
 

 

 

 

700 - Bus Routing  

 
Establishing bus routes or modifying existing ones shall be done only after careful consideration by the 

Board and administration of the safety, economy, distance, and time involved. Only pupils assigned to 

the school bus by the Board or designated administrative officer shall be transported at district expense 

and in no case shall the number assigned result in a standee or a pupil sitting in the lap of another pupil.  

 

Bus operators and state or county highway departments are to be consulted when necessary in planning 

any changes in bus routing. In general, bus routes shall be:  

1.  Laid out on the best roads and be as short as possible.  

2.  Arranged to eliminate all unnecessary mileage and double backs.  

3.  Arranged to reduce to a minimum the number of stops, and the distance traveled without 

carrying pupils.  

4.  Routed as near to the homes of pupils as good, safe, economical travel conditions 

warrant.  

5.  Arranged as much as possible so that pupils are not loaded or unloaded on:  

a. Downside of a hill.  

b. Crest of a hill.  

c. Outgoing end of a curve or turn.  

d. Road intersection.  

e. Blind curve.  

f. Highways within the limits of the “No Passing” zone.  

g. Places where the view is obstructed to the approaching or overtaking vehicle.  

6.  Students who show disrespect for the authority of the driver or the rules of bus conduct 

will be reported to the administrative officer, who will take necessary steps to correct the 

situation. If a driver feels immediate action is needed, he/she will inform the student at 

fault before leaving the bus that the student is not to ride the bus the following day. The 

driver will inform the administrative officer of the action, and will contact the involved 

student’s parent or guardian. The administrative officer will bring the disciplinary action 

to a close.  

 

UNDER NO CIRCUMSTANCES WILL AN OFFENDING STUDENT BE EVICTED FROM THE 

BUS ALONG THE ROUTE, BUT WILL BE ALLOWED TO RIDE TO HIS/HER REGULAR BUS 

STOP.  

 

 

 

 

 

 

 

revised 10/94  



 

 

 

702 - Transportation of Parents to Extracurricular Activities 

 
The District will provide transportation for parents and guardians of pupils for approved extracurricular 

activities whenever transportation for such activities is provided to pupils and space is available. 

Transportation of pupils will receive priority to transportation of parents and guardians. The district will 

not provide transportation for approved extra-curricular activities for parents and guardians only.  

 

Any parent or guardian provided transportation under this policy shall comply with all applicable school 

rules and with the directives of the district’s agent supervising the transportation. Noncompliance may 

result in the denial of transportation or other sanctions, as appropriate. 

  

A fee sufficient to reimburse the district for the cost of providing such transportation shall be paid by the 

persons transported.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

reviewed 9/94  



 

 

 

704 - Free and Reduced Price Hot Lunch Policy  

 
A copy of the current policy is on file in the offices of the principals and in the office of the 

Superintendent of Schools.  
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705 SCHOOL HEALTH SERVICES 

Pierce County Community Health Services 

School Health Services 
 

POLICY STATEMENT 

 
General health services will be provided to assist students in maintaining an optimal level of health in order 

to promote participation to the fullest of his/her ability in school education and associated programs. 

 
GOAL 

 
To provide school health services that will give students an opportunity to achieve a level of health most 

conducive to optimal learning. 

 

 
OBJECTIVES 

 
1. To assess the health status and to identify special health needs of students and school personnel; 

 
2. To be available as a resource for school personnel concerning health education, 

information,  and counseling; 

 
3. To confer with appropriate resources and parents concerning any special 

needs/adaptations necessary to promote optimal learning; 

 
4. To reduce the incidence and spread of communicable disease; 

 
5. To insure that ALL students will be in compliance with immunization requirements as 

mandated by Wisconsin statute 140.05(16); 

 
6. To provide resources, education, and assistance in maintaining an appropriate first aid and 

emergency care system. 

 

 
Individual Student Health 

 
The public health nurse will: 

 
1. Assure the use of emergency notification cards to be distributed annually to all 

students. 

 
2. Provide samples of physical and dental exam forms for kindergarten students. Provide 



 

 

 

 

immunization forms for all kindergarten students. Review all health exams, immunizations, 

and annual health updates; 

 
3. Communicate with parents of students with specific health problems or when further 

information or follow up is necessary; 

 
4. Communicate with appropriate community resources (i.e., family physician, social 

worker, etc) to coordinate plans to meet students' specific health needs; 

 
5. Compile a list of students with special health needs to be made available to appropriate school 

personnel; 

 
6. Provide ongoing assistance to meet the needs of children with special health needs, 

developmental disabilities, and chronic illnesses or conditions; 

 
7. Provide in-service programs for school personnel as needed or requested regarding specific 

health needs or problems. 

 

 
School Personnel Health Needs 

 
The public health nurse will: 

 
1. Provide information and education regarding specific health problems or concerns; 

 
2. Provide services such as screening, consultation, and appropriate referral regarding 

individual health needs. 

 

 
Pupil Service 

 
The public health nurse will: 

 
1.  Participate in Individualized Educational Plan {IEP) Team meetings when a student has a health-

related problem -- providing health assessment, recommendations, and/or appropriate referral; 

 
2. Coordinate management of health-related problems and/or special needs with 

student/family/school/community as needs dictate; 

 
3. Act as a resource for school personnel and family regarding health-related concerns. 

 

 

Communicable Disease Control 



 

 

 

 

The public health nurse will: 

 
1. Document and investigate any reportable cases of communicable disease; 

 
2. Provide information and education on preventive practices and disease control; 

 
3. Provide state recommended guidelines for period of communicability and return to school; 

 
4. In the event of a communicable disease outbreak, contact will be made with the State Division 

of Health regarding the necessity of school closure. 

 

 
Immunization 

 
The public health nurse will: 

 
1. Review student immunizations records annually. Send appropriate notices to 

parents/guardians. Assure that all students meet the minimum requirements of the 

Wisconsin Immunization Compliance Law. 

 
2. Submit reports on the status of the school's compliance with immunization law to Health 

Department/District Attorney's Office. 

 
3. Advise the School Administrator of parents who do not sign religious, personal, or medical 

waivers and who do not supply the school with proper documentation of their children's 

immunizations. 

 
4. Offer immunization clinics to administer recommended/required vaccines to students and 

staff. 

