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Introduction  
Kiamichi Tech is committed to providing a safe and healthy environment for all students, 
employees, visitors, and the community.  To ensure the safest environment possible, we have 
developed the following COVID-19 Pandemic Preparedness Plan in response to the COVID-19 
pandemic.   

This plan includes a systematic alert system with color categories identifying the current COVID-
19 risk levels and contains corresponding guidance for campus/district operations.  Each campus 
will be notified of their current risk level by the Superintendent or designee.  This risk level will 
be updated weekly, each Friday, based on updates to the Oklahoma COVID-19 Alert System. 

Kiamichi Tech’s COVID-19 risk levels are: Normal, Low, Moderate, and High.  

Our goal is to minimize the potential for transmission of COVID-19 within the Kiamichi Tech 
District. This requires the full cooperation of our students, employees, visitors, and the 
community.  Only through this cooperative effort can we establish and maintain the safest and 
healthiest environment at our campuses. 

 

Facility Readiness 

Numerous changes are being made to the environment at each Kiamichi Tech Campus to ensure 
the safety and health of all students, staff, and visitors are priority.   

Kiamichi Tech will have designated entry and exit points at each campus location.  Plexiglass 
partitions will be placed at public reception desks to provide a barrier between the students, 
staff, any visitors.  Other physical workplace changes, such as increased distance between desks 
and workstations, will be implemented when possible.  

Social distancing decals will be on floors indicating standing/waiting areas.  

Various signage will be in place providing COVID-19 awareness, social distancing reminders, hand 
washing reminders, and sanitation reminders. 

Break areas will be available for use in a limited capacity during lunch time only with tables and 
chairs physically distanced. Lounge areas, and common spaces will be closed to minimize the 
availability of shared spaces.  Drinking fountains will be closed.  Water bottle filling stations will 
remain open, if available at the campus.  Vending machines will be available with floor signage 
indicating standing/waiting areas.  It is recommended after using vending machines to wash 
hands thoroughly following CDC guidelines.  

Hand sanitizer will be available throughout the district.  

https://s3.amazonaws.com/scschoolfiles/2121/normal_green.pdf
https://s3.amazonaws.com/scschoolfiles/2121/low_yellow.pdf
https://s3.amazonaws.com/scschoolfiles/2121/moderate_orange.pdf
https://s3.amazonaws.com/scschoolfiles/2121/high_red.pdf
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Sanitizing wipes will be available to use for disinfecting work spaces, copy machine areas, vending 
machines, microwaves, shared surfaces, etc. following each use. 

One-directional seating will be implemented for all classrooms and meeting rooms when 
possible.  The removal of unnecessary items from the classrooms will increase space and allow 
for social distancing.  Seating charts will be required by all instructors and maintained up to date 
for all classes.  This will prove helpful in contact tracing should we have a positive COVID-19 case.   

Restroom doors will remain open (only when privacy can be maintained by doing so) to reduce 
the use of common touch areas.  

Meeting room doors will remain open to reduce the use of common touch areas. 

 

Temperature Screening for Students, Staff, and Visitors   
The following procedures are being implemented to assess an individual’s health status prior to 
entering a Kiamichi Tech campus; and, for all individuals entering into a Kiamichi Tech campus to 
report when they are sick or experiencing COVID-19 related symptoms.  

Daily Self-Monitoring  

Students, staff and visitors should assess their daily health before arriving on campus.  Each 
parent will receive a Letter to Parents for COVID-19 Screening Checklist to use as a reference.  If 
you can answer YES to any of the COVID-19 symptoms below, DO NOT attend class, come to 
work, or enter the campus.  Students, staff, and visitors cannot return to their campus until the 
following criteria have been met:  COVID-19, When Can I Be Around Others.   

By attending class on-site, coming to work, or entering a campus, you agree the answer to each 
of the symptoms below is NO. 

