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GRADING SCALE
A = 90-100
B = 80-89
C = 70-79
D = 60-69

F = 59 & BELOW

Shattuck School Song

Here’s to Shattuck High School,
Great is Her fame.

Students are fighting to uphold
Her name

We’ll all be true and loyal.
See Her colors flying,
Far above the rest.

Red, white, we’ll prove
Old Shattuck High is best.

FOREWARD

The expectations and regulations in this handbook have been
developed according to guidelines set by the Oklahoma State
Department of Education and the Board of Education of Shattuck
Public Schools, as well as, through input from school personnel.
The purpose of preparing this handbook is to make Shattuck
Elementary School a better place to grow, learn, and prepare for
life’s work.  The administration and faculty hope that you will use
the handbook to become well informed about your school and to
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be challenged to make an honest effort to live up to the high ideals
and standards of the Shattuck Public Schools.

A sincere effort has been made to provide a Student Handbook
that is in agreement with the policies and regulations of the
Shattuck Board of Education; however, final interpretation and
application of the contents within this handbook is within the
discretion of the Board of Education. If any conflict is found between
the handbook and board policy, the policy shall take precedence.

OBJECTIVES OF SHATTUCK PUBLIC SCHOOLS

1. To provide all students in the Shattuck Public Schools
with the opportunity for the best instructional
programs possible.

2. To provide all students in the Shattuck Public
Schools the opportunity for the best curriculum
programs possible.

3. To provide all students in the Shattuck Public Schools
with equal educational opportunities.

4. To provide all students in the Shattuck Public Schools
a safe, healthy and orderly environment.

5. To provide opportunities for parents and community
members to become involved in the Shattuck Public
Schools
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ACADEMICS:  ANNUAL NOTIFICATION

The Shattuck School hereby notifies each student and their
parents of their right to inspect and review student education
records under the Federal Family Educational Rights to Privacy
Act.
Parents have:
1.  The right to inspect and review the student's education

records.  The intent of the Shattuck School District is to
limit the disclosure of information contained in a student's
education record except:
A.  By the prior written consent of the student's parent (or

legal guardian)  or the eligible student.
B.  As directory information.
C.  Under certain limited circumstances, as permitted by

the FERPA.
2.  The right to seek to correct parts of the student's record

which he/she believes to be inaccurate, misleading, or in
violation of student rights.  This right includes the right to a
hearing to present evidence that the record should be
changed if the district decides not to alter it according to the
request.

3.  The right to file a complaint with the Department of Health
Education and Welfare if the Shattuck School District
violates the FERPA.

4.  The right to come to the principal's office to obtain copies of
the policy and information as to the correct procedure to
follow in requesting action about a student's record.  Copies
of this policy are located in the Elementary Principal's
Office, the High School Principal's Office, and the
Superintendent's Office.
The District will arrange to provide translations of this notice to

non-English speaking parents in their native language.
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ACTIVITY POLICY

Parents who wish for their child to ride home from a school
activity with someone other than themselves or the school bus
should notify the school by calling the elementary school office
prior to the extra-curricular activity.

ATTENDANCE

Record of Attendance of Pupil –
School Laws of Oklahoma Section 232

It shall be the duty of the principal or head teacher of each
public, private or other school in the State of Oklahoma to keep a
full and complete record of the attendance of all children at such
school and to notify the attendance officer of the district in which
such school is located of the absence of such children from the
school together with the causes thereof, if known; and it shall be
the duty of any parent, guardian, or other person having charge of
any child of compulsory attendance age to notify the office
concerning the cause of any absences of such child. If a child is
absent without valid excuse 4 or more days or parts of days within
a four-week period, or is absent without valid excuse for 10 or
more days or parts of days within a semester, the attendance office
shall notify the parent, guardian or custodian of the child and
immediately report such absences to the District Attorney in the
county wherein the school is located for juvenile proceedings
pursuant to Title 10 of the Oklahoma Statutes.