 

 
First Aid and Emergency Care 

 
The public health nurse will: 

 
1. Assist the school district in the formulation and implementation of the state mandated 

standard on emergency nursing care; 

 
2. Identify areas of the written emergency care plan in need of improvement, change, or 

implementation; 

 
3. Develop an adequate emergency notification card for each student -- updated annually; 

 
4. Assist in the development and maintenance of a personal health record for each 



 

  

 

student -- updated annually; 

 
5. Provide a list of those students with special health needs to teachers annually -- to be considered confidential 

information; 

 
6. Provide assistance in developing an annual list of appropriate first aid supplies to be ordered by and used in 

the school district; 

 
7. Assist in arranging appropriate training of those persons in each building designated to handle first aid and 

emergencies CPR/AED and First Aid Training required for responders. 

 
8. Function as a resource to those individuals providing first aid; 

 

 

Health Education 

 
The public health nurse will: 

 
1. Assist school personnel in planning and implementing health programs and participate as a resource person in 

presenting specific health programs; 

 
2. Act as a resource in providing or suggesting appropriate written materials, speakers, and other community 

resources for specific health topics. 

 

 

 
First Reading:  July, 2014  

Approved: August, 2014 

 



 

  

706 - Emergency Health Procedures 
Pierce County Community Health Services 

School Health Services 

Emergency Nursing Services Procedures 
 

 

I. Objective 

The objective of emergency nursing is the maintenance of the physical, mental, and emotional health 

of students during school and school sponsored events. 

 
II. Emergency Nursing Services Plan 

A. A written plan for emergency nursing services shall be available and accessible to all staff. 

 
B. A minimum of two designated trained personnel will provide emergency nursing services in 

each school building with a staff/student population of 200. An additional designated trained 

person is recommended for every additional 100 staff/students. These designated, trained 

personnel will function as an emergency response team. In the absence of nursing staff or 

trained personnel, the school administrator is responsible for providing health services at all 

school sponsored activities/events. 

 
i. A minimum of one trained person is to be in attendance for all school sponsored 

activities. 

ii. The following personnel are trained to provide emergency services at the Plum City 

School: 

Middle/High School 

Nola Bierbrauer 

Paul Churchill 

Dave Kadlec 

Danni Noel 

Elementary School 

Karen Hilleren 

Dave Kadlec 

* Contracted School Nurse is available for nursing services/consultation Monday-Friday, 

8:00 a.m.-4:30 p.m. See below for services outside of this time frame. 
 
 

iii. The minimum requirement for the above individuals is a current Standard First Aid 

Certification and CPR/AED Certification, to be renewed as required to maintain current 

certification. 

iv. Hepatitis B immunizations will be offered to the designated trained personnel in 

compliance with the OSHA Bloodborne Pathogen Standard. 

 
C.   A student form listing emergency information will be on file for every student in the district 

and will be updated annually. 

 
D. A list of children with health problems will be compiled and distributed to building principals. 

 
E. The following emergency phone numbers will be posted by every phone: 



 

 

 

Ambulance - Police/Sheriff - Fire Department: 911 

Poison Control Center: 1-800-815-8855 

F. Following accidental injury or illness, a determination will be made by the supervising staff 

member regarding student follow up. This determination will be made upon the following 

recommendations and standing order protocols developed by school nursing personnel and 

located in school offices. 

 
i. If student feels ill or has minor incident and is able to return to class: 

1. First aid will be administered by following standard procedure found in the First 

Aid Guidelines. 

2. Any first aide regarding a head injury will be logged and the parent notified via 

phone call. 

 
ii. If student feels ill or has minor injury and is unable to return to class: 

1. First aid will be administered following the First Aid Guidelines. 

2. Staff will attempt to notify parent/guardian to transport student home. 

3. If unable to reach parent/guardian, emergency phone numbers listed on the 

emergency card will be called. 

4. If unable to reach #2 or #3, the student will be kept in school and continual 

attempts will be made to reach parent, guardian or designated emergency 

contact. 

5. Any injury will be logged by the administrating staff member. 

 
iii. If student is in need of immediate medical attention as a result of illness or injury: 

1. The Emergency Response Team will be activated by calling the main office. The 

office will announce "Mr. Smith will report to Room _ 

2. The office staff will notify those listed in Procedure 11-B/2 

3. First aid will be administered immediately according to standard procedure. 

One team member will be designated to bring 1st aid kit to scene. 

4. Staff will attempt to notify the parent/guardian/alternate emergency contacts. 

5. When necessary, transportation to nearest medical facility will be arranged for 

the student through the parent/guardian or alternate emergency contacts. 

6. When in the opinion of school personnel responsible for administering 

emergency first aid, an injury or illness goes beyond the ability of treatment in 

the school, the ambulance will be called.  If, in the opinion of the ambulance 

personnel, hospitalization is required, the aforementioned shall be requested to 

transport the injured or ill person to the hospital. 

7. A staff member shall remain with an injured/seriously ill student until the 

parent/guardian assumes responsibility. 

8. The incident will be logged by the administering staff member. 

9. The school administration shall be notified as soon as practical in case of 

injury/serious illness during school or school sponsored activities. 

 
G. Field trips or other school sponsored student activities: 

 
i. A Field Trip Consent Form will be obtained for every attendee by the staff 

member/chaperon. 



 

 

 

ii. Staff member/chaperon will follow Procedure 11-F in the event of an illness/injury. 

iii. The chaperon will be responsible for taking a portable first aid kit on the field trip. 

iv. Medications for field trips will be prepared by the School District designee. An envelope 

will be labeled for each dose with the student's name, medication and time to be 

administered. The meds will be given by the employee designated to be in charge of 

the medication for the field trip. 

 
H. Athletic Events: 

 
i. Student Enrollment Forms for every participant will be available. 

ii. Staff member/chaperon will follow Procedure 11-F in the event of an illness/injury. 

iii. First aid kits will be taken to all athletic events. 

iv. The ambulance will be present during all home varsity football games. 

 
I. Students with special health care needs: 

 
i. An individualized emergency plan will be developed for students with special health 

care needs. 

ii. Development of the plan will be coordinated by the school nurse in collaboration with 

the parents, special education director, and the classroom teacher. 

iii. The plan will be distributed to all staff members involved with that student. 

 
J. The school district maintains student insurance coverage for injuries or accidents during school 

or school sponsored activities: 

 
i. An "Accident Report Form" shall be completed when an accident occurs and the child is 

taken to the clinic or hospital. 

ii. The parent/guardian is responsible for filing the claim with the insurance company. 

 
K. In the absence of school nursing staff/trained personnel, Pierce County Health Department and 

contracted school nurse will not be held liable for health services during extracurricular or 

school sponsored events that occur on or off school premises. 

