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INTRODUCTION  

The Bridge City Independent School District has made every effort to staff its classrooms 

and offices with teachers and paraprofessionals of outstanding ability and dedication. These 

employees play a critical role in educating our students. When, because of illness or other 

factors, an employee has to be absent from duty, it is reassuring to know we have a group 

of qualified substitutes who are willing and able to step in and carry out the required job 

assignment for these positions.  We realize that the task of a substitute is often difficult and 

one that requires a person to be versatile in adapting to the change in assignment from day 

to day.  You are an important member of the team as we work daily to develop our greatest 

resource-our students.  

It is our hope that you will have a good experience when you are called to substitute in our 

district and that this handbook will help you greet any assignment with confidence.  Thank you 

for your interest in being a substitute in the Bridge City Independent School District.    

Gina Mannino  

Assistant Superintendent    
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FORWARD  
  

As a BCISD substitute, you become a part of an instructional team. That team is, at all times, 

dedicated to the best interests of our students. By allowing instruction to proceed without 

interruption, your role is important in fulfilling our vision to prepare all students to graduate with 

the knowledge and skills to become productive and responsible citizens.  

  

BCISD believes that there is no higher calling than working with the young people of our 

community. As we work to help our students achieve their dreams, we work with them to build a 

better future for all of us.  

  

We are grateful for your contributions in service to young people, and we appreciate your 

willingness to engage with our staff in the important work of providing quality education to the 

young people of BCISD. We look forward to working with you to serve our BCISD students, and 

we wish you an exciting and rewarding experience.  
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SUBSTITUTE ELIGIBILITY REQUIREMENTS  
  

Persons wishing to serve as a substitute teacher or aide or clerk in the Bridge City 

Independent School District are required to file an application with the Personnel Office.  

  

In order for an applicant to be accepted and placed on the substitute list, the applicant shall 

furnish or complete the following items in addition to an application.  Applications for 

substitute teaching must be renewed annually.  

   

  

1. Letter of Reasonable Assurance   

2. W-4 Information  

3. I-9 Verification (ex. Includes a copy of Driver’s License and signed copy of Social 

Security card)  

4. Social Security Statement  

5. Mid-America/Part-time, Seasonal Retirement Plan  

6. Texas Worker’s Compensation Form  

7. Criminal History/Fingerprinting  

8. Computer Electronic Communications Form  

9. Verification of Education (shall be minimum of high school graduate or have GED  

10. Attendance at Substitute Orientation Meeting. These meetings are conducted once 

in the fall semester and once in the spring semester.  

12. Student/staff Ethnicity form  

13. Verification of Education (copy of transcript, High school, College or GED scores)  

14. Health Insurance Form – must participate or decline and submit form to BCISD  

  

  

  

The Substitute shall notify the Personnel Office of any change in their address or telephone 

number and give notification if they wish to have their name removed from the substitute 

list.  The substitute will be sent a renewal form each spring to remain on the substitute list 

for the next year.    

  

Bridge City will make every effort to keep substitutes abreast of current changes the district. 

This could mean a requirement for all current substitutes to attend an orientation session to 

remain eligible to substitute.  

  

  

  

  

  

  

  

  

  

  

 

  



4  

  

FINGERPRINTING  
As a condition for hiring, all substitute applicants must be fingerprinted (Senate Bill-9 or 

SB-9) and undergo a background check.   

  

BCISD Personnel Office will upload spreadsheets to SBEC. An email will be sent to 

noncertified substitutes from MorphoTrust/Identogo with instructions to schedule and pay 

for fingerprinting.  

  

SBEC will notify all certified substitutes via email on SBEC account. This email will give 

instructions on how to obtain their Fast Fingerprint Pass.  

  

OBLIGATION TO REPORT  

All employees of the District have an ongoing duty to report to his or her immediate supervisor 

when and if, the employee is convicted of any crime other than a minor traffic offense.  

  

CONSIDERATION BY DISTRICT  

Conviction of a crime is not an automatic basis for termination. The District will consider the 

following factors in determining what action, if any, should be taken against the employee who is 

convicted of a crime during employment with the District: (1) the nature of the offense, (2) the 

date of the offense, (3) the relationship between the offense and the position to which the 

employee is assigned.  

  

REMOVAL FROM SERVICE  

Bridge City Independent School District reserves the right to remove an individual from its 

substitute list as it deems appropriate.  

