/her judgment in granting such requests.  Teachers may not send 
students away from the school on errands except with the approval of the superintendent or 
principal.  Students with younger brothers and sisters may not check them out of school without 
the principal’s authorization. 

 
TARDY 

“Tardy” is defined as being late to a class without the permission of a teacher or administrator.  
Three tardies will count as an unexcused absence. 
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TRUANCY 

A student is considered truant when he/she leaves school without permission from the office or 
if he/she remains away from school.  Cutting class for just one hour will be considered truancy, 
even though the student may not have left the school grounds.  Consequences of truancy can 
result in detention, Saturday School, and/or out of school suspension.  Any student guilty of an 
unexcused absence, deemed by the principal to be truancy, will be subject to disciplinary action 
and will not be allowed to make up any classroom assignments for the class period or day 
involved. 
 

10-DAY ACTIVITY RULE 
The maximum number of absences for activities, whether sponsored by the school or outside 
agency/organization, which removes any student from the classroom shall be ten (10) for any 
one class period of each school year.  Excluded from this number are state and national levels 
of school sponsored contests.  State and national contests are those for which a student must 
earn the right to compete.  A copy of the 10-day policy is located in each site principal’s office. 

 
 

GRADING 
 

HONOR ROLL 
In order to qualify for the Superintendent’s honor roll, a student must make no grade lower                
than an “A.”  For the Principal’s honor roll, a student must have no grade below a “B.” 
The honor roll shall be limited to those students whose citizenship is satisfactory. 
*Running cumulative total per semester. 

 
REPORT CARDS 

Report cards are issued following the end of a nine-week period. 
 

STUDENT RECORDS 
The school keeps a cumulative record of students’ progress in school.  These records include 
grades, achievement test scores, aptitude tests, intelligence tests, and others.  It also includes 
the records established in citizenship, attendance, and certain personality traits. 
It is important that high school records reflect a student's best efforts.  Once established, it 
remains forever unchangeable in the permanent files of  Okarche High School.  A good record 
is the basis upon which students are given a recommendation for college or a job. 
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BEHAVIOR / DISCIPLINE 
 

POSITIVE BEHAVIOR PLAN 
Okarche Public Schools has one basic rule of conduct...Do the right thing!  We desire that all 
students accept the responsibility of self-discipline and respect.  Students are expected to 
conduct themselves in a responsible manner at all times. 
 

When a student demonstrates that he/she cannot conduct himself/herself in a positive manner 
and infringes upon the rights of others to enjoy the freedom of self-discipline, he/she must face 
the consequences of disciplinary action.  Consequences available for those students who find it 
difficult to conform to school policies include: detention, corporal punishment, in-house 
detention, and suspension. 
 

Okarche Public Schools disciplinary policies are outlined in the Board approved disciplinary 
plan. 

 
BULLYING POLICY 

Bullying is defined by the Okarche Public School as any verbal or physical act or action that is 
continuously and purposely done to insult, intimidate, harass, torment, or demoralize another 
person.  Bullying has never been and will never be tolerated at Okarche Public School. 
Students are expected to be civil, polite, and fully engaged in the learning process.  Students 
who act inappropriately are not fully engaged in the learning process.  This policy is in effect 
while students are on school grounds, in school vehicles, at designated bus stops, at 
school-sponsored activities, or at school-sanctioned events and while away from school 
grounds if the misconduct directly affects the good order, efficient management, and welfare of 
the school district.  Threatening behavior, harassment, intimidation, and bullying of students by 
electronic communication is prohibited whether or not such communication originated at school 
or with school equipment, if the communication is specifically directed at students or school 
personnel and concerns harassment, intimidation, or bullying at school. 
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ELEMENTARY DRESS CODE 
  
 The Board of Education believes that the majority of the students in Okarche Public Schools 
recognizes their own individuality and have no need to express themselves by extreme dress or 
grooming styles.  Appropriate dress and personal grooming by each student, for all school 
activities, should reflect the high standards of the school and community.  The only 
requirements the Board of Education insists upon are that student’s dress and grooming shall 
not lead school officials to reasonably believe that such dress or grooming will disrupt, interfere 
with, or detract from school activities, or create a health or other hazard to the student’s safety 
or to the safety of others. 

Dress Code Regulations: 

In accordance with the policy of the board of education, the following regulations shall establish 
a dress and grooming code for the Okarche Public School system: 

1. Generally, students should regard neatness and cleanliness in grooming and clothing as 
important.  Dress or grooming which is in any way disruptive to the operation of the 
school will not be permitted. 

2. Principals, in conjunction with sponsors, coaches, or other persons in charge of 
extra-curricular activities, may regulate the dress and grooming of students who 
participate in a particular activity. 