 Fever (100.4 or higher) or chills 
 Dry cough  
 Sore throat 
 New loss of smell or taste 
 Shortness of breath or difficulty breathing 
 Muscle or body aches 
 Headache 
 Congestion or runny nose 
 Nausea or vomiting 
 Diarrhea 
 Close contact with a positive COVID-19 case 

https://s3.amazonaws.com/scschoolfiles/2121/seatingchart.doc
https://s3.amazonaws.com/scschoolfiles/2121/ltr_to_parents_-_checklist_-_page_8.pdf
https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_-_covid-19_when_can_i_be_around_others_guide_1.pdf
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(Close contact is defined as any individual who was within six (6) feet of an infected person for at 
least fifteen (15) minutes starting from two (2) days before illness onset until the time the person 
is isolated.)  

Daily Temperature Screening 

All students and staff will be required to go through a temperature screening process daily before 
reporting to school or work.  A reading of 100.4 degrees Fahrenheit or higher is considered a 
fever. All individuals who are exhibiting a temperature of 100.4 degrees Fahrenheit or higher will 
be sent home.  

Any student or employee who tests positive for COVID-19 should contact the Campus Director 
immediately so Contact Tracing  can be performed in conjunction with the local county health 
department. Please refer to https://www.ktc.edu/healthdeptcontacts website for your local 
County Health Department Contact Information.  

 

Social Distancing  

Social distancing will be implemented district-wide.  Students, staff, and visitors should maintain 
six feet of distance between others.  In areas where the space does not allow for social distancing, 
you will be required to wear a mask at all times.   

Due to the nature of training provided at Kiamichi Tech, hands-on training may require staff and 
students to work in a closer proximity than a six feet distance.  In areas where hands-on training 
is required, every effort should be made to maintain six feet distance between others, and 
Personal Protective Equipment (PPE) must be utilized at all times. 

Students, staff, and visitors are prohibited from using other individual’s personal protective 
equipment, phones, computer equipment, desks, workstations, offices, or other personal work 
tools and equipment.  Should the use of shared items be necessary, each item should be cleaned 
and sanitized between use.   

Rather than meeting face-to-face, meetings shall be held virtually whenever possible.   

Campus directors have the authority to approve on-site training/activity and deny any on-site 
training/activity in order to maintain the safety and security of the campus.  

Room capacity will be posted at the entrance to each meeting/class room.  To calculate the 
maximum capacity, divide the square feet of the room by thirty-six (36).  This will allow for six (6) 
feet between each individual.   

When possible, one-directional seating will be implemented for all classrooms and meeting 
rooms.  The removal of unnecessary items from the classrooms will increase space and allow for 

https://coronavirus.health.ok.gov/sites/g/files/gmc786/f/060120-contact_tracing_overview-eng.pdf
https://www.ktc.edu/healthdeptcontacts
https://www.ktc.edu/healthdeptcontacts
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social distancing.  For contract tracing purposes, seating charts will be required by all Instructors 
and maintained up to date for all classes.   

Staggered break times will be scheduled to minimize the number of students in hallways and 
break areas at the same time.   

 

Good Hygiene Practice  
A school culture of handwashing, hand sanitizing, and coughing/sneezing etiquette is promoted 
at Kiamichi Tech.  Handwashing signs are posted at each campus encouraging handwashing. Basic 
infection prevention measures should be followed at all times. You should wash your hands for 
at least 20 seconds with soap and water frequently throughout the day, especially prior to 
mealtimes and after using the restroom. 

Hand sanitizer dispensers are available and can be used for hand hygiene in place of soap and 
water as long as hands are not visibly soiled.   

Individuals shall cover your mouth and nose with your sleeve or a tissue when coughing or 
sneezing; and, avoid touching your face (in particular your mouth, nose, and eyes) with your 
hands.  You should dispose of tissues in the trash and wash or sanitize your hands immediately 
afterward.  

 

Face Coverings  
Kiamichi Tech requires the use of face coverings/masks in all areas, including transportation 
vehicles, where social distancing cannot be accomplished, and/or, when the COVID-19 risk level 
is Moderate or High.  Each campus will be required to follow their respective local city ordinance 
regarding face coverings.  Please refer to Kiamichi Tech’s Mask Exemption/Accommodation 
Policy for person(s) exempted from wearing a face covering.  

Kiamichi Tech will provide a washable face covering to full-time students and staff for use when 
boarding the bus and before entering into any Kiamichi Tech campus.  If you do not have the face 
covering provided by Kiamichi Tech, you will be responsible for providing your own. 

Visitors and short-term students are required to provide their own personal face covering. 