 
Ill. First Aid Supplies 

 
A. First aid supplies will be in the following locations in Plum City Schools: 

i. High School Office 

ii. Elementary Office 

iii. Elementary Library 

 
B. Eye washes will be located in the following locations: 

i. Elementary Kitchen 

ii. Middle School Science (#148) 

iii. High School Shop (#136) 

iv. High School Kitchen (#127) 

v. High School Janitor Office (#104) 

vi. High School Science (#112) 

 
C. Showers will be in the following locations: 



  

i. Elementary Custodian Office (#109) 

ii. Elementary Storage Room (#120) 

iii. Elementary Air Exchange Room (#226) 

iv. High School Science (#112) 

 
IV. Administrative  Responsibilities 

A. School Administration assumes responsibility to provide trained personnel in the 

absence of nursing staff. Contracted nursing services through Pierce County 

Health Department are to be available to the school district upon request 

Monday- Friday, 8:00 a.m.- 4:30 p.m. or during weekly contracted hours. 

B. Review of the emergency nursing services procedure will be completed by the 

school board annually. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

First Reading:  July, 2014 

Approved: August, 2014 

 

 

 

 

 

 

 



  

707 DELEGATION OF SCHOOL HEALTH SERVICES 

Pierce County Community Health Services 

School Health Services 

Delegation 

 

POLICY  STATEMENT 

 
Plum City School District in conjunction with health services contracted through Pierce County 

Health Department will delegate nursing tasks to competent/trained unlicensed school district 

personnel in compliance with Nurse Practice Act Wisconsin Chapter 441 and Wisconsin 

Administrative Code, N6. 

 
GOAL 

 
Provide school personnel with the skills and training in compliance with the Nurse Practice Act 

and Standards of Practice to administer and offer nursing tasks to students within the district. 

 

 
OBJECTIVES 

 
1. To define nursing delegation as it applies within the school setting. 

a. A registered nurse {RN} may decide to delegate a nursing task to a licensed 

practical nurse {LPN} or school personnel without a health care license if a 

student requires the administration  of medications or performance of nursing 

procedures during the school day to benefit from their education. 

b. Delegation is a legal term that refers to the transferring to a competent 

individual the authority to perform a selected nursing task in a selected 

situation. The nurse retains accountability for the delegation. The RN must 

determine if the task is appropriate to the educational preparation and 

demonstrated abilities of the personnel being asked to perform the task. 

c. When the nurse delegates a nursing task, the process starts by training school 

personnel to perform nursing task. After the initial training, the RN must also 

provide ongoing observation,  monitoring, direction, and assistance to those 

performing the task (Wis. Adm in. Code sec. N 6.03{3}{a-d)). When nurses 

delegate, they should have adequate time in the school or the school district to 

perform these required tasks. 

2. To outline nursing tasks that may be delegated and to which personnel. 

a. Based on the standards of practice for RN's contained in N6.03 (1), a RN is directly 

responsible for ensuring that the nursing process: Assessment,  Planning, 

Intervention and Evaluation are performed in order to maintain health, prevent 

illness, or care for the ill. The RN may delegate only tasks that fall into the 

intervention  phase. 

b. The decision to delegate the nursing task is based on the nurse's assessment of 

the complexity of the nursing task and care, predictability of the health status of 

the student, and the educational preparation and demonstrated abilities of the 



  

school staff without a health care license. Nursing tasks may be categorized as 

simple or complex. Simple nursing tasks are more likely to be eligible for 

delegation than complex nursing tasks. Simple nursing tasks can be described as 

tasks that do not require substantial nursing skill, knowledge, or training,or the 

application of nursing principles based on biological, physical, or social sciences 

or the understanding of cause and effect of the act (Wis. Stat. sec. 441.001 

(3}(b}(1)). Complex nursing care cannot be delegated to people without a 

healthcare license. Nursing tasks may be delegated when the task does not 

require assessment and evaluation of the student's health and modifications to 

the plan of care. 

c. Administrators may suggest which nursing acts should be delegated and/or to 

whom; however, the decision ultimately lies with the RN who will be legally 

responsible for the delegation. 

3. To outline criteria that may be used to determine what tasks may be delegated. 

a. Nursing tasks to be delegated must fall within the educational preparation and 

abilities of the employee accepting the delegation. The nurse must provide 

supervision, direction, and assistance to the employee and provide observation 

and monitoring of the delegated tasks (Wis. Admin. Code sec. N6.03(3)). 

b. The Wisconsin Nurse's Association has provided an algorithm for decision 

making regarding delegation. See attached. 

4. To indicate two nursing tasks that may not be delegated outlined by the Wisconsin 

Board of Nursing. 

a. The Board of Nursing has indicated two nursing tasks that may not be delegated. 

First, is the performance of IV therapy, including starting peripheral IV lines, 

adding medication to the  intravenous fluids and monitoring of intravenous fluids 

for hydration purpose. Delegation of this task requires direct supervision, as 

necessitating on-site supervision (Wis. Admin. Code sec N.02(6)). 

b. Assessment and evaluation may not be delegated to a less skill individual. School 

staff without a health care license may assist the nurse in these functions by 

providing health  information, but may not perform them  in their  entirety. 

5. To insure the general steps involved with nursing delegation are used within the school 

setting. 

a. Determine the appropriateness of the delegation of the nursing task to school 

personnel without a health care license. Nurses may find the use of the 

Wisconsin Nurses Association4 delegation algorithm or the National Council of 

State Boards of Nursings delegation decision-making tree helpful in this process. 

b. Determine if the delegated nursing task is commensurate with the nurse's 

education, training, and experience. The Wisconsin Board of Nursing has a scope 

of practice decision making tree designed to assist nurses with this process. 

c. Assess the student's health status, environment, and available resources to 

determine the predictability of the outcomes of the nursing task. 

d. Assess the school personnel's willingness and ability to perform the nursing task. 

e. Provide the training of the school personnel. Nurses need to document 

competency level of the school personnel's knowledge and skill acquisition. 

f. Provide the school personnel with contact information for the nurse and plan 

for the nurse's back-up as needed. 



 

 

g. Supervise and evaluate performance of the school personnel's ability to perform 

the delegated nursing task. 

h. Document the student's health status, delegated task, school personnel 

performance of the task, and competency and evaluation of the outcomes of 

the nursing tasks. 

