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Nondiscrimination Policy
The School District of Plum City is committed and dedicated to the task of providing the best education possible for
every child in the District.

The School District of Plum City does not discriminate against pupils on the basis of race, color, national origin, sex, age,
ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning
disability or handicap in its education programs or activities.  Federal law prohibits discrimination in employment on the
basis of age, race, color, national origin, sex, or handicap.  This school is authorized under Federal law to enroll
nonimmigrant alien students.

Complaints regarding the interpretation or application of this policy shall be referred to the district administrator and
processed in accordance with established procedures.

Notice of this policy and its accompanying complaint procedures shall be published at the beginning of each school year
and posted in each school building in the district.  In addition, a student nondiscrimination statement shall be included on
student and staff handbooks, course selection handbooks and other published materials distributed to the public
describing school activities and opportunities.

LEGAL REF.: Section 118.13 Wisconsin Statutes PI 9 of Wisconsin
Administrative Code Title IX, Education Amendments of
1972 Title VI, Civil Rights Act of 1964 Section 504 of
The Rehabilitation Act of 1973

Student Rights, Privileges, Due Process, and School Authority
The principal is responsible for ensuring due process to members of the student body in preservation of private rights.
Moreover, the principal is responsible in dealing with student discipline to provide a fair hearing and, after weighing all
facts in the case, rendering a fair judgment for individual students allegedly violating a school rule or policy.

Student Emergency/Enrollment Information
Each student is required to have emergency/enrollment information on file at the beginning of the school year.  Students
will not be able to participate in any extracurricular activities until this is handed in.

SECTION I - ATTENDANCE
In accordance with Pierce County ordinances and state law, all children between six (6) and eighteen (18) years of age
must attend school full time until the end of the term, quarter, or semester in which they become (18) years of age,
unless they have a legal excuse, fall under one of the exceptions outlined in 118.15, Wisconsin Statutes or graduated
from high school.

Procedures shall be developed by the administration to enhance the full attendance requirement and to determine
appropriate action to serve as a deterrent to truancy. These procedures shall be in accordance with Pierce County
ordinances and state law, and shall be approved by the school board.  The School District of Plum City shall not deny
student credit in a course or subject solely because of a student’s unexcused absences.

Enforcement of student attendance policies and truancy procedures shall be a shared responsibility between the
schools, social service agencies, law enforcement officials, students, parents, and the community at large.
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LEGAL REF: Wisconsin Statute Sections:  118.15, 118.153, 118.16, 118.162, 118.164, 118.165, 120.165, Section 10.06 and
10.07, Pierce County Ordinances

Student Attendance Administrative Procedures
a. The principal or the designee will serve as the school attendance officer for each school in the district and deal with

all matters relating to school attendance and truancy.

b. Each school shall determine daily which students enrolled in the school are absent from school and whether that
absence is excused in accordance with Board policy and established procedure.

c. Annually, on or before June 15, the school attendance officer shall determine how many students enrolled in each
school in the district were absent in the previous year and whether absences were excused.  This information will be
submitted to the district administrator who shall notify the State Superintendent of Public Instruction of the
determination.

d. The school attendance officer, or designee, shall notify the parent or guardian of a child who has been truant, of the
child’s truancy and direct the parent or guardian to return the child to school no later than the next day on which
school is in session or to provide an excuse.  The notice under this paragraph must be given before the end of the
second school day after receiving a report of an unexcused absence and may be made by personal service, mail, or
telephone call on which a written record is kept.

e. “Truancy” means any absence of part or all of one or more school days during which the school attendance officer or
teacher has not been notified of the legal cause of such absence by the parent or guardian or the absent student,
and also means intermittent attendance carried on for the purposes of defeating the intent of the compulsory
attendance law.

f. The school attendance officer shall notify the parent or guardian of a student who is a habitual truant.  “Habitual
truant” means a student who is absent from school without an acceptable excuse for part or all of 5 or more days on
which school is held during a school semester.

g. The district administrator/designee in cooperation with each school attendance officer will visit any place of
employment in the school district to ascertain whether any minors are employed there contrary to state law.  The
district administrator or his designee will provide the State Superintendent of Public Instruction with information
regarding the attendance of any child between the ages of six and eighteen years who is a resident of the school
district or who claims or is claimed to be in attendance at a private school or home-based private educational
program located in the district.

Student Absences and Excuses
The responsibility for regular attendance of a student rests upon the student’s parent(s) or guardian.

Absence
1. Absence is defined as missing part or all of one or more days
2. Skipping/missing part or all of a school day is considered an absence.
3. Tardiness, according to state law, is regarded as an absence. [S.S. 118.16, 1(b)]

Excused Absence
1. An excused absence must be acceptable according to state guidelines: illness, doctor appointments, death in the

family, religious observance, court appearances, extreme weather conditions, emergency situations approved by
the principal and student absences ordered by the principal such as suspensions.

2. The parent/guardian must call school by 8:15 a.m. each day that their child is absent from school to explain the
reason for the absence.

3. All absences must be documented by a written explanation from a parent/guardian at the time the student
returns to school.

4. All students with excused absences will be given the opportunity to make up work missed in accordance with

5



the following guidelines:
A. It is the student’s responsibility to contact the teacher(s) to make arrangements for making up work

missed during an absence from school.
B. Students who miss classes for reasons that are determined to be excused will be given the opportunity,

whenever possible, to make up for missed work when they return to school.  Any student who has been
legally excused from school has one day for each day absent to make up his/her work and is responsible
for doing so.  At the end of the school year, all work must be completed five (5) work days after the final
student day of class attendance.

C. Examinations missed during an excused absence will be permitted to be taken at a time mutually agreed
upon by the student and teacher.

Pre-arranged Absence
1. A pre-arranged absence is defined as a student being absent for other than an excused reason and having

received prior approval in advance from the principal.
2. Failure to make arrangements in advance will result in an unexcused absence.
3. Extended family vacations would be considered as an example of a pre-excused absence.
4. Arrangements must be made and requested in writing in advance with the building principal or designee.
5. If approved by the principal, or designee, a form will be made out and given to the student’s teachers prior to the

absence.  The form will be signed by the principal.  The purpose of the form is to inform teachers that the
absence is approved and to help students gather homework prior to the absence.

6. The principal, or designee, will determine whether the absence is excused or unexcused based on grades,
attendance, and arrangements with the classroom teacher regarding make-up work.

7. Pre-arranged absences must be applied for in advance of the absence in writing and may not exceed 10 days
per year.

Unexcused Absences
Students who are absent from school with the consent of their parent(s) or guardian, but whose absence does not fall
under the reasons listed above shall be considered unexcused.  In such cases, the student may or may not be permitted
to make up class work missed and may be denied credit for missed assignments.

All students with an unexcused absence will be permitted to make up an examination missed during an absence.

The School Board authorizes the administration to establish a procedure to enhance the full attendance requirement and
to determine appropriate action to serve as a deterrent to truancy.

A student who is truant will not be given credit for class work missed during such an absence.  Students have the
obligation to understand, retain for future reference, and use all materials presented during their unexcused absence.

Limitation of Aggregate Number of Absences

Notification will be made by the school to parents of students who have acquired absences (excused and unexcused) for
the school year totaling all or parts of 5 days and 10 days.  All absences after the 10th day (excused or unexcused) not
verified by a doctor or religious practitioner will be unexcused (consistent with local school board policy).

Truancy Procedures
118.16(5) (intro.)  Except as provided in sub. (5m), before any proceeding may be brought against a child under
938.13(6) for habitual truancy or under 938.125(2) or 938.17(2) for a violation of an ordinance enacted under s.118.163
(2) or against the child’s parent or guardian under 118.15 for failure to cause the child to attend school regularly, the
school attendance officer shall provide evidence that appropriate school personnel in the school or school district in
which the child is enrolled have, within the school year during which the truancy occurred, done all of the following:

** 118.16(5)(a) Met with the child’s parent or guardian to discuss the child’s truancy or attempted to meet with the
child’s parent or guardian and received no response or were refused.
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** 118.16(5)(b) Provided an opportunity for educational counseling to the child to determine whether a change in
the child’s curriculum would resolve the child’s truancy and have considered curriculum modifications under
118.15(1)(d).

** 118.16(5)(c) Evaluated the child to determine whether learning problems may be a cause of the child’s truancy,
and, if so, have taken steps to overcome the learning problems, except that the child need not be evaluated if
tests administered to the child within the previous year indicate that the child is performing at his or her grade
level.

** 118.16(5)(d) Conducted an evaluation to determine whether social problems may be a cause of the child’s
truancy and, if so, have taken appropriate action or made appropriate referrals.

118.16(5)(m) Subsection (5) (b), (c), and (d) does not apply if the school attendance officer provides evidence that
appropriate school personnel were unable to carry out the activity due to the child’s absence from school.

118.16(6)  If the school attendance officer receives evidence that activities under sub. 5 have been completed or were
not completed due to the child’s absence from school as provided in sub. (5m), the school attendance officer may file
information on any child who continues to be truant with the court assigned to exercise jurisdiction under chs. 48 and
938 in accordance with 938.24.

