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Purpose
The Tennessee General Assembly, through T.C.A. 49-6-4012 – 4018, mandated that  each local education agency 
formulate a code of acceptable behavior and discipline to apply to the students in each school operated by that 
agency. The code shall contain the type of behavior expected from each student, the consequence of failure to obey 
such standards, and the importance of the standards to the maintenance of a safe learning environment where orderly 
learning is possible and encouraged. This code has been developed for two purposes:
• To provide school personnel with a model code fror student conduct, and
• To provide students and parents with an understanding of expected behavior and the consequences of failing to 

adhere to these expectations. 

The code shall be referenced in the District Handbook. All teachers, administrators and parents shall be provided 
copies of the code. Copies shall be available in the school office, media center, and school guidance office. 
Classroom teachers will discuss the code with the students assigned to their classes.

Student’s and Parent’s Rights and Responsibilities
The school is a community and the rules or regulations of that school are the laws of the community. Each member 
enjoying the rights of citizenship in the community must also accept the responsibilities of citizenship. School staff, 
students, and parents must assume the responsibility for appropriate behaviors in the school. The school should be 
seen as a symbol of opportunity where rights and responsibilities are emphasized and human dignity is protected.

Each student has the right to:
• Have the opportunity for a free education in the most appropriate learning environment.
• Be secure in his/her persons, papers, and effects against unreasonable searches and seizures. Expect privacy in 

regard to his/her personal possessions, unless there is reasonable suspicion that the student is concealing 
materials prohibited by Board policy or law.

• Expect that the school will be a safe place with no fear of bodily harm.
• Expect an appropriate environment conducive to learning.
• Not to be discriminated against on the basis of sex, race, color, religion, nationality, origin, or disability.
• Expect to be fully informed of school rules and regulations.

Each student has the responsibility to:
• Know and adhere to reasonable rules and regulations established by the Manchester Board of Education and 

implemented by school administrators and teachers.
• Respect the human dignity and worth of every individual.
• Refrain from libel, slanderous remarks, and obsenity in any form; verbal, written, or signed expression.
• Study diligently and maintain the best possible level of academic achievement.
• Be punctual and present in the regular school program.
• Dress and groom in a manner that meets reasonable standards of health, cleanliness, modesty, and safety.
• Help maintain and improve the school enviroment , preserve school property, and exercise the utmost care 

while using school facilities.
• Refrain from disobedience or misconduct or behavior which lead to any physical harm or disrupt the 

educational process.
• Respect the exercise of authority by school administrators, teachers and staff.
• Obey the law and rules so as not to be subjected to ill effects or endanger others by the possession or use of 

alcohol, tobacco products, illegal drugs, drug paraphernalia and other unauthorized substances.
• Carry only those materials which are acceptable under the law and Board policy and accept the consequences 

for the articles stored in one’s locker, vehicle, or personal items such as purse or book bag.

The Role of the School Staff



Appropriate order and discipline must be maintained in school if every student is to have the opportunity to benefit 
maximally from the program offered. It is the responsibility of all staff members to apply disicpline toward 
improving behavior and creating an atmosphere conducive to learning. It is expected that all administrators, 
teachers, and other employees of the school system will treat the students with fundamental fairness in applying 
these rules. Consistency of enforcement of disciplinary codes is critical to achieving this end. The desirable goal is 
for all students to obey the rules, but the method by which we encourage students to conform may vary from student 
to student, based upon the frequency and level of offense.

Levels of Offense and Due Process
When a violation of the rules governing behavior occurs, the imposition of sanctions is to be expected. The 
following is a four level analysis of consequences that can be utilized by students and staff to ensure that an orderly 
educational environment exists.

 
Level I                     
The first, least serious level, involves minor misbehavior on the part of the student which impedes orderly classroom 
procedures or interferes with the orderly operation of the school. This is not an exclusive listing.

