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I. ACADEMICS 

A. General Provisions 

1. All students will be given the opportunity to choose between virtual or face-to-face 
instruction for the 2020-2021 school year. 

a) Students who choose the virtual learning option will be bound by district 
policy 9.33 — Virtual Learning Academy Guidelines and Expectations 
(attached to the end of this document) 

2. With the exception of courses taught through Virtual Arkansas and concurrent 
courses, all virtual and face-to-face instruction will be provided by the teachers at 
Spring Hill High School. 

3. In order to provide consistency between the virtual and face-to-face classrooms, all 
teachers in the building will utilize the Canvas Learning Management System. 

4. The provisions outlined in this part do not apply to concurrent courses or teachers 
of Virtual Arkansas courses not employed by the Spring Hill School District.  

B. Technology Considerations 

1. Any student or faculty member who does not have a personal device at home will 
be issued a school-owned device. 

a) All devices will be insured; 

b) No student will be denied access to school technology. 

2. The district has purchased wifi hotspots for students and teachers who do not have 
access to the internet at their homes or who have unreliable internet access. 

a) These devices will be under the control and authority of the school district 
at all times. 

b) Only one hotspot will be issued per household. 

C. Addressing Learning Deficiencies 

1. Based on the specific needs of the students and/or the department, teachers may 
use any of the following resources to assess the current knowledge of their students: 

a) Resources from the Arkansas Playbook for addressing unfinished student 
learning; 
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b) Renaissance Learning and STAR 360 assessments; 

c) IXL; 

d) Department-developed diagnostic assessments. 

2. Each department will meet prior to the start of school to create a plan to address 
the deficiencies in learning created by the pandemic. 

3. Each department will meet in its PLC at least once per month to assess the current 
progress toward addressing students’ learning deficiencies, revising the plan as 
necessary. 

D. Requirements for Teachers of Core Courses 

1. The following courses are considered Core courses by the State of Arkansas and are 
therefore subject to the requirements in this section: 

a) Math - Mathematics 7; Mathematics 8; Algebra I; Geometry; Algebra II; 
Algebra III; Pre-Calculus 

b) Science - Science 7; Science 8; Physical Science; Biology; Chemistry; 
Physics; Anatomy & Physiology; AP Environmental Science; AP Biology 

c) English - English 7; Honors English 7; Reading 7; English 8; Honors 
English 8; English 9; Honors English 9; English 10; English 11; English 12; 
Transitional English 12; AP English Language 

d) Social Studies - Social Studies 7; Social Studies 8; Civics; Economics; 
World History; United States History; Arkansas History; United States 
Government; AP World History; AP United States History 

e) Computer Science - MAD 1-2; MAD 3-4; Web Technologies; 
Cybersecurity 1-2; Advanced Computer Programming 1-2 

2. Core teachers should use the Virtual Arkansas content provided in Canvas as much 
as practicable. 

a) Teachers may supplement the Virtual Arkansas content with their own 
materials. 

b) Teachers shall upload all supplemental content to Canvas. 

3. Core teachers will provide students enrolled in their courses with at least one (1) 
video per week, per course, that includes a student engagement piece (e.g., question, 
response, reflection). 

a) Audio recordings, Zoom meetings, or screencasts are acceptable. 

4. Core teachers will regularly communicate with their students, especially those who: 

a) Have not logged into Canvas or are otherwise non-participatory; 

b) Are not making progress on coursework; or 
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c) Have average grades below 60%. 

5. Core teachers will be available through Zoom or other video conferencing methods 
during their conference periods at least twice per week to provide ongoing support 
and feedback to students throughout the school year. 

a) At least one 30-minute session twice per week. 

E. Requirements for Teachers of Career-Technical (CTE) Courses 

1. The following courses are considered CTE courses by the State of Arkansas and the 
United States Department of Education and are therefore subject to the 
requirements in this section: 

a) Business - Survey of Business; Arkansas Hospitality; Hospitality 
Administration; Financial Planning 

b) Agriculture - Survey of Agricultural Systems; Agriculture Mechanics; 
Animal Systems; Agriculture Metals; Advanced Animal Science 

c) Family and Consumer Science - Survey of FACS; Dynamics of Human 
Relationships; Life Span Development; Food Safety & Nutrition; Life & 
Fitness Nutrition 

2. The CTE staff will work together in their PLC to develop content compatible with 
the Canvas Learning Management System. 