Tardiness
A pattern of tardiness on the part of any student will be brought to the attention of the student’s parent(s) or guardian.
Tardiness to school will impact student attendance and can be included in attendance matters.

Pre-make up Slips
Pre-make up slips are required of all students having a planned absence. These may be found in the front office and
need to be signed by the students’ teachers, parents, and building principal for an extended absence to be counted as
excused.

Hunting Policy
A student may be excused to go hunting providing he/she:

1. Is not on the current D-F deficiency list
2. Presents written permission statement from his/her parent,
3. Submits a signed and completed pre-makeup slip to the attendance officer before departure.  If criteria is not

met, it is considered an unexcused absence.

W.I.A.A. State Tournament
Athletes may be excused to attend the W.I.A.A. State Tournament in the sport in which they participate.  The school
district will not be responsible for chaperoning athletes nor any of the costs associated with attending state
tournaments.

Athletes requesting to be excused to attend a state tournament must:
a. Not be on the current D-F deficiency list.
b. Present a written permission statement from their parent or guardian.
c. File a signed and completed pre-makeup slip with the school attendance officer.

SECTION II - STUDENT HEALTH AND SAFETY
Immunizations

State Law requires that all children entering Wisconsin schools for the first time be immunized against chicken pox,
diphtheria, tetanus, pertussis, polio, measles, rubella, and Hepatitis B. Children without proper immunization information
on file will be excluded from school until records are up to date. According to section 3 of WI state statute 252.04:
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The immunization requirement is waived if the student, if an adult, or the student's parent, guardian, or legal
custodian submits a written statement to the school, child care center, or nursery school objecting to the
immunization for reasons of health, religion, or personal conviction. At the time any school, child care center, or
nursery school notifies a student, parent, guardian, or legal custodian of the immunization requirements, it shall
inform the person in writing of the person's right to a waiver under this subsection.

Illness at Home
A child who appears ill or has a fever should remain at home. Parents of children who become ill in school will be
notified and requested to transport the sick child. If parents are unable to be contacted, the school will then reach out to
designated emergency contacts. Please keep this information updated in the front office.  Also, parents are requested to
inform the school of any health problems the child has so an effective education program may be planned.

Illness/Injury at School
If a student complains of illness, he/she will be referred to the office. Office personnel will determine the student’s
complaint and will contact the parent/guardian or other responsible adult (as designated on the student’s emergency
card) prior to the student leaving the building. The parent or designated adult will determine whether the child remains
in school, is taken home, or is transported to a physician.

If the parent or other responsible adult cannot be contacted, until contact is made the student can either return to class
or remain in the office until the end of the school day—at which point the student will be sent home by normal means.
Under no circumstances will school staff attempt to diagnose the student’s illness; however, if the complaint is known,
personnel may attempt to administer minimal first-aid, following the Plum City First-Aid Guidelines, found in each office.
Teachers, coaches, or office personnel must report all illnesses/injuries to the student’s parent/guardian and complete an
accident report.
Under emergency conditions, school personnel will immediately arrange transportation to a physician, hospital, or
emergency room. If emergency conditions exist, the parent/guardian or other responsible adult will be contacted as soon
as the emergency procedure is underway.

Medication
If your child is to receive medication at school, it will be kept in the office.  The following must be on file:

1. A completed school medication form available in the school office signed by the parent and practitioner.  In order
for school personnel to administer prescription medication to students, written instructions of a “practitioner”
must be present.  In 2001, Wisconsin Act 82 expanded the definition of “practitioner” to include optometrist,
physician, physician assistant and advance practice nurse prescriber who is licensed in any state in addition to
physician, dentist and podiatrist.

2. A properly labeled bottle with the following information:
● Name and phone number of pharmacy
● Pupil’s name
● Physician’s name
● Name of drug
● Dosage

3. All student medications are kept and administered by designated school personnel.  In order for school
personnel to administer medication, a school medication form must be filled out by a parent giving approval to
school personnel to administer the medication.

School Responsibilities Regarding Medication
The school MAY NOT provide medication, even aspirin, under any circumstances nor is the school allowed to treat illness
or prescribe medication.  When a medication form is on file, the school’s responsibilities are:
● Being aware of students who are on medication
● Checking the type, dosage and purpose of these medications
● Appointing an appropriate person to assist in administering medication
● Keeping accurate and confidential records of pupils receiving medication
● Providing a safe place to keep medication
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Parent Responsibility Regarding Medication
Parents may be required to deliver medication to school if there is any doubt concerning the maturity or responsibility of
a student. It is the responsibility of the parent(s) to assure that all medication is transported safely to and from school.

School Procedure Regarding Medication
If a student needs prescription medication during the day, the student will be sent to the office.  The designated care
persons will administer prescribed medication and record in the daily log.  Students must have a signed medication form
from parents giving permission for the school to administer medication.

Asthma Inhalers
Students are allowed to have an inhaler in a secure location outside the office if it is needed because of exercise-induced
asthma.  Written permission is required from the doctor and parent.

By paying careful attention to the above policies and guidelines, we can help prevent loss, sale, theft or misuse of
medications.

Accidents
Every attempt is made to ensure the safety of all students.  Recesses and noon hours are closely supervised.  However,
accidents do occur.  When this happens, it is reported immediately to the office and parent contact is made, if necessary.
Students are instructed to report all injuries to the office.  Teachers review this instruction at the beginning of the year
and whenever the situation arises.

Safety To and From School
Children who ride bicycles/scooters to school should be encouraged by home and school to observe safety rules at all
times.  At school, bicycles/scooters are to be placed in the racks provided and left there until dismissal time.  Lock these
items to the racks.  Helmets are strongly encouraged.  Students must walk their bikes when on the sidewalk in front of
the building. The district is not responsible for lost or stolen items.

Students who walk to school need to be reminded periodically of safety measures.  This is particularly true during the
winter months when streets are slippery.  The students should be warned of the dangers to them and the motorists if
they walk in the streets.  Students are expected to walk on the sidewalk where possible when walking to/from school.

Plum City School Safety Plan
A copy of the Plum City School Safety Plan is available in the high school office.

Emergency Procedures
Fire Drill:  The signal for a fire is a continuous blast from the fire alarm.  All students and staff must leave the building via
the prescribed route.  Teachers should close windows, turn off lights, and close doors as they leave.

Tornado Drill:  The national weather bureau will issue warnings when weather conditions indicate that a tornado may be
developing.  A tornado warning will be announced over the intercom system.  Teachers will be instructed to take their
students to the designated tornado shelter.

Bomb Threat:  In the event of a bomb threat, all teachers and staff will be directed by administrative personnel to
evacuate the building and report to a designated area.  The emergency response team will determine a safe place for the
students.

Lock Down:  Several situations may warrant a lock down.  An announcement will be made and teachers must hold their
students in the room with the door locked and closed.  During a lock down, teachers and students can continue normal
classroom activity. Everyone is to remain in the classroom until an all-clear signal is given.
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All Clear: The administration will notify staff and students when it is safe to return to the normal school routine.

Active Shooter - ALICE

In the event of an Active Shooter situation on school grounds, staff will follow the "ALICE" protocol, as outlined by the
ALICE Training Institute (AliceTraining.com).

Alert
People will be alerted of the ongoing incident. The initial alert may be a gunshot, PA announcement, etc.
Lockdown
If evacuation is not a safe option, barricade entry points.
Inform
Communicate real time information on shooter location. Use clear and direct language using any communication means
possible.
Counter
As a last resort, distract the shooter(s) ability to shoot accurately. Move toward exits while making noise, throwing
objects, etc.
Evacuate
Run from danger when safe to do so using non-traditional exits if necessary.

Students are to follow the directions given by staff during this time of emergency.

Weapons Policy
No person shall possess, use, or store a weapon or look-alike weapon in school buildings, on school premises, in a
school-owned vehicle, or at school-sponsored functions or events.  A weapon is any object that by its design and/or use
can cause bodily injury or property damage.  For a complete description of all items that are considered to be weapons,
see School Policy 810 - Weapons on School Premises.

SECTION III - STUDENT BEHAVIOR
Code of Classroom Conduct – Policy #5500

Code Philosophy
The School District recognizes and accepts the responsibility to establish and maintain a favorable academic
atmosphere.  Effective learning cannot take place in a classroom where student behavior interferes with the ability of the
teacher to teach effectively or the ability of other students to participate in classroom learning activities.  Students, K-12
are expected to come to school prepared and willing to learn, show respect for adults and other students, and maintain
behavior consistent with the standards of good citizenship in a democratic society.  All teachers are required to use their
experience and authority to create classes where effective learning is the primary goal.  It is also important that parents
are aware of their children’s activities, performance and behavior in school, and are asked to cooperate and consult with
the school to prevent or address problems.

Terms of the Code
The provisions of ss120.13(1)(a), as created by the 1997 WI Act 335, allows a teacher employed by the district to
temporarily remove a student from the classroom if the student interferes with the ability of the teacher to teach.  Any
dangerous, inappropriate, or unruly behavior may result in the student being removed from class. The principal is
responsible for ensuring written documentation of all incidents, as well as due process to all students.  The school
district may also implement other disciplinary measures including, but not limited to detentions, suspension, or expulsion
if the conduct of the student warrants such action.