Regular Attendance

Regular attendance is a contributing factor to success in
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school.Irregular attendance is a chief cause for failure and
subsequent withdrawal from school. Students should be in
attendance at least 90% of the time. They are allowed 10 absences
each semester per class. The 11th absence may result in no credit
being given for that class, that semester. Parents should notify the
school office when your child is absent. Please provide a doctor’s
note when possible for an absence. The principal reserves the right
to make exceptions based on circumstances that have caused a
student to exceed the allowable number of days.

Students must be in attendance a minimum of 90% each
semester in order to receive credits.  Any student aware in advance
that they will miss all or part of a school day must attempt to make
up his/her work before the absence.  All school sponsored
activities are subjected to this policy.

CLASS PARTICIPATION

All students are expected to participate in class activities unless
they have a note from a parent stating that they have an illness or
injury.

DISCIPLINE POLICY

The administration, faculty, and staff will continue to hold in
high regard the cooperation of the student body in maintaining an
orderly, disciplined learning atmosphere at Shattuck Schools.

Student conduct should reflect the highest standards of our
community and school.  Students are expected to conduct
themselves in a manner that exemplifies respect for one's self,
other people, and the property of others.  At all times, students will
be cooperative and display class dignity.
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Depending on the seriousness of the wrongdoing committed by
the student, discipline may consist of a verbal warning, after-hours
supervised time, in-school detention or suspension (if in
compliance with state law), removal of privileges, parent contact,
apologies or personal restitution for items or equipment stolen or
destroyed.  Disciplinary action will be determined by the teacher or
the administrator in charge, in compliance with this and other
board policies.

Any student involved in a severe disruption will be sent to the
office immediately.  Severe disruptions include, but are not limited
to:  smoking, dipping or chewing tobacco, drinking alcoholic
beverages, possession of alcohol, drugs, tobacco, lighters or
matches, fighting, blatant disrespect, assault, gang related
activities, refusal to obey a reasonable request, bullying and sexual
harassment.  Students who display these behaviors may be sent
immediately to the principal's office.

The following is a list of administrative responses, intended as a
guide only.  If a student is in violation, past conduct records will be
considered in the resolution of the infraction.  Responses include,
but are not limited to:

1.  Conference with Student
2.  In-School Isolation
3.  Detention
4.  Referral to Counselor
5.  Behavioral Contract/Behavioral Restitution
6.  Conference with Parent and Student
7.  Student Seat/ Class Change
8.  Financial Restitution
9.  Cleaning of Facilities and/or School Grounds

10.  Restriction of Privileges
11.  Police Involvement and Investigation
12.  Criminal Charges
13.  Suspension
14.  Court Related and Community Services Referral and

Counseling
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15.  Public Apology
16.  Any Other Punishment Deemed Appropriate to the

Situation

OTHER METHODS OF CONTROL AND
DISCIPLINE

Each of the teachers in Shattuck Elementary School will have a
behavior management plan for their classroom. This plan will
emphasize positive student expectations and classroom procedures.
When discipline is balanced with nurturing, a child will learn to be
a self disciplined individual. Classroom procedures and student
expectations are carefully outlined during the first few weeks of
school and are reviewed frequently throughout the school year. The
teacher’s behavior management plan is shared with the parent at
the beginning of the school year.

There are three key points around which a teacher’s classroom
behavior management plan operates.

 1. As educators, it is our responsibility to teach our students
lifelong social skills that will promote respect,
responsibility, and safety. These skills will be taught in
ways that nurture and respect the individual dignity of each
child.

 2. Students will not stop a teacher from teaching.
 3. Students will not stop another child from learning for

any reason.

We believe this approach to behavior management will provide a
better learning atmosphere for each child as well as enhance
classroom instruction and cooperative relationships between
teachers, students and parents.

