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School Information

School Day

8:10 a.m. - 4:00 p.m.
7:45 a.m. Doors open.  Breakfast is served until 8:05am. Students should not arrive

before 7:45 a.m.
8:15 a.m. Classes begin for all grades.  Students arriving after 8:15 a.m. must be

accompanied by an adult to sign in at the front office for a tardy slip.

* According to state law, the United States Pledge, the Oklahoma State Pledge, and recognition of
a moment of silence is observed during announcements.

* Lunch schedules vary according to grade.

* An office issued parent/guardian card is required to pick up your child if you use the car
line.

* To pick up a student throughout the school day, the parent or guardian must show proper I.D.
and be listed on the student contact sheet.  (Students will not be released from class until the
parent arrives).

* Note: The front office is unable to process student dismissals from 3:30pm to 4:00pm. Patrons
will not be allowed to enter the building from 3:30pm to 4:00pm due to student safety.

*Please, contact the school via phone or note before 3:00 p.m. for ANY change in regular
transportation. This procedure will allow the office sufficient time to notify the teacher and
student. Changes for bus transportation require written permission and a bus pass approved
through the department of transportation.  Students are not allowed to ride busses to another
household unless prior arrangements have been made.
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Admission to School
The following documentation is required for new student enrollment:
*Birth certificate
*Current immunization records
*Address of last school attended
*Copy of parents’/guardians’ driver’s license
*Proof of Residency (utility bill, lease agreement...)
*CDIB/Tribal Membership Card, if applicable
You may NOT enroll your child without this documentation.

Contact Sheet
It is essential that emergency contact numbers are kept current and accurate.  We must be
able to contact you in case of an emergency. A contact sheet, with student information, must be
completed by the parent/guardian at the beginning of the school year.  The school office should be
notified immediately of any change in address, phone number, or contact people so that the
contact sheet can be updated.

Visitors
In order to ensure the security of our schools, parents, visitors, and volunteers MUST report to
the front office, present valid State I.D., and receive a visitor’s badge to enter the school.

All visitors  I.D. will be scanned with our Security System to check the credibility and
background of our visitors.

Any parents or volunteers assisting within Helen Paul Learning Center and Cherokee
Elementary must complete and pass a State Background Check conducted by the Campus
Police.

School Telephone
Classes will not be interrupted for a phone call to the teacher.  A voice message can be left and
the teacher will return calls at plan time or at the end of the day.  In an emergency, a message can
be left with the school office and the message will be promptly communicated to the teacher or
your child.

Wireless Communication Devices
A wireless communication device includes a cell phone or any other electronic device capable of
transmitting or receiving voice or data communications. It also includes any electronic device
capable of storing information including, but not limited to, any form of electronic notebook,
tablet, camera, personal CD player, MP3 player, iPod, or any other similar device or computer.

*Students will turn off all wireless communication devices and put them away at the beginning of
the school’s instructional day.
*Students will not use wireless communication devices in school hallways, classrooms,
restrooms, or on the playground during the school day.
*It will be the responsibility of the student to ensure that no wireless communication device is set
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to receive incoming calls or text messages during the school day.
*The school is not responsible for lost or stolen cell phones and electronic devices.  The student
and/or parent accepts all responsibility for any wireless communication device brought to school.
Please, label your child’s possessions.
*Should a device be confiscated due to violation of this policy, the staff member will take the
device to the office for the remainder of the day. Prior to dismissal, the student may collect their
device.  On the second offense the parent will be required to pick up the student’s device.
*A student needing to make a telephone call that requires the use of his/her cell phone may be
granted permission at the discretion of the teacher or the office staff.

Safety
Providing a safe environment for our students is of prime importance to all faculty and staff.  We
especially need to use caution at the start and end of our day.  Please, remind your child to never
leave with someone they do not know.  We ask that you also take extra precautions to safeguard
our students when driving in and around our elementary schools. Please refrain from cell phone
usage around all school buildings.

Attendance
Prompt and regular attendance is important for success at all levels.  Additionally, under
Oklahoma law, parents are responsible for their child’s attendance until graduation from high
school or the age of eighteen.  This includes tardies and early checkouts.  According to Oklahoma
state law, more than 10% per semester chargeable absences will be referred to the truancy officer,
which can result in a visit to Truancy Court and/or Department of Human Services.

*Parents should notify the school office by 10:00 a.m. on the day of the absence to explain the
reason for the absence.
*If a child is sick and visits a doctor, the parent/guardian must bring a doctor’s note to the office
on the day the child returns.  The note must be signed by the doctor and must include a diagnosis
or description of the symptoms in order for the absence to be excused.
*Students will be allowed to make up any schoolwork missed.  They will have one day for each
day absent to make up missed class work and homework. Class work may be picked up by
notifying the office staff after the second consecutive absence. Teachers will need a 24 hour
notice in order to get materials ready for pickup.
*Absences due to suspension from school will not count toward the 90% policy.

Perfect Attendance
The only absences that do not count against a student’s perfect attendance record are those that
are due to school activities in which the student is participating or the bus being unable to reach
the student due to weather conditions.  These absences will not be recorded as absences.

Tardies are recorded if a student arrives after 8:15 a.m. or leaves before 4:00 p.m.  Four tardies
per semester equals one chargeable absence. Parents MUST bring their child into the building
to sign in when tardy.
Nonchargeable absences
These absences are validated by a doctor’s note, funeral verification, or a religious holiday.  They
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will be recorded and will count against a student’s perfect attendance record.  However, they will
not count toward the 90% day policy.

Chargeable absences
These absences are not validated by a doctor’s note, funeral verification, or a religious holiday.
They will be recorded and will count against a student’s perfect attendance record and will count
toward the 90% day absence policy.

Withdrawal from School
Parents should let the school know, as soon as possible, if they are moving and the student will be
changing schools.  Academic records will need to be prepared for the withdrawal.

School Meals and Snacks
The district encourages the consumption of healthy foods and drinks.  Our school meal program
strives to serve well-balanced meals each day.

*Breakfast and hot lunches are provided at no cost to the student.
*Students may bring lunch from home (unconsumed food will be disposed of).  Students are not
allowed to share food with other students.
*Every effort is made to limit unhealthy snacks and drinks.  Soda and energy drinks are not
considered healthy drinks and should be limited/omitted from home-packed lunches whenever
possible.  Please do not send glass bottles for lunch.
*State law does not allow home-baked goods to be distributed to students.  Only commercially
prepared foods and drinks are allowed for snacks and parties.

All families should complete the Economically Disadvantaged form during enrollment.  This
information helps our school apply for grants that can be valuable to our students’ success.

Distractions
As the education of our students is our primary focus, certain distractions should be avoided.  We
appreciate your help in this area.

Toys at School
Problems arise when students bring articles that are hazardous to the safety of others, interfere
with the educational environment, or are so expensive that parents are upset if they are lost.

