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I. ATTENDANCE POLICY

Attendance Philosophy
In accordance with state law, all children between ages 6 and 18 must attend school full time until the end of the term,
quarter, or semester in which they become 18 years of age unless they have a legal excuse.  In addition, all students must
attend a 5-year-old kindergarten program before attending first grade, unless certain exemptions apply.  While enrolled
in the 5-year-old kindergarten program, the child must attend regularly and follow the district attendance policy.  Regular
attendance and promptness are essential for any job.  Absence from school is the greatest single cause of poor
achievement in school.  Pupils with poor attendance get lower grades, lose interest and tend to fall behind.  The home
and the school must work together to assist young persons to develop good habits of attendance.

School Hours
7:45 Students enter building
8:00 School day begins
3:12 Student dismissal

Students are not to arrive before 7:45 A.M. Parents must drop children off in the back of the school near the playground
gate.  The front of the school is specifically for bus drop off and bus pick up. All students must be picked up between
3:12-3:17pm each day. There is no after school care.

Parents need to drop their children off in the lobby or front office if walking them into the school after 8:00 AM.  Please
do not walk students to their classrooms. Teachers are engaged in preparation activities before the 8:00AM bell and
usually are not available to conference unless an appointment is made beforehand.  After school is a more convenient
time to see teachers without interruptions.

Visitors are to check in with office personnel before going to other locations in the building.  Visitors may be asked to
wear a nametag that can be picked up in the office.  The nametag assures students and staff that the visitor has checked
in at the office.

School Attendance Officer
For the purpose of this policy and Wisconsin State Statute 188.16, the building principal is designated as attendance
officer for Plum City Elementary School.

Absence
1. Absence is defined as missing part or all of one or more days
2. Skipping/missing part or all of a school day is considered an absence.
3. Any student arriving after 8:15 a.m. will be considered tardy.

Excused Absence
1. An excused absence must be acceptable according to state guidelines: illness, doctor appointments, death in

the family, religious observance, court appearances, extreme weather conditions, emergency situations
approved by the principal and student absences ordered by the principal such as suspensions.

2. The parent/guardian must call school by 9:00 a.m. each day that their child is absent from school to
explain the reason for the absence.

3. All absences must be documented by a written explanation or email (secretary@plumcity.k12.wi.us) to the
administrative assistant and teacher from a parent/guardian at the time the student returns to school. For
Dr. appointments, a note from a healthcare professional that is signed and dated.

5



Pre-Excused Absence
1. A pre-excused absence is defined as a student being absent for other than an excused reason and having

received prior approval in advance from the principal.
2. Failure to make arrangements in advance will result in an unexcused absence.
3. Extended family vacations would be considered as an example of a pre-excused absence.
4. Arrangements must be made, and requested in writing, well in advance with the teacher and/or principal.
5. Pre-arranged absences may not exceed 10 days per year.

Unexcused Absence
1. An absence is considered unexcused if it does not qualify as an excused or pre-arranged absence.

Administrative Procedure Regarding Attendance
In most cases, the classroom teacher will be the first to notice a pattern of attendance concerns.  Any staff member who
notes a concern regarding a student’s attendance pattern should promptly inform the office for a copy of the attendance
record.  The attendance record will be brought to the attention of the parent by the classroom teacher.

When a student has been absent a total of 5 days, an administrative review of the case may be held and will consider the
following:

1. Parent input – in person or by phone
2. School input – academic, social, emotional
3. Medical input – nurse or physician

An attendance notification letter will be sent to the student’s parents/guardians and/or a parent conference will be
requested to discuss the following options:

1. Educational counseling
2. Evaluation of the student to determine possible social problems
3. Evaluation of the student to determine possible learning problems.
4. Medical input, i.e. doctor’s excuse. The principal may require a doctor’s excuse for each day missed if a pattern

of missed school days for illness becomes evident and there is no underlying serious medical condition
documented.

5. If attendance continues to be a problem, it may be pursued by referral to the Pierce County District Attorney or
Pierce County Human Services.

Truancy
The goals of the county truancy programs (Pepin, Pierce) are to:

● Identify truants early on and attack the truancy issue quickly,
● Identify other issues, such as family, alcohol/drugs and psychological problems that may have an impact on the

truancy issue,
● Early identification of the students prone to truancy and its causes,
● Engage the student and family in problem-solving exercises, and
● Bring together community resources, such as school officials, Human Resources (Social Services), parents and

courts to solve the problem.

Pre-referral Actions by School
A student is counted truant for that day if absent from the building for any part of the day without a valid excuse.
(Unexcused absences do not include being late to the classroom when the student has arrived at school on time). The
student may be referred to Truancy Court for habitual truancy if 10 days during the school year are truant (absent
without a valid excuse). Prior to referral to Truancy Court, the school will work with the student and parent to try to
resolve the attendance concerns as soon as they are noted.  This may involve a pre-truancy meeting with a
representative of the courts.
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Extra Curricular Participation and Attendance
A student must be in school attending classes during the entire day in order to participate in a school activity UNLESS
THE SCHOOL IS NOTIFIED IN ADVANCE AS TO EXTENUATING CIRCUMSTANCES.  A final determination as to whether a
student will be allowed to participate in a school activity will be up to the discretion of the principal.

Inclement Weather and Other Emergency Closings
If the District Administrator finds it necessary to close our schools, every effort will be made to contact families via
schoolmessenger email and phone call, in addition to the the following media sources:

TV Stations: WCCO 4, KSTP 5, FOX 9, KARE 11, WEAU 13, WQOW 18, Fox 48
Radio Stations: Clear Channel (iHeart Media Eau Claire), Mid-West Family Broadcasting

Parents should make prior arrangements for their child to go to alternative care if you are going to be gone and schools
have to close early because of weather conditions. Otherwise, the school will assume that transportation details are
normal.  The district’s automated calling service will contact the telephone number on file in case of emergency, but we
cannot guarantee notification, so please be alert to conditions and check these sources for updates.  The district website
and social media platforms will also post closing information.

II. STUDENT HEALTH AND SAFETY

Immunizations
State Law requires that all children entering Wisconsin schools for the first time be immunized against diphtheria,

tetanus, pertussis, polio, measles, rubella, and Hepatitis B. Children without proper immunization information on
file will be excluded from school until records are up to date. According to section 3 of WI state statute 252.04:

The immunization requirement is waived if the student, if an adult, or the student's parent, guardian, or legal
custodian submits a written statement to the school, child care center, or nursery school objecting to the immunization
for reasons of health, religion, or personal conviction. At the time any school, child care center, or nursery school notifies a
student, parent, guardian, or legal custodian of the immunization requirements, it shall inform the person in writing of
the person's right to a waiver under this subsection.

Illness at Home
A child who appears ill or has a fever should remain at home.  Children who are not well enough to participate in our
recess times should stay home another day to fully recuperate from their illness. Please do not send notes asking that
children stay in from recess or miss gym class, unless you have a doctor’s note. Parents of children who become ill in
school will be notified and requested to transport the sick child.  An emergency sheet will be completed upon enrollment
to inform the school of persons to be notified in an emergency when parents cannot be contacted.  Also, parents are
requested to inform the school of any health problems the child has so an effective education program may be planned.

Illness or Injury at School
If a student becomes ill or injured during the school day, the student will be sent to the school office.  If necessary,
another student or staff member accompanies her/him.  In the office, designated care persons will assist with illness or
injury.  Parents are called in most instances and usually come to pick the student up.  If parents or alternates cannot be
reached, the student is separated from other students in a quiet room at school.  If the condition demands, the physician
on the emergency card is contacted and the student may be transported to the hospital by ambulance or designated
person.

Medication
If your child is to receive medication at school, it will be kept in the office.  The following must be on file:

1. A completed school medication form available in the school office signed by the parent and practitioner.  In order
for school personnel to administer prescription medication to students, written instructions of a “practitioner”
must be present.  In 2001, Wisconsin Act 82 expanded the definition of “practitioner” to include optometrist,
physician, physician assistant and advanced practice nurse prescriber who is licensed in any state in addition to
physician, dentist and podiatrist.
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2. A properly labeled bottle with the following information:
● Name and phone number of pharmacy
● Pupil’s name
● Physician’s name
● Name of drug
● Dosage

3. All student medications are kept and administered by designated school personnel.  In order for school
personnel to administer medication, a school medication form must be filled out by a parent giving approval to
school personnel to administer the medication.

School Responsibilities Regarding Medication
The school MAY NOT provide medication, even aspirin, under any circumstances nor is the school allowed to treat illness
or prescribe medication.  When a medication form is on file, the school’s responsibilities are:

● Being aware of students who are on medication
● Checking the type, dosage and purpose of these medications
● Appointing an appropriate person to assist in administering medication
● Keeping accurate and confidential records of pupils receiving medication
● Providing a safe place to keep medication

Parent Responsibility Regarding Medication
Parents may be required to deliver medication to school if there is any doubt concerning the maturity or responsibility of
a student.  It is the responsibility of the parent(s) to assure that all medication is transported safely to and from school.

School Procedure Regarding Medication
If a student needs prescription medication during the day, the student will be sent to the office.  The designated care
persons will administer prescribed medication and record in the daily log.  Students must have a signed medication form
from parents giving permission for the school to administer medication.

Asthma Inhalers
Students are allowed to have an inhaler in a secure location outside the office if it is needed because of exercise-induced
asthma.  Written permission is required from the doctor and parent. Plan should be written on an “Asthma Action Plan”
form, found on the school website or at the MD office.

By paying careful attention to the above policies and guidelines, we can help prevent loss, sale, theft or misuse of
medications.

Accidents
Every attempt is made to ensure the safety of all students.  Recesses are closely supervised.  However, accidents do
occur.  When this happens, it is reported immediately to the office and parent contact is made, if necessary.  Students
are instructed to report all injuries to the office.  Teachers review this instruction at the beginning of the year and
whenever the situation arises.  Parents need to reinforce this message at home.