3. The following are specifically prohibited: 
a. Cutoffs, tank tops straps less that 3 fingers, or muscle shirts, except in P.E. or 

athletics and other times designated by the school district. 
b. Shirts or blouses that do not overlap skirts or trousers when arms are extended 

upward over the head. 
c. Writing or pictures on shirts or patches that suggest obscenity, vulgarity, 

advertise or advocate alcohol, drugs, or other illegal or inappropriate products or 
activities or that have double meanings relating to the above. 

d. Skirts, dresses, or shorts that, when arms are extended to the sides of the body, 
the fingertips extend past the hem.  Tempo shorts, that do not meet this 
guideline, should have compression shorts underneath at all times. 

e. Tights/Yoga pants should be worn as an accessory, and not as a main article of 
clothing. 

f. Hats, caps, or headbands are not allowed to be worn indoors.. 
g. Revealing or sexually provocative clothing or clothing of extreme style may not 

be worn. 
h. Due to distractions, students will not be allowed to wear jewelry in their 

eyebrows, tongue, lips, stomach, etc.  Normal wear of jewelry is acceptable. 
i. Any clothing with holes above the knee are not allowed. 
j. Shorts may be worn year-round, but must conform to the above regulations. 

Students in violation of the shorts requirements will be given a “strike”. After 
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receiving 3 strikes, that particular student will not be allowed to wear shorts the 
remainder of the year. 

k. Sleeveless shirts are permissible as long as the shirt extends to the point where 
the arm joins the shoulder and not more than 1 ½ inch below the armpit. 

l. Elementary students shall not have extreme hairstyles that may be a 
distraction to student learning.  

4. If a student’s dress or grooming is objectionable under the above provisions, the 
principal shall request the student to make appropriate corrections.  If the student 
declines, the principal shall notify the student’s parents or legal guardian and request 
that person to assist in making the necessary corrections.  If both the student and 
parent/guardian refuses, the principal shall take appropriate disciplinary action. Students 
who violate provisions of the dress code and who refuse to correct the violation may be 
disciplined by removal or exclusion from extracurricular activities.  In extreme cases, 
students may be suspended until the violation is corrected. 

 
 

GUN FREE SCHOOL 
Any student bringing a gun, other dangerous weapon, or any other item with the intent of using 
such item as a weapon shall be suspended from school for one full year.  When deemed 
appropriate by the administration, criminal charges shall also be filed with the District Attorney. 

 
HARASSMENT 

Harassment is intimidation by threats or actual physical violence; the creation by whatever 
means of a climate of hostility or intimidation; or the use of language, conduct, or symbols in 
such manner as is commonly understood to convey hatred, contempt, or prejudice or have the 
effect of insulting or stigmatizing an individual.  Harassment includes but is not limited to 
harassment on the basis of race, sex, creed, color, national origin, religion, marital status, or 
disability. 
 
As used in the School Bullying Prevention Act, “harassment, intimidation, and bullying” means 
any gesture, written or verbal expression, or physical act that a reasonable person should know 
will harm another student, damage another student’s property, place another student in 
reasonable fear of harm to the student’s person or damage to the student’s property, or demean 
any student or group of students in such a way as to disrupt or interfere with the school’s 
educational mission or the education of any student.  Harassment, intimidation and bullying 
include, but are not limited to, a gesture or written, verbal, or physical act.  Such behavior is 
specifically prohibited. 
 
In administering discipline, consideration will be given to alternative methods of punishment to 
insure that the most effective discipline is administered in each case.  In all disciplinary action, 
teachers and administrators will be mindful of the fact that they are dealing with individual 
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personalities.  The faculty may consider consultation with parents to determine the most 
effective disciplinary measure. 
 
In considering alternatives of corrective actions, the faculty/administration of the school district 
will consider those listed below.  However, the school is not limited to these alternative methods, 
nor does this list reflect an order or sequence of events to follow in disciplinary actions.  The 
Board of Education will rely upon the judgment and discretion of the administrator to determine 
the appropriate remedial or corrective action in each instance. 

● Conference with student 
● Conference with parent/guardian 
● In-school suspension 
● Detention 
● Referral to counselor 
● Behavioral contract 
● Changing student’s seat assignment or class assignment 
● Requiring a student to make financial restitution for damaged property 
● Requiring a student to clean or straighten items or facilities damaged by student’s 

behavior 
● Restriction of privileges 
● Involvement of local authorities 
● Referring students to appropriate social agency 
● Suspension 

 
This policy is not intended to deprive school district authorities from taking necessary and 
appropriate disciplinary action toward any student or employee.  Students or employees who 
violate this policy will be subject to disciplinary action, which may include expulsion for students 
and employment termination for employees. 
 
Harassment set forth above may include, but is not limited to the following: 

1. Verbal, physical, or written harassment or abuse; 
2. Repeated remarks of a demeaning nature; 
3. Implied or explicit threats concerning one’s grades, achievements, etc.; 
4. Demeaning jokes, stories, or activities directed at the student; 
5. Unwelcome physical contact. 