*Students should not bring electronic games, toys, playing/trading cards, makeup, or sports
equipment to school unless it is for a class project.
*All students are to be responsible for their personal property.  The school will not be responsible
for lost or stolen property.
Dress Code
Good standards of dress and appearance reflect good judgment, poise, increased maturity, help
develop a positive self-concept, and help to create a purposeful atmosphere at school.  Attire for
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all students should be reasonable, modest, and appropriate at all times.  This helps to minimize
distractions.

*Midriffs, halters, and other similar attire that exposes undergarments or private areas of the body
are not considered appropriate for school and will not be permitted.  Helen Paul Learning Center
and Cherokee Elementary require straps to be at least two fingers wide.  Shorts will be allowed,
but only those of fingertip length (no shorter than fingertips when standing with hands at side).
Pajama bottoms and racer back shirts are not allowed at school.
*Students shall wear appropriate footwear for protection, safety, and hygienic reasons while on
school grounds, participating in school activities, or on school transportation vehicles.
High-heeled sandals, house slippers and shower shoes/plastic or rubber flip-flops are examples of
unsafe footwear.
*Attire advertising drugs, tobacco, alcohol, profanity, obscene pictures, or anything deemed
inappropriate will not be permitted.
*Students should dress appropriately for the weather. Listen to the weather news each morning to
learn of needs for warm clothing, sweaters, coats, rain gear, etc.
*No caps, hats, or hoods are to be worn inside the school buildings, except on designated days.
*Please label all backpacks, lunchboxes, and clothing items.
*Hairstyles should be reasonable, modest, clean and in such a style as to not cause distraction
from educational instruction.  Face painting will not be permitted unless approved for special
school activity.
*Exceptions to the dress code may be allowed during special events, in which parents will be
notified.  Because trends and styles change, final approval for controversial hair or dress will be
decided by the building principal (based on the criteria of distractibility to instruction).

Health Policies
The health policies written in the student handbook are an abbreviated version of Catoosa
Public Schools complete policies. For more detailed information on the health policies below,
please refer to the complete policy manual in any school office.

Health Policies

All Catoosa Schools share a school nurse and a health clerk. In case of a serious illness or injury
to a student, the nurse will be contacted to provide an evaluation and the parent/guardian will be
contacted immediately if deemed necessary. Therefore, it is imperative that we have
emergency phone numbers for each and every student.

Attendance at Catoosa Public Schools is not permitted if any of these symptoms are present:

Vomiting, consistent diarrhea, a temperature of 100 degrees or higher, rash, lice infestation,
drainage from a red or pink eye, or any other symptoms determined at the discretion of the school
nurse. Please contact the school nurse anytime that you may have doubts. Readmission to school
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is only permitted after the student has been symptom and fever-free for 24 hours or if a
doctor’s note states the student is not contagious and may return back to school.

Immunizations

The board of education shall provide an environment for students to study, interact, and learn.
Such an environment shall be reasonably free of known hazards that may threaten or endanger the
health of our children or educators.

The board of education shall require that no child be admitted to this school district unless and
until certification from a licensed physician or authorized representative of the State Department
of Health is presented to the school administrators that such child has received or is in the process
of receiving the immunization currently required by the Oklahoma State Department of Health
regulations, unless an exemption has been granted from the immunizations on medical, religious,
or personal grounds or as otherwise required by law.

If a parent or guardian is unable to pay for the required immunization, the school will refer the
student to the State Department of Health for assistance.

See immunization table from the Oklahoma Department of Health below:

Academics
Being academically prepared is ultimately the responsibility of the student.  However, teachers
and parents must share this responsibility.  Teachers prepare the appropriate content and skill
instruction; parents must provide support and encouragement to their children.  Teachers
recognize the individual necessities of each student and provide them with the opportunity to
develop to their fullest potential.  Parents need to show a non-threatening interest in their child’s
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learning by demonstrating concern about what they are doing in school.  It is important that
students share their schoolwork with their parents, whether it is good or bad.

Academic Progress
Progress reports will be sent home during the fifth week of each quarter or nine-week session.
Report cards are sent home to parents at the end of each quarter.

Grading Scale for Cherokee Elementary:
E = Excellent A = 90 -100
S = Satisfactory B = 80 - 89  Above Average
N = Needs Improvement C = 70 - 79  Average
U = Unsatisfactory D = 60 - 69  Below Average

F =   0 - 59   Failing

Homework
Homework is the responsibility of the student.  The student should only seek help from parents
when needed.  Children should have a specific time and place for doing schoolwork at home.

Parents have a responsibility to check with their child each day to see they get their homework
done and back to school. Homework should only be work that has been taught and needs practice
or when students do not complete the work during regular school hours.

School Issued Materials
*Textbooks, workbooks, library books, and all other materials that are issued to a student become
the responsibility of the student and must be returned to school at the end of the school year or
when a student withdraws from school.  If a book is lost or damaged, it is the responsibility of the
parent to pay the replacement value.
*Students will be issued a school IPAD and/ or Laptop with Apple accessories.  If school is not in
session, the child will be held responsible for the use, care, and return of the device. When school
resumes, the device must return with the child.

Promotion / Retention
Catoosa teachers and the Board of Education strongly believe in the importance of building a
child’s learning foundation early, which will lead to a more successful future.

*Promotion is to place a student who has successfully completed the required units of instruction
for a particular grade level into the next higher grade level following the end of the school year.
The promotion will be recorded on the student’s permanent record.
*Retention is to provide the student an additional year in which to successfully complete the
required units of instruction before advancing to the next higher grade level.  It will be indicated
on the student’s record that he/she did not successfully complete the current grade.
*If concerns arise that a student is struggling with the academic materials, parents will be notified
to discuss what can be done to prevent retention no later than the end of the third quarter.
*Each elementary school forms a committee to review retention factors in order to make a sound
team recommendation to each candidate's family regarding promotion and retention.  The
committee will be composed of the classroom teacher, the counselor, the principal, and any
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pertinent personnel.

Strong supportive evidence will be presented to the parent/guardian regarding retention.
This evidence will be based on:

1. Testing that covers the subject matter presented to the student.
2. Assignments directly related to the subject matter being taught.
3. Consideration will also be given to the student’s level of maturity (physical, mental, emotional,

and social).
4.  The student’s attendance record.

*Parents are expected to stay informed of their child’s academic progress using various methods
such as accessing grades online, reviewing reports of progress, and conferencing with teachers.
The school staff will make reasonable efforts to help the student improve his or her academic
standing.

*The Catoosa Board of Education, recognizing the importance of a good learning foundation in
the early grades, will support retention decisions in grades Kindergarten through Fifth, with the
following supportive evidence:

--State of Oklahoma Reading Sufficiency Act requirements.
--In Kindergarten, less than 80% mastery of upper and lower-case letter recognition and sounds
and unsatisfactory performance on state approved assessments administered throughout the year.
Professional teacher opinion will be used to determine developmental maturity.
--In grades First through Fifth, grades, benchmarks, or state approved assessments.  Professional
teacher opinion will be included in making recommendations to retain students.

*The ultimate goal of this policy is to provide the best possible placement for each student,
ensuring educational success.