  
Examples of undesirable behavior
• Classroom disturbances   
• Classroom tardiness  
• Cheating and lying   
• Abusive language, profanity, or notes
• Non-defiant failure to do assignments or carry out directions
• Bus disturbances
• Leaving school grounds
• Excessive absences
• Personal communication devices
• Harassment (Sexual, Racial, Ethnic, Religious if not continuous or severe)
• Bullying/Cyber-Bullying/Intimidation/Extortion (if not continuous or severe)
• Violation of Student Dress Code (if not continuous or sever)

Disciplinary options might include, but not limited to:
• Verbal reprimand
• Restricting activities
• Requiring special assignments
• Assigning work detail
• Referral to school counselor
• Strict supervised study
• Detention
• Temporary removal from class in a time-out room
• Issuance of deportment points that might affect citizenship or deportment grades
• Behavior modification activities
• Denial of class privileges
• Imposition of corporal punishment
• Requirement of restitution
• Parent/guardian conference

Level I consequences are typically imposed by the classroom teacher. Before imposing such consequences, the 
teacher, concerned for the welfare or the students and guided by the principles of fundamental fairness, will make an 
inquiry into the incident to assure that the culprit is accurately identified, that he/she understands the nature of the 
offense, and that he/she was on notice as to the consequences to which he/she is subject because of the offense. It is 
important that the consequence should be reasonably related to the offense and that the more severe consequences 
should be reserved for higher level offenses or for repeated actions that have not been controllable with lesser 



consequences. Any explanation of conduct that the pupil may offer should be considered as the teacher decides upon 
the appropriate consequence.

Level II  
The second level of consequences is reserved for those problems that the teacher cannot control within the scope of 
their classroom authority. Many of these infractions result from a continuation of Level I misbehaviors and require 
the intervention of personnel on the administrative level because the execution of Level I disciplinary options failed 
to correct the situation. This is not an exclusive listing.

Examples of undesirable behavior:
• Continuation of unmodified Level I behaviors
• School or class tardiness  
• School or class truancy
• Use or possession of tobacco products
• Gambling
• Using forged notes or excuses
• Disruptive classroom behavior
• Insubordination/Defiance
• Disrespect to employees
• Harassment (Sexual, Racial, Ethnic, Religious)
• Bullying/Cyber-Bullying/Intimidation/Extortion
• Violation of Student Dress Code

 
Disciplinary options might include, (but not be limited to):
• Counseling
• Teacher/schedule change
• Modified probation
• Behavior modification
• Social probation
• Peer counseling
• Referral to outside agency
• In-school suspension
• Transfer
• Detention
• Suspension from school-sponsored activities or from riding school bus
• Corporal punishment                                         
• Restricting school related honors student is otherwise due                                    
• Out-of-school suspension            
• Saturday school                                                                 
• Parent/guardian conference

These would normally be imposed by the principal/assistant principal upon a student who has been referred by the 
teacher, but only after the administrator has made his/her own inquiry into the incident. This inquiry should include 
hearing the accusation made by the teacher or other party, notifying the offender of the accusation and permitting 
him/her the opportunity of explaining his/her conduct, denying it, or stating any mitigating circumstances. In cases 
where there is substantial disagreement about the offense, the principal should satisfy himself/herself as to the truth 
of the accusation.

Short term, out-of school suspension is a consequence that can be imposed, provided that due process of the student 
is accorded him/her as determined by the United States Supreme Court. The following procedures meet the due 
process requirement:
• A principal/assistant principal may for disciplinary reasons, suspend a student for a period not exceeding ten 

days, under the following guidelines:



• The student shall be brought before the principal/assistant principal and orally notified of the specific 
charges against him/her and be given an opportunity to present his/her version of the incident. If he/she 
denies the charges, he/she shall be given an explanation of the authorities’ evidence.

• Immediately upon the suspension of the student, the principal/assistant principal shall orally notify 
(followed by written notice) the Director of Schools/designee. An attempt will be made to contact by phone 
(followed by written notice) to the student’s parents or guardians. The notice shall set forth the reason for 
the suspension.

• If the student or his/her parents/guardians desire his/her readmission before the suspension is complete, 
they may apply for readmission and arrange a conference with the principal who may readmit the student or 
continue the suspension as originally imposed. The readmission procedure applies to any suspension from 
school or from school-sponsored activities or from riding the school bus.

• A principal/assistant principal may not impose successive short-term suspensions that cumulatively exceed 
ten days.

• In emergency situations, a student may be suspended from school without a prior hearing where his/her 
continued presence poses a danger to persons or property in the school, is determined to be an on-going threat, 
or is determined to be a disruption of the academic process. However, a hearing shall be afforded the student as 
soon a practicable following the suspension, in accordance with the procedural guidelines outlined above.