6. To outline guidelines of acceptance or refusal of delegated tasks by nursing or 

unlicensed assistive personnel. 

a. Under certain circumstances a school nurse may refuse to provide certain 

nursing services. A nurse can only accept a medical act or task delegated by a 

medical provider for which the nurse is competent to perform, based on the 

nurse's  education, training, or experience. 

b. If the nurse is unable to provide the nursing service, it is the responsibility of the 

school district to provide the needed nursing service. 

c. The nurse must refuse to perform a delegated task if the nurse suspects 

performance of the task may harm the student. If a nurse believes that medical 

directive is not safe or not appropriate, the nurse cannot legally comply with the 

order {Wis. Admin. Code 6.03{2)(c)) If the nurse complies, the nurse could face 

disciplinary action by the Wisconsin Board of Nursing {Wis. Adm in. Code sec. N 

6.05). If a nurse refuses to administer a medication or perform a procedure, 

he/she must notify the prescribing medical provider and parent. 

d. A prospective delegate is not required to accept the responsibility to administer 

non-oral medication, even though such delegation may be appropriate given the 

person's education, training, or experience (Wis. Stat. sec. 118.29(5)). 

e. Once the delegate accepts the task, they may not transfer the delegation or the 

responsibility of a nursing task to another staff person without a health care 

license. 

f. A parent may not delegate to a nurse. Nurses are mandated by the Standards of 

Practice to accept delegation from medical providers {Wis. Admin. Code sec. N 

6.03{2){a)). 

g. The parent could come into a school and instruct school staff regarding 

medication administration without the assistance of a nurse. In this model, the 

authority for performing the task comes from the parent.6 However, written 

permission from medical provider and parent is still required as indicated in Wis. 

Stat. sec. 118.29{2). 

 
 
 

 
First Reading:  July, 2014  

Approved: August, 2014 

 



 

 

708 - Position Outlines for Non-Certified Staff 

Not Intended to Create a Binding Contractual Obligation  

 
The position Outlines and related items for non-certified staff in this section are presented as a matter of 

information only. The plans, policies, and procedures described are not conditions of employment. The 

school district reserves the right to modify, revoke, suspend, terminate, or change any or all such plans, 

policies, or procedures, in whole or in part, at any time with or without notice. The language which appears 

in the position outlines and related items is not intended to create, nor is it to be construed to constitute, a 

contract between the school district and any or all of its employees or a guarantee of continued employment. 

Notwithstanding any provisions of this section, employment may be terminated at any time, with or without 

cause.  



 

 

710 - Bomb Scare Policy  

 
In the event of a bomb scare, buildings will be evacuated using the best judgment of the administrator in 

charge and according to the following procedures.  

 

Communications to staff and students regarding evacuation will be delivered over the intercom.  

If the middle school/high school is to be evacuated, teachers will move with their classes to the elementary 

gym.  

 

If the elementary school is to be evacuated, teachers will move with their classes to the high school gym.  

 

Should both buildings be evacuated, teachers are to move with their classes to the football field. Buses will 

be summoned to hold students.  

 

Students and faculty are to evacuate the building(s) in an orderly fashion. Teachers are to take roll call upon 

reaching their assigned evacuation area.  

 

The administrator in charge of the evacuation has the authority to deviate from this plan if circumstances 

warrant.  

 

It shall be the responsibility of the administrator in charge of the evacuation to:  

a.  Secure the building after evacuation and prohibit anyone from reentering.  

b.  Contact the fire department and Pierce County Sheriff’s Department.  

c.  Evaluate circumstances surrounding the evacuation.  

d.  Take any other appropriate action necessary.  

e.  Immediately notify the Superintendent of Schools.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

revised 12/94  



 

 

712 - Bus Driver Responsibility During Hazardous Travel  

 
Bus drivers are responsible for the safe transportation of children from their regular pick-up points to school, 

and from school to their regular drop-off points.  

 

If in the judgment of the driver, a road or roads are too hazardous to traverse, the driver shall make alternate 

arrangements to get involved children home. These arrangements may include alternate drop-off points or 

alternate roads. If an alternate drop-off point is used, parents of the involved child shall be contacted at the 

earliest practicable time. If safe alternate arrangements cannot be made, the driver is to bring the involved 

children back to school.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

adopted 8/93  

reviewed 12/94  



 

 

714 - Buses Running Behind Schedule 

 
If, during periods of inclement weather or other hazardous road conditions, a driver falls more than twenty 

(20) minutes behind his/her regular time schedule, the driver shall contact the school and/or parents of 

children not yet picked up/delivered home. This may be accomplished by assigning a student the task of 

making a phone call to school, or making a phone call to the next stop on the route.  
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reviewed 12/94  

 

 

 

 

 



 

 

715 COMMUNITY HEALTH SERVICES 
Pierce County Community Health Services 

School Health Services 

 

POLICY STATEMENT 

 
General health services will be provided to assist students in maintaining an optimal level of 

health in order to promote participation to the fullest of his/her ability in school education and 

associated programs. 

 
GOAL 

 
To provide school health services that will give students an opportunity to achieve a level of 

health most conducive to optimal learning. 

 

 
OBJECTIVES 

 
1. To assess the health status and to identify special health needs of students and school 

personnel; 

 
2. To be available as a resource for school personnel concerning health education, 

information,  and  counseling; 

 
3. To confer with appropriate resources and parents concerning any special 

needs/adaptations necessary to promote optimal learning; 

 
4. To reduce the incidence and spread of communicable disease; 

 
5. To insure that ALL students will be in compliance with immunization requirements as 

mandated by Wisconsin statute 140.05(16); 

 
6. To provide resources, education, and assistance in maintaining an appropriate first aid 

and emergency care system. 

 

 
Individual Student Health 

 
The public health nurse will: 

 
1. Assure the use of emergency notification cards to be distributed annually to all 

students. 

 
2. Provide samples of physical and dental exam forms for kindergarten students. Provide 

immunization forms for all kindergarten students. Review all health exams, 



 
 

immunizations, and annual health updates; 

 
3. Communicate with parents of students with specific health problems or when further 

information or follow up is necessary; 

 
4. Communicate with appropriate community resources (i.e., family physician, social 

worker, etc) to coordinate plans to meet students' specific health needs; 

 
5. Compile a list of students with special health needs to be made available to appropriate 

school personnel; 

 
6. Provide ongoing assistance to meet the needs of children with special health needs, 

developmental disabilities, and chronic illnesses or conditions; 

 
7. Provide in-service programs for school personnel as needed or requested regarding 

specific health needs or problems. 

 

 
School Personnel Health Needs 

 
The public health nurse will: 

 
1. Provide information and education regarding specific health problems or concerns; 

 
2.  Provide services such as screening, consultation, and appropriate referral regarding 

individual health needs. 

 

 
Pupil Service 

 
The public health nurse will: 

 
1.  Participate in Individualized Educational Plan (IEP) Team meetings when a student has a 

health-related problem -- providing health assessment, recommendations, and/or 

appropriate referral; 

 
2. Coordinate management of health-related problems and/or special needs with 

student/family/school/community  as needs dictate; 

 
3. Act as a resource for school personnel and family regarding health-related concerns. 

 
 

Communicable Disease Control 

 
The public health nurse will: 



 
 

1. Document and investigate any reportable cases of communicable disease; 

 
2. Provide information and education on preventive practices and disease control; 

 
3. Provide state recommended guidelines for period of communicability and return to 

school; 

 
4. In the event of a communicable disease outbreak, contact will be made with the State 

Division of Health regarding the necessity of school closure. 