Retention Appeal Process
Any parent may request reconsideration of a retention decision.
First Level of Appeal:  The parent may request review of the initial decision, by letter, to the
building principal.  If no request is received within five (5) days of the parents’ receipt of written
notification of the initial decision, the initial decision will be final.
Second Level of Appeal: The parent may request review of the principal’s decision by letter to
the Superintendent.  If no request is received within five (5) days of the parent’s receipt of the
principal’s decision, the principal’s decision will be final.
Final Level of Appeal: The parent may request review of the Superintendent’s decision by letter
to the Clerk of the Board of Education.  If no request is received within five (5) days of the
parents’ receipt of the Superintendent’s decision, the Superintendent’s decision will be final.

Parents will be notified in writing of the date, time, and place of the Board meeting at which the
retention decision will be reviewed.  The Board’s decision will be final.  If the parent disagrees
with the Board's decision, they may prepare a written statement, detailing the reason for
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disagreement, which will be placed in the student’s permanent education record.

Proficiency Based Promotion Policy
In order to advance to the next grade level of study, students will have the opportunity to
demonstrate proficiency in the learner outcomes of the higher level. Proficiency based testing will
be scheduled at least twice a year, which will allow time for the district to make appropriate
decisions regarding the advancement and placement of students who choose to take advantage of
this option.
*A parent, guardian, or educator may request testing.
*A completed application for testing must be submitted to the school principal 30 days prior to
the testing date.
*Upon receiving the request for testing, the school principal or designee will inform the student’s
parent or guardian of the educational options available to the student.
*The student’s social, emotional, physical, and mental maturity will be considered in making a
recommendation regarding the student’s readiness for testing and possible advancement.
*If the student’s parent or guardian requests promotion contrary to the recommendation of school
personnel, the parent or guardian will sign a written statement to that effect which will be
included in the student’s permanent record.   At the next scheduled testing time, students will take
an objective test covering learner outcomes for that grade.
*Students who score at least 90% on an objective test may proceed to the demonstration portion
of the proficiency testing.  Students will be required to demonstrate proficiency on tasks that
involve a performance or demonstration that is appropriate to the grade being tested.
*Students who score at least 90% on the demonstration portion of the test will be advanced to the
next grade.  Students must complete all of the proficiency based testing steps prior to the
beginning of the next grade.
*Demonstrated proficiency will be noted on the student’s permanent record as “Pass”.  Failure to
demonstrate proficiency will not be noted.
*The District will seek to accommodate the needs of students with disabilities who wish to
demonstrate proficiency pursuant to this policy.

Clubs and Organizations
The following club is sponsored by and under the direction and control of each school:
JOM/Indian Club:  A Native American Studies Club, in which all students with a CDIB/tribal
membership card on file are eligible to attend.

Conduct
It is the intent of the school to administer fair and reasonable discipline appropriate to the
violation on an individual basis.  Judgments may be influenced by the seriousness of the violation
and may involve any of the following forms of action:

*Detention - a correctional measure used when a behavior is deemed inappropriate.  Students are
to report to the appropriate teacher/principal, at the specified time, with class work to be studied.
*In school suspension - temporary removal of a student from the regular classroom and their
peers.  The student will be given their classwork while in an isolated area with supervision.  The
student will not participate in specials and lunch will be provided in isolation.
*Out-of-school suspension - refers to the temporary removal of a student from school.  The
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student is suspended to the custody of the parents and is not allowed to be on or near school
premises during the suspended time frame.  Students will be allowed to make up all the work.
The student who is suspended from school may not attend or participate in school activities
during the time of the suspension and will not be eligible to receive any organizational or school
honor for the remainder of the current school year.

The following behaviors at school, on school transportation or attending school events will result
in disciplinary action, which may include detention or out-of-school suspension.

*Abusive or threatening behavior toward a student or a teacher
*Arson
*Attempting to incite or produce imminent violence directed against another person because of
his or her race, color, religion, ancestry, national origin, disability, gender or sexual orientation.
*Cheating
*Conduct that disrupts the normal educational process
*Conduct occurring outside of the normal school day or off school property that has an immediate
negative effect on the discipline, educational process, or effectiveness of the school
*Distributing, intent to distribute, or possession of drugs, alcohol, or tobacco
*Extortion
*Fighting: hitting, kicking, punching, or in any other way harming another student or personnel
*Forgery
*Harassment, intimidation, and bullying, including gestures, written or verbal expression,
electronic communication or physical acts
*Insubordination or disrespect for authority/willful disobedience
*Possession of obscene materials
*Possession, threat, or use of a dangerous weapon and related instrumentalities (i.e., bullets,
shells, gunpowder, pellets, etc.
*Profanity, obscene language or action
*Refusing to work in class
*Theft or possession of missing or stolen property
*Transmitting, or allowing to be transmitted, any negative or demeaning telephonic,
computerized or electronic message directed at a specific individual (Cyber-bullying)
*Truancy
*Vandalism, willful damage to school property
*Any additional inappropriate behaviors determined by the building principal

As required by law, the district will provide additional procedural safeguards for students
identified as having disabilities under the Individuals with Disabilities Education Act or Section
504 of the Rehabilitation Act/Title II of the Americans with Disabilities Act who are suspended
or are otherwise subject to disciplinary removal.

Suspension Appeals Procedure
Parents and the student will be notified by phone stating the reason and length of suspension.
The parent has the right to have the suspension reviewed by a committee appointed by the
Superintendent.  An appeal to a committee can be requested by letter to the school principal,
which must be received within five days after the student or parent receives the principal’s
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suspension decision.  The suspension decision will become final if the request is not submitted
within this time frame.

School Bullying Prevention
The Oklahoma Legislature established the School Bully Prevention Act with the express intent of
prohibiting peer student harassment, intimidation, bullying (physical, emotional, social, sexual
and cyber) and threatening behavior.  These terms include any repeated gesture, written or verbal
expression, electronic communication or physical act that a reasonable person should know will:
*Harm another student
*Damage another student’s property
*Place another student in reasonable fear of harm to the student’s person or damage to the
student’s property
*Insult or demean any student or group of students in such a way as to disrupt or interfere with
the School District’s educational mission or the education of any student.

Student Reporting of Bullying Incidents
Every student has the responsibility of reporting any incident of bullying behavior to a
responsible adult whether or not the reporting student is the target. Reporting is not tattling.
Reporting is done when someone is doing something harmful or on purpose.  It is done when
someone needs help or is scared.  Tattling is done by students trying to get someone else in
trouble or by someone trying to get attention.

Parent Responsibilities
To help prevent bullying at school parents/guardians should:
*Encourage their child to report bullying when it occurs.
*Take the opportunity to talk with their child about bullying.
*Inform the school immediately if they think their child is being bullied or is bullying other
students.
*Watch for symptoms that their child may be a victim of bullying and report those symptoms.
*Cooperate fully with school personnel in identifying and resolving incidents.
*Participate in all activities designed to eliminate harassment, intimidation, bullying and
threatening behavior, including activities designed to address confirmed incidents.
School Bullying Consequence Plan
Catoosa Elementary students are expected to exhibit civility at all times. Bullying behaviors will
not be tolerated. The following outlines consequences but does not limit other options that may
be necessary depending on frequency and/or severity of the nature of the incidents.
Step 1: Behavior addressed with promise not to repeat and/or apology.  Report is filed.
Step 2: Behavior addressed with one-day suspension. Report is filed.
Step 3: Behavior addressed with three-day suspension and referral for counseling option.  Report
is filed.
Step 4: Behavior addressed with recommendation of long-term suspension.  Report is filed.

