


Introduction
Dear Student-Athlete and Parents/Guardians,

Welcome to the Meeteetse School Athletic Program.

This Handbook is an attempt to describe the procedure in which our athletic program
maintains the high values of education.  Meeteetse Athletics plays a very important role
in the overall educational process. The communication between student-athlete, parent,
coach, and administration is critical to continue to build a successful program.

As you review this handbook, please be aware of the various expectations that exist for
student-athletes, parents, and coaches.  It is critical that you as a player or as a parent,
understand what is required of you by state and local procedures.  As we embark on
creating successful programs, we will need your assistance to make Meeteetse
Athletics a success.  Here are a few we wish to highlight.

Student-Athlete Responsibilities:  First and foremost, remember that you are a student
first.  There are requirements, academic and behavioral, that need to be met in order for
you to participate in the activities of Meeteetse School.  Focus on your grades, stay out
of trouble, avoid drama, and prepare yourselves for the future.  You are the reason
these activities exist, be committed to the team, program, and the coach.  Things may
not go the way you want them to, keep your chin up and be a positive force.  Give 100%
each day of practice and competition, you will not regret it.  Be willing to take a chance
and try something new, fill a hole in the team where it is needed, or become the leader
you were born to be.  BE A LONGHORN.

Parents:  Know your role.  Your primary role is to the parent of an amazing
student-athlete.  Show your love and support for them by staying positive, allowing the
coaches to do the coaching and resolving conflict in a mature and appropriate manner.
Be the example of what you want your student-athlete to become.  BE A LONGHORN
SUPPORTER.

Together, we will create the programs where each student athlete feels valued,
welcomed, and have the opportunity to push themselves and grow.

School Administration
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Middle School Philosophy
The Middle School athletic program fosters the same values of integrity, respect,
responsibility and participation that are embodied in every Meeteetse classroom.
Participation in both practice and in games are an integral part of the athletic philosophy
at the Middle School level. Students have the opportunity to take risks and try
something new in a safe, positive environment while learning important life skills and
developing physical fitness.

The lessons learned from athletic participation are invaluable and help in the
development of self-esteem and self-confidence in our students. Students develop
socially while learning lessons of character, respect, sportsmanship, teamwork and
cooperation. Appropriate emphasis is placed on competition and students are taught
how to win and lose gracefully, while they are prepared with the skills and game
concepts for Meeteetse High School Athletics.

There is a need to balance playing time with skill level at the middle school level.  It is
our philosophy that at this level, student athletes should play with their corresponding
school grade level as much as possible.  At times, a coach may determine that for the
student athletes safety (physical and emotional) it would be better for them to play at a
different level.  It is not expected that playing time will be equal, however, it is expected
that every student athlete will play considerable time during their respective level’s
middle school games.
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High School Philosophy
The Meeteetse School District believes that a dynamic program of student activities is
vital to the educational and physical development of the student.  The Meeteetse School
Athletic program should provide a variety of experiences to aid the development of
favorable habits and attitudes in students that will prepare them for adult life in society.

Athletics should function as an integral part of the total curriculum. It should offer
opportunities to serve the institution, to assist the development of fellowship and good
will, to promote self realization and all-around growth, and to encourage learning the
qualities of good citizenship.

Athletics plays an important part of Meeteetse School. Young people learn a great deal
from their participation in athletics.  Lessons in sportsmanship, teamwork, competition
and how to win and lose gracefully are an integral part of our athletic program. Athletics
plays an important part, too, in helping the individual student develop a healthy
self-concept as well as a healthy body, ATHLETIC COMPETITION ADDS TO OUR
SCHOOL SPIRIT AND HELPS ALL STUDENTS - SPECTATORS AS WELL AS
PARTICIPANTS - DEVELOP PRIDE IN THEIR SCHOOL.

Meeteetse High School student activities are considered a supplement to the schools
program of education which strives to provide experiences that will help develop
students physically, mentally, socially, academically, and emotionally.

The interscholastic athletic program shall be conducted in accordance with existing
Meeteetse School District Board of Education policies, rules, and regulations.  While the
Board of Education takes great pride in winning, it does not condone “winning at all
costs” and discourages any and all pressures which might tend to neglect good
sportsmanship and good mental health.  At all times, the athletic program must be
conducted in such a way so as to justify it as an educational activity.

At the high school level, playing time will be determined by the coaching staff.  There is
no guarantee of playing time at this level.  Student Athletes are encouraged to show
commitment to the sport they are participating in by giving 100% effort, striving for
continual improvement of self and team, adhering to team rules, and putting forth the
time and effort to be successful.
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PROGRAM EXPECTATIONS
All activities participants are required to follow all public health guidelines, smart start
plans, variance exception plans, and COVID-19 activity guidelines. Failure to follow
these guidelines may result in forfeiture of participation in activities.

I. Guiding Principles:
A. Create a structure within each program to include:

1. Accountability
2. Programs not just Teams
3. Develop a Passion for the Sport
4. Find Value for each Student Athlete
5. Provide Continuity
6. Communicate with Student Athletes, Parents, and the Community

We expect each program to accomplish this by:
I. To provide a positive image of school athletics at Meeteetse School.
II. To strive for excellence that will produce winning teams within the bounds of

good sportsmanship and mental health of the student athlete.
III. To provide opportunities that will allow the programs to serve as a laboratory

where students will cope with problems and handle situations similar to those
encountered under conditions prevailing in the contemporary world. The
laboratory should provide adequate and natural opportunities for:

A. Physical, mental, and emotional growth and development.
B. Acquisition and development of special skills in activities of each student’s

choice.
C. Team play with the development of such commitments as loyalty,

cooperation, fair play and other desirable social traits.
D. Directed leadership and supervision that stresses self-discipline,

self-motivation, excellence, and the ideals of good sportsmanship that
make for winning and losing graciously.

E. A focus of interests on activity programs for the student body, faculty and
community that will generate a feeling of unity.

F. Achievements of initial goals as set by the school in general and the
student as an individual.

G. Provisions for worthy use of leisure time in later life, either as a participant
or spectator.

IV. To provide a superior program of student activities that includes appropriate
activities for every boy and girl.

V. To provide opportunity for a student to experience success in an activity he or
she selects.
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VI. To provide sufficient activities to have an outlet for a wide variety of student
interests and activities.

VII. To provide those student activities which offer the greatest benefits for the
greatest number of students.

VIII. To create a desire to exceed and excel.
IX. To provide for the students’ worthy use of leisure time now and in the future.
X. To develop high ideals of fairness in all human relationships.
XI. To practice self-discipline and emotional maturity in learning to make decisions

under pressure.
XII. To be socially competent and operate within a set of rules, thus gaining a respect

for the rights of others.
XIII. To develop an understanding of values of activities in a balanced educational

process.
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WHSAA Rules & Regulations
Meeteetse School District # 16 policies, rules and regulations concerning activities and
interscholastic competition must be met prior to the involvement of the WHSAA
regulations.

The following items are not comprehensive.  We encourage all coaches, athletes,
parents, and community members to review the entire WHSAA Handbook for additional
information.  WHSAA may change some of the following procedures and rules on an
ongoing basis, changes will supercede anything identified in this handbook.  For the
most recent version of WHSAA rules please refer to
www.whsaa.org/handbook/Hanbook.pdf

Mixed gender teams or competition between teams of the opposite gender is prohibited.