Teachers and principals may use reasonable force to restrain a
student’s behavior if their personal health or the safety of other
students or employees is threatened.
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Standards of Behavior
The following are Standards of Behavior, for Shattuck

Elementary School students, which were set by an advisory board
of the administrators, teachers, and parents. Shattuck Elementary
School believes that appropriate behavior is essential for a
satisfactory learning environment; therefore, students will be
expected to:

 1. Attend class daily
 2. Be on time for each class
 3. Accept the teacher’s right to teach and the student’s right

to learn
 4. Bring required materials to each class
 5. Be attentive to and participate in the learning process in

each classroom
 6. Complete all assignments as required by the teacher
 7. Accept responsibility for their actions
 8. Be courteous and considerate towards others
 9. Do his/her own work on test, homework, class work, and

Accelerated Reader tests
 10. Have work completed on time
 11. Maintain self-control in class, in the cafeteria, on the

bus, and/or at school sponsored or authorized activities
 12. Walk in the halls and to the cafeteria
 13. Respect school property and the property of others
 14. Dress appropriately
 15. Refrain from using inappropriate or offensive language

anywhere on campus
 16. Be Honest
 17. Refrain from committing any form of harassment,

which includes sexual harassment, hazing or bullying.
 18. Possessing or chewing gum is not allowed.
 19. No Food or Drink outside of the cafeteria unless teacher

approval is given.
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 20. Follow the rules and/or procedures established by the
teacher, school, and district.

 

DETENTION

Detention may be assigned by teachers in order to correct
undesirable behavior patterns or when a student fails to complete
assigned work.  Detention will consist of time spent with certified
personnel outside regular school hours.

SUSPENSION
School Laws of Oklahoma Section 488.2

It is the philosophy of the Shattuck Public School that no
students be suspended from school until every means has been
exhausted in trying to teach the students obedience to the rules and
regulations of the school.

However, when it is evident that a student has no interest in
education, is a troublemaker or chronic truant, then the
administration must take action in expelling said student for the
best interest of the school. It is not fair to the student body or
faculty to force upon them juvenile delinquents whose only
purpose is to disturb the normal learning sequence in our school
program.

The role of education is too important in our society to allow
disruptive influence to hinder or retard it. This is especially true on
the part of those students who are so vitally interested in obtaining
an opportunity for a good education and are unable to do this
because of undue influence of delinquents.

a. The principal of the school shall have the power and
authority to order a student suspended for misconduct.  A
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suspended student is suspended to the custody of the
student’s parents or guardians, and is not allowed to be on
or near school premises nor attend any school activity
while the student is under suspension.  To do so will result
in further suspension.  The principal shall, prior to making
any decision to suspend, make an investigation of all the
facts and circumstances concerning the alleged violation.
Based on this investigation, the principal will consider and
apply, if appropriate, alternative in-school placement
options.

Short-Term Suspension (B.1 Section 488.2)
If the suspension is for ten (10) days or less, the principal shall

present information and evidence gathered during the
investigation to the student.  The student will then be allowed to
respond to the information, evidence and alleged violations.  The
principal will consider alternative in-school placement options.  If
in-school placement options are found to be inappropriate by the
principal, the student will be suspended.  The student will be
informed of the decision to suspend them and the length of the
suspension.   The student shall be informed of their right to appeal
the principal’s decision to an appeal committee composed of
district administrators and teachers.  The decision of the
committee shall be final and non-appealable.    The committee’s
decision shall be confirmed in writing, and a copy mailed to the
parents or guardians of the student, the principal, and the
Superintendent of Schools.

Long-Term Suspension (B.2 Section 488.2)
a. If long-term suspension (more than 10 days) is deemed

appropriate, a parent or the student may request a review of
the principal’s decision with the Superintendent of Schools
or designee and, following the review of the
Superintendent or designee, may appeal to the Board of
Education, or, if appointed by the Board, a Hearing
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Officer.
b. The Superintendent will re-state all the information,

evidence and alleged violations relating to the suspension
of the student.  The student will be allowed to respond to
the information presented by the Superintendent.  Based on
all information and evidence presented and response
statements from the student, the Superintendent will decide
to either withdraw or uphold the suspension.  If the
Superintendent’s decision is to uphold, a decision regarding
the duration for the suspension will be made.  The
Superintendent will notify the student of cause and duration
of the suspension, in addition to notifying the student of his
or her right to appeal the review of the Superintendent to
the Board of Education, or Hearing Officer.

c. Upon full investigation, the Board of Education shall
determine the guilt or innocence of the student and the
reasonableness of the term of the out-of-school suspension.
The decision of the Board of  Education  shall be final.

d. No out-of-school suspension shall extend beyond the
current semester and the succeeding semester.

