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CATOOSA HIGH SCHOOL POLICIES 
The purpose of the Catoosa Student-Parent handbook is to establish uniform standards and 
expectations for student conduct.  As a complement to the Catoosa School Policies and 
Procedures, this handbook outlines the policies, processes, and procedures that have been 
developed specifically to suit the needs of CHS stakeholders.  These expected standards have 
been designed to promote both social and academic success and development.  These standards 
and requirements will be implemented without regard to race, religion, gender, age, national 
origin, or disability.  It is the responsibility of the student and parent to be knowledgeable of and 
compliant with these established policies.  The fact that something is not specifically listed or 
addressed in this document is not a valid excuse for conducting one’s self-contrary to, or in a 
manner not complementary to, or respectful of, the intent outlined by this policy.  Students who 
elect not to conform to the procedures, policies, and guidelines set forth will be subject to 
appropriate interventions, disciplinary actions and/or sanctions commensurate with the totality of 
the circumstances as provided for by Catoosa Public Schools.  

ACADEMIC PROGRESS 
Report cards are distributed each semester. In addition, progress reports are distributed each 
nine-week period.  Parents are encouraged to sign-up for monthly, weekly, or daily automated 
updates of their student’s attendance and grades. Students and parents should visit their 
counselor for their Catoosa Gradebook username and password for accessing their account. Both 
students and parents are strongly encouraged to check attendance and grades weekly. 

ACCESS TO STUDENT RECORDS  
Parents and Students are entitled to the rights specified in the Family Educational Rights and 
Privacy Act (FERPA).  

The Oklahoma Open Records Act provides for release of directory information about students to 
all parties requesting the information.  Parents or guardians have the right to exclude directory 
information from being released.  To exclude a student, parents must submit a request in writing. 

ACCIDENTS/INJURIES 
All accidents and injuries must be reported to the classroom teacher or school authorities 
immediately.  Reports of accidents or injuries will be documented by the teacher, nurse, or other 
school personnel and submitted to the main office.  This procedure will assist with the processing 
of any medical claims that may result from the accident or injury.  Students feeling ill enough to 
miss class should report to the school nurse or other school personnel.  Ill students who fail to 
report to the school nurse or office will be subject to “Truancy” sanctions.  Students missing 
school because of illness issues are to submit signed documentation from a doctor.  

STUDENTS MUST BE IN A SUPERVISED AREA WITH A STAFF MEMBER  

AT ALL TIMES 
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ASSEMBLIES AND FORUMS 
Assemblies are a valuable learning experience.  Students have a very special obligation to 
practice common courtesy and to show respect for others during these events. Attending 
assemblies is a privilege – not a right.  The following rules will apply for all assemblies and 
talent shows: 

1. Courteous attention to speakers and persons on stage will be expected of each student at 
all times.  

2. Students will normally go to general assemblies with their class and should do so in a 
quiet and orderly manner. 

3. NO food or drink allowed in the auditorium. 

4. Students will remain seated at all times. 

5. Students who are ejected from an assembly program will receive consequences. 

6. Students who wish to be excused from attending a particular assembly must submit a 
written request to the office at least 24-hours prior to the assembly.	

ATTENDANCE 
Oklahoma school law provides that it is unlawful for a parent or guardian to not compel a 
child to attend school.  (Oklahoma Compulsory Education Law, State Statute Title 70, §10-
106) 

Regular, student attendance is essential for learning.  The CHS educational program requires 
regular, on time attendance to be effective.  Oklahoma law places the responsibility for school 
attendance on the parent/guardian, as well as the student.  It is the responsibility of each student 
and his/her parent/guardian to keep track of absences.   

School-related absences for athletic and/or academic events, games, meets, competitions, 
etc. are limited to (10) per year.   

A student with seven (7) or more absences (all absences count) in any semester for a particular 
course is subject to loss of credit for said course.  An absence for a class period occurs when a 
student misses more than 10 minutes of a class.  The 10 minutes may occur at the beginning, 
middle, or end of the class hour.  Three (3) tardies count as (1) unexcused absence, 
INCLUDING first hour tardies. UNEXCUSED ABSENCES and TRUANCIES ARE NON-
APPEALABLE, both for course credit and for revocation of transfer purposes. ALL 
ABSENCES (excused, unexcused, with explanation) shall be included in the calculation of the 
seven (7) day total.  Examples of excused absences may be personal illness, parent illness, 
attendance at a funeral, activities pre-approved by an administrator, doctor appointment, nurse 
office visit, or court appointments. 
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All other absences are unexcused.  Absences coded as “Truant” are non-appealable. 

Under Oklahoma’s Compulsory Education Law, it is the duty of the parent or guardian to 
notify the school regarding the reason for the absence of a school-age child.  The law also 
states that it is the duty of the school to notify the parent or guardian if a child is absent.  CHS 
utilizes an automated phone system to notify parents of student absences.  Parents or guardians 
must provide the school with an accurate telephone number to receive notification of student 
absences. After 24 hours, all “Absences” that are undocumented or without parental explanation 
will be considered “Unexcused”. 

DOCUMENTATION MUST BE PROVIDED FOR EACH RECORDED ABSENCE 
WITHIN (24) HOURS 

REVOCATION OF TRANSFER DUE TO NON-ATTENDANCE 
Catoosa Public Schools policy regarding Admission of District Transfer Students, states that 
students must follow approved board policy for attendance.  Students attending elementary or 
secondary schools shall be in attendance a minimum of ninety percent (90%) of instructional 
time.  All excused and unexcused absences and tardies should be considered in calculating a 
student’s attendance. TRANSFERS MAY BE REVOKED AT THE END OF THE SCHOOL 
YEAR FOR ATTENDANCE.  

NOTIFICATION OF LOSS OF CREDIT-SECONDARY STUDENTS  
Prior to the end of each semester, the Administration shall review absentee records and 
determine eligibility for credit in courses in which a student has absences in excess of seven (7) 
days.   If a student has excessive absences in a specific course, the student may not receive credit 
in that course only if, in the judgment of the Administration, the student has mastered the 
coursework. 

Students losing course credit due to excessive absences may be required to enroll for credit 
recovery, at their own expense.  Current rates are $200.00 per semester ($125.00 if free or 
reduced student.)  All summer school credit recovery is $200.00.  A contract must be executed 
and payment in full received before credit recovery classes can be started.  Courses not 
completed in specified time frame will be charged additionally to continue into the next 
semester.  Students failing the course at the end of the semester will have an “F*” recorded on 
their transcript. 

 
EARLY DISMISSAL/PICK-UP 
It is the policy of Catoosa Public Schools to ensure students always leave school in the custody 
of a safe adult who is authorized to do so by a parent or legal guardian.   

Only a parent or legal guardian may designate another adult (over the age of 18) to pick up 
a student early from school.  Such authorization must be presented in writing and entered into 
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the District’s emergency contact database.  Persons authorized by the parent or legal guardian for 
early pickup must be able to produce a valid, unexpired, photo identification card.  

A legal guardian is automatically authorized to check his/her child out of school unless official 
court documents are submitted to the school’s main office with instructions that restrict the 
parent/guardian’s access to the child.  Such instructions will be entered into the District’s student 
information management system. 

Adults who arrive at a school to check out a student must check in with the attendance office, 
sign an early release document, and provide valid photo identification.  The school office staff 
will check the signature and photo identification against the District’s student information 
management system to ensure the adult is authorized by the parents to have physical custody of 
the child.  Leaving school without Administrative permission is classified as Truancy.	

PARKING/DRIVING AFFIDAVITS 
A Permit-To-Leave Affidavit must be filed annually for students who drive themselves to 
campus and are regularly allowed to leave school for college classes, internships, work-study, 
tech campus, and doctors’ appointments.  Younger siblings must also have a Permit-To-Leave 
Affidavit on file to leave early with older siblings. 

Parents must call the Attendance Office to request their student be allowed to leave campus.  
Permits-To-Leave will not be sent to a student’s classroom.  Students are expected to check-out 
with the Attendance Office and pick up their own Permit-To-Leave Pass.  Students who fail to 
check-out with the Attendance Office will have their attendance coded as Truant and will 
be subject to the disciplinary consequences specified. 

