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INTRODUCTION     Statement of Action 
The effectiveness of this plan relies strongly on each individual’s personal responsibility to 
monitor his or her health.  Coming onto a school campus will mean students and staff may be 
exposed to the COVID-19 virus.  Stigler Public Schools will strongly encourage routine daily 
self-assessment for individuals coming onto campuses to include temperature and symptom 
checks.  This plan will be fluid and reassessed continually as conditions change. 
 
Everyone should prepare for disruption.  The 2020-2021 school year will be like no other.  We 
are doing the best we can to establish protocols and stability for our students, staff, and families. 
This public health crisis is unprecedented with circumstances and advice from health 
professionals in continual development.  Because keeping the community healthy depends on 
self-assessment, we are asking individuals to respect others by staying home when experiencing 
symptoms. 
 
 
How the Plan was Developed 
This plan was developed through collaboration with students, teachers, parents, administrators, 
support staff, board members, community leaders, and public health officials.  A COVID-19 
School Reopening Task Force gathered to provide insight into concerns about bringing children 
and staff back to school sites in light of the ever changing COVID-19 conditions.  To develop the 
best practices for our reopening, model plans were consulted from national education 
organizations, multiple health and safety organizations, as well as other public school districts. 
 
The creation of this plan is based on two guiding principles: 
 

1. Limit exposure where possible:  Some suggestions provided by other plans are not 
reasonable for our specific conditions due to space, human behaviors, or budget 
constraints. 

2. Learning must remain constant:  Building on the experiences of distance learning during 
the school closure last spring, Stigler Public Schools is ready to deliver instructions to 
students virtually or face to face.  We know disruption during a public health crisis like 
COVID-19 is very likely.  Although we can expect disruption during the school year, 
consistent lesson delivery from teacher to student will remain strong either through a 
more traditional face-to-face method or through virtual learning at home.  Google 
Classroom will be the learning management system for Pre-K through grade 12.  We 
have listened to parent requests for a streamlined virtual learning environment, and 
teachers have been preparing improved virtual learning with new content and 
accountability. 

 
 
 



 
 

COVID-19 PROTOCOL FOR STIGLER PUBLIC SCHOOLS 
 
  

ASSUMPTION OF RISK  
Stigler Public Schools (SPS) has put in place preventative measures to reduce the spread of 
COVID-19; however, Stigler Public Schools cannot guarantee that you or your child will not 
become infected with COVID-19. Further, attending classes and activities on the campuses of 
SPS could increase your risk and your child’s risk of contracting COVID-19.  
 

All parents as well as faculty and staff will be asked to sign an “Assumption of Risk” form that 
acknowledges the contagious nature of COVID-19 and the risk that will be taken by sending 
their child to school or by coming to work.  By signing this form, you will voluntarily agree to 
assume all of the foregoing risks and accept sole responsibility for your child or yourself  if 
exposed or infected by COVID-19 while on SPS campuses.  We are asking parents to sign this 
form stating that they understand the risk involved in sending their child to school.  Students may 
choose an alternate learning path with our Virtual Academy (Assumption of Risk form attached). 
 
 
 DAILY SCREENING    
1. Parents will screen their child at home using a provided checklist. If parents send their child 

to school, they are certifying their child is healthy. Stigler Public Schools will also check 
temperatures daily for all students. 

2. Faculty and staff will also screen themselves. If they come to work, then they are 
certifying they have screened themselves and are healthy.  
➢ Checklist attached: At home checklist for students and for faculty/staff 

 
AT SCHOOL PROCEDURES  
Isolation Room: Any student or staff member who exhibits a fever of 100 degrees will be 
instantly isolated in a predetermined isolation room and immediately sent home. After being sent 
home, the following will occur:  

● The student or staff member can return to physical school with a doctor’s release 
or when meeting the following criteria of symptom based strategy:  

○ Symptom Based Strategy - Persons diagnosed with or suspected of 
COVID-19 who have symptoms may end home isolation when: 

■ At least 10 days have passed since symptoms first appeared AND 
■ At least 24 hours with no fever without the use of fever-reducing 

medication AND 
■ Symptoms have improved 

● The student will become a distance learner at home until he/she can return to 
school.  

