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Job Title:  Morgan Unified Learning Center Aide/Alternative School Aide 

Department:   MHS 

Number Employed:  1 

Location(s) of Job:   MHS Alternative HS 

Salary Schedule:   $12.19 per hour 

  

GENERAL FUNCTION 

Use the E2020 computer program to help students with credit recovery in order to graduate. 

ORGANIZATION STRUCTURE 

Job Title:  Alternative Education Director 

Jobs Reporting to this Title: None 

Supervisor's Title:  Principal, Assistant Principal 

REPRESENTATIVE ESSENTIAL DUTIES AND RESPONSIBILITIES 

1. Facilitate an active learning environment 

2. Establish and communicate clear objectives for all learning 

3. Adapt computer programs to match the abilities and needs of each individual learner 

4. Instruct and monitor students in the use of learning materials and equipment 

5. Use relevant technology to support instruction 

6. Observe and evaluate student’s performance and development 

7. Provide appropriate feedback 

8. Encourage and monitor the progress of individual students 

9. Maintain accurate and complete records of students’ progress and development 

10. Update all necessary records accurately and completely as required by laws, district policy 

and school regulations. 

11. Prepare required reports on students and activities 

12. Manage student behavior in the classroom by establishing and enforcing rules and 

procedures. 

13. Maintain discipline in accordance with the rules and disciplinary systems of the school. 

14. Apply appropriate disciplinary measures where necessary 

MARGINAL FUNCTIONS 

1. Perform certain duties including but not limited to student support, counseling students with academic 

problems and providing student encouragement. 

2. Participate in department and school meetings, parent meetings. 



3. Communicate necessary information regularly to students, colleagues, and parents regarding student 

progress and student needs. 

This description should not be construed to contain every function/responsibility that may be required to 

be performed by an incumbent in this job.  Incumbents are required to perform other related functions as 

assigned. 

QUALIFICATION REQUIREMENTS 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  

The requirements listed below are representative of the education, knowledge and experience 

requirements; the machines, tools and equipment used; and any licenses or certifications required.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

Physical Requirements--Not limited to the following: 

1. The ability to stand and walk around the classroom for moderate length of time. 

2. Easily adapt to classroom environment 

Educational Requirements: 

 

Knowledge & Ability: 

1. Self-motivated 

2. High energy level 

3. Verbal and written communication skills 

4. Attention to detail 

5. High work standards 

6. Problem solving 

7. Decision making 

8. Organizing and planning 

9. Learning oriented 

10. Stress tolerance 

Job-Related Experience: 

Experience working with youth, in an educational setting. 

Licenses/Certification: 

 

Machines, Tools & Equipment Used: 

1. Computer  

2. Copy machines 


