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General Policies to Mitigate the Spread of an Infectious Disease Annex: 

1. Purpose 

a. In the event the COOP is activated, the following procedures pertaining to general 
policies to mitigate the Spread of an Infectious Disease should be adhered to by 
students and staff. 

 
2. Scope 

a. This annex outlines steps to be taken while providing essential functions that fall under 
the category of general policies. Designated staff members, emergency management, 
and response personnel are required to participate in the development, 
implementation, and evaluation of the School COOP as it relates to this annex. 

 

3. Responsibilities  

a. Staff will undergo training and participate in incident management training and drills 
that relate directly to the outbreak of an infectious disease as needed. 

b. Emergency management and response personnel will review and provide input into the 
plan and training procedures. 

c. Operation Head will: 
i. Oversee the dissemination of information pertaining to the district’s general 

mitigation policies to the community and internal staff. 

ii. Oversee the procurement of essential equipment. 

iii. Oversee and coordinate social distancing protocols, including ensuring that 

student and staff schedules, as well as facility set-up, allow for implementation 

of the protocols. 

iv. Will develop protocols that incorporate applicable Southern Valley League and 

CDC recommendations for athletic activities in conjunction with district 

administration, athletic directors and coaches. 

 

4. Procedures 

a. Phase I: 
i.  Foot traffic on campus will be limited to essential personnel 

1. Essential personnel includes staff required to complete essential 
functions as well as any staff required to serve students with an IEP or 
are ELL. 

2. Students with an IEP or are ELL. 
3. Meetings may be made by appointment.  

ii. Develop policy that does not discourage students and staff from staying home 
when sick. 

iii. Prior to reopening, inspect water systems to ensure that they are safe for use 

after the prolonged shutdown. This will help to minimize the risk of waterborne 

pathogens that cause illnesses such as Legionnaires’ Disease. 

iv. The lead janitor, designee, or combination thereof, will coordinate 
implementation of cleaning protocols, including ensuring that sufficient cleaning 
supplies are available to janitorial staff, and, as appropriate, students and staff. 
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The custodial department has been expanded to include four full-time positions 
and staff will be trained on: 

1. Arrange for daily cleaning and disinfecting of all frequently touched 

surfaces in work areas, such as door handles, sink handles, drinking 

fountains, desks, and learning tools. The playground, sports equipment, 

and any other shared items (if they are being used) must be cleaned 

between uses by groups of students. 

2. Use of specialized equipment and products. 
v. Inform staff that they are expected to clean and disinfect workspaces at the 

conclusion of each workday. 

b. Phase II: 
i. Develop policy that does not discourage students and staff from staying home 

sick including the removal of perfect attendance awards. 
ii. Continue cleaning protocols outlined in Phase I. 

iii. The District will train students and staff on best practices pertaining to face 
coverings and PPE possibly including storage, usage, and sanitation. The district 
has received guidance and training material from the trust.  

iv. Lockers and cubbies will not be made available. Students will be trained to store 
personal belongings in backpacks.  

v. The District may close the campus to visitors and volunteers. 
vi. Essential volunteers may be permitted to work on campus. Volunteer status will 

be determined by the administration. 
vii. The District will require parents to drop-off or pick-up students without leaving 

their vehicle, unless authorized by site personnel. If a parent is authorized to 
leave their vehicle during drop-off or pick-up, students are encouraged to arrive 
prior to drop off or pick up, or remain in their vehicles until the parking lot is 
cleared.  

viii. Students will not have access to drinking fountains on-site, therefore students 
will be trained to keep a water bottle with their supplies. Students will have 
access to water via water bottle refill stations and faucets in classrooms.  

ix. The District will close all nonessential communal spaces and facilities. 
x. Face Coverings 

1. Require students and staff to wear cloth face coverings, unless exempt 

by county mandate, when physical space does not allow for 

maintenance of 6 feet of space between individuals.  

2. Students must bring their own cloth face coverings to and from school. 

When feasible, the school will have a supply of face coverings available 

to provide students who cannot afford or do not have their own. 