 
 



 
 
POSITIVE CASE – ANY SCHOOL SITE 

  
1. Parents are required to notify the school if their child tests positive for COVID-19. 
2. SPS will consult with the County Health Department to begin contact tracing.  
3. SPS will communicate to staff.  
4. SPS will communicate to parents at site about the positive case. 
5. Classrooms will be thoroughly sanitized. 
6. The County Health Department will decide which students will have to be 

quarantined and go to distance learning dependent on exposure level as determined 
by the county health officials in accordance with current CDC guidelines. 

7. The positive student can return to physical school when meeting criteria for symptom 
based strategy or test based strategy.  All other students may return to physical school 
after the required days of quarantine are met if they are not sick or showing symptoms. 

8. If the attendance of campus learners at the site and/or district where the positive 
case occurs reaches a significant number of absenteeism (number to be determined 
by Stigler Public Schools Administration), the site and/or district will go to distance 
learning as deemed necessary.  The count starts on the first day of distance learning.  

9. Grab and Go meals will be provided starting on Day 1 of distance learning.  
 
 
SYMPTOM BASED STRATEGY (per CDC guidelines) 

 
Persons diagnosed with or suspected of COVID-19 who have symptoms may end home 
isolation with a doctor’s release when meeting the following criteria of symptom based 
strategy:  

● At least 10 days have passed since symptoms first appeared AND 
● At least 24 hours with no fever without the use of fever-reducing medication AND 
● Symptoms have improved 

 

 
TEST BASED STRATEGY (per CDC guidelines)  
Persons diagnosed with COVID-19 who have symptoms may end home isolation when: 

●  Resolution of fever without the use of fever-reducing medication AND 
● Symptoms have improved AND 
● TWO consecutive COVID-19 tests collected ≥ 24 hours apart 

 
                  



       SAFETY PROTOCOLS FOR EACH BUILDING SITE   1. Maximize classroom space to accommodate social distancing.  
2. Require seating charts for students by all teachers for all classes. 
3. Use disinfectant fogger machines in each classroom at the end of each school day. 

 
 

 BUS TRANSPORTATION  
1. Recommend alternate transportation if possible for all bus riders. 
2. Maximize air flow. 
3. Require a seating chart.  
4. Send a letter to parents about alternate transportation.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 

Assumption of the Risk and Waiver of Liability Relating 
to Coronavirus/COVID-19  

 
The novel coronavirus, COVID-19, has been declared a worldwide pandemic by the World 

Health Organization. COVID-19 is highly contagious and is believed to spread mainly from 
person-to-person contact. As a result, federal, state, and local governments and federal and state 
health agencies recommend social distancing, and have, in many locations, prohibited the 
congregation of large groups of people.  

 Stigler Public Schools (SPS), has put in place preventative measures to reduce the spread of 
COVID-19; however, Stigler Public Schools cannot guarantee that you or your child will not become 
infected with COVID-19. Further, attending classes and activities on the campuses of SPS could 
increase your risk and your child’s risk of contracting COVID-19.  
 
 

 
 

By signing this agreement, I acknowledge the contagious nature of COVID-19 and 
voluntarily assume the risk that my child and I may be exposed to or infected by COVID-19 while on 
SPS campuses. I understand that the risk of becoming exposed to or infected by COVID-19 at SPS 
may result from the actions, omissions, or negligence of myself and others, including, but not 
limited to, Stigler Public School employees, volunteers, students, and their families. I voluntarily 
agree to assume all of the foregoing risks and accept sole responsibility that I or my child may 
experience or incur in connection with my child’s attendance in activities,  or participation in SPS 
events. 

On my behalf, and on behalf of my child, I hereby release, covenant not to sue, discharge, 
and hold harmless Stigler Public Schools, its employees, agents, and representatives, of and from 
the Claims, including all liabilities, claims, actions, damages, costs or expenses of any kind arising 
out of or relating thereto. I understand and agree that this release includes any Claims based on the 
actions, omissions, or negligence of the Stigler Public Schools, its employees, agents, and 
representatives, whether a COVID-19 infection occurs before, during, or after participation in any 
SPS activity.  