Head Lice / Bed Bugs

The school nurse, in cooperation with other school employees, will work to promptly identify pediculosis (i.e.,
Head Lice), report to parents / guardians, and exclude students based on the recommendations of the County
Health Department and the Wisconsin Department of Public Instruction.

1. PARENTAL RESPONSIBILITY
a. Obtain diagnosis and treatment when lice is suspected;
b. Do environmental cleaning associated with control of lice;
c. Inform school of completion of treatment
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d. Be alert for infestation in other family members and possibility of re-infestation.

2. SCHOOL RESPONSIBILITIES
a. May provide orientation to teachers regarding the epidemiology of lice;
b. Students with live head lice do not need to be sent home early from school; they can go home

at the end of the day, be treated, and return to school following appropriate treatment.
c. If the school finds nits, and it is not previously known to the family that head lice has occurred,

encourage prompt treatment.  This may include exclusion from school on a case by case basis.
d. Provide educational materials on recommended treatment and environmental control;
e. Verify treatment upon readmission to school;
f. During outbreaks, communication at school's discretion to alert school community of the

problem;
g. Provide screening for close contacts of students with head lice.
h. If total head checks are necessary, provide adequate staff and volunteers to do screening.

These are reserved for classrooms where a case has occurred with unknown origin of the source
of the head lice.

Safety To and From School
Children who ride bicycles/scooters to school should be encouraged by home and school to observe safety rules at all
times.  At school, bicycles/scooters are to be placed in the racks provided and left there until dismissal time.  Lock these
items to the racks.  Helmets are strongly recommended.  Students must walk their bikes when on the sidewalk in front of
the building.

Walking To School
Students who walk to school need to be reminded periodically of safety measures.  This is particularly true during the
winter months when streets are slippery.  The students should be warned of the dangers to them and the motorists if
they walk in or play in the streets.  Students are expected to walk on the sidewalk where possible when walking to
school.

III. STUDENT BEHAVIOR

General Statement
We believe that students are entitled to learn in a safe and secure environment free from violence, drugs and fear.  Our
general educational objectives relating to behavior include:

1. Establishing an atmosphere in our school that is most conducive to learning.
2. Ensuring respect for the rights and safety of each student.
3. Keep parents informed and involved in their student’s behavior at school.

Philosophy
The staff at Plum City Elementary is committed to the philosophy that everyone:

● has the right to work and learn in a safe, positive, healthy environment.
● owns the responsibility for her/his behavior.
● solves her/his problems without creating a problem for someone else.

We believe that all staff:
● are responsible for the implementation of behavioral expectations.
● should be consistent with these expectations throughout the school.

The basic Plum City Elementary Expectations or “PC Pride” are that all students:
1. BE RESPECTFUL
2. BE RESPONSIBLE
3. BE SAFE
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Students will be taught each year what these behaviors look like in the classroom, bathroom, hallway, lunchroom,
playground and bus.
Classroom teachers will inform students concerning classroom rules and expectations.  All classroom rules are to be
followed by students, even though they are not listed in this handbook.  Parents are encouraged to attend
parent-teacher conferences to be informed of classroom procedures.  Feel free to contact the teacher any time with
questions regarding behavior rules.

General School Policies

Bus changes
The school office must be notified by 10:00 AM if a child is to be picked up before the end of the school day.  Email the
student's teacher and copy the office at secretary@plumcity.k12.wi.us if other arrangements need to be made.

REMINDER:  Children are not permitted to leave the school grounds during school without permission.

Clothing
Children are required to wear tennis shoes in the gym. Boots and/or flip flops will not be allowed in the gym.  Shoes
that leave marks on the hallway, gym, and classroom floors are not permitted.  Students are not allowed to wear hats
inside the building.  Short tops that do not cover the waistline are not allowed.  Snow pants and boots, as well as hats
that cover the ears and mittens/gloves are required during winter weather. Students must change out of their boots
when they come in from the elements. Boots are not to be worn in the classroom.  Jackets and other outerwear are kept
on the coat racks and not brought into the classroom.  Student coat racks, books and all school property should be
handled respectfully.
Food
Candy and gum are not to be eaten in the school except on special, pre-approved occasions.  All food is to be eaten in
the cafeteria except on pre-approved occasions unless permission is given by a supervising staff
Bicycles
Bicycles are to be kept in the bicycle racks.  Do not ride bicycles on the parking lot, playground or on the sidewalk in front
of the building when other children are present.
Theft
Students involved in theft will be responsible for repaying or returning that which was taken.  Further consequences
including parent contact, detention, suspension, revoking privileges, and police intervention may occur.  This is also true
for vandalism.
Cheating
Cheating is a dishonest act and will result in some type of consequence, including parental contact.  No credit will be
given for the work.
Guns and Weapons
Squirt guns and all types of toy guns, toy weapons and knives are not allowed on school property.  These will be
confiscated and penalties applied.  Possession of any weapon on school property, including B-B and pellet guns, is
prohibited by law and may be referred to the police.  Toy weapons of any kind are not allowed at Plum City Elementary
School and “shooting” games are not allowed on the playground.
Communications
Students may not use any two-way communication devices like cell phones, watches, tablets, or walkie-talkies while on
Plum City Elementary School property unless for medical purposes and/or pre-approved by staff. The use of cell phones
is permitted before or after school or if approved by an adult.
Hazing
Hazing is defined as “any humiliating or dangerous activity expected of you to join a group, regardless of your willingness
to participate.”  Humiliation is defined as socially offensive, isolating, or uncooperative behaviors.  Hazing will not be
tolerated or ignored.  Suspension and possible expulsion will result if any student takes part in hazing.
Other
Students are expected to be respectful and cooperative with all staff members.  Desks and backpacks may be searched at
any time.  Students are expected to walk through the hallways quietly since other students may still be in class.  Roller
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blades, shoes with wheels, snowboards and similar sport items may not be used on school property unless it's part of a
physical education course.  Please leave such items at home.

It should be understood by parents and students that school officials are required to enforce all violations of school rules
or state and federal laws.

Playground Rules

On the playground, DO:
1. Allow others to participate in approved playground activities without interference.
2. Keep your hands to yourself.
3. Respect the equipment and use it for the game it was intended for.
4. Respect other people’s property.
5. Respect other people’s differences and include them in group activities.
6. Play appropriate games, tag, flag football, walk, talk, jump rope, hop scotch, softball, soccer, kickball.
7. Use soft game balls.  No small or miniature hard rubber, super, or bouncy balls are allowed.
8. Play in the open field and equipment areas.  Stay where supervisors can see you at all times.
9. Ask permission from a playground supervisor before going into the building during recess.
10. Let a playground supervisor know if a ball goes over the fence.
11. One person per swing.

On the Playground, DON’T:
1. Do not fight, use  vulgar language; do not tease, make fun of, or bully others; do not throw objects such as snow,

sand, rocks, sticks, grass, woodchips, or plants.
2. Do not take or damage other people’s property such as lunchboxes, clothing, or toys.
3. Do not exclude people because of a label.  (Examples:  “girl,” “boy,” “not good enough,” special needs, race, or

religion).
4. Do not twist or swing sideways; do not stand on swings; do not jump off of or stand on equipment.
5. Do not play tackle football, king-of-the-hill, chicken fights, piggyback fights, wrestling games, shooting games, or

other rough play.
6. Do not kick balls against the building.
7. Do not throw or kick objects on the roof or over the fences.
8. Do not enter the building or leave the playground without the supervisor’s permission.
9. Do not play around cars, buses, gas tanks, entryways, cement drain or doors.
10. Do not bring toys from home unless approved by the classroom teacher.
11. Do not bring electronic pagers, walkie-talkies, cell phones, radios, CD players, handheld electronic games, or

other electronics to school or on the playground unless approved by an adult.
12. Do not leave the play area to retrieve a ball that went over the surrounding playground fence unless directed by

an adult.

Lunchroom Rules
1. Follow the directions of the supervisor.
2. Speak quietly, in classroom voices, to those around you.
3. Walk and move in the lunchroom without interfering with others.
4. Make sure the area where you ate is clean when you leave.
5. Eat the food you take or leave it on your tray; do not throw it under the table.
6. Caps and hats may not be worn while eating.
7. Hang your jacket in the assigned area.  Do not throw it!
8. No sharing of lunches.

Detention
At the discretion of the staff, students will serve recess or after school detention for behavior that infringes on the rights
of others or for necessary make-up work.
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Suspension
Suspension is a temporary denial by school administration of the right to attend class or school.  Suspensions can be
either in or out of school.  If the suspension is in-school, the student will be assigned to the suspension room or office for
the period of the suspension.  Schoolwork will be brought to the student if appropriate.  Lunch will be brought to the
student.  If the suspension is out of school, the student will not appear in school during the time he/she is suspended;
the parents/guardians are responsible for the activities of the student during this time.  If the suspension occurs on the
day of any field-trips, special programs or extra-curricular activities sponsored by the school district, the student shall not
be allowed to attend such activities.  Students are required to make up all missed assignments and tests for the period of
the suspension.  A record of the suspension is placed in the student’s cumulative folder, logged in the student database,
sent to the parents/guardians, and to the superintendent.

Suspension will be used for incidents such as fighting, threats, serious insubordination, or other dangerous or antisocial
actions.
Suspensions will be for 1-5 days at the discretion of the principal.  In some cases it may be necessary to inform law
enforcement and/or social services.

In severe cases the district may have to consider expulsion from school.  Expulsion is the denial of the right to attend
school for a period of time.