Districts should provide instructions at the beginning of the school year 

regarding how to wash face coverings and how often.  

xi. Recess 
1. Students will wear masks during recess. 
2. Classes will utilize grounds and facilities on a schedule that discourages 

intermingling of cohorts.  
3. Close fixed equipment on playgrounds for regular classroom scheduled 

recess. Individual classes may be assigned specific time slots and 
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locations for students to be taken outside for physical movement, with 

social distancing to be maintained at all times. Cohorts will not mingle 

during outside activity time, and techniques will be employed to 

maintain continuous social distancing. Teachers and students will wash 

their hands following activities.  

4. Non fixed recess equipment will be cleaned after each use. 

xii. Bathrooms 

1. For each restroom, permit students to enter bathrooms in groups no 

larger than the number of stalls/urinals in the bathroom, and direct 

them to maintain social distancing or limit the number of students in 

the bathroom to allow for an empty sink between students during 

handwashing. (Choose the smaller number of students.) 

2. Display posters reminding students of proper handwashing techniques. 

3. Staff will communicate with the office when a student is using the 

bathroom to mitigate the number of students in restrooms.  

4. Assign restrooms to specific classes when possible. 

xiii. Install sneeze guards or other partitions in the front office to provide a physical 

barrier for office staff.  

xiv. The District will make face shields available for staff members.  
xv. HVAC fans will remain on continuous mode and interior doors may be propped 

open during the school day. 
xvi. The District will consider adding air filtration systems to high-risk areas.  

xvii. Convert non-instructional activity spaces to classrooms if the school site has 
sufficient teachers to staff those converted classrooms as needed.  

xviii. It is recommended that students who are medically fragile participate in 
distance learning. However, if a parent/guardian of a student who is medically 
fragile selects on-site learning, the following accommodations will me made: 

1. The District will encourage parents/guardians to provide an n95 
respirator for their child to wear on-site. The District will not provide 
respirators. 

2. Students will be provided with preferential seating in class, on the bus, 
and at lunch to be determined by the parent/guardian, teacher and 
administration.  

c. Phase III: 
i. Develop policy that does not discourage students and staff from staying home 

sick including the removal of perfect attendance awards.  
ii. Continue cleaning protocols outlined in phase one. 

iii. Lockers and cubbies may be made available. Students will be permitted to store 
personal belongings in backpacks.  

iv. The District may open campus to visitors and volunteers. 
v. The District may require parents to remain in their vehicles while picking up or 

dropping off their children. 
vi. Permit grade levels to have staggered use time on playground 

equipment. Assign no more than three classes to a specific time slot, and 

schedule time slots such that there is sufficient time between classroom 

use for disinfection of the playground equipment. 
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vii. Continental Elementary School District may prohibit access to drinking fountains 
on-site, as such students may be trained to keep a water bottle with their 
supplies. Students will have access to water via water bottle refill stations and 
faucets in classrooms.  

viii. District may open nonessential communal spaces and facilities. 
ix. Make face shields available for staff members.  
x. Staff members must wear face coverings when within 6 feet of other individuals. 

xi. Staff members must wear either a face shield, or a face covering when 
occupying the same room as a student. 

xii. HVAC fans will remain on continuous mode and interior doors may be propped 
open during the school day. 

xiii. The District may consider using air filtration systems in high-risk areas.   
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School Nursing Services During the Outbreak of an Infectious Disease Annex 

1. Purpose 

a. In the event the COOP is activated, the following procedures pertaining to School 
Nursing Services should be adhered to by students and staff. 

 
2. Scope 

a. The COOP School Nursing Services During the Outbreak of an Infectious Disease annex 
outlines steps to be taken while providing the essential function of school nursing. 
Designated staff members, emergency management, and response personnel are 
required to participate in the development, implementation, and evaluation of the 
School COOP as it relates to this annex. 