  

CALLING OF THE SUBSTITUTE  
When it is necessary for a teacher, paraprofessional, or clerk to be absent from work, the 

building principal, or the person designated by the principal, will call a substitute whom 

he/she feels is best qualified to fill the assignment.  Teachers are not permitted to call for 

replacements or arrange or make tentative prior arrangements before the substitute is 

contacted by the building administrator responsible for calling substitutes.  The engagement 

of a substitute is to be done only by the building principal or designee.  

  

The substitute should arrange to be able to leave home on short notice, if necessary, from 

7:00 a.m. until 8:00 a.m.  You will usually be called between 6:00 a.m. and 6:30 a.m.  If the 

employee is able to give prior notice of absence, the substitute will be contacted prior to the 

day he/she needs to report. There may also be occasions when a substitute will be needed 

for a portion of the school day.    

    

When the substitute finds it necessary to decline a call to work, it is not necessary to say 

why.  Just say “yes” or “no.”   
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DRESS  
SY 20-21 – Jeans are allowed Monday- Friday. T-Shirts are allowed if they are BC/Cardinal 

spirit shirts.  

The educational environment at Bridge City I.S.D. should project professional standards.   

The type of apparel worn by faculty and staff should reflect this principle.  Professional  

employees (administrators, staff, teachers, and aides) are expected to dress in a professional  

manner which sets a good example for the students.  The principal will determine the 

appropriateness of dress and appearance.  

  

The dress and grooming of District employees shall be clean, neat, in a manner appropriate 

for their assignments, and in accordance with any additional standards established by their 

supervisors and approved by the Superintendent. All employees shall follow a daily 

minimum dress code that exceeds that of students. The minimum dress code shall be 

business casual. Shorts, baseball caps, flip flops, jeans, tennis shoes, and t-shirts are not 

appropriate to wear. All tattoos shall be covered. All employees are role models and shall 

dress accordingly. The only deviation from this dress code will be designated spirit days 

during the school year.  

 

P.E. teachers will wear clothes to P.E. classes that are appropriate for their instructional 

setting.  Coaches will be in professional dress while teaching in the classroom.  

  

Teachers who have art, cosmetology, or other specialized classes may wear a protective coat 

or smock, but will maintain all other dress standards.  

  

“Spirit Day” or “Special Events Day” may be designated by campus administration.  On 

these days staff, with principal approval, may deviate from the B.C.I.S.D. dress standards.  

  

Dress professionally – jeans are acceptable only on Fridays with a Spirit Shirt. Please be 

aware that some hairstyles and personal affectations might be disruptive to the climate of 

the classroom. Should a campus administrator decide that a substitutes dress is distraction, 

the administrator can ask the substitute to leave that campus.  

  

Substitutes are expected to be a “role model” for students in the area of dress.  

  

MISCELLANEOUS INFORMATION  
  

If you are running late, call the campus! Make your own personal directory of the campuses 

where you substitute in order to facilitate contact.   

  

If you must cancel an assignment on the day of the assignment, you are expected to contact 

the campus to inform them. This is an excellent practice to formulate in the area of 

“professional courtesy and responsibility”.  

  

Substitutes are guaranteed a 30-minute duty free lunch. This lunch period is assigned by the 

campus. Substitutes may not eat in class or leave students to eat.  

  

Substitutes are not guaranteed a conference period unless serving in a long-term position. 

Substitutes can be assigned to any position deemed necessary by the campus administration. 

Refusal to cover classes can result in the substitute being removed from that campus.  
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Personal reading material brought onto a campus should be appropriate for a public school 

setting and may only be read during substitute’s 30-minute duty free lunch.  

  

Substitutes may not access outside materials via personal computer, Blackberry, iPhone,  

etc., during class.  

  

Follow lesson plans as left by the teacher. Seek help if more activities are needed. Do not 

bring materials into the classroom that have not been authorized by the teacher or campus 

leadership/academic leaders.  

  

Clerical paraprofessional substitutes are expected to be familiar with the operation of basic 

equipment, i.e., computers, telephones and copy machines.  

  

Perform duties as assigned by administration. Elementary substitutes are required to perform 

bus and car pool duty after the end of school, unless relieved by an administrator.  

  

Leave professional, detailed notes for returning employee. Avoid criticizing the nature of 

the lesson plans, drawing conclusions about the actions or activities of the students, or any 

other comments that may be perceived as judgmental.  

  

Leave room neat and organized.  