Possession or Use of Weapons on School Premises
No one shall possess, use or store a weapon or look-a-like weapon in school buildings, on school grounds, in school
vehicles or at school-sponsored activities except as otherwise specifically provided. For purposes of this policy, a
“dangerous weapon” includes, but is not limited to, firearms, electric weapons, knives, metallic knuckles, martial arts
equipment, ammunition or explosives, or any other object which is capable of inflicting bodily harm or property damage
or which endangers the health and safety of students, staff or others. Look-alike weapons are of the same design, color,
etc. so that the effect is to appear to be real weapons.
A building principal may allow weapons on school premises for the following purposes:

1. Weapons under the control of law enforcement personnel or an individual in accordance with a contract entered into
between a school and the individual or an employee of the individual.

2. Theatrical props used in appropriate settings or starter pistols used in appropriate sporting events.
3. For purposes of demonstration, educational presentations or safety classes. Approval must be granted in writing

prior to the weapon being brought to the school. The weapon shall be maintained in the possession of the principal
or person(s) designated by the principal except during the actual demonstration, presentation or class.

Students and staff are expected to cooperate and assist in the implementation of this policy and to promptly report any
policy violations, threats or behavior that may imperil the safety of students, staff or others, and any misconduct
affecting the ability of school officials to keep individuals safe while attending school or school-sponsored events.

Law enforcement officers will be summoned to the schools in a situation involving a weapon that presents an immediate
threat to safety. If the situation does not allow an opportunity to contact law enforcement officials immediately, school
staff and administration shall attempt to diffuse and control the situation until law enforcement officials can be
summoned. The weapon should be confiscated if possible. A weapon taken from a student shall be reported to the
student’s parent/guardian.

Violations of this policy will be reported to law enforcement or juvenile delinquency authorities. Any student violating
this policy shall be subject to disciplinary action including suspension and/or expulsion in accordance with state and
federal law. Any staff member violating this policy shall be disciplined in accordance with established procedures. Any
other person violating this policy shall be referred to law enforcement officials for prosecution under applicable laws.
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Student Alcohol and/or Other Drug Use
Students are prohibited from engaging in the manufacturing, distribution, dispensation, possession, consumption or use
of a controlled substance, drug paraphernalia (as defined by state statutes), cigarettes, e-cigarettes or alcohol in any
school building or anywhere on school premises, in school-owned vehicles or any other school-approved vehicle used to
transport them to or from school or school activities; or anywhere off school property during any school-sponsored
activity, event or function.

Students must report to school and remain free from alcohol, intoxicants, narcotics or any other controlled substances
during school hours or while involved in any school-sponsored or school-approved event or function.  Having chemicals
in one’s system is defined for purposes of the policy as having any amount of the substance in one’s body system(s).  The
only exception to this policy is the student who is under a physician’s order to take prescribed medication.  All students
must strictly abide by this policy.  Failure to do so shall result in disciplinary action including, but not limited to,
detention, suspension or expulsion.  Discipline for violating these rules may include detention, suspension, expulsion,
referral to law enforcement and/or social services, and referral to community services.  Students may be required to
participate in treatment or other community programming as a condition of return to school.

IV. TRANSPORTATION

Each student riding the bus will be picked up and dropped off at the front entrance of the building.

Transportation for students in the Village is provided as follows:

If parents/guardians desire a different pickup or drop off point than the designated point, action must be initiated in
writing and is subject to the approval of school authorities.  Students with health problems will be required to have a
doctor’s certificate.

Bus Rules
Before Loading

✔ Be on time at the designated school bus stops-help keep the bus on schedule.
✔ Stay off the road while waiting for the bus.  Bus riders should conduct themselves in a safe manner while waiting.

Parents are responsible for supervising their children while waiting to get on the bus and after they get off the
bus.

✔ Wait until the bus comes to a complete stop before attempting to board the bus.  Line up in an orderly, single file
manner.  Do not rush to get on the bus.

✔ Be courteous.  Don’t take advantage of younger children in order to get a seat.
✔ If there is no sidewalk or path, walk on the side of the road facing traffic to get to the bus stop.
✔ Use the handrail and watch your step when boarding the bus.

While On the Bus
✔ Keep hands, head, and all objects inside the bus at all times.
✔ Remember loud talking and laughing or unnecessary confusion diverts the driver’s attention and may result in a

serious accident.
✔ Treat bus equipment as valuable furniture in your home.  Damage to seats, etc., must be paid for by the offender.
✔ Never tamper with the bus or any of the bus equipment.
✔ Leave no books, lunches, or other articles on the bus.
✔ Keep books, packages, coats and all other objects out of the aisles.
✔ Remain in the bus in case of a road emergency, unless directed to do otherwise by the bus driver.
✔ Do not throw anything out of the bus window.
✔ Always remain in your seat while the bus is in motion.  No standing up or changing seats.
✔ Always be courteous to fellow riders, the bus driver and to passers by.
✔ Keep quiet when approaching a railroad crossing.
✔ Obey all rules listed by your specific driver.
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After Leaving the Bus
✔ Cross the road at least 10 feet in front of the bus but only after checking to be sure no traffic is approaching

and/or after receiving a signal from the driver.
✔ Never walk behind the rear of the bus.
✔ If you can touch the bus after unloading, you are too close and are in potential danger.
✔ Help look after the safety and comfort of small children.

Transportation on Buses

Students have the privilege of being transported to and from school unless he/she has been suspended for abuse of the
rules. The student is responsible to abide by the rules of safety and the driver’s rules. The driver has the right to request
a student to not ride or to leave the bus. This action will be reviewed by the administration.

Penalties for Infractions

1st offense - Suspension for one week.

2nd offense - Suspension for one month.

3rd offense - Suspension for the remainder of the school year.

All parents are notified of this ruling. If a student is suspended from his/her bus, the parent(s) will be required to provide
transportation to and from school for the entire period of suspension.

V. GRADING

Purpose of Grading
The purpose of grading at Plum City Elementary School is to communicate the measured growth and achievement of
students according to defined standards.  Communication of goals, strengths and deficits is achieved by a collaborative
effort between students, admin, parents, and teachers to provide ongoing written and oral information.  Measurement is
achieved through formal and informal assessments by both teachers and students to reflect student intellectual and
social growth, determine a child’s performance level and program placements, and aid the teacher in modifying
curriculum and instruction to make it more effective.  The district curriculum sets educational expectations for all
students within a scope and sequence across grade levels, using state standards as a guide.

Report Cards
Your child will receive a report card showing her/his progress in school.  Reports are issued 2 times per year at the end of
each semester.  Parent-Teacher Conferences are scheduled twice per year.  Parents and teachers are encouraged to
maintain close contact with the school and to request a conference when they feel a need. You can view your child's
grades on Skyward at any time. Teachers will make every effort to maintain updated records; however, these will not be
immediate.

Late Work
Classwork, whether it’s completed during class or given as an assignment, is an important component in all curricular
areas.  Students will be expected to turn in all classwork as assigned and on time.  Teachers have individual policies
regarding late assignments that are to be explained to students at the beginning of the year.

School Testing
Students are given several achievement tests during their elementary years.  The tests given vary from year to year and
are used by the school to help determine the students’ abilities and achievement in school subjects.  An important
function of achievement tests is for the district to determine its effectiveness in delivering the curriculum content to the
students and if our instruction is helping students to achieve state standards.  Parents may make a written request to the
principal to excuse their child from testing for religious or other family beliefs.
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Homework
Students may be given assignments that will require work at home.  Homework will increase in amount and difficulty as a
student advances through the years of school.  Parents are encouraged to take an interest in their children’s homework
and contact the teacher when they have questions.  Parents/guardians should ask teachers what assignments could be
expected at home, so that they can help the student stay on schedule with homework.  Each teacher has a system for
keeping parents informed of homework requirements.  You can learn about this system at Parent-Teacher Conferences.

No Social Promotion
Wisconsin has passed legislation to require all students to pass proficiency examinations at 4th and 8th grade. Beginning
on September 1, 2002, a school board may not promote a 4th grade student to 5th grade and may not promote an 8th

grade student to the 9th grade unless the student satisfies the criteria for promotion specified in school board policy.

Retention
Retention is a significant event in the life of a child.  While research does not support the widespread use of retention,
there may be cases where retention is appropriate for an individual student.  Every effort will be made to assist the
student to achieve satisfactorily prior to considering retention.  Retention will be considered only after other possible
factors contributing to a child’s poor academic performance have been eliminated.  These are eliminated through team
efforts over a period of time.  Retention is never a goal of this team process, but may be a possible outcome. All students
considered for retention must have completed a referral to the pupil services team, with a problem solving team
documenting several efforts to make modifications and adjustments.  The possibility of an exceptional educational need
(EEN) must be eliminated prior to consideration of retention.  A child identified with special education needs will not be
retained.  Such students must receive an “appropriate” individualized program, defined as a program designed to allow
the student to earn passing marks and advance from grade to grade.  If a child with special education needs is failing,
adjustments must be made to the IEP-including adjustments to teaching methods, which will help the student learn
more effectively, or modifications to objectives to make them more appropriate to the student’s developmental level.
This team process cannot be bypassed.  Significant concerns must begin to be addressed by the team during the first
trimester; in order to have adequate time to assist the child to improve achievement.  Parents will be informed of
activities at all stages of this process.  The decision to retain a student will be a group process, which includes input from
the classroom teacher, parent or guardian, principal, and other staff involved in the problem solving and referral
processes.

IV. STUDENT RECORDS

Confidentiality/Transfer of Records
If your child is entering our school for the first time, or returning to Plum City, the past school records will be needed.  If
possible, bring the basic information with you and fill out a “Release of Records” form available in the office.  If a student
is withdrawn from  Plum City, the child’s record will be sent to the new school upon request of the new school.

All pupil records are considered confidential and copies will be released to parents, guardians, adult pupils, or another
school upon request.  Transfer of records will take place upon fulfilling all obligations with the school.  The school holds a
progress or cumulative folder for each child.  In some instances, a behavioral folder is also set up with testing data and
other pertinent information.