 

3. Responsibilities  

a. Staff will undergo training and participate in incident management training and drills 
that relate directly to the outbreak of an infectious disease as needed. 

b. Emergency management and response personnel will review and provide input into the 
plan and training procedures. 

c. Operation Head will: 
i. Oversee the dissemination of information pertaining to school nursing services 

to the community and internal staff. 

ii. Oversee training of staff and students pertaining to best screening, hygiene, and 

best face covering and PPE practices.  

iii. Oversee the procurement of essential equipment. 

iv. Will ensure that parents are informed via registration documents, on the school 
website, and via email reminders that they should screen students for 
symptoms using the Home Screening Decision Tree each morning, should 
self-report symptoms, and must keep students at home if any symptoms are 
present.  

v. Will report to the district’s PIO and assist in maintaining proper signage on 
school property in coordination with the technology department. 

vi. Will coordinate and implement the protocols set forth in this document for 
screening of staff. That individual will be responsible for:  

1. communicating any reported case of COVID-19 among the school 
population to the pima county health department and human 
resources, and 

2. ensuring that office staff informs the Superintendent if absences of 
students and staff on any given day are above 10%, or if there appears 
to be a cluster of respiratory-related illnesses. 

 

4. Procedures 

a. Phase I: Oversee screening efforts for individuals who are visiting campus during 
school closure and maintain school health records. 

i. Screening 
1. Continental School District will establish in writing, the threshold 

conditions for excluding an individual from entering campus.  
2. If proceeding to any area other than the office lobby, all adults will be 
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trained to: 
a. Proceed to the screening station 
b. Check temperature 
c. Review self-screen checklist 
d. Make a record of the result of the screening. 

3. Upon arrival at school, all students will be trained to: 
a. If riding school transportation, see Phase II of Transportation 

and Distribution of Materials Annex 
b. If arriving on site, a staff member, wearing appropriate PPE, will 

visually check each student and take temperatures with a 
non-contact thermometer prior to students entering the school. 
Any student with visible symptoms of runny nose, cough, 
shortness of breath, or vomiting, or one who has a fever at or 
above 100.4 degrees, will be taken to the health office. Parents 
may be contacted for pick-up with the following exceptions: 

i. If the student has a runny nose and the nurse/health 
aide observes that there are no other symptoms, the 
nurse/health aide will contact the parent to inquire as 
to whether the student has had any other symptoms or 
there have been any COVID-19 exposures in the home. 
If not, the student may return to class. 

ii. If the student has health information on file that 

confirms a diagnosis of asthma or other respiratory 

condition and the nurse/health aide observes that there 

are no other symptoms, the nurse/health aide will 

contact the parent to inquire as to whether the student 

has had any other symptoms or there have been any 

COVID-19 exposures in the home. If not, the student 

may return to class. 

ii. Contact tracing protocol 
1. The Health Office will work with administration, and oversee contact 

tracing efforts in the event of an outbreak of an infectious disease.  
2. The Health Office will report any congregant spread of an infectious 

disease at Continental School District.  
 

b. Phase II: Offer basic school healthcare services, oversee screening efforts of 
individuals who are visiting campus during heavy mitigation efforts to prevent the 
spread of infectious disease, and maintain school PPE supply, equipment, and school 
health records. 

i. Screening 
1. Continental School District will establish in writing, the threshold 

conditions for excluding an individual from entering campus.  
2. If proceeding to any area other than the office lobby, all adults will be 

trained to: 
a. Proceed to the screening station 
b. Check temperature 
c. Review self-screen checklist 
d. Make a record of the result of the screening. 
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3. Upon arrival at school, all students will be trained to: 
a. If riding school transportation, see Phase II of Transportation 

and Distribution of Materials annex. 
b. A staff member, wearing appropriate PPE, will visually check 

each student and take temperatures with a non-contact 

thermometer prior to students entering the school. Any student 

with visible symptoms of runny nose, cough, shortness of 

breath, or vomiting, or one who has a fever at or above 100.4oF 

degrees, will be taken to the health office. Parents may be 

contacted for pick-up with the following exceptions: 

i. If the student has a runny nose and the nurse/health 
aide observes that there are no other symptoms, the 
nurse/health aide will contact the parent to inquire as 
to whether the student has had any other symptoms or 
there have been any COVID-19 exposures in the home. 
If not, the student may return to class. 

ii. If the student has health information on file that 
confirms a diagnosis of asthma or other respiratory 
condition and the nurse/health aide observes that there 
are no other symptoms, the nurse/health aide will 
contact the parent to inquire as to whether the student 
has had any other symptoms or there have been any 
COVID-19 exposures in the home. If not, the student 
may return to class. 