District Bus Discipline Procedures
Catoosa Public Schools strives to ensure a safe, respectful and responsible travel experience to
and from school.  To ensure student safety, Catoosa Public Schools has established  a student
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code of conduct for all transportation.  Understanding that bus drivers are an extension of the
classroom, they have the authority to uphold transportation rules and policies set forth by the
Catoosa Public Schools’  Board of Education.  Students who violate transportation policy
(Student Behavior, Sec 10-page 24) are subject to any of the following actions, per administrative
discretion.

● Verbal warning from bus driver
● Conference with the Transportation Director
● Contact of the student’s parent and/or legal guardian
● In-School Consequence
● Loss of transportation privileges
● Repeated behavior will result in additional consequences.

Bus Regulations
The Catoosa Public Schools Board of Education has established the policy that riding a school
bus is a privilege.  Students not observing these safety regulations and guidelines could be subject
to loss of bus riding privileges.  It is important that every student be entitled to a safe trip to and
from school.  Unsafe riders are not tolerated.
NOTE: Bus riders are subject to being videotaped while on the school bus.

Safe Rider Code for Bus Riders:
Be on time at the bus stop, which is 3 – 5 minutes before the scheduled pick up time.  Wait for the
bus to come to a complete stop before boarding.  If you must cross a road, wait for the driver to
signal you across. Always cross at least 10 feet in front of the bus.

When necessary, there may be 3 students to a seat. Saving seats for other students will not be
allowed. Students must sit facing the front, with their backs against the seat. Feet should touch the
floor, if possible. The driver has the authority to assign seats at any given time for student safety.
After boarding the bus, students must remain in their seats until the bus reaches the designated
stop.  The transportation office must approve any alternative stop in advance.  Students are
required to use the spot nearest their home.  There is no door-to-door service.

Any damage to bus fixtures, or equipment must be paid for by students responsible for the
damages, with possible loss of riding privilege. Students have to make payment before being
allowed to return to the bus.

Keep aisles clear of items such as musical instruments, school projects, etc.  If you must carry
personal items (including school issued materials) on the bus they must be secured in a backpack
and placed in the students’ lap.  Helium balloons are not permitted on the bus.

At no time will a student put any part of their body out the bus window.  Students should not talk
to another student that is outside the bus.  No loud talking or boisterous noises at any time.
Excessive noise can distract the driver and could result in a serious accident.  Radios and
hand-held games are not allowed.  Videotaping by any student is strictly prohibited and will be
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subject to administrative action.

Absolute quiet at all railroad crossings.

Do not throw objects inside, into, or out of the bus. This could obstruct the view of an oncoming
vehicle and result in an accident or cause the driver to have to stop very suddenly, causing injury
to passengers.  This includes spitting.

Food or beverages may not be sold or consumed on the bus.  Loose papers or food may cause a
slipping hazard or possible choking.  This includes gum or candy.

The bus driver has authority over the bus passengers while in transit.  The driver has the
responsibility to correct any student on the bus for riding unsafely. The chain of command for
discipline starts with the bus driver and continues through the director to the building
administrator.

Parents MUST call the office in order to secure a BUS PASS for a student to ride a different bus
or load/unload at a different stop.  Courtesy transportation is not permitted.  Buses will not
transport for parties, play dates or special activities.

Students can be denied permission to ride a bus to and from school if they choose not to
cooperate with the driver.

Fighting, abusive language or gestures, damaging school equipment, failure to cooperate with
school personnel, possession and or use of drugs, alcohol, weapons, etc. are all major violations
that will result in automatic bus suspension.  Parents must assume responsibility for the behavior
of their children while riding the bus.

When bus-riding privileges are suspended, the parent is responsible for transporting the child to
and from school.  Bus suspension must be served in the consecutive days stated.  Drivers have the
authority to enforce all bus rules.  Any student refusing to obey these rules will be reported to
school authorities and may lose riding privileges. Suspension means all areas of transportation.

Any complaints should be reported promptly to Transportation Services.  All conferences will be
scheduled through the director’s office.

School Closings/Ice Routes:
*In those situations when the roads may be icy or snow packed and school is in session, it may be
necessary to utilize alternate bus routes. These alternate bus routes are referred to as “ice routes”.
Only certain buses should be affected.  Refer to www.catoosaps.net for specific ice routes and the
REMIND Messaging System.

*When on ice routes, buses may run later than regularly scheduled times.  Listed are a few of the
stations that generally receive school cancellation/ice route information before
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6:00 am:
AM 740/KRMG, TV 2/KJRH, TV 6/KOTV, TV 8/KTUL, TV FOX 23/KOKI.

ICE ROUTES

Lynn Lane Stops at Archer and Brady Midway Stops on Midway
Jefferson Hills Stops on Oak Grove Road Pine Valley Stops on Pine St
Hidden Hills Stops on Oak Grove Road Ridgeview Estates Stops at Port Deli
21st Acres Stops on 21st St. Town & Country Stops at 193rd at entrance
281st to 287th (Sinor) Stops on Admiral only Woodcrest Stops at Woodcrest Church
Redbud Valley Stops at 193rd & Stoney Dr, Redbud Ct., Redbud Dr.

Policies
Statement of Non-discrimination
There will be no discrimination in the district because of race, color, sex, pregnancy, gender,
gender expression or identity, national origin, religion, disability, veteran status, sexual
orientation, age, or genetic information in its programs, services, activities and employment.  The
following people have been designated to handle inquires regarding the district’s
non-discrimination policies: Section 504/Title II of the Americans with Disabilities Act and Title
IX Coordinator – Paula Haueter at 918-266-8603.  Title VI of the Civil Rights Act Coordinator –
Legal Department. Age Act Coordinator – Human Resources at 918-266-8603.  Any individual,
who has experienced some other form of discrimination, including discrimination not listed
above, may contact Campus Security or the Administrative offices at 918-266-8603.
Outside assistance may be obtained from:
U.S. Department of Education
Office for Civil Rights
One Petticoat Lane
1010 Walnut Street, Suite 320
Kansas City, MO  64106
816-268-0550

Asbestos Hazard Emergency Act
In response to the Asbestos Hazard Emergency Act, P.L.99-5519, and EPA regulations, we have
completed a three-year re-inspection of our buildings that contained asbestos building materials.
As a result of our inspection, we are pleased to announce the areas that contain asbestos pose no
health problems.  The Management plan and the results of the re-inspection will be available for
your viewing during office hours, in the Office of the Superintendent.  Please call for an
appointment.