 
SUSPENSION 

After investigation, if deemed necessary by the principal, he/she may order a student 
suspended from class or from school for a period up to and including ten (10) days with possible 
long-term suspension by the Board of Education for the remainder of the semester and up to 
one additional semester.  Students suspended by the principal for ten days or less may ask for 
a hearing to be held before a suspension committee.  The committee may modify the 
suspension or leave the suspension in place.  The decision of the committee is final.  Any 
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student suspended long-term, by the Board of Education, must appear before the Board of 
Education and can be re-admitted only by the Board of Education.  A student or parent may 
request a due process hearing before the Board of Education to explain the student’s action. 

Suspendable Offenses 

1. Disruption of School:  A student may not, by the use of violence, force, noise, threat, 
fear, passive resistance, or any other means, intentionally cause the substantial and /or 
material obstruction of any function of the school. 

2. Damage or Destruction of School or Private Property 
3. Assault or Causing Personal Injury:  A student shall not intentionally cause injury or 

behave in such a way as could reasonably cause physical injury to any person during 
school or while engaged in school activities or while going to and from school. 

4. Weapons and Dangerous Instruments:  A student shall not possess, handle, or 
transmit any object that can be reasonably considered a weapon, at any time during 
school hours, school activities, or while going to and from school. 

5. Narcotics, Alcoholic Beverages, Stimulant Drugs, and Tobacco:  A student shall not 
knowingly possess, use, transmit, be under the influence of, or show evidence of having 
used any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, 
tobacco, alcoholic beverage or intoxicant of any kind while in any way connected with 
the school during regular hours, school activities, or going to and from school. This 
includes the use of vapes and/or e-cigarettes. 

6. Repeated School Violations:  A student shall not repeatedly fail to comply with school 
district policies or school rules or with the directions of teachers, student teachers, 
substitute teachers, teacher aides, principals, or other authorized school personnel 
during any period of time when he is properly under the authority of school personnel. 

7. Students May Not…. 
a. Deprive other students of the use of school facilities. 
b. Block entrances and exits. 
c. Block pedestrian or vehicle traffic on campus. 
d. Continuously and intentionally make noise or act in any manner so as to interfere 

with the teacher’s ability to conduct class. 
e. Use obscene or profane language while at school or at a school activity. 

8. Sending a Student Home:  The principal shall attempt to contact parents/guardians to 
inform them of the school’s and the student’s actions and to request that the parents 
come to the school for their child.  If parents are unable to come for the child, the school 
will provide transportation if a parent is at home.  In every case, the student may be 
released only to a parent/guardian unless juvenile authorities are needed. 

9. Out of School Suspension 
a. Greater than five (5) days 
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A student suspended out of school will be placed in a supervised, structured 
environment in either a home-based school work assignment setting or another 
appropriate setting. 

b. Five (5) days or less 
If a student is suspended out-of-school for five days or less, the district may 
provide an educational plan. 
 

 
TOBACCO POLICY 

 
● Effective August 8, 2011, Okarche Public Schools has a 24/7 no tobacco policy on 

campus. 

● Smoking and use of tobacco products, including e-cigarettes is prohibited within 
district buildings, in district-owned buses, and in any vehicles used to transport 
students. It is specifically directed that the smoking ban will be in effect 24 hours a 
day, seven days a week, and will apply to anyone present on school premises, at 
school events, or in district vehicles. 

● Students are prohibited from possessing or using tobacco or tobacco products, 
including e-cigarettes or paraphernalia when on school district property during the 
normal school day or when on school buses or when participating in school 
sponsored activities. 

● Students who fail to comply will face disciplinary action. 
 
 

GENERAL INFORMATION 
 

ACCIDENTS / ILLNESS 
In case of serious accident or illness, parents will be notified and the student will be taken to 
the clinic.  If the accident or illness does not appear serious, the parents will be notified. 
The school will administer only minimum first aid and comfort in case of illness or injury. 
 

BACKPACKS 
Backpacks shall be placed in a students class at the beginning of the day and remain there for 
the duration of the school day.  

 
 

BICYCLES 
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Students shall park their bicycles in the area provided. Bicycles are only to be ridden to and                 
from school and not during the school day. 

 
BUS GUIDELINES 

  
The safety of our students when traveling to and from school is of great concern to Okarche 
Public Schools. Parents can help by teaching children who ride their bicycles or walk to 
school the safest routes to take and the proper places to cross streets.  Students crossing 
the highway should cross either at the stoplight or at the crosswalk at the corner of Missouri 
Street and Highway 81. 
  
Bus riders are expected to be at the designated pick-up place on time.  All rules for riding 
the bus must be followed, and the bus driver is to be obeyed.  Emergency evacuation drills 
are held periodically.  All students on the bus during a drill are to participate in the drill by 
following the driver’s directions exactly.  Students riding buses for other school activities 
such as field trips and competitions are likewise required to follow all bus safety rules. 
Below are some basic bus driving rules to be followed: 
  

● Students must report to their designated bus stop on time. 
● Drivers have the same authority over students, while riding on buses, as teachers have 

while the students are in school.  Drivers will report behavior violations to the appropriate 
principal’s office and complete a school bus incident report. 