  

If you are working on a campus where your child is a student, do not engage staff in 

discussions about your child’s grades, etc. Please arrange for a parent/teacher conference a 

another time.  

  

Under no circumstances is a substitute to share their personal email address or phone 

number(s) with students for ANY reason!  

  

Do not, under any circumstances, comment on or questions a student’s abilities/disabilities. 

This is CONFIDENTIAL information! As a substitute, you will not be privy to that type 

of student information.  

  

Do not, under any circumstances, comment on a student’s gender, ethnicity/race, religion, 

sexual orientation, or physical appearance. Do not offer advice to students on a particular 

situation, i.e., weight loss, pregnancy, etc. Remain professionally distant on any of these 

issues.  

  

All substitutes are mandated by law to report concerns about a student’s well-being in regard 

to:  

o Physical  or Sexual abuse    

o  Sexual harassment  

o Bullying: both physical and via the Internet  

Do not confront the student. Take your concerns immediately to a counselor or grade level 

assistant principal. Your anonymity will be protected at all cost.  This is the law of the State 

of Texas.  
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School hours vary by campus. Substitutes are responsible for checking the start and end 

times with the schools at which they choose to teach. Be aware that half-day session times 

vary as well.  

  

Substitutes may NOT use cell phones to text or call in the presence of students.  

  

Substitutes may NOT videotape, record, or take photos using a camera or cell phone, any 

student at any time.  

  

Substitutes may NOT show personal videotapes or photos, or play personal recording at any 

time.  

  

Substitutes may NOT show Internet videos/recordings without explicit instructions from the 

teacher, team leader, and department chairperson.  

  

ALL VIDEO AND RECORDED MATERIALS SHOWN IN BCISD CLASSROOMS 

MUST RECEIVE PRIOR APPROVAL OF DIRECTORS OF INSTRUCTION. Violations 

of this policy may result in immediate termination.  

  

LESSON PLANS:  

Lesson plans are meant to provide an organized system to be used by the teacher as well as 

by the principal, substitute, or monitoring team, indicating how teaching and learning will 

occur. The plans demonstrate that the instructional strategies needed to deliver curriculum 

effectively and ensure student achievement have been prepared and documented. Lesson 

plans should address five basic areas:  

• What is to be taught?  

Brief description of the objectives/skills/concepts and TEKS  

• How is the lesson to be taught?  

Description of the teaching and learning activities  

What variety of materials and resources are used?  

• What are the allocated times?  

Estimates of time allocated to various components of the lesson  

• What informal or formal assessments are to be used?  

Tests, assignments, projects, competitions, portfolio projects, games, skits, etc. 

Should not have lesson plans in your substitute folder, please contact the team leader 

or department chairperson.  

WORKING HOURS FOR THE SUBSTITUTE serving as a TEACHER 
  

Bridge City Elementary School                                                           7:30 - 3:30  

  

Bridge City Intermediate School                                                         7:30 - 3:30  

  

Bridge City Middle        7:45- 4:15   

 

Bridge City High Schools                                          7:45- 4:15   

  

Aides and Clerical (8 ½ hours per day)  Beginning and ending times to be determined by  the 

assignment and building principal.   

   BCE subs who are serving as a para professional:  7:00 – 3:30  
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PAY SCHEDULE AND PAY PERIODS  
  

The following information should help the substitute understand the salary and pay periods.    

  

The secretary of each school will turn in the substitute list the last teaching day of each 

month to the payroll department.  This list will include, for each substitute, the days and 

dates worked for the reporting period.  From this list the check for the substitute will be 

made and then mailed to the address given on the substitute application.  Substitutes will be  

paid on the 25th of each month for the work completed during the prior month.  If you have 

any questions concerning your check, please call the Business Office at 735-1504 before 

you cash or deposit your check.  You need to speak to the payroll clerk when you call the 

Business Office.  

      

It is suggested that the substitutes keep a personal log of the following information for their 

records each month:  date(s) worked, school(s), and the teacher(s) you substituted for.  

  

The salary schedule for substitute teaching is $70.00 per day without degree and $75.00 per 

day with degree.  The salary schedule for substituting as an aide or clerical is $60.00 per 

day. A certified teacher who is continuously employed for the same teacher for more than 

20 days shall be paid a daily rate based on the District minimum monthly salary for a 

beginning teacher with a bachelor’s degree.   This rate will begin on the 21st day of 

employment.  