Parents Right to Know Policy
Catoosa Public School will provide, upon parent/guardian’s request, in a timely manner,
information regarding the professional qualifications of the student’s classroom teachers
including, at a minimum, the following:
*Whether the teacher has met State qualification and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction.
*Whether the teacher is teaching under emergency or other provisional status through which State
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qualification or licensing criteria have been waived.
*The baccalaureate degree major of the teacher and any other graduate certification or degree
held by the teacher, and the field of discipline of the certification or degree.
*Whether the child is provided services by paraprofessionals and, if so, their qualifications.

In addition parents may request and Catoosa Public School shall provide to each parent the
following:
*Information on the level of achievement of their child in each of the State academic assessments
as required under NCLB; and
*Timely notice that their child has been assigned or has been taught for four or more consecutive
weeks, by a teacher who is not highly qualified.
The notice and information provided to parents under this paragraph shall be in an understandable
and uniform format and provided in a language that the parents can understand.

Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act (FERPA) is a Federal law that affords parents
and “eligible students” over 18 years of age certain rights with respect to the student’s education
records.  They are:
*The right to inspect and review the student’s education records within 45 days of the day the
district receives a request for access. Parents or eligible students must submit a written request to
the school principal or appropriate school official that identifies the record(s) they wish to inspect.
This school administrator will make arrangements for access to the education records and will
notify the parent or eligible student of the time and place where the records may be inspected.
*The right to request correction of the student’s education records that the parent or eligible
student believes are inaccurate, misleading or otherwise in violation of the student’s privacy
rights.  Parents or eligible students may ask the district to amend a record that they believe is
inaccurate, misleading or in violation of the student’s privacy rights.  They must submit a written
request to the school principal or appropriate school official, clearly identify the part of the record
they want changed, and specify why it is inaccurate, misleading or otherwise in violation of the
student’s privacy rights.  If the district decides not to make changes in the record as requested, the
district must notify the parent or eligible student of the decision and advise them of their right to a
hearing regarding the request for correction.  Additional information about the hearing procedures
will be provided to the parent or eligible student at the time of this notification.
*The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent.  School officials with legitimate educational interests are permitted disclosure without
consent.   A school official is a person employed by the district as an administrator, supervisor,
instructor or support staff member, including health or medical staff and law enforcement unit
personnel, a person serving on the board; a person or company with whom the district has
contracted to perform a special task, such as an attorney, auditor, medical consultant, or therapist;
or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.  A school official
has a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibility.  Upon request, the district will disclose education
records without consent to officials of another school district in which a student seeks or to enroll.
School districts may disclose, without consent, “directory” information; however, the district
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must inform parents and eligible students about directory information, allowing them a reasonable
amount of time to request that the district not disclose directory information about that student.
School districts must notify parents and eligible students annually of their rights under FERPA by
means of a special letter, inclusion in a Parent/Teacher Association (PTA) bulletin, student
handbook and/or other means left to the discretion of each school district.
*The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the district to comply with the requirements of FERPA.  The name and address of the office
that administers FERPA are:

Family Policy Compliance Office
U. S. Department of Education

400 Maryland Avenue, SW
Washington, D.C. 20202-5901

Directory Information Notice
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the district,
with certain exceptions, obtain your written consent prior to the disclosure of personally
identifiable information from your child’s education records.  However, the district may disclose
appropriately designated “directory information” without written consent unless you have advised
the district to the contrary in accordance with district procedures.  The primary purpose of
directory information is to allow the district to include this type of information from your child’s
education records in certain school publications. Examples include:
*A playbill, showing your student’s role in a drama production
*The annual yearbook
*Honor roll or other recognition lists
*Graduation programs
*Sports activity sheets, such as for wrestling, showing weight and height of team members
*Newspaper articles, school website, and school videos

Two federal laws require local educational agencies (LEAs) receiving assistance under the
Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon
request, with three directory information categories - names, addresses and telephone listing -
unless parents have advised the LEA that they do not want their student’s information disclosed
without their prior written consent.
Directory information will not be released to outside organizations for commercial or
non-commercial purposes.
If you do not want the district to disclose directory information from your child’s education
records without your prior written consent, you must notify the superintendent in writing.

The district has designated the following information as “directory information,” and it will
disclose that information without prior written consent.
*The student’s name, address, and telephone listing
*The student’s date and place of birth
*The student’s dates of attendance
*The student’s grade level (i.e., first grade, tenth grade, etc.)
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*The student’s participation in officially recognized activities and sports
*The student’s degrees, honors and awards received
*The student’s weight and height, if an athlete
*The student’s photograph
*The student’s electronic mail address
No parent or eligible student can opt out of the requirement that a student wear his/her ID badge,
which shows the student’s school ID number.

SCHOOL-PARENT COMPACT
The Catoosa Elementary Schools and the parents of the students participating in activities,
services, and programs funded by Title I, Part A of the Elementary and Secondary Education Act
(ESEA) (participating children), agree that this compact outlines how the parents, the entire
school staff, and the students will share the responsibility for improved student academic
achievement and the means by which the school and parents will build and develop a partnership
that will help children achieve the State’s high standards. This school-parent compact is in effect
each year.
REQUIRED SCHOOL-PARENT COMPACT PROVISIONS:
School Responsibilities:
The Catoosa Elementary Schools will:

● Provide high-quality curriculum and instruction in a supportive and effective learning
environment that enables the participating children to meet the State’s student academic
achievement standards as follows:

● Providing highly qualified teachers in every classroom, engaging students in current
technology practices and rigorous and relevant curriculum with increased literacy
activities, uninterrupted instructional time, and developing positive parent and community
relationships.

● Hold parent-teacher conferences (at least annually in elementary schools) during which
this compact will be discussed as it relates to the individual child’s achievement.
Specifically, those conferences will be held during the fall and spring each year.

● Provide parents with frequent reports on their children’s progress.  Specifically, the school
will provide reports:

● Progress Reports – Each five week (except pre-k and kindergarten) and Report Card each
nine weeks.

● Access to staff.  Specifically, staff will be available for consultation with parents as
follows

● Parent/Teacher Conferences, during plan times, and at the end of the school day.
● Provide parents opportunities to volunteer and participate in their child’s class and to

observe classroom activities, as follows:
PFC organization, classroom volunteers, field trips, class parties, and special events/activities

held any day of the school year.

Parent Responsibilities:
We, as parents, will support our children’s learning in the following ways:

1. Monitoring attendance.
2. Making sure that homework is completed.
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3. Volunteering in the classroom or the school setting.
4. Participating, as appropriate, in decisions relating to the child’s education.
5. Promoting positive use of extracurricular time.
6. Staying informed about a child's education and communicating with the school by

promptly reading all notices from the school or the school district either received from the
child or by mail and responding, as appropriate.

7. Serving, to the extent possible, on policy advisory groups, such as being the Title I, Part A
parent representative on the school’s School Improvement Team, the Title I Policy
Advisory Committee, the District-wide Policy Advisory Council, the State’s Committee of
Practitioners, CPAT, the School Support Team or other school advisory or policy groups.