LATE ARRIVAL 

STUDENTS ARRIVING AT SCHOOL AFTER 7:30 A.M. MUST SIGN IN AT THE 
ATTENDANCE OFFICE FOR A TARDY SLIP 

CHS IS A CLOSED CAMPUS 

Students are to remain on campus after arriving at school until they are dismissed from school at 
3:25 P.M.  Students leaving campus at any time (including lunch) without permission are 
considered truant.  Students who are guilty of leaving campus without permission will be given 
a disciplinary referral as detention, ISS, or up to suspension depending on the circumstances. 

Safe Rider Code For Bus Riders 
The Catoosa Public Schools Board of Education has established the policy that riding a school 
bus is a privilege.  Students not observing these safety regulations and guidelines could be 
subject to loss of bus riding privileges.  It is important that every student be entitled to a safe trip 
to and from school.  Unsafe riders are not tolerated.   
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NOTE:  Bus riders are subject to being video-taped while on the school bus. 

Bus Regulations  
Be on time at the bus stop which is 3-5 minutes before the scheduled pick up time.  Wait for the 
bus to come to a complete halt before trying to board.  If you must cross a road, wait for your 
driver to signal you across with his hand.  Always cross at least 10-feet in front of the bus. 

When necessary, there could be at least three persons in a seat.  The practice of saving seats for 
other students will not be allowed.  Students must sit facing the front, backs against the seat, and 
feet out of the seat, touching the floor if possible.  

After boarding the bus, you must remain in your seat until the bus reaches your designated stop.  
Any alternate stops must be approved in advance with the transportation office.  Students are 
required to use the bus stop nearest their home.  There is no door to door service.   

Any damage to bus fixtures, or equipment must be paid for by students responsible for the 
damages, with possible loss of riding privilege.  Students have to make payment before ability to 
return to the bus. 

Keep the aisles clear of items such as musical instruments, school projects, etc.  If you must 
carry personal items on the bus with you, please hold them in your lap or store them under the 
seat.  Flowers, balloons, and other party favors are not permitted on the bus. 

At no time will a student put hands, head or other parts of his body out the window.  Students 
should not talk to others outside the bus.  Don’t be loud or boisterous on the bus.  Excessive 
noise can distract the driver and could result in a serious accident.  Radios, CD/tape players, cell 
phones, headsets and handheld games are not allowed.     

Absolute quiet at all railroad crossings. 

Do not throw any objects inside or outside the bus.  This could obstruct the view of an on-
coming vehicle and result in an accident or cause the driver to have to stop very suddenly, 
causing injury to passengers.  This includes spitting. 

Food or beverages may not be sold or consumed on the bus.  Loose papers or food may cause a 
slippery hazard, or possible choking.  This includes gum or candy. 

A driver has the responsibility to correct any student on the bus for riding unsafely.  The chain of 
command for discipline starts with the driver and continues through the director to the building 
administration. 

Courtesy transportation is not permitted.  Students must have special permission from 
transportation officials, originating at building level, in order to ride an alternate bus. 

Students can be denied permission to ride a bus to and from school if they choose not to 
cooperate with the driver. 

Fighting, abusive language or gestures, damaging school equipment, failure to cooperate with 
school personnel, and possession and or use of drugs, alcohol, weapons, etc. are major violations 
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that will result in automatic bus suspension.  Parents must assume responsibility for the behavior 
of their children while riding the bus.   

When bus riding privileges are suspended, the parent is responsible for transporting their child to 
and from school.  Bus suspension must be served in the consecutive days stated.  Drivers have 
the authority to enforce all bus rules.  Any student refusing to obey these rules will be reported to 
school authorities and may lose riding privilege.  Suspension means all areas of transportation.   

A three day rule applies for bus riding.  If a student is not at the scheduled stop for three (3) 
consecutive school days, the bus will not make that stop until further notice.  

Any complaints should be reported promptly to Transportation Services.  Any conference will be 
scheduled through the director’s office.   

Any school policies, either by individual building or district wide, will take precedence.  

All choices can be overridden by administration.   

Catoosa Public Schools strives to ensure a safe, respectful and responsible travel experience to 
and from school.  To ensure student safety, Catoosa Public Schools has established  a student 
code of conduct for all transportation.  Understanding that bus drivers are an extension of the 
classroom, they have the authority to uphold transportation rules and policies set forth by the 
Catoosa Public Schools’  Board of Education.  Students who violate transportation policy 
(Student Behavior, Sec 10-page 24)  are subject to any of the following actions, per 
administrative discretion. 
 
● Verbal warning from bus driver  
● Conference with principal 

            Contact of the student’s parent and/or legal guardian  
            Restoration of behavior strategy/Leader In Me- 7 Habits 
● In-School Consequence 
● Loss of transportation privileges 
● Repeated behavior will result in additional consequences.  
● CAFETERIA/COMMONS AREA BEHAVIORS 

All students are expected to conduct themselves in a mannerly and orderly fashion while in the 
cafeteria and/or commons area.  Please abide by the following rules during breakfast and 
lunchtime so that everyone’s lunch will be pleasing, comfortable, relaxing, and expedient: 

-Students are to put their trash in the trash cans 

-Students are to keep food and condiments in their proper place 

-Students are to take their place at the END of the lunch line 

-Students are to pay for all items 

-Students are to leave backpacks and large purses outside of the serving line 
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-Students are to remain in the cafeteria, café area of high school, or Twist Center 
concession area until dismissed by a teacher or the bell. 

-Students are not to enter a classroom with any food or drink 

CAMPUS CONDUCT AND CLEANLINESS 
The conduct of students and the appearance of the school campus give lasting impressions to 
visitors as to the quality of the school program and the character of the students.  Litter and 
disruptive behavior create health and safety hazards for all who attend or visit CHS. 

 -All food and drink are to be consumed in areas designated for eating 

 -Trash is to be disposed of in the trash cans provided for that purpose 

 -Students are expected to clean up after themselves 

 -Vending machines are to be used before and after school and at lunch time 

We encourage all students to show pride in our school campus 

CHEATING/ACADEMIC DISHONESTY  
Cheating at CHS is considered an act of intent to gain or give information/knowledge for or 
during an assignment, test, quiz, examination, etc.  The minimum penalty for the act or intent of 
cheating will be a zero (0) for that assignment, test, quiz, or examination.  Students engaging in 
multiple and/or repeated incidents of plagiarism and/or cheating, including, but not limited to:  
stealing other students’ work, copying/pasting from source material, using electronic devices 
during an exam, or other action deemed dishonest, shall be subject to sanctions and disciplinary 
action to be determined by the Administration based on the totality of circumstances, and extent 
of the Academic Dishonesty. 

 
 
 
 
CLASS SCHEDULE 
No schedule changes may be made after the first ten (10) days of each semester.  If a student 
believes that a change is needed, he/she must first discuss it with his/her teacher and counselor.  
Schedule changes are only permitted in rare circumstances.  Schedules are developed by the 
counseling department.  All students will be enrolled in seven academic hours.  Seniors are 
required to attend and work in all courses in which they are enrolled.  Not needing graduating 
credit for a particular course is not an excuse for Truancy or Academic laziness.  
 

COMPUTER USE 
Student misuse of computer resources will result in appropriate disciplinary measures.  
Tampering, altering, or falsifying teacher grade books or computer programs may result in 
immediate out-of-school suspension. Students viewing inappropriate material, such as nudity, 
illegal drugs, etc., will be subject to suspension and/or revocations of network privileges.  
Students are expected to present themselves in a way that will create a positive impression as to 
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their character.  Any use of profane language, gestures, and/or possession of pornographic 
materials will result in a referral to the Principal’s office for disciplinary action.  Gang culture or 
gang association will not be tolerated and appropriate discipline will be instituted. 

Asking and/or receiving nude pictures from another student/person is against the law and school 
policy, and will be dealt with as a possible suspension and reported to the police.  

Any damage to any portion of the computer will be classified as vandalism, and students 
will be disciplined under that category according to the discipline program.  Students are 
to always carry their computer in the computer bag provided. 