Grounds for Suspension (C.1 Section 488.2)
Students who are guilty of any of the following acts may be

suspended out-of-school by the administration of the school or
district:

a. violation of a school regulation
b. adjudication as a delinquent for an offense that is not a

violent offense
c. possession of an intoxicating beverage
d. possession of missing or stolen property if the property is

reasonably suspected to have been taken from a student, a
school employee, or the school during school activities.

e. Possession of a dangerous weapon
f. Possession of a controlled dangerous substance
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Suspension for Possession of a Firearm (C.2 Section
488.2)

Any student found in possession of a firearm while on any
public school property or while in any school bus or other vehicle
used by a public school for transportation of students or teachers
shall be suspended out-of-school for a period of not less than one
(1) year, to be determined by the district board education pursuant
to the provisions of this section.  The term of suspension may be
modified by the Superintendent on a case-by-case basis.

All suspensions shall take place immediately upon the
suspension order unless the principal or the superintendent of
schools shall delay the suspension pending the appeal process. It
shall be the general policy to stay the imposition until the
appropriate appeal process is completed; however, if the presence
of the student at the school poses a risk of danger or harm to that
student, their classmates, employees of the school system, or the
property of the school system, then the suspension shall be
immediate.

DRESS CODE

1.  Hair shall be well groomed and clean for both boys and girls.
Neither shall wear hair so long that it hinders vision.  Dying the
hair any other color than a natural hair color will not be
allowed.  Mohawks are prohibited.

2.  (A)Earrings are not considered appropriate for male students
and will not be allowed.
(B)No belly button rings.

3.  No spaghetti straps, muscle shirts, low cut tops, see-through
tops, nor bare midriff shirts may be worn.  Tank tops must have
at least a 2-finger width band across the top of the shoulder.

4.  Shirts with offensive, obscene, or questionable pictures,
messages, or insignia will not be worn to school or to school
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activities.  It is recommended that students unsure of the
appropriateness of a garment should either ask before
wearing it to school, or refrain from wearing it to school or
to a school-sponsored activity.  Appropriateness is subject to
the discretion of the school administration.  No apparel worn
by any student shall be excessively revealing in any case.

5.  Hats shall not be worn inside any building unless they are
part of a required uniform for a skit, play or for medical
purposes.

6.  Students will be allowed to wear shorts.  When a student is
in a standing position, shorts must be no shorter than halfway
between the hip and knee.

DRESS CODE VIOLATIONS:
1st offense:  Required to change clothes and given a warning.
2nd offense:  Required to change clothes and given detention.
3rd offense:  Required to change clothes and given a more serious

punishment at the discretion of the principal.

ENROLLMENT

Oklahoma State Law requires the following information when
enrolling new students:

 1. Birth certificate
 2. Immunization record:
5 DTP (unless the 4th dose was received after the fourth

birthday)
4 Polio (unless the 3rd dose was received after the fourth

birthday)
2 MMR
3 Hepatitis B
2 Hepatitis A
1 Varicella(chicken pox or history of the disease)
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● Phone numbers - It is important that the school have
parents' contact information, work numbers, emergency
contact numbers etc. on file.

HARASSMENT/BULLYING

Harassment, intimidation, and bullying are specifically
prohibited by the Shattuck Public School District.  Students
violating the prohibitions set forth in this policy while at school
shall be subject to any and all disciplinary measures the district
deems appropriate.

Harassment, intimidation, and bullying include, but are not
limited to, a gesture or written, verbal, or physical act that is
reasonably perceived as being motivated by a student's religion,
race, color, national origin, age, sex, sexual orientation, disability,
height, weight, socioeconomic status, or any other distinguishing
characteristic.

"At school" means on school grounds, in school vehicles, at
designated school bus stops, at school sponsored activities, or at
school sanctioned events.

LUNCH POLICY

Students: Breakfast $1.10 Lunch $2.20
Guests: Breakfast $2.25 Lunch $4.60
Employees: Breakfast $1.75 Lunch $2.85

(All prices are per day)

Students will only be allowed to charge five (5) days' worth of
meals; if and only if, all balances are paid in full. This policy will
be strictly enforced. A weekly/monthly estimate of meal charges
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is available in the elementary office for parents wishing to pay for
meals in advance.  All guests please notify the office at least 24
hours in advance.