INTERNET AND TECHNOLOGY SAFETY PURSUANT TO THE
CHILDREN’S INTERNET PROTECTION ACT

It is the policy of the district to: (a) prevent user access over its computer network to, or
transmission of, inappropriate material via Internet, electronic mail, or other forms of direct
electronic or digital communications; (b) prevent unauthorized access and other unlawful online
activity; (c) prevent unauthorized online disclosure, use, or dissemination of personal
identification information of minors; and (d) comply with the Children’s Internet Protection Act
[Pub. L. No. 106-554 and 47 U.S.C. §254(h)].

Definition
Key terms as defined in the Children’s Internet Protection Act:
Access to Inappropriate Material - To the extent practical, technology protection measures (or
“Internet Filters”) shall be used to block or filter Internet (or other forms of electronic or digital
communications) access to inappropriate information. Specifically, as required by the Children’s
Internet Protection Act, blocking shall be applied to visual depictions of material deemed obscene
or child pornography, or to any material deemed harmful to minors. Subject to staff supervision,
technology protection measures may be disabled or, in the case of minors, minimized only for
bona fide research or other lawful purposes.

Inappropriate Network Usage
Any individual who uses the district’s resources to access the Internet or engage in any electronic
or digital communication is required to participate in the district’s education efforts (undertaken
pursuant to the Children’s Internet Protection Act) and comply with the district’s acceptable use
policy.

Supervision and Monitoring
All employees are responsible for supervising and monitoring student use of the Internet in
accordance with the district's technology policies and the Children’s Internet Protection Act. The
district's IT director shall establish and implement procedures regarding technology protection
measures. No individual will be permitted to use the district's technology resources in a manner
inconsistent with the district's policies.
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Personal Safety
Employees and students shall not use the district’s technology resources in any manner that
jeopardizes personal safety. Students and employees must follow the district's technology
policies, including the acceptable use policy, which details the district's safe use standards.

ACCEPTABLE USE OF INTERNET
ELECTRONIC AND DIGITAL COMMUNICATIONS

DEVICES
The forms of electronic and digital communications change rapidly. This policy addresses
common existing forms of electronic and digital communication (email, texting, blogging,
tweeting, posting, etc.) but is intended to cover any new form of electronic or digital
communication which utilizes a computer, phone or other digital or electronic device.

As a part of the resources available to students and employees, the district provides Internet
access at each school site and at its administrative offices. The district intends for this resource to
be used for educational purposes and not to be used for conduct, which is harmful. This policy
outlines the district's expectations regarding Internet access. The ability to access the Internet
while on school property is a privilege and not a right. Access cannot be granted until an
individual has completed an "Internet Access Agreement" and access may be revoked at any time.
In addition to Internet access, the district also provides each secondary student with a personal
computing device. This equipment is loaned to the student for the remainder of the school year
for the express purpose of increasing educational opportunities. The student is required to return
the personal computing device at the conclusion of the school year in the same condition the
personal computing device was issued to the student, minus normal wear and tear. In the event
the personal computing device is damaged, lost or stolen, the student’s parent agrees to reimburse
the district in accordance with the fee schedule attached to the Use Agreement.

Any individual using district resources to engage in electronic or digital communications has no
expectation of privacy. Further, employees and students must be cognizant of the fact that
electronic or digital communications which occur on private equipment are often permanently
available and may be available to school administrators.
Employees and students are expected to use good judgment in all their electronic or digital
communications - whether such activities occur on or off campus or whether the activity uses
personal or district technology. Any electronic or digital communication, which can be
considered inappropriate, harassing, intimidating, threatening or bullying to an employee or
student of the district - regardless of whether the activity uses district equipment or occurs during
school/work hours - is strictly forbidden. Employees and students face the possibility of
penalties, including student suspension and employee termination, for failing to abide by district
policies when accessing and using electronic or digital communications.

The Internet provides users the ability to quickly access information on any topic - even topics
which are considered harmful to minors. The district's IT department has attempted to filter this
access in order to protect students from harmful content. In the event inappropriate material is
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inadvertently accessed, students should promptly report the site to their teacher so that other
students can be protected. No individual is permitted to circumvent the district's privacy settings
by accessing blocked content through alternate methods. In the event an employee needs access
to blocked content, he/she should make arrangements through the building principal or IT
director.
Although the district's IT department has taken appropriate steps to block offensive material,
users may unwittingly encounter offensive material. All users of the district's electronic resources
are required to exercise personal responsibility for the material they access, send or display, and
must not engage in electronic conduct, which is prohibited, by law or policy. If a student
inadvertently accesses or receives offensive material, he/she should report the communication to
the assigned teacher. If an employee accesses or receives offensive material, he/she should report
the communication to the building principal or IT director. No individual is permitted to access,
view or distribute materials, which are inappropriate or create a hostile environment.

Internet Access - Terms and Conditions.
Acceptable Use - Students. Students agree to access material in furtherance of educational goals
or for personal leisure and recreational use which does not otherwise violate this policy. No
student may make an electronic or digital communication that disrupts the education environment
- even if that communication is made outside of school or on personal equipment. Types of
electronic or digital communications that can disrupt the education environment include, but are
not limited to:

▪Sexting
▪Harassing, intimidating, threatening or bullying posts, tweets, blogs, images, texts, etc.
▪Distributing pictures, recordings or information that is harmful or embarrassing

Students who engage in electronic or digital communications that disrupt the education
environment are subject to disciplinary action, including suspension from school. Depending on
the nature of the electronic or digital communication, students may also be subject to civil and
criminal penalties.
Acceptable Use - Employees. Employees agree to access material in furtherance of educational
goals, including research and professional development. Employees are also permitted to
judiciously use the district's electronic resources for limited personal use, provided that the use is
of no cost to the district, does not preempt business activity, impede productivity, or otherwise
interfere with work responsibilities. Electronic or digital communications made using district
owned equipment must be professional in nature and cannot be used for the exercise of the
employee's free speech rights.
Any electronic or digital communication in which the employee can be identified as an employee
of the district – regardless of whether the communication is made with district owned equipment
or during work hours - must be a professional communication. Accordingly, if the individual is
identifiable as a district employee, electronic or digital communications must not contain sexual,
harassing, discriminatory or immoral content. Further, the communication cannot promote the
use of tobacco, drugs, and alcohol or be otherwise inconsistent with the district's objectives.
Violation of District policies and procedures may result in cancellation of computer-use privileges
and/or other disciplinary action up to and including termination of employment.
Employees are required to maintain appropriate electronic boundaries with students. Such
boundaries require that employees refrain from engaging in electronic or digital communications
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which show an undue interest in select student(s), are of a personal nature, model inappropriate
conduct, or are otherwise inconsistent with the district's mission and goals. In order to maintain
appropriate boundaries, the district encourages employees to:

▪Send group texts or emails
▪Use separate personal and school electronic accounts
▪Obtain written parental permission prior to posting pictures of minors
▪Respect individual privacy, including privacy rights granted by FERPA