CONCURRENT ENROLLMENT POLICY 
Catoosa High School encourages students who qualify to consider Concurrent Enrollment as an 
option for gaining credit at Catoosa High School.  Courses can be completed for dual credit 
through any institution of higher learning.  To be considered for concurrent enrollment the 
student must have taken the college entrance exam (ACT or SAT) and have the scores reported 
to the high school.  These scores must meet minimum entrance requirements as well as the 
minimum requirements for enrollment in the subject requested as published by the college where 
admission is sought. Permission will not be granted for students who do not qualify based on the 
information provided to the high school. 

Students must arrange to take the classes during the early morning or in the late afternoon or 
evening.  Catoosa allows students to take two classes concurrently and must take 4 classes at the 
high school.  If only taking one course concurrently, then the student must take 5 classes at the 
high school.  In either case one non-credit hour is allowed to travel from the college back to the 
high school. 

Students who drop a concurrent class for any reason or students who fail any concurrent 
enrollment class may not be allowed to continue in the concurrent enrollment program.  Students 
are encouraged to apply early so the available classes for concurrent enrollment do not fill up at 
the college.  Generally a student will have to take a Monday, Wednesday, Friday course in order 
to return to the high school on time.  Science courses with a lab should be carefully considered 
since the lab may be additional time and will make it difficult to return to the high school in time 
for classes.  See the counselor for a list of approved courses.        

CONGREGATING AND/OR LOITERING  
Students will be encouraged to move directly from one class to another during the scheduled 
school day.  Congregating and loitering in the halls, at lockers, around restrooms, in the parking 
lot, or in other areas of the building or campus is disruptive to the educational process and is not 
permissible. 

Students should arrange to exit the building prior to 4:00 P.M. unless they are under the direct 
supervision of a teacher and/or sponsor.  Students waiting for transportation must wait in/near 
the front entrance of the building.  Students found to be in unauthorized areas of the building 
after 4:00 P.M. for non-academic or non-school related activities will be identified as 
Trespassing and will be disciplined under that category of the discipline plan. 

CONTACT INFORMATION  
Keep all mailing, phone, email address, and emergency contact information updated and current. 
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CONTRABAND/CONFISCATED ITEMS 
Confiscated items may be picked-up by the parent/guardian, at the discretion of the 
Administration.  Items which are deemed to be weapons, hazards, illegal, etc. will NOT be 
returned.  This includes, but is not limited to:  knives, lasers, tasers, sharpened objects, illegal 
substances, tobacco, vapes, alcohol, and other such items.  

CATOOSA PUBLIC SCHOOLS, ITS FACULTY, STAFF AND EMPLOYEES ASSUME 
NO RESPONSIBILITY NOR LIABILITY FOR LOST, MISPLACED, OR STOLEN 
ITEMS 

COUNSELORS 
Each guidance counselor assists students by strengthening their academic goals, creating positive 
social relationships, and building solid aspirations for the future.  Since the high school years are 
the building blocks for college, all students are encouraged to utilize their counselors. 

Students needing to see their counselor should sign-up in the counselor’s office before school, at 
lunch, or between classes.  The counselors will send for students who have signed up for 
assistance. 

Even though the guidance counselors do not function as private therapists, they are available to 
counsel students in crisis situation.  Students may also be referred to outside organizations. 

If a parent/guardian believes his/her child is in need of special services on an ongoing basis, 
he/she may contact the counselor for information regarding services in the community. 

COURSE WORK & AP CREDIT  
All coursework, including, but not necessarily limited to:  readings, writings, quizzes, tests, 
exams, projects, presentations, and homework, are to be completed and submitted in the manner 
prescribed by the course instructor.  All submission deadlines and formats determined by the 
course instructor must be adhered to.  Failure to meet the deadlines and guidelines as designated 
by the course instructor will result in a zero (0) for that piece of work.  Teachers are not 
required to accept late work, unless at their personal discretion or classroom policy.  Students 
are encouraged to communicate with their teachers any extenuating circumstances which may 
impede the student’s ability to meet the instructor’s requirements.  Students may make-up 
classwork-for-credit missed due to Excused or School Related absence(s) within the timeframe 
established.  AP STUDENTS WILL SIGN A YEARLY CONTRACT AND MUST TAKE 
THE AP EXAM TO RECEIVE AN AP ON THEIR TRANSCRIPT 

CRISIS PLANS 
Should an emergency or disaster situation arise while school is in session, Catoosa Schools have 
made preparations to respond effectively to such situations and to care for all students. 

The district has a detailed emergency operations plan which has been developed with the 
assistance of our police and fire departments to respond to a variety of issues including a major 
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catastrophe. During an emergency crisis, the District will do everything it can to protect your 
child and to communicate with all parents as quickly as possible. 

In a crisis, a parent’s first instinct is often to call the school or come to the school to get their 
child.  This is not in the best interests of you or your child.  Our focus will be on the immediate 
safety needs of students and staff and District staff will not be able to work with individual 
parent calls and concerns. 

Parent/Guardian Instructions during An Emergency:  To assist us deal with an emergency 
crisis as efficiently and effectively as possible, please read and cooperate with the following 
instructions carefully: 

1.  Please do not telephone the school and tie up lines needed for emergency communication. 

2.  Please do not come to the school during the emergency or crisis. 

3.  During an emergency, we must know where every student is at all times and students will be 
kept at their school until the emergency passes and it is safe.  Once it is safe, students will be 
dismissed using the normal transportation and dismissal procedures or parents and guardians will 
be allowed to pick them up.  Students will be released only to their parents or guardians. 

4.  The District will notify the media of the situation and use them to pass on parent information 
and instructions. 

5.  The District may use an automated phone system to call all parents with information.  To 
insure that you receive such a telephone call, please make sure that the school has your current 
phone number on record.   

6.  Please discuss these matters with your child and immediate family and plan ahead to 
understand what you should do during an emergency.  Impress upon your student the need for 
them to remain at school and to follow the directions of school personnel in times of an 
emergency crisis. 

Transportation 
The decision to cancel school, change the time school starts or ends, or keep students at school 
will be based upon the nature of the emergency crisis including the time of day, the weather, and 
the ability to transport students. 

If an event takes place while students are being transported which limits further transportation 
(for example, emergency siren goes off or roads are closed), students already on the bus will 
remain under the supervision of the driver and school staff.  The driver will communicate 
through the radio with bus and district personnel.  Bus drivers will make every attempt to deliver 
students to their bus stops safely but may have to take students to the nearest school to be housed 
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safely.  On the way to school, any child not yet on the bus remains the responsibility of the 
parent or guardian.   

Hazardous Release (Chemical Spill) Near the School 
Shelter-in-Place procedures will be implemented. 

All students and staff will move inside and report to their rooms. 

Efforts will be made to prevent outside air from entering classrooms. 

Students arriving at school during the event report to the school office or a designated area 
because classrooms will be inaccessible. 

Lockdown 
No one will be allowed in or out of the school site. 

Students and staff will be held in a secure area. 

The police will have control of the school site and will control all access. 

When the incident is over, an “All Clear” signal will be given. 

DISCIPLINE 
The fact that something is not specifically listed or addressed in this document is not a valid 
excuse for conducting one’s self contrary to, or in a manner not complementary to, or respectful 
of, the intent outlined by this policy.  Students who elect not to conform to the procedures, 
policies and guidelines set forth will be subject to appropriate interventions, disciplinary actions 
and/or sanctions commensurate with the totality of the circumstances as provided.   

In addition, conduct occurring outside of the normal school day or off school property that has a 
direct and immediate negative effect on the discipline or educational process or effectiveness of 
the school, will also result in disciplinary action which may include in-school placement or out-
of-school suspension.  

DRESS CODE 
CHS has determined that reasonable regulation of school attire, personal adornment, and 
appearance is within its authority and consistent with its responsibility to provide an appropriate 
environment for learning.  Although the Board recognizes that individual students have a right to 
free expression, that right must be balanced with the Board’s responsibility to provide a safe 
secure, and orderly educational environment for all students.  The board solicits the support of 
parents/guardians in the enforcement of its dress code.  Students and their parents/guardians have 
the responsibility to be aware of any school specific dress codes and to conform to those 
requirements after the school has provided reasonable notice.  This includes clothing, and 
backpacks placed in lockers, etc.  This publication is the first notice. 
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The following are NOT permitted: 

Hats, hoods or other headgear inside the building. 

