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EMPLOYEE APPEARANCE 
 

Kiamichi Technology Centers (Kiamichi Tech) considers it important that each employee is well groomed, neat 

and dressed in such a manner appropriate to his/her position of employment and leadership roles.    

Appropriate dress and hygiene are important in promoting the Kiamichi Tech brand and a positive image to 

our students, customers, visitors, stakeholders and each other.  The mode of dress should present the most 

professional appearance possible, given the working environment and functional area represented. 

 

Kiamichi Tech has adopted a ‘business casual’ dress code but it must be recognized that some positions and 

some situations may call for more formal business attire.  This policy defines what Kiamichi Tech considers to 

be appropriate standards for all employees. 

 

General Guidelines 

Employees conducting, attending or hosting meetings, seminars, roundtables, in contact with other 

educational or business professionals or acting as a point of contact with students, customers, visitors, or 

stakeholders, are expected to represent Kiamichi Tech in a professional manner and dress appropriately for 

conducting such business. 

 

Any item of clothing or apparel that is deemed by Kiamichi Tech to be unsafe, inappropriate, potentially 

offensive, provocative or distracting may be prohibited. This includes, but is not limited to, observable 

undergarments or the observable lack of undergarments. 

 

Shirts and tops should be worn in a professional manner, neat, laundered and without obvious signs of wear 

and tear.  Shirts and other tops should cover the midriff and not allow for excessive exposure of the back, 

shoulders or chest.  Men working indoors are expected to wear shirts that have a collar.  

 

Skirts, dress slacks and other like clothing should be worn in a professional manner, neat, laundered and in 

reasonably good condition.  Pants, skirts, slacks and other like clothing should not include tags, slogans, 

decorative openings or gaps, straps or other distracting features.  Skirts should be no shorter than two inches 

above the knee cap when standing.  

 

Shoes should be clean and in good repair.  Employees should select footwear with concern for safety and 

appropriateness to the environment in which they will be working. 

 

Hats, caps and head coverings are typically not permitted in the classroom, labs, or other office workplaces.  

Exceptions are made for safety equipment (hard hats), work primarily conducted outdoors, and facilities 

maintenance work.  Head coverings (hats, caps, scarves) related to personal religious beliefs are permitted in 

all work places where safety would not be compromised. 

 

Employees in certain roles may be permitted to wear attire appropriate to their working environment.  Specific 

examples include instructors in Practical Nursing, Health Careers, Trade and Industrial or other programs who 
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may wear career specific apparel.  Instructors in Automotive Service, HVAC, CNC, Welding and other similar 

programs may wear laundered jeans that are in good condition.  

 

Facilities maintenance staff may wear laundered jeans that are in good condition.  Shirts with collars will be 

provided beginning July 1, 2018. 

 

Grooming 

Employees are expected to take care in personal grooming to present a professional, intentional, and groomed 

appearance.  Employee’s hair should be clean and maintained in a style not radically different from commonly 

accepted fashion.  Facial hair should be trimmed and not be unkempt or otherwise create an appearance of 

neglect or excessiveness. 

 

Body Modifications 

Body art and other modifications should not be excessive, offensive, significantly prominent or overly 

distracting in appearance.  When possible, an attempt to minimize the display of body modifications 

(prominent tattoos and piercings other than earlobes) should be taken. 

 

Unacceptable Attire 

Except as provided above, the following items are not acceptable in the Kiamichi Tech workplace at any time:  

bare feet, ‘flip-flops’, and any other style of footwear that cannot be described as business appropriate; 

shirtlessness, ‘T-shirts’, halter tops, tube tops, muscle shirts, sweat shirt/pants, athletic pants,  and excessively 

tight fitting or baggy pants; shorts, and clothing with frayed cuffs/hems; pajama tops/bottoms, ‘sagging’ pants 

and skirts worn in a fashion contrary to usual and accepted business fashion; form-fitting athletic spandex 

leggings/outer clothing; pants or skirts worn in a fashion where the midriff is exposed; sexually provocative 

clothing; clothing with profanity, slogans, jokes or intended humorous statements or pictures. 

 

Business Casual Friday 

Dress for ‘Casual Friday’ must always include quality apparel and project professionalism.  Laundered jeans in 

good repair and void of holes or rips may be worn.  ‘T-shirts’ Apparel displaying the Kiamichi Tech logo, or CTSO 

may be worn if clean and in good condition.  All other guidelines set forth in this policy should be followed at 

all times. 

 

Enforcement 

Employees who are uncertain if an article of clothing or grooming standard is compliant with this policy should 

seek the guidance of their supervisor prior to wearing or otherwise exhibiting the clothing item or grooming 

style at work.  Campus Directors/supervisors are responsible for the enforcement of this policy.  If compliance 

with this policy is not being addressed or demonstrated, the ‘chain of command’ should be followed when 

reporting a violation.  Violations of this policy should be handled discreetly and privately.  

 

Exceptions 

Any exception to this policy must be in writing from the Superintendent. 

 