● Exemplary conduct on buses is expected.  Misconduct could distract the bus driver, 
causing an accident.  For their own safety and protection, students are required to 
remain seated at all times while the bus is in motion. 

● No beverages, other than water, are allowed on buses. 
● Buses will only stop to load/unload students at the school’s designated bus stops. 
● Parents should call their child’s bus driver, early in the morning, if their child or 

children are not riding that day. 
● Balloons and glass containers or vases are not allowed on the bus. 

 
BUS RIDER RULES  
Buses are a privilege provided to our students by the school district. We must remember 
that with the privilege of riding a bus come certain responsibilities that a student must fulfill. 
If a student fails to properly conduct himself or herself on the bus, he/she may forfeit the 
right to ride a bus. When a bus driver sends a student to the principal for misbehaving on 
the bus, the following consequences will be followed: 
 
1st Offense - Principal will give the student a warning and contact the parents and let them 
know what the problem is.  
2nd Offense - The student will be assigned a lunch detention. 
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3rd Offense - The student will be suspended from riding the bus for 3 days. 
4th Offense - The student will be suspended from riding the bus for 5 days. 
5th Offense - Misbehavior on the bus will be left to the discretion of the building principal 
and could result in suspension from riding the bus for the remainder of the school year. 
 
 

 
CELL PHONES / WIRELESS DEVICES 

Students may possess cell phones and wireless telecommunication devices while on school 
premises and are asked to not have the phone on during class time.  Students will be allowed to 
use the phone any other time during the school day.  In no case will a device be allowed to 
take “photographs” of any kind.  Students found to be in possession of a cell phone or 
wireless telecommunications device in violation of the rules shall be subject to the following 
disciplinary action: 

● 1st offense – teacher confiscation 
● 2nd offense – device turned over to principal and parent/guardian must pick it up from 

administration 
● 3rd offense – loss of phone privileges for the remainder of the school year 
● 4th offense - suspension 

 
FLAG SALUTE AND “MINUTE OF SILENCE” 

In keeping with appropriate levels of civic pride and state law, Okarche Public Schools will 
appropriately conduct daily flag salutes and provide at least a “minute” of silence each school 
day.  This exercise will allow students the opportunity to honor our country and engage in a 
moment of silence as they see fit. 

 
ROOM PARTIES 

  
Each room will have their parties during the school year—Halloween, Christmas, and 
Valentines.  The Christmas Party may have a small gift exchange. 

 
PARENT TEACHER CONFERENCES 

The Okarche Public School system’s effective service depends largely upon the interest and 
courteous cooperation of the students, teachers, and parents.  Parents are invited to confer with 
teachers or principals on matters relating to the student’s educational progress. 
 
Due to the extent of the teacher's duties and their classroom responsibility, it is important that 
conferences be scheduled through the principal’s office whenever possible to avoid schedule 
conflicts.  In addition to parent or teacher-initiated conferences, the school may schedule two 
school-wide conference days per year. 
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Teachers will be available for student and/or parent conferences during scheduled conference 
periods and from 7:50 a.m. to 8:10 a.m. and 3:15 p.m. to 3:45 p.m. daily. 

 
SCHOOL NUTRITION PROGRAM 

Lunch prices are as follows: 
● PK - 6th grade - $2.25  
● 7th - 12th grade - $2.50.  
● Staff members - $2.50.  
● Guests - $3.50.  
● Extra milk - $.35.  

Exact cash or checks should be placed in envelopes provided in the school offices, the 
requested information completed on the front, the envelope sealed and submitted to the school 
secretary.  Students submitting payment for lunches for a full semester, during the first week of 
the semester, will be given one week’s free lunches.  Students may accumulate five charges. 
After that, a basic meal (peanut butter sandwich, fruit or vegetable, and milk) will be provided 
until the student’s account is current. Any student with a peanut allergy will be provided an 
alternative lunch consisting of cheese sandwich. 
 
Quiet, orderly, and courteous behavior is expected from all students using the cafeteria. 
Students are expected to leave the area they used neat and clean.  Elementary students will be 
escorted to the cafeteria by their teachers.  Junior high and high school students eating in the 
cafeteria will walk to the cafeteria.  In case of inclement weather, bus transportation will be 
provided.  Students are not permitted to drive to the cafeteria from the high school campus 
without permission from the building principal.  Junior High and High School students will 
enter the cafeteria from the north doors in order to not disrupt classes at the elementary. 

 
SECURITY 

All doors except those leading to the administrative office will remain locked at all times. No                
students should be in the buildings after 3:30 p.m. except under the direct supervision of a                
teacher or other school employee.  This includes gymnasium and other campus buildings. 

