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Welcome to the Distance Learning Classroom! 

 
Interactive Television makes it possible to link two (or more) classrooms electronically that may be 

many miles apart and create one classroom environment. 

 

When you walk into the classroom you will see cameras, monitors, and microphones.  This 

technology allows everyone in one location to see and hear everyone in the other locations. 

 

Why interactive television (ITV) classes?  ITV makes it possible for students to take courses not 

available at their high school. 

 

There are a few ways in which ITV courses are different from the traditional classroom situation.  This 

booklet will give you guidelines to help make your ITV classroom experience a success. 

 

 

Policy 
 

All policies outlined in the Plum City Middle/High School Student Handbook will be upheld and 

adhered to. If there is ever a conflict in policies between the School District of Plum City, the policies 

of the resident school of your instructor, or the policies of the Northern Lights ITV Network, the 

policies outlined for the School District of Plum City will take precedence. 

Be on Time 
 

The system that controls the ITV classroom is automated.  All ITV classes will start and stop at their 

pre-set times.  You may have to make arrangements with your other instructors in order to be in the 

ITV room on time.  This is your responsibility. 

 

Sit Near Microphones and In View Of Cameras 

 
The microphones are sound activated and highly sensitive.  Do not make unnecessary noises that 

may be “picked up” by the microphones because those sounds will interfere with the ability of other 

sites to hear you and the instructor.  Remember that the microphones may be on even when the 

cameras are off.  Be careful what you say. 

All students must sit in clear view of the camera.  Your instructor may ask you to use the pre-set 

feature on your touch screen to establish the camera view they want to use.  Either your instructor or 

ITV Facilitator will assist you with this. 



Get to Know Your ITV Facilitator 
 

Each school has one or more ITV Facilitators who are responsible for the operation of the ITV 

have any questions concerning the operation of the ITV equipment, distribution of classroom 

materials, or the opening of your school building, ask your facilitator. 

 

Report Technical Problems Right Away 

 
Report technical problems to your instructor and your facilitator as soon as they occur.  The sooner 

they are aware of problems the sooner the problems can be addressed.  If you lose audio you can 

write your instructor a note on either your notebook paper or on a whiteboard that can be found 

behind the teacher’s station at your site.  Either place it under the document camera or hold it up to 

the main camera.  Please be patient.  Some problems are easy to fix.  Others take time. 

 

Use of District Technology and Devices 

 
All District technology and devices will remain in the schools. Students are not allowed to take District 

devices off school property for any reason. It is the responsibility of the student to make the 

necessary arrangements to complete online coursework. Access to District devices can be arranged 

by contacting our ITV Facilitator. Possible pre-arranged device access times include before school, 

after school, and intervention time.  

 

Participate 

 
The distance learning system is called interactive because you are expected to participate in the 

experience.  You need to listen carefully, ask questions, and participate in class discussions with 

students from other schools.  Conduct side conversations only when requested by your instructor. 

 

Be sure to politely interrupt your instructor if you cannot hear or see what is happening.  If multiple 

sites are connected, the instructor may not be able to see you to know that you have a question or 

are confused.  When you do ask a question or interrupt the instructor, it is best to state your name 

and your site location.  For instance, “Excuse me Mr. Larson, this is Jane Doe from Plum City, and I 

have a question.” 

 

classroom and classes.  Facilitator duties in Plum City are shared by Mr. Laehn and John Pimental.
The time of your class will most likely determine which person will be your primary facilitator.  If you



Instructor Contact 

 
Remember that your instructor will not be able to stay after class to confer with you.  If your instructor 

has not explained how to contact him or her outside of class be sure to ask them. 

 

Assignments and Absences 

 
Since more than one site may be involved with an ITV course, label all your work with your site, 

course title and your name, so that you will get credit for your work and will get your work returned. 

 

Your instructor will tell you what procedure to follow when it comes to turning in course work.  It might 

be shared through Google, emailed, mailed, or sent on the CESA van.  Be sure to follow those 

instructions carefully.  Due to the nature of ITV courses, it may take longer for completed course work 

to be returned to you.  Please be patient, but feel free to contact your instructor if you have any 

concerns. 

 

Students are responsible for communicating schedule changes or anticipated absences (school or 

personal) with their instructor prior to their absence.  Students are responsible for all work covered 

when they miss an ITV class. 

 

Classroom Procedures 

 
Student behavior will be held to a  high level, commensurate with the privilege of partaking in an ITV 

class.  A successful ITV student must be organized, responsible, and able to work independently.  

Each student and parent/guardian must sign a disciplinary policy before the course begins.  (see 

attached policy)   

 

Cell Phone Use Is Prohibited 

 

Cell phone signals can affect the ITV audio system so either turn your phone off before entering the 

room, or leave it in your locker. 

 

 

 

 

 

 



Northern Lights Network 
Student Policy 

School District of Plum City 
 

Class: ___________________________________________________________ Hour: __________________________ 
 
This two-way interactive television network allows districts an opportunity to provide courses that normally would not be 
offered to students because of low enrollment or lack of certified personnel. 
 
Because of the uniqueness of interactive television, certain standards are expected of students enrolling in these courses. 
This policy and accompanying student guide is intended to make both the students and parents aware of the standards 
expected of students enrolling in such courses. 
 
Students are responsible for communicating schedule changes or anticipated absences (school or personal) with their 
instructor prior to their absence. A student is responsible for all work covered when missing an ITV class. Make 
arrangements to have your session videotaped if you have to miss class. 
 
AS A STUDENT TAKING A NORTHERN LIGHTS INTERACTIVE COURSE, I AM AWARE THAT: 

1. Certain standards are expected of me as a student, and insubordination of any kind will not be 
tolerated. Insubordination has been defined as anything that interferes with teaching or learning in the 
classroom. 

2. Inappropriate language or gestures will not be tolerated. 
3. Anything I do in the classroom may be video taped. Photos may be taken of me. 
4. Classroom procedures must be followed: 

a. Students must sit within camera view at all times. 
b. Students must not mishandle the equipment in the classroom. 
c. Students must follow all other rules as specified by the teacher. 

5. No food or drink is allowed in the classroom or studio area. 
 
The following procedures will be followed for students who violate the above listed rules. 
 
FIRST OFFENSE 
The student will be given a verbal warning and the principal at their school will be notified. The principal has the right to 
enact local disciplinary measures. 
 
SECOND OFFENSE 
The student’s principal and parents will be notified of the second offense by letter explaining the infraction. The local 
principal has the authority to take additional action. 
 
THIRD OFFENSE 
The student will be removed from the course permanently. The local principal has the right to enforce additional discipline. 
 
SEVERE MISCONDUCT 
The student will be removed from the course permanently. The local principal will be informed of all misconduct and has 
the authority to take additional action. 
 
I HAVE READ AND UNDERSTAND THE POLICY ABOVE, AND AGREE TO EVERYTHING STATED. 
 
 
_________________________________________________________________________________________________ 
STUDENT SIGNATURE        DATE 
 

 

_________________________________________________________________________________________________ 

PARENT(S)/GUARDIAN SIGNATURE       DATE 