Dual participation is prohibited. A pupil may not participate in two school sports at the
same time. However, during a season when one sport is over, a student may switch to
another sport which runs concurrently. A sports season ends after the completion of that
sport’s culminating event. As per 7.4.0, a member school’s season ends the day after
elimination from the culminating event in that sport.

Participation with the United States Olympic teams is permitted. The Activity Director
will give specific details in such cases.

Out of Season Practice
1. These rules are intended to regulate only those WHSAA athletic activities that

are sponsored by the school.
2. Member schools subscribe to rules and regulations governing the start and close

of each sport season. Each sports season begins with the starting practice date
for that sport and ends after the state culminating event in that sport.

3. The use of high school gymnasiums and other athletic facilities between the
close of one season and the opening of the next season is permitted. However,
there shall be no compulsion for athletes to participate in any out-of-season
training program as a qualification for being on a high school team. Between
seasons, student/athletes shall be encouraged to participate in a broad range of
activities and shall not be compelled to participate in pre-season or post-season
programs in lieu of succeeding activity programs. Athletes shall be permitted to
choose their activities in the off-season without compulsion of coaches.

4. School team practice during the WHSAA calendar year (Week 5, or week 4 for
4A football, through Week 46) outside of the sport season is a violation of the
out-of-season rule and cannot be included in an out-of-season training program.
Coaches may work with individuals on individual sports techniques out-of-season
at a participant’s request. However, team concepts may neither be taught nor
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practiced through support of a member school. Coaches may coach non-school
teams.

5. Each sport is allowed fourteen (14) days of practice between WHSAA calendar
week 47 and Week 5, Week 4 for 4A football. Practice leading up to team camps
would count toward the fourteen day limit, however the team camp will not count
toward the fourteen day limit. As per our open gym rules, these practices must
not be mandatory and are to be for students to participate on a voluntary basis
without pressure from the coach.

6. Except for supervision of open gyms as provided in WHSAA Rule 5.5.0, the
teaching of sport specific techniques or team concepts must cease and desist
two weeks prior to the first allowable practice date. The Commissioner, or his
designee, may approve exceptions to Rules 5.3.5 and 5.3.6 when deemed not to
be in violation of the intent of said rules.

7. Intramural programs organized in between regular seasons must be conducted in
a manner which may not be construed as organized practice.

8. Schools offering instruction in any sport as a part of their regular physical
education program must be certain that classes are conducted in a manner
which may not be construed as organized practice.

9. A summer weight program is not a violation as long as it is handled as an activity
in a program and is open to all youngsters in a given area.

10.As designated by rule, each season ends on the last day of the state culminating
event for each respective sport. Seasons in addition to the designated seasons
by rule are not permitted (for example, spring football is prohibited).

Sports Camps
1. Specialized sports camps for all athletic activities are permitted with no

stipulation concerning the number of participants from any single school.
2. A high school student may attend any individual or team specialized sports

camp(s)/clinic(s) of his/her choice.
3. No coach or school representative may directly or by implication direct a student

to attend camps/clinics as a condition to practicing, participating, or otherwise
influencing a student’s opportunity to participate in any school interscholastic
athletic program.

4. No student shall participate in a specialized sports camp/clinic during which
individual skills are taught for a period greater than two calendar weeks (fourteen
days) during any calendar year in which any of his/her coaches or high school
faculty members are involved.

5. There shall be no participation in a specialized sports camp/clinic the two weeks
prior to the beginning of a sport season if the student's coach(es) is a clinician.

6. Students who attend specialized sports camps will not be covered by school
insurance.

Open Gym Facilities
Open gym facilities are legal providing they are not limited to team candidates.
Requirement from the coaching staff, to attend open gym, will not be permitted.
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A coach may not use the "open gym" philosophy to teach technique of activities
provided by the school.

Practice Regulations
Practice is defined as a physical fitness activity designed for the preparation of athletes
for the ensuing sports season.
All practices must be under the supervision of a certified head coach.
All participants must participate in the required number of practices.
One day constitutes one practice.
No practice is permitted on Sunday.
Volleyball: Nine practices.
Football: Ten practices, three of which will be without contact.

Age Requirements
A student must be under twenty years of age on August 1st for Fall sports, November 1st

for Winter sports, and March 1st for Spring sports.

Transfer Students
A student is eligible under the following conditions:

1. A move from a Junior High or Middle School.
2. A move from parent to parent FOR THE FIRST TIME.
3. A family move by the parents to a school district.
4. An assignment, by the court, to a foster home.
5. Return home from a correctional institution.
6. An approved foreign exchange program.
7. A transfer from a closed or discontinued institution.
8. Undue influence constitutes the ineligibility of a student.  When and student, or

students family, is pressured by a coach or school representative to move to a
school district for the purpose of participation, the student, or students, will be
declared ineligible.

9. Hardship may be defined on an individual basis.  The Activity Director may
petition the WHSAA commissioner to waive the transfer rules because of
uncontrollable situations.

Falsification of Information
1. If by domicile outside Wyoming, a student is or would have become ineligible,

he/she may not become eligible by transferring to Wyoming.
2. If a student is ineligible in a member school he/she may not become eligible by a

transfer to a member school.

Semester Requirements
A student is allowed eight consecutive semesters of participation not to exceed four fall
and/or four spring semesters.
Enrollment of 20 school days will constitute semester of participation.
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Academic Requirements
1. In order to be eligible for any level of interscholastic competition, a student must

be currently enrolled and must have been enrolled in school the immediate
preceding semester and received passing grades during that semester in
subjects that earn a minimum of 5.0 credits or the equivalent, per year toward
graduation.

2. A pupil must be passing in five solid subjects at the time of contest. A passing
grade is considered to be the passing grade of the individual school. As defined,
a solid subject meets five days a week or its equivalent for the entire semester
and for which one-half Carnegie units are granted.

3. The scholarship eligibility of a transfer student must be established by school
records or verification from the sending school. The responsibility for establishing
eligibility rests with the receiving school.

4. A student shall be permitted to make up work after the close of the semester for
the purpose of becoming eligible. Deficiencies, including incompletes, conditions
and failures for the previous semester may be made up during a subsequent
semester, summer session, night school, correspondence, or tutoring for
qualification purposes. The makeup work must match the class where the failure
occurred (ex. If an online class is taken, Algebra I for Algebra I, etc.). Credit
needs to be approved by the student’s school district. The student will not
become eligible until all deficiencies from the previous semester have been made
up to meet Rules 6.2.1 – 6.2.2.

5. Whenever WHSAA scholarship requirements are in conflict with the OBE
(Outcome-Based Education)/Mastery Learning process, that member school
shall submit a proposal and request an interpretation from the Commissioner.

6. Students ineligible because of scholastic deficiencies from the previous semester
shall not be eligible until all grades have been verified by a school official on or
after the last day of the current semester provided they have met requirements.

7. A pupil who is suspended or expelled from high school during a semester and
who does not finish the semester is ineligible during all of his/her next semester
since his/her record for the previous semester is incomplete.

8. High school students taking college classes will be allowed to count the college
classes toward the required five solid subjects, if the student has the approval of
the school.

9. A special education student is eligible to participate upon verification by the
student’s high school principal that he/she is proceeding in a satisfactory manner
towards the educational goals established for him/her.