 

 
Immunization 

 
The public health nurse will: 

 
1. Review student immunizations records annually. Send appropriate notices to 

parents/guardians.  Assure that all students meet the minimum requirements of the 

Wisconsin Immunization Compliance Law. 

 
2. Submit reports on the status of the school's compliance with immunization law to 

Health Department/District Attorney's Office. 

 
3. Advise the School Administrator of parents who do not sign religious, personal, or 

medical waivers and who do not supply the school with proper documentation of their 

children's immunizations. 

 
4. Offer immunization clinics to administer recommended/required vaccines to students 

and staff. 

 

 
First Aid and Emergency Care 

 
The public health nurse will: 

 
1. Assist the school district in the formulation and implementation of the state mandated 

standard on emergency nursing care; 

 
2. Identify areas of the written emergency care plan in need of improvement, change, or 

implementation; 

 
3. Develop an adequate emergency notification card for each student -- updated annually; 

 
4. Assist in the development and maintenance of a personal health record for each 

student -- updated annually; 

 
5. Provide a list of those students with special health needs to teachers annually -- to be 



 

 

considered confidential information; 

 
6. Provide assistance in developing an annual list of appropriate first aid supplies to 

be ordered by and used in the school district; 

 
7. Assist in arranging appropriate training of those persons in each building designated 

to handle first aid and emergencies CPR/AED and First Aid Training required for 

responders. 

 
8. Function as a resource to those individuals providing first aid; 

 
 

Health Education 

 
The public health nurse will: 

 
1. Assist school personnel in planning and implementing health programs and 

participate as a resource person in presenting specific health programs; 

 
2. Act as a resource in providing or suggesting appropriate written materials, 

speakers, and other community resources for specific health topics. 

 
 
 
 
 

 
First Reading:  July, 2014  

Approved: August,  2014 

 



 

 

716 - Drug and Alcohol Testing for Bus Drivers  

 
School bus drivers who operate a motor vehicle requiring a commercial driver’s license are subject to a 

drug and alcohol testing program that fulfills the requirements of federal and state regulations.  

 

The regulations reflect several requirements of the federal drug testing regulations but are not intended in 

any way to modify or limit the procedures for drug and alcohol testing specifically addressed in federal 

regulation. District personnel will adhere to the detailed provisions of federal regulation in administering 

the district’s drug and alcohol program.  

 

References to tests in these regulations include both drug and alcohol tests unless the context specifies 

otherwise. The terms drugs and controlled substances are interchangeable and have the same meaning. 

Drugs refer to marijuana, cocaine, opiates, phencyclidine (PCP) and amphetamines (including 

methamphetamines).  

 

Safety Sensitive Functions are defined as: 1) All time waiting for students to load, unload, and while 

laying over waiting for students; 2) All time inspecting equipment; 3) All driving time; 4) All time in or 

on a school bus; 5) All time loading or unloading students; 6) All time spent performing requirements 

relating to a disabled school bus; 7) All time spent performing requirements relating to accidents; 8) All 

time spent providing breath sample, urine specimen, including travel time to and from the collection site, 

in order to comply with testing as directed by the employer.  

 

Pre-employment Tests  
Prior to the first time an employee performs safety-sensitive functions for the District (i.e. new 

employment, job transfer, etc.), the driver shall undergo testing for controlled substances.  

 

Post-accident Tests  
Alcohol and controlled substance tests will be conducted as soon after an accident as practicable on any 

driver who:  

1.  Was performing safety-sensitive functions with respect to the  

vehicle if the accident involved loss of human life, or  

2.  Received a citation under state or local law for a moving traffic violation arising from the 

accident.  

 

No driver involved in an accident may use alcohol for eight hours after the accident or until after he/she 

undergoes a post-accident alcohol test, whichever occurs first.  

 

If an alcohol test is not administered within two hours or if a drug test is not administered within 32 hours 

after the accident, the district will prepare and maintain records explaining why the test was not 

conducted.  

 

Tests conducted by authorized federal, state or local officials will fulfill post-accident testing 

requirements provided they conform to applicable legal requirements and are obtained by the district. 

Breath tests will validate only the alcohol test and cannot be used to fulfill controlled substance testing 

obligations.  



 

 

Before any driver operates a school bus, the district will provide him/her with post-accident procedures 

that will make it possible to comply with post-accident requirements.  

 

Random Test  
Tests will be conducted on a random basis at unannounced times throughout the year. Random tests for 

alcohol will be conducted just before, during or just after the performance of safety-sensitive functions. 

Random tests for drugs do not have to be conducted in immediate time proximity to performing safety-

sensitive functions. Once notified of selection for drug testing, a driver must proceed to a collection site to 

provide a urine specimen within a specified time of notification.  

 

Drivers will be selected by a scientifically valid random process, and each driver will have an equal 

chance of being tested each time selections are made. The number of bus drivers selected for random 

testing will be in accordance with federal regulations.  

 

Reasonable Suspicion Test  
Tests must be conducted when a properly-trained supervisor or district official has reasonable suspicion 

that the driver has violated the district’s alcohol or drug prohibitions. This reasonable suspicion must be 

based on specific, contemporaneous, articulable observations concerning the driver’s appearance, 

behavior, speech or body odors. The observations may include indications of chronic and withdrawal 

effects of controlled substances. The observation may be initiated by a complaint from another individual 

to the supervisor.  

 

Alcohol tests will be authorized for reasonable suspicion only if the required observations are made 

during, just before, or just after the period of the work day when the driver must comply with alcohol 

prohibitions. If an alcohol test is not administered within two hours of a determination of reasonable 

suspicion, the district will prepare and maintain a record explaining why this was not done. Attempts to 

conduct alcohol tests will terminate after eight hours.  

 

An alcohol test may not be conducted by the person who determines that reasonable suspicion exists to 

conduct such a test.  

 

A supervisor or district official who makes a finding of reasonable suspicion also must make a written 

record of his/her observations leading to a reasonable suspicion drug test within 24 hours of the observed 

behavior or before the results of the drug test are released, whichever is earlier.  

 

Records  
Employee drug and alcohol test results and records will be maintained under strict confidentiality and 

released only in accordance with law. Upon written request, a driver will receive copies of any records 

pertaining to his/her use of drugs or alcohol, including any records pertaining to his drug or alcohol tests. 