Employees are expressly forbidden from using electronic or digital communication in a manner
inconsistent with their position as a role model for students. Any employee who engages in
inappropriate electronic or digital communication with students is acting outside the scope of
his/her employment with the district.
Prohibited Use. Users specifically agree that they will not use the Internet to access material that
is: threatening, indecent, lewd, obscene, or protected by trade secrets. Users further agree that
they will not use the district's electronic resources for commercial activity, charitable endeavors
(without prior administrative approval), product advertisement or political lobbying.
Parental Consent. Parents must review this policy with their student and sign the consent form
prior to a student being granted Internet access.
Privilege of Use. The district's electronic resources, including Internet access, are a privilege that
can be revoked at any time for misuse. Prior to receiving Internet access, all users will be
required to successfully complete an Internet training program administered by the district.
Internet Etiquette. All users are required to comply with generally accepted standards for
electronic or digital communications, including:

a. Appropriate Language. Users must refrain from the use of abusive,
discriminatory, vulgar, lewd or profane language in their electronic or digital
communications.

b. Content. Users must refrain from the use of hostile, threatening, discriminatory,
intimidating, or bullying content in their electronic or digital communications.

c. Safety. Students must not include personal contact information (name, address,
phone number, address, banking numbers, etc.) in their electronic or digital
communications. Students must never agree to meet with someone they met
online and must report any electronic or digital communication that makes them
uncomfortable to their teacher or principal.

d. Privacy. Users understand that the district has access to and can read all
electronic or digital communications created and received with district resources.
Users agree that they will not use district resources to create or receive any
electronic or digital communications that they want to be private.

e. System Resources. Users agree to use the district's electronic resources carefully
so as not to damage them or impede others' use of the district's resources. Users
will not:
▪install any hardware, software, program or app without approval from the IT

department
▪download large files during peak use hours
▪disable security features
▪create or run a program known or intended to be malicious

22



▪stream music or video for personal entertainment
f. Intellectual Property and Copyrights. Users will respect others' works by giving

proper credit and not plagiarizing, even if using websites designed for educational
and classroom purposes.
(See www.copyright.gov/fls/fl102.html)
Users agree to ask the media center director for assistance in citing sources as
needed.

g. Users shall access the Internet in a manner that does not compromise the security
and integrity of the District’s technology resources, such as allowing intruders or
viruses into the District’s technology resources. Users wishing to download any
document, file, or software from non-District sources must observe District
policies and procedures for virus checking and system security.

Security of District’s Technology. The District spends substantial monies to provide students and
staff with technology resources appropriate for the diverse educational and training interests
associated with education objectives in a technology-rich world. Users are required to adhere to
the highest standards of use to avoid compromise or destruction of the District’s resources.
Security with respect to the District’s technology resources requires adherence to the following:

a. Users are responsible for their individual logon passwords and email account
passwords and should take all reasonable precautions to prevent others from being
able to use these passwords. Users shall not share email passwords, provide
e-mail access to an unauthorized user, or access another user’s email without
authorization.

b. A computer logged into the District wide area network or the Internet should not
be left unattended. Users are responsible for all transactions made under their
User ID and Password.

c. Users are responsible for the appropriate storage and backup of their data.

Limitation of Liability. The district makes no warranties of any kind, whether express or implied,
for the services provided and is not responsible for any damages arising from use of the district's
technology resources. The district is not responsible for the information obtained from the use of
its electronic resources and is not responsible for any charges a user may incur while using its
electronic resources.
Security. If a user notices a potential security problem, he/she should notify the IT director
immediately but should not demonstrate the problem to others or attempt to identify potential
security problems. Users are responsible for their individual account and should not allow others
to use their account. Users should not share their access code or password with others. If a user
believes his/her account has been compromised, he/she must notify the IT director immediately.
Any attempt to log on to the district's electronic resources as another user or administrator, or to
access restricted material, may result in the loss of access for the remainder of the school year or
other disciplinary measures.
Vandalism.  No user may harm or attempt to harm any of the district's electronic resources.  This
includes, but is not limited to, uploading or creating a virus or taking any action to disrupt, crash,
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disable, damage, or destroy any part of the district's electronic resources.  Further, no user may
use the district's electronic resources to vandalize another computer or system.
Inappropriate Material. Access to information shall not be restricted or denied solely because of
the political, religious or philosophical content of the material. Access will be denied for material
that is:

a. Obscene to minors, meaning (i) material which, taken as a whole, lacks serious
literary, artistic, political or scientific value for minors and, (ii) when an average
person, applying contemporary community standards, would find that the written
material, taken as a whole, appeals to an obsessive interest in sex by minors.

b. Libelous, meaning a false and unprivileged statement about a specific individual
that tends to harm the individual's reputation.

c. Vulgar, lewd or indecent, meaning material which, taken as a whole, an average
person would deem improper for access by or distribution to minors because of
sexual connotations or profane language.

d. Display or promotion of unlawful products or services, meaning material which
advertises or advocates the use of products or services prohibited by law from
being sold or provided to minors.

e. Group defamation or hate literature, meaning material which disparages a group or
a member of a group on the basis of race, color, sex, national origin, religion,
disability, veteran status, sexual orientation, age, or genetic information or
advocates illegal conduct or violence or discrimination toward any particular
group of people. This includes racial and religious epithets, "slurs", insults and
abuse.

f. Disruptive school operations, meaning material which, on the basis of past
experience or based upon specific instances of actual or threatened disruptions
relating to the information or material in question, is likely to cause a material and
substantial disruption of the proper and orderly operation of school activities or
school discipline.

Application and Enforceability. The terms and conditions set forth in this policy shall be deemed
to be incorporated in their entirety in the Internet Access Agreement executed by each user. By
executing the Internet Access Agreement, the user agrees to abide by the terms and conditions
contained in this policy. The user acknowledges that any violation of this policy may result in
access privileges being revoked and disciplinary action being taken. For students, this means any
action permitted by the district's policy on student behavior. For employees, this means any
action permitted by law, including termination of employment.
Education of Students Regarding Appropriate On-Line Behavior. In compliance with the
Protecting Children in the 21st Century Act, Section 254(h)(5), the district provides education to
minors about the appropriate use of the district's electronic resources, including interacting with
others on social networking and chat sites, and cyber bullying. As a part of that education,
guidelines on cyber bullying and Internet safety for students are attached to this policy.

Addendum - Filtering and Security Policy

24



This addendum includes specific and general directives concerning District filtering and
security measures.
Content Filtering

In accordance with CIPA, the district employs content and URL filtering to block
pornography, obscene material, and other material deemed harmful to minors. In addition, the
District prevents access to some materials in order to maintain the safety and integrity of the
District’s internal network. For the purposes of content filtering, the District employs both
“category” filtering and specific URL blocking. The following categories are blocked by the
District: all adult content, peer-to-peer/file sharing, non-educational games, criminal skills,
dubious/unsavory webpages, terrorist/militant/extremist webpages, dynamic DNS services, bad
reputation domains, BotNets, hacking, malicious code/virus, phishing, spyware, web-based
proxies/anonymizers, online auctions, and dating/personals. In addition, the District chooses to
block specific URLs, usually uncategorized.