4. Will evaluate any student who is sent to the nurse’s office with signs 
and symptoms of illness.  

ii. The Health office will work with administration, and oversee contact tracing 
efforts in the event of an outbreak of an infectious disease.  
 

c. Phase III: Offer basic school healthcare services, oversee screening efforts of 
individuals who are visiting campus during light mitigation efforts to prevent the 
spread of infectious disease, and maintain health records. 

i. Screening 
1. Continental School District will establish in writing, the threshold 

conditions for excluding an individual from entering campus.  
2. Individuals will be asked to self-screen prior to entering campus or 

school transportation.  
ii. Will evaluate any student who is sent to the nurse’s office for signs and 

symptoms of illness.  
iii. The Health office will work with administration, and oversee contact tracing 

efforts in the event of an outbreak of an infectious disease.  
 

d. Mental Health 
i. The school counselor and psychologist will oversee the training of staff on best 

practices and strategies for identifying social, emotional and mental health 
issues.  
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Curriculum and Instruction During the Outbreak of an Infectious Disease Annex 

1. Purpose 

a. In the event the COOP is activated, the following procedures pertaining to curriculum 
and instruction should be adhered to by students and staff. 

 
2. Scope 

a. This annex outlines steps to be taken while providing essential functions pertaining to 
curriculum and instruction. Designated staff members, emergency management, and 
response personnel are required to participate in the development, implementation, 
and evaluation of the School COOP as it relates to this annex. 

 

3. Responsibilities  

a. Staff will undergo training and participate in incident management training and drills 
that relate directly to the outbreak of an infectious disease as needed. 

b. Emergency management and response personnel will review and provide input into the 
plan and training procedures. 

c. Operation Head will: 
i. Oversee the dissemination of information pertaining to the curriculum and 

instruction to the community and internal staff. 

ii. Oversee the training and implementation of best pedagogical and curricular 

practices.  

iii. Oversee the training and implementation of best social distancing practices in 

an educational setting. 

iv. Oversee the procurement of essential equipment. 

 

4. Procedures 

a. Phase I: Administration of distance learning 
i. Please see the District’s distance learning plan located on the school’s website. 

ii. Staff children will be provided on-site instructional opportunities in compliance 

with phase II procedures.  

iii. Continental School District will consider offering on-site services to students 

who have an IEP, are ELL, or are required to be offered on-site services by the 

state, county or local authority or are otherwise approved by administration. 

iv. Students who receive on-site instruction during phase I, will follow phase II 

protocols.  

b. Phase II: Administration of on-site instruction during heavy mitigation efforts to 
prevent the spread of an infectious disease. 

i. Distance learning will be made available to families who are uncomfortable 
attending on-site classes. 

1. Families who elect to participate in distance learning will be provided 
with the opportunity to return to on-site instruction at the change of 
quarter. 

ii. For all Grade Levels 
1. Staff members will educate and remind students regularly to maintain 
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at least 6 feet of distance between individuals at all times possible.  

2. Mark classroom floors with adhesive tape to indicate where individual 

desks/workspaces will be located.  

3. Position desks 6 feet apart unless that spacing is not possible due to the 

size of the classroom and the number of students assigned to it. If desks 

cannot be positioned 6 feet apart, require face coverings in compliance 

with county mandate. 

4. Position desks to face the same direction rather than facing each other. 

Do not use large tables for groups of students unless this is the only 

option.  