Records will be made available to a subsequent employer or other identified persons only as expressly 

requested in writing by the driver.  

 

Notifications  
Each driver will receive educational materials that explain the requirements of the Code of Federal 

Regulations, Title 49, Part 382, together with a copy of the district’s policy and  



 

 

regulations for meeting these requirements. Representatives of employee organizations will be notified of 

the availability of this information. The information will identify:  

1.  The person designated by the district to answer driver questions about the materials.  

2.  Categories of drivers who are subject to the drug and alcohol testing requirements.  

3. Sufficient information about the safety-sensitive functions performed by drivers to make 

clear for what period of the work day driver compliance is required. .  

4.  Specific information concerning driver conduct that is prohibited.  

5.  Circumstances under which a driver will be tested for drugs and/or alcohol.  

6.  Procedures that will be used to test for the presence of drugs and alcohol, protect the 

driver and the integrity of the testing procedures, safeguard the validity of test results and 

insure that test results are attributed to the correct driver.  

7.  The requirement that a driver submit to drug and alcohol tests administered in 

accordance with federal regulations.  

8.  An explanation of what constitutes a refusal to submit to a drug or alcohol test and the 

attendant consequences.  

9.  Consequences for drivers found to have violated the drug and alcohol prohibitions 

including the requirement the driver be removed immediately from safety-sensitive 

functions.  

10.  Information concerning the effects of drugs and alcohol on an individuals health, work 

and personal life; external and internal signs and symptoms of a drug or alcohol problem, 

and available methods of intervening when a drug or alcohol problem is suspected 

including confrontation, referral to an employee assistance program and/or referral to 

administrative officials. 

  

Each driver must sign a statement certifying that he/she has received a copy of the above materials. 

  

The district will inform drivers before drug and alcohol tests are performed.  

 

The district will notify a driver of the results of random, reasonable suspicion and post-accident drug tests 

if the test results are verified positive. The district also will tell the driver which controlled substances 

were verified as positive.  

 

Drivers will inform their supervisors if at any time they are using a controlled substance which their 

physician has prescribed for therapeutic purposes. Such a substance may be used only if the physician has 

advised the driver that it will not adversely affect his ability to safely operate a commercial vehicle.  

 

Testing Procedures  
Alcohol Testing Procedures: Alcohol tests shall be administered by a Breath Alcohol Technician (BAT) 

using an Evidential Breath Test Device (EBT) except that, if the U.S. Department of Transportation 

FHWA approves administration of tests by persons other than BATs or approves the use of other methods 

or technologies for detecting the presence of alcohol, then the administration of tests by such other 

persons and/or the use of such other methods or technologies shall be permitted under this policy. Alcohol 

testing shall be conducted in accordance with procedures set out in Appendix A.  

 

Controlled Substances Testing Procedures. Controlled substances testing shall be conducted by a DHHS- 

certified laboratory and in accordance with procedures set out in Appendix B.  



 

 

Enforcement  
In addition to the consequences and sanctions prescribed by Federal Highway Administration regulations 

for engaging in prohibited conduct as defined by 49 CFR part 382, the District may administer separate 

and independent disciplinary actions. Such discipline shall be consistent with District policies and may 

include measures up to and including discharge.  

 

Employee Acknowledgement Form  
The form entitled Acknowledgement and Acceptance of Substance Abuse Policy is hereby made part of 

this policy, and is attached hereto as appendix C.  



 

 

716 - Exhibit A 

A-1 
TESTING PROCEDURES FOR ALCOHOL 

 

1.  Drivers directed to undergo alcohol testing shall proceed immediately to the designated test site 

as instructed.  

 

2.  Drivers shall follow all procedures and instructions given by the BAT including completing, 

signing, initialing, and/or dating any required forms or log books. Failure to do so shall be 

considered a refusal to test, except that it shall not be considered a refusal to test when a driver 

tests less than 0.02 alcohol concentration and the driver fails to: (1) sign the certification in Step 4 

of the Breath Alcohol Testing Form, or (2) fails to initial the log book entry for a test.  

 

3.  The testing site shall provide visual and aural privacy to the driver, sufficient to prevent 

unauthorized persons from seeing or hearing test results. All necessary equipment, personnel and 

materials for breath testing shall be provided at the location where the testing is conducted.  

 

4.  No authorized persons will be permitted access to the testing location when the EBT remains 

unsecured or, in order to prevent such persons from seeing or hearing test results, at any time 

when testing is being conducted.  

 

5.  In unusual circumstances (e.g., when it is essential to conduct a test outdoors at the scene of an 

accident), a test may be conducted at a location that does not fully meet the requirements of 

paragraph 3 above. In such cases, the driver will be provided visual and aural privacy to the 

greatest extent practicable.  

 

6.  The BAT will supervise only one driver’s use of the EBT at a time and will not leave the alcohol 

testing location while the testing procedure for a given driver is in progress.  

 

7.  Upon entering the test site, the driver will be required to provide the BAT with positive 

identification. Positive identification may take the form of a photo I.D. card or identification by a 

supervisor or WisDOT official. On request of the driver, the BAT must provide positive 

identification to the driver.  

 

8.  If a screening test of a driver indicates a breath alcohol concentration of less than 0.02, no further 

alcohol testing of that driver will be conducted during this testing event.  

 

9.  If the result of a screening test of a driver indicates a breath alcohol concentration of less than 

0.02, the BAT will transmit the result to the WisDOT designated person in a confidential manner, 

and WisDOT must receive and store the information so as to ensure that confidentiality is 

maintained.  

 

10.  If the result of a screening test of a driver indicates a breath alcohol concentration of 0.02 or 

greater, the driver will be required to undergo a confirmation test.  

 

11.  If the confirmation test will be conducted by a different BAT, the BAT who conducts  
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the screening test must complete and sign the Breath Alcohol Testing Form and log book entry. 

The BAT must provide the driver with Copy 2 of the form.  

 

12.  If a BAT other than the one who conducted the screening test is conducting the confirmation test, 

the driver must be required to provide positive identification in accordance with paragraph 7, 

above, to the new BAT and the driver may request positive identification of the new BAT.  

 

13.  The driver shall not eat, drink, put any object of substance in his or her mouth and, to the extent 

possible, not belch during a waiting period before the confirmation test. This waiting period 

begins with the completion of the screening test.  

 

14.  The confirmation test shall be conducted within 20 minutes of the completion of the refusal to 

test.  

 

15.  If a BAT other than the one who conducted the screening test is conducting the confirmation test, 

the new BAT will initiate a new Breath Alcohol Testing Form. The driver shall then complete 

Step 2 on the form, signing the certification. Refusal of the driver to sign the certification will be 

deemed a refusal to test. 

