
MORGAN COUNTY SCHOOL DISTRICT 

Classified Employee Job Description 
Revised August, 2020  

Job Title:    MGMS SRC Aide  

Department:   MGMS   

Number Employed:  1 

Location(s) of Job:  MGMS  

Salary Schedule:   Aide 

  

GENERAL FUNCTION 

Aide the Middle School as needed.  

ORGANIZATION STRUCTURE 

Job Title:  MMS Aide  

Jobs Reporting to this Title: None 

Supervisor's Title:   Building Administrator / Principal 

REPRESENTATIVE ESSENTIAL DUTIES AND RESPONSIBILITIES 

1. Supervision of students during lunch recess 

2. SRC/Remedial Facilitator 

3. Supervision of students who are not able to attend activities, field trips, etc... 

4. Setup and Tear down of assemblies 

5. CCGP Assistance 

6. Office clerical work 

MARGINAL FUNCTIONS 

Enforcing school rules, including no bullying, respect for others, maintain safe environment. 

This description should not be construed to contain every function/responsibility that may be required to 

be performed by an incumbent in this job.  Incumbents are required to perform other related functions as 

assigned. 

QUALIFICATION REQUIREMENTS 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  

The requirements listed below are representative of the education, knowledge and experience 

requirements; the machines, tools and equipment used; and any licenses or certifications required.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

Physical Requirements--Not limited to the following: 
1. Be able to lift a minimum of 50 pounds. 

2. Able to sit, stand, stoop, kneel and walk. 



3. While performing the duties of this job, the employee is frequently required to stand; walk, 

sit, use hands, talk and hear. 

Educational Requirements: 

High School Diploma or Equivalent 

Knowledge & Ability: 

1. Techniques used in controlling and motivating students. 

2. Assume the responsibility for supervising students.  

3. Learn and utilize basic methods and procedures to be followed in instructional setting. 

4. Demonstrate understanding, patience and warm receptive attitude toward children. 

5. Understand and carry out oral and written instructions. 

6. Maintain cooperative working relationships with supervisor, students, staff and 

administrators. 

7. Must be detail oriented, organized and accurate. 

8. Ability to solve practical problems and deal with a variety of concrete variables in situations 

where only limited standardization exists. 

9. Demonstrate an excellent attendance record including being at work promptly. 

10. Must have strong communication (written and oral) skills.  Individual must be positive, 

friendly, and have an outgoing attitude toward others. 

11. Must maintain confidentiality. 

12. Should possess initiative- the ability and desire to see what needs to be done and then do it. 

Individual must be a problem solver. 

Job-Related Experience: 

Experience preferred, but not required. 

Licenses/Certification: 

None 

Machines, Tools & Equipment Used: 

1. Computer 

2. Paper Shear 

3. Copiers 

4. Fax machines 

5. Time Clocks 

6. Phone systems 

7. Voice recorders and dictation systems 

8. Various office related equipment. 

9. Scanner 