 The CDC offers Guidance for Face Coverings, including how to make, wash, and use them safely.  

 You may wear your own well-maintained, clean, and professional face covering instead 
of the Kiamichi Tech provided mask/face covering.  

 You must wear a face covering anytime social distancing cannot be accomplished.  

https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_mask_exemption.pdf
https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_mask_exemption.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
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 You should carry at least two face coverings with you daily so that you have a 
replacement if one becomes unusable while you are on campus.  

 

Visitors  
Kiamichi Tech is limiting visitors on campus to individuals with essential business and operational 
purposes only.  All visitors entering into a Kiamichi Tech campus will be approved by the Campus 
Director and are required to wear a personal face covering.   

All visitors are required to assess their health utilizing the Kiamichi Tech COVID-19 Daily Checklist 
and go through the temperature screening process before entering any Kiamichi Tech Campus.   

 

Positive or Suspected Case of COVID-19  
Each Campus Director is responsible for responding to COVID-19 concerns.   

Students, staff, and visitors experiencing symptoms of COVID-19, a positive test for COVID-19, or 
a known close contact, will be immediately sent home.  (Close contact is defined as any individual 
who was within six (6) feet of an infected person for at least fifteen (15) minutes starting from 
two (2) days before illness onset until the time the person is isolated.)  

In the event an individual cannot leave the campus immediately, each Kiamichi Tech campus will 
have pre-determined isolation areas to prevent the spread of the virus to others.  The isolation 
area shall be closed off immediately after use for twenty-four (24) hours.  After the twenty-four 
(24) hour period has passed, the isolation room must be cleaned and sanitized.  See the following 
for more information:  Preparing for When Someone Gets Sick.  

If the student needs transportation, call the parents/legal guardian to plan for transportation of 
the ill student.   Students will remain in isolation until transportation is available.  

The student will transition to distance learning at home until he/she can return to school.  The 
student will be counted as present provided they stay engaged with the instructor/assignments. 

Staff members may request appropriate leave for approval 

Areas where the ill individual spent more than 30 minutes will need to be identified and closed 
off for no less than 24 hours, or as long as possible, with air circulating.  After the 24-hour period, 
the areas where the individual spent more than 30 minutes will need to go through a Disinfection 
Process When Someone Has Been Ill.    

  

https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_daily_checklist_1.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html#anchor_1589932092921
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
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Students, staff, and visitors cannot return to their campus until the following criteria have been 
met:  COVID-19, When Can I Be Around Others.   

In the event of an emergency where someone is experiencing Severe Symptoms of COVID-19, 
dial 911, alert the call-taker that you have an individual experiencing possible severe COVID-19 
symptoms, and request an ambulance to transfer the individual to the hospital.  

Notification must be made to the Human Resource Manager and the local county health 
department of anyone having COVID-19 at any Kiamichi Tech campus.  If you have trouble 
reaching someone, phone the Oklahoma State Department of Health on-call epidemiologist at 
(405) 271-4060.  Please refer to https://www.ktc.edu/healthdeptcontacts website for your local 
County Health Department Contact Information. 

Kiamichi Tech will work with health officials to compile information for Contact Tracing purposes 
and determine if school closure is warranted and/or additional measures must be taken to 
contain exposure.  

 

Distance Learning Transition 

When a positive case of COVID-19 occurs, Kiamichi Tech will work collaboratively with the 
Oklahoma State Department of Health to determine close contacts.  The positive case of COVID-
19 in a program or work area will transition to distance learning/telecommuting following the 
COVID-19, When Can I Be Around Others Guideline.  The verified close contacts will transition to 
distance learning/telecommuting for 14 days.  Any family member of a student or staff member 
also attending Kiamichi Tech determined to be a close contact of a positive case of COVID-19 will 
also transition to distance learning/telecommuting for 14 days.  The day count starts on the first 
day of distance learning/telecommuting. 

If a partner school closes due to a positive COVID-19 case, any Kiamichi Tech student enrolled 
and attending the respective school district will automatically transition to distant learning during 
the period of that partner school district’s closure. 