3. CTE teachers will provide students enrolled in their courses with at least one (1) 
video per week, per course, that includes a student engagement piece (e.g., question, 
response, reflection). 

a) Audio recordings, Zoom meetings, or screencasts are acceptable. 

4. CTE teachers will regularly communicate with their students, especially those who: 

a) Have not logged into Canvas or are otherwise non-participatory; 

b) Are not making progress on coursework; or 

c) Have average grades below 60%. 

5. CTE teachers will be available through Zoom or other video conferencing methods 
during their conference periods at least twice per week to provide ongoing support 
and feedback to students throughout the school year. 

a) At least one 30-minute session twice per week. 

F. Requirements for Teachers of Physical Education (PE), Health, Fine Arts, and Other 
Electives 

1. Courses included in this section are those that have not already been included in 
Sections (I)(D) or (I)(E) of this document. 
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2. Teachers of courses included in this section will provide students enrolled in their 
courses with at least one (1) video per week, per course, that includes a student 
engagement piece (e.g., question, response, reflection). 

a) Audio recordings, Zoom meetings, or screencasts are acceptable. 

3. Teachers of courses included in this section will regularly communicate with their 
students, especially those who: 

a) Have not logged into Canvas or are otherwise non-participatory; 

b) Are not making progress on coursework; or 

c) Have average grades below 60%. 

4. Teachers of courses included in this section will be available through Zoom or other 
video conferencing methods during their conference periods at least twice per week 
to provide ongoing support and feedback to students throughout the school year. 

a) At least one 30-minute session twice per week. 

II. FACULTY TRAINING and ON-GOING SUPPORT 

A. Learning Management System (Canvas) 

1. Faculty will complete a six-hour, self-paced training course for Canvas provided by 
our digital learning partner, Virtual Arkansas, as part of their required professional 
development. 

2. Virtual Arkansas has offered to provide continuing support for faculty on Canvas 
throughout the year for individuals and/or groups of teachers. 

B. Blended Learning Environments 

1. We have scheduled professional development on the topic of best practices for 
blended learning environments for the week of August 17. 

2. Additional training and support will be provided to teachers as their learning needs 
arise throughout the implementation of the blended learning model. Data will be 
collected using any or all of the following: 

a) Surveys on teacher learning needs; 

b) Administrator observations of current performance.  

III. HEALTH and SAFETY 

A. Personal Protection 

1. Per Governor Hutchinson’s executive order EO 20-43 effective Monday, July 20, 
2020, the wearing of masks and facial coverings will be required for all students, 
faculty, and staff while on campus unless: 
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a) The student, faculty, or staff member has a medically documented 
condition, such as asthma, which would adversely affect his or her ability to 
breathe while wearing a facial covering; or 

b) Social distancing can be maintained. 

2. By a majority vote of the board of directors for the Spring Hill School District on 
April 1, 2021, the wearing of masks is optional for all students, staff, and visitors to 
campus as of April 5, 2021. 

3. SHHS will provide up to three (3) masks for the school year to any students or 
adults who request them. 

4. Students may bring a bottle of water from home for hydration during the school 
day. 

5. No students will be allowed to use water fountains on campus except to fill up a 
bottle that they brought from home. 

6. Hand sanitizing stations will be available in all classrooms, hallways, and outside of 
the restrooms for students, faculty, and staff to use. 

7. All students and personnel are asked to use hand sanitizer as often as possible, 
especially after touching door handles or other surfaces.  

8. Students are strongly encouraged not to share supplies with other students. 

B. Social Distancing 

1. Social distancing will be maintained in the hallways during passing periods. 

2. Teachers will ensure that students are spaced at least six feet apart from one another 
in the classrooms (or as much as practicable for the space). 

3. Tape will be placed on the floors in each building’s hallway denoting a six-foot 
distance. 

4. All students and staff will need to speak to Mrs. May through the glass window. 

5. At least six feet shall be maintained between persons while waiting in line to receive 
breakfast or lunch. 

6. Lockers will not be assigned unless students request one. 

C. Screening 

1. Parents and guardians are asked to screen their children for fever, cough, sore 
throat, or lack of a sense of taste and/or smell prior to sending their children to 
school. 

a) Should the children exhibit any of these symptoms, they are to stay at home 
and work virtually. 
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2. First period teachers will take students’ temperatures when they arrive in the 
morning. 

a) Any student with a temperature at or above 99°F will be sent to the office 
for further examination by the school nurse. 

3. School personnel will maintain awareness for students who may exhibit other 
symptoms of COVID-19 such as a cough or sinus congestion. 