Sportsmanship
Please know that administrators and activity directors have been given “Yellow Cards”
from the WHSAA to issue to the public for unacceptable behavior based on the WHSAA
theme: Join the RIDE. Our district has little control over what happens at other schools.
Please be aware of this new process and know that interpretations of behavior and
sportsmanship are subjective to the administrators holding the cards. The definition of
sportsmanship provided by the WHSAA is through the acronym of RIDE (see below).
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Host administrators may be quick on the trigger to issue “Yellow Cards” in response to
visiting fans.

Respect to participants, officials, guests, your school, their school, and yourself,

Integrity by treating others as you wish to be treated,

Dedication through understanding that the RIDE takes time; it’s worth it in the end, not
just for you but for all, and

Encouragement by promoting good sportsmanship just as much as you discourage bad
sportsmanship.

Yellow Card
THIS CARD IS A WARNING THAT YOUR BEHAVIOR IS NOT ACCEPTABLE AT THIS
EVENT. PLEASE CEASE AND DESIST YOUR CURRENT BEHAVIOR AND “JOIN THE
RIDE” BY FOLLOWING THE CORE VALUES AT THE BOTTOM OF THIS CARD.

This event can be stopped for your removal if necessary. REMOVAL FROM THIS
EVENT INCLUDES THE REMAINDER OF ALL EVENTS TODAY. Should you refuse to
leave upon request, it may result in your ARREST FOR TRESPASSING.

The WHSAA and the School Administration appreciate GOOD SPORTS. We ask
spectators to use your voice to represent yourself, your team, your school and your
community in a positive way!

Hazing or Initiation
Hazing or initiations are not acceptable behaviors. Hazing, by definition, is “Any
humiliating or dangerous activity expected of a student to belong to a group, regardless
of their willingness to participate.” It is of utmost importance on all teams, but especially
on those teams with underclassmen, that there be absolutely no hazing or so called
initiation rites. This is demeaning to all involved and is a most blatant form of
discrimination. Hazing obstructs the development of good citizens, escalates the risks of
participation, negates positive contributions, and destroys respect for self, others and
the environment.  Violations of Hazing or Initiations may result in suspension from the
team and possible expulsion from the athletic programs for the duration of the student
athlete’s high school career.
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Communication & Conflict Resolution
Communication is essential in the formation of a successful program.  At the same time,
communication can not exist in a single direction. Effective communication requires that
there be open dialog.  The following guidelines outline the expectations for
communication between coaches, student athletes, parents, and community.

At the heart of this communication will be communication between the student-athlete
and coach.  Each has a specific responsibility within that dialog.

Student-Athlete Communications with Coaching Staff
Student-Athletes are expected to be the first line of communication with the coaching
staff.  If there is an issue or a question, the student-athlete should attempt to resolve or
get clarification directly from a member of the coaching staff.
Student Athletes should communicate to the coach of their absence from practice or
games as early as possible.  Failure to communicate this before the practice or event
may lead to a reduction in playing time or even suspension from the team.
Student-Athletes are expected to communicate in a positive and effective manner with
other teammates.  Negative or derogatory comments about other players, officials,
coaches, members of the program will not be tolerated and consequences may be
given to those in offense.

Coaching Staff Communications with Student-Athletes
Each student athlete will hold a conference with a member of the coaching staff before
or during the first two weeks of each season.  During this conference the student-athlete
will discuss their goals for the season, receive feedback on expected role on the team,
and establish objectives and goals to work on together.
A similar conversation will take place during the season and a final conversation at the
end of the season.  These are opportunities for the coach and student-athlete to share
openly their perceptions and to celebrate the individual and team successes.
Coaches may not use social media or texting directly with individual student-athletes.

Parent Communications with Coaching Staff
Parents are encouraged to have open dialog about their student-athletes and team
progress with the coaching staff.  All concerns should have been addressed by the
student-athlete to the coach prior to parents making a request to visit with the coach.
Parents desiring to visit with a coach will do so by requesting a meeting to the Athletic
Director who will arrange for a meeting with them and the coach.  These meetings will
not be held prior to, during, or immediately following a competition or event.  The
“Communication for Parent/Coach Relationship Guide” provides more information on
this process.
Parents are encouraged to attend the pre-season parent meeting that will be held as an
athletic program prior to each season.  We have worked with “Proactive Coaching” and
as part of their training, they discuss that the role of the parent is to be a supportive /
positive role model and listening ear for the student-athlete. We understand that there
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may be times that a discussion with coaching staff is warranted, however, we expect
that home conversations will remain positive.

Coaching Staff Communications with Parents
The coaching staff will hold a pre-season parent meeting in which they will explain the
team rules for the season, student-athlete expectations, possible fundraising activities, a
plan for the season and communication guidelines. The coaching staff will provide
schedules for the season (which may be subject to change due to unforeseen
circumstances, ie. officials, weather, etc.)
Prior to each competition, the coaching staff will provide an itinerary a minimum of 3
days before the event.  The itinerary will consist of departure times, tentative return
times, and any additional information needed (meals, overnight arrangements, etc.)
This itinerary will be 1) sent home with student athletes and 2) posted on the Meeteetse
Athletic Program Facebook page (Meeteetse Athletics or @longhornathletics).
Coaches will address parent concerns using the appropriate channels and procedures
as outlined in the “Communication for Parent/Coach Relationship Guide.”

Communicating with your children
1. Make sure that your children know that win or lose, scared or heroic, you love

them, appreciate their efforts and are not disappointed in them. This will allow
them to do their best without fear of failure.

2. Be the person in their life they can look to for constant positive reinforcement.
3. Try your best to be completely honest about your child’s athletic ability,

competitive attitude, sportsmanship and actual skill level.
4. Be helpful but don’t coach them. It’s tough not to, but it is a lot tougher for the

child to be flooded with advice and critical instruction.
5. Teach them to enjoy the thrill of competition, to be “out there trying,” to be

working to improve their skills and attitudes. Help them develop the feeling for
competing, for trying hard, for having fun.

6. Try not to relive your athletic life through your child in a way that creates
pressure. If they are comfortable with you win or lose, then they are on their way
to maximum enjoyment.

7. Don’t compete with the coach. If your child is receiving mixed messages from two
different authority figures, he or she will likely become disenchanted.

8. Don’t compare the skill, courage, or attitude of your child with other members of
the team.

9. Get to know the coach(es). Then you can be assured that his or her philosophy,
attitudes, ethics, and knowledge are such that you are happy to have your child
under his or her leadership.

10.Always remember that children tend to exaggerate, both when praised and when
criticized.

11. Temper your reaction and investigate before overreacting.
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Park #16 Athletic Programs
Conflict Resolution and Chain of Command

It is the practice of Park County School District #16 to resolve all conflict at the lowest
level.  In the instance that a parent has a concern with something happening in an
athletic program, it is anticipated that they will resolve that at the lowest level, the coach.
In order to accomplish this, the following chain of command has been established.

This chain of command / complaint is to be utilized at all times.  If a concern comes in at
a higher level, it is asked that the concern be heard out and then referred to the
appropriate level.  Parent’s requesting meetings with a coach needs to be scheduled
through the Athletic Director and will not take place immediately following a competition.
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Communication For Parent/Coach Relationship Guide

Parent/Coach Relationship
Both parenting and coaching are extremely difficult vocations.  By
establishing an understanding of each position, we are better able to
accept the actions of the other and provide greater benefit to the children.
As Parents, when your children become involved in our program, you have
a right to understand what expectations are placed on your child. This
begins with clear communication for the coach of your child’s program.