 
______________________________________________________________          ____________________________________________ 
Signature of Parent/Guardian Date 
 
______________________________________________________________          _____________________________________________ 
Print Name of Parent/Guardian Student Name 
 
 
 
 

 
 
 
 
 



 
 

Parent Letter for Daily Self-Checks 
 

PLACE ON SCHOOL LETTERHEAD 
 
  
Insert Date 
 
 
 
Dear Parents,  
 
The safety of your child and our staff is of utmost importance as we return to school. During the school 
year, we are asking you to daily check your child for signs of COVID-19. Below is a checklist of 
statements you may use as a reference. If your child exhibits any of the following signs, indicated by 
answering yes to the questions below, please keep them at home. This checklist must be used separately 
for each child attending school from your household. There is a checklist attached to this letter that you 
may use daily to record answers for your child.  Regarding this daily checklist, this form does not need to 
be sent back to the school, but please note that you may be asked to present this form to the school office 
at any given time.  You may get another copy from your child’s school office or download it from our 
school website at www.stiglerps.com. 
  
_____ 1. Does your child have a temperature of 100 degrees or more today? 
_____ 2. Does your child have a sudden onset sore throat unrelated to allergies or a preexisting condition?  
_____ 3. Does your child have a sudden onset cough unrelated to allergies or a preexisting condition ?  
_____ 4. Does your child have a loss of smell or taste? 
_____ 5. Does your child have shortness of breath? 
_____ 6. Does your child have close contact with a positive COVID case?  
 
By sending your child to school, you agree the answer to each of the statements above is “No.”   If your 
child has any sickness or symptoms, please contact your child’s school.  Communication is key in this 
unprecedented situation.  
 
Stigler Grade School (918) 967-8835 
Stigler Middle School (918) 967-8775 
Stigler High School (918) 967-8834 
 
 
Thank you,  

School 
Principal  

 

 

 

https://www.stiglerps.com/


 
Parent Letter for Bus Riders 

PLACE ON SCHOOL LETTERHEAD  

Insert Date 

Dear Parents.  

As we begin the new school year, we are working diligently to provide a safe learning environment for 
our students. We know that many of our students currently ride the bus to and from school each day. We 
will continue to provide this option. However, we do encourage anyone who has the ability to transport 
their own students to please do so.  

Students that do ride the bus will be required to sit in their “assigned” seat each day. We will be keeping a 
log of all bus riders and their seat location. This will prove helpful in contact tracing should we have a 
positive COVID-19 case in the future. Also note, NO ONE will be allowed to be on the bus or at school if 
they have a fever of 100 degrees or higher or other symptoms as noted on the screening checklist. This is 
for the safety of all faculty, staff, and students.  

We want parents to know that along with the seating charts, daily cleaning, and as much social distancing 
as possible, we will also be increasing air flow, which will include having more windows down during 
the bus routes. We are following CDC guidelines and will do all we can to keep our students safe.  

As always, your child’s safety is our top priority. We hope that you have had a wonderful summer 
break, and we look forward to the upcoming school year.  

Sincerely,  

INSERT NAME 
Superintendent  
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

CONFIRMED CASE: Close/Quarantine of a SINGLE Classroom (Elementary School) 
Email to Elementary Staff  

 
 
 

Insert Date 
 
 
Dear Faculty and Staff,  
 
We currently have a CONFIRMED case of COVID-19 in our school. (Insert Teacher's name) classroom 
is now on quarantine for the next 14 days. If you or any of your students have been in close contact with 
the students from this classroom, please notify the office immediately. COVID-19 protocol for cleaning, 
distance learning, etc. will be followed during this time.  
 
Please keep in mind that confidentiality is important and this information is NOT to be shared to 
students, parents, or social media. All communication regarding this will come from the 
administration office and/or me directly. We will be sending notification information, as outlined by 
the superintendent, to all parents.  
 
The mandatory quarantine dates for this incident are (insert start date) until (insert return date.) Should 
you have any questions or concerns, please don’t hesitate to contact me.  
 
Sincerely,  
 
 
 
 
INSERT NAME Principal  
INSERT SCHOOL NAME 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

CONFIRMED CASE: Close/Quarantine of Positive Student  (MiddleSchool/High School) 
Email to Middle School or High School Staff  

 
 
 

Insert Date 
 
 
Dear Faculty and Staff,  
 
We currently have a CONFIRMED case of COVID-19 in our school. Please check the COVID Student 
Data Tracking Google Document to see if this student has been in your classroom.  This student will now 
be on quarantine for the next 10-14 days.  If you have been in close contact with this student, please 
notify the office immediately. COVID-19 protocol for cleaning, distance learning, etc. will be followed 
during this time.  
 
Please keep in mind that confidentiality is important and this information is NOT to be shared to 
students, parents, or social media. All communication regarding this will come from the 
administration office and/or me directly. We will be sending notification information, as outlined by 
the superintendent, to all parents.  
 