D. Morning Arrival 

1. For student supervision purposes, the arrival time for all teachers shall be 7:30 am 
each school day. 

2. Students will not be allowed to congregate on campus. 

3. Students should report to their first period class after eating breakfast. 

4. Second Breakfast will be “grab-and-go” style. 

E. Lunch 

1. The high school lunch period has been split into two separate periods: 

a) Grades 7, 8, and 9 will have “A” Lunch 

b) Grades 10, 11, and 12 will have “B” Lunch 

2. We will practice social distancing in the cafeteria as much as practicable. 

3. Students will not be allowed to eat anywhere else on campus except for the cafeteria 
grounds or picnic tables.  

4. Students will not be allowed to have lunches brought to them from an off-campus 
source during the school day. 

F. Visitors to Campus 

1. No visitors (including parents and other family members) shall be allowed on 
campus without first checking in with school officials at the front office. 

2. All visitors to campus are required to wear masks and be screened for a fever prior 
to being allowed into a school building any further than the front office. 

3. All visitors must speak to school officials through the glass window; no visitors will 
be allowed into the office or classrooms under any circumstances. 

4. Refusal to adhere to these guidelines shall result in visitors being escorted off 
campus by law enforcement officials. 

G. Campus Sanitization 

1. Teachers shall clean their student desks or tables as often as practicable. 
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a) The school will provide all necessary supplies. 

2. All frequently touched surfaces and student restrooms shall be cleaned and sanitized 
as often as practicable. 

H. Student Illness 

1. Parents and guardians are asked to screen their children for fever, cough, sore 
throat, or lack of a sense of taste and/or smell prior to sending their children to 
school. 

a) Should the children exhibit any of these symptoms, they are to stay at home 
and work virtually. 

2. The nurse will sequester students who become ill at school in a designated area away 
from others and make contact with their parents. 

IV. DISTRICT TRANSPORTATION 

A. To and From School 

1. We recommend that parents or guardians who are able to bring their children to and 
pick them up from school do so. 

2. Seating on the busses will be arranged so students are as separated as possible. 

3. Students riding the busses to and from school will be asked to wear masks unless 
they have a health condition that makes it difficult for them to breathe through a 
mask. 

4. At this point, we are not planning any changes to bus routes or stops. 

B. Field Trips 

1. Until further notice, all unnecessary travel will be suspended in order to protect the 
health and safety of our students and staff. 

C. Athletic Events 

1. Transportation to and from athletic events will run as scheduled. 

2. Athletes will be spaced apart on the busses as much as practicable. 

3. Athletes will be asked to wear masks on the busses unless they have a health 
condition that makes it difficult for them to breathe through a mask. 

V. FAMILY and COMMUNITY ENGAGEMENT 

A. Communication 

1. Families and the community will be kept updated by school administrators using any 
or all of the following: 

a) District Facebook page; 
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b) Email listserv; 

c) District website; 

d) Website communication and alert system. 

2. Teachers shall communicate with students and parents regularly throughout the 
school year on academic progress. 

B. Support for Virtual Learners 

1. Teachers shall provide support to students learning virtually by hosting “office 
hours” via videoconferencing software at least twice per week during their 
conference periods.     

VI. PROTOCOL for POSSIBLE EXPOSURE and CONFIRMED POSITIVES of COVID-19 

A. District Point-of-Contact (POC) 

1. The district’s POC is the only person authorized to contact the Arkansas 
Department of Health (ADH) on behalf of the school district. 

2. The district’s POC is responsible for: 

a) Reporting all potential exposures to and confirmed positive cases of 
COVID-19 on campus to the ADH. 

b) Working with the ADH and contact tracers to determine the extent of the 
possible exposure and/or outbreak of COVID-19 on school campus. 

B. Response Levels for On-Site Learning 

1. As required by the Arkansas Department of Education and the Arkansas 
Department of Health, the district will utilize this protocol as directed by these 
agencies when potential exposures and/or a community outbreak of COVID-19 has 
occurred in our area. 

VII. BUILDING USE of READY for LEARNING WAIVERS 

A.  A.C.A. §6-17-117 – Noninstructional duties. 

1. At this time, the administration has no plans to exceed the statutory maximum of 
sixty minutes of noninstructional duty time per week for teachers. 

B. A.C.A. §6-16-102(a)(1) through (a)(5)(i)(E)(b) and (c) – School day. 

1. We are adhering to statutory guidelines for an average of six (6) hours of instruction 
per day and thirty (30) hours per week for face-to-face on-campus instruction. 

