
1.17 DRUG AND ALCOHOL FREE WORKPLACE- 

CONTROLLED SUBSTANCES IN THE WORKPLACE 

 

    (a)   Drug and Alcohol Free Workplace for All Employees 

Washakie County School District #1 recognizes that the influence and/or use of drugs 

and alcohol is capable of threatening the safety, welfare and well-being of both 

students and employees.  The safety and security of District employees and students is 

a high priority and the District is committed to providing an alcohol and drug-free 

environment. 

The possession, use, transfer, and/or sale of alcohol and the unlawful manufacture, 

distribution, dispensation, possession or use of any illegal drug or controlled 

substances, not in accordance with a prescription, while on duty or on school district 

property is strictly prohibited.  Being under the influence of alcohol and/or any illegal 

drugs or controlled substances while on duty or on school property is also strictly 

prohibited.  An employee need not be legally intoxicated to be considered "under the 

influence" of alcohol or a controlled substance. 

As a condition of employment in the district, each employee will abide by the terms, 

requirements, and prohibitions set forth in this policy and shall notify the district of 

any criminal drug statute conviction for violation occurring in the workplace no later 

than five (5) days after the conviction. 

Any supervisor of an employee subject to this policy who has reasonable suspicion 

that an employee under his/her supervision is guilty of abuse and/or untimely use of 

alcohol and/or controlled substances or drugs may require the employee to undergo a 

drug and/or alcohol test.  Reasonable suspicion will be based on specific, 

contemporaneous observations, which can be expressed clearly, concerning 

appearance, behavior, speech, or body odors. 

 When reasonable suspicion exists the supervisor shall proceed as follows (all 

conversations should involve a witness, and will be documented): 

1.   Solicit an explanation from the employee for any behavior, which creates a 

reasonable suspicion of a violation of this policy. 

2.   If the employee cannot satisfactorily explain the behavior, the supervisor will 

request the employee to undergo a drug and/or alcohol test. 

 

Any action by any employee deemed to be a "refusal" to participate in required drug 

or alcohol testing; including tampering with urine samples, will produce the same 

consequence as a "positive" test result. 

The first violation of this prohibition will result in appropriate discipline of the 

employee ranging from referral to a substance abuse professional (SAP) and including 

immediate termination.  Second violations of the prohibition will result in immediate 

termination of employment with the District. 



Employees who recognize their chemical dependency and voluntarily enter a 

rehabilitation program will be afforded all benefits available to district employees and 

will not be held in violation of this policy.  This does not exempt an employee from 

discipline for violations during the course of treatment or for future violations. 

The principal/supervisor at the building level is responsible to communicate to staff 

the district Drug and Alcohol Free Workplace Policy including the dangers of 

drug/alcohol abuse in the workplace and the availability of the District's employee-

assistance program and other rehabilitation programs.  

 

      (b)  Alcohol and Controlled Substance Testing for Bus Drivers 

 Overview 

The Omnibus Transportation Employee testing Act of 1991 requires alcohol and drug 

testing of safety sensitive employees in certain industries which require operators of 

commercial motor vehicles (CMV's) to hold commercial driver's licenses (CDL).  U.S. 

Department of Transportation regulations also require that school bus drivers and 

others who transport sixteen or more passengers, including the driver, are subject to 

alcohol and controlled substance testing.  For the most part, District CDL employees 

are school bus drivers.  In addition, teachers, coaches, and other District employees 

who drive activity buses or transport sixteen or more passengers fall under these drug 

and alcohol testing rules. 

Washakie County School District #1 recognizes that the influence and/or use of drugs 

and alcohol is capable of threatening the safety, welfare and well-being of both 

students and other employees and therefore the use of those substances will not be 

tolerated.  The safety and security of District employees and students is a high priority 

and the District is committed to provide an alcohol and drug-free environment. 