5. Do not permit students to be physically grouped to work together. 

Instead, encourage teachers to use technology to facilitate group work 

and group learning where appropriate for the age, subject, and 

capabilities of the students.  

6. Students will remain in the cohort and stay in the same classroom 
throughout the day including lunch and recess. 

7. Field trips will be canceled. Have teachers use virtual learning 
opportunities (such as virtual tours of museums) to enhance students’ 
educational experiences. 

8. School-wide assemblies may not be held with students assembled in the 

same physical location. As an alternative (if feasible), hold school-wide 

assemblies virtually, with student groups remaining in their classrooms. 

9. Large-scale school events such as “Back to School Night” or fall carnivals 

will be cancelled or reconfigured in order to maintain social distancing. 

Small-scale activities like parent-teacher conferences may take place 

over the phone or other electronic means.Other extracurricular 

activities will be cancelled unless the activity can be conducted in 

compliance with the protocols in this document.  

iii. On-site Preschool Instruction 
1. Centers, nap cots, and seating areas will be dispersed throughout the 

classroom with as much distance between areas as possible.  
2. Continental Preschool will follow current Pima County Health 

Department guidelines on handwashing and surface sanitization.  
3. Face coverings will be optional. 

iv. On-site K-5 instruction 
1. Specialists will visit each classroom to address specialized curricular 

needs. 
2. The District will develop policy that does not overly rely upon the need 

for, and use of shared supplies. 
v. On-site 6-8 instruction  

1. Teachers will rotate between classrooms throughout the day on the bell 
schedule. 

2. The District will develop policy that does not overly rely upon the need 
for, and use of shared supplies. 
 

c. Phase III: Transition to on-site instruction during light mitigation efforts to prevent the 
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spread of an infectious disease. 

i. Distance learning will be made available to families who are uncomfortable 
attending on-site classes through district approved program or programs. 

1. Families who elect to participate in distance learning will be provided 
with the opportunity to return to on-site instruction at the change of 
quarter. 

ii. For all Grade Levels 
1. Staff and students will be trained on effective hygiene and sanitization 

practices.  
2. Field trips that can comply with the protocols in this document will be 

permitted only if the area to be visited is at a Step 3 of community 

mitigation. Teachers should continue to use virtual learning 

opportunities (such as virtual tours of museums) to enhance students’ 

educational experiences. 

3. School assemblies may be held in staggered groups to ensure that social 

distancing protocols can be maintained. Unless social distancing can be 

maintained with all students in the same room, school-wide assemblies 

must be held virtually with student groups remaining in their 

classrooms. 

iii. On-site Preschool Instruction 
1. Centers, nap cots, and seating areas will be dispersed throughout the 

classroom with as much distance between areas as possible.  
2. Continental Preschool will follow current Pima County Health 

Department guidelines on handwashing and surface sanitization.  
3. Face coverings will be optional. 

iv. On-site K-5 instruction 
1. Students will remain in their cohort throughout the school day. 
2. Specialists will return to administering the curriculum in their assigned 

classrooms. 
3. Social distancing efforts inside the classroom will be relaxed. 
4. Face coverings will be optional unless otherwise mandated by state or 

local authority. 
v. On-site 6-8 instruction 

1. Cohorts will return to the typical class rotation schedule and will rotate 
from classroom to classroom. 

2. With current resources and additional $50,000 provided by state and 
federal funding sources, Social distancing for on-site instruction per CDC 
and state guidelines has been determined to be unenforceable by the 
district, as such: 

a. Seating areas will be dispersed throughout the classroom with 
as much distance between areas as possible.  

3. Face coverings will be optional unless otherwise mandated by state or 
local authority. 
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IEP and ELL Services During the Outbreak of an Infectious Disease Annex 

1. Purpose 

a. In the event the COOP is activated, the following procedures pertaining to the services 

offered to students who have an IEP, or are ELL, should be adhered to by students and 

staff. 