             

REPORTING TO WORK  
  
Substitutes should find out from the principal or designated person where to park and whom 

to report to when arriving at the school.  You need to secure a bell schedule and the teaching 

assignment of the person for whom you are substituting.  You need to locate, and have ready 

for use, such items as lesson plan, class rolls, seating charts, attendance slips, books, and 

materials.  Substitutes who are working for a teacher at the intermediate, middle and senior 

high schools with a conference period the first hour, may, with permission of the principal 

or designee, report to work in time to prepare for the second period class.  With the 

permission of the principal or designee, substitutes with a conference period the last hour 

may leave when the teaching obligation ends.  If you must leave the campus during lunch 

or conference period, you must contact one of the building administrators.  

  

  

ATTENDANCE ACCOUNTING  
  

Please confer with the principal or designee as to how the attendance accounting is 

performed on his/her campus.  This is a very important procedure as it relates to the amount 

of state funds the district receives.  Also, be sure to follow tardy procedures set forth by the 

campus.  

  

All substitute teachers will complete a monthly timesheet reflecting actual hours worked. 

Each campus will have a timesheet for substitute teachers.  
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FIRE AND EMERGENCY DRILLS  
  

The substitute should become familiar with the evacuation routes for each building in which 

he/she will be substituting.  Take a moment before the class begins to review the plans.  This 

is a very important aspect as it involves the safety of students and yourself.  Please close 

your classroom door when you leave the room for a fire drill.  

 

SAFTEY  

The substitute should become familiar with the following safety measures on the campuses 

where they serve: 

1. Be appropriately trained and prepared to respond in an emergency situation, per campus 

crisis plan.  

2. Have access to communication devise (telephone, cell phone, classroom call button) that 

would provide the ability to immediately contact district personnel and/or emergency 

services in the event of an emergency.  

  

 

HEALTH/COVID – 19  
BCISD staff including substitutes are required to wear a mask or face covering. 

 

Staff and Students will be encouraged to practice Non Pharmacological Interventions 

(NPI) throughout the school day.  

1. Avoid close contact with people who are sick 

2. Stay home when ill 

3. Cover your cough or sneeze into your elbow or a tissue and follow with hand hygiene. 

 Students  

a. Will be taught and reminded frequently to cover coughs and sneezes as well as dispose of 

tissue immediately.  

4. Avoid touching your eyes, nose, and mouth. If you do, wash your hands. 

5. Wash hands often with soap and water or use hand sanitizer when soap is not available  

BCISD will have hand sanitizer in multiple locations around the building: 

Entrances to large spaces such as the Cafeteria/gyms, the building, classrooms and school 

buses. 

Staff 

a. Required to wash hands or use hand sanitizer at least 2 times per day for 20 seconds. This 

does not include washing hands after using the restroom, before eating, or before and after touching student 

desks, etc.  

Students 

a. On the first day of school students will be taught appropriate hygiene practices.  

b. This will be a daily topic in the classroom. 

c. Teachers will show the student service announcement video about washing hands 

correctly.  

d. Required to use hand sanitizer or wash hands at least 2 times a day for 20 seconds. This 

does NOT include washing hands after using the restroom/before eating.  

6. Clean commonly touched spaces.  
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SUBSTITUTES  

Masks and or face shields are required.  

1. Substitutes will complete a health screen with a nurse on the first day they report to campus.  

2. Substitutes are required to temperature check daily at worksite.  

3. Substitutes are required to self-screen daily.  

4. Substitutes are required to report to the campus they are scheduled to if (a) they have come into 

close contact with an individual who is lab-confirmed with COVID-19; or (b) they themselves 

have COVID-19 symptoms.  

Quarantine/Re-Entry Process (SUBSTITUTE) 

1. If a substitute themselves either (a) are lab-confirmed to have COVID 19 ; or (b) experience the 

symptoms of COVID-19 (listed in forms; and signage) must stay home throughout the infection 

period, and cannot return to a district facility until BCISD Health Coordinator screens  to 

determine any of the below conditions have been met for re-entry: 

 

STUDENT – TEACHER GROUPINGS  

Where feasible without disrupting the educational experience, encourage students and staff 

to practice social distancing. BCISD Campus specific plans are in the Appendix of this 

document. 

 

Classroom Spaces 

1. In classroom spaces that allow it, consider placing student desks a minimum of six feet apart 

when possible.  

a. Seating charts will be maintained by the campus. If necessary, these will be used to 

contact trace student exposure.  

