
Code: MEA 
 

Technology Coordinator 

 

TECHNOLOGY COORDINATOR 

PARK COUNTY SCHOOL DISTRICT #16 

JOB DESCRIPTION 

 
 

REPORTS TO:        Superintendent 
 
WORK HOURS:        Established in conjunction with the Superintendent 
 

 
JOB GOAL: Provide leadership in the total operations of a technology 

system that provides the support needed to efficiently, 
effectively and consistently improve instruction and 
learning within the district. 

 
QUALIFICATIONS:   Knowledge of operation of computers, printers, projectors 

and other technology within the district. 
Knowledge of the operation of network systems. 
Ability to project a technology budget and operate within 
those constraints. 
Ability to organize, lead and manage the district 
technology program. 
Ability to communicate effectively with individuals. 

  
RESPONSIBILITIES: 

1. Coordinate the process of implementation of technology within the district.    
 Coordinates and assists with the installation of hardware for the 

network including workstations, servers and infrastructure. 
 Troubleshoot the system and make repairs. 
 Coordinate the installation and purchase of software systems. 
 Coordinate the planning and implementation of telecommunication 

partnership efforts involving other districts, organizations and agencies. 
 

2. Develop and oversee network support services. 
 Manage the servers. 
 Maintain security auditing services. 
 Provide support and management of the LAN. 

 
3. Provide technology coordination services for the district. 



 Oversee the development of district technology plans and budgets 
though coordination with the superintendent and technology 
committee. 

 Consult with architects and engineers on building design with 
reference to information systems. 

 Assist with communicating technology plans and implementation to the 
community and board of education. 

 Manage standards and specifications for hardware and software 
installation and service. 

 Coordinate the purchase of technology equipment and materials to 
ensure that the needs of the district are being met in a cost-effective 
manner. 

 Assist in the development of all technology related grants. 
 Maintain an inventory of technology equipment and materials.    
 Coordinate the planning and implementation of innovative technology 

projects. 
 

4. Assist with the management of student data and grade reporting. 
 Provide guidance and management for data processing and reporting.  
 Assist with assessment data management and reporting. 
 Oversee the utilization and security of student management software. 

 
5. Assist in the development and oversight of technology training. 

 Coordinate with administrators the training of school personnel in the 
use and management of technology applications. 

 Coordinates the training of staffing the productivity. Connectivity and 
communication of commonly used applications 

 
6. Other duties as assigned by the superintendent. 

 
TERMS OF EPOLOYMENT 
 
Twelve-month employee work year established in conjunction with the 
superintendent 
Salary approved by BOE. 

 

 

 

 

Adoption Date:   

 