2. Scope 

a. This annex outlines steps to be taken while providing essential functions pertaining to 

IEP, or ELL services. Designated staff members, emergency management, and response 

personnel are required to participate in the development, implementation, and 

evaluation of the School COOP as it relates to this annex. 

3. Responsibilities  

a. Staff will undergo training and participate in incident management training and drills 

that relate directly to the outbreak of an infectious disease as needed. 

b. Emergency management and response personnel will review and provide input into the 

plan and training procedures. 

c. Operation Head will: 

i. Oversee the dissemination of information pertaining to IEP, and ELL services to 

the community and internal staff. 

ii. Oversee the training and implementation of best pedagogical and curricular 

practices pertaining to IEP and ELL services.  

iii. Oversee the procurement of essential equipment 

iv. Will coordinate with case managers to ensure that the needs of special 

education students and students with special needs are being met in the 

context of implementation of these safety protocols. 

4. Procedures 

a. Continental School District may provide in-person accommodations to students with IEP, 

or who are ELL, to be determined by the service provider, unless otherwise prohibited 

by State mandate. 

b. The district will consider policy changes regarding SPED evaluations. Evaluation policy is 

contingent upon decisions made at the state level.  

c. On-Site Services: students may receive services on-site. 

i. Students who live in the district will be offered transportation services. 

ii. Students will meet with a service provider individually, or in small groups while 

practicing safe social distancing. 

d. Distance Learning Services: students may receive services remotely. 

i. Lessons may be administered via pre recorded videos or video conferencing.  

e. 504, IEP and Gifted Ed accommodations will be provided in compliance with 504, IEP 

and Gifted Ed documentation. 
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Food Service and Nutrition During the Outbreak of an Infectious Disease Annex 

1. Purpose 

a. In the event the COOP is activated, the following procedures pertaining to Food Service 
and Child Nutrition should be adhered to by students and staff. 

 
2. Scope 

a. This annex outlines steps to be taken while providing the essential function of 
foodservice. Designated staff members, emergency management, and response 
personnel are required to participate in the development, implementation, and 
evaluation of the School COOP as it relates to this annex. 

 

3. Responsibilities  

a. Staff will undergo training and participate in incident management training and drills 
that relate directly to the outbreak of an infectious disease as needed. 

b. Emergency management and response personnel will review and provide input into the 
plan and training procedures. 

c. Operation Head will: 
i. Oversee the dissemination of information pertaining to the distribution of 

supplies/materials and food to the community and internal staff. 

ii. Oversee the preparation and distribution of meals.  

iii. Develop cafeteria menus. 

iv. Oversee the procurement of essential equipment. 

 

4. Procedures 

a. Phase I: Preparation and distribution of meals to families while the district is offering 
distance learning. 

i. Lunch for the day and breakfast for the next morning will be prepared by school 
staff and delivered to the transportation department for distribution. 

ii. Foodservice department will oversee the maintenance of meal records.  
iii. Foodservice staff will be trained on safe and effective food handling procedures, 

usage of foodservice equipment, appropriate hygiene, and sanitation practices.  
 

b. Phase II: Preparation of meals during heavy mitigations efforts to prevent the spread 
of an infectious disease. 

i. Open the multipurpose room during lunch, with increased safety measures, 

including the following: 

1. Mark tables in the multipurpose room to indicate where students may 

NOT sit. 

2. Assign students to a specific seat with a minimum of 3 feet between 

marked seats. 

3. Limit multipurpose room seating to the number of assigned seats. 

4. If students line up for lunch service, permit only one class to line up at a 

time, and place markings on the floor to indicate where students should 

stand to maintain social distancing. 
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5. Serve lunches on disposable food service items (trays, plates, etc.), if 

possible. If disposable items cannot be used, have food service staff 

collect items while wearing gloves. 

6. Prohibit students from sharing lunch items with one another. 

ii. Breakfast  
1. Preparation 

a. Breakfast for the day will be prepared by school personnel. 
b. Meals will be prepackaged by school personnel.  