 
STUDENT OF THE MONTH 

Each month one or two students will be chosen by the teachers to represent the school as a 
Student of the Month.  The students of the month will be chosen from each grade, PK-6. 

 
STUDENT AWARDS 

 The following guidelines have been adopted for the purpose of awarding certificates at the 
end of the school year for outstanding achievement in the classroom: 
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● Reading – a student must read 25 or more library books during the year 
● Spelling – a student must make 100% on 75% of all spelling tests 
● Perfect Attendance – a student must be in attendance for all 175 school days 
● Other awards may be given in different subject areas as designated by their 

prospective classroom teacher. 
  

TELEPHONE AND MESSAGES 
Students will not be released from any class to receive or place telephone calls except for 
administratively confirmed emergencies. 
 
Incoming telephone calls for students will be taken in the office and messages delivered 
between classes.  No student or teacher will be called from class for telephone except in an 
emergency.  Office telephone use is to for business calls only.  The telephones in the 
offices are not for student use. 

 
TEXTBOOKS 

District-owned textbooks are issued each semester.  Students are responsible for returning 
textbooks in good condition.  Damaged or lost books must be replaced before credit will be 
issued. If a replaced book is found later, the price of replacement will be refunded. 

 
VISITORS 

In order to prevent interruption of classes and for safety reasons, it is necessary for parents 
and/or visitors to report to the principal’s office to receive help.  Students will not be allowed 
to interrupt class to deliver notes, messages and other communications except  with 
permission from the office of the principal.  Students will not be allowed to bring/invite 
visitors to school for any purpose.  All visitors should report to the principal’s office 
upon arrival on campus. 
 

WITHDRAWAL FROM SCHOOL 
If withdrawal from school is planned, a pupil should notify the principal’s office of his               
intention and receive a clearance slip to be presented to each of his/her teachers. 
 
If he/she has any school or district-owned books, equipment, supplies, or library books, the              
pupil must return them to the teachers who distributed them. Any outstanding bills due to               
the cafeteria, library, etc. must be paid in full. After he/she obtains each teacher’s signature               
on his/her clearance slip, he/she must present it in the principal’s office. 
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EXTRA CURRICULAR ACTIVITIES 
 

ACTIVITY PARTICIPATION 
Oklahoma Activities Association rules will apply to the following activities: all athletic 
activities; Speech; Family, Career, and Community Leaders of America; Student Council; 
Cheerleaders; and/or any other school activity outside the classroom. 

Participation Rules: 

A. Any student who reaches his/her 19th  birthday before September 1 will not be 
eligible for participation. 

B. A student who has not attended classes 90% of the time for a semester is ineligible. 
Late enrollment resulting in failure to attend 90% of the semester requires attending 
the number of days late enrolling to gain eligibility. 

C. A student who is a senior and is concurrently enrolled in high school and/or college 
must be passing four units.  These may be a combination of high school and college 
credits equivalent to four units, which are accepted by the State Department of 
Education. 

D. All students must have passed five classes (acceptable for graduation) during the 
previous semester to participate in activities or be ineligible for six (6) weeks. 

E. A student who is failing a course will be placed on probation the week following the 
notification of failure.  If the grade is not brought up during the probation week, the 
student will be ineligible for participation.  A student may not be on probation for two 
consecutive weeks. 

F. Eligibility will be reported each Friday and will cover the period of the next Monday to 
Sunday.  Eligibility is based on cumulative grade average for the semester, not 
weekly grade. 

G. A student whose conduct of character at school is under discipline or whose conduct 
of character outside the school is such as to reflect discredit upon the school shall be 
ineligible until reinstated by the principal. 

H. A student who is disqualified during a game or contest because of flagrant or 
unsportsmanlike conduct shall be ineligible until reinstated by the principal. 

I. A student must be in school ½ day on the day he/she participates in any school 
activity. 

J. Special circumstances must be cleared with administration in order to participate. 
K. Students enrolled in Vocational/Technical schools shall be allowed to participate 

when their class schedules enable them to be in the related classes for the full 
period during the school day. 
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COLLECTION OF MONIES 
All monies collected by an organization of the school shall be submitted to the office and 
deposited according to statutory regulations.  A receipt will be issued for the money and the 
money credited to the account of the organization in the Student Activity fund. 
When a check is drawn on the fund for the organization, the sponsor of the organization will 
be notified. 

FIELD TRIPS 
Educational field trips may be taken by each class under the supervision of the teachers 
and parents.  Only children who are members of the class will be allowed to participate. 
Parents who are sponsoring are reminded to make other arrangements for younger siblings. 
 
 
 
Camp Goddard - Each year Okarche 5th and 6th grade students have the opportunity to 
attend Camp Goddard at the end of the school year.  In order for a student to be eligible to 
attend this trip they must meet the following guidelines:  

● Have a passing grade in each subject with a “C” or above. 
● Students are asked to participate in yearly fundraising activities or they will be 

required to pay tuition to attend camp. 
● Students must model appropriate school behavior throughout the school year. 