Student Removal from Class
(Code of Classroom Conduct)
Student behavior that is dangerous or disruptive and that interferes with the teacher’s ability to teach effectively will not
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be tolerated.  Any student who engages in such behavior may be subject to removal from class and placement in an
alternative setting as outlined in this code.  In addition, the student may be subject to disciplinary action in accordance
with established Board policies and school rules.

A teacher may remove a student from class for the following reasons:

1. Dangerous, disruptive or unruly behavior that interferes with the ability of the teacher to teach effectively.  This
type of behavior includes the following:

● Possession or use of a weapon or other item that might cause bodily harm to persons in the classroom.
● Being under the influence of alcohol or other controlled substances or controlled substance analogs, or

otherwise in violation of district student alcohol and other drug policies.
● Behavior that interferes with a person’s work or school performance or creates an intimidating, hostile or

offensive classroom environment.
● Fighting.
● Taunting, baiting, inciting and/or encouraging a fight or disruption.
● Disruption and intimidation caused by gang or group symbols or gestures, gang or group posturing to

provoke altercations or confrontations.
● Pushing or striking a student or staff member.
● Obstruction of classroom activities or other intentional action taken to attempt to prevent the teacher

from exercising her/his assigned duties.
● Interfering with the orderly operation of the classroom by using, threatening to use or counseling others

to any violence, force, coercion, threats, intimidation, fear or disruptive means.
● Dressing or grooming in a manner that presents a danger to health or safety, causes interference with

work or creates classroom disorder.
● Restricting another person’s freedom to properly utilize classroom facilities or equipment.
● Repeated classroom interruptions, confronting staff argumentatively, making loud noises or refusing to

follow directions.
● Repeated disruption or violation of classroom rules.
● Excessive disruptive talking.
● Behavior that causes the teacher or other students fear of physical or psychological harm.
● Physical confrontations or verbal/physical threats.

2. Other behaviors as outlined below:
Examples of such behavior may include, but not necessarily be limited to, the following:

● Willful damage to school property.
● Defiance of authority (willful refusal to follow directions or orders given by the teacher).
● Repeatedly reporting to class without bringing necessary materials to participate in class activities.
● Possession of personal property prohibited by school rules and otherwise disruptive to the teaching and

learning of others.
● Repeated use of profanity.

A student with a disability may be removed from class and placed in an alternative educational setting only to the extent
authorized by state and federal laws and regulations.  When a student is removed from the class, the teacher shall call
the building principal or designee to remove the student from the classroom and inform her/him of the reason for the
student’s removal from the class.  A written explanation of the reasons shall be given to the principal or designee within
24 hours of the student’s removal from class.

Student Behavior
Students at Plum City High School are expected to accept the responsibility of  demonstrating  appropriate behavior
consistent with the standards of good citizenship in a democratic society. Student behavior shall be subject to the
following general regulations:

1. Students are expected to use appropriate language. Inappropriate language will result in consequences up to
and including suspension.
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2. Fighting or any physical assault of another student is grounds for a one to three day suspension. Depending on
the severity of the incident, the matter may also be reported to the Pierce County Sheriff’s Department.

3. Students are not to disobey any staff member or disturb a class and thus cause an interruption to the
educational process.

4. Students are to refrain from any form of threat or assault, implied or real, against the person or family of any
staff member.

5. Students are not to use, sell, or have in their possession alcohol, tobacco, or any type of illegal drug on campus
or at any school sponsored activity, or be under the influence of the same. This includes all field trips and out of
town educational events.

6. The following items are prohibited on school property at all times: explosives, incendiaries, firearms, knives,
lighters, ammunition, weapons of any type, or any illegal materials. Students possessing any of these items may
be suspended or possibly expelled due to the severity of the offense.

7. All students of the Plum City School District are protected from harassment of any type. If you feel you are a
victim of sexual, physical, verbal, or psychological harassment, contact your principal/guidance counselor.
Students are not to engage in any activity, which invades the lawful rights of other people. All harassment cases
will be thoroughly investigated. In all cases, if the complaint is legitimate and proven, students will be properly
disciplined, or where serious enough, the matter will be referred to the Board of Education for further action
pursuant to Section 120.13(1), Wis. Statutes.

8. Students are not to engage in any activity or interruption which violates state statutes or village/county
ordinances.

9. Students are not to engage in any act of vandalism that results in the defacement or destruction of school
property.

10. Whoever intentionally marks, draws, or writes with paint, ink, or another substance on or intentionally etches
into the physical property of another without the other person’s consent will be turned over to the police for
possible criminal charges.

11. Inappropriate contact with other students will not be tolerated.

12. Public displays of affection are not appropriate in school. Only hand-holding is permissible

13. Skateboards, scooters, or roller blades are prohibited on school property during regular school hours.

Classrooms
The rules of order should be observed at all times in the classroom.  This means that the students are to:

1. Be ready for class work when the bell rings.
2. Follow the directions of the teacher.
3. Take an active and productive part in class discussion.
4. Engage in no distracting activities throughout the class period.
5. No food and beverages allowed in classrooms without permission.

The school encourages self-discipline on the part of each student.  If this is accomplished, every classroom will provide
an atmosphere for teaching and learning.
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Students Entering the Building
Middle school students must enter the building through the middle school doors and are not allowed in the high school
building prior to the scheduled breakfast time.  High school students must enter the building through the high school
doors and are not allowed in the middle school at any time without permission or a scheduled class in a middle school
room.

Students Leaving the Building
Middle school students must exit the building through the middle school doors.  High school students must exit the
building in an orderly fashion through the main doorway.

Breakfast Time
Students will be offered breakfast every morning before school.  Breakfast will be served to the high school students
from 7:30 a.m. to 7:50 a.m. Middle school students will report to their homeroom for attendance prior to eating
breakfast.

Lunch Period
MS 11:25- 11:55
HS 12:17 - 12:47

Students are expected to follow directions of the lunch period supervisor(s), as well as food service staff during serving
time. At the time of dismissal, the lunch supervisor will inform the students of where they may congregate for recess.
Possible areas to congregate during recess include: commons, gym, tennis court, football field, or the outside area west
of the school. Lunch supervisors can restrict access to any and all areas, and will only allow access to areas within the
capacity of their supervision. Students will not be in, on, or around vehicles during this time.

Cafeteria
Students are expected to maintain an efficient, clean, and enjoyable cafeteria.  Tables and the area surrounding the
tables should be left in a neat and orderly manner.  No food provided by the school should be taken out of the cafeteria.

Student Use of Cell Phones or other Electronic Devices

Students shall leave all cell phones and other devices silenced and in their lockers. Teachers may allow students to use
them for educational purposes and also have the ability to take them away at any time. Confiscated electronics shall be
placed in the front office to be picked up by the student at the end of the day.

Students in grades 6-12 can possess electronic devices in accordance with the following guidelines:
1. Electronic devices must be silenced.
2. Electronic devices are not allowed in the classroom unless directed and given permission by the teacher.
3. Teachers may allow students to use the electronic device for medical or educational reasons, but at no time are

students allowed to text or communicate with others during the class period.
4. Students may not use electronic devices in bathrooms/locker rooms during school hours on school premises

owned or rented by the school district including sponsored school district activities.
5. Individual teachers may prohibit electronic devices in their classroom.

The only exception is students in grades 6-12 may use their electronic device during noon hour in the gym, commons
area, or outside the building to communicate with other students and parents, but must turn the device to silent mode
and return it to their locker when classes begin.

The principal may authorize student use of electronic devices if he/she determines that it is needed for medical,
educational, or other legitimate reasons.

Students violating this policy will have the device taken away and brought to the office.  The office will call the parents
and keep the device for up to five days.  Repeat offenders will receive an in-school suspension and be ineligible for all
school activities until the suspension is served.  Students shall be informed of this policy annually through the student
handbook.
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Student Attire
Students are expected to exercise good judgment and dress in clothes that are of good taste and appropriate for school.
Clothing or grooming that disrupts the educational process or causes health or safety concerns is prohibited. The
following is a list of examples prohibited during the regular school day:

1. Jackets, hats or other headwear.
2. Clothing with suggestive or reference to alcohol, tobacco, drugs, sex or profanity.
3. Tops which do not cover the midriff and tank tops with less than one-inch straps across the shoulders.

Crop, tube or halter tops are not allowed.
4. Bottoms must be worn around the waist and should extend to fingertips or beyond.
5. Chains or other decorative items that could be used as weapons or present a safety hazard will not be

permitted.
6. All undergarments must be covered, the bottom of the skirt must be no shorter than 5 inches above the

knees.
7. Students are required to wear athletic/gym shoes in the gymnasium.

To encourage a positive atmosphere, any type of attire which may cause a physical hazard, is in bad taste or attracts
undue attention to the wearer, and thus creates a disturbance in the school is not acceptable.

Students will not  be permitted to wear clothing that reveals cleavage, buttocks, midriff, or undergarments.