  

16.  Refusal by the driver to complete and sign the Breath Alcohol Testing Form (Step 2) to provide 

breath, to provide an adequate amount of breath, or otherwise to cooperate with the testing 

process in a way that prevents the completion of the test, will be noted by the BAT in the 

“Remarks” section of the form. The testing process will be terminated and the BAT will 

immediately notify the person designated by the WisDOT.  

 

17.  Refusal by the driver to complete and sign the Breath Alcohol Testing Form (Step 2) to provide 

breath, to provide an adequate amount of breath, or otherwise to cooperate with the testing 

process in a way that prevents the completion of the test will be deemed a refusal to test.  

 

18.  If a screening or confirmation test cannot be completed, or if an event occurs that would 

invalidate the test, the BAT will, if practicable, begin a new screening or confirmation test, as 

applicable, using a new Breath Alcohol Testing Form with a new sequential test number.  

 

19.  If a driver is unable, or alleges that he or she is unable, to provide an amount of breath sufficient 

to permit a valid breath test because of a medical condition, the BAT will again instruct the driver 

to attempt to provide an adequate amount of breath.  

 

A. If the driver refuses to make the attempt, the BAT will immediately inform the person 

designated by WisDOT.  

B.  If the driver attempts and fails to provide an adequate amount of breath, the BAT will so 

note in the “Remarks” section of the Breath Alcohol Testing Form and immediately 

inform the person designated by WisDOT.  
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C.  If the driver attempts and fails to provide an adequate amount of breath, the DR shall 

direct the driver to obtain, as soon as practicable after the attempted provision of breath, 

an evaluation from a licensed physician who is acceptable to WisDOT concerning the 

driver’s medical ability to provide an adequate amount of breath.  

D.  If the licensed physician determines, in his or her reasonable medical judgment, that a 

medical condition has, or with a high degree of probability, could have precluded the 

driver from providing an adequate amount of breath, the driver’s failure to provide an 

adequate amount of breath shall not be deemed a refusal to take a test. The physician 

shall provide to „WisDOT a written statement of the basis for his or her conclusion.  

E.  If the licensed physician, in his or her reasonable medical judgment, is unable to 

determine that a medical condition has, or with a high degree of probability, could have 

precluded the driver from providing an adequate amount of breath, the driver’s failure to 

provide an adequate amount of breath shall be deemed a refusal to take a test. The 

physician shall provide to WisDOT a written statement of the basis for his or her 

conclusion.  



 

 

716 - Exhibit B 
B-1 

TESTING PROCEDURES FOR CONTROLLED SUBSTANCES  

 

1. Drivers directed to undergo a controlled substances test shall proceed immediately to the 

designated collection site as instructed.  

 

2.  Drivers shall follow all procedures and instructions given by the collection site person. Failure to 

do so shall be considered a refusal to test.  

 

3.  The collection site person will collect a urine sample from the driver in accordance with DHHS-

approved procedures.  

 

4.  Drivers shall provide at least 45 ml of urine for testing. Drivers who fail to provide at least 45 ml 

of urine shall be subject to the provisions of paragraph 19, below.  

 

5.  The collection site person will divide the specimen into two containers. One container shall 

contain at least 30 ml of urine and shall be the primary specimen. The other container shall 

contain at least 15 ml of urine and shall be the split specimen.  

 

6.  Both containers will be shipped in a single shipping container, together with copies 1 and 2, and 

the split specimen copy of the chain of custody form to the laboratory.  

 

7.  The laboratory will log in the split specimen with the split specimen seal remaining intact. The 

laboratory will store the split specimen securely in accordance with approved procedures.  

 

8.  The primary specimen will undergo a screening test for the presence of controlled substances. If 

the screening test detects the present of controlled substances, the primary specimen will undergo 

a confirmation test.  

 

9.  If the result of the test of the primary specimen is negative, the laboratory may discard the split 

specimen.  

 

10.  The MRO will review all primary specimen results. If the result of the test of the primary 

specimen is confirmed positive for the presence of the controlled substances, the MRO will notify 

the driver that the driver has 72 hours in which to request a test of the split specimen if the 

confirmed positive test is verified as positive. If the result of the test of the primary specimen is 

negative, the MRO shall have the authority to direct an employee to undergo a retest for the 

presence of controlled substances if MRO has reason to believe the primary specimen has been 

adulterated.  

 

11.  If the primary specimen test is confirmed positive for the presence of controlled substances, the 

driver may request, in writing, that the MRO direct that the split specimen be tested in a different 

DHHS-certified laboratory for presence of the drug(s) or drug metabolite(s) for which a positive 

test result was obtained in the test of the primary specimen. The MRO must honor such request if 

it is made within 72 hours of the driver having been notified of a verified positive test result.  
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12.  If the driver has not contacted the MRO within 72 hours, the driver may present to the MRO 

information documenting that serious illness, injury, inability to contact the MRO, lack of actual 

notice of the verified positive test, or other circumstances unavoidably prevented the driver from 

timely contacting the MRO. If the MRO concludes that there is a legitimate explanation for the 

driver’s failure to contact the MRO within 72 hours, the MRO shall direct reanalysis of the 

primary specimen or analysis of the split specimen, as applicable, be performed. The driver may 

not request a reanalysis of the primary specimen.  

13.  If the result of the test of the primary specimen is positive, the laboratory must retain the split 

specimen in frozen storage for 60 days from the date on which the laboratory acquires it. 

Following the end of the 60-day period, if not informed by the MRO that the driver has requested 

a test of the split specimen, the laboratory may discard the split specimen.  

14.  If the MRO directs the first laboratory, in writing, to forward the split specimen to a second 

DHHS-certified laboratory, the second laboratory shall analyze the split specimen by GC/MS to 

reconfirm the presence of the drug(s) or drug metabolite(s) found in the primary specimen. Such 

GC/MS confirmation shall be conducted without regard to the cutoff levels established by DHHS. 

The split sample shall be retained in long-term storage for one year by the laboratory conducting 

the analysis of the split specimen (or longer if litigation concerning the test is pending).  

15.  The result of the test of the split specimen must be transmitted by the second laboratory to the 

MRO.  

16.  If the analysis of the split specimen fails to record the presence of the drug(s) or drug 

metabolite(s) found in the primary specimen, or if the split specimen is unavailable, inadequate 

for testing or untestable, the MRO will cancel the test and report the cancellation and the reasons 

for it to the DOT, the DR and the driver.  

17.  A driver whose primary specimen tests confirmed positive for the presence of controlled 

substances and who requests, in accordance with paragraph 11, that the split specimen be tested, 

will not be permitted to perform safety-sensitive functions pendency the outcome of such test.  

