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SOCIAL MEDIA AND SOCIAL NETWORKING 
 
Overview and Purpose 
Kiamichi Technology Centers (KTC) is committed to providing a safe and secure educational and working 
environment. Effective communication is of vital importance for a thriving educational environment in which 
all staff, students, clients and stakeholders feel heard and engaged. Social media and digital communication 
devices and methods offer a means by which staff can quickly and effectively communicate with others, 
share information and exchange ideas. 
 
The purpose of this policy is to provide guidelines for social media and digital communication between staff, 
students, clients and stakeholders; to prevent unauthorized access and other inappropriate activities by 
district users online; and, to protect privacy and the unauthorized access to sensitive information. This policy 
addresses common existing forms of electronic and digital communication (email, texting, blogging, tweeting, 
posting, etc.) but is intended to cover any new form of electronic or digital communication which utilizes a 
computer, phone or other digital or electronic device. 
 
Guidelines 
KTC understands the value of social media and the benefits offered by digital communication devices for 
providing quick and easy interaction among staff, students, clients and stakeholders. These guidelines are 
intended to support all staff by ensuring that all staff members clearly understand the many factors and 
possible ramifications to consider and use communication tools in a district-approved manner. These 
guidelines are in addition to, and complement, existing and future Board of Education Policies. 
 
The KTC Social Media and Digital Communication guidelines should serve as a reference tool for staff to make 
informed decisions regarding their selection and use of social media resources and digital communication 
devices. Social media and digital communication resources, while of unquestionable value, are not without 
risk both personally and professionally, if used in the absence of the appropriate level of discretion and 
intent. 
 
Social media has many educational benefits but, when social media postings and/or digital communication 
violate the law, KTC policies or create a substantial disruption to the operations of the school and/or work 
environment, the school administrator may have an obligation to respond and take appropriate action, 
including but limited to, investigation, removal of posts, discipline, and/or referral to law enforcement. 
 
KTC recognizes that during non-work hours’ staff members, students, clients and/or stakeholders may 
participate in online social media, blogs, and other online tools. Staff members should keep in mind that 
information shared, produced or shared and retrieved by them may be subject to district policies and is a 
reflection of the school. 
 
Under certain circumstances, KTC has the right to discipline staff members who violate rules of appropriate 
conduct, which includes but is not limited to, the use of social networking sites during or outside of work 
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hours. Additionally, KTC may not be able to protect or represent staff members who incur legal action from a 
second party in response to the staff member’s behavior in a social networking site. In response to violations 
of rules of appropriate conduct, KTC may also restrict access to staff, students, clients and/or stakeholders or 
remove posts on the district-approved social media sites. 
 
When using social media or digital communication devices to communicate with staff, students, clients or 
stakeholders district staff should: 

1. Follow all rules established by the social media provider (i.e. age requirements, profile restrictions). 
2. Always comply with all state and federal laws and any applicable district policies, and administrative 

directives. 
3. Staff members may not disclose information on any social media network that is confidential or 

proprietary to KTC, staff, students, clients and/or stakeholders or that is protected by data privacy 
laws. 

4. Staff members must be respectful and professional in all communications (by word, image or other 
means). Staff members shall not use obscene, profane or vulgar language on any social media 
network or engage in communications or conduct that is harassing, threatening, bullying, libelous, or 
defamatory or that discusses or encourages any illegal activity or the inappropriate use of alcohol, 
use of illegal drugs, sexual behavior, sexual harassment, or bullying. 

5. When using social media sites/products for educational-related purposes, staff members are 
strongly encouraged to use a professional social media account (i.e. KTC Facebook page – turn the 
comments option off). Staff members are encouraged to not “friend”, “follow” or otherwise interact 
with students, clients and/or stakeholders using personal social media accounts. 

6. Be aware that even the most stringent privacy settings, photo tagging and other tools may make 
information publicly available. 

7. Staff members must make it clear that any views expressed are the staff member’s alone and do not 
necessarily reflect the views of KTC. 

8. Staff members may not act as a spokesperson for KTC or post comments as a representative of KTC, 
except as authorized by the Superintendent or the Superintendent’s designee. 

9. Staff members must obtain permission to post the KTC logo on any social media network. 
10. Before any information is posted relating to staff, students, clients and/or any stakeholder (i.e. 

picture, name, etc.) a signed/dated KTC release form (located on the intranet) must be on file. If any 
individual depicted in a post of any kind is under the age of eighteen (18) the consent form must be 
signed/dated by a parent or legal guardian. 

11. KTC does not take a position on a staff member’s decision to participate in social media pages, blogs, 
etc. for personal use on personal time. If, however, staff members choose to do so, staff members 
should not communicate with students, clients and/or stakeholders regarding topics pertaining to 
your work with KTC. When using a personal social media site, if you identify yourself as an employee 
of KTC you have associated yourself with the school district; therefore, you must ensure that any 
associated content is consistent with the mission and work of KTC. 

12. Copyright and fair use laws must be respected at all times. Trademarks such as logos, slogans and 
digital content such as art, music, or photographs, may require permission from the copyright owner. 
It is the responsibility of the employee to seek permission for any such trademark content. 
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Use caution when posting any comment and/or images to a social media site that may reflect negatively on 
your professional image and/or that of KTC. 
 
Any staff member who posts content to a social media network that fails to comply with the guidelines of this 
policy may be subject to discipline as permitted by applicable law and policy. Staff members will be held 
responsible for the disclosure, whether purposeful or inadvertent, of confidential or private information and 
information that violates the privacy rights or other rights of staff, students, clients, stakeholders or of a third 
party. 
 
It is expressly understood that any user of KTC’s equipment, Wi-Fi, intranet, email accounts etc., has no 
expectation of privacy and KTC can review them at any time and the information may be subject to disclosure 
under the Oklahoma Open Records Act. 
 
The respective Campus Director is responsible for adherence to these guidelines and any 
questions/comments should be addressed to the Campus Director. 
 
Accountability  
All staff are expected to serve as positive ambassadors for the technology center and appropriate role 
models for students.  Failure to do so could put an employee in violation of technology center policy. 
Violation of technology center policies and procedures may result in disciplinary action up to and including 
termination of employment. All employees who have reason to believe that their online conduct has 
generated public or media attention are expected to immediately report their activity and attention 
generated to their supervisor. 
 