Clothing that promotes obscene, vulgar or profane messages.  Additionally, clothing that 
advertises or promotes dangerous weapons, tobacco, alcohol, or chemical substances, etc. 

Shorts, skirts, dresses, etc., shall not be shorter than the student’s fingertips when the student is 
standing.  

Yoga pants/tights not accompanied by a long shirt that covers the backside. 

Tank tops with straps less than 2 inches wide, see through material items, or midriffs. 

Excessive piercing in face or other body parts which may interrupt the learning process.  

Any article of clothing that allows under clothes to show such as low necklines showing 
cleavage, scoop tops and off the shoulder tops, strapless shirts, spaghetti straps, etc. 

Bare midriffs when standing or sitting.  No skin should show between the bottom of the shirt and 
the top of the pants or skirt. 

Pajama pants and blankets. 

Holes in jeans above the knee shall not be higher than the student’s fingertips when the student is 
standing. 

House shoes 

Decorations, designs, symbols, words, acronyms, etc. (including tattoos, and/or brands either 
temporary or permanent) imprinted upon or attached to the body or clothing which are crude, 
vulgar, profane, violent, death-oriented, sexually explicit or suggestive, advertising tobacco, 
alcohol, legal or illegal drugs or paraphernalia. 

ANY VISIBLE CLOTHING THAT IS ALTERED BEYOND THE MANUFACTURER’S 
PATTERN AND/OR IS STRETCH-TO-FIT IS NOT ALLOWED 

 

CONSEQUENCES FOR DRESS CODE VIOLATIONS 

First Offense 

Student will be reported to the office and given opportunity to correct the offense.  If it cannot be 
corrected at that point, the student will report to ISS for the remainder of the day and remain 
until issue can be corrected.   
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Second Offense 

Student will be reported to the office and assigned to detention, ISS, etc., parent will be 
contacted.  The student will remain in ISS for assigned period of time and also the violation has 
to be corrected.   

Third Offense 

Student will be sent to ISS or home for the day.  Administrative choice can be used.  A parent 
conference may be requested by the administration and the student will remain suspended until a 
parent conference has been held.   

If a student continues to violate policy, the administration will impose consequences that 
may include long-term, out-of-school suspension.   

General Rules (also applies to extracurricular school activities and events) 

Religious and Health Accommodation 

If a bona fide religious belief or health need of a student conflicts with the school dress code, 
reasonable accommodation shall be provided.  Any student desiring accommodation shall notify 
the school principal in writing of the requested accommodation and the factual basis for the 
request.  Approved coverings worn as part of a student’s bona fide religious practices or beliefs 
shall not be prohibited under this policy. 

Unusual Circumstances 

If any unusual situation relative to dress, accessories, or grooming arises which is not specifically 
covered in this policy, the building administrator shall have the authority to rule on the 
appropriateness of attire. 

E/2020 & GRADEBOOK 
Parents and Students should create an account, via Catoosa Public Schools counselors to check 
attendance, grades, and assignments weekly. 

ELECTRONIC DEVICES 
CHS policy limits the use of wireless communication devices/earbuds by students in the 
classroom according to the individual teacher’s rules.  Students in violation of a teacher’s policy 
may be subject to disciplinary procedures and confiscation of the device/earbuds.  Students are 
REQUIRED to hand over any such devices to a school employee when instructed to do so.  No 
wireless communication devices, headphones/earbuds are not to be worn/used in the hallways or 
auditorium due to the safety of the student. Students in violation will be subject to disciplinary 
procedures and confiscation of the items.  ANY OF THESE ITEMS BROUGHT TO SCHOOL 
IS AT THE STUDENT’S RISK.   
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CATOOSA PUBLIC SCHOOLS, ITS FACULTY, STAFF AND EMPLOYEES ASSUME 
NO RESPONSIBILITY NOR LIABILITY FOR LOST, MISPLACED, OR STOLEN 
ITEMS	

THE ELEVATOR IS FOR EMPLOYEE/GUEST USE ONLY.  If a student needs to use the 
elevator for medical or other special reasons, this is accepted.  Unauthorized use of the elevator 
may result in discipline measures. 

EMERGENCY DRILLS AND PROCEDURES 
Emergency/disaster drills are conducted on a regular basis, per state law, to assure that everyone 
is familiar with emergency procedures should a true emergency arise. 

1.  Directions and maps are posted in the classrooms and throughout the building. 

2.  Students and staff should familiarize themselves with the procedures in each room in which 
they have classes. 

3.  Each student is expected to participate and cooperate during emergency procedures. 

 
EXTRACURRICULAR ACTIVITIES/PROGRAMS 
CHS offers a wealth of extra-curricular athletic, academic, and performance related activities.  
Students are encouraged to try-out for a variety of activities to broaden their high school 
experience.  Studies have shown that students are more successful in school when they are part 
of a team, sport, or other activity. 

FEES, FINES, and CHARGES  
All CHS students are expected to pay all financial obligations in a timely manner, including, but 
not limited to: cafeteria and meal expenses, class dues, and hold cards.   

FIELD TRIPS 
Field trips are a means of extending the school’s curriculum beyond the classroom setting.  To 
participate in a field trip, a student must have passing grades and good attendance as well as 
written permission from his/her parent/legal guardian.  ANY TEACHER OF A STUDENT 
MAY DETERMINE A STUDENT IS INELIGIBLE TO ATTEND A FIELD TRIP BASED ON 
ATTENDANCE AND GRADES IN HIS/HER CLASS.  Students who do not present written 
permission to the teacher will not be permitted to attend.  The absence for a field trip is School-
Related and not charged against the student with regard to the attendance policy.  Each student 
will be responsible for work missed in all classes on the day of the trip.  All school rules, 
including the dress code policy, and regulations governing students at school apply on all field 
trips.  All High School field trips must be completed by April 5th. 

FIGHTING  
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Fighting between students is not tolerated.  All such acts of violence are considered dangerous 
and a disruption to the school process.  Students who participate in this type of behavior will be 
disciplined according to the CHS discipline plan.  Depending on the totality of circumstances 
and the severity of the fight, a student may receive discipline from detention up to out-of-school 
suspension.  Continued infractions could result in extended time of suspension.  Fighting at any 
school-related activity or event will be subject to the same disciplinary action as if it occurred at 
school.	

FORGERY 
The act of falsifying teacher/administrator signature or information on official school records, 
hall passes, documents, or any items requiring staff signatures is not tolerated.  Any student who 
forges a teacher, administrator, or parent signature will face disciplinary consequences up to out-
of-school suspension. 

OKLAHOMA’S PROMISE 
All students in 9th or 10th grade, under the age of 16 should apply for Oklahoma’s Promise even 
if he/she doesn’t qualify now, he/she may qualify by the senior year. Oklahoma’s Promise is a 
program which will pay for college tuition for students who qualify financially.  All students will 
need to complete the required courses to be eligible. You may find more information at this 
website:  www.okhighed.org/okpromise.    

GRADUATION REQUIREMENTS   
Catoosa High School is a four-year comprehensive secondary school.  Twenty-Four (24) units 
in grades 9, 10, 11, and 12 are required for graduation.  The maximum amount of credits that 
may be earned in one semester is 3.5.  One-half credit is earned for each semester successfully 
passed in a class.   

Of these twenty-four units, the following are required: 

4 units Language Arts:  English 9, English 10, English 11, and English 12 

4 units Social Studies:  Oklahoma History, US History, World History, Government, Careers & 1 
history elective 

3 units Science:  Physical Science, Biology I and one elective Science (Must take one Life and 
one Physical Science) 

3 units Math in high school:  Algebra I, Geometry, Algebra II, Algebra III or PreCalculus 

1 unit Fine Arts such as Art, Music, Speech, or Music Appreciation 

1/2 unit of Financial Literacy. 

Additional required classes for the College Prep/Work Ready Curriculum: 
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2 units of the same Foreign or non-English language or Computer Technology and 10 electives; 
and complete all mandated testing.	

Algebra I and English II and any two of the following tests:  English III, US History, Biology I, 
Geometry or Algebra II. 