Communication You Should Expect From Your Child’s
Coach

1. Philosophy of the coach.
2. Expectations the coach has for your child as well as all the players on

the squad.
3. Locations and times of all practices and contests.
4. Procedure should your child be injured during participation.
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Communication Coaches Expect From Parents
1. Concerns expressed directly to the coach.
2. Notification of any schedule conflicts well in advance.
3. Specific concern in regard to a coach’s philosophy and/or

expectations.
As your children become involved in this program at Meeteetse Schools,
they will experience some of the most rewarding moments of their lives. It
is important to understand that there also may be times when things do
not go the way your child wishes. At these times discussion with the coach
is encouraged.

Appropriate Concerns To Discuss With Coaches
1. The Treatment of your child, mentally and physically.
2. Ways to help your child improve.
3. Concerns about your child’s behavior. It is very difficult to accept

your child’s not playing as much as you may hope. Coaches are
professionals. They make judgement decisions based on what they
believe to be best for all students involved. As you have seen from the
list above, certain things can be and should be discussed with your
child’s coach. Other things, must be left to the discretion of the coach.

Issues Not Appropriate To Discuss With The Coach
1. Playing Time
2. Team Strategy
3. Play calling
4. Other student-athletes

There are Situations that may require a conference between the coach and
the parent. These are to be encouraged.  It is important that both parties
involved have a clear understanding of the others position.  When these
conferences are necessary, the following procedure should be followed to
help promote a resolution to the issue of concern.
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If You Have A Concern To Discuss With A Coach. The
Procedure You Should Follow

1. Contact the Athletic Director. The Athletic Director will set up a
meeting to discuss the situation.

2. At this meeting the appropriate next step can be determined
3. If a resolution cannot be met with the Athletic Director, call and set

up an appointment with the Superintendent to discuss the situation.
Since research indicates a student involved in co-curricular activities has a
greater chance of success during adulthood, these programs have been
established.  Many of the character traits required to be successful
participants are exactly those that will promote a successful life after high
school.  We hope the information provided helps both your child’s and your
experience be less stressful and more enjoyable.

Signature acknowledges that we have read and understand the above information.

Student’s Name____________________________________________________

Student’s Signature_________________________________________________

Parent/Legal Guardian Name________________________________________

Parent/Legal Guardian Name________________________________________

Date___________________
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Practice
Player requirements prior to the first practice:
1.    All Meeteetse School and WHSAA semester eligibility requirements have been met.
2.    WHSAA Eligibility requirements have been received from coach.
3.    Completed physical examination form.
4.    Completed Emergency Medical Release form.
5.    Completed Bus Transportation Form.
6.    Signed "Code of Conduct".
7.    Completed Parent Permission Form.

Form samples are found in the Appendix. All forms for participation must be turned in to
the head coach prior to participation. Upon completion of the "Team File" coaches will
turn all forms over to the Activities Director. A student personnel file is kept in the office.
The building secretary will provide, to each coach, a copy of the needed forms for
his/her team’s travel and practice safety.

The morning after the first practice every coach is to hand, to the Activities Director, a
complete roster of team candidates. After the equipment check-out each coach will
submit, to the Activities Director, a roster including names, height, year in school, and
home and away jersey numbers.

Practice Restrictions
1. There will be no practices scheduled during school breaks or closures. Practices

on Thanksgiving Break, Winter Break or Spring Break are NOT permitted. Open
Gym opportunities may be available upon approval of the Superintendent to
coordinate facility use and instructional practices. Once permission is obtained,
all open gym opportunities and schedules must be published on the school
calendar and Meeteetse Athletics Facebook Page one day before an open gym
can take place.

2. There will be no practices held on Sundays or holidays.
3. At no time are students to be left unattended in any facility.
4. Keys are not to be given to students for any reason or at any time.
5. Students absent from school may not practice on that day unless:

a. An acceptable doctor’s excuse is submitted to the activity director.
b. Permission is granted by the administration.
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Facility, Equipment, Uniform Care & Use
Open Gym
Open gym provides opportunities for individual development of an athlete’s skills and
fitness. Open gym is not a team practice. The focus is on the individual; therefore the
following apply:

1. All Open Gym opportunities must be advertised (may include, Meeteetse
Athletics Facebook Page, auto-caller, written calendars, etc.) The
advertisement/notice must contain the following:

a. Date
b. Start and end times
c. Activity associated (volleyball, football, basketball, etc…)
d. Supervising instructor or coach

2. A certified instructor or coach or administration must be present at all times.

Locker Rooms

Coaches
1. Each coach is responsible for the actions of members of his/her squad from the

time they report to the gym for practice until they leave the building after practice.
2. It is the coach's responsibility to be present at the time the athletes are to report

for practice, games, meets, home or away, and stay until the last athlete has left.
3. The coach shall see that the lights and showers are turned off, the doors are

locked, equipment is locked up and the room is left as neat as possible.
4. Since many coaches will be using the locker room office area (coach’s office),

each coach must take an effort to keep this area as neat and clean as
reasonably as possible.  The custodians will clean this area once a week.

5. Each coach shall keep a numerical and alphabetical record of the locks and
lockers used by his/her squad.  This record should include lock combinations.  A
copy of this record shall be made available to the Activities Director.

Players
1. Rough-housing and throwing towels or other objects are not allowed in the locker

room.
2. Hazing of other players is not allowed.
3. All showers must be turned off after showering. The last person to leave the

shower is expected to check all showers.
4. No one except coaches, administration and assigned players are allowed in the

locker room.
5. No GLASS containers are permitted in the locker rooms.
6. All spiked or cleated shoes must be put on and taken off outside of the gym. No

metal or hard-plastic spikes or cleats are ever allowed in part of the school
building.

7. Each athlete must furnish their own towels and shower supplies.
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8. Towels, shirts and other items must be taken home and washed at the end of
each week.

9. Equipment must be removed from all lockers by the end of the first day following
the conclusion of each sports season.

10.Student athletes are responsible for the care and maintenance of their uniform.
Negligence will result in the cost of replacement of the uniform.

Facility Equipment, Training and Weight Rooms

Coaches
1. Each coach is responsible for making sure that the equipment room is locked at

all times except when equipment is being used, issued, or received.
2. Both out-of-season and in-season coaches may supervise the weight room on a

schedule as established by the coach when he/she is available.  At no time are
athletes to use the weight room without authorized supervision.

Players
1. Athletes are not to be in the training room unless they are under the supervision

of a coach.
2. All use of the medical or rehabilitation equipment in the training room must be by

authorized and qualified personnel of the school district.

Inventory, Equipment and Uniforms

Coaches
1. Uniforms and equipment are to be checked out to each participant and

documentation is to be filed with the Activity Director.
2. Written care and cleaning instructions are to be given to each participant.
3. All items inventoried and on file will be the responsibility of the Head Coach.
4. An inventory review will take place at the end of the season by the Head Coach

and submitted to the Activity Director. All items must be accounted for. Any item
missing will be the responsibility of the Head Coach.

5. An explanation of the items missing, damaged or abused will be submitted to the
Activity Director with a memo of explanation.  The Activity Director and Principal
shall review all explanations to determine the severity of the infraction, and take
or recommend any corrective action necessary.