 
STUDENT ORGANIZATION HAZING 

It shall be the policy of the Okarche Board of Education to prohibit “hazing” by any student 
organization or any person associated with any organization sanctioned or authorized by 
the Board of Education. Principals shall provide a copy of the policy or the rules and 
regulations which prohibit “hazing” to each student enrolled in the school. 
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OSSBA Hazing Policy 
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POLICIES AND PROCEDURES 
 

AIDS EDUCATION 
● 70 O.S. Section 11-103.3 of the School Laws of Oklahoma mandates acquired 

immune deficiency syndrome (AIDS) prevention education to be taught in public 
schools.  AIDS prevention education is to be limited to the discussion of the disease, 
its spread and prevention.  Students shall receive such education: 

○ A minimum of once during the period from grades 7 through 9 and 
○ A minimum of once during the period from grades 10 through 12. 

● The Oklahoma State Department of Education shall develop curriculum and 
materials for AIDS prevention education in conjunction with the Oklahoma State 
Department of Health. 

● Again, all aspects of this provision are mandated by the State of Oklahoma. 
 

ASBESTOS NOTIFICATION (AHERA) 
The Asbestos Hazard Emergency Act of 1986 requires the inspection of all buildings in the 
school district for asbestos.  The District has complied with this act.  A management plan 
documenting these inspections is on file for public review.  You may examine the plan, 
located at the superintendent’s office, upon request. 
 
The Okarche School District annually notifies all parents, teachers, and other employees 
with handbooks and other handouts.  Additionally, information regarding any asbestos 
related activities, planned or in progress, will be disseminated by flyers, handouts, etc., 
when they arise. 
 

“CHILD FIND” 
Child Find is an ongoing process in the Okarche Public School.  The following programs are 
available to children ages 3-21, residing in this district:  Programs for children with mental 
retardation; Programs for children with learning disabilities; Programs for children with 
speech impairments; and Programs for children as defined by Section 504 Federal Law. 
 
The Individuals with Disabilities Education Act (IDEA) states, “All children with disabilities 
residing in the state, including children with disabilities who are homeless children or are 
wards of the State, and children with disabilities attending private schools, regardless of the 
severity of their disability and who are in need of special education and related services, are 
identified, located, and evaluated.” 
 
Students, Pre-K – 12th grade, are taught by A Certified Speech Pathologist. If there are 
students who need to be enrolled in any of these programs or need other special classes, 
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please contact Rob Friesen, Superintendent, (405-263-7300); Chris Roby, Elementary 
Principal (405-263-4447); or Lisa Munson, Junior High/High School Principal 
(405-263-7212). 

 
Okarche Public School does not discriminate on the basis of race, color, 

national origin, gender, age or disability in admission to its programs, services or 
activities, in access to them, in treatment of individuals, or any aspects of their 

operations.  The Okarche Public School also does not discriminate in its hiring or 
employment practices. 

 
“THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)” 

1. Parents and eligible students have the following rights under the Family Educational 
Rights and Privacy Act and Okarche School policy.  The right to… 

a. Inspect and review student educational records. 
b. Request amendments of student’s educational records to ensure that such 

records are not inaccurate, misleading, or otherwise in violation of the 
student’s privacy and/or other rights. 

c. Consent to disclosures of personally identifiable information contained in the 
student’s educational records, except to the extent that the ACT and these 
policies authorize disclosure without consent. 

d. File with the U.S. Department of Education a complaint under SS 99.64 
concerning alleged failures by the school to comply with the requirements of 
the ACT and these policies. 

e. Obtain a copy of the policies adopted under SS 99.6, upon request. 
2. Policies adopted under this Act may be obtained from the Director of Special 

Services at 263-7300. 
3. Persons who have a primary or home language other than English may contact the 

Director of Special Services and request an interpreter so they may thoroughly 
understand their rights under this Act and policy. 

 
 

GRIEVANCE PROCEDURES 
A.  Definitions 

● Discrimination complaint:  A written complaint alleging any policy procedure or 
practice which discriminates on the basis of race, color, national origin, sex, or 
qualified handicap. 

● Student grievant: A student of the Okarche School District who submits a complaint 
alleging discrimination based on race, color, national origin, sex, or qualified 
handicap. 
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● Employee grievant: An employee of the Okarche School District who submits a 
complaint alleging discrimination based on race color, national origin, religion, sex, 
age, qualified handicap, or veteran. 

● Title IX and 504 coordinator: The person (s) designated coordinate efforts to 
comply with and carry out responsibilities under Title IX of the Education 
Amendments of 1972.  Section 504 of the Rehabilitation Act of 1973 and other State 
and Federal laws addressing equal education opportunity.  The Title IX/504 
coordinator is responsible for processing complaints and serves as moderator and 
recorder during hearings. 

