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INTRODUCTION 

The Oklahoma Department of Rehabilitation Services is committed to 

providing a safe and healthy environment for all employees, clients, 

students and public. 

The number one intent of this plan is to develop, coordinate and maintain 

the safest working environment possible for staff and guests. Each division 

will have guidance aligned with the agency but specific for their locations. 

Our goal is to minimize the potential for transmission of COVID-I9 within 

the agency. Achieving this goal requires the full cooperation of our 

employees, students, clients and public. Only through this cooperative 

effort can we establish and maintain the safety of our worksites and work 

areas. 

The DRS COVID-I9 Returning to Worksite Preparedness Plan follows the 

Centers for Disease Control and Prevention (CDC) guidelines, Oklahoma 

State Health Department (OSHD) guidelines, and federal OSHA standards 

related to COVID-I9. 

Know that we will continue to take all measures necessary to ensure the 

well-being of our staff, clients, students and public. This plan document will 

be reviewed quarterly and expected to evolve and change. 

If you have any questions or concerns about topics covered within this DRS 

Returning to Worksite Preparedness Plan, please contact your supervisor, 

or Chief of Operations, Randy Weaver. 
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RETURN TO WORKSITE 

This plan is intended to provide maximum flexibility and will require 

supervisors to be understanding of employee needs. With the provision of 

flexibility, it is expected that employees will communicate their needs and 

share the goal of returning to a common workspace. All staff must operate 

in good faith to continue to meet the needs of the agency as assigned to 

their position. 

Each division and school will implement flexible processes as appropriate 

to staff and performance expectations. 

SCREENINGS OF EMPLOYEES AND VISITORS 

Effective immediately, all screening is discontinued. 

HYGIENE 

Personal hygiene is a key component of reducing the spread of germs in 

general and is an important way to demonstrate your personal commitment 

to eliminating the spread of any virus. Washing your hands with soap and 

water makes a statement to fellow employees that you care about the 

health and safety of yourself and others. Frequent use of hand sanitizer 

further demonstrates your commitment to reducing the spread of viruses. 

SOCIAL DISTANCING 

As more employees return to the common space, distance issues will 

become more difficult to maintain. Hallways, elevators, stairwells and other 

common areas make it difficult to maintain the recommended six foot 

separation. All staff should be cognizant of the six foot rule and work to 

maintain the distance at all times. Employees are expected to respectfully 

advocate for their personal space and others are expected to comply with 

the request. 
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Offices will be reviewed by the divisions to determine any physical 

modifications that are needed to maintain social distancing in specific 

locations. 

PERSONAL PROTECTIVE EQUIPMENT 

Masks 

Masks will be optional in DRS offices and meeting areas (conference 

rooms). However, an employee may require a visitor to wear a mask while 

in their personal office.  If this is not possible, the employee may offer 

another method to meet with the visitor such as another location providing 

more safety measures or a virtual meeting. 

Gloves 

Gloves are more difficult as they can provide a false sense of security and 

may lead to greater cross contamination due to complacency and 

accidental oversight. Gloves are available for staff but are only 

recommended in situations that illustrate a heightened risk of infection is 

present. A heightened risk of infection would be sudden onset of symptoms 

by a staff person during business hours or when meeting in person with an 

individual whose health background is unknown. 

CLEANING AND DISINFECTING  

Staff should wipe down their personal workspaces at the end of each day 

with a disinfectant wipe. This would include anything that is touched during 

the day by themselves or guests to the work area. Sprays and aerosols are 

not to be used as the lingering residue can be problematic for other 

employees. 

Common areas are everyone’s responsibility. Standard janitorial services 

that offer nightly cleaning are insufficient to adequately control the person 

to person spread opportunities that are present during regular business 

hours. If you use it, disinfect it. This includes copiers, breakrooms and other 

surfaces you may come in contact with during the day. Wipe the surface 

when you are done. 
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Equipment like copiers, computers, keyboards, mice, etc. should be 

cleaned with a non-ammonia-based product. It is recommended that sprays 

are not used because the spray can collect and cause serious damage to 

the equipment. Wipes are the preferred method for cleaning electronic 

equipment including displays on copiers and computer monitors to ensure 

they are not damaged. 

QUARANTINE AND ISOLATION REQUIREMENTS 

According to CDC guidelines, quarantine is used to keep someone who 

might have been exposed to COVID-19 away from others. Quarantine 

helps prevent spread of disease that can occur before a person knows they 

are sick or if they are infected with the virus without feeling symptoms. 