Players
1. Appropriate uniforms and equipment are checked out to each participant.
2. Participants are responsible for the care and cleaning of their uniforms and are

encouraged to follow the cleaning instructions provided by the coaching staff.
3. Participants will pay the replacement cost of damaged and lost uniforms before

additional equipment or uniforms are issued to the student.
4. An explanation of the items missing, damaged or abused will be submitted to the

Head Coach in writing.  The Activity Director shall review all explanations to
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determine the severity of the infraction, and take or recommend any corrective
action necessary.

Replacement of Inventory
1. The Activity Director must submit a Purchase Order to the Business Office for the

replacement of all lost, stolen, and damaged uniforms or equipment. The Activity
Director must indicate the circumstances and individuals responsible for the
replaced item on the Purchase Order.

2. The Business Office will make the appropriate inventory corrections and submit a
Purchase Order for administrative approval.

3. Upon approval, the Business Office will then provide the Activity Director with the
replacement costs.

4. If applicable, the Business Office will then submit a bill to the participant for
reimbursement.

Security

Key Control
1. All keys to the building, locker rooms, equipment rooms, etc, will be issued to

coaches by the Administration.  All coaches will return their keys to the
Administrative Secretary on the final day of the school year, unless permission
has been granted for summer use of athletic areas.

2. Coaches are not to give athletes their keys at any time.  Managers may not use
coaches' keys at any time.

3. If keys to the athletic area are lost, the coach should report this to the Activities
Director immediately.

Eligibility

Basic Requirements
1. School District No. 16 policies must be followed and the standards must be met

prior to participation.
2. WHSAA Standards of semester eligibility must be met. Copies of these

standards may be obtained from the Activities Director.
3. Academic eligibility: see section below

Down, Failing & Incomplete
Students in junior high school and high school whose average falls between 69%  and
60% are considered DOWN in a course of study. Students in junior high school and high
school whose grade average falls below a 60% are considered as FAILING. Students in
the middle and high school whose grade average is incomplete because of missing
work are considered INCOMPLETE.

A Down, Failing & Incomplete (DFI) report will be generated by the principal each week
on Monday.  The Principal will hold a conversation with the student athlete on Tuesday
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and inform them of their situation on the DFI list.  The first week of being on the list is a
notice week.  The student will be eligible to participate in activities this week.
If a student athlete is on the DFI list the second week, the principal will notify the student
athlete and their parent/guardian that they are ineligible for participation that week.  The
student may work with the teachers (at the teachers availability) and may be awarded 1
golden ticket each semester.  A golden ticket indicates that they have made up all
required work and will be eligible to participate that week.

Attendance
1. Every participant must be present at school, the entire day of competition,

however:
2. A doctor's excuse may be given to the Activities Director and participation may

be granted.
Administrative exceptions may be granted in special situations.

Student Forms
1. All forms may be obtained from the Administrative Secretary or the Activities

Director. All forms must be handed in to the head coach prior to participation.
2. Necessary forms for participation:

● Physical - WHSAA/Meeteetse form signed by a Physician.
● Activity permit - signed by both parent and student
● Transportation release - signed by parent and student
● Permission to seek emergency medical attention. - signed by parent or

guardian.
● Meeteetse School District "Code of Conduct". - signed by parent and student.

3. All forms will be kept on file in the Activities Directors office. Copies of necessary
forms will be given to the head coach for his/her use in team situations. Students
are not to participate, for any reason, in practice or interscholastic competition
until his/her file is complete.

4. If a sport falls in a winter or spring season, it is the responsibility of the coach in
season to check the files in the Activities Directors office to see that all
participants have a complete file of necessary forms.

Code of Conduct
This code is in effect for all athletics, clubs, or organizations.  Before participating in an
activity, a student must sign the Code of Conduct. The Code of Conduct will be in effect
whenever a student is participating in an activity. This commitment will be in effect for
all activities occurring during that school year. In the event that an infraction occurs
during the final quarter of a school year, the consequences imposed need to be
completed before participation in further activities. Each activity may require further and
more restrictive standards if prior written approval is obtained from the school
administration.
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Level I

Tobacco, Alcohol, Illegal Drugs or Inhalants
Use or possession of any tobacco, tobacco products, alcohol, illegal drugs, vaping, or
inhalants (any substance that is inhaled or sniffed, that is not intended for that specific
purpose or need), can and will affect performance and portray a negative image of self,
classmates, and  school.  Participation in extracurricular activities sponsored by
Meeteetse Schools will be contingent upon not using these substances.

Stealing, Vandalism, and Illegal Activities
Involvement in stealing, vandalism or illegal activities may result in the loss of the
privilege to participate in activities.

Violations & Consequences
A written signed statement can report offenses from anyone or a citation from a law
enforcement officer.  Suspected offenses will be investigated by the coach, activities
director, and principal referred to as the committee. If a violation has occurred in the
judgment of the coach, activities director, and principal, a meeting will be held with the
committee, student and parent. The following schedule of suspensions will be in effect.
Appeal of any judgment may be made to the superintendent. An additional appeal is
available to The Park County #16 School Board.

1st Offense: Two calendar weeks of suspension from sports/activities.  Practice
participation will be permitted and the activity sponsor may require attendance at the
event with the team, even though they will not participate.

2nd Offense: Four calendar weeks of suspension from sports/activities.  Practice
participation will be permitted and the activity sponsor may require attendance at the
event with the team, even though they will not participate.

3rd Offense: The student will be suspended from all school-sponsored sports/activities
for one calendar year.

Students can only be suspended from activities in which participation in that activity is
not for a grade requirement.  Participation in any illegal activity can result in prosecution.

Procedures for Level I Infractions
(To be followed when supervising an activity)
If a coach or sponsor determines there is reasonable cause to believe that a student is
breaking the law regarding the possession or use of alcohol and/or illegal drugs, the
coach or sponsor will:

1. Contact the police
2. Designated person will immediately contact the parents/guardians or emergency

contact person
3. Designated person will immediately contact the administration.
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If the coach or sponsor determines there is reasonable cause to believe that a student
is breaking the law regarding the possession or use of tobacco, the coach or sponsor
will:

1. Report to the school administration upon return.

If the coach or sponsor determines there is reasonable cause to believe that a student
is breaking the law regarding stealing or vandalism, the coach or sponsor will:

2. Contact the owner/manager
3. Designated person will contact the parents/guardian or emergency contact

person
4. Designated person will contact the administration

If any violations other than those covered above are encountered, the coach or sponsor
will use their judgment for the situation at hand, and contact the administration as time
warrants.

LEVEL II

Dress
Students wishing to participate in any school extracurricular activity will wear proper
attire for the occasion.  The coach or the sponsor will set standards.

Overnight Trips
Students are expected not to be in the rooms of members of the opposite sex unless
requested and accompanied by a coach, sponsor, or chaperone.

Manners
Students will be polite and courteous at all times. This includes both on and off the
court.  Unacceptable or rude behavior, the use of foul language, or the lack of
consideration for the property of others will not be tolerated.

Insubordination
The advisors and coaches are to be at all times treated with respect and their
instructions followed.

Violations & Consequences
Consequences for all Level II infractions will be determined by each coach, sponsor,
and advisor.

Travel

Activity List
The Head Coach must fill out an Activity List form located in the office four (4) school
days before any departure/travel and submit the list to the Administrative Secretary.
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Leave Requests
All teaching coaches/sponsors must fill out a Leave Request and/or substitute request
to Administration four (4) school days prior to departure.

Transportation Requests
1. The Head Coach must fill out a Transportation Request Form that is located in

the office four (4) school days before any departure/travel and submit the list to
the Administrative Secretary.