Determination of Class rankings/Honor Graduates 
In order to increase the incentive for students to enroll in and complete higher level and enriched 
curriculum courses, the Board of Education is authorizing that the following grade-weighting 
adjustments be adopted and added to the existing grading procedure. 

All classes will continue to be graded on a maximum grade point level of A=4, B=3, C=2, D=1, 
F= No Credit.   

Graduating seniors shall be ranked within the graduating class on the basis of grade point 
averages for the four year program excluding the last semester of the senior year. 

Extra honors points shall be awarded by enrolling in the following AP/Honors Classes and 
completing both semesters: 

 

9th Grade  Honors English 1 

   Honors Science (when available) 

   Honors Geometry (when available) 

10th – 12th Grade Honors English 2 

   English 11/Advanced Placement 3 

   English 12/Advanced Placement 4 

   Honors US History 

   Honors World History 

   Algebra III Honors 

   Pre-Calculus Honors 

   Geometry Honors 

   Calculus/Advanced Placement (when available) 

   Chemistry/Advanced Placement when offered 

   Honors American Government (when available) 
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   Advanced Placement Art 

   Any approved RSU, NSU, or TCC Concurrent Course 

Each point shall represent a grade average of .02 or .03 for ranking purposes only.  Example:  An 
“A” in an honors class shall carry a grade point of 4.02.  An “A” in and Advanced Placement 
class shall carry a grade point of 4.03 class rank shall be determined by assigning the highest 
average, a rank of number one (1) the second highest average, the rank of number (2); etc.  In the 
event that two or more students have the same numerical average, they shall be given the same 
rank.  The next highest average will assume the next rank position, which would indicate the 
number of students having a higher rank. 

 

 

 
Transfer Grades 
No grade point adjustments from other schools will be granted unless the transcript designates 
clearly that the course offerings were at an honors level in the approval areas for consideration 
and a grading system of A, B, C, D, F was used. 

Students taking and completing a weighted class at any accredited college or university 
and/or an AP Class will receive an additional 0.03 adjustment on their Grade Point 
Average for each class taken.  This will offer an incentive for juniors/seniors wanting to 
participate in concurrent enrollment and Advanced Placement.	

Graduating with Distinction   
Catoosa High School requires the following for students to qualify for Graduate of Distinction: 
Students must apply with the counselors in January of their senior year. 

4 units of English 

4 units of Mathematics taken at the high school. Algebra I taken in the 8th grade will not count 
toward distinction, but will be counted as a high school credit. 

4 units of Social Studies 

4 units of Science 

2 units of Foreign Language (same language for two years) 

Must have a minimum of 3.5 (GPA) on a 4.0 scale. Student cannot have any classes completed 
by credit recovery or have any D’s or F’s on their transcript. 

Classes for distinction must be taken in the classroom and not through credit accrual (E2020). 

Achieve a satisfactory score of 20 on the ACT test. 

No D’s F’s or credit recovery on transcript. Course must be progressive in difficulty (example: 
can’t take a freshman level course during 12th grade year.) 
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No more than seven absences each semester for seven semesters of high school. 

MUST APPLY FOR GRADUATION WITH DISTINCTION IN THE COUNSELING OFFICE, 
NO LATER THAN JANUARY 31 OF GRADUATING YEAR. 

 HALL COURTESY 

1.  Walk to the right of the halls and stairways and do not block traffic by standing in groups. 

2.  Discard trash in the containers provided. 

3.  Do NOT run in the hallways. 

4.  Use the passing period time for getting to your next class on time. 

5.  Keep voices down in the halls.  

HALL PASSES  
A hall pass should be open and visible to any teacher who may ask to see the hall pass in the 
hallways.  Hall passes must be presented and returned to the appropriate teacher.  No student 
should be out of his/her assigned class without a pass from that teacher. 

HARASSMENT, INTIMIDATION, OR BULLYING 
Catoosa Schools expressly prohibits any form of bullying behavior by students at school as well 
as active or passive support for acts of bullying, harassment, and intimidation.  All students are 
strictly prohibited from engaging in any form of harassment, intimidation, or bullying.  These 
include but are not limited to verbal epithets, slurs, gestures, physical intimidation or abuse, 
written threats or graffiti targeted toward an individual because of race, color, gender, age 
national origin, sexual orientation, or disability (mental or physical). 

In addition, Catoosa Schools prohibits bullying behavior by students outside of the regular 
school day if it causes a substantial and material disruption at school or an interference with the 
rights of students and personnel to be secure.  This includes but is not limited to bullying through 
electronic communication, regardless of whether such communication originated at school or 
with school equipment, if the communication is specifically directed at students or school 
personnel and concerns bullying, harassment, or intimidation at school.  Such action/activities, 
even in jest are violations of these rules and regulations and will be subject to consequences up 
to suspension from school.  All harassment, intimidation, and bullying complaints will be 
investigated. 

Any student who is or has been subjected to harassment including but not limited to sexual 
harassment by another student or knows of any student who is or has been subjected to 
harassment should report all such incidents to an administrator, counselor, or teacher.   

HOMEWORK 
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Homework is an integral part of the total high school experience.  It is designed to reinforce and 
enrich classroom activities, develop self-discipline, and foster a sense of responsibility within the 
student.  It is an indispensable, learning activity which increases in complexity with the course of 
study. 

Definition:  All class-related work which must be completed within a time frame   
determined by the classroom teacher.  Homework includes daily independent practice, as 
well as preparation for tests, quizzes, and class discussions. 

Homework enables the student and teacher to assess whether the material is being mastered and 
helps to determine areas which may require additional instruction/practice.  Both students and 
faculty need immediate feedback about their progress toward attaining the course outcomes.  It is 
very important that assignments be completed on time!  Failure to complete assignments within 
the time frame established by the teacher will result in a zero (0) grade.  Students who opt not to 
complete assignments in class the day the assignment is given and due will receive a zero (0) 
grade for that assignment and the assignment will not be available for make-up.  Students who 
are Truant the day an assignment, quiz, test, project, etc. is due will receive a zero (0) grade for 
that assignment(s) and the assignment(s) will not be available for make-up. 

The amount of homework a student can have will vary according to the courses taken.  Students 
enrolled in Advanced Placement courses may have more homework than students enrolled in 
regular courses of study.  All students are expected to keep up with the rigorous coursework in 
all classes.  CHS students can expect to spend several hours a night completing coursework, 
including studying and preparing for exams and tests.  Unless modified by the course instructor,  	

INTERNET USE 
All policies assigned by the Catoosa School District apply to the use of any computer device.  
Each student is to sign a computer use agreement and have it on file. Inappropriate sites, 
pictures, etc should not be viewed on a school computer even at home!	

IN SCHOOL SUSPENSION (ISS) 
The ISS program is an intervention program designed to support students in curbing their 
inappropriate behavior and correcting inappropriate actions.  The ISS classroom provides a 
setting within the school where a student may continue his/her academic work. 

Students assigned to ISS have lost the privilege of attending any school-related events and 
activities. 

The teachers will be notified of a student assigned to ISS.  The students are ultimately 
responsible to obtain, complete, and submit any and all assignments, quizzes, tests, and exams 
that are assigned, due, or completed in the classroom on the day(s) of ISS assignment.  PHONES 
ARE NOT ALLOWED IN ISS.  
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Students are expected to report to ISS as assigned and in complete compliance with CPS Board 
Policy and CHS procedures regarding attendance, dress code, and classroom behavior – 
including the use of electronics, communicating respectfully with all staff, and personal conduct.   

Students are required to bring all necessary textbooks, workbooks, paper, pencils, materials, and 
supplies that are necessary for completing coursework.  Students should also bring a book to read 
in the event all work is completed.  Students will refrain from eating, talking, or moving about 
the ISS classroom.  Any student and/or teacher requests to have the student travel outside of the 
ISS classroom should be directed to the ISS teacher and granting any/all such requests are at the 
sole discretion of the ISS teacher, regular classroom teacher, or principal.  Students will be 
assigned to the ISS classroom in full-day increments if possible.  

Any student refusing to serve minor sanctions and comply with the regulations set forth for the 
ISS classroom may be suspended from school.   

