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Job Title: Full Time Head Custodian/Maintenance  
Location(s) of Job:  Morgan Middle School 
Hourly Wage: Custodian Beginning Hourly Wage: $18.18; with Experience, Certifications: 
$21.82, District Employee Benefits, paid leave, 253 Day Annual Contract. 
  
 
GENERAL FUNCTION 
Under the general direction of the principal, the middle school head custodian cleans and 
maintains the school building and grounds, supervises the custodial staff, and assists school 
personnel and students as needed. 
 
Jobs Reporting to this Title:   
· Part-time and Summer Custodians  
· Full-time Custodians 
· Juveniles’ assigned to work off service hours 
 
QUALIFICATION REQUIREMENTS 
 
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The requirements listed below are representative of the education, knowledge 
and experience requirements; the machines, tools and equipment used; and any licenses or 
certifications required.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
1. Assists in hiring; trains and supervises part-time custodians, students and other assigned 

assistants.  Also evaluates performance.  
2. Checks payroll records, then submits to Principal for approval of hours. 
3. Schedules daily, weekly, monthly, quarterly and yearly duties, assuring that the school is 

cleaned and maintained on a regular basis. 
4. Supervises and assists with the cleaning of the school (cleans and disinfects restrooms and 

drinking fountains; sweeps, buffs, mops, strips and waxes floors; vacuums and cleans 
carpets; empties garbage and cleans garbage cans; dusts; washes walls and woodwork; 
cleans inside and outside windows; washes desks and chairs, etc. 

5. Receives, stores, distributes and maintains inventory of supplies.   
6. Monitors and manages budget for custodial supplies. 
7. Stocks towel and soap dispensers. 



8. Maintains and makes minor repairs on sprinkling systems. 
9. Assists cooks by lifting heavy supplies and by stocking shelves, bins and coolers. 
10. Sets up tables and chairs for school lunch and assists with cleanup during meals.   
11. Checks and makes emergency and minor repairs to equipment and systems (light fixtures, 

playground equipment, fans, hot water heaters, air compressors, pumps, motors, 
furniture, sprinklers etc.).   

12. Manages equipment and system malfunctions and repair requirements. Assists 
maintenance personnel with repairs.  Assists the Maintenance crews with repairs to other 
buildings as needed. Maintains records of maintenance calls and work/repair request file. 

13. Directs and assists with outside maintenance, including snow blowing, shoveling and 
removing ice, lawn mowing, edging and trimming, weed control, sweeping, raking, 
watering, cleaning up trash, and maintaining vestibules and storage rooms. 

14. Responsible for facility security.  Locks and unlocks school buildings daily and turns on 
lights and fans. Conducts building checks on weekends and holidays. Remains on call for 
security calls, and does daily building checks on weekends and holidays. 

17. Prepares for special programs by setting up the stage, chairs, and audiovisual equipment. 
18. Assists with scheduling of the building for extracurricular activities and contract usage.  

Monitors use of building.  Records employees, supervisor hours, equipment usage and 
hours facility is used for community and other events.   

19. Refinishes the floor in the multi-purpose room and repaints lines. 
20. Inspects facilities for hazards assisting with monthly fire and emergency drills.  Checks fire 

extinguishers. Prepares and submits quarterly safety report and other district maintenance 
reports.   

21. Instructs faculty and staff in MSDS procedures.  Maintains MSDS records and insures 
school compliance with requirements and provides MSDS records to medical or police 
personnel in case of accidents or MSDS-related illness. 

22. Helps with emergency preparedness in the school and attends emergency training and 
meetings. 

 
Other FUNCTIONS 
 
Provides support to principal, teachers and students, such as completing work requests, 
running errands, changing tires, jump-starting cars, watering plants.   
 
This description should not be construed to contain every function/responsibility that may be 
required to be performed by an incumbent in this job.  Incumbents are required to perform other 
related functions as assigned. 
 

Physical Requirements--Not limited to the following: 
1. Physical ability to perform the essential functions listed above with or without 

reasonable accommodation. 
2. Physical, mental and emotional stability.  
3. Ability to positively manage employees. 
 



Educational Requirements 
1. Ability to read and write and perform basic mathematical functions. 
2. High School Diploma 
3. Utah Driver’s License 
4. Basic Computer Skills  
5. Any Vocational/Trade Certification 
 
Knowledge & Ability: 
1. Basic understanding of the school equipment and systems (heating, cooling and 

electrical systems; alarm panels; intercom and bell systems; mechanical equipment, 
etc.). 

2. General maintenance and repair skills (plumbing, electrical, etc.) 
3. First Aid Certification (employer will provide). 
4. Knowledge of hazardous communications MSDS requirements. 
7. Ability to interact positively and effectively with children and adults. 

 
Job-Related Experience: 
1. Experience related to the above tasks, knowledge, skills and abilities or an 

equivalent combination of education and experience is helpful. 
Licenses/Certification: 
1. Certifications or experience in one or more of the following; plumbing, electrical, 

carpentry, boilers or other skills necessary for the proper maintenance and upkeep 
of commercial buildings is preferred. 

 
Machines, Tools & Equipment Used: 
·  Snow blower  
·  Tractor with snow plow, blower and mower attachments 
·  Floor scrubber  
·  Buffer/Speed buffer  
·  Mop and bucket  
·  Vacuum  
·  Air compressor 
· Grounds maintenance Tools (weed trimmer, lawn mower, edger, sprayer, shovels, 

rakes, etc.) 
·  Carpet steam cleaner/extractor  
·  Wax and finish applicators 
·  Basic hand and power tools (hammer, pliers, wrench,  
   saw, glue gun, squeegee, putty knife, drill, screwdriver, pruning shears). 

 