People in quarantine should stay home, separate themselves from others, 

monitor their health, and follow directions from the State Department of 

Health. Quarantine is distinguished from isolation, in that quarantine keeps 

someone who might have been exposed to the virus away from others, 

whereas isolation keeps someone who is infected with the virus away from 

others, even in their home. 

Quarantine is required when there has been actual or potential exposure to 

the virus. Employees who are unable to telework during the quarantine 

period will be required to follow the guidelines below or use appropriate 

leave or compensatory time 

All staff should self-monitor for signs and symptoms of COVID-19. 

Employees who have symptoms of COVID-19 must notify their supervisor 

and stay home. Employees who appear to have symptoms upon arrival at 

work or who become sick during the day should notify their supervisor 

immediately, leave work and be separated from others while protecting the 

employee’s privacy rights. Employees who are exhibiting symptoms or 

become sick at work should be provided a face mask if they are not using 

one and sent home with instructions to follow-up with their health care 

professional. 

Employees who test positive for COVID-19 or who are exposed to 

someone with COVID-19 should follow the current CDC guidance for 

isolation or quarantine shown below. 



6 | P a g e  
 

If You Test Positive for COVID-19 (Isolate) 

Everyone, regardless of vaccination status. 

• Stay home for 5 days. 

• If you have no symptoms or your symptoms are resolving after 5 

days, you can leave your house. 

• Continue to wear a mask around others for 5 additional days. 

If you have a fever, continue to stay home until your fever resolves. 

If You Were Exposed to Someone with COVID-19 (Quarantine) 

If you: 

Have been boosted 

OR 

Completed the primary series of Pfizer or Moderna vaccine within the last 6 

months 

OR 

Completed the primary series of J&J vaccine within the last 2 months 

• Wear a mask around others for 10 days. 

• Test on day 5, if possible. 

If you develop symptoms get a test and stay home. 

If you: 

Completed the primary series of Pfizer or Moderna vaccine over 6 months 

ago and are not boosted 

OR 

Completed the primary series of J&J over 2 months ago and are not 

boosted 

OR 

Are unvaccinated 

• Stay home for 5 days. After that continue to wear a mask around 

others for 5 additional days. 
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• If you can’t quarantine you must wear a mask for 10 days. 

• Test on day 5 if possible. 

If you develop symptoms get a test and stay home 

NOTE: Exposure means: 

• You were within 6 feet of an infected person for a cumulative total of 

15 minutes or more over a 24-hour period starting from 2 days before 

illness onset until the time the patient is isolated. 

• You provided care at home to someone who is sick with COVID-19. 

• You had direct physical contact with the person (touched, hugged, or 

kissed them). 

• You shared eating or drinking utensils with the infected person. 

• The infected person sneezed, coughed, or somehow got respiratory 

droplets on you. 
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PROTOCOL FOR EMPLOYEES WITH CARE-GIVING 

RESPONSIBILITIES 

During the effective period of the COVID-19 emergency declaration, an 

employee with care-giving responsibilities for parents or school-age 

children whose school or daycare is closed as a result of the pandemic 

may telework, provided a work plan is in place to account for forty hours of 

work outside of the hours required for care-giving. For example, if a child 

requires assistance with schoolwork for three hours during the normal work 

day, the work plan could include making up those hours by working extra 

hours in the evening or on non-work days. These work plans may be 

individualized for each affected employee, as required. 

If the employee’s normal work is not suitable for telework and the employee 

is caring for his or her child whose school or place of care is closed, the 

employee may take personal paid leave for the hours required. 

RETURNING TO WORK 

If a returning employee still has concerns about safety, the supervisor may 

try to alleviate them by adjusted work hours or isolated workstations, if 

feasible.  
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CONCLUSION 

We will continue to monitor the COVID-I9 situation closely with the support 

of the CDC, Oklahoma State Department of Health, State Emergency 

Management and Governor Stitt’s Executive Orders. 

Know that we will continue to take all measures necessary to ensure the 

well-being of our staff, clients, students and public. This plan document will 

be reviewed quarterly and expected to evolve and change. 

If you have any questions or concerns about topics covered within this DRS 

Returning to Worksite Preparedness Plan, please contact your supervisor 

or Chief of Operations, Randy Weaver. 
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APPENDIX 
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VR AND SBVI 

General guidelines: 

Each office will have the 6 ft. line marked off for clients to maintain social 

distance in front of the reception desk. 

If possible, a secure drop off box placed outside the office as an option for 

client’s paperwork should be installed. 

Effective Immediately: 

Staff may resume business as usual following updated protocol.  