LIBRARY MEDIA CENTER  
Please be aware of the following guidelines: 

1.  The Library Media Center is designed and staffed to provide the specific needs for each 
curriculum. 

2.  Students who use the library should have something academically constructive to do.  This is 
not limited to research, typing a paper, working on a project, applying for FASFA (financial aid), 
Application for College entrance or armed services, and any of his/ her school-related 
information. 

3.  Students will be allowed to utilize the Library Media Center individually as long as they have 
a pass signed by their teacher and the visit is school-related.  Leisure reading is also permitted.   

4.  Students are expected to conduct themselves appropriately and to keep the library clean and 
tidy.  Push chairs under the tables and pick up all your materials and trash before you leave. 

5.  No food or drinks are allowed in the Library media Center. 

LOCKERS 
Individual lockers are provided for students.  All locker assignments are made by school staff.  If 
there is a problem with your locker, please see administration to request any changes.  Students 
who enroll in school after initial locker assignments will be assigned a locker by a main office 
clerk.  Students are responsible for all items placed in their locker at any given time.   

REMEMBER:  DO NOT SHARE LOCKERS 

DO NOT SHARE YOUR LOCK COMBINATION 	

LUNCH PERIOD – CHS IS A CLOSED CAMPUS 
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All students shall eat in the areas designated for such purpose.  Cafeteria, Café, Twist Center   

Students leaving campus at lunch without permission are considered TRUANT. 

MAKE-UP WORK/MISSED WORK 
Students are responsible for securing and completing make-up assignments.  Students will be 
allowed one (1) day make-up time for each day absent.  Assignments, tests, quizzes, etc. not 
completed within the timeframe established by CHS Policy will receive a zero (0) grade and will 
not be available for make-up unless student/parent makes arrangements with the teacher. 

 
HEALTH POLICIES 
All Catoosa Schools share a school nurse and a health clerk. In case of a serious illness or injury 
to a student, the nurse will be contacted to provide an evaluation and the parent/guardian will be 
contacted immediately if deemed necessary. Therefore, it is imperative that we have emergency 
phone numbers for each and every student.  

Attendance at Catoosa Public Schools is not permitted if any of these symptoms are present: 

Vomiting, consistent diarrhea, a temperature of 100 degrees or higher, rash, lice infestation, 
drainage from a red or pink eye, or any other symptoms determined at the discretion of the 
school nurse. Please contact the school nurse anytime that you may have doubts. Readmission to 
school is only permitted after the student has been symptom and fever-free for 24 hours or if a 
doctor’s note states the student is not contagious and may return back to school. 	

Immunizations 
The board of education shall provide an environment for students to study, interact, and learn.  
Such an environment shall be reasonably free of known hazards that may threaten or endanger 
the health of our children or educators.   

The board of education shall require that no child be admitted to this school district unless and 
until certification from a licensed physician or authorized representative of the State Department 
of Health is presented to the school administrators that such child has received or is in the 
process of receiving the immunization currently required by the Oklahoma State Department of 
Health regulations, unless an exemption has been granted from the immunizations on medical, 
religious, or personal grounds or as otherwise required by law. 

If a parent or guardian is unable to pay for the required immunization, the school will refer the 
student to the State Department of Health for assistance.  

See immunization table from the Oklahoma Department of Health on the next page:  
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MEDICATION 
All medication (over-the-counter or prescription) taken on school campus must be administered 
by the School Nurse or the Principal’s designee.  Please make certain that all medication is 
checked in with the Nurse/Secretary.  Failure to follow this policy is a violation of the law and 
may result in disciplinary action. Even carrying a simple medication such as aspirin could result 
in a suspension.	

MONEY AND VALUABLES 
Large quantities of money or objects of substantial value should not be brought to school or 
school sponsored events.  A student bringing any object of great value to school should check it 
in with the principal or assistant principal’s office.  Instances of theft will be dealt with by the 
administration and campus police according to school board policy. 

Catoosa Public Schools & Catoosa High School, Its Faculty, Staff and Employees Assume 
No Responsibility Nor Liability For Lost, Misplaced, Or Stolen Items 

MOTOR VEHICLE REGULATIONS 
Operating a motor vehicle on campus is a privilege available to students who demonstrate 
responsible behavior in the operation of their vehicles.  The student fee to register a car and 
receive a parking tag is $10.00 payable in the office.  The administration reserves the right to 
levy fines and suspend or revoke the driving privileges of any student who violates Oklahoma 
traffic laws or the following campus regulations: 

1. ALL MARKED SPACES ARE FOR FACULTY, STAFF, and VISITOR USE ONLY.  
Vehicles improperly parked will be towed at the owner’s expense. 
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2.  All motor vehicles driven to school by students must be properly registered.  Current, valid, 
parking tags are to be properly displayed on your rear-view mirror and clearly visible.   

3.  All students are to obey the 5 MPH campus speed limit and Oklahoma traffic laws when 
operating a motor vehicle on campus.   

4.  Vehicles are to be operated in a safe and responsible manner at all times.  

5.  Due to the many minor accidents caused by students backing into parking spaces, vehicles 
must be parked head forward only. 

6.  Student vehicles are to be parked in student-designated areas.  Vehicles improperly parked 
will be towed at the owner’s expense. 

7.  In an effort to secure student vehicles, students are not permitted in the parking lots during 
class periods or between classes.  Students who go to the parking lot without an authorized pass 
may be considered truant and subject to disciplinary action. 

8.  Any student involved in an accident or who has had his/her vehicle tampered with or 
vandalized should file a report with the Administration and Campus Police. 

9.  ALL vehicles on school property are subject to search by any school and/or legal official. 

All vehicles should be registered within the first five (5) days of school or within three (3) days 
of the student earning driving privileges, whichever is applicable.  Vehicles that do not have the 
proper tags or are illegally parked are subject to being ticketed or towed at the owner’s expense.  
Under no circumstances will students be allowed to go to or sit in vehicles during the school day. 
The administration’s decision to limit or revoke parking privileges is final and non-appealable.  

PARENT CONFERENCES  
Parent/Teacher/Student conferences are scheduled on the District calendar for Fall and Spring. 

1.  A two-way conversation.  The parent-teacher conference is an opportunity for parents to 
learn about their children’s progress in school and for teachers to gain insights into their 
students’ home and community lives. Parent perspectives on student strengths and needs, 
learning styles, and non-school learning opportunities can help teachers shape their instructional 
methods.  It is vital that all parties talk and listen in the best interests of the student. 

2.  Emphasis on learning.  The parent-teacher conference is an opportunity to develop new 
strategies that support student learning at school and at home.  Be prepared to ask questions 
about your child’s academic progress and to see examples of your student’s work and 
assessments.  Conferences are a time to create solutions, not find problems.  

3.  Stay positive.  Focus on your child’s strengths, while acknowledging his/her areas in need of 
improvement.  Commend your student regularly for making gains in achievement and academic 
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success.  Rather than dwelling on setbacks, like an “F” on a test, help your student determine 
what went wrong (i.e. didn’t study for exam, not finishing the exam, etc.) and determine specific 
steps to learn from the event and to prevent repeating it (i.e. spend 20 minutes every evening 
practicing/studying course material, no social media or electronics until the next test is passed 
etc.).  Educators want your child to succeed and will praise the successes, and identify areas in 
need of strengthening.   

4.  Effective communication.  Make your current contact numbers and email address available 
to your child’s teachers.  Make sure you are enrolled in all the electronic updating programs, 
apps, and progress monitoring systems available at your student’s school.  Remind your child to 
check his/her own progress weekly and discuss school work and activities regularly at home.  

PLAGIARISM 
ALL CHS STUDENTS WILL FOLLOW CHS ACADEMIC HONESTY POLICY. 

At CHS our students ethical and academic development is essential for a quality education. 

To plagiarize is defined as “to steal and pass off (the ideas and/or words of another) as one’s 
own:  use (a created production) without crediting the source: to commit literacy theft:  present 
as new and original an idea or product derived from an existing source.”  The Modern Language 
Association of America’s MLA Handbook for Writers of Research papers (6th edition) states, 
“Plagiarism involves two kinds of wrongs.  Using another person’s ideas, information, or 
expressions without acknowledging that person’s work constitutes intellectual theft.  Passing off 
another person’s ideas, information, or expressions as your own to get a better grade or gain 
some other advantage constitutes fraud.”      

