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Students having problems in class may be referred to the pre-referral process.  Park 
County School District #16 will carry out the duties of the Building Intervention Team, in 
accordance with Section 12 of the Wyoming Rules and Regulations. 

. 

1. Prior to any meeting being held, the referring teacher requests a referral checklist 
from the Building Intervention Team (BIT) chairperson.  The referring teacher 
completes the checklist in order to help identify the problem as well as list 
interventions that have been tried.  Results from parent conferences are also 
documents. 

 
2. The BIT chairperson will schedule a formal meeting and notify parents, by letter, 

of concerns.  Attendees at the meeting will encompass BIT members and the 
referring teacher. 
 

3. The BIT meets to determine type problem(s) and suggest interventions.  New 
interventions will be initiated until resources are exhausted.  One intervention what 
should always be initiated is to modify the setting (i.e. move student to front of 
classroom, move student away from windows and other distractions, etc.) 
 

4. The BIT documents what was discussed during the meeting, the participants in 
attendance and outcome of the (what will be tried).  The BIT chairperson will then 
schedule a second meeting to assess student progress.  This meeting will be held 
approximately ten (10) school days after the initial meeting. 
 

5. The BIT convenes, for the second time, to determine if the student is making 
adequate progress.  If it is determined that the inventions are working and no 
additional interventions are needed, the process ceases.  The BIT documents, the 
results, and the file closed.  If it is determined that the interventions had no effect 
on the student and the problems persist, the BIT discusses alternative 
interventions to be carried out and a follow-up meeting is scheduled.  At the time 
when all BIT interventions have been exhausted and no progress has been made, 
the BIT may consider the utilization of additional resources (i.e. Special Education 
teacher, Speech Consultant, etc.) to determine possible solutions.  If additional 
resources are needed, the BIT chairperson will schedule a meeting with the 
respective resource in attendance, to determine assessment/evaluation for referral 
to alternate program. 

 