Pupil Records
“Pupil records” means all records relating to individual pupils maintained by an elementary or high school, but does not
include notes or records maintained for personal use by the teacher or any other person required by the DPI to hold a
certificate, license or permit if such records and notes are not available to others, nor does it include records necessary
for and available only to persons involved in the psychological treatment of a pupil.

Behavioral Records
“Behavioral records” mean those pupil records which include the psychological test, personality evaluation, records of
conversations, any written statement relating specifically to an individual pupil’s behavior, tests relating specifically to
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achievement or measurement of ability, the pupil’s physical health records and any other pupil records which are not
progress records.

Progress Reports
“Progress reports” means those pupil records which include the grade, a statement of the course the pupil has taken, the
pupil’s attendance record and records of the pupil’s school extra-curricular activities.

All pupil records maintained by a public school shall be confidential except as provided below:

● A pupil, or the parent or guardian of a minor pupil, shall, upon request, be shown and provided with a copy of
the pupil’s progress records.

● An adult pupil or the parent or guardian of a minor pupil shall, upon request, be shown in the presence of a
person qualified to explain and interpret the records, the pupil’s behavioral record.  Upon request, a copy will be
provided.

● The judge of any court of this state or of the United States shall, upon request, be provided by the school district
clerk with a copy of all progress records of the pupil who is subject to any proceedings in such court.

● Pupil records may be made available to persons employed in the school which the pupil attends who are
required by DPI to hold a certificate, license or permit.

● Upon written permission of an adult pupil, or the parent or guardian of a minor pupil, the school shall make
available to the person named in the permission slip, the pupil’s progress records or such portions of his
behavioral records as determined by the person authorizing the release.

● Pupil records shall be provided to a court in response to subpoena by parties to an action for inspection, to be
used only for purposes of impeachment of any witness who testified in the action.  The court may turn said
records or parts thereof over to parties in the action of their attorneys if said records would be relevant and
material to a witness’s credibility or competency.

● Student attendance records may be provided to law enforcement agencies if requested when the student is
under investigation for allegedly committing a criminal or delinquent act.

● Juvenile courts may order a school to disclose a pupil’s records to an agency that provides care or has legal
custody of the student.

● The school board may provide the department or any public officer with any information required under Chapter
115-121.

Directory Information

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the Plum City School
District, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable
information from your child's education records. However, the Plum City School District may disclose
appropriately designated "directory information" without written consent, unless you have advised the District
to the contrary in accordance with District procedures. The primary purpose of directory information is to
allow the Plum City School District to include this type of information from your child's education records in
certain school publications. Examples include:

● A playbill, showing your student's role in a drama production;
● The annual yearbook;
● Honor roll or other recognition lists;
● Graduation programs; and
● Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a parent's prior written consent. Outside
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. In
addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the following
information – names, addresses and telephone listings – unless parents have advised the LEA that they do not
want their student's information disclosed without their prior written consent. (1)
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In accordance with FERPA, ESEA, and S.S. 118.125 (1) (d) and 118.125 (2) (j), the Plum City School District
designates the following information contained in a student's record as "directory information."  The school
may release that information without prior consent, unless parents or adult students refuse the release, in
writing, of their own initiation:
1) The student's name
2) The student's address
3) The student's electronic mail address
4) The student's telephone listing
5)  The student's date and place of birth
6)  The student's major field of study
7)  The student's grade level
6)  The student's participation in officially recognized activities and sports
7)  The student's weight and height if a member of an athletic team
8)  The student's dates of attendance
9)  The student's photograph
10)  The student's degrees and awards
11)  The name of the school most recently previously attended by the student.
 
For students enrolling after the notice is published, the list will be given to the student's parent or the eligible
student at the time and place of enrollment.
After the parents or eligible students have been notified, they will have two weeks to advise the school district
in writing (a letter to the district administrator's office) of any or all of the items they refuse to permit the
district to designate as directory information about that student.

At the end of the two-week period, each student's records will be appropriately marked by the records
custodians to indicate the items the district will designate as directory information about the student.  This
designation will remain in effect until it is modified by the written direction of the student's parent or the
eligible student.

The law and respect for our students require that student issues are only discussed with employees and
parents who need to know the information. In addition to student information, confidentiality is expected in
other areas, including employee or District business information.  Any requests for District records shall be
referred to the appropriate administrator.

Child Custody and Records
The law creates definitions of “legal custody,” “sole legal custody,” “joint legal custody,” and “physical placement.”  The
definition of “legal custody” includes the right and responsibility of a person to make major decisions concerning the
child.  The definition of “physical placement” includes the right to have a child physically placed with a party and the
right and responsibility to make routine daily decisions regarding the child’s care during that placement.  A court in some
circumstances where the parties do not agree to joint legal custody may order joint legal custody.

The state pupil records law is amended to provide that a parent who has been denied periods of physical placement with
a child does not have the rights of a parent or guardian with respect to that child’s pupil records.

Student Record Complaints
Anyone who so desires may file a complaint regarding release of student records to the Family Policy and Regulations
Office of the Department of Education.

VII. GENERAL INFORMATION
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Breakfast Prices: $1.80
Hot Lunch Prices: $2.70

Reduced Breakfast Prices: $.30
Reduced Hot Lunch Prices: $.40

Individual Milk White            $  .40 each                                            Chocolate     $  .40  each

Lunch Accounts
Each student has one lunch account, so each payment must be designated to each respective student account.  At the
end of the year or when a family leaves the district they will be refunded the balance of the account if there is more than
$2.00 in the account and the family makes that request at the district office. Students and parents will receive a reminder
of a low balance with a letter from the Building Secretary.

Free or Reduced Lunch
Families who meet income guidelines may receive a free or reduced price on hot lunch.  Good nutrition is essential for
good learning, and we encourage all families to apply when they think they may be eligible.  An application form is
available from the student database.  All information is kept strictly confidential.

Field Trips

1. Field trips are planned by the teacher and approved by the building principal.  These trips are an integral part of
the educational program and are enrichment to the teaching units.

2. Parents/guardians will be notified through the school, in writing, of pertinent information about any planned trip
that the class is anticipating.  A signed permission form will be requested of the parent or guardian to enable the
student to participate.

3. Anyone participating in a school affiliated event or school field trip, be it parent, grandparent, guardian,
or other, will need to fill out a mandatory background check prior to the trip. Any student who has not
completed the required permission form will not be able to attend the school trip.

Desk/Locker/Cubby Search
Lockers, desks, cubbies, and coat rack areas are school property.  In an effort to protect the rights of all students, a search
of any and all will be made by the building principal or designee if there is reasonable suspicion to warrant the search.

Damaged Property
Students will be responsible for all school-issued texts and property, including technology devices. The degree of damage
to school property will be determined by the teacher with the severity of damage determining the fine amount.
Students will not be responsible for reasonable wear and tear that may occur throughout the school year.  All fines are
due at the completion of the year.

Telephone Use
The phones in the building are for business purposes.  Students may not use school phones for personal use unless there
is an emergency.  Office personnel will take important messages during the day and relay the information to the
students.  The phone in the office area can be used for emergencies and after school times to communicate with parents
about transportation needs.

Visitors
The Board of Education encourages parents and other citizens to visit the Plum City Schools and believes that there are
many potential benefits which can result from increased interaction with the public. At the same time, the Board has a
legitimate interest in avoiding disruption to the educational process, protecting the safety and welfare of the students
and staff, and to protect the district's facilities and equipment from misuse or vandalism. A balance must be achieved
between the potential benefits and risks associated with the presence of visitors in our school buildings. Achieving the
desired balance will lead to increased parent involvement, a better understanding of how the school district operates
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and the challenges facing the school district, and an increased sense of collaboration and cooperation between the
community and the schools.

Limitations may be placed on visitors to avoid disruption to school operations and to prevent visitors from receiving a
distorted view of those operations. Building principals shall have the authority to determine which visits are to be
permitted as well as the discretion to set any appropriate conditions on the nature and extent of such visits. In exercising
their discretion, the principals shall consider the purpose of the visit, the impact of the visitor’s presence and the
relationship of any visitor to the students.
General Requirements for Visitors to Schools:

1. A visitor is defined as any person seeking to enter a school building who is not an employee of the school district
or a student currently enrolled in that building.

2. All visitors to school during the school day shall report to the school office when arriving or leaving the school
premises. Notices shall be displayed in each building indicating that all visitors are required to register with the
school office and obtain authorization from the building principal or designee to remain on the school premises.

3. Whenever possible, visitors should obtain authorization from the principal in advance. At the discretion of the
principal, such prior authorization may be required.

4. Visits may be prohibited at certain times such as the first and last weeks of school, immediately before or after
vacations or other breaks and while standardized testing or other student assessments are being conducted.

5. If conflicts occur because of the number of visitor requests or other circumstances, parents of currently enrolled
students will generally be given preference.

6. All school visitors must comply at all times with Board of Education policies, administrative rules, and school
regulations.

Exceptions to Visitor Requirements:
Parents or Plum City citizens who have been invited to visit school as part of a scheduled open house, special event,
scheduled performance by a class, team or group, or other adult participants in organized and school approved activities
during off-school hours are exempt from requirements (1) through (5) above.

Visitors to Classrooms or Other Instructional Areas:
1. Access to particular classrooms or other instructional areas of the school may be restricted upon the

recommendation of the teacher in charge or as otherwise deemed necessary by the principal.
2. Because classrooms and other instructional areas are the most vulnerable to disruption, specific conditions may

be imposed upon visitors, including but not limited to:
a. remaining in a designated place or seat
b. refraining from speaking to students while the class or activity is in session
c. refraining from entering or leaving the area while an activity is underway
d. requiring that the dress and grooming of the visitor be consistent with the

dress code for the students and employees within the building.
e. requiring that the visitor be chaperoned
f. limiting the duration of the visit to particular times or length of time
g. limiting the activities of the visitor to a particular purpose(s)
h. designating particular routes of travel in the building or upon the school

grounds.
3. Visitors wishing to conference with teachers or administrators during the course of the school day are encouraged

to make arrangements in advance.