Supervisors will have the discretion to have staff resume work schedules in 

place prior to initial COVID-19 protocols. 
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DISABILITY DETERMINATION SERVICES 

DDS Staff 

As previously outlined in this plan all DDS Staff will follow all policies and 

procedures outlined in the DRS COVID-19 Return to Worksite 

Preparedness Plan.  

DDS Office Buildings 

In addition to the regular daily cleaning services, during the workweek the 

custodial services contractor at the DDS will also provide routine 

disinfecting services to high-contact points throughout both office buildings.  

Areas of focus for regular disinfecting include, but are not limited to, all 

interior and exterior door handles (inclusive of doors to lobbies, offices, 

cubicles, conference rooms, breakrooms, restrooms, facility closets, etc.), 

handicap door buttons, refrigerator and microwave handles, and copier 

control panels.   

All DDS staff that report to work onsite at the DDS office buildings will be 

provided disinfectant wipes.  Staff are required use them to disinfect all 

high-contact points in their office space at the end of every workday.  High-

contact points in workspaces include, but are not limited to, keyboards, 

computer mice, telephones, door handles, and hard work surfaces such as 

desks and tables.   

Conference and break rooms have established maximum occupancy limits 

to allow for social distancing.  Tables and chairs in the DDS conference 

rooms will be configured to allow for attendees to maintain social distancing 

during meetings and/or training sessions onsite at DDS office buildings.   

Conferences rooms at the DDS office buildings will be disinfected after 

each scheduled meeting has concluded.  Also, all conference rooms will be 

disinfected at the end of each workweek, regardless of any scheduled 

meetings.   

If a DDS staff member or visitor who was onsite at the DDS office buildings 

recently reports to the DDS that they tested positive for COVID-19 soon 

after being onsite, it will be reported to the DDS Facility Team.  Any areas 
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occupied at length by that individual in the office buildings will be promptly 

disinfected.   
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OKLAHOMA SCHOOL FOR THE DEAF AND OKLAHOMA SCHOOL FOR 

THE BLIND COVID RESPONSE PROTOCOL 

1. Campus buildings and equipment will be sanitized per Oklahoma 

Department of Health guidelines. 

2. Cohorting and classroom/school specific safety measures for 

students and staff will be established in consultation with OSDH and 

the Oklahoma State Department of Education.  Cohort(s) of affected 

staff and students are identified in consultation with OSDH.   

3. Isolation and quarantine requirements will be determined in 

consultation with OSDH. 

4. Communication to affected families and staff will be carried out in 

consultation with OSDH in the event of exposure. 

5. Preventative measures for students in educational, residential, 

transportation, and extracurricular environments will reflect guidelines 

established by OSDH, OSDE, and OSSAA. 

6. All staff and visitors will adhere to the agency-wide COVID safety 

measures established by the Department of Rehabilitation Services. 

OSB Points of Contact- Connie Merrill, OSB Nursing Supervisor, reports 

staff and student cases to the Oklahoma department of Health (OSDH) and 

Randy Weaver, DRS Chief Operations Officer. 

OSD Points of Contact- Janie King, OSD Nurse Supervisor, reports 

student cases to the Oklahoma Department of Health (OSDH) and Randy 

Weaver, DRS Chief Operations Officer.  Matt Neal, OSD Operations 

Manager reports staff cases to the same contacts. 
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FINANCIAL SERVICES DIVISION (FSD) 

FSD Management will continue to monitor community spread levels.  The 

goal is to provide an environment that minimizes exposure and allows the 

division to continue to meet the needs of the agency.  

FSD is expected to follow the agency guidelines regarding masks in 

common areas, shared responsibility for cleaning in common areas and 

respecting co-workers’ expectations regarding their personal workspace. 

Staff are expected to self-evaluate and recognize signs and symptoms that 

may indicate they have been exposed or may have contracted the illness. If 

you are sick, you are expected to stay home. If staff believe they have been 

exposed, they must inform their supervisor. 

The current office layout appears to adequately allow for staff to maintain 

social distancing within their respective offices. The cubicles are arranged 

to allow for six feet distance between the occupied duty stations. At this 

time, it is not expected that modifications to the workspace will be 

necessary. 

There are unique circumstances and staff concerns that may delay a 

member from reporting back on the designated date. If you or a household 

member has an underlying health condition, please contact your supervisor 

to determine a plan that addresses your issues. 

Continued telework arrangements will be evaluated on an individual 

employee’s circumstances and work performance. 

The division supervisors will continue to monitor staff needs and the 

effectiveness of the re-entry plan. 


