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YEARBOOK 
Course Description 
Yearbook is designed for the student who wants an in-depth experience in the production of a 

yearbook.  The advanced study and application of photo composition skills, page layout and design skills, 

headline and caption writing skills, and advertising are emphasized.  This course designed to provide 

students the opportunity to work with advanced technology, strengthen their analytical and problem-

solving skills, improve their communication skills, and manage responsibility.  Students receive guided 

instruction in the fundamentals of photojournalism, graphic design, budget management, and 

organizational skills necessary to produce the yearbook, as well as guided practice in the areas of 

responsibility necessary for the production of the book.  Students also develop their abilities to work as 

a team as they produce the yearbook. 

Students use Balfour Publishing (online) and Adobe Photoshop CS6 to design and produce the yearbook.  

The aim of the class is for student staffers to be responsible for every aspect of the production, including 

selling advertising, planning themes, designing covers and end sheets, planning the ladder, designing 

dividers, interviewing, researching, writing articles, editing writing style and mechanics, writing 

headlines and captains, taking pictures and designing pages. 

Expectation of Yearbook Staffers 
Being a member of the yearbook staff is a privilege that requires a great deal of responsibility: 

1.  Staffers are expected to follow all school rules and policies at all times.  Staffers will demonstrate 

responsible conduct in all classes and at all school events. 

2. Staffers are expected to maintain passing grades and must be eligible to participate on the yearbook staff.  

Failing grades and/or ineligibility will result in removal from the staff and class. 

3. Staffers are expected to demonstrate positive and cooperative attitudes toward the advisor, fellow 

staffers and others in the school/community.  This includes demonstrating a willingness to do more than 

just what is required of them. 

4. Staffers are expected to safely and correctly handle all equipment and materials associated with the 

publication process (cameras, pictures, computers, ads, scanners, etc.)  Staffers will be held responsible 

for any damage due to improper or careless use of equipment. 

5. Staffers are expected to complete their ad sales on time and to meet their ad quotas.  They must handle 

all paperwork and ad materials correctly and carefully. 

6. Staffers must often work before and/or after school to cover events and meet deadlines. 

7. Staffers are expected to be responsible, accurate, and fair in everything they produce for the yearbook. 

8. Due to activities leading up to the end of the school year (prom, graduation), staffers may be required to 

complete their deadlines after the end of the school year. 

9. Participation Grades = 20% (Daily responsibilities, Cooperation in Group Work, etc.) 

10. Daily Grades = 30% (Specific assignments or jobs to be done) 

11. Test/Projects = 50% (Published Pages, Lifetouch Picture Days) 
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Mrs. Irwin’s Classroom Behavior Expectations 

Be on Time- Greet your Teacher and Classmates- Have Materials Ready 
Listen & Follow Instructions the First Time- Keep Hands, Feet, and Objects to Yourself 

Show Respect- Character Counts- Communicate Effectively 

Disciplinary Actions 
Students are expected to have achieved a certain level of appropriate behavior given the number of years they 
have been exposed to classroom rules and procedures, while attending school.  Expected behaviors include, but 
are not limited to:  showing respect, following instructions, participating in learning, abiding by school policies and 
classroom procedures.  Failure to demonstrate these expected behaviors have the following consequences. 

• 1st Offense- may include one or more of the following:  warning, change in seat assignment, conference 
with teacher, and documentation of offense. 

• 2nd Offense- will include a parent call and may include one or more of the following:  warning, change in 
seat assignment, conference with teacher, documentation of offense, detention. If detention is missed it 
will be re-scheduled and the time will be doubled.  Students not serving detentions will be referred to the 
principal. 

• 3rd Offense- referral to the Principal, documentation and parent contact 

• Severe Offense- immediate principal referral and documentation in accordance with the Student Code of 
Conduct 

• Failure to attend assigned detention- immediate principal referral and documentation 

• The NO TOLERANCE policy applies regarding substitutes; inappropriate behavior will be automatically 
referred to the principal 

 
Beginning and Ending Class- Students should be in their seats with materials ready when the tardy bell rings.  
Students should respond to the Teacher to begin class by listening or engaging in teacher instruction and logging 
into their computer.  Students should respond to the Teacher to end class by saving files, putting up materials, 
turning in papers, getting the homework assignment, logging off the computer, and being ready to leave class 
when the bell rings.  NO CELL PHONE USAGE IN CLASS, UNLESS IT IS AT THE APPROVAL OF MRS. IRWIN. 

 
Bathroom Breaks- Bathroom breaks should be taken during the passing period. Students who take advantage of 
bathroom breaks during passing period will be less likely to leave class and miss valuable instruction.  Students 
should not leave class during the first 20 minutes of class or during the last 20 minutes of class for a routine 
bathroom break. 

 
Tardy Policy- Students who arrive to class after the tardy bell, will be counted tardy.  Passes written by other 
teachers to excuse a student from not being in class on time will be the only acceptable excuse for tardiness. 

 
Computer Rules- Adding or deleting icons to the desktop are prohibited.  Changing the background on the monitor 
or screen saver is prohibited.  Students should not make any changes to the configuration of the district computer 
system.  Students are also prohibited from downloading software onto district computer systems.  Games may 
only be played with permission from the teacher, as they take up valuable bandwidth. 

 
No Food or Drinks- No food or drinks, other than water, is allowed in the classroom, without the permission. 

 
Appropriate Language- Students should use appropriate language when conversing with the teacher and when 
conversing with each other.  Slander, cursing, racial remarks, and remarks made that are demeaning to specific 
groups of people are inappropriate and should not be used.  Students should demonstrate respect for the teacher, 
themselves, and for others in their speech and in their tone.  English is the only acceptable language in this 
classroom. 