2. This waiver becomes effective for students whose parents choose virtual instruction 
only and/or during times where students must learn virtually to maintain the safety 
of students and staff during the COVID emergency. 

C. Standards for Accreditation 1-A.4.2 and 1-A.4.3 – School day. 
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1. We are adhering to statutory guidelines for an average of six (6) hours of instruction 
per day and thirty (30) hours per week for face-to-face on-campus instruction. 

2. This waiver becomes effective for students whose parents choose virtual instruction 
only and/or during times where students must learn virtually to maintain the safety 
of students and staff during the COVID emergency. 

D. A.C.A. §6-17-111(a) – Duty-free lunch. 

1. School administrators plan to continue to provide their teachers with a 30-minute 
duty-free lunch per this statute. 

E. A.C.A. §6-17-114 – Planning time. 

1. All teachers will be given the required planning time per this statue during on-
campus face-to-face instruction days. 

F. A.C.A. §6-17-812(a)(2) – Class size. 

1. It is not necessary for SHHS to exceed statutory class sizes at this point in time for 
face-to-face instruction. 

2. In the unlikely event this need should arise, the decision to increase class size per 
this waiver will be made in consultation with the affected teacher(s). 

3. It is possible that during synchronous online instruction, teachers may exceed the 
statutory class size maximum to better meet the learning needs of their students. 

G. DESE Rules Governing Class Size and Teaching Load, Section 3.00 

1. It is not necessary for SHHS to exceed statutory class sizes at this point in time for 
face-to-face instruction. 

2. In the unlikely event this need should arise, the decision to increase class size per 
this waiver will be made in consultation with the affected teacher(s). 

3. It is possible that during synchronous online instruction, teachers may exceed the 
statutory class size maximum to better meet the learning needs of their students. 

H. Standard for Accreditation 1-A.5 

1. This waiver would apply should teachers exceed the statutory maximum class size 
per waivers (F) and (G). 
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9.33 — Virtual Learning Academy Guidelines and Expectations 

 
 
Purpose 

We want all of our students to be successful during elementary, high school, and beyond. The purpose of this 
policy is to outline expectations and procedures regarding virtual/remote/online learning for students, 
parents, and teachers. 
 
For the purposes of this policy, the words “virtual,” “online,” or “remote” all refer to internet-based learning 
at a location other than the school campus.  
 
General Guidelines 

We encourage students and parents who are contemplating any type of remote learning option to consider 
the following guidelines in order to make an informed decision as to whether this is an appropriate option for 
their learning needs. 

1. “Online” does not mean “easier.” Successful online students must be very proactive in their studies 
and take responsibility for their own learning. The classes are not easier than those offered on 
campus; they’re just offered in a different format. Logging in daily and completing work ahead of 
schedule are important for success. 

2. Time management is essential. It is very important that a student possess the skills and self-discipline 
to manage their time appropriately, especially if an adult will not be supervising the student during 
online studies. Virtual students should schedule more time than necessary to complete their 
assignments and tests. 

3. Access to a computer and reliable internet is a must. By signing up for an online course, students and 
parents acknowledge that they have access to a computer and reliable internet or that they have made 
arrangements with the district to provide them with those resources. Furthermore, it is the 
responsibility of the student and parent to notify the district’s technology department if they are 
having issues with school-owned technology or internet access devices. “My computer wasn’t 
working” or “My internet was out” are not valid reasons for failing to complete online assignments 
and tests. 

4. Students learning virtually must also be proficient in basic computer skills. Students choosing remote 
learning must be able to: 

a. Communicate regularly with teachers through email, including sending attachments 

b. Navigate the web using a browser such as Google Chrome, including understanding web 
links and website addresses 

c. Be comfortable uploading files to and downloading files from the learning management 
system 
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d. Navigate instructions and video tutorials in the learning management system 

e. Turn in assignments without reminders 

5. Semester finals will be administered in a face-to-face environment. In order to protect the academic 
integrity of our semester final exams, they will be proctored by school officials. This means that 
virtual students will be required to come to campus to take their final exams or, at a minimum, virtual 
students will be required to have their exams proctored by their teachers via video-conferencing 
software (i.e., Zoom). Virtual students will also be required to take their semester finals at the same 
time as the on-site students. Note: Students in grades K-6 do not take semester exams. 