Examples:  Examples of plagiarism include, but are not limited to  

1.  Copying and presenting another person’s work (including homework) as one’s own. 

2.  Collaborating on work that is assigned as individual effort.  

3.  Purchasing material (including online essays) and resenting it as one’s own. 

4.  Copying material (including study guides such as Spark Notes or Cliff notes) and presenting it 
as one’s own. 

5.  Summarizing or paraphrasing material from a source without citing the source and its author 
(if given). 

6.  Directly quoting material from a source without using quotation marks (even with the proper 
citation of the source and/or its author).  

7.  Turning in work completed for one course to another course without permission from BOTH 
instructors.	
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Teachers will: 
1.  Be clear and explain what it means to be academically honest.  

2.  Provide an explanation as to what is permissible in preparing essays, assignments, homework, 
reports, laboratory reports, tests, quizzes or other work assigned.  

3.  Explain what is permitted to be used within the class:  such as study aids, notes, books data 
and other information available to fulfill assignment requirements.   

4.  Give guidelines as to what constitutes plagiarism including the requirements for citing 
sources.  

Students will: 
1.  Be responsible and prepared to present actual sources of information, ideas, data, graphs and 
quotations used in their projects, papers, or oral presentations.  (Formal and informal citations 
are expected).  

2.  Prepare rough drafts for any given assignment, essay, or project to produce evidence of 
student’s work during the process.  

3.  Seek advice about the use of resources.  

4.  Check for Plagiarism 

5.  Have a discussion with parents about intellectual honesty to ensure that all parties understand 
the expectations of teachers and students in regards to academic honesty. 

6.  Understand the expectations of their teachers’ assignments and be aware of the consequences 
for breaking CHS Academic Honesty code of conduct. 

7.  Receive consequences for breaking the Academic Honesty policy will be enforced even if the 
violation is accidental or incidental.  Excuses for breaking the Academic Policy will not be 
accepted. 

8.  Remember: Rule-of-thumb is that a minimum of 75% of any assignment must be the 
original thought and work of the student. 

Citation Style:  There are several citation styles available.  To make learning proper citation 
easier for our students, we encourage the use of MLA style throughout our school.  The 
resources below reflect the revised style of the MLA 7th edition. 

1.  MLA Handbook for Writers of Research Papers, 7th edition. 

2.  The Purdue University Online Writing Lab – http://owl.english.purdue.edu/	

 Student Consequences For Plagiarism 
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First Offense Staff Procedure    Student Consequence 

  1.  Teacher contacts parent/guardian  Zero grade given for the assignment 

  2.  Teacher enters in discipline log  Assignment cannot BE MADE-UP 

  3.  Teacher turns work to administration Student must review “Plagiarism” 

  4.  Administration places work in student 

     discipline file   

Second   5.  Teacher enters in discipline file  Zero grade given for the assignment 

	 	 						for Academic Dishonesty/Cheating  Assignment CANNOT be made-up 

  6.  Teacher turns work to administration  Student must review “Plagiarism” 

  7.  Administration places work in student  

       discipline file 

  8.  Administration contact parent/guardian 

Third & 9.  Teacher enters in discipline file  Zero grade given for the assignment 

Final       For Academic Dishonesty/Cheating  

           10.  Teacher turns work to administration Student must review “Plagiarism” 

           11.  Administration places work in student Possible Out Of School Suspension 

       discipline file 

           12.  Administration contact parent/guardian Parent Conference required 

Note:  Repeated plagiarism in a course will result in a failing grade and NC for the course. 

PRANKS 
Pranks can be dangerous, disruptive, and distressing.  Pranks in any form will not be tolerated at 
any time.  Any student who engages in planning, plotting, or carrying out a prank will be 
disciplined according to behavior policies.  	

PROM 
Exceptions to the dress code will be made for the prom.  See our website to view appropriate 
prom dress.   

PUBLIC DISPLAY OF AFFECTION (PDA)  
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There is a proper time and place for expressing affection.  The school campus is not considered a 
proper place nor school hours the proper time.   

SALES 
No person may display, offer to sell, or sell any item or service to students or school district 
personnel on school property, at school-sponsored events, or on school transportation unless they 
have the written permission of the school principal, superintendent of schools, or designee. 

SCHOOL ACTIVITIES 
Various school dances, athletic events, and other school activities will be provided during the 
school year.  Participation in school activities is a privilege, not a right.  These activities 
provide students with an opportunity for entertainment and social gatherings after school hours.  
These activities will be well supervised and parents are always welcome to attend.  School 
activities are considered an extension of the school day.  All rules, regulations, and policies will 
be enforced.  Students choosing to leave an activity before the conclusion of the activity will not 
be permitted to return.  This includes, but is not limited to, sporting events, dances – including 
Junior/Senior Prom, and fine arts programs.  Participation in school activities, including prom 
and senior activities, will be dependent on academic performance and attendance.   

Fees, dues, payments or other monetary deposits for participation in school-related 
activities, field trips, events, dances (including Prom), etc. are NON-REFUNDABLE.  
Students are expected to maintain both academic and disciplinary eligibility prior to, 
leading up to, and during school-related activities, field trips, events, (including Prom) that 
student has made monetary contributions towards.  Participation in school activities is a 
privilege, not a right, regardless of any fee, dues, payments or monetary deposits or 
expenses paid or incurred by student/parent/guardian.	

SCHOOL PROPERTY 
Students and their parents will be held responsible for any damages to school property, 
equipment, textbooks, furniture, and building as stated.  This also includes any areas of 
transportation. 

SEARCHES 
All school property assigned to students is the property of Catoosa Public Schools.  The student 
is given a temporary right of use of the property, and this right may be revoked at any time.  
School property will not be used to store any contraband or other prohibited materials, objects, 
etc. that are in violation of school rules.  The school principal or designee may at his/her 
discretion authorize the search of any school property without the permission or presence of the 
student.  Students have no expectation of privacy as to lockers, desks, or other school property 
temporarily assigned for their personal use.  School personnel may remove from lockers or desks 
any articles that are prohibited at school or could be used to interfere with or disrupt the 
educational process.    



 

30	

No student attending a school-sponsored event may conceal on his/her person or in a purse or 
bag of any kind any weapon, narcotic, dangerous drug, alcohol, or any other substance or object 
that is in violation of local or state ordinances or school rules.  The principal or his/her designee 
may authorize the search of a student’s person or personal property and seize illegal or harmful 
items in his/her possession.  This includes off campus school sponsored activities. 

An individual entering a CPS facility may be subject to scans by either walk-through or hand-
held metal detectors.  Except for a metal detector search, there must be a reasonable suspicion by 
school authorities to believe the student is in possession of an item, the possession of which 
constitutes a crime or a school rule violation.  Refusal to submit to a search, when reasonable 
suspicion exists, may result in the change of placement and/or suspension. 

SEMESTER EXAMINATIONS 
A cumulative semester examination will be given in all classes at the end of each semester.  All 
students are required to take the semester examination as part of course requirements.  Failure to 
take required exams could result in failure and loss of credit for the semester. 

Students who will be absent during semester exams due to extenuating circumstances are 
required to complete a “Pre-Arranged Absence Form” prior to the absence.  The forms may be 
obtained from the students’ Counselor or Principal.  This form must be turned in prior to the 
students absence.	

SEVERE WEATHER 
The Superintendent will make the decision if schools are to be closed due to severe weather.  In 
case of bad weather, the official announcement will be heard over local radio, television, posted 
on the CPS district website and by use of the “All-Call” system.  During icy weather, school 
transportation will run “Ice Routes”.  

SKATEBOARDS/ROLLER BLADES/FLATBOARDS  
Skateboards, roller blades, flatboards are not permitted at school.  

SMOKING/VAPING 
All CPS facilities are tobacco free.  Tobacco use by students or staff is strictly prohibited.  It is 
against Oklahoma State Law §37-600.4A for persons under the age of 18 to possess tobacco or 
tobacco products.  Students in possession of tobacco will be subject to discipline procedures by 
the school and fines by the State of OK ABLE Commission.  

