
This is the process for receiving the 25% stipend for pre-approved Donor’s Choose projects that are fully 

funded. 

Open the teacher’s toolbox on our school website, download the Donors Choose Request form.  Next, 

complete the form and submit it to the building principal for their 

approval prior to posting the project on Donor’s Choose.  We will 

not approve a stipend for any project that has not receive 

approval prior to posting.  Projects funded or posted before 

12/12/2016 will receive the stipend. 

 

Once a project is pre-approved by the site principal it can be 

posted on the Donor’s Choose site.  Approval by the site 

principal only approves the posting of the project, it does not 

approve the project to receive the 25% stipend.  Final approval 

of the stipend requires the approval of the superintendent and 

the board of education.  If I or the board have questions about 

the project, further clarification or explanation may be required 

before a stipend is awarded.  The 25% stipend is only on the 

“materials cost”, not on the associated fees. 

 

Once the project has been approved and signed by the site 

principal, posted and fully funded, submit the completed 

“Donor’s Choose Request form” and a printed copy of your project from the Donors Choose website to 

the administration office.  Here are the directions for completing the request form.  Put your name and 

the date in the upper left corner.  In the upper right 

corner put “Donors Choose” in the first blank then the 

companies that you will be receiving materials from (Blick 

Art, Amazon Business, Staples Advantage, etc).  In the 

middle of the page put the name of the project in the 

“Title of Project” space and then briefly list the materials, 

do not go into great detail as the items will be in the 

“materials” portion of your project.  Have the principal 

sign and date the form before posting on Donors Choose.  

Staple the printed copy of your project from the Donors 

Choose website to the project approval request and 

submit it to the administration office.  Approved fully 

funded projects must be turned into the administration 

office by end of business on the last day of the month in 

which the project was fully funded to be approved by the 

board for the stipend to be received in the following 

month.  Projects funded before 12/12/2016 need to be 

turned in ASAP.   



 

  