If a student is inappropriately dressed, the student will be required to change clothing before they are allowed back into
school.  Parents will be notified of all infractions and students who continually disregard the student attire policy will be
removed from the learning environment until an acceptable plan is created with parents.

Academic Honesty
Our academic standards for Plum City Schools include the expectation that no student will derive information from other
sources that is not acknowledged in the academic product.  All schoolwork submitted for the purpose of meeting course
requirements must solely represent the efforts of the individual student.  Any form of academic dishonesty is prohibited.
Academic dishonesty includes, but is not limited to: plagiarism, forgery, copying or allowing another person to copy one’s
own work, doing another person’s class work, or downloading information off the internet and presenting it as one’s own
work.

Penalties for academic dishonesty shall be assessed by the teacher under the direction and advice of the building
principal and may include the following consequences.

1. Meet with the Principal.
2. Athletic Code Violation.
3. Requiring the student to re-do the assignment.
4. Exclusion from the National Honor Society.

It is the responsibility of all faculty to monitor student’s work to avoid any academic dishonesty and to administer
consequences under the principal’s recommendations for such dishonesty.  Parents will be contacted for any alleged
dishonesty on the part of students and have the right to appeal the consequences through due process.  All appeals
shall be addressed to the building principal.

Hallways
All students should be in their assigned areas.  Students are asked to show respect for other classes in progress.

Students are expected to:

1. Respect the authority of teachers and non-certified personnel in maintaining order.
2. Have a pass outside of passing time.
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3. Refrain from loud and disruptive noise, or running inside the school building.

Bullying
The School District of Plum City strives to provide a safe, secure and respectful learning environment for all students in
school buildings, on school grounds, and school buses and at school-sponsored activities.  Bullying has a harmful social,
physical, psychological and academic impact on victims and bystanders.  The school district consistently and vigorously
addresses bullying so that there is no disruption to the learning environment and learning process.

Bullying behavior can be:
● Physical (e.g. assault, hitting or punching, kicking, theft, threatening behavior)
● Verbal (e.g. threatening or intimidating language, teasing or name-calling, racist remarks)
● Indirect (e.g. spreading cruel rumors, intimidation through gestures, social exclusion and sending insulting

message or pictures by mobile phone or using the internet – also known as cyber bullying)
*For more information on bullying, refer to the Student Anti-Harassment policy (#5517) in the Plum City School Board
Policy manual.

Behavior Detention
Any staff member may assign a student detention when deemed an appropriate consequence for an inappropriate
behavior. All situations are subject to guidelines set by the principal. Date, time, duration, and location of the detention
are to be determined by the assigning staff member.

Work, athletics, or other activities are not an excuse to miss detention time.

Teachers will notify the student receiving the detention and complete the detention form soon after issuing a detention
and forward the form to the office.  A copy of the form will be sent home to notify the parents of the reason for the
detention, date and time to be served.

1. Students may be suspended from school for serious inappropriate behavior.  Any student who destroys property
or endangers the health or safety of others will be issued a suspension from school.  The principal has the
authority to determine if the suspension will be an out-of-school or in-school suspension.  All suspensions
receiving 3 or more days will be served out of school.

2. Students under suspension are ineligible for all extra-curricular activities and prohibited from attending any after
school activity unless approved by the principal.

Academic Detention
The teacher/principal will notify a parent and give 24-hour notice for all academic detentions.

Any student not reporting to an assigned detention time will be ineligible for all extra-curricular activities until the
required amount of detention is served.  If a parent calls to request a change to the scheduled detention time, the
principal may agree to a temporary postponement depending on the situation.

Grievance Procedure
1. Each student has the right to due process in the application of school rules and regulations.
2. Any student or parent who believes rules and regulations have been wrongfully interpreted or applied has the

responsibility to request a meeting time and place to discuss the issue with the school principal.
3. Any student or parent directly affected by a decision, which is felt to be wrongfully interpreted or applied, may

individually put such a grievance in writing and submit it to the principal.  Any grievance not brought up within
fourteen days after the occurrence of the event or incident is waived.

4. Upon request, a meeting will be set up by the principal within seven days to hear and discuss the grievance.
The meeting will consist of the student, parent(s)/guardian(s), and principal.  The exact grievance procedure will
be explained at the meeting.
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SECTION IV - STUDENT ACTIVITIES
High School Extracurricular Activities

Fall Season Winter Season Spring Season
Cheerleading Boys Basketball Boys/Girls Track & Field
Football Girls Basketball Girls Softball
Volleyball Forensics Boys Baseball
Cross-County Rodeo

Golf
Extracurricular Activities Policy

All extracurricular activities must be scheduled through the high school office and approved by a class advisor and the
school principal. All school-sponsored activities must be completed at 12:00 midnight.  Advisors, teachers, and parents
should work together in chaperoning dances.

Homecoming
Homecoming is a yearly activity, which runs for one school week. All Homecoming activities are planned by the senior
class and must be approved by the principal.  Procedures for selecting the Homecoming court are available in the High
School Office.

Senior Class Trip
The Senior Class Trip is part of the total educational experience at Plum City High School.  Individual classes will decide
by September 15th their freshman year if they will embark on the tradition of the senior class trip.  Each class has
designated fundraisers to raise the funds necessary for the class trip.  The school board supports the concept of a senior
class trip; however the board will not commit district funds to the class trip.  The participating students must raise all
funds used to pay for the trip. The trip should not use more than five school days and no more than nine calendar days.
The board retains final jurisdiction over all aspects of the Senior Class Trip.

National Honor Society
Application to be considered for membership in the Plum City Chapter of the National Honor Society is open to
sophomores, juniors and seniors who have achieved a cumulative grade point average of 3.5.  Students are required to
complete and submit an application to the chapter advisor.  Applicants will be screened on the basis of scholarship,
leadership, character, and service.  If selected by the selection committee, students are notified and invited to an initiation
banquet which is held in the spring.

National Honor Society members wear the gold cord signifying scholastic achievement at graduation. Once admitted,
students must sign the NHS Code of Conduct and agree to uphold a GPA of 3.5, as well as above average character,
leadership, and service throughout their entire membership.  Should students fail to uphold these standards, they will be
placed on probation, or removed from the NHS.  For more information, please refer to the code of conduct which is on
the Plum City High School website.

Constitution of Plum City High School Student Council
PREAMBLE:  We, the students of the Plum City High School Student Council, in order to enable students to participate
to a greater degree in important student body affairs, to obtain harmony between students, faculty, and administration,
to promote leadership, and to contribute positively to the growth of Plum City High School, do ordain and establish this
constitution.
ARTICLE I – Name: “The Plum City High School Student Council”
ARTICLE II – Purposes:

1. Provide a forum for student expression.
2. Recognize that young citizens are entitled to a public education and have certain rights which are to be

protected.
3. Promote social and educational activities among students.
4. Aid in the development of school spirit.
5. Help coordinate and organize student activities and the policies that affect those activities.
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SECTION V - USE OF SCHOOL PROPERTY
Instructional Media Center (IMC)

Plum City Middle/High School has a central IMC under the supervision of a media paraprofessional. The IMC contains
reference materials, magazines, newspapers, and printed books. Books and magazines may be checked out for two
weeks before they must be returned or renewed. Students may check out up to two materials at one time, unless special
permission is granted. Students are responsible for replacing or paying for lost or damaged books. Privileges may be
withheld to encourage the return of overdue materials.

Students using the IMC are expected to abide by guidelines established to keep the IMC area in good condition and
conducive to studying.

Students are not allowed in the IMC unsupervised and are expected to present a pass during class time.

No food or drinks are allowed in the IMC at any time, with the exception of water.

Computers are to be used for school-related work.

To locate a book in the library, students should log onto a computer and search the library catalog Destiny.

Phone
Phones located in the classrooms are intended for teacher use only. Students may only use a classroom phone with
teacher permission. Students may use the office phone with a pass from the classroom teacher and permission from
office staff.

Lockers
All student lockers are assigned for the convenience of each student.  Lockers are the property of the school district and
at no time does the district relinquish its exclusive control of such lockers.  A locker may be searched by authorized
personnel without notice, without student consent, and without a search warrant.

Physical education lockers and sport lockers are assigned to all participating students.  Padlocks are required on each
locker and may be rented for $5 per year from the office (this fee will be refunded when the lock is returned to the
office).  Should a student elect to use their own lock, they must supply the office with the combination or a spare key.

In an effort to protect the rights of all students, a search of any and all will be made by the building principal or designee
if there is reasonable suspicion to warrant the search.

School Surveillance
Numerous cameras are placed in and around the Middle School/High School building for student safety.  Surveillance
video may be used to investigate inappropriate activity on school property.

Closed Campus
The campus at the Plum City High School, Middle School, and Elementary School shall be closed.  Students will not be
allowed to leave school grounds from the time they arrive in the morning until school is dismissed, unless they have
specific permission from a parent/guardian and approval from the High School Office.  Students leaving school grounds
without permission from the office will receive consequences up to and including suspension.