Level III               
For student discipline problems for which neither of the preceding is appropriate or effective, the third level of 
consequences may be recommended by the principal. These acts may be considered criminal, but most frequently 
can be handled by the disciplinary mechanism within the school or District. This is not an exclusive listing:
 
Examples of undesirable behavior:
• Continuation of unmodified II behaviors                     
• Fighting (simple)
• Minor Graffiti/Vandalism  
• Stealing
• Threats to others
• Harassment (Sexual, Racial, Ethnic, Religious)
• Bullying/Cyber-Bullying/Intimidation/Extortion

Disciplinary options might include, (but not limited to):
• Counseling
• In-school suspension (Alternative School)
• Detention
• Corporal punishment
• Restitution  
• Out-of-school suspension  
• Social adjustment classes
• Transfer
• Expulsion
• Saturday school                                   
• Parent/guardian conference
• Notify law enforcement officials

The change in a student’s program to place him/her in Alternative School may be a mandatory result of a suspension 
or expulsion or may be voluntary based upon the recommendation by a team composed of the principal/assistant 
principal, the school guidance counselor, and the student (and parents when possible). Students eligible for special 
education services will have rules and laws pertaining to special education applied.           

 

Level IV                                                                   



The final and most severe consequences that can be imposed upon a student are Level IV violations. These are acts 
that are criminal and are so serious that they require administrative actions which result in the immediate removal of 
the student from school, the intervention of law enforcement authorities, and a hearing by the Disciplinary Hearing 
Authority. School authorities are obligated to report clearly established criminal offenses to law enforcement 
authorities. This is not an exclusive list.

Examples of undesirable behavior:
• Unmodified Level III behaviors
• Death threat (hit list)
• Extortion  
• Bomb threat
• Possession/use/transfer of dangerous weapons 
• Assault
• Aggravated assault on a teacher or other employee of the school system 
• Aggravated assault on a student results in serious bodily injury
• Major Graffiti/Vandalism
• Theft/possession/sale of stolen property
• Arson  
• Possession/use/transfer of unauthorized substances 
• Consumption, possession, use, sale, distribution of or being under the influence of alcohol
• Use/transfer of unauthorized substances
• Harassment (Sexual, Racial, Ethnic, Religious)
• Bullying/Cyber-Bullying/Intimidation/Extortion
• Electronic threats
• Violation of Student Dress Code

Behaviors in this category require a review by the Disciplinary Hearing Authority (DHA). The hearing by this group 
must be held, a decision rendered, and notification of the decision must be provided to the parents and/or the student 
and the principal no later than ten days after the beginning of the suspension. The principal or the student has a right 
to request a review by the Board. If this occurs, the Board shall review the DHA record and affirm the decision of 
the hearing authority, modify the decision to a lesser penalty, or grant a hearing before the Board. When either a 
long-term or short-term suspension occurs during the last ten days of any term or semester, the student may seek 
permission of the principal to take such final examination or submit such required work as is necessary to complete 
the course of instruction for that semester.

Zero Tolerance Offenses
The Board has zero tolerance for several offenses. These violations carry an automatic one full calendar year 
expulsion from school. The Director of Schools shall have the authority to modify this expulsion requirement on a 
case-by-case basis.

FIREARMS
In accordance with state law, any student who brings or possess a firearm on school property shall be expelled for a 
period of not less than one (1) calendar year. Remand to an alternative program shall not be allowed for students 
expelled for bringing or possessing a firearm on school property, or a school bus, or while attending any school 
event or activity.

DRUGS
In accordance with state law, any student who brings or possess any unlawful drug or controlled substance on school 
property shall be expelled for a period of not less than one (1) calendar year. 

AGGRAVATED ASSAULT UPON A SCHOOL EMPLOYEE
In accordance with state law, any student who commits aggravated assault upon any teacher, principal, 
administrator, school resource officer, or any other employee of the school or District shall be expelled for a period 
of not less than one (1) calendar year. 



AGGRAVATED ASSAULT ON STUDENT

Any student who commits aggravated assault upon another student that results in serious bodily injury shall be 
expelled for a  period of not less than one (1) calendar year. 

ELECTRONIC THREAT TO COMMIT BODILY INJURY OR DEATH
Any student who transmits by an electronic device any communication containing a credible threat to cause bodily 
injury or death to another student or school employee and the transmission of such threat causes actual disruptive 
activity at the school that requires administrative intervention shall be expelled for a period of not less than one (1) 
calendar year. 

Any school employee, student, or volunteer who witnesses or possesses reliable informaiton that a student has 
transmitted by an electronic device any communication containing a credible threat to cause bodily injury or death to 
another student or school employee shall report such information to the building principal or guidance counselor.

NOTIFICATION  
When it is determined that a student has violated the Zero Tolerance Policy, the principal of the school shall notify 
the student’s parent or guardian and the criminal justice or juvenile delinquency system as required by law.
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