2. In classrooms where students are regularly within six feet of one another, schools should plan for 

more frequent hand washing and or sanitizing and should consider whether increased airflow 

from the outdoors is possible.  

3. No rugs  

Use of Non-Classroom Spaces 

1. When feasible and appropriate (for example, in physical education classes as weather permits), it 

is preferable for students to gather outside, rather than inside, because of the likely reduced risk of 

virus spread outdoors.  

2. Participation in extracurricular activities on campus must align with UIL and non-UIL activities 

guidance.  

3. Campuses should plan for entry, exit, and transition procedures that reduce large group gatherings 

(students/adults) in close proximity.  

4. Restrooms: ensure students maintain social distance at sinks and wash hands and/or sanitize them.  

5. Library books will be held for 3 days (72 hours) prior to being available for check out.  

6. Lunch schedules and processes should be developed that reduce the likelihood that students meet 

the close contact definition.   

a. Six feet apart 

Criteria: All 3 of the criteria must be met: 

a. at least 3 days (72 hours) have passed since recovery (resolution of fever without the use 

of fever-reducing medication);  

b. The individual has improvement of symptoms; and 

c. At least 10 days have passed since symptoms first appeared. 
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b. Eat in classrooms  

 

STUDENT ILLNESS OR ACCIDENT  
  
If a student becomes ill, he/she should be sent to the school nurse or to the office.  In case 

of a serious accident or injury, you need to send for the school nurse or school office 

personnel for assistance.  Each campus has a procedure to handle emergencies.  Under no 

circumstances should a substitute administer any type of medication to students.  

  

RELEASE OF STUDENTS  
  
Do not release students unless requested to do so by the office, nurse, or counselor.  

  

DISCIPLINE SUGGESTIONS  
  

1. The substitute teacher is expected to maintain control of the classroom and to create 

a safe, but relaxed, atmosphere for learning.  The points listed below are some that 

may assist you in maintaining control in the classroom.  

  

a. Arrive at the classroom early enough to review the teaching assignment that 

was left for the students and the methods you will need to use for carrying 

out the assignment.  

b. Start the class by getting the clerical chores done quickly so you can begin 

instruction promptly.  

c. You need to establish a good learning environment.  The tone you set will be 

the one you will follow for the entire class period or day.  

d. Treat students with respect and command respect from them.  If you expect 

the students to be “bad”, they almost surely will be.  

e. Take time to discipline when it is needed.  Keep cool, remain calm, and do 

not let your feelings surface if things are not as smooth as you would like.  

f. Avoid sarcasm and threats.  Idle threats often cause an erosion of respect and 

control.  

g. Keep the instructional level and pace at the students’ level of ability.  

h. Keep your sense of humor.  Let them know you too are human.  You can be 

pleasant and also be in control.  

i. Be personal and complimentary.  You can say things such as:  “Good job” or 

“I like the work you are doing.”  This will help others conform.  

j. You need to stand when presenting a lesson or supervising students doing 

written work.  Being seated puts you out of touch.  

k. Be honest, fair, and consistent.  Try to control the tone and volume of your 

voice.  

  

2. If a student’s behavior cannot be handled effectively, you need to send the student 

to the office.  

  

3. Substitute teachers are not permitted to administer corporal punishment.  

  

4. Insist that you, not the bell, dismiss the class.  
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WHAT THE SCHOOL MAY EXPECT OF THE SUBSTITUTE  
  

 

1. Be prompt in reporting to work and finding the lesson plan for the day.  

  

2. Report to the administrator or leave a note to the teacher concerning the activities 

for the day.  

  

3. Lesson plans should be followed as closely as possible with any interpretation being 

provided by the administration or the department/grade level chairperson.  

  

4. Tests usually will not be administered by the substitute unless he/she is substituting 

for an extended time.  

  

5. The substitute should maintain good housekeeping and keep the classroom clean and 

orderly.  

  

6. If written work is assigned, move about the room checking to see that all students 

are working and to assist where help is needed or requested.  Do not just sit at the 

desk and do your own thing.  

  

7. The teacher’s grade book, lesson plan book, textbook records, and attendance slips 

are to be kept in a secure place at all times.  Never leave them unattended, since they 

are most valuable.  Purses and other valuables belonging to the substitute should also 

be kept in a secure place.  

