
CLASS PROCEDURES 
1. Enter the room quietly and politely. Place your cell phone in the holder. Check the board for daily 

assignment. Get your binder, find your seat and begin working. 
 

2. Leave the room better then you found it.  1-2 minutes before the end of class, pick-up and put 
away supplies/binders. Push in your chair whenever you get up from the table for any reason! 
 

3. Hall passes and office passes are located on the black file cabinet at the front of the room. Ask 
permission before you leave class. Do not take your cell phone with you to the restroom, that’s 
just gross! Please do not ask to go to the restroom during instructional time.  
 

4. Come to class. Nuff said. 
 

5. Please help me take care of your classroom and equipment. It’s a privilege to come to school. Let’s 
be thankful and take pride in our things. 
 

6. Participate in all activities. There will be group activities and individual activities. Complete them 
with out complaining and to the best of your ability. 
 

7. This is a cooperative classroom. Bear with eachother and forgive one another. They aren’t 
perfect, and neither are you. Help others if you can. Don’t be afraid to ask for help. 
 

8. Labeling papers: On the right side of your paper, write your name, date, and class period. In the 
middle top line of the paper write the assignment title/page number. 
 

9. Turn in work to the specified tray for that class period. If you are absent, check for make up 
work in the specified folder. Work will have your name on it with the date. Please complete the 
work within 3 days of excused absence.  
 

10. NO food or drink (other than water) is allowed.  
 

11. Be respectful. Answer every question using “ma’am” or “sir” accordingly. NEVER answer with 
“yeah” or “what”. Use appropriate magic words according to situation.  Look at the speaker. Use 
eye contact. Don’t speak when someone of authority is speaking (including announcements). When 
appropriate, stand when someone of authority enters the room. During the pledge to the flag, 
stand with your hand over your heart. (It’s the least we can do.) 
 

12. Earbuds should be removed before class begins.  
 

13. What to do with free time… check the laundry, check the dishes, sweep the floor, work on 
another assignment. 
 



I have reviewed these class procedures and understand what is expected of my child 

____________________________ _____________     _________________________ 
Parent signature    Date    Student signature 

 