Special Situations relating to Visitors:
1. Both parents of a Plum City student have rights to visit the child’s school unless a court order or other court

document exists restricting such contact.
2. The building principal has the authority to exclude from the school premises any person who disrupts or who

appears likely to become a disruption to the educational program. Any such individual shall be directed to leave
the school premises immediately and law enforcement authorities shall be called if necessary.
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Special Education
Special services are available for children who are in need of special education programs as mandated. Parents may make
a referral through the classroom teacher if they suspect an exceptional educational need.  Children with significant
developmental delays are eligible for special education at age 3.

SBS Medicaid
The Plum City School District works cooperatively with Medicaid for the purpose of filing claims for services provided as
part of special education of Section 504 programming for students.  The School Based Services (SBS) Medicaid program
was created by Wisconsin Act 27, Laws of 1995, and all schools are encouraged by the legislature to include Medicaid
billing as part of their fiscal management.  Use of SBS Medicaid will not alter the quality, type or duration of services for
students as specified in their Individualized Educational Plan (IEP) or 504 plan.  It will not reduce a student’s eligibility for
or amount of funding available for Medicaid and does not affect a student’s ability to access other clinic or hospital
based therapy services.  Parents will be informed of SBS procedures when permission is requested from parents to do
testing for special education or Section 504.

Remedial Programs
Remedial reading and math services are available in the elementary school as part of our Title I program.  These services
are supplemental and individualized.  Children achieving below grade level may be eligible for this service.

School Psychologist
The school partners with an off-site school psychologist who is in charge of individual testing and the evaluation of
possible learning difficulties.  Teachers, principal, or parents may refer a child to these services.  Parents will be contacted
before any services are provided by this department.  Referrals are handled by a team of specialists such as psychologist,
school counselor, principal, teachers, school nurse, physical education specialist, and other persons involved with the
child.

Counseling Services
Counseling services are provided by the Plum City School District.  These services include classroom social-emotional
lessons, small group learning experiences, individual counseling and parent or teacher consultations.  Contact the
K-5 counselor for more information or referrals.

Privileged Communications
School psychologists, counselors, and other school staff at times have a special role in confidential communications with
students and families:  Wis. Stat. 118.126 provides that a school psychologist, counselor, social worker, nurse and any
teacher or administrator designated by the school board who engages in alcohol and drug abuse program activities shall
keep confidential information received from a pupil that the pupil or another pupil is using or is experiencing problems
resulting from the use of alcohol or other drugs.  Exceptions to this disclosure are: (1) the pupil consents in writing to
disclose otherwise protected information, (2) one of the school district employees may disclose protected information if
he/she believes that the disclosure of such information is necessary to alleviate the threat of a serious and imminent
danger to the health, safety or life of any person, and (3) the information is required to be reported under Wisconsin’s
Child Abuse Law.

Wis. Stat. 885.205 prohibits the communications to a school psychologist or advice given by a school psychologist in the
course of counseling a student or when investigating student conduct.  This may be waived by the student.  This
prohibition applies only in judicial or quasi-judicial settings.
Wis. Stat. 905.04 makes confidential the communications made or information obtained or disseminated for purposes of
diagnosis or treatment of a student’s physical, mental or emotional condition.  Again, this is evidentiary privilege, which
applies to judicial and quasi-judicial settings, and applies to psychologists, social workers, professional counselors, and
registered nurses who are in private practice.  School staff should make it clear to students with whom they counsel that
they are not equivalent to a private practice professional, and hold some obligation to the school district as well to the
student.  These professionals also have a professional code of ethics which guides their relationships with students and
families, which are used to judge the reasonableness with which a professional acts.  The students constitutional right to
privacy is also a consideration.  However, in order to violate this right the disclosure must have been highly offensive to a
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reasonable person and the student must have acted unreasonably or recklessly as to whether there was a legitimate
public interest in the matter involved or with actual knowledge that none existed.

In order for counseling to be effective, students must be confident that their discussions with counselors and
psychologists will remain confidential.  At the same time, students must be aware that counselors and psychologists owe
a duty to the student but to the school district as well.  Therefore, in the event that the counselor or psychologist
believes that the information received is of such a nature that it must be revealed to the appropriate person, the
counselor/psychologist will be obligated to do so.  Most often in practice, counselors and psychologists discuss the
matter with the student prior to making a disclosure.  However, students should be aware of the counselors’ and
psychologists’ dual responsibilities prior to engaging in counseling.  This should best come from counselors at the
beginning of any counseling session.

Instructional Media Center (Library)
Plum City Elementary School has a central IMC under the supervision of a media paraprofessional.  This service makes
available to students and teachers up-to-date collections of books.  Parents are encouraged to foster appropriate values
in the care and use of library materials.  Lost and damaged materials are the financial responsibility of the students.
Privileges may be withheld to encourage the return of overdue materials.

School Entrance Age
According to Wisconsin School Law, Chapter 118.14, school entrance age is set at:  Preschool must be 4 on or before
September 1 and Kindergarten must be 5 on or before September 1 of the current school year.  First grade must be age 6
on or before September 1.  It is our practice to comply with these age requirements.  There is wide variation in the
development of 5 year olds.  The Plum City School District strives to make the school curriculum accept this wide range
of performance, rather than expect all children to be at a standard performance level upon entry.  On rare occasions,
early entrance to school will be considered as a “grade acceleration” in the district’s program for gifted and talented
students.  Children must perform in the superior range and meet criteria in district policy.  Contact the school Guidance
Counselor and/or principal for more information.

Screening
The Plum City School District provides screening for all students between the ages of 3 and 21 for possible
developmental and learning disabilities.  New students who transfer to the district are screened by the school
counselor’s review of the records and Principal educational history.  The psychologist and special education staff are
available to classroom teachers for consultation regarding the student’s placement and progress in the district
curriculum.  Preschool age children are screened at special events during the school year.  Parents/guardians of
preschoolers will be contacted and notices will be published in the school district newsletter regarding scheduled
screening events. Parents are also encouraged to contact the school psychologist at any time if they have concerns about
their preschooler’s development.

Religious Accommodations
Reasonable accommodation of a student’s sincerely held religious beliefs will be made at the written request of the
student’s parent/guardian with regard to examinations and other academic requirements.  Complaints regarding
religious accommodations should be made in writing to the district administrator.

Pupil Services
The pupil services team addresses the challenges of helping students who are having trouble in school through a
positive, success-oriented approach that uses assessment and intervention tactics to help remove educational and
behavioral stumbling blocks for elementary children in the regular classroom. Plum City Elementary School utilizes a
team approach to develop appropriate interventions for students through this process.  The goal of the pupil services
team is to work together to help students be successful.  A group of teachers and specialists will meet to discuss the
student and brainstorm interventions.

VIII. IMPORTANT POLICIES
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General Guidelines for Resolving Problems
We work hard to make Plum City Elementary School a successful, cooperative environment for all.  Unfortunately,
problems and concerns are inevitable in institutions such as schools.  When dealt with appropriately, there will be a
better chance that the persons directly involved will be able to come to a positive resolution.

If a problem occurs between a student/parent and a staff member, the person the students/parent must contact first is
the staff person directly involved.  Most of the time this is the level at which problems will be resolved.

Only after trying to work out a solution to the problem with the staff member by the student/parent should more formal
steps be taken.  If a resolution is not achieved by working with the staff member, the student/parent may wish to contact
that staff member’s immediate supervisor.  Most of the time this will be the building principal, or for special education
staff,  the pupil services director.  If in doubt as to who is the immediate supervisor of a particular staff member, please
contact the building principal to find out.

If a resolution to the problem is not worked out by meeting with the building principal, the next step would be to meet
with the district administrator.  Most problems have as the final appeal a meeting with the district administrator.  Some
problems may have an additional step to the Board of Education.   The function of the Board of Education in review of a
concern at this level is to determine whether due process was followed. 

The expectation is that parties will attempt to resolve differences at a level closest to the problem source.  This is the
level where those directly involved have a firsthand knowledge and perception of the problem.

Grievance Procedure
1. Each student has the right to due process in the application of school rules and regulations.
2. Any student or parent who believes rules and regulations have been wrongfully interpreted or applied has the

responsibility to request a meeting time and place to discuss the issue with the school principal.
3. Any student or parent directly affected by a decision, which is felt to be wrongfully interpreted or applied, may

individually put such a grievance in writing and submit it to the principal.  Any grievance not brought up within
fourteen days after the occurrence of the event or incident is waived.

4. Upon request, a meeting will be set up by the principal within seven days to hear and discuss the grievance.  The
meeting will consist of the student, parent(s)/guardian(s), and principal.  The exact grievance procedure will be
explained at the meeting.

Student Surveys and Inspection of Instructional Materials
The School Board respects the privacy rights of parents and their children.  No student shall be required to participate in
any survey associated with a school program or the District’s curriculum, or which is administered by a third party in the
schools if the survey includes one or more of the following items:

o Political affiliations or beliefs of the student or the student’s parent
o Mental and psychological problems of the student or the student’s family
o Sexual behavior or attitudes
o Illegal, anti-social, self-incriminating or demeaning behavior
o Critical appraisals of other individuals with whom students have close family relationships
o Legally recognized privileged or analogous relationships such a those of lawyers, physicians and ministers
o Religious practices, affiliations or beliefs of the student or the student’s parent
o Income, other than that required by law to determine eligibility for participation in a program or for receiving

financial assistance under such a program.