  

8. Use good judgment, discretion, and caution when releasing a student from class.  If 

a student is to leave the room, a pass should be completed with the time, date, and 

place the student is going.  

  

9. At the close of the day, turn off all lights and electrical equipment before leaving the 

classroom and close the door.  Report any unusual behavior or events of the day to 

the principal.  

  

10. Teachers who have jury duty are required to return to campus if released.  Therefore, 

if you are substituting for a teacher who has jury duty, you may be released when 

the teacher returns.  

   

PROFESSIONAL ETHICS  
  

The substitute teacher has the responsibility of adhering to a code of ethics even though 

he/she is not a regular employee of the district.  

  

1. The substitute teacher should make every effort to keep his/her commitments to work 

and to be punctual both to work and to class.  

  

2. The school exists to educate the student.  Therefore, the first obligation is the student.  

The substitute teacher should work to inspire and stimulate the students’ acquisition 

of knowledge and understanding.  At no time is the substitute to express personal 



13  

  

reactions or values about assignments or to reveal any confidential information 

gained concerning any student or teacher.  

  

3. The substitute should work amicably with the regular teachers and respect the 

authority of the administration of the school.  

  

4. The substitute should be loyal and supportive of all school rules and policies.  

  

5. Complaints should be directed only to the building administrator in charge of 

substitutes.  

  

6. Substitutes are not allowed to use the teacher’s Internet or e-mail for personal use.  

    

WHAT THE SUBSTITUTE MAY EXPECT OF THE SCHOOL    
  

  

A. THE PRINCIPAL (or designee)    

  

1. Notify you of the need to substitute as soon as possible  

  

2. Provide you with a schedule of classes  

  

3. Brief you on special assignments or special activities of the day (duties, etc.)  

  

4. Provide you with access to your room  

  

  

B. THE TEACHER (Have in the proper designated place the following materials)  

  

1. Lesson plans  

  

2. Schedule/time of classes and period  

  

3. Method of checking attendance  

  

4. Explanation of supervising duties  

  

5. Fire and emergency drill plans  

  

  

C. THE STUDENT  

  

1. Cooperate with you concerning pupil accounting and lesson plans left by the               

teacher  

  

2. Respect you as an individual and as the teacher  
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Blood Borne Pathogens    
    

How BBPs are NOT spread:  

 through the air, like cold or flu  

 through casual contact   

 through coughing, sneezing, kiss on the cheek, hugs, drinking fountains, mosquitoes, or 

food.   

How BBPs are spread:  

 contact with an infected person's blood or body fluid containing visible blood  through 

sexual transmission  

In summary, exposure occurs when there is contact with the blood or body fluid of an infected person and 

that blood or body fluid enters your bloodstream through any opening including your eyes, nose, mouth 

or an open sore.   

You can prevent blood borne pathogen exposure by following these best practices: 

Use Universal Precautions   

Act like all human blood may be infectious and universally treat everyone the same  

Gloves should be available in campus clinic.   

• wash hands with soap and water before eating, after any contact with blood, body fluids, or 

soiled objects.   

• After using the toilet, after assisting with personal hygiene, after the removal of gloves.   

• use sharps containers if you are diabetic and will be checking your blood sugar or give yourself 

injections at school and make sure students are using them as well. They are located in the 

campus clinics/nurse's office. Sharps containers can also be made available in staff lounges if 

needed.   

• make sure all blood & body fluids are cleaned up immediately.   

• Find the right person with the right training and the right cleaners.   

• Waste such as bloody tissues should be disposed of in a plastic -lined trashcan and is not 

considered hazardous material. It can be thrown in the school dumpster after being double - 

bagged.   

  

1. What if I need to give mouth to mouth resuscitation?  

• Use pocket mask found in AED accessory package   

• There have been no documented cases of BBPs passed through CPR.  

  

2. What if my protective equipment is penetrated by blood?  

• Remove and replace immediately  

  

3. What if blood or body fluids get on my skin?   Wash with non-abrasive soap ASAP.  

• Rinse completely and dry with a clean towel.  

• Washing immediately and thoroughly reduces the chances of spreading potentially 

infectious   material to other body parts or surfaces.   

  

4. What if blood or body fluids get in my eyes, nose or mouth?  

• Flush the area with running water ASAP  

  

5. What if I am not near a sink or running water?  

• Use an alcohol-based hand sanitizer  

• Since this is only a temporary measure, wash the area with soap and running water ASAP.  