Smokeless, tobacco-less, synthetic, vapor, prescription medication, over-the-counter products, 
designer drugs, and other such substances, whether designated legal or illegal by Law, which are 
designed to enhance or alter mood, mental acuity, or physical performance are PROHIBITED 
and may NOT be consumed or in possession by students. This includes, but is not limited to     e-
cigarettes, flavored “natural” smoking items, performance enhancers, synthetic marijuana, etc. 
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Vaping is not permitted on the school campus therefore, vapes and other items used for this are 
not permitted.   

STUDENT HOLDS 
All fines, fees, and school-related debts must be cleared each semester. Hold cards remain 
permanent until cleared with administration and/or teacher. 

Students who fail to arrange with the above for eliminating the debts will not: 

1.  Receive transcripts, diplomas, or other school records. 

2.  Be allowed to participate in school-related activities. 

STUDENT MESSAGES 
With the exception of emergencies, please make all calls before 2:00 P.M. 

STUDENT ATHLETIC /ACTIVITY ELIGIBILITY 
According to OSSAA guidelines, a student must have received a passing grade in any five 
subjects counted for graduation that they were enrolled in during the last semester they attended 
fifteen (15) days.  If a student does not meet the minimum scholastic standards, they will not be 
eligible to participate during the first six (6) weeks of the next semester they attend.        

A student who does not meet the above, minimum, scholastic standards may regain his/her 
eligibility by achieving passing grades in all subjects they are enrolled in at the end of a six-week 
period.  Scholastic eligibility for students will be checked at the end of the third week of a 
semester and each succeeding week thereafter.  A student must be passing in all subjects he/she 
is enrolled in during a semester.  If a student is failing one or more classes at the end of a week, 
he/she will be placed on probation for the next one-week period.  If that student continues to fail 
one or more subjects the following week, he/she will be ineligible to participate during the next 
one-week period.  The ineligibility period will begin on Monday and end on Sunday. 

A student who has lost eligibility under this provision must be passing all subjects to regain 
eligibility.  A student regains eligibility under Rule 3 (OSSAA Rules and Regulations) with the 
first class of the new one-week period (Monday through Sunday). 

Grades will be the cumulative grade for the semester at the time of the grade check. 

SUSPENSION (OUT-OF-SCHOOL) 
The parent will be notified of suspensions by phone or written notice when possible.  Depending 
on the length of the suspension, a suspension notice may be sent by certified mail.  When parents 
cannot be reached, the student will be held in ISS the remainder of the day.   

Parents have the right to appeal the principal’s decision to impose a long term suspension 
to the superintendent of schools.  A suspension of 5 or fewer days can be appealed to the 
principal of the school.  Notification of the appeal has to be received within 48 hours of 
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receipt of the notification.  Procedures will then be followed according to the CPS Policy 
Manual. 

TARDIES 
Tardiness to class is a disruption of the normal operation of school and will be taken seriously.  
A student is tardy to class if he/she is not in the assigned classroom when class-time begins.  

Excused: Excused tardies will be issued on rare occasions when, in the judgment of the 
appropriate staff member (the attendance clerk, counselor, or an administrator), the reasons 
indicate an extreme and very unusual circumstance.  Such reasons as overslept, did not feel well, 
had to run an errand, did not have a ride, car trouble, missed bus, etc., will not be considered an 
excused tardy. 

Unexcused: All tardies that are not excused by the attendance clerk, or an administrator are 
unexcused. Three (3) unexcused tardies will count as (1) one unexcused absence.  

Missed Bus/No-Show Bus  
Bus services provided for CHS students is a courtesy of the transportation program. As such, bus 
transportation is a privilege, not a right or entitlement. Alternate transportation arrangements 
should be made in the event of a no-show bus. Confirmation of a bus being missed or no-show 
will be handled with the Transportation Department. 

TELEPHONE USE 
Students are not allowed to use the classroom or office telephones without permission. The 
office is unable to deliver telephone messages except for emergencies. Students are encouraged 
to make necessary arrangements in advance for transportation, parental permission for activities, 
etc, so the need for last-minute phone calls is minimal.   

TEXTBOOKS 
Students will be charged a fine for school property including textbooks that are lost, stolen, 
damaged, or misplaced while in the student’s possession. The amount of the fine shall be 
appropriate for the item’s replacement or repair.  

The school may withhold transcripts or other records of the school for any student who fails to 
return a textbook or pay compensation for their unreturned textbook.   

UNCLAIMED ITEMS 
Unclaimed electronic devices, headphones, earbuds, clothing, etc. will be donated.  Items left in 
student lockers will be discarded or donated, depending on the item. 

CPS and CHS, it’s faculty, staff and employees assume no responsibility nor liability for 
lost, misplaced, or stolen items 

UPDATES 
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Continue to be familiar with the CPS web site and the E/2020 and Gradebook areas for 
attendance and grade updates.  Inform the office of any changes in personal contact information. 

VISITORS/GUESTS 
While parents are always welcome at CHS, it is required that you make an appointment to see a 
teacher, counselor, principal, or to visit a class.  This assures that we will be available to you and 
that the educational process will not be disrupted.  Under-age guests (e.g. friends or siblings) are 
not allowed to visit unless accompanied by a parent.   

For security reasons, all visitors are asked to stop at the Prinicpal’s Office upon entering the 
building and sign the register. Guests will be issued a visitor’s pass, which must be worn while 
on campus. Unidentified visitors may be asked for identification and to state the purpose for 
being in the building. We appreciate your cooperation in helping us maintain the safety of our 
students and staff. 

Parents/guardians/volunteers/visitors will treat staff, teachers, and administrators with courtesy 
and respect. Unacceptable behavior, such as using loud and/or offensive language, cursing, or 
display of temper, threats, including e-communications will not be tolerated. Persons engaging in 
these types of behavior will be sanctioned in compliance with CPS School Board Policy. 

WEAPONS 
Any form or facsimile of a weapon is PROHIBITED on any campus of CPS. The result of any 
student having any type of weapon will be handled by School Board Policy and/or any legal 
authority. All issues that include a person or persons not directly connected with CPS will be 
handled by local authorities and referred to Municipal or District court for prosecution. 

 
WEBSITE 
www.catoosaps.net   

PARENTS HAVE THE RIGHT TO. . . 
Inspect and review all educational records related to their child’s identification, evaluation, 
educational placement and Free Appropriate Public Education (FAPE) with appropriate notice. 

Request a copy of their child’s records. 

Request their child’s records be amended. 

Attach their explanation to their child’s records, if not amended.	

 If the behavior of the student constitutes a health or safety risk, then an out-of school 
suspension may be imposed.  This CHS Student-Parent Handbook cannot cover every set of 
circumstances that may be encountered in the diverse and complex social setting of public 
school.  Administrators may find it necessary to use intervention or discipline options and 
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procedures other than what is outlined herein and/or not specifically covered in these 
regulations.  If there are questions, contact your building administrator. 

 

 

 
	

	

		 	

 

 

 

 

 

2019-2020 PARENT & STUDENT HANDBOOK 

This handbook has been designed to support our CHS Students in taking an active role in 
assuring academic achievement.  Students should record important information in a planner and 
use the planner as a tool to organize daily responsibilities including homework assignments, 
weekly classroom agendas, due dates for projects, tests, extra-curricular activities, and more.  
Keep track of important information such as their log-in to check attendance, assignments, and 
grades weekly.  All students should be aware of their standing in each course at any time during 
the year.  Pay attention, ask questions for clarification, and take notes to understand exactly what 
each teacher expects and when work and assignments are due.  Do not expect teachers to accept 
late work. 

STUDENTS WHO ARE SUCCESSFUL: 

1.  Attend school regularly 

2.  Arrive on-time to every class 

3.  Are well prepared 
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4.  Bring all textbooks and materials necessary  

5.  Are ready to learn in the classroom 

6.  Complete homework – even if it is challenging and takes time 

CHS Students are confident that problems, setbacks, and challenges can be overcome.   
CHS Students take charge of their educations.   
CHS Students succeed.   
 
Your signature below indicates that you have read this page and have reviewed the 2019-2020 
CHS Student-Parent Handbook. 

 

_______________________________         ______________________________ 
Parent Signature            Student Signature 

 

_______________________________         ______________________________ 
Printed Parent Name            Printed Student Name 

 

              ______________________________ 
              Grade     
	