2. Head Coaches are encouraged to fill out all Transportation Request Forms prior
to the first contest.

3. The day before departure, double-check the with the Transportation Director for
time of departure.

Communication and Itinerary
1. Approved travel agendas and/or itineraries need to be published on the

Meeteetse Athletics Facebook Page not less than three (3) days prior to
departure as well as a hard copy to be sent home with student-athletes.

2. The Activity List and Transportation Request include the telephone numbers
where the team may be reached at all times, i.e. Bus, Gym, restaurant, motel.
This information is available from the Administrative Secretary and Activity
Director in case of emergencies.

Student Conduct
1. School vehicles are to be kept free of interior liter. Coaches are responsible for

seeing that students comply.
2. District transportation policies will be enforced on all activities.
3. During out of town trips all students will remain with, or under the direction of

their coach or authorized sponsor.
4. Students are not allowed to enter any vehicles other than the ones provided by

School District No. 16 unless:
a. A written request is made to the school administration and the head coach

receives a copy prior to the trip (in order to be released to someone other
than parent/legal guardian).

b. A student may be released by the head coach, to the custody of his/her
parents.

Overnight Trips
1. Rooms will be checked upon arrival. If there appears to be a disorder within the

facility notify the motel management prior to accepting the room.
2. All items in each room is the responsibility of the students assigned to that room,

destruction of such, for any reason, is the responsibility of the student or students
assigned to that room.

3. The coaching staff will make room assignments. A copy of such will be given to
the motel clerk and the coach for future reference will keep a copy.
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4. Long distance calls will not be connected from student rooms. All long distance
calls must be made from a pay phone or personal cell phone.  In case of
emergency, students may use the telephone in a room assigned to a member of
the coaching staff.

5. No room visitations by a member of the opposite sex will be allowed unless a
sponsor is present.  Only Meeteetse students, parents, and Meeteetse school
personnel will be allowed in the rooms unless otherwise authorized by the
sponsor.

6. All WHSAA policies, all School District No. 16 policies, all team rules, and all
activity regulations will be enforced for the duration of any out-of-town activity.

Meals and student expenditures
Meeteetse School will pay for every necessary meal after the first.
EXAMPLE:
Bus leaves at 6:00 A.M.
Bus returns at 10:00 P.M.
Student will furnish breakfast, School will provide lunch AND dinner.

______________________
Bus leaves at 3:00 P.M.
Bus returns at 9:00 P.M.
Student will buy his/her dinner

Meeteetse School District will pay all costs of meals. Gratuities are in addition to the
meal allowance and will not exceed 15%.
Meals will not exceed the following guidelines:
Breakfast $10.00
Lunch $10.00
Dinner $12.00

Managers, Statisticians and Supplementary Participants
1. All forms, other than a physical, are needed for these students,
2. Two (2) managers will be allowed at the high school level.
3. Two (2) managers will be allowed at the middle school level.
4. A "Team" will be defined as a varsity/junior varsity combination.

The above are only guidelines. We hope that each coach and/or sponsor will act in a
reasonable and prudent manner in the administration of all Meeteetse School Activities.

State Tournaments & Culminating Events
Only students or teams who qualify for the events will be excused from school and be
allowed to travel to team or individual events. Seniors or other participants who do not
qualify will not be allowed to travel as a school representative.
A team consists of the following:

● Contracted Coaches or Sponsors
● Participating players
● Two (2) managers
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● Administration reserves the right to permit additional students to attend

Athletic Injuries
Responsibilities

1. The HEAD COACH will have the responsibility of administering first aid to all injured
athletes and making the proper recommendations and/or decisions.

2. No member of the coaching staff should overstep his/her bounds and attempt to diagnose
or treat an injury. In addition to knowing what to do all coaches should know what not to
do.

3. It is the responsibility of the HEAD COACH TO HAVE A COMPLETE FIRST AID
KIT, in sanitary condition, at every practice and contest.

Emergency Procedures
1. Administer proper first aid to ALL injuries.
2. When there is any question as to the seriousness or nature of an injury, seek professional

medical help immediately.
3. Notify the parents immediately.
4. Parents should assume responsibility for contacting the family physician for any injury.
5. For less serious injuries parents may provide transportation for the athlete.
6. For more serious injuries the EMS should be called.
7. In all EMS transports a member of the coaching staff will travel with the student, in the

event the parents are at the sight, they may accompany the student.
8. The coaching staff, upon arrival of the EMS, will present a copy of the students

Emergency Medical Release Form.

Accident/Injury Report Procedures
1. The Head Coach will complete an "Accident Report" form immediately following all

athletic injuries or accidents that involves any student under their control during a
practice, contest, or while traveling to or from a contest.

2. The form shall be turned into the Administrative Secretary the following morning. A
copy will be given to the Activities Director to be placed in the personnel file and a copy
will be kept by the coach for his/her personal file.

3. Coaches should follow-up on all injuries by personally contacting the parents.

Return to participation
All athletes that have been under treatment by the Meeteetse Coaching Staff, a professional
trainer or family physician must have written statement allowing the return to competition.
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Job Descriptions

Position: Head Varsity Coach

Close Date: Open Until Filled

Reports to: Athletic Director

Work Hours: Year Round

Qualifications: Meet all state certification requirements
Current 1st aid / CPR

Major Responsibilities:
Our Head Varsity Coach is responsible for all aspects of building a program, not just a
team.  The Head Varsity Coach is to instruct athletes in the fundamental skills, strategy,
and physical training necessary for them to experience success as an individual athlete
and as a team.  At the same time, the student will receive instruction that will lead to
demonstration of moral values, pride of accomplishment, acceptable social behavior,
self discipline, and self confidence.  At ALL TIMES, the interest of the players
(collectively and individually) are to be the priority. In addition to those responsibilities
the Head Coach will supervise:

1. Assistant Coaches as assigned
2. Student Athletes
3. Student Trainers
4. Student Managers and/or Statisticians
5. Other students and/or adults assigned to any position related to the program
6. Middle School Program (Collaborative)
7. Rec Center Programs (Collaborative)

Essential Job Functions:
The success of our athletic program has a strong influence on the community’s image
and of the entire school. The public exposure is a considerable responsibility.
Community pressure must not override the objectives of good sportsmanship and good
mental health.  The Head Varsity Coach will put all student-athletes in a position to be
successful.
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It is the expressed intent of the following, and the aforementioned, to give sufficient
guidance to function as head coach. In cases not specifically covered it shall be
assumed that the professional coach will exercise good judgment in a reasonable and
prudent manner.

The Head Varsity Coach accepts accountability for all aspects of the program, including
practices, home and away competitions or meets, and in the community.  To assist in
this responsibility, the Head Varsity Coach will exemplify the district and school’s efforts
to promote #SeekSolveServe initiatives.

SEEK
● Has thorough knowledge of all activity policy approved by Park County School

District #16 Board of Education and is responsible for implementation of such.
● Submits all paperwork, purchase orders, and transportation requests a minimum

of one (1) week prior to event or activity.
● Has knowledge of existing systems to include Meeteetse School District #16,

WHSAA, Five Rivers Conference, and Bighorn Basin Middle School Athletics
Conference.

● Understands the proper chain of command and refers all requests and/or
grievances through the proper channels.