6. State-required examinations such as the ACT and ACT Aspire shall be administered in a face-to-face 
environment. The Arkansas Department of Education has mandated that all students, including 
those who have chosen the virtual learning environment, take the ACT and ACT Aspire tests on 
school campus in the presence of school officials. This is a state regulation and is not open to 
flexibility or negotiation with district administrators unless the ADE changes this policy. Since these 
tests are mandated by both federal and state law, students and parents must agree to comply with this 
requirement if they choose the remote learning option. 

Attendance for Virtual Learning Students 

Students must be engaged in scheduled instruction in order to be counted “present” for each school day. 
“Engaged in scheduled instruction” means that the student who is learning remotely logs into the district’s 
learning management system (i.e., Lincoln Learning or Canvas) every day that onsite instruction is being 
conducted (i.e., every school day).  
 
Additional guidelines about attendance for virtual learning students are as follows: 

● An Unexcused Absence will be recorded for each school day that a student does not log into the 
district’s learning management system. 

● Weekends cannot be substituted for school day attendance. 

● Unexcused absences for virtual students can be excused per policy 4.7 — Absences. It is the 
responsibility of the parent to submit proper documentation to the high school office in order to 
excuse an absence. 

● Virtual students shall have the same number of days to make up missed work for excused absences 
as stated in policy 4.8 — Make-Up Work.  

● A Family In Need of Services (FINS) petition may be filed after a virtual student accumulates ten 
(10) or more unexcused absences. 

Grading for Virtual Students 

The same grading systems shall be used for virtual students as on-site students. The late work policies will 
also apply to all virtual students (see Page 56 in the Elementary Handbook; policy 4.8.1 — Late Work for 
high school). 
 
Virtual students are expected to do their own work and not commit academic dishonesty. Virtual students 
enrolled at the high school will be held accountable for policy 4.18.3 — Academic Dishonesty. 
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The grades from eSchool or Home Access Center (HAC) will be considered the official grades for all 
assignments in virtual classes. 
 
The administration reserves the right to recall a virtual student back to on-site learning should the student 
earn below a 60% in one or more core classes (English, math, science, social studies) or graduation 
requirements on a progress report or report card. 
 
What Virtual Learners and Parents Can Expect from Teachers 

1. Teachers want virtual students to be successful in their learning. 

2. Teachers will return any communication (emails, phone calls, texts, etc.) within 48 hours. Teachers 
are not “on call” 24/7 and are not required by the district to be available to answer questions at all 
hours or on weekends. 

3. Assignments in Canvas or Lincoln Learning will be visible to students by 8 am each school day. 

4. Teachers will update grades in eSchool on a weekly basis, due each Monday by 4 pm. 

5. Teachers will notify parents if their student’s course average falls below 60%; however, they are not 
expected to notify parents and students for each and every missing assignment or make contact with 
them every day the student’s average remains below 60%. 

6. Teachers will have most assignments graded and entered into eSchool within a week. 

 
What Teachers Expect from Their Virtual Learners 

1. Teachers expect virtual learners to take responsibility for their role in the learning process. The 
teachers cannot do the work for them. 

2. Teachers expect virtual learners to log into the learning management system and check their school 
email daily. 

3. Teachers expect virtual learners to complete their assignments and submit them on-time. 

4. Teachers expect virtual learners to do their own work and give proper credit to the work of others. 

5. Teachers expect virtual learners to let their teachers know as soon as possible if they are having 
trouble understanding the material or if they are having technical difficulties with school-owned 
equipment. 

6. Teachers expect virtual learners to stay organized and keep track of which assignments they are 
missing or have left to complete. 

7. Teachers expect virtual learners to understand that the assignments they submit will not be graded 
immediately. 
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What School Administrators Expect from the Parents of Virtual Learners 

1. Administrators expect the parents of virtual learners to understand that teachers are doing their best 
to make the virtual learning experience as meaningful as possible; however, there are some classroom 
experiences that just cannot be effectively replicated in the virtual environment. 

2. Administrators expect the parents of virtual learners to provide their student with a regular place in 
which to conduct virtual learning that is quiet, organized, clean, and free from distractions. 

3. Administrators expect the parents of virtual learners to notify them if parents do not have access to 
the internet or a computer to participate in virtual learning so the district can provide those 
resources. 

4. Administrators expect the parents of virtual learners to regularly monitor their students’ academic 
progress through the Home Access Center (HAC). 

5. Depending on the grade level of the virtual student, administrators expect the parents of virtual 
learners to supervise their student’s learning at home if they are able to do so. The younger a student 
is, the more important supervision becomes in a successful virtual learning experience. 

 

 
 