Damaged Property
Students will be responsible for all school-issued texts and property.  The degree of damage to school property will be
determined by the teacher with the severity of damage determining the fine amount.  Students will not be responsible
for reasonable wear and tear that may occur throughout the school year.  All fines are due at the completion of the year.
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Computer and Internet Use
All students shall be allowed access to the Internet via Plum City School District computer resources, but internet access
is considered a privilege and can be revoked due to misuse and abuse. A use agreement and waiver form must be signed
by the student and parent/guardian and be on file either electronically and/or in the school office before any student is
allowed to use the school’s internet. Student use of the internet shall be through established accounts by the technology
director and other supervised means and shall be for educational purposes consistent with the goals and objectives of
the district. School district staff, as well as educators and students from other educational institutions and/or community
members who are working in partnership with the district for specific purposes, shall also have access to the internet via
district computer resources and are subject to the same rules as staff.

Instructional and library materials are routinely evaluated by school district personnel prior to purchase in order to
ascertain that such materials are consistent with district goals and guidelines and that they support and enrich the
curriculum. However, use of the internet may expose students to electronic information resources which have not been
screened by educators for student use and to material that may not be considered to be of educational value in the
context of the school setting. Some items accessible via the internet may contain material which is inaccurate,
defamatory or offensive. The district firmly believes that the valuable information and interaction available on the
Internet far outweighs the possibility that users may procure material that is not consistent with the educational goals of
the district.

To the extent practical, steps shall be taken to promote the safety and security of users of the district’s computer
resources when using the internet, E-mail, chat rooms, instant messaging and other forms of direct electronic
communications. Specifically, the district shall attempt to prevent user access to and user transmission of inappropriate
material, unauthorized access (e.g., hacking) and other unlawful online activity, and unauthorized  disclosure, use and
dissemination of personal identification information regarding minors. The District shall also educate users about online
behavior, including interacting on social networking sites and chat rooms, and cyber bullying awareness and response.

In accordance with federal law and to the extent practical, technology protection measures shall be used to block or
filter Internet access to inappropriate information or images. Specifically, as required by law, blocking shall be applied to
visual depictions of material deemed obscene or child pornography or to any material deemed harmful to minors. Even
with such filtering measures in place, it is not always possible to filter out all inappropriate or harmful material. Subject
to staff supervision, technology protection measures may be disabled, or in the case of minors minimized, for bona fide
research or other lawful purposes. Procedures for disabling or otherwise modifying any technology protection measures
shall be the responsibility of the technology director in consultation with the building principal.

Because computer network use is essentially an individual experience, primary responsibility for appropriate use of the
internet and online behavior resides with the student. It is the goal of the district to develop responsible citizens. It is
with this in mind that the district expects those who use district computer resources to access the internet to adhere to
established acceptable use rules. Failure to abide by these rules may result in the loss of technology use, disciplinary
action and/or referral to legal authorities. Payment for costs incurred as a result of misuse of the internet shall be the
responsibility of the user.

There should be no expectation of privacy by students using the District’s computers and network resources. School staff
and network administrators may review files and communications to maintain the system integrity and to ensure that the
network is being used responsibly.

It shall be the responsibility of all staff, volunteers and others who are working with district students to supervise and
monitor student usage of the online computer network and access to the internet. In addition, it shall be the
responsibility of the technology team to disseminate widely and enforce rigorously the acceptable use rules, guard
filtered computers and network resources against inappropriate compromise of the filtering measure (e.g., workstation
logging, regular audits) and educate staff, parents/guardians, patrons and other stakeholders about the challenges that
content filtering entails.
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General Expectations
1. Student internet acceptable use rules shall be part of the student handbook and shall be read and signed annually.

A user agreement and waiver form must be signed by the student and parent/guardian prior to individual student
access to the internet via district computer resources. Completed forms shall be filed in the school office and/or
electronically.

2. Teachers shall inform students of what is considered appropriate use of the internet, describing pertinent privileges,
rights and responsibilities. As much as possible, teachers shall guide students toward materials which have been
reviewed and evaluated prior to use. The use of homepages, bookmarks, lists of web sites and cataloging web sites
in the library system will help match internet resources to the curriculum.

3. Students are required to sign the Device Lending Agreement annually.

Internet Acceptable Use Rules
Students should take personal responsibility for their behavior while online. It is expected that students will conduct
their internet activities in accordance with the following rules defining “appropriate use”:

1. All use of school resources to access the internet must be in support of the district’s curricular goals and objectives.
2. Transmitting any material via the internet in violation of any state or federal law or Board policy is prohibited. This

includes, but is not limited to, copyrighted material and threatening, obscene or pornographic material, or other
material that is harmful to students.

3. Hate mail, harassment, discriminatory remarks, bullying and other antisocial behaviors are prohibited in internet and
other network communications. District harassment and bullying policies apply.

4. All information accessible via the internet should be assumed to be private property and subject to copyright
protection. Internet sources should be credited appropriately, just as copyrighted material should be credited
appropriately.

5. Users have a responsibility to respect the privacy and property of other users. Users should not intentionally seek
information about, obtain copies of, or modify files, data or passwords of other users.

6. For their safety, students should not reveal any personal information such as addresses, telephone numbers or
photographs.

7. Using the internet for commercial purposes is prohibited.
8. Using computers for ordering free or retail materials is prohibited.
9. Damaging, destroying or interrupting equipment or system performance is prohibited.
10. Gaining unauthorized access to resources (hacking) is prohibited.
11. Installing, manipulating, engineering, copying or adding personal software on or to district computers is prohibited.

All software requests must have written approval from the technology director and building administrator.
12. Changing or manipulating any settings of telecommunications or network software is prohibited.
13. Using E-mail not managed by the District or other electronic communication without written permission is

prohibited.
14. Users should not expect that files stored on the district servers will always be private. School staff and network

administrators may review files and communications to maintain the system integrity and to ensure that the network
is being used responsibly.

15. Use of certain Web 2.0 (hosted) services such as Moodle, wikis, podcasts, RSS feeds and blogs that emphasize
online educational collaboration and sharing among users may be permitted but only with the approval of both the
building principal and the technology director and with appropriate training authorized by the District. Users must
comply with the District’s internet safety and acceptable use policy and rules as well as any other relevant policies
and rules during such use. Google Classroom is permitted for use by school staff, volunteers, and students.

Failure to abide by established rules may result in the loss of technology use, disciplinary action and/or referral to legal
authorities. Payment for costs incurred as a result of misuse of the internet shall be the responsibility of the user.

Penalties shall be at the discretion of the building principal and technology director and shall follow established
procedures.
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SECTION VI - TRANSPORTATION
School Buses

Each student riding the bus will be picked up and dropped off at the designated location.

If parents/guardians desire a different pickup or drop off point than the designated point, action must be initiated in
writing and is subject to the approval of school authorities.

Bus Rules
Before Loading
✔ Be on time at the designated school bus stops-help keep the bus on schedule.
✔ Stay off the road while waiting for the bus.  Bus riders should conduct themselves in a safe manner while

waiting.  Parents are responsible for supervising their children while waiting to get on the bus and after they get
off the bus.

✔ Wait until the bus comes to a complete stop before attempting to board the bus.  Line up in an orderly, single file
manner.  Do not rush to get on the bus.

✔ Be courteous.  Don’t take advantage of younger children in order to get a seat.
✔ If there is no sidewalk or path, walk on the side of the road facing traffic to get to the bus stop.
✔ Use the handrail and watch your step when boarding the bus.

While On the Bus
✔ Keep hands, head, and all objects inside the bus at all times.
✔ Remember loud talking and laughing or unnecessary confusion diverts the driver’s attention and may result in a

serious accident.
✔ No food or drink allowed on the bus. Any food/drinks present shall remain in backpacks or lunch bags at all

times.
✔ Treat bus equipment as valuable furniture in your home.  Damage to seats, etc., must be paid for by the offender.
✔ Never tamper with the bus or any of the bus equipment.
✔ Leave no books, lunches, or other articles on the bus.
✔ Keep books, packages, coats and all other objects out of the aisles.
✔ Remain in the bus in case of a road emergency, unless directed to do otherwise by the bus driver.
✔ Do not throw anything out of the bus window.
✔ Always remain in your seat while the bus is in motion.  No standing up or changing seats.
✔ Always be courteous to fellow pupils, the bus driver and to passersby.
✔ Keep quiet when approaching a railroad crossing.
✔ Obey all rules listed by your specific driver.
✔ The driver has the right to assign students to certain seats if necessary to promote order on the bus.

After Leaving the Bus
✔ Cross the road at least 10 feet in front of the bus but only after checking to be sure no traffic is approaching

and/or after receiving a signal from the driver.
✔ Never walk behind the rear of the bus.
✔ If you can touch the bus after unloading, you are too close and are in potential danger.
✔ Help look after the safety and comfort of small children.

Transportation on Buses

Students have the privilege of being transported to and from school unless he/she has been suspended for
abuse of the rules. The student is responsible to abide by the rules of safety and the driver’s rules. The driver
has the right to request a student to not ride or to leave the bus. This action will be reviewed by the
administration.
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Process for Bus Discipline

1st offense - Referral to building principal or designee for follow-up. Discipline may include assigned
seating and/or suspension of riding privileges.