MAKE UP WORK

When students miss school it is important in most situations
that work missed be made up.  In grades 3-6, one day will be
allowed for each missed day to make up work.  For example, if a
student misses two days he/she would have two days to make up
the missed work.  After that time credit will not be given for make
up work.  Kindergarten, 1st, and 2nd grade make up work will be
handled on an individual need basis.

MEDICAL CONSIDERATIONS

1.  Immunization:  Oklahoma State Law requires the
immunization against certain diseases of all students
attending public school.  The law requires that parents or
guardians of all minor children grades Kindergarten through
12th to present a certificate of required immunization upon
school entry.

2.  Illness at school should be reported immediately to the
classroom teacher.  The teacher should alert the principal
who will notify parents and clear the absence.  Should a
student become ill while outside the classroom, he should
report to the office at once.

3.  Any medical problems or special conditions should be on
record.  Such things as diabetes, epilepsy, asthma, rheumatic
fever, heart condition, migraine headaches, etc. should be
noted on a child's school record when he is enrolled.
Teachers should be made aware of potential problems.
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4.  Any allergies which could result in serious illness should be
on record.  An allergic reaction to bee or wasp stings,
allergies to medication, or allergies to food should be
noted.  If medicine is prescribed, school personnel
should be made aware of its location, dosage instructions,
and emergency procedures.

5.  Students with contagious diseases (including head lice) will
be prohibited from attending school and will be readmitted
only after certification of non-contamination by a health
official.

6.  School staff may administer non-prescription medication or
prescription medication (which have a physician's directions)
to students with written parental permission.  This
permission shall be kept on file. All medications are to be
kept in the office.

NON-DISCRIMINATION STATEMENT

Shattuck Public Schools do not discriminate on the basis of
race, color, national origin, sex, age, disability, or veteran.

PLACEMENT OF NEW STUDENTS
Grade placement of newly enrolled students may be determined

by the administration. This issue is an administrative decision and
cannot be appealed.

REGULAR SCHOOL PROGRAM

1. The current school schedule is from 8:03 a.m. to 3:11 p.m.
The cafeteria will be open at the Elementary at 7:45 a.m. for
breakfast.  Full Day Pre-K will begin at 8:03 a.m. and
dismiss at 3:05 p.m.
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2.  The school term consists of at least 1080 hours.
3.  The Board has the authority to extend the school term

beyond the minimum.
4.  All children between the ages of four (4) on or before

September 1 and twenty-one (21) on or after September 1
shall be entitled to attend school free of charge in the district
in which they reside, and others by arrangement with the
Superintendent.

SCHOOL BUS RIDER RULE

Students are reminded that the bus driver has full authority on
the bus.  He/She does have the right and the duty to expect your
cooperation.  He/She may report incidents to the principal.  The
school administration has the right to stop you from riding the bus
at any time if your conduct does not lend itself to the general
welfare of the group.  Repeated warnings by the bus driver may
lead you to being suspended from riding the bus.

School bus riding is a privilege and the student may lose his/her
privilege if he/she does not obey these rules.

This means he/she will have to provide his/her own means of
transportation.  Students who ride the bus to and from school are
under the jurisdiction of school authorities from the time they
board the bus in the morning until they leave the bus at their homes
in the evening.

Students that bus drivers have to report to the principal may be
disciplined in the following manner:

1st offense:  Two weeks suspension from bus riding privileges.
2nd offense:  Semester suspension from bus riding privileges.
3rd offense:  Remainder of year suspension from bus riding

privileges.
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SCHOOL DAY OPENING
(Moment of Silence & Flag Salute)

It shall be the policy of Shattuck Public Schools that each day
school is in session with students, the students and staff shall recite
the Pledge of Allegiance or stand during such recitation.  However,
all students declining to recite the pledge are expected to remain
quiet and respect the rights of others.  The district shall post a sign
to this effect at each school site.