The building principal shall notify parents/guardians at the beginning of each school year of the specific or approximate
dates during the school year when such survey activities are scheduled involving their children.  Parents/guardians shall
be given the opportunity to request that their child not participate in a survey containing the above information.  If a
survey containing any of the above information is funded in whole or in part by a program administered by the U.S.
Department of Education, written consent shall be obtained from the student or, in the case of a minor student, the
student’s parent/guardian before the student participates in the survey.  Parents/guardians may, upon request, inspect a
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survey containing any of the above information and any survey created by a third party before the survey is administered
or distributed to a student.  They may also request to inspect any instructional materials used in connection with the
survey of any instructional material used in part of the education curriculum for the student.  Requests to inspect a
survey or instructional materials should be made to the building principal or her/his designee.  Survey inspection
requests should be made prior to the date in which the survey is to be administered to students.

Student Harassment Issues
It is the policy of the Plum City School District to maintain an educational environment that is free from all forms of
harassment, intimidation or bullying and to insist that each person is treated with dignity, respect and courtesy. Student
harassment or bullying in any form shall not be tolerated in the District. This policy is in effect while students are on
school premises, on school-owned or school-operated vehicles, while attending or engaged in school-sponsored
activities on or off school premises, and at other times off school premises if the misconduct results in a substantial
disruption of the educational environment.

“Harassment” means behavior toward a person based, in whole or in part, on a person’s sex, race, religion, national
origin, color, ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, emotional or
learning disability or handicap which has the purpose or effect of:

(1) creating an intimidating, hostile or offensive educational environment,
(2) unreasonably interfering with a person’s educational performance, or
(3) otherwise adversely affecting a person’s educational opportunities.

Examples of harassment include striking, shoving, kicking, throwing objects at or otherwise subjecting another person to
physical contact or attempting to do the same; writing epithets; name calling; negative stereotyping; or engaging in a
course of conduct or repeatedly committing acts which intimidate, cause discomfort to, or humiliate another person.

For purposes of this policy, “sexual harassment” is defined as any unwanted attention of a sexual nature and includes
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when
submission to or rejection of this conduct explicitly or implicitly affects an individual’s education, unreasonably interferes
with an individual’s educational performance or creates an intimidating, hostile or offensive learning environment.

“Bullying” is defined as a form of aggression in which there is an imbalance of power between the bully and the victim.
Bullying can be physical, verbal, or psychological and is usually of a repetitive nature. It can be direct (face- to-face) or
indirect (behind someone’s back). Indirect bullying includes, but is not limited to, exclusion or gossip.

“Cyberbullying,” or online bullying, is the term used to refer to bullying and harassment by use of electronic devices
including but not limited to email, instant messaging, text messages, blogs, mobile phones, pagers, websites, etc.

All students, employees and volunteers are asked to conduct themselves reasonably in accordance with this policy and
are encouraged to report incidents of behavior that may violate this policy in accordance with established complaint
procedures. Retaliation in any form against any person for filing a complaint or participating in any investigation of
alleged harassment or bullying is prohibited.

The Board will not tolerate any conduct which fails to comply with the letter and spirit of this policy. Any student who
violates this policy shall be subject to disciplinary measures up to and including suspension or expulsion and/or referral
to legal authorities. Any employee or volunteer who violates this policy shall be subject to disciplinary measures up to
and including discharge and/or referral to legal authorities. All disciplinary measures shall be in accordance with state
law, Board policy, and administrative rules.

Student Harassment Complaint Procedures
Complaints regarding allegations of student harassment/bullying under Board policy shall be processed according to the
following procedure:
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Step 1: Complaints may be presented in writing or orally. Oral complaints will be handled informally at the building
level. The complainant may ask the building principal or another student or employee to mediate the oral
complaint. Written complaints are to be presented to the building principal unless the alleged offender is the
building principal, in which case, the complaint would be presented directly to and processed by the
Superintendent as outlined in Step 3. The complaint should include the specific nature of the
harassment/bullying, the corresponding dates, the name, address and the phone number of the complainant.
The building principal will promptly notify the Superintendent regarding complaints of harassment/bullying
and will file a copy of the complaint with the Superintendent. All complaints will be kept confidential to the
maximum extent possible.

Step 2: The building principal will promptly investigate all oral and written complaints, notify the person who has been
accused of harassment/bullying, arrange meetings to discuss the complaint with all concerned parties, and
report the results of the investigation to all parties as soon as possible after receiving a complaint. The building
principal may exercise discretionary authority to discipline the student, employee or volunteer involved if
he/she feels satisfied that the evidence as presented warrants.

Step 3: If the complainant is not satisfied with the result of the investigation by the building principal, he/she may
submit a written appeal to the Superintendent indicating the nature of the disagreement with the report and
reason underlying such disagreement. If the harassment/bullying complaint involves the Superintendent, the
building principal's decision may be appealed directly to the Board of Education in Step 4. Such an appeal must
be filed within 10 working days (school business office days) after receipt of the building principal's report. The
Superintendent will arrange a meeting with the complainant and other affected parties to discuss the appeal, if
requested by the complainant or deemed appropriate by the Superintendent. The Superintendent will give a
written response to the complainant's appeal within 30 working days. The Superintendent may exercise
discretionary authority to discipline the student, employee or volunteer involved if he/she feels satisfied that
the evidence as presented warrants the discipline.

Step 4: If the complainant is not satisfied with the Superintendent’s decision regarding the complaint, he/she may file
an appeal to the Board within 10 working days after the decision in Step 3 has been rendered. The Board shall
meet with the complainant and other affected parties to discuss the appeal, if requested by the complainant
or deemed appropriate by the Board. The Board shall render a decision and report the findings and resolution
of the complaint to the complainant as soon as practicable. The district may discipline and/or refer to legal
authorities the student, employee or volunteer involved if it is satisfied that the evidence as presented
warrants such action

If the complaint involves student discrimination harassment, the complainant shall be notified of his/her right to appeal
a negative determination by the District regarding the harassment complaint to the State Superintendent of Public
Instruction and of the procedure for making such an appeal.

Sanctions
A substantiated charge against a student in the Plum City School District will subject the student to student disciplinary
action, including suspension or expulsion and/or referral to legal authorities, depending on the severity of the offense.

Equal Education Opportunities
The Plum City School District is committed to providing equal educational opportunities for all students in the district.

Pursuant to state law, no person, on the basis of sex, race, religion, national origin, ancestry, creed, pregnancy, marital or
parental status, sexual orientation or physical, mental, emotional or learning disability may be denied admission to any
school in the district or be denied participation in, be denied the benefits of or be discriminated against in any curricular,
extracurricular, pupil services, recreational or other program or activity. This policy also prohibits discrimination under
related federal statutes, including Title VI of the Civil Rights Act of 1964 (race, national origin, color), Title IX of the
Education Amendments of 1972 (sex), Section 504 of the Rehabilitation Act of 1973 (handicap) and Americans with
Disabilities Act (disability).

24



Children of homeless individuals and unaccompanied homeless youth (i.e., youth not in the physical custody of a
parent/guardian) residing in the district shall have equal access to the same free, appropriate public education, including
comparable services, as provided to other children and youth who reside in the district. Homeless children and youth
shall not be required to attend a separate school or program for homeless children and shall not be stigmatized by school
personnel.
Students who have been identified as having a handicap or disability, under Section 504 of the Rehabilitation Act or the
Americans with Disabilities Act, shall be provided with reasonable accommodations in educational services or programs.
Students may be considered handicapped or disabled under this policy even if they are not covered under the district’s
special education policies and procedures.

The district shall also provide for the reasonable accommodation of a student’s sincerely held religious beliefs with
regard to examinations and other academic requirements. Requests for accommodations shall be made in writing and
approved by the building principal. Accommodations may include, but not necessarily be limited to, exclusion from
participation in an activity, alternative assignments, released time from school to participate in religious activities, and
opportunities to make up work missed due to religious observances. Any accommodations granted under this policy shall
be provided to students without prejudicial effect.

It shall be the responsibility of the Superintendent to examine existing policies and develop new policies where needed
to ensure that the district does not discriminate pursuant to state and federal law and ensure that an employee is
designated annually to receive complaints filed under this policy. That employee shall ensure that an evaluation of the
district’s compliance with state law is completed as required.

Student Discrimination Complaint Procedures
A complaint regarding the interpretation or application of the Board of Education’s equal educational opportunities
policy shall be processed in accordance with the following.

Informal Complaint Procedure
The person who believes he/she has a valid basis for complaint shall discuss the concern with the appropriate building
principal, who shall in turn investigate the complaint and reply to the complainant in writing within 10 business days. If
this reply is not acceptable to the complainant, he/she may initiate formal complaint procedures according to the steps
listed below.

Formal Complaint Procedure
Step 1: A written complaint shall be filed with the Superintendent at 907 Main St., Plum City, WI  54761.

Step 2: The appropriate principal shall immediately investigate the complaint and reply to the complainant in
writing within 10 business days.

Step 3: If the complaint is not resolved in Step 2, the complainant may file an appeal with the Superintendent
within five business days after receipt of the reply in Step 2. The Superintendent shall meet with all
parties involved, formulate a conclusion and respond to the complainant within 20 business days.

Step 4: If the complaint is not resolved in Step 3, the complainant may file an appeal with the Board President
within 10 business days after receiving the response in Step 3. Within 30 business days, the Board shall
render a decision and report the findings and resolution of the complaint to the complainant. If
appropriate, the complainant shall be notified of his/her right to appeal a negative determination by the
Board to the State Superintendent of Public Instruction and of the procedure for making such an appeal.

Discrimination complaints on some of the above basis may be filed with the Office of Civil Rights, U.S. Department of
Education, Citigroup Center, 500 W. Madison Street, Suite 1475, Chicago, IL 60661-4544.

Special Education Grievance Procedure
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Discrimination complaints relating to the identification, evaluation, educational placement or the provision of free
appropriate public education of a child with disabilities shall be processed in accordance with established appeal
procedures outlined in the district’s special education handbook.