2nd offense - Referral to building principal or designee for follow-up. Discipline may include suspension of
riding privileges.

3rd offense - Referral to building principal or designee for follow-up. Suspension until further notice. This
will be determined at the discretion of the District Administrator/Principal and will involve a
parent meeting.

(If a student is suspended from his/her bus, the parent(s) will be required to provide
transportation to and from school for the entire period of suspension.)

SECTION VII - OFFICE
Announcements

Announcements are read at the beginning of school each morning. Announcements must be in the office by 7:45 a.m.
daily.  Lunch counts, if required, shall be submitted through the student database on a daily basis following the
announcements and no later than 8:15 am.

Drop-Add Policy for Students
Students shall have three (3) school days to drop or add classes to their schedule at the beginning of each semester.  All
paperwork (or electronic requests) must be completed within this time period or the students will remain in the classes
that they were signed up for.

Students must obtain a form from the Dean of Students office and follow the steps described on it.  They shall include
the following:
1.  Reason for the change
2.  Parent’s signature
3.  Signature of the teacher of the dropped class
4.  Signature of the teacher of the added class
5.  School Counselor/Dean of Students signature
6.  Student’s signature
Signatures are required in the order listed.  Return to the Dean’s office when complete.

Progress Reports/Report Cards
Progress reports are sent home at the midpoint of each quarter for students who are receiving a grade of D or lower in
any of their classes. Teachers may choose to send progress reports home at any time throughout the year. Report Cards
will be sent home at the end of each quarter.

Incompletes
A student receiving an “I” will have ten (10) school days after the end of a quarter to complete all work necessary for
that course.  Failure to complete all work will result in the “I” becoming an “F”.

Honor Roll
The academic honor roll is published quarterly using the nine-week grades.  In order to be eligible for this honor, the
student must be enrolled in a full time program.

Grade Points
A = 4.000 B- = 2.667 D+ = 1.333
A- = 3.667 C+ = 2.333 D = 1.000
B+ = 3.333 C = 2.000 D- = 0.667
B = 3.000 C- = 1.667 F = 0.000
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A HONOR ROLL:  3.667 - 4.000
B HONOR ROLL:  3.000 - 3.666

Formula - All credits apply.  Multiply the point value of the letter grade earned that quarter by the number of credits the
course is worth at semester.  This is done for each course students are currently in.  Total the number of grade points
earned.  Total the number of credits carried, then divide grade points earned by the credits carried and the student will
have his grade point average (GPA) for that particular quarterly grading period.  Note:  GPA must be between 0.00 and
4.00.

Visitors
The Board of Education encourages parents and other citizens to visit the Plum City Schools and believes that there are
many potential benefits which can result from increased interaction with the public. At the same time, the Board has a
legitimate interest in avoiding disruption to the educational process, protecting the safety and welfare of the students
and staff, and to protect the district's facilities and equipment from misuse or vandalism. A balance must be achieved
between the potential benefits and risks associated with the presence of visitors in our school buildings. Achieving the
desired balance will lead to increased parent involvement, a better understanding of how the school district operates
and the challenges facing the school district, and an increased sense of collaboration and cooperation between the
community and the schools.

Limitations may be placed on visitors to avoid disruption to school operations and to prevent visitors from receiving a
distorted view of those operations. Building principals shall have the authority to determine which visits are to be
permitted as well as the discretion to set any appropriate conditions on the nature and extent of such visits. In exercising
their discretion, the principals shall consider the purpose of the visit, the impact of the visitor’s presence and the
relationship of any visitor to the students.

General Requirements for Visitors to Schools
1. A visitor is defined as any person seeking to enter a school building who is not an employee of the school district or

a student currently enrolled in that building.
2. All visitors to school during the school day shall report to the school office when arriving or leaving the school

premises. Whenever possible, visitors should obtain authorization from the principal in advance. At the discretion of
the principal, such prior authorization may be required.

3. Visits may be prohibited at certain times such as the first and last weeks of school, immediately before or after
vacations or other breaks and while standardized testing or other student assessments are being conducted.

4. If conflicts occur because of the number of visitor requests or other circumstances, parents of currently enrolled
students will generally be given preference.

5. All school visitors must comply at all times with Board of Education policies, administrative rules, and school
regulations.

Exceptions to Visitor Requirements
Parents or Plum City citizens who have been invited to visit school as part of a scheduled open house, special event,
scheduled performance by a class, team or group, or other adult participants in organized and school approved activities
during off-school hours are exempt from requirements (1) through (5) above.

Visitors to Classrooms or Other Instructional Areas
1. Access to particular classrooms or other instructional areas of the school may be restricted upon the

recommendation of the teacher in charge or as otherwise deemed necessary by the principal. All Visitors must
remain in the Office.

2. Because classrooms and other instructional areas are the most vulnerable to disruption, specific conditions may
be imposed upon visitors, including but not limited to:

a. remaining in a designated place or seat
b. refraining from speaking to students while the class or activity is in session
c. refraining from entering or leaving the area while an activity is underway
d. requiring that the dress and grooming of the visitor be consistent with the dress code for the students

and employees within the building.
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e. requiring that the visitor be chaperoned
f. limiting the duration of the visit to particular times or length of time
g. limiting the activities of the visitor to a particular purpose(s)
h. designating particular routes of travel in the building or upon the school grounds.
i. Visitors wishing to conference with teachers or administrators during the course of the school day are

encouraged to make arrangements in advance.

Special Situations Relating to Visitors
1. Both parents of a Plum City student have rights to visit the child’s school unless a court order or other court

document exists restricting such contact.
2. The building principal has the authority to exclude from the school premises any person who disrupts or who

appears likely to become a disruption to the educational program. Any such individual shall be directed to leave
the school premises immediately and law enforcement authorities shall be called if necessary.

Activity Account
Treasurers and advisors of all school organizations will have the responsibility of collecting all monies and depositing
the funds in the high school office.  Treasurers must also issue receipts for all money collected.

Lost and Found
A lost and found service is located in the main office.  Students are requested to turn in any item found and are
encouraged to check the lost and found for any lost article.

Work Permits
Work permits may be obtained in the main office upon presentation of a letter and job description from the employer, a
letter from the parent, copy of birth or baptismal certificate, and the payment of ten dollars (to be paid or refunded by
the employer).  Permits will be issued between the hours of 8:00 a.m. and 3:45 p.m. on regular school days.

SECTION VIII - PUBLIC SCHOOL CHOICE
This policy shall be administered in accordance with the state public school open enrollment laws and implementing
rules.

Nonresident Open Enrollment Students
A nonresident student may apply for full-time enrollment in a public school in the Plum City School District under the
open enrollment program. Applications shall be made and acted upon in accordance with the timelines and procedures
outlined in state law. The District shall consider the following criteria when deciding whether or not to accept a
nonresident student's application for full-time open enrollment:

1. Space Availability. The District shall consider the availability of space in the schools, programs, classes or grades
within the District. When determining space availability, consideration shall be given to such factors as class size
limits, student-teacher ratios, overall building capacity, and enrollment projections. If the District receives more
student applications for full-time enrollment than there are spaces available, the District shall determine which
students to accept on a random basis. However, students already attending school in the District at the time of their
application (excluding part-time attendance by a student who is enrolled in another school district, private school,
tribal school or home-based educational program) and the siblings of students already attending school in the
District shall be accepted for enrollment in the District even if the District has determined that space is not otherwise
available for open enrollment students. A waiting list of nonresident students who have been denied open
enrollment due to space availability shall be established and utilized in the District in accordance with established
procedures. If, at any time in the selection process one student application from a family is chosen and the student is
eligible for acceptance under all applicable criteria, the District shall give immediate consideration to the applications
of remaining siblings in the family who applied for open enrollment at the same time, and admit all such otherwise
eligible siblings for whom there is a space available at that point in the process.
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2. Students with Disabilities. If the District determines that the special education program or related services described
in the nonresident student’s individualized education program (IEP) are available in the District and there is space
available in the special education program identified in the student's IEP, the open enrollment application shall be
accepted. If the special education program or services described in the student’s IEP are not available or there is no
space available in the program, the application shall be denied. If a nonresident student receives his/her initial IEP
while attending the District under open enrollment, or if a nonresident student's IEP changes after the student
begins attending school in the District, and the special education program or services required by that initial or
revised IEP are not available in the District or there is no space available in the program or services identified within
the IEP, the nonresident student may be returned to the resident district.

3. Students Referred for a Special Education Evaluation. An open enrollment application shall be denied if the
nonresident student has been reported or identified as having a possible disability but not yet evaluated by an IEP
team in the resident district. Assuming other acceptance criteria are and continue to be met, the District may
reconsider a denial under this criteria if the IEP is completed, forwarded to the District, and reviewed by the District
prior to the close of the period during which applications would normally continue to be reviewed or accepted from
any waiting list.

4. Discipline-Related Criteria. Consistent with District policy and state law requirements, the District may deny the
enrollment of any student who is under expulsion for any reason from any public school or independent charter
school in Wisconsin or out-of-state public school during the proposed period of open enrollment. For students
currently serving an expulsion from another public school in Wisconsin or an out-of-state public school, the District
may allow the student’s enrollment on a conditional basis if he/she meets the established enrollment conditions. The
enrollment conditions established shall relate to the reasons for the student’s expulsion and may not extend the
term of the student’s expulsion.

