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To: Dr. Kirt Hartzler, Superintendent 
 
From: Dr. Todd Nelson, Sr. Executive Director of Research, Design, and Assessment 
 
Date: July 1, 2020 
 
Re: Revision of Board Policy 5035 Progress Reports/Report Cards 
 
RECOMMENDATION: 
 

I recommend the Board of Education approve the attached revision to Board Policy 5035 
which changes the requirement to print and mail secondary report cards. 
 
DISCUSSION:  
 

The revision to the policy involves two changes in practice.  The first change allows 
elementary teachers to inform parents using a variety of ways (documented phone call, e-mail, or 
paper) when a student’s performance is possibly failing or has declined significantly.  The obligation 
on the part of the teacher to informing parents remains intact. In addition, a committee has been 
formed to review the necessity of printing elementary report cards and the alternative of supporting 
online parent-portal access to grades and attendance information.  Although the practice is not 
mentioned in board policy, we want the board to be aware that a change in this area is being 
explored. 

The second change in practice removes the requirement for secondary schools to print and 
send home or mail report cards.  The information on student progress that is accessible by computer 
or phone app is much more detailed and timelier than the printed progress report.  Parents are 
encouraged and supported in opening an Infinite Campus portal account to access available 
information on grades, assignments, attendance, and assessment that is updated in real time.  All 
secondary students have portal accounts to access their own progress and are shown how to use 
the student portal at school.  When parents or students need a printed report card, they may print 
either a report card or an unofficial transcript from the portal.  School personnel are also able to print 
report cards for parents upon request at any time. 

We believe that the COVID-19 adjustments have led to a critical mass of parents that access 
grades and other student information online in English and Spanish.  With revision in policy, we will 
intensify our efforts to confirm portal access for parents, including establishing portal login at the time 
of student enrollment.  This change will save the district over $6000 per year in mailing expenses 
and 6-10 days of personnel costs that recently increased, as the elementary report cards were also 
mailed home for spring semester.   
 
FUNDING:  
 
N/A 
 
ATTACHMENTS:  
 
Draft of Revised Version of Board Policy 5035 
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cc: Dr. Kirt Hartzler 
 Charlie Bushyhead 
 Sandi Calvin 
 Barbara Swinburne 



PROGRESS REPORTS/REPORT CARDS 5035  
 
The teacher shall notify parents whenever the student is failing, and an appointment with the parent may 
be scheduled. No student shall receive a failing grade for any grading period unless the progress report 
procedure has been followed.  
 
All parents are encouraged to use the district’s online gradebook access as a way to monitor their child’s 
progress on a continuing basis.  A parent/guardian may receive a printed grade report upon request. 
 
Students shall be provided the opportunity to see their grades online in order to monitor their own 
progress. 
 
ELEMENTARY (grades pre-kindergarten through five)  
Based on the performance of each student, mastery levels/grades shall be averaged posted at the close of 
each nine-week period.  The teacher shall notify the parents/guardians whenever there is evidence of the 
student’s possible failure or significant decline in performance, and an appointment with the 
parent/guardian may be scheduled. 
 
 
After the end of the first quarter, progress reports are to be issued every 4 1/2 weeks for students in grades 
K-5. A progress report will also be issued whenever there is evidence of the student’s possible failure or 
significant decline in performance.  
The signature of the parent/guardian is required on the progress report. The progress report will be 
distributed to the student.  
Students will have three days to return properly signed progress reports. If the progress report is not 
returned within three days, the teacher will contact the parent/guardian.  
 
 
SECONDARY (grades six-twelve)  
Progress reports will be issued every 4 1/2 weeks. The first progress report of the school year and the final 
report card of the school year will be mailed.  
Grades are to be calculated cumulatively during each semester. The teacher shall notify parents/guardians 
whenever there is evidence of the student’s possible failure or significant decline in performance, and an 
appointment with the parent/guardian may be scheduled. 
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