Federal Program Grievance Procedure
Discrimination complaints relating to programs specifically governed by federal law or regulation (commonly referred to
as EDGAR complaints) shall be referred directly to the State Superintendent of Public Instruction.

Sale, Solicitation, Distribution of Materials, Products or Advertising
Any group, individual, or representative of the same is prohibited from soliciting, selling, distributing materials or
products, and/or advertising a position or product on school grounds, buildings and/or at school events without prior
approval of school administration.  Any students, student groups, and/or community groups desiring to use the asset of
the Plum City School District in any manner related to the topics herein are to insure they have received permission to
proceed from school administration prior to engaging anyone in such a manner.

Police Interviews
School officials retain the right to maintain proper order and safety of the school. School officials do not have the
authority to restrict police communication when necessary. Attempts will be made to not restrict the school
environment.  Parents will be notified of a police interview if and when appropriate.

Title I Parent Policy
The following is a policy written by the Plum City School District to ensure that parents of the children being served in
the Title I program have had and will have an adequate opportunity to participate in the design and implementation of
the LEA’s Title I project.

1. In the Plum City School District, it is understood that parents are important in the education of their children.  To
that end, it will be imperative that an annual meeting be conducted in which the parents of eligible Title I
students be invited to participate.

2. In addition to the above requirement, our school district will consider developing the following activities as part
of a total Title I program:

a. Notify the child’s parent in the spring or early fall that the child has been selected.
b. Inform each child’s parent of the instructional goals set for the child to be implemented by the Title I

program.
c. Report to each child’s parents on the child’s progress a minimum of three times during the year.
d. Establish two parent-teacher conferences.
e. Provide materials and/or suggestions to parents to help them promote the education of the children at

home.
f. Solicit parent’s suggestions in the planning, development, and operations of the program through

surveys and the spring planning meeting.
g. Facilitate volunteer participation by parents in school activities.

3. All teachers will be highly qualified.

IX. PUBLIC SCHOOL CHOICE

This policy shall be administered in accordance with the state public school open enrollment laws and implementing
rules.

Nonresident Open Enrollment Students

A nonresident student may apply for full-time enrollment in a public school in the Plum City School District under the
open enrollment program. Applications shall be made and acted upon in accordance with the timelines and procedures
outlined in state law. The District shall consider the following criteria when deciding whether or not to accept a
nonresident student's application for full-time open enrollment:

26



1. Space Availability. The District shall consider the availability of space in the schools, programs, classes or grades
within the District. When determining space availability, consideration shall be given to such factors as class size
limits, student-teacher ratios, overall building capacity, and enrollment projections. If the District receives more
student applications for full-time enrollment than there are spaces available, the District shall determine which
students to accept on a random basis. However, students already attending school in the District at the time of their
application (excluding part-time attendance by a student who is enrolled in another school district, private school,
tribal school or home-based educational program) and the siblings of students already attending school in the
District shall be accepted for enrollment in the District even if the District has determined that space is not otherwise
available for open enrollment students. A waiting list of nonresident students who have been denied open
enrollment due to space availability shall be established and utilized in the District in accordance with established
procedures. If, at any time in the selection process one student application from a family is chosen and the student is
eligible for acceptance under all applicable criteria, the District shall give immediate consideration to the applications
of remaining siblings in the family who applied for open enrollment at the same time, and admit all such otherwise
eligible siblings for whom there is a space available at that point in the process.

2. Students with Disabilities. If the District determines that the special education program or related services described
in the nonresident student’s individualized education program (IEP) are available in the District and there is space
available in the special education program identified in the student's IEP, the open enrollment application shall be
accepted. If the special education program or services described in the student’s IEP are not available or there is no
space available in the program, the application shall be denied. If a nonresident student receives his/her initial IEP
while attending the District under open enrollment, or if a nonresident student's IEP changes after the student
begins attending school in the District, and the special education program or services required by that initial or
revised IEP are not available in the District or there is no space available in the program or services identified within
the IEP, the nonresident student may be returned to the resident district.

3. Students Referred for a Special Education Evaluation. An open enrollment application shall be denied if the
nonresident student has been reported or identified as having a possible disability but not yet evaluated by an IEP
team in the resident district. Assuming other acceptance criteria are and continue to be met, the District may
reconsider a denial under this criteria if the IEP is completed, forwarded to the District, and reviewed by the District
prior to the close of the period during which applications would normally continue to be reviewed or accepted from
any waiting list.

4. Discipline-Related Criteria. Consistent with District policy and state law requirements, the District may deny the
enrollment of any student who is under expulsion for any reason from any public school or independent charter
school in Wisconsin or out-of-state public school during the proposed period of open enrollment. For students
currently serving an expulsion from another public school in Wisconsin or an out-of-state public school, the District
may allow the student’s enrollment on a conditional basis if he/she meets the established enrollment conditions. The
enrollment conditions established shall relate to the reasons for the student’s expulsion and may not extend the
term of the student’s expulsion.

Except as otherwise provided by policy or the Board, the District shall not accept any student for full-time open
enrollment in the District who has been expelled by any Wisconsin school district during the current school year or
preceding two school years for any of the following specified conduct: (a) endangering the health, safety or property
of others; (b) conveying or causing to be conveyed any threat or false information concerning an attempt or alleged
attempt being made or to be made to destroy any school property by means of explosives; (c) possessing a
dangerous weapon while at school or under the supervision of a school authority; or, (d) engaging in conduct while
not at school or while not under the supervision of a school authority that endangered the health, safety or property
of others at school or under the supervision of a school authority or of any school district employee or school board
member. In addition, if any disciplinary proceeding regarding conduct falling in one of the foregoing categories is
pending at the time of the student’s application, the District may deny the application. If any such conduct occurs
after the student has been accepted for open enrollment and prior to the beginning of the school year in which the
student attends school in the District under open enrollment, the District may prohibit the student from attending
school in the District under open enrollment.
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5. Truancy-Related Criteria. An open enrollment application shall be denied if the District previously revoked the
student’s status as an open enrollment student in the District due to habitual truancy during any semester of
attendance at a District school in the current or previous school year. Once enrolled as an open enrollment student, if
a nonresident student is habitually truant from the District during either semester in the current school year, the
District may prohibit the student from attending school in the District under the full-time open enrollment program
beginning in the succeeding semester or school year.

6. “Best Interests” Determinations Under the Alternative Open Enrollment Application Criteria and Procedures. If a
parent or guardian applies for open enrollment under the alternative open enrollment application criteria and
procedures and relies on the “best interests of the student” criteria, the District shall review the information and
rationale provided by the parent(s) or guardian and make a determination as to whether the District agrees with the
parent(s) or guardian that attending school in the District pursuant to the application is in the student’s best
interests. If the District determines that attendance would not be in the student’s best interests, the application shall
be denied on that basis.

A full-time open enrollment application can also be denied if the nonresident student is ineligible for open enrollment
(e.g., the student does not meet the age requirements for school attendance, the resident district does not have a
four-year-old kindergarten program as offered by the District, etc.) or the application is invalid (e.g., the application is
incomplete or deliberately falsified).

No criteria other than that outlined above may be considered by the District when acting on nonresident student
full-time open enrollment applications.

Nonresident students accepted for full-time open enrollment shall be assigned to a school or program within the District
in accordance with the District’s regular procedures for placing students in schools and educational programs. The
District may give preference in attendance at a particular school, program, class or grade to residents of the District.

Once a nonresident student is accepted for full-time open enrollment in the District, no re-application is required.

A nonresident public high school student may apply for enrollment in a specific course(s) in the District in accordance
with state law and established procedures. The District shall use the same criteria, including space availability, for
accepting and rejecting individual course applications for nonresident students as resident students, except that the
District shall give preference in enrollment in a course to resident students (including those resident students attending
private schools, tribal schools, or home-based private educational programs).

Except as specifically provided, student transportation shall be the responsibility of the nonresident student’s parent(s)
or guardian. The District shall provide transportation for nonresident students with disabilities attending school full-time
in the District if it is required in the student's IEP or otherwise required by law. The District shall also provide
transportation to nonresident full-time open enrollment students if there is room available on a bus on a regular route,
the student is picked up or dropped off at a regular bus stop within the District, and the transportation has been
approved by the District Administrator or designee. In accordance with District standards and procedures established by
the District Administrator or designee, the District may provide student transportation to or from a location within the
boundaries of the nonresident student’s resident district with approval of the student’s resident school board. If offered
to an open enrollment student, and at the discretion of the District, such transportation shall be by school bus or by
another method expressly authorized under state law.

To the extent required by state law, nonresident open enrollment students attending school or classes in the District shall
have all the rights and privileges of resident students and shall be subject to the same rules and regulations as resident
students. An open enrollment student’s eligibility to participate in interscholastic athletic activities is subject to the rules
and regulations of the Wisconsin Interscholastic Athletic Association (WIAA).

Resident Open Enrollment Students
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Resident students may apply for full-time open enrollment in another public school district in accordance with state law.
The District may deny a resident student from attending school in another public school district, or continuing to attend
school in another public school district, if the costs of the special education and related services required in the student's
IEP would place an undue financial burden on the District. If the student has applied for open enrollment under the
alternative open enrollment application criteria and procedures authorized by law, the District may also deny the
student’s enrollment if the District determines that the criteria relied on by the student to submit the application do not
apply to the student.

Resident students attending high school in the District may apply for enrollment in individual courses at other public
school districts under the part-time open enrollment program in accordance with state law. A student may enroll in no
more than two courses at any time in other public school districts. The District shall deny a student's application to
attend a course in another public school district if the course conflicts with the student's IEP. The District may also deny a
student's application to attend a course in another school district if the cost of the course would impose an undue
financial burden on the District. The High School Principal or designee shall determine whether a course to be taken at
another school district satisfies District graduation requirements and shall inform the student if it does not meet such
requirements prior to beginning the course.