Except as otherwise provided by policy or the Board, the District shall not accept any student for full-time open
enrollment in the District who has been expelled by any Wisconsin school district during the current school year or
preceding two school years for any of the following specified conduct: (a) endangering the health, safety or property
of others; (b) conveying or causing to be conveyed any threat or false information concerning an attempt or alleged
attempt being made or to be made to destroy any school property by means of explosives; (c) possessing a
dangerous weapon while at school or under the supervision of a school authority; or, (d) engaging in conduct while
not at school or while not under the supervision of a school authority that endangered the health, safety or property
of others at school or under the supervision of a school authority or of any school district employee or school board
member. In addition, if any disciplinary proceeding regarding conduct falling in one of the foregoing categories is
pending at the time of the student’s application, the District may deny the application. If any such conduct occurs
after the student has been accepted for open enrollment and prior to the beginning of the school year in which the
student attends school in the District under open enrollment, the District may prohibit the student from attending
school in the District under open enrollment.

5. Truancy-Related Criteria. An open enrollment application shall be denied if the District previously revoked the
student’s status as an open enrollment student in the District due to habitual truancy during any semester of
attendance at a District school in the current or previous school year. Once enrolled as an open enrollment student, if
a nonresident student is habitually truant from the District during either semester in the current school year, the
District may prohibit the student from attending school in the District under the full-time open enrollment program
beginning in the succeeding semester or school year.

6. “Best Interests” Determinations Under the Alternative Open Enrollment Application Criteria and Procedures. If a
parent or guardian applies for open enrollment under the alternative open enrollment application criteria and
procedures and relies on the “best interests of the student” criteria, the District shall review the information and
rationale provided by the parent(s) or guardian and make a determination as to whether the District agrees with the
parent(s) or guardian that attending school in the District pursuant to the application is in the student’s best
interests. If the District determines that attendance would not be in the student’s best interests, the application shall
be denied on that basis.

A full-time open enrollment application can also be denied if the nonresident student is ineligible for open enrollment
(e.g., the student does not meet the age requirements for school attendance, the resident district does not have a
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four-year-old kindergarten program as offered by the District, etc.) or the application is invalid (e.g., the application is
incomplete or deliberately falsified).

No criteria other than that outlined above may be considered by the District when acting on nonresident student
full-time open enrollment applications.

Nonresident students accepted for full-time open enrollment shall be assigned to a school or program within the District
in accordance with the District’s regular procedures for placing students in schools and educational programs. The
District may give preference in attendance at a particular school, program, class or grade to residents of the District.

Once a nonresident student is accepted for full-time open enrollment in the District, no re-application is required.

A nonresident public high school student may apply for enrollment in a specific course(s) in the District in accordance
with state law and established procedures. The District shall use the same criteria, including space availability, for
accepting and rejecting individual course applications for nonresident students as resident students, except that the
District shall give preference in enrollment in a course to resident students (including those resident students attending
private schools, tribal schools, or home-based private educational programs).

Except as specifically provided, student transportation shall be the responsibility of the nonresident student’s parent(s)
or guardian. The District shall provide transportation for nonresident students with disabilities attending school full-time
in the District if it is required in the student's IEP or otherwise required by law. The District shall also provide
transportation to nonresident full-time open enrollment students if there is room available on a bus on a regular route,
the student is picked up or dropped off at a regular bus stop within the District, and the transportation has been
approved by the District Administrator or designee. In accordance with District standards and procedures established by
the District Administrator or designee, the District may provide student transportation to or from a location within the
boundaries of the nonresident student’s resident district with approval of the student’s resident school board. If offered
to an open enrollment student, and by mutual agreement of the involved Districts, such transportation shall be by school
bus or by another method expressly authorized under state law.

To the extent required by state law, nonresident open enrollment students attending school or classes in the District
shall have all the rights and privileges of resident students and shall be subject to the same rules and regulations as
resident students. An open enrollment student’s eligibility to participate in interscholastic athletic activities is subject to
the rules and regulations of the Wisconsin Interscholastic Athletic Association (WIAA).

Resident Open Enrollment Students
Resident students may apply for full-time open enrollment in another public school district in accordance with state law.
The District may deny a resident student from attending school in another public school district, or continuing to attend
school in another public school district, if the costs of the special education and related services required in the student's
IEP would place an undue financial burden on the District. If the student has applied for open enrollment under the
alternative open enrollment application criteria and procedures authorized by law, the District may also deny the
student’s enrollment if the District determines that the criteria relied on by the student to submit the application do not
apply to the student.

Resident students attending high school in the District may apply for enrollment in individual courses at other public
school districts under the part-time open enrollment program in accordance with state law. A student may enroll in no
more than two courses at any time in other public school districts. The District shall deny a student's application to
attend a course in another public school district if the course conflicts with the student's IEP. The District may also deny
a student's application to attend a course in another school district if the cost of the course would impose an undue
financial burden on the District. The High School Principal or designee shall determine whether a course to be taken at
another school district satisfies District graduation requirements and shall inform the student if it does not meet such
requirements prior to beginning the course.
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The parent(s) or guardian of a resident open enrollment student shall be responsible for student transportation, except
as otherwise provided by law. Requests from other school districts to enter the boundaries of the District for the purpose
of providing optional transportation to resident open enrollment students shall be denied.

SECTION IX - GENERAL INFORMATION
School Meals

Prices
Breakfast $2.15 (reduced $0.30)
Lunch $3.10 (reduced $0.40)
Ala Carte

Juice $0.75
Fruit $0.75
Cheese $1.00
Entree $2.25
Yogurt $1.00
Granola $1.00
Salad $2.00
Vegetable $1.00

Individual Milk $0.40 .35 each

Meal Accounts
Each family shares lunch accounts and the associated balance of the account. At the end of the year or when a family
leaves the district they will be refunded the balance of the account if there is more than $5.00 in the account and the
family makes that request at the district office. Requests to donate the remaining balance should be made to the office.
Students and parents will receive a reminder of a low balance electronically.

Free or Reduced Lunch
Families who meet income guidelines may receive a free or reduced price on hot lunch.  Good nutrition is essential for
good learning, and we encourage all families to apply when they think they may be eligible.  An application form is
available from the office.  All information is kept strictly confidential.

Field Trips
1. Field trips are planned by the teacher and approved by the building principal.  These trips are an integral part of

the educational program and are enrichment to the teaching units.
2. Parents/guardians will be notified through the school, in writing, of pertinent information about any planned trip

that the class is anticipating.  A signed permission form will be requested of the parent or guardian to enable the
student to participate. Any student who has not completed the required permission form will not be able to
attend the school trip.

Special Education
Special services are available for children who are in need of special education programs as mandated. Parents may
make a referral through the classroom teacher if they suspect an exceptional educational need.  Children with significant
developmental delays are eligible for special education beginning at age 3.

Screening
The Plum City School District provides screening for all students between the ages of 3 and 21 for possible
developmental and learning disabilities.  New students who transfer to the district are screened by the school
counselor’s review of the records and Student Services Director’s review of the educational history.  The psychologist
and special education staff are available to classroom teachers for consultation regarding the student’s placement and
progress in the district curriculum.  Preschool age children are screened at special events during the school year.
Parents/guardians of preschoolers will be contacted and notices will be published in the school district newsletter
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regarding scheduled screening events. Parents are also encouraged to contact the Student Services Director at any time
if they have concerns about their preschooler’s development.

School Psychologist
The school employs a school psychologist who is in charge of individual testing and the evaluation of possible learning
difficulties.  Teachers, principal, or parents may refer a child to these services.  Parents will be contacted before any
services are provided by this department.  Referrals are handled by a team of specialists such as psychologist, school
counselor, principal, teachers, school nurse, physical education specialist, and other persons involved with the child.

SBS Medicaid
The Plum City School District works cooperatively with Medicaid for the purpose of filing claims for services provided as
part of special education of Section 504 programming for students.  The School Based Services (SBS) Medicaid program
was created by Wisconsin Act 27, Laws of 1995, and all schools are encouraged by the legislature to include Medicaid
billing as part of their fiscal management.  Use of SBS Medicaid will not alter the quality, type or duration of services for
students as specified in their Individualized Educational Plan (IEP) or 504 plan.  It will not reduce a student’s eligibility
for or amount of funding available for Medicaid and does not affect a student’s ability to access other clinic or hospital
based therapy services.  Parents will be informed of SBS procedures when permission is requested from parents to do
testing for special education or Section 504.

Pupil Services
The pupil services team addresses the challenges of helping students who are having trouble in school through a
positive, success-oriented approach that uses assessment and intervention tactics to help remove educational and
behavioral stumbling blocks for students in the regular classroom.  Plum City Middle/High School utilizes a team
approach to develop appropriate interventions for students through this process.  The goal of the CSI team is to work
together to help students be successful.  A group of teachers and specialists will meet to discuss the student and
brainstorm interventions.