SOLVE
● Establishes fundamental philosophy, skills, and techniques to be taught by the

Middle School and High School staff.
● Trains and uniforms staff, encourages professional growth through clinic

attendance according to administrative policy.
● Conducts a minimum of two (2) athletic evaluations with each student athlete to

provide ongoing feedback on accomplishments and areas for improvement.
● Performs other duties assigned by the Athletic Director, Principal, or

Superintendent Of Schools.
● Adheres to a professional dress code and standard for practices and

competitions (avoid under or over dressing for the situation.)

SERVE
● Creates and establishes an ongoing 3-year plan for the program with continual

assessment of programs functions and limitations.
● Models all expectations consistent with the district's mission and vision.
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● Establishes opportunities for all student athletes to serve their school and
community.

● Implements a comprehensive communication plan with student athletes, parents,
community, and administration.

● Establishes and supervises opportunities for student athletes to continue their
growth in the sport through summer camps, off-season training and conditioning,
and summer weight room supervision.

● Works collaboratively with coaches/sponsors in other programs of the district
(athletic and extracurricular).

● Shows support and loyalty to fellow coaches, school, and district.

Work Environment:

The work environment characteristics described here are representative of those a
Head Varsity Coach encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions. Duties are normally performed in a school environment
or outdoors.

This job description in no way states or implies that these are the only duties to be
performed by The Head Varsity Coach.  Meeteetse Schools reserves the right to
update, revise or change this job description and related duties at any time.  This
position is an at-will position and will require a yearly contract to continue service.
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Position: Head Middle School Coach

Reports to: Athletic Director

Work Hours: Year Round

Qualifications: Meet all state certification requirements
Current 1st aid / CPR

Major Responsibilities:
Our Head Middle School Coach is responsible for the middle school program they are
assigned to.  The Head Middle School Coach is to work with the Head Varsity Coach to
establish skills and strategies to be learned while student athletes participate in middle
school athletics.  The Head Middle School Coach is to instruct student athletes in
fundamental skills, strategy, and physical training necessary for them to experience
success as an individual athlete and as a team.  At the same time, the student will
receive instruction that will lead to demonstration of moral values, pride of
accomplishment, acceptable social behavior, self discipline, and self confidence.  At
ALL TIMES, the interest of the student athletes (collectively and individually) are to be
the priority.  In addition to those responsibilities the Head Coach will supervise:

1. Assistant Coaches as assigned
2. Student Athletes
3. Student Trainers
4. Student Managers and/or Statisticians
5. Other students and/or adults assigned to any position related to the program

Essential Job Functions:
The success of our athletic program has a strong influence on the community’s image
and of the entire school. The public exposure is a considerable responsibility.
Community pressure must not override the objectives of good sportsmanship and good
mental health.  The Head Middle School Coach will put all student-athletes in a position
to be successful.

It is the expressed intent of the following, and the aforementioned, to give sufficient
guidance to function as head coach. In cases not specifically covered it shall be
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assumed that the professional coach will exercise good judgment in a reasonable and
prudent manner.

The Head Middle School Coach accepts accountability for all aspects of the middle
school program, including practices, home and away competitions or meets, and in the
community.  To assist in this responsibility, the Head Middle School Coach will exemplify
the district and school’s efforts to promote #SeekSolveServe initiatives.

SEEK
● Has thorough knowledge of all activity policy approved by Park County School

District #16 Board of Education and is responsible for implementation of such.
● Submits all paperwork, purchase orders, and transportation requests a minimum

of one (1) week prior to event or activity.
● Has knowledge of existing systems to include Meeteetse School District #16,

WHSAA, Five Rivers Conference, and Bighorn Basin Middle School Athletics
Conference.

● Understands the proper chain of command and refers all requests and/or
grievances through the proper channels.

SOLVE
● Established in collaboration with the Head Varsity Coach, fundamental

philosophy, skills, and techniques to be taught.
● Trains and uniforms staff, encourages professional growth through clinic

attendance according to administrative policy.
● Conducts a minimum of two (2) athletic evaluations with each student athlete to

provide ongoing feedback on accomplishments and areas for improvement.
● Performs other duties assigned by the Athletic Director, Principal, or

Superintendent Of Schools.
● Adheres to a professional dress code and standard for practices and

competitions (avoid under or over dressing for the situation.)

SERVE
● Creates and establishes an ongoing 3-year plan for the program with continual

assessment of programs functions and limitations.
● Models all expectations consistent with the district's mission and vision.
● Establishes opportunities for all student athletes to serve their school and

community.
● Implements a comprehensive communication plan with student athletes, parents,

community, and administration.
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● Works collaboratively with coaches/sponsors in other programs of the district
(athletic and extracurricular).

●

Work Environment:

The work environment characteristics described here are representative of those a
Head Middle School Coach encounters while performing the essential functions of this
job. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions. Duties are normally performed in a school environment
or outdoors.

This job description in no way states or implies that these are the only duties to be
performed by The Head Middle School Coach.  Meeteetse Schools reserves the right to
update, revise or change this job description and related duties at any time.  This
position is an at-will position and will require a yearly contract to continue service.
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Position: Assistant Coach

Reports to: Head Coach / Athletic Director / School Administrator

Work Hours: Year Round

Qualifications: Meet all state certification requirements
Current 1st aid / CPR

Major Responsibilities:
The Assistant Coach is responsible for assisting the head coach with organizing the
program at Meeteetse Schools.  Assistant Coach will assist with conducting practices,
motivating students, and instructing student athletes in game strategies and techniques.

Essential Job Functions:
The success of our athletic program has a strong influence on the community’s image
and of the entire school. The public exposure is a considerable responsibility.
Community pressure must not override the objectives of good sportsmanship and good
mental health.

It is the expressed intent of the following, and the aforementioned, to give sufficient
guidance to function as an assistant coach. In cases not specifically covered it shall be
assumed that the professional coach will exercise good judgment in a reasonable and
prudent manner.

The Assistant Coach will exemplify the district and school’s efforts to promote
#SeekSolveServe initiatives.
SEEK

● Assists with determining game strategy.
● Distributes equipment, supplies, and uniforms to students as directed by the

head coach.
● Performs support tasks such as distributing and maintaining eligibility forms,

emergency data cards, and other related records.
● Models non discriminatory practices in all activities.
● Attends staff development meetings, clinics and other professional activities to

improve coaching performance.
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SOLVE
● Assisted the head coach with instructing players in the rules, regulations,

equipment, and techniques of the sport.
● Organizes and directs individual and small group practice activities/exercises as

directed by the head coach.
● Assists the head coach with supervising athletes during practices and

competition.
● Follows established procedures in the event of an athlete’s injury.
● Maintains the equipment room in orderly condition and assumes responsibility for

its security.

SERVE
● Assesses player’s skills, monitors players during competition and practice, and

keeps the head coach informed of the athletic performance of students.
● Models sports-like behavior and maintains appropriate conduct towards players,

officials, and spectators.
● Assisted the head coach with submitting a list of award winners at the end of the

season.
● Participates in special activities to include parent’s night, banquets, award nights,

and pep assemblies.
● Performs any other related duties as assigned by the Head Coach, Athletic

Director & Superintendant or other appropriate administrator.
● Shows support and loyalty to fellow coaches, school, and district.

Work Environment:

The work environment characteristics described here are representative of those an
Assistant Coach encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions. Duties are normally performed in a school environment
or outdoors.