The possession, use, transfer, and/or sale of alcohol and/or any illegal drug or 

controlled substance, not in accordance with a prescription, while on duty or on school 

district property is strictly prohibited.  Being under the influence of alcohol and/or any 

illegal drugs or controlled substances, not in accordance with a prescription, while on 

duty is also strictly prohibited. 

Drivers shall notify their supervisor if at any time they are using medication which 

may adversely affect their driving.  Under such conditions drivers will be allowed to 

operate buses only if their physician has advised the driver that it will not adversely 

affect his/her ability to safely operate a bus. 

All employees and job applicants for positions involving bus driving will be advised 

of Washakie County School District #1's drug testing policy.  Notice of the policy will 

be posted on employee bulletin boards and will be available for job applicants and 

employees to review. Each driver shall sign a statement certifying that s/he has read 

this policy. 

Prior to actual testing procedures, employees will be required to sign a consent form. 

Required Testing 



As per U.S. Department of Transportation regulations employees covered under this 

policy will be subject to the following tests for both drugs and alcohol. 

1)  Pre-Employment/Job Applicant Testing 

All successful applicants for positions with the District requiring CDL and/or 

otherwise covered by this policy will be required to undergo drug testing prior to their 

employment.  Actual employment is contingent upon passing the test.  Drivers who 

have participated in a DOT drug-testing program within the previous 30 days and can 

provide proof of a negative drug test within the previous 30 days will not be required 

to undergo pre-employment testing. Pre-Employment alcohol testing is not required. 

2) Random Employee Testing 

The Department of Transportation regulations require that annually the number of 

random tests equal fifty percent (50%) of the number of employees in the random 

testing pool for drugs and twenty-five percent (25%) for alcohol.  Random testing 

shall be conducted unannounced on at least a quarterly basis, but may, at the option of 

the District, be conducted more frequently (i.e., monthly, bi-weekly, or weekly).  In 

the event an employee is unavailable for testing on the assigned date, he or she will be 

tested on the next drug testing date. 

3) Reasonable Suspicion Test 

Any supervisor of an employee subject to this policy who has reasonable suspicion 

that an employee under his/her supervision is guilty of abuse and/or untimely use of 

alcohol and/or controlled substances or drugs may require the employee to undergo a 

drug and/or alcohol test.  Reasonable suspicion will be based on specific, 

contemporaneous observations, which can be expressed clearly, concerning 

appearance, behavior, speech, or body odors.    

Alcohol tests are authorized for reasonable suspicion only if the required observations 

are made during, just before, or just after that period of the workday when the driver 

must comply with alcohol prohibitions.  An alcohol test may not be conducted by the 

person who determines that reasonable suspicion exists to conduct such a test. If an 

alcohol test is not administered within two hours of a determination of reasonable 

suspicion, the District shall prepare and maintain a record explaining why this was not 

done.  Attempts to conduct alcohol tests shall terminate after eight hours. 

When reasonable suspicion exists the supervisor shall proceed as follows (all 

conversations should, whenever possible, involve a witness, normally this would be 

the business manager or another administrator): 

1. Solicit an explanation from the employee for any behavior, which creates 

a reasonable suspicion of a violation of this policy. 

2. If the employee cannot satisfactorily explain the behavior, the supervisor 

will request the employee to undergo a drug and/or alcohol test. 

 

A supervisor or District official who makes observations leading to a controlled 

substance reasonable suspicion test shall make a written record of his/her observations 

within 24 hours of the observed behavior or before the results of the drug test are 

released, whichever is earlier. 



Persons designated to determine whether reasonable suspicion exists must receive at 

least sixty (60) minutes of training that covers the physical, behavioral, speech, and 

performance indicators of alcohol misuse and an additional sixty (60) minutes of 

training that covers these indicators of controlled substance abuse.       