The Pledge will be followed by a Moment of Silence to be
observed by all students and staff.

SCHOOL DISMISSAL

1.  School will be dismissed for certain holidays and teachers'
meetings. (See Calendar)

2.  In the event of bad weather during the school day, the
superintendent will contact the bus drivers and dismiss
school early.

3.  In the event of bad weather which will prohibit buses from
picking up students in the morning, the superintendent will
cancel school for the day.
A.  Announcement of cancellation will be made via social

media, radio and TV as soon as the decision is made.
B.  Stations used are 100.1 FM and 101.1 FM
C.  Shattuck School will also utilize the Shattuck Facebook

page and the Edlio Parent Contact System throughout the
school year.

SCHOOL VISITORS

1.  Parents are welcome to visit the school but must stop by
the office for permission first.
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2.  Students are not allowed to bring other children as visitors to
the classroom.

3. ORDERS TO LEAVE SCHOOL PROPERTY: The
superintendent or principal of any secondary or elementary
school shall have the authority to order any person out of the
school building and off the school property when it appears
that the presence of such a person is a threat to the peaceful
conduct of school business and school classes.  Any person
who refuses to leave the school building or grounds after
being ordered to do so by the superintendent or principal
shall be guilty of a misdemeanor and upon conviction
thereof shall be punished by a fine of no more than five
hundred dollars ($500.00) or by imprisonment in the county
jail for not more than ninety (90) days, or by both such fine
and imprisonment (70 O.S.A. 24-131).

TARDINESS

It is vital that students arrive at school on time.  A student will
be considered tardy if they are not in school by 8:10.  Classroom
teachers will report a students’ tardiness to the elementary office.
Three tardies will be equal to one unexcused absence, and the
student will be required to attend after-school detention.

WIRELESS TELECOMMUNICATION DEVICES

Students shall not be permitted to possess or use wireless
telecommunication devices, including electronic pagers or cellular
phones, on the premises of this school district during regular
school hours. An exception may be made on an individual basis
upon agreement between a student’s parent(s) and the principal or
superintendent.
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Use of these devices at school sponsored activities will be at the
discretion of the sponsor. This includes after school on-campus
activities as well as school sponsored trips. Improper use of the cell
phone or the cell phone’s accessories, such as cameras, will result
in the loss of cell phone privileges for that student, along with
disciplinary action.

Any unauthorized device found will be taken from the student’s
possession and disciplinary action taken. Cell phones will not be
returned to students. The student’s parent/guardian will be required
to come to the school office to pick up their student’s cell phone.

Disciplinary action for unauthorized or improper use of a cell
phone or other wireless device may include but is not limited to;
after school detention, before school detention, in school
suspension, out of school suspension, or other loss of privileges.
Activity sponsors may impose additional disciplinary action for
unauthorized or improper use of a cell phone or its accessories,
when the use takes place during a sponsored activity at school or
on an activity trip.

Unauthorized use is defined as possession and/or use of the cell
phone or wireless communication device at anytime during the
school day, except as permitted in agreement between the
parent(s), student and administrator.

Improper use is defined as use of accessories or features of a
cell phone, such as cameras, text messaging etc., that would allow
the student to cheat, help others to cheat, take pictures of an
offensive nature, or allow another student to do the same.

The principal or administration will determine whether a use of
a device is proper or improper.

WITHDRAWAL
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1.  A student withdrawing from school must present a
withdrawal sheet to each teacher.  The teacher will sign
the slip and indicate a grade after all fees and fines have
been paid by the student.  The principal reserves the right to
contact parents before official withdrawal is completed.

2.  Proper procedure for withdrawal is as follows:
A.  Notify teachers 24 hours in advance so grades may be

prepared.
B.  Get a withdrawal sheet from the principal’s office.
C.  Take sheet to all teachers, librarian, and secretary to

secure signatures, pay fines, and pay dues.
D.  Take to the principal’s office for signature.  One copy of the

withdrawal sheet will be filed by the principal; one copy
will go with the student to the new school.

E.  After the withdrawal sheet is completed and turned in to
the principal, the student's transcript may be sent to the
student's new school.
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