This job description in no way states or implies that these are the only duties to be
performed by The Assistant Coach.  Meeteetse Schools reserves the right to update,
revise or change this job description and related duties at any time.  This position is an
at-will position and will require a yearly contract to continue service.
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Financial
Procurement
Park County School District #16 provides a centralized system for the acquisition of
goods, services and construction and ensures that all goods and services are of the
right quality, acquired at the right time and in a cost effective manner for the school
district.  Procurement activities and procedures are regulated by, and must comply with,
the Board Policy.

Purchase Requisitions
When a need occurs to make a purchase and funds are available, the Head Coach will
complete a written purchase order, which will be submitted to the Athletic Director for
approval. Once approved by the Athletic Director, the requisition will be submitted for
approval to the district Superintendent and then to the school’s Business Office for
processing.

Purchase Orders
A purchase order is a legal contract between Park County School District #16 and the
vendor that obligates the vendor to provide the merchandise/service in return for Park
County School District #16’s payment upon receipt of same.  The purchase order
authorizes the purchase of goods and/or services and requires the signatures of
authorized individuals as regulated by procurement regulations. No purchase is to be
made without prior issuance of a valid purchase order.

Receiving
Athletic Directors shall ensure that all invoices, shipping documents, packing slips, or
other receiving documents for purchases are forwarded to the Business Office with the
items actually received indicated.  Bookkeepers are responsible for processing
receiving documents and forwarding them as required to Accounts Payable for
processing.

Receiving Reports
Some form of manual document is required for all orders, including, but not limited to,
invoice or sales slip, shipping or packing slip, printed order confirmation, or a copy of
the approved purchase order with each item checked off and signed by the individual.

Receiving Discrepancies
Any discrepancies in quantities or pricing must be communicated to the Business Office
for corrective action.

Unauthorized Purchases
Employees of Park County School District #16 must secure a valid purchase order or
purchasing card authorization prior to the obligation of the district to any purchase.  If an
Athletic Director receives merchandise or services that are not previously authorized, it
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is the responsibility of the Director requesting the merchandise or services to return
same to the vendor.  If return is not feasible or economically desirable, the Director shall
find an alternate source of payment for the merchandise or services, which may include
personal payment by the employee requesting the merchandise or services without
appropriate authorization.

Corrective Action
If an employee makes a purchase and obligates funds for the school district without an
approved purchase order, the Principal or his/her designee will investigate the
circumstances surrounding the purchase.  If the purchase was a violation of Handbook
guidelines, some form of corrective action may be taken.  Based upon the severity,
frequency, and other circumstances surrounding the violation and previous violations,
the Superintendent may revoke the offender’s procurement authority, transfer the
offender to a different position in the district, and/or terminate the offender’s employment
with the district.

Unauthorized purchases that are clearly due to an unintentional oversight, clerical error,
or lack of understanding of the district’s procurement procedures but which fall within
the scope of needs or requirements of the Athletic Director, may be submitted to
Principal with a memo of explanation and appropriate charge code number.  The
Superintendent shall review all such requests, determine the severity of the infraction,
and take or recommend any corrective action necessary.

Annual Budget
Head coaches are responsible for making the budget requests for their entire program.
Assistant coaches in each program will make their budget requests through the head
coach.

Coaches should use the following factors for developing their budgets:
1. Current inventory of uniforms and equipment
2. Condition and age of existing equipment
3. Uniform rotation plan in force
4. Number of teams and athletes in the program
5. Equipment rule changes
6. Projected long-range needs of the program
7. Projected assistance from the booster club/fundraisers

Head coaches will submit the budget request for their sport programs in the spring of
the year.  Budget requests must be presented on the appropriate form and must be
presented in order of priority.  The annual budget will be prepared by the Athletic
Director and presented with the school’s budget package during the second semester
according to the schedule established by the District’s Office.
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Student Accolades and Awards
Athlete of the Month
The coaching staff chooses recipients. An athlete may not receive this award more than
once in each sporting season: Fall, Winter and Spring. Therefore an athlete is eligible to
receive the award in each sport he or she participates.

An athlete must be present at the designated monthly board meeting to receive the
award. Recipients will have their photographs on display in the front hallway throughout
the school year.

Criteria for this award:
1. Sportsmanship
2. Athletic Achievement
3. Academic Suitability
4. Leadership

Letter Requirements

M-Club
The letterwinners’ club is known as the M-Club. Every fall, during the first two weeks of
school past letterwinners and current students will select the following officers via a
nomination and vote:

1. President
2. Vice-President
3. Treasure
4. Secretary

This process will be done under the supervision of the Principal and Activity Director.

The M-Club is responsible for the following:
1. Preparing and hosting all athletic awards celebrations.
2. Paying for all the athlete’s letters and pins.
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Parent & Student Acknowledgements and Verification

By signing this page, you are acknowledging and verifying that you have received and
take the responsibility to review with your child the documents referenced which are
found in this handbook.

This form must be returned to the Activity Director within 10 days.

Parent Name (printed): ________________________________

Student Name: _______________________________________

Student’s Grade: ___________________

Parent Signature:_____________________________Date:______________________

Student Signature:____________________________Date:______________________
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ACTIVITY PERMIT

I, the parent/guardian , realize that there is the risk of my child being injured that is
inherent in all activities participation. I realize that the injury may be severe, including the possibility of
fractures, brain injury, paralysis or even death.

I hereby give my permission to allow to participate in all school activities (including
athletic) for the 2019-20 school year (except:____________.) I understand that my child will be
expected to follow the activity regulations. I also understand that at anytime I do not want my child to
participate in any of the activities scheduled that I may call either the principal or sponsor of the activity
and my child will not be allowed to participate in and/or go to that activity.

Parent/Guardian:____________________________________ Date:_____________________

PERMISSION TO SEEK EMERGENCY MEDICAL TREATMENT

Students name:______________________________

I hereby authorize Park County School District #16 and its faculty members in charge of my child named
below to obtain all necessary medical care for my child in the event that I cannot be reached to authorize
it myself. I hereby authorize any licensed physician and/or medical personnel to render necessary
medical treatment to my child.

Parent/Guardian Signature:____________________________ Date:___________________

Phone:  __________________________(home) _____________________________(work)

BUS PERMIT

It is not the policy of the board to make bus riding an unpleasant experience. Student Conduct on School
Bus Policy has been adopted to make bus riding more pleasant and safe for all students. It is not the bus
driver or the principal or the board that excludes a student from riding on the school bus. He/she excludes
himself/herself because of antisocial behavior that may endanger the safety of all the students, including
himself/herself.

Student Signature:______________________________________ Date:_____________________
Parent/Guardian Signature:_______________________________ Date:_____________________
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STUDENT DIRECTORY INFORMATION RELEASE

I hereby give my consent for the release of student directory information as it applies to school related
activities such as; yearbook, athletics, musical programs, honors, awards, drama productions,
commencement, etc. This release shall not apply to confidential student records such as: test scores,
transcripts, evaluations, etc. This consent will remain in effect unless or until permission is revoked by
the parents requesting in writing such a revocation. (WY State Statute 15-442)

Student Signature:______________________________________ Date:_____________________
Parent/Guardian Signature:______________________________ Date:_____________________

COMMUNICATION FOR PARENT/COACH RELATIONSHIP AGREEMENT

I have read and agree to the terms of the Parent/Coach Relationship Agreement. I will abide by the
guidelines presented in that document.

Student Signature:______________________________________ Date:_____________________
Parent/Guardian Signature:______________________________ Date:_____________________
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