● Respondent:  The person alleged to be responsible for the violation alleged in a 
complaint.  The term may be used to designate persons with responsibility for a 
particular action or those persons with supervisory responsibility for procedures and 
policies in those areas covered in the complaint. 

● Day:  Day means a working day; the calculation of days in complaint processing 
shall exclude Saturdays, Sundays, and holidays. 

 
B.  Pre-filing procedures 
Prior to the filing of a written complaint, the student or employee is encouraged to visit with 
the Respondent, and reasonable effort should be made to resolve the problem or complaint. 
 
C.  Filing and Processing Discrimination Complaints 
Grievant—submits written complaint to Title IX/504 coordinator stating name, nature and 
date of alleged violation; names of persons responsible (where known) and requested 
action.  Complaint must be submitted within 30 days of alleged violation.  Complaint forms 
are available in the school office or other designated area.  The following steps will be 
followed when filing a grievance: 

1. Title IX/504 coordinator—notifies respondent within 10 days and asks the 
respondent to: confirms or denies facts, indicates acceptance or rejection of student 
or employee’s requested action, or outlines alternatives. 

2. Respondent—submits answer within 10 days to Title IX/504 coordinator. 
3. Title IX/504 coordinator—within 10 days after receiving written complaint and 

respondent’s answer, Title IX/504 coordinator refers the written complaint and 
respondents answer to the principal or other designee.  The Title IX/504 coordinator 
also schedules a hearing with the grievant, the respondent, and the principal or other 
designee. 

4. Principal, Grievant Respondent, and Title IX/504 coordinator—hearing is conducted. 
Principal—issues within 10 days after the hearing a written decision to the student or 
employee, respondent, and Title IX/504 coordinator. 
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5. Grievant—if the grievant or respondent is not satisfied with the decision; they must 
notify the Title IX/504 coordinator within 10 days and request a hearing with the 
governing board. 

6. Title IX/504—notifies governing board within 10 days after receiving the request. 
Title IX/504 coordinator schedules hearing with the governing board.  Hearing is to 
be conducted within 30 days from the date of notification to the governing board. 

7. Governing Board of hearing panel established by the board, grievant and Title 
IX/504 coordinator—hearing is conducted. 

8. Governing Board—issues a final written decision within 10 days after the hearing 
regarding the validity of the grievance and any action to be taken. 

 
D.  General Provisions 

1. Extension of time: Any time limits set by those procedures may be extended by              
mutual consent of parties involved. The total number of days from the date that              
complaint is filed until the complaint is resolved shall be no more than 180 days. 

2. Access to Regulations: The Okarche School District shall provide copies of all            
regulations prohibiting discrimination on the basis of race, color, national origin,           
religion, sex, age, qualified handicap, or veteran upon request. 

3. Confidentiality of Records: Complaint records will remain confidential unless         
permission is given by the parties involved to release such information. No            
complaint record shall be entered in the personnel file. Complaint records shall be             
maintained on file for three years after complaint resolution. 

 
HEAD LICE / BED BUGS 

If your child is sent home with head lice/bed bugs, they will be expected to have treatment 
and return to school within 2 days. Before they are admitted to class, the student will need 
to be checked at the office for head lice/bed bugs.  If any nits are present then the student 
will not be allowed to return until nit free. In the event of infestations originating from a 
household on multiple occasions during a school year, a team of district personnel 
comprised of the principal, school nurse, and superintendent may evaluate such a case and 
prescribe additional steps. 

 
 

INTERNET POLICY 
Every student at Okarche Public School must have a properly signed policy in which he/she 
will be given access to the district’s computer network and Internet for the course of the 
school year.  Computer network and internet use is for educational purposes only.  Each 
year the student will be required to sign a new policy. The student should have no 
reasonable expectation of privacy in the use of the school district’s technology. 
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NON-DISCRIMITATION POLICY 

 
The Okarche Public School does not discriminate on the basis of race, color, national origin,               
sex, age, qualified handicap, or veteran. 

 
REQUISITIONS AND PURCHASES 

No purchase of any kind, from any fund, should be initiated prior to written authorization by the 
superintendent (the district purchasing agent) and should be submitted on the appropriate 
“purchase order” form. 
In order for payment to be made, invoices and/or tickets must be turned in to the financial office. 
This is required by the auditor with no exceptions. 
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SEARCH OF STUDENTS 

(REGULATION) 
 
In accordance with the policy of the board of education, searches of students shall be conducted 

under the following circumstances: 
 
The superintendent, principal, teacher, or security personnel of this school (authorized personnel) may 

detain and search any student or students on the premises of the public schools, or while 
attending, or while in transit to, any event or function sponsored or authorized by the school only 
under the following conditions: 