The parent(s) or guardian of a resident open enrollment student shall be responsible for student transportation, except
as otherwise provided by law. Requests from other school districts to enter the boundaries of the District for the purpose
of providing optional transportation to resident open enrollment students shall be denied.

X. STUDENT REMOVAL FROM CLASS

Student behavior that is dangerous or disruptive and that interferes with the teacher’s ability to teach effectively will not
be tolerated.  Any student who engages in such behavior may be subject to removal from class and placement in an
alternative setting as outlined in this code.  In addition, the student may be subject to disciplinary action in accordance
with established Board policies and school rules.

A teacher may remove a student from class for the following reasons:

1. Dangerous, disruptive or unruly behavior that interferes with the ability of the teacher to teach effectively.  This
type of behavior includes the following:

● Possession or use of a weapon or other item that might cause bodily harm to persons in the classroom.
● Being under the influence of alcohol or other controlled substances or controlled substance analogs, or

otherwise in violation of district student alcohol and other drug policies.
● Behavior that interferes with a person’s work or school performance or creates an intimidating, hostile

or offensive classroom environment.
● Fighting.
● Taunting, baiting, inciting and/or encouraging a fight or disruption.
● Disruption and intimidation caused by gang or group symbols or gestures, gang or group posturing to

provoke altercations or confrontations.
● Pushing or striking a student or staff member.
● Obstruction of classroom activities or other intentional action taken to attempt to prevent the teacher

from exercising her/his assigned duties.
● Interfering with the orderly operation of the classroom by using, threatening to use or counseling others

to any violence, force, coercion, threats, intimidation, fear or disruptive means.
● Dressing or grooming in a manner that presents a danger to health or safety, causes interference with

work or creates classroom disorder.
● Restricting another person’s freedom to properly utilize classroom facilities or equipment.
● Repeated classroom interruptions, confronting staff argumentatively, making loud noises or refusing to

follow directions.
● Repeated disruption or violation of classroom rules.
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● Excessive disruptive talking.
● Behavior that causes the teacher or other students fear of physical or psychological harm.
● Physical confrontations or verbal/physical threats.

2. Other behaviors as outlined below:
Examples of such behavior may include, but not necessarily be limited to, the following:

● Willful damage to school property.
● Defiance of authority (willful refusal to follow directions or orders given by the teacher).
● Repeatedly reporting to class without bringing necessary materials to participate in class activities.
● Possession of personal property prohibited by school rules and otherwise disruptive to the teaching and

learning of others.
● Repeated use of profanity.

A student with a disability may be removed from class and placed in an alternative educational setting only to the extent
authorized by state and federal laws and regulations.  When a student is removed from the class, the teacher shall call
the building principal or designee to remove the student from the classroom and inform her/him of the reason for the
student’s removal from the class.  A written explanation of the reasons shall be given to the principal or designee within
24 hours of the student’s removal from class.

XI. STUDENT INTERNET SAFETY AND ACCEPTABLE USE

District students, pre-kindergarten through grade 12, shall be allowed access to the Internet via Plum City School District
computer resources. Prior to individual student access to the Internet at school, a use agreement and waiver form must
be signed by the student and parent/guardian and be on file in the school office. Student use of the Internet shall be
through established accounts and other supervised means and shall be for educational purposes consistent with the
goals and objectives of the district. District staff, as well as educators and students from other educational institutions
and/or community members who are working in partnership with the district for specific purposes, shall also have access
to the Internet via district computer resources.

Instructional and library materials are routinely evaluated by school district personnel prior to purchase in order to
ascertain that such materials are consistent with district goals and guidelines and that they support and enrich the
curriculum. However, use of the Internet may expose students to electronic information resources which have not been
screened by educators for student use and to material that may not be considered to be of educational value in the
context of the school setting. Some items accessible via the Internet may contain material which is inaccurate,
defamatory or offensive. The district firmly believes that the valuable information and interaction available on the
Internet far outweighs the possibility that users may procure material that is not consistent with the educational goals of
the district.

To the extent practical, steps shall be taken to promote the safety and security of users of the district’s computer
resources when using the Internet, E-mail, chat rooms, instant messaging and other forms of direct electronic
communications. Specifically, the district shall attempt to prevent user access to and user transmission of inappropriate
material, unauthorized access (e.g., hacking) and other unlawful online activity, and unauthorized  disclosure, use and
dissemination of personal identification information regarding minors. The District shall also educate users about online
behavior, including interacting on social networking sites and chat rooms, and cyber bullying awareness and response.

In accordance with federal law and to the extent practical, technology protection measures shall be used to block or filter
Internet access to inappropriate information or images. Specifically, as required by law, blocking shall be applied to visual
depictions of material deemed obscene or child pornography or to any material deemed harmful to minors. Even with
such filtering measures in place, it is not always possible to filter out all inappropriate or harmful material. Subject to
staff supervision, technology protection measures may be disabled, or in the case of minors minimized, for bona fide
research or other lawful purposes. Procedures for disabling or otherwise modifying any technology protection measures
shall be the responsibility of the technology director.

Because computer network use is essentially an individual experience, primary responsibility for appropriate use of the
Internet and online behavior resides with the student. It is the goal of the district to develop responsible citizens. It is
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with this in mind that the district expects those who use district computer resources to access the Internet to adhere to
established acceptable use rules. Failure to abide by these rules may result in the loss of technology use, disciplinary
action and/or referral to legal authorities. Payment for costs incurred as a result of misuse or negligence of the Internet
or devices shall be the responsibility of the user.

There should be no expectation of privacy by students using District computer network resources. School staff and
network administrators may review files and communications to maintain the system integrity and to ensure that the
network is being used responsibly.

It shall be the responsibility of all staff, volunteers and others who are working with district students to supervise and
monitor student usage of the online computer network and access to the Internet. In addition, it shall be the
responsibility of the administrative team to disseminate widely and enforce rigorously the acceptable use rules, guard
filtered computers and network resources against inappropriate compromise of the filtering measure (e.g., workstation
logging, regular audits) and educate staff, parents/guardians, patrons and other stakeholders about the challenges that
content filtering entails.

Student Internet Acceptable Use Rules
A. General Expectations

1. Student Internet acceptable use rules shall be part of the student handbook and
shall be read and signed annually. A user agreement and waiver form must be
signed by the student and parent/guardian prior to individual student access to the
Internet via district computer resources. Completed forms shall be filed in the
school office.

2. Teachers shall inform students of what is considered appropriate use of the Internet, describing pertinent
privileges, rights and responsibilities. As much as possible, teachers shall guide students toward materials which
have been reviewed and evaluated prior to use. The use of homepages, bookmarks, lists of Web sites and
cataloging Web sites in the library system will help match Internet resources to the curriculum.

B. Internet Acceptable Use Rules

Students should take personal responsibility for their behavior while online. It is expected that students will conduct
their Internet activities in accordance with the following rules defining “appropriate use”:

1. All use of school resources to access the Internet must be in support of the district’s curricular goals and
objectives.

2. Transmitting any material via the Internet in violation of any state or federal law or Board policy is prohibited.
This includes, but is not limited to, copyrighted material and threatening, obscene or pornographic material, or
other material that is harmful to students.

3. Hate mail, harassment, discriminatory remarks, bullying and other antisocial behaviors are prohibited in Internet
and other network communications. District harassment and bullying policies apply.

4. All information accessible via the Internet should be assumed to be private property and subject to copyright
protection. Internet sources should be credited appropriately, just as copyrighted material should be credited
appropriately

5. Users have a responsibility to respect the privacy and property of other users. Users should not intentionally
seek information about, obtain copies of, or modify files, data or passwords of other users.

6. For their safety, students should not reveal any personal information such as addresses, telephone numbers or
photographs.
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7. Using the Internet for commercial purposes is prohibited.

8. Using computers for ordering free or retail materials is prohibited.

9. Damaging, destroying or interrupting equipment or system performance is prohibited.

10. Gaining unauthorized access to resources (hacking) is prohibited.

11. Installing, manipulating, engineering, copying or adding personal software on or to district computers is
prohibited.

12. Changing or manipulating any settings of telecommunications or network software is prohibited.

13. Using E-mail or other electronic communication without permission is prohibited.

14. Users should not expect that files stored on the district servers will always be private. School staff and network
administrators may review files and communications to maintain the system integrity and to ensure that the
network is being used responsibly

15. Use of certain Web 2.0 (hosted) services such as Moodle, wikis, podcasts, RSS feeds and blogs that emphasize
online educational collaboration and sharing among users may be permitted but only with the approval of both
the building principal and the technology director and with appropriate training authorized by the District. Users
must comply with the District’s Internet safety and acceptable use policy and rules as well as any other relevant
policies and rules during such use. Google Classroom is permitted for use by school staff, volunteers, and
students.

Failure to abide by established rules may result in the loss of technology use, disciplinary action and/or referral to legal
authorities. Payment for costs incurred as a result of misuse of the Internet or equipment shall be the responsibility of
the user.

Penalties shall be at the discretion of the District Administrator and/or Technology Director and shall follow established
procedures.

Please return this to your child’s teacher.  Please fill out all sections.

Student Handbook and Code of Classroom Conduct

It is important for students and parents to know what is in the student handbook.  Please discuss the contents with your
child.  Each school is required by law to have a code of classroom conduct developed by school and community
members.  A copy is included in this handbook that describes reasons for removing a student from class and the
procedures followed.  When signing below you are acknowledging that you received a copy of the handbook, will read
it and will discuss the contents with your child.

__________________________________________________             ________________________________________
(Student’s Name) (Teacher’s Name)

__________________________________________________ _______________
(Parent Signature)                                                                 (Date)

----------------------------------------------------------------------------------------------------------------------------------------------------------------
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