Application Filtering
In order to compliment the District’s content filtering policy and help ensure that the

District is doing all it can to comply with CIPA’s mandate to protect minors, and in order to help
protect the District’s information infrastructure, the District also employs filtering at the
application layer of the OSI model. This is also accomplished through a combination of category
blocking and specific application blocking. The District blocks the following categories of
applications: gaming, instant messaging (third-party; the District supplies an internal Jabber
instant messaging service), proxies, social networking, and third-party email. In addition, the
District blocks some streaming media applications.
External Access

In general, it is the policy of the District to block external access to the District network.
Some exceptions include: District hosted websites, District hosted calendaring services, District
hosted mail services, and District hosted educational curricula. In addition, some District services
require external access for third-party vendors. Also, when deemed necessary, access may be
granted to vendors making repairs or configurations.

When direct access to the District network is required by individual employees, such
access may be granted by the District administrative personnel with approval from the
superintendent or her or his designate.
Interpretation

It shall be the position of the District that any attempt to circumvent any of the District’s
content filtering, application filtering, or firewall measures is a violation of the acceptable use
policy in addition to any other policies or laws which may be violated. As such, the District
reserves the right to apply disciplinary action in accordance with this policy and other District
policies or agreements.
Modification and Update

The District may modify or update the content filtering, application filtering, and firewall
policies at any time without notice. In general, updates to this addendum will be available upon
request.

Measures employed by the District for content filtering and application filtering always
present notification to the end user in the form of a block page. When categories or specific URLs
or applications are added to the filters, attempts to use blocked content will result in immediate
notification to the end-user.
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Cyberbullying and Internet Safety Fact Sheet
People can be bullied in lots of ways, including through cyber bullying. Cyber bullying is when
someone sends or posts things (words, pictures, recordings) that are mean, embarrassing or make
people feel scared, embarrassed or uncomfortable. Even if they don't do this at school sometimes
cyber bullying makes things at school hard. No student is allowed to disrupt school through cyber
bullying.

Cyber bullies work in lots of ways, but here's some of their most common:

▪Send or post mean messages
▪Makeup websites or accounts with stories, cartoons, pictures or "jokes" that are mean to

others
▪Take embarrassing pictures or recordings (without asking first)
▪Send or post stuff to embarrass others
▪Hack into other people's accounts are read their stuff
▪Hack into other people's accounts and send or post their private stuff
▪Pretend to be somebody else to get someone to give him or her private info
▪Send threats

If you're a cyber bully, knock it off! Ask your principal/counselor how you can make things right.

If someone is cyber bullying you, there's something you can do about it:

▪Don't respond to and don't ignore a cyber bully. Instead, tell an adult you trust. If cyber
bullying follows you to school, tell your teacher, counselor or principal.

▪Even if what the bully does is embarrassing, don't delete it. Instead, get a copy so you
can prove what happened.

▪Have an adult help you contact a company representative (cell phone company, Yahoo,
Facebook, Twitter, etc.) about blocking or removing the bad stuff.

You can't always stop people from being mean, but there are ways to help yourself:

▪Don't give out your personal info in electronic or digital communications
▪Don't tell anyone but your parents what your login name, password or PIN number is
▪Don't post or send embarrassing pictures or recordings (even on your own sites) - bullies

love to copy your stuff

Suggestions for Parents:

▪Help your child understand how permanent electronic or digital communications are
▪Talk to your child about understanding, preventing and responding to cyberbullying
▪Contact your student's school for help if you suspect your child is being cyber bullied –

or if you suspect your child is engaging in cyber bullying

PERSONAL WIRELESS DEVICES
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The district requires that all individuals devote their full attention to education while at school or
during education activities. Accordingly, the district expects both employees and students to limit
their use of personal wireless devices at school. Wireless devices include, but are not limited to,
cell phones, laptops, recorders, etc.

Personal wireless devices shall be turned off and out-of-sight in locations such as restrooms,
locker rooms, changing rooms, etc. (“private areas”). The uses of any audio/visual recording and
camera features are strictly prohibited in private areas. Students who observe a violation of this
provision shall immediately report this conduct to a teacher, coach, or the building principal.
Employees who observe a violation of this provision shall immediately report this conduct to a
supervisor, the building principal or other administrator.

It is the district's policy that students who possess a personal wireless device at school must keep
that device turned off and out of sight throughout the entire school day. No student will be
permitted to access his/her personal wireless device during the school day except with teacher
permission due to an emergency.
Students who violate this policy will have their personal wireless device confiscated until the end
of the day. If this behavior continues, parents will be notified and the student may lose the
privileges of possessing such a device for the remainder of the school year. Students are also
subject to other disciplinary action.
Students may not use any personal wireless device to:

● send or receive answers to test questions;
● record conversations/events during the school day, on school property or at activities;

threaten, harass, intimidate, or bully;
● take, possess, or distribute obscene or pornographic images or photos;
● engage in lewd communications;
● violate school policies, handbook provisions, or regulations.

Warning: Possessing, taking, disseminating, transferring, or sharing obscene, pornographic,
lewd, or otherwise illegal images, photographs, or communications, whether by electronic data
transfer or otherwise (commonly called texting, sexting, emailing, and other modes of electronic
or digital communication) may constitute a CRIME under state and/or federal law. Any person
possessing, taking, disseminating, transferring, or sharing obscene, pornographic, lewd or
otherwise illegal images, photographs, or communications will be reported to law enforcement
and/or other appropriate state or federal agencies, which may result in arrest, criminal
prosecution, and inclusion on sexual offender registries.

DATA INFRASTRUCTURE, COMPUTER NETWORKS,
DISTRICT-OWNED AND PRIVATE EQUIPMENT

In accordance with the District’s other policies concerning the use and provision of technology,
Catoosa Public Schools reserves the right to manage the district network infrastructure.
It is the general policy of Catoosa Public Schools to allow use of the school network and data
services by employees and representatives of the district only on district-owned equipment.
Exceptions to this policy are made for:
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Vendors who have been contracted to do work for the district.
Vendors who are demonstrating products for possible sale to the district.
Vendors, officials, and trainers who are providing professional development to the district.
Local, state, and federal officials who are conducting audits or other business with the District.

In addition, the Superintendent or his or her delegate may make exceptions to this policy in
writing on a case-by-case basis.

Wireless Networks (WiFi)
The district may, at its discretion, offer public access to the District’s wireless network. Such
access may be offered for specific functions or on an on-going basis. Such offering of public
access shall not be construed to create a contract or right to access. When such access is offered, it
will be subject to all of the District’s security measures, and users shall have no right to privacy.
In addition, users will be responsible for the protection of their own data and should be aware that
by its very nature public WiFi is an insecure medium for transmitting data. The District will
assume no liability for data loss, corruption, or theft on its public WiFi network.

Acceptable Use and Security
In all cases, access to the District network and data infrastructure is governed by the District’s
Internet and Technology Systems Safety and Appropriate Use policy. Additionally, use of District
technology systems will be subject to any applicable laws, especially, but not limited to: the
Family Educational Rights and Privacy Act, provisions of the Health Insurance Portability and
Accountability Act, the Children’s Online Privacy Protection Act, the Children’s Internet
Protection Act, and the Oklahoma Open Records Act.
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