Distance learning provides instructional continuity for students and provides a venue for Kiamichi 
Tech program instructors to effectively teach and communicate with their students. Kiamichi 
Tech provides an Instructor Guide, Parent/Guardian, and Student Guide and an Online Behavioral 
Agreement for Distance Learning. These guides outline the distance learning expectations for 
students and the instructors providing the distance learning.   

 

 

https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_-_covid-19_when_can_i_be_around_others_guide_1.pdf
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.ktc.edu/healthdeptcontacts
https://www.ktc.edu/healthdeptcontacts
https://coronavirus.health.ok.gov/sites/g/files/gmc786/f/060120-contact_tracing_overview-eng.pdf
https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_-_covid-19_when_can_i_be_around_others_guide_1.pdf
https://s3.amazonaws.com/scschoolfiles/2121/dl_parent_guardian_student_guide_.pdf
https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_expectations_for_student_behavior.pdf
https://s3.amazonaws.com/scschoolfiles/2121/kiamichi_tech_expectations_for_student_behavior.pdf
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Cleaning and Disinfection Process  
Each campus director will develop a cleaning schedule specific to their campus operations.  The 
schedule will consist of a frequent Cleaning and Disinfection Process for high touch areas such as 
front entrance areas, classrooms, hallways, restrooms, vending machines, doorknobs, 
countertops, handrails, faucets, light switches, desks, computers, tablets, and other shared 
items.   

Instructors and support staff will disinfect their own classroom at the end of each class session 
daily.  Instructors and support staff will disinfect and sanitize all chairs, desks, computers, tablets, 
and all other items that are shared between students, door handles, and light switches at the end 
of each class session and, if deemed necessary, during class. Please refer to Kiamichi Tech 
Cleaning and Disinfecting Procedure.    

Regular housekeeping practice will still occur, including routine deep cleaning and disinfecting of 
work surfaces, equipment, tools, and machinery. 

 

Bus Transportation  
The safety of all students and staff are of the utmost importance.  During the school year, we are 
asking parents to daily check your child for signs of COVID-19 before boarding Kiamichi Tech 
buses.   

If your child exhibits any of the signs and symptoms on the form, please keep them at home.  By 
sending your child to board a Kiamichi Tech bus each day, you are agreeing that the answer to 
each question on the form is a “No.” No one will be allowed to be on the bus or at school if they 
have a fever of 100.4 degrees or higher.  

Each student boarding a bus will wear a form of facial covering.  Kiamichi Tech will provide a 
washable face covering to full-time students and staff for use when boarding the bus and before 
entering into any Kiamichi Tech campus.  If you do not have the face covering provided by 
Kiamichi Tech, you will be responsible for providing your own. 

Each student that rides the bus will be required to sit in their assigned seat each day.  For contact 
tracing purposes, a log of all bus riders and their seat location will be maintained for each bus 
route Bus Seating Template.  Safety measures that are being implemented on the buses are:  

 Social distancing as much as possible.  
 Maximize outside air and keep windows open as much as possible. 
 All passengers on a bus must wear a face mask/cloth face covering. 
 After each route, all buses will be cleaned and disinfected. 

https://www.cdc.gov/coronavirus/2019-ncov/community/reopen-guidance.html
https://s3.amazonaws.com/scschoolfiles/2121/cleaning_and_disinfecting_procedure.pdf
https://s3.amazonaws.com/scschoolfiles/2121/bus_seating_template.pdf
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When arriving to the campus, each student will go through the temperature screening process.  

 

 

School Related Travel  
Travel is restricted until further notice.  

 In-district travel is restricted to essential travel only.  
 Out-of-district travel requests require approval of both the Campus Director and Human 

Resource Manager. 
 No out-of-state travel.  
 Personal staff travel outside of the continental United States (including cruises) will be 

allowed to return to work in a restricted capacity for a fourteen (14) day period effective 
upon the date of return.  

 

Conclusion  
Kiamichi Tech will continue to monitor the COVID-19 situation closely.  Kiamichi Tech will 
continue to take any and all measures necessary to ensure the well-being of our staff and 
students.  This plan is subject to change based on the progression/regression of COVID-19 based 
on local, state, and federal guidance.  If you have any questions or concerns about topics covered 
within this District Pandemic Preparedness Plan, please contact your Supervisor, the Campus 
Director, the District Safety Coordinator, or the Human Resource Manager. 