 
1. When any authorized person has reasonable suspicion that the student may have on 
the student's person or property alcohol, dangerous weapons, unauthorized electronic 
paging devices, controlled dangerous substances as defined by law, stolen property if the 
property in question is reasonably suspected to have been taken from a student, a school 
employee, or the school during school activities, or any other items which have been or may 
reasonably be disruptive of school operations or in violation of student discipline rules. 
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2. School lockers and school desks are the property of the school, not the student. 
Students have no expectation of privacy concerning lockers, desks, or other school 
property.  The users of lockers, desks, and other storage areas or compartments have no 
reasonable expectation of privacy from school employees as to the contents of those areas. 
Lockers, desks, and other storage areas or compartments may be subjected to searches at 
any time with or without reasonable suspicion.  Students are not to use any school area or 
property to contain any item that should not be at school.  Students shall not exchange 
lockers or desks or use any lockers or desks other than those assigned to them by the 
principal. 

 
3. Authorized personnel may search a student, within the limits of state and federal law 
(or this policy), whenever the student consents to such a search.  However, consent 
obtained through threats or coercion is not considered to be freely and voluntarily given. 

 
4. Authorized personnel conducting a search shall have authority to detain the student or 
students and to preserve any contraband seized. 

 
5. Any searches of students as outlined herein will be conducted by an authorized 
person who is the same sex as the person being searched and shall be witnessed by at 
least one other authorized person who is of the same sex as the person being searched. 

 
6. Strip searches are forbidden.  No clothing except cold weather outer garments will be 
removed before or during a search. 

 
7. Items that may be seized during a lawful search - in addition to those mentioned in 
paragraph 1 above - shall include, but not be limited to, any item, object, instrument, or 
material commonly recognized as unlawful or prohibited.  For example:  prescription or 
nonprescription medicines, switchblade knives, brass knuckles, billy clubs, and 
pornographic literature are commonly recognizable as unlawful or prohibited items.  Such 
items, or any other items which may pose a threat to a student, the student body, or other 
school personnel, shall be seized, identified as to ownership if possible, and held for release 
to proper authority. 

 
 

8. Any student found to be in possession of dangerous weapons, controlled dangerous 
substances, or other unlawful or prohibited items may be suspended by the superintendent 
for a period not to exceed the current school semester and the succeeding semester.  Such 
suspension may be in addition to any civil or criminal liability. 

 
 

REFERENCE: 70 O.S. §24-102 
70 O.S. §24-101.3 

 
SELF-ADMINISTRATION OF MEDICATION INVOLVING INHALERS 

Okarche Public School’s policy permits self-administration of asthma medication by students. 
The requirements are as follows: 

1. Parent or guardian of the student must authorize in writing the student’s 
self-administration of medication; 

2. Parent or guardian of the student will provide the school with a written statement from 
the physician treating the student that the student has asthma and is capable of, and has 
been instructed in the proper method of self-administration of medication; 
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3. Parent or guardian of the student will provide the school with an emergency supply of 
the student’s medication to be administered; 

4. Parent or guardian of the student will sign a statement acknowledging that the school 
district shall incur no liability as a result of any injury arising from the self-administration 
of medication by the student. 

 
SEXUAL HARASSMENT POLICY 

The Okarche Board of Education and Okarche Public School disapproves of and does not              
tolerate sexual harassment of any kind! Any student or faculty member who feels he/she has               
been sexually harassed should report the incident to the counselor or the principal. 
 
District policy prohibits sexual harassment such as but not limited to the following: unwanted              
sexual advances or threats, unwanted verbal or physical conduct of sexual nature, suggestive             
comments or off-color language, humor, drawings, photographs, etc. 
 

SPECIAL NEEDS REFERRALS 
This notice is to inform parents of the child identification, location, screening, and evaluation 
activities to be conducted throughout the year by Okarche Public School in coordination with the 
Oklahoma State Department of Education.  Personally identifiable information shall be collected 
and maintained in a confidential manner in carrying out the following activities: 
 

Preschool children, ages 3 through 5, and students enrolled in K-12 who are suspected 
of having disabilities which may require special and related services may be referred for 
screening and evaluation through Okarche Public School.  Local school districts and the 
Regional Education Service Centers coordinate with the Sooner State Early Intervention 
Program in referrals for identification and evaluation of infants and toddlers who may be 
eligible for early intervention services from birth through 2 years of age or for special 
education and related services beginning at 3 years of age.  

 
The Oklahoma Area wide Service Information System (OASIS), through toll free number 
(1-800-42-OASIS), also provides statewide information and referrals to local schools and other 
service providers.  For more information, contact Okarche Public School at 263-7300. 

 
EMERGENCY PROCEDURES 

  
Fire and tornado drills are held at least once during each nine week period.  The school is 
equipped with a television and a weather radio in case of inclement weather.  To prevent 
students from alarm in the event of violence, bomb scares, etc. emergency evacuation and 
lockdown drills are also carried out. 
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