The mandatory quarantine dates can be found for each student in the COVID Student Data Tracking 
Google Document. Should you have any questions or concerns, please don’t hesitate to contact me.  
 
Sincerely,  
 
 
 
 
INSERT NAME Principal  
INSERT SCHOOL NAME 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

CONFIRMED CASE: Close/Quarantine  OF CONFIRMED CASE 
Sample Script for Phone Call and Parent Letter 

Teachers will contact parents via phone and send the letter below. 
 

 
 

 PLACE ON SCHOOL LETTERHEAD  
 

 
 
Insert Date 
 
 
 
Dear Parents,  
 
We regret to inform you that a student at (insert school name) has tested positive for COVID-19. This 
student was in the same classroom or has been traced to have been in close contact with your child. 
Currently, we are following CDC guidelines and protocols set by the State Department of Health and our 
school district to decrease potential spread. Therefore, it is mandated that your child be immediately 
switched over to the distance learning platform and be quarantined at home for the next 14 days. We 
understand that this is not the ideal situation and is an inconvenience for all involved. Your student will 
not be counted absent during this mandatory quarantine, and he or she will be expected to continue with 
class assignments. 
  
Your child’s teacher will be in contact with you regarding distance learning.  
 
Should your child/children start exhibiting COVID-19 related symptoms, it is strongly recommended that 
you contact their primary care physician or the local health department to have them tested immediately.  
 
The mandatory quarantine dates for this incident are (insert start date) until (insert return date.) Should 
you have any questions or concerns, please don’t hesitate to contact our school office at (insert phone#).  
 
Sincerely,  
 
 
 
 
INSERT NAME Principal  
INSERT SCHOOL NAME 
 
 
 
 
 
 
 
 



 
 

CONFIRMED CASE: To the Parents NOT in the Quarantined Classroom  
Parent Letter 

 
 

PLACE ON SCHOOL LETTERHEAD 
 
 
 

Insert Date  
 
 
 
 
Dear Parents,  
 
We regret to inform you that a student or staff member at (insert school name) has tested positive for 
COVID-19. The students, faculty, and staff that were in close contact with this individual have been 
notified and mandated to quarantine at home for 14 days. At this time, we do not feel that your child was 
in close contact with the positive individual; however, we are working with the health department on 
“contact tracing” and will individually notify you if we find out otherwise. We are following CDC 
guidelines and protocols set by the State Department of Health and our school district to decrease 
potential spread.  
 
Should your child/children start exhibiting COVID-19 related symptoms, it is strongly recommended that 
you contact their primary care physician or the local health department to have them tested immediately.  
 
Should you have any questions or concerns, please don’t hesitate to contact our school office at (insert 
phone#).  
 
Sincerely,  
 
 
 
 
INSERT NAME Principal  
INSERT SCHOOL NAME  
 
 
 
 
 
 
 
 
 
 
 
 



 
 

CLOSURE OF ENTIRE SITE or DISTRICT DUE TO COVID-19 
Parent Letter 

 
 

PLACE ON SCHOOL LETTERHEAD 
 
 

Insert Date 
 
 
 
Dear Parents,  
 
Due to an increase in COVID-19 cases and an increase in absences within our school, we will transition to 
distance learning effective immediately. At this time, school is scheduled to resume (insert date here). 
Grab and Go meals will be available for curbside pickup.  
 
This shutdown is going to differ from the one we experienced this past spring. All students will be 
transitioned over to our distance learning platform.  
 
Your child’s teacher will be in contact with you in regards to distance learning. 
 
Student medications that are held in your school nurse’s office can be picked up at each site by the parent 
or guardian if needed during this mandatory shutdown. Please call the school at (insert phone #) to 
schedule a time. Picture ID is required for pick up.  
 
The safety and well-being of students and employees is our top priority. We will continue to monitor the 
evolving health crisis caused by coronavirus. We are adhering to guidance from the Oklahoma State 
Department of Health, State Department of Education, the CDC, and Emergency Management in all 
decisions made.  
 
Thank you for your understanding and partnership with us as we take the necessary steps to protect our 
school community. Again, the situation is being closely monitored and we will keep you apprised of any 
changes. 
  
Sincerely,  
 
 
Insert Name Principal (if one campus)  
Insert Superintendent (if multiple campuses or whole district) 
Name of School inserted here  
 
 
 
 
 
 
 


