
Code: MNA 
 

BUS DRIVER 

 

BUS DRIVER 

PARK COUNTY SCHOOL DISTRICT #16 

JOB DESCRIPTION 

 
REPORTS TO:   Director of Transportation 

 

WORK HOURS:   Established in conjunction with Director of Transportation 

 

QUALIFICATIONS:           Effective Communication Skills 

                                                Ability to work well with students 

                                                Ability to work well with the Transportation Staff 

                                                Knowledge of Transportation Regulations 

                                                Ability to Monitor and Manage Student Behavior 

                                                Attention to Safety Procedures and Regulations 

                                                Knows, observes and implements safety guidelines at all 

times. 

                                                Possess knowledge and understanding of the operation of 

all district vehicles. 

                                                Knows and understands the rules, regulations and law 

governing school buses. 

                                                Completed application form that includes a personal and 

occupational history.  

                                                Must have on file a current DOT physical 

                                                Possesses a CDL, Class B with a P and S endorsement.        

  

JOB GOAL: Transport students in a safe, efficient manner 

                                    Maintain an attitude of service to constituents. 

                                    Keep to a consistent time schedule. 

                                    Ensure the safe transportation of all students and staff. 

DUTIES: 

 

 Maintain a good relationship with fellow employees 

 Demonstrate accuracy and consistency in performing duties 

 Daily completes a thorough and accurate pre-trip inspection 

 Completes necessary reports and records with accuracy 

 Communicates to parents time changes due to students not riding 

 Demonstrates pride of ownership in the use and care of vehicles, tools, and 

equipment. 



 Works to improve driving skills and to add value to the district transportation 

system. 

 Has as you primary concern the safety and will being of all passengers. 

 Keep the bus interior clean, free from debris through regular, light cleaning as 

part of regular inspection routine. 

 Keep you supervisor informed of potential safety hazards or dangerous situations. 

 Completes annual training consisting of not less than (6) hours that includes CPR, 

First Aid, and any other required training. 

 Twice during the school year, each driver will hold an emergency evacuation 

drill. Documentation of each drill will be maintained in the bus barn. 

 Seating plans will be coordinated with route planning to eliminate standing 

passengers or exceeding the manufacturer’s rating capacity for the vehicle. 

 Buses shall operate with lighted headlamps at all times when the vehicle is in 

motion. 

 The service door shall remain closed at all times when the vehicle is in motion. 

 Any accident involving district vehicles is required by statute to be reported to the 

law enforcement and WDE on forms approved by the department. 

 Perform other duties as assigned. 

 

Adoption Date:  05/20/2014 

 