2. Distribution 
a. Food will be distributed at a designated area.  
b. Self-serve stations will not be available. 

3. Students will eat breakfast in their cohort’s classroom or in a designated 
area to promote social distancing. 

iii. Lunch 
1. Preparation 

a. Lunch for the day will be prepared by school personnel. 
b. Meals will be prepackaged by school personnel.  

2. Distribution 
a. Food will be distributed at a designated area.  
b. Self-serve stations will not be available. 

3. With current resources and additional $50,000 provided by state and 
federal funding sources, Social distancing for on-site dining per CDC and 
state guidelines has been determined to be unenforceable by the 
district, as such: 

a. Indoor cafeteria seating will be expanded to include the stage. 
b. The space between dining tables will be increased as much as 

possible. 
c. The lunch schedule will be revisited in an attempt to decrease 

occupancy as much as possible.  
d. Students will eat in cohorts as defined by class lists. 
e. Additional seating will be made available outside. 

iv. The food service department will oversee the maintenance of meal records.  
v. Foodservice staff will be trained on safe and effective food handling procedures, 

usage of foodservice equipment, appropriate hygiene, and sanitation practices. 
Procedures will be reviewed and staff will be retrained as needed.  

vi. When a student is not eating, a face covering should be worn.  
 

c. Phase III: Preparation of meals during light mitigations efforts to prevent the spread of 
an infectious disease. 

i. Open the multipurpose room during lunch, with increased safety measures, 

including the following: 

1. Permit grade levels to eat in the multipurpose room at the same time. 

2. Mark tables in the multipurpose room to indicate where students may 

sit. Allow for a minimum of 3 feet between marked seats. 

3. Limit multipurpose room occupancy to the number of assigned seats. 

4. If students line up for lunch service, permit only one class to line up at a 

time, and place markings on the floor to indicate where students should 
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stand to maintain social distancing. 

5. Serve lunches on disposable food service items (trays, plates, etc.), if 

possible. If disposable items cannot be used, have food service staff 

collect items while wearing gloves. 

6. Prohibit students from sharing lunch items with one another. 
ii. Preparation 

1. Breakfast, and lunch for the day, will be prepared by school staff. 
2. Meals will be served by staff.  

iii. Distribution 
1. Food will be distributed inside the cafeteria.  
2. Self-serve stations will not be available. 

iv. Foodservice department will oversee the maintenance of meal records.  
v. Foodservice staff will be trained on safe and effective food handling procedures, 

usage of foodservice equipment, appropriate hygiene, and sanitation practices. 
Procedures will be reviewed and staff will be retrained as needed.  

vi. Face coverings will be optional unless otherwise mandated by state or local 
authority.  
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Transportation/Distribution During the Outbreak of an Infectious Disease Annex 

1. Purpose 

a. In the event the COOP is activated, the following procedures pertaining to 
transportation and distribution should be adhered to by students and staff. 

 
2. Scope 

a. This annex outlines steps to be taken while providing the essential function of 
transportation and distribution. Designated staff members, emergency management, 
and response personnel are required to participate in the development, 
implementation, and evaluation of the School COOP as it relates to this annex. 

 

3. Responsibilities  

a. Staff will undergo training and participate in incident management training and drills 
that relate directly to the outbreak of an infectious disease as needed. 

b. Emergency management and response personnel will review and provide input into the 
plan and training procedures. 

c. Operation Head will: 
i. Oversee the dissemination of information pertaining to the distribution of 

supplies/materials and food to the community and internal staff. 

ii. Oversee the coordination of the collection of items to be distributed and 

returned. 

iii. Develop service routes  

iv. Oversee the procurement of essential equipment. 

v. Will report to the district’s PIO and assist in maintaining proper signage on 
school busses in coordination with the technology department. 