4)  Employee Post-Accident Testing 

Drug and alcohol testing will be conducted after accidents involving District vehicles 

where the employee's performance could have contributed to the accident.  Specific 

instances include, but are not limited to: 

1.   There is a fatality, 

2.   One or more persons require medical treatment, 

3.   The district employee receives a citation arising from the accident, or 

4. One of the vehicles must be towed from the scene. 

 

Drivers shall make themselves readily available for testing, absent the need for 

immediate medical attention.  No such driver shall use alcohol for eight hours after the 

accident, or until after s/he undergoes a post-accident alcohol test, or until it is 

determined that his/her actions were not a contributing factor in the accident, 

whichever occurs first. 

If an alcohol test is not administered within two hours or if a drug test is not 

administered within 32 hours, the District shall prepare and maintain records 

explaining why the test was not conducted.  Tests will not be given if not administered 

within eight (8) hours after the accident for alcohol or within 32 hours for drugs. 

Tests conducted by authorized federal, state or local officials will fulfill post-accident 

testing requirements provided they conform to applicable legal requirements and 

results are obtained by the District. 

5)  Return to Duty/Follow-Up Testing 

Employees returning to work after testing positive are required to have Return to Duty 

and Follow-Up Testing. (See Section V Results of Testing). 

 Alcohol Testing 

Prohibitions regarding alcohol include: 

1.   Having a breath alcohol concentration of 0.02% or greater, 

2.   Using alcohol while in the performance of the subject employee's duties, 

3.   Performance of the subject employee's duties or functions within four (4) 

hours after using alcohol, and 

4.   Using alcohol within eight (8) hours after an accident or until tested. 

 

A preliminary screening will be performed using a DOT approved test.  Any result 

less than 0.02% alcohol concentration is considered a "negative" test.  If the alcohol 

concentration is 0.02% or greater, a second confirmation test must be conducted no 

earlier than 15 minutes and no later than 20 minutes after the screening test.  Drivers 

who engage in prohibited alcohol conduct (i.e., a breath alcohol concentration of 

0.02% or more) must be immediately removed from their safety-sensitive functions.  



In the event that the screening and confirmation test results are not identical, the 

confirmation test result will be considered final. 

Confirmation tests will be performed by a trained Breath Alcohol Technician (BAT) 

using an approved Evidential Breath Tester (EBT), and following standard regulatory 

breath testing procedures. 

Drug Testing 

Drug testing is conducted by analyzing a driver's urine specimen for the following 

drugs including but not limited to:  Marijuana, cocaine, opiates, amphetamines, 

phencyclidine and others.  The testing is a two (2) stage process requiring a split 

sample. First, a screening test is performed and, if it is positive for one or more of the 

drugs, then a confirmation test is performed for each identified drug.  All drug tests 

results are reviewed and interpreted by a medical review officer (MRO) before they 

are reported to the employer.  Positive test results will not be considered final until the 

MRO has interviewed the employee and determined that the positive drug tests results 

are from the unauthorized use of a controlled substance and no other limited and/or 

legitimate medical use or explanation exists. 

Urine collections will be done under the direction of trained personnel at a pre-

approved location.  Testing will be performed by a certified laboratory. 

Results of Testing 

If the employee's confirmation test is positive for abuse and/or untimely use of alcohol 

or drugs he or she will be terminated immediately from the safety sensitive position 

(as a bus driver) and will be referred to a substance abuse professional.  If that 

employee has other employment in the District they will be disciplined appropriately, 

as per employee drug and alcohol policies and procedures. 

Any action by any employee deemed to be a "refusal" to participate in required drug 

or alcohol testing; including tampering with urine samples, will produce the same 

consequence as a "positive" test result. 

If an employee disputes the results of a drug test he or she may direct the MRO, within 

48 hours or two working days, to have the split specimen analyzed at a different 

SAMSHA certified laboratory.  The employee will be responsible for all costs 

incurred for such test.  If the split specimen fails to re-confirm the results of the first 

test the District will reimburse the employee for expenses incurred, and will reinstate 

the employee in their job. 

Any employee may appeal his termination or other disciplinary action taken under this 

policy to the extent and in the manner any such appeal is authorized by Board policy 

and/or appropriate state law.  (Policy 1.17 (b) Adopted: 2-26-96) 

 

 