Counseling Department
Services provided by the Plum City School Counseling Department include classroom lessons, small group learning
experiences, individual counseling, career planning, and parent and teacher consultations.

Privileged Communications
School psychologists, counselors, and other school staff at times have a special role in confidential communications with
students and families:  Wis. Stat. 118.126 provides that a school psychologist, counselor, social worker, nurse and any
teacher or administrator designated by the school board who engages in alcohol and drug abuse program activities shall
keep confidential information received from a pupil that the pupil or another pupil is using or is experiencing problems
resulting from the use of alcohol or other drugs.  Exceptions to this disclosure are: (1) the pupil consents in writing to
disclose otherwise protected information, (2) one of the school district employees may disclose protected information if
he/she believes that the disclosure of such information is necessary to alleviate the threat of a serious and imminent
danger to the health, safety or life of any person, and (3) the information is required to be reported under Wisconsin’s
Child Abuse Law.

Wis. Stat. 885.205 prohibits the communications to a school psychologist or advice given by a school psychologist in the
course of counseling a student or when investigating student conduct.  This may be waived by the student.  This
prohibition applies only in judicial or quasi-judicial settings.
Wis. Stat. 905.04 makes confidential the communications made or information obtained or disseminated for purposes of
diagnosis or treatment of a student’s physical, mental or emotional condition.  Again, this is evidentiary privilege, which
applies to judicial and quasi-judicial settings, and applies to psychologists, social workers, professional counselors, and
registered nurses who are in private practice.  School staff should make it clear to students with whom they counsel that
they are not equivalent to a private practice professional, and hold some obligation to the school district as well to the
student.  These professionals also have a professional code of ethics which guides their relationships with students and
families, which are used to judge the reasonableness with which a professional acts.  The students constitutional right to
privacy is also a consideration.  However, in order to violate this right, the disclosure must have been highly offensive to
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a reasonable person and the student must have acted unreasonably or recklessly as to whether there was a legitimate
public interest in the matter involved or with actual knowledge that none existed.

In order for counseling to be effective, students must be confident that their discussions with counselors and
psychologists will remain confidential.  At the same time, students must be aware that counselors and psychologists
owe a duty to the student but to the school district as well.  Therefore, in the event that the counselor or psychologist
believes that the information received is of such a nature that it must be revealed to the appropriate person, the
counselor/psychologist will be obligated to do so.  Most often in practice, counselors and psychologists discuss the
matter with the student prior to making a disclosure.  However, students should be aware of the counselors’ and
psychologists’ dual responsibilities prior to engaging in counseling.  This should best come from counselors at the
beginning of any counseling session.

Confidentiality
Pupil information employees obtain as the result of their employment with the District is confidential and protected by
law unless such information has been designated as pupil directory data. Directory Information: In accordance with
S.S. 118.125 (1) (d) and 118.125 (2) ( j), the Plum City School District designates the following information contained in a
student's record as "directory information."  The school may release that information without prior consent, unless
parents or adult students refuse the release, in writing, of their own initiation:

1)  The student's name
2)  The student's address
3)  The student's telephone listing
4)  The student's date and place of birth
5)  The student's major field of study
6)  The student's participation in officially recognized activities and sports
7)  The student's weight and height if a member of an athletic team
8)  The student's dates of attendance
9)   The student's photograph

10)  The student's degrees and awards
11)  The name of the school most recently previously attended by the student.

 
Within the first three weeks of each school year, the school district shall publish in the official district newspaper the
above directory information list.  For students enrolling after the notice is published, the list will be given to the student's
parent or the eligible student at the time and place of enrollment. After the parents or eligible students have been
notified, they will have two weeks to advise the school district in writing (a letter to the district administrator's office) of
any or all of the items they refuse to permit the district to designate as directory information about that student.
At the end of the two-week period, each student's records will be appropriately marked by the records custodians to
indicate the items the district will designate as directory information about the student.  This designation will remain in
effect until it is modified by the written direction of the student's parent or the eligible student. The law and respect for
our students require that student issues are only discussed with employees and parents who need to know the
information. In addition to student information, confidentiality is expected in other areas, including employee or District
business information.  Any requests for District records shall be referred to the appropriate administrator.

Police Interviews
School officials retain the right to maintain proper order and safety of the school. School officials do not have the
authority to restrict police communication when necessary. Attempts will be made to not restrict the school
environment.  Parents will be notified of a police interview if and when appropriate.

Religious Accommodations
Reasonable accommodation of a student’s sincerely held religious beliefs will be made at the written request of the
student’s parent/guardian with regard to examinations and other academic requirements.  Complaints regarding religious
accommodations should be made in writing to the District Administrator.
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SECTION X - IMPORTANT POLICIES
Student Discrimination Complaint Procedures

A complaint regarding the interpretation or application of the Board of Education’s equal educational opportunities
policy shall be processed in accordance with the following:

Informal Complaint Procedure
The person who believes he/she has a valid basis for complaint shall discuss the concern with the appropriate building
principal, who shall in turn investigate the complaint and reply to the complainant in writing within 10 business days. If
this reply is not acceptable to the complainant, he/she may initiate formal complaint procedures according to the steps
listed below.

Formal Complaint Procedure
Step 1: A written complaint shall be filed with the District Administrator at 907 Main St., Plum City, WI  54761.

Step 2: The appropriate principal shall immediately investigate the complaint and reply to the complainant in
writing within 10 business days.

Step 3: If the complaint is not resolved in Step 2, the complainant may file an appeal with the Superintendent
within five business days after receipt of the reply in Step 2. The Superintendent shall meet with all
parties involved, formulate a conclusion and respond to the complainant within 20 business days.

Step 4: If the complaint is not resolved in Step 3, the complainant may file an appeal with the Board President
within 10 business days after receiving the response in Step 3. Within 30 business days, the Board shall
render a decision and report the findings and resolution of the complaint to the complainant. If
appropriate, the complainant shall be notified of his/her right to appeal a negative determination by the
Board to the State Superintendent of Public Instruction and of the procedure for making such an appeal.

Discrimination complaints on some of the above basis may be filed with the Office of Civil Rights, U.S. Department of
Education, Citigroup Center, 500 W. Madison Street, Suite 1475, Chicago, IL 60661-4544.

Special Education Grievance Procedure
Discrimination complaints relating to the identification, evaluation, educational placement or the provision of free
appropriate public education of a child with disabilities shall be processed in accordance with established appeal
procedures outlined in the district’s special education handbook.

Federal Program Grievance Procedure
Discrimination complaints relating to programs specifically governed by federal law or regulation (commonly referred to
as EDGAR complaints) shall be referred directly to the State Superintendent of Public Instruction.

Sale, Solicitation, Distribution of Materials, Products or Advertising
Any group, individual, or representative of the same is prohibited from soliciting, selling, distributing materials or
products, and/or advertising a position or product on school grounds, buildings and/or at school events without prior
approval of school administration.  Any students, student groups, and/or community groups desiring to use the asset of
the Plum City School District in any manner related to the topics herein are to insure they have received permission to
proceed from school administration prior to engaging anyone in such a manner.

Equal Education Opportunities
The Plum City School District is committed to providing equal educational opportunities for all students in the district.

Pursuant to state law, no person, on the basis of sex, race, religion, national origin, ancestry, creed, pregnancy, marital or
parental status, sexual orientation or physical, mental, emotional or learning disability may be denied admission to any
school in the district or be denied participation in, be denied the benefits of or be discriminated against in any curricular,
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extracurricular, pupil services, recreational or other program or activity. This policy also prohibits discrimination under
related federal statutes, including Title VI of the Civil Rights Act of 1964 (race, national origin, color), Title IX of the
Education Amendments of 1972 (sex), Section 504 of the Rehabilitation Act of 1973 (handicap) and Americans with
Disabilities Act (disability).

Children of homeless individuals and unaccompanied homeless youth (i.e., youth not in the physical custody of a
parent/guardian) residing in the district shall have equal access to the same free, appropriate public education, including
comparable services, as provided to other children and youth who reside in the district. Homeless children and youth
shall not be required to attend a separate school or program for homeless children and shall not be stigmatized by
school personnel.
Students who have been identified as having a handicap or disability, under Section 504 of the Rehabilitation Act or the
Americans with Disabilities Act, shall be provided with reasonable accommodations in educational services or programs.
Students may be considered handicapped or disabled under this policy even if they are not covered under the district’s
special education policies and procedures.

The district shall also provide for the reasonable accommodation of a student’s sincerely held religious beliefs with
regard to examinations and other academic requirements. Requests for accommodations shall be made in writing and
approved by the building principal. Accommodations may include, but not necessarily be limited to, exclusion from
participation in an activity, alternative assignments, released time from school to participate in religious activities, and
opportunities to make up work missed due to religious observances. Any accommodations granted under this policy
shall be provided to students without prejudicial effect.

It shall be the responsibility of the Superintendent to examine existing policies and develop new policies where needed
to ensure that the district does not discriminate pursuant to state and federal law and ensure that an employee is
designated annually to receive complaints filed under this policy. That employee shall ensure that an evaluation of the
district’s compliance with state law is completed as required.
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