 
4. Procedures 

a. Phase I: The transportation department may distribute food and essential 
supplies/materials necessary for distance learning if funding is made available.  

i. Pick Up Locations: 
1. Pick Up Locations will be used to distribute and collect materials and 

food. 
2. Pick Up locations will be spread out throughout the district based on 

student population. 
ii. Educational materials: 

1. Distribution: 
a. Materials necessary for the continuation of education will be 

submitted to the transportation coordinator for distribution. 
b. The transportation coordinator or school designee will 

distribute materials to each bus driver for delivery. 
c. Bus drivers collect and distribute materials at assigned 

distribution locations. 
2. Collection: 

a. Bus drivers collect materials to be returned to school and 
distribute them to the teacher’s mailboxes. 

iii. Food Delivery: 
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1. Lunch and breakfast will be prepared by school cafeteria personnel.  
2. Packaged meals will be distributed to drivers for delivery. 
3. Drivers will deliver packaged meals at assigned pick up locations. 

 
b. Phase II: Transportation of students during heavy mitigation efforts to prevent the 

spread of an infectious disease.  
i. Preschool and open enrollment students will not be provided with school 

transportation unless otherwise required by law in an effort to reduce ridership.  
ii. All riders must use hand sanitizer prior to boarding school transportation. 

iii. Temperature checks upon entry 
1. A bus driver or aide, wearing appropriate personal protective 

equipment (PPE). 
2. The driver will remain in the driver's seat and take the temperature of 

passengers as they board the bus.  
3. Take the temperature of and visually check each student prior to the 

student boarding the bus. If a student exhibits visible symptoms i.e. 
fever of 100.4oF or greater, runny nose, cough, shortness of breath, or 
vomiting the following steps will be taken: 

a. If the parent is at the bus stop, the student will return to their 
parent. 

b. If the parent is not at the bus stop, the student will be provided 
with a face covering or a mask if they do not have one already, 
and—if possible—will be situated so as to be socially distanced 
from other persons.  

c. Reserved seating for students who failed check, and no guardian 
present to take home. The area will be sanitized upon return to 
school. 

4. If a student has a chronic condition such as allergies or asthma, parents 
should inform staff of that condition. If staff has been so informed, 
students with symptoms of runny nose or cough should be permitted to 
ride the bus. 

iv. Passenger distribution 
1. To the greatest extent possible given bus capacity, assign students to 

bus seats with one student per row and, when possible, an empty row 
between students. Where students can be assigned one per row, assign 
them to the seat closest to the window. Maintain maximum bus 
ventilation at all times, including open windows (weather permitting). 
Set ventilation to non-recirculating mode. 

2. Fill the bus starting from the back row first, then fill it to the front. 
3. Sit two to a seat if not able to sit one per row. 
4. Sit three to a seat with other individuals who live in the same 

household. 
v. Face Coverings 

1. When bus capacity will not allow for one student per row and an empty 

row between students, require students to wear face coverings or 

masks when on a school bus unless a health condition prevents this. 

2. Require staff to wear cloth face coverings or masks when on a school             
bus, unless a health condition prevents this. 
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3. Students who do not have face coverings will be provided with 
appropriate face coverings by the district designee. 

vi. Morning Loading and Off Loading Procedure 
1. Students will be loaded on the buses, rear to front, based on pickup 

locations. 
2. Upon arrival to campus students will be offloaded from bus front to 

rear. 
vii. Afternoon Dismissal and Loading Procedure 

1. At dismissal, students will be released to assigned buses according to 
stop number.  

2. Students will be loaded on the buses, rear to front, based on the 
assigned stop locations. 

3. The District will add additional time as needed for dismissal loading. 
viii. After each run, buses will be cleaned/sanitized by a district designee. 

ix. Special cleaning equipment will be provided by the district. 
x. Areas that would receive transportation services under normal circumstances 

may be redesignated as “Walk only Areas” as needed.  
 

c. Phase III: Transportation of students during light mitigation efforts to prevent the 
spread of an infectious disease. 

i. Passengers will wear face coverings in compliance with state and local 
regulations. 

ii. Passengers will be offered hand sanitizer prior to boarding school 
transportation. 

iii. Assigned seating based on grade level will be implemented 
iv. Continue normal day to day operations as outlined in information posted on the 

school’s website.  
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