18.  If the result of the test of the split specimen fails to reconfirm the presence of the controlled 

substances found in the primary specimen, the MRO will cancel the test and report the reasons for 

it to the USDOT, WisDOT and the driver.  

19.  A.  If the driver is unable to provide the required 45 ml of urine, the driver will be instructed  

  to drink not more than 24 ounces of fluids and, after a period of up to two hours, again  

   attempt to provide a complete sample using a fresh collection container. The original  

   insufficient specimen will be discarded.  

B.  If the driver is still unable to provide an adequate specimen, the insufficient specimen  

  will be discarded, testing discontinued, and the laboratory will notify WisDOT of the  

  driver’s inability to provide an adequate sample.  
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C.  The MRO will refer the driver for a medical evaluation to develop pertinent information 

concerning whether the driver’s inability to provide an adequate specimen is genuine or 

constitutes a refusal to test. Upon completion of the examination, the MRO will report his 

or her conclusions to WisDOT in writing. (In pre-employment testing situation, WisDOT 

will determine whether or not to finalize hiring of the employee, and the MRO is not 

required to make such a referral).  

D.  If the MRO determines that the driver’s inability to provide an adequate sample is not 

genuine, the driver will be deemed to have refused to test.  



 

 

716 Exhibit C 
C-1 

Acknowledgement and Acceptance 

of 

Substance Abuse Policy 

 

 

 

I, ___________________________, have read and understand the District’s Policy on Drug and Alcohol 

Testing for Bus Drivers and agree to abide by the terms of the policy. I understand compliance with the 

policy is a condition of my continued employment with the School District of Plum City.  

 

 

 

 

 

 

 

 

 

  

___________________________  

Employee’s Signature  

 

___________________________  

Date  

 

 

_______________________  

Witness  



 

 

718 - Student Transportation  

 
Transportation of pupils to school and home from school is the responsibility of the district, subject 

to the restrictions listed herein.  

 

All students residing outside the village limits, or residing 2 or more miles from the High School will 

be transported. Students living within the village limits and/or the 2 mile limit who reside on roads 

classified hazardous- as determined by the DPI, law enforcement agencies, or the Board, will also be 

transported.  

 

Buses will travel federal, state, county, and town roads. Buses will not travel private driveways 

except in cases where backtracking or hazardous conditions can be avoided. Students will normally 

be expected to load and depart the bus where their private driveway intersects with a public road.  

 

Wisconsin law states, a pupil attending a private elementary or secondary school in the State of 

Wisconsin is entitled to transportation provided by the public school in which the pupil resides. The 

public school is not required by law to transport private school students who do not live within the 

boundaries of the public school district; even if the non-resident pupil has filed for open enrollment 

status, or dropped off within the public school district boundaries. However, families of non-resident 

pupils attending a private school within the boundaries of the public school may request permission 

from the transportation director to have their children picked up or dropped off at a scheduled stop 

determined by the transportation director on a yearly basis.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Revised: December, 1995  

September, 2009  



 

 

720 - Co-Curricular Bus Transportation.  

 
The District will provide transportation for all approved co-curricular trips. 

  

All students participating in co-curricular activities for which transportation is provided must ride the 

school vehicle to the activity and return from the activity on the school vehicle. Exceptions to this 

policy may be made if:  

1.  A permission slip, signed by the principal, is presented to the chaperone prior to the  

trip, or  

2.  A parent personally appears and requests of the chaperone the  

student be released to the parent’s care.  

 

Penalty for infraction of this policy shall be removal from the co-curricular activity for one month. 

  

All students riding school provided spectator buses must ride the bus both ways. Exceptions to this 

policy may be made if:  

1.  A permission slip, signed by the principal, is presented to the chaperone prior to the  

trip, or  

2.  A parent personally appears and requests of the chaperone the student be released to 

the parent’s care. 

  

Penalty for infraction of this policy shall be exclusion from riding spectator buses for the remainder 

of the season, or for the next scheduled four spectator bus trips, whichever is a longer period of time.  

 

The chaperone of each trip shall be in charge, and the chaperone’s directives shall be followed by 

students and bus driver. If no additional adult chaperone is sent on a trip, the bus driver shall also 

serve as the chaperone.  

 

Students refusing to obey directives of a chaperone shall be referred to the principal. A minimum 

penalty of one trip and a maximum penalty of four trips may be imposed by the principal.  

 

The chaperone shall be provided with a list of all students to be transported. No additional passengers 

may be transported. Roll call shall be taken at the beginning of a trip, and at departure for home. In 

the event a student is absent on the return trip, the bus shall wait a minimum of five minutes before 

leaving. The chaperone shall inform the principal of the missing student upon returning to Plum City.  

 

Students participating in school trips may be asked to contribute financially to the cost of 

transportation.  

 

 

 

 

 

Reviewed: December, 1995  



 

 

722 - Food Service Policy  

 
Students in the Plum City School District shall have an opportunity to participate in the school lunch and 

breakfast program. The district shall hire a food service manager to coordinate the school lunch and 

breakfast program within the state and federal guidelines. Meal prices for students and adults shall be 

reviewed annually by the board of education. Low income families may apply for free or reduced meals 

according to the following guidelines.  

 

1.  Eligibility determination shall be made according to state and federal eligibility 

guidelines by the district administrator or designee.  

2.  All applications and information will be kept confidential.  

3.  Verification of the information contained in the application will be determined by state 

regulations.  

4. New applications must be completed at the beginning of each school year.  

5.  Letters will be sent to all applicants confirming their eligibility or non-eligibility for free 

or reduced lunches.  

 

The school district uses an automatic system to record payments for student or adult lunches. The system 

subtracts the cost for the meal from the individual or family account each time the student eats a lunch. 

Students eating additional ala carte items or a second lunch will be charged an extra fee. 

Parents/guardians are encouraged to maintain a $20 balance in their family lunch accounts. A family may 

send a single check to either school for all children attending the Plum City School District. When a lunch 

account has a negative balance, notices will be sent home requiring parents/guardians to send money for 

their account. Once a lunch account falls below negative -$10.00 a letter will be sent to the 

parent/guardian informing them the lunch account is delinquent and no further credit will be extended.  

 

Students in 4K through 8th grade who have a lunch balance below negative -$10.00 will not be allowed to 

eat the regular lunch, but will be provided a sandwich and carton of milk at a cost of $1.00/day for a 

maximum of five days. If after five days, the parent/guardian does not provide the student with a sack 

lunch or lunch money, the school district will intercede on behalf of the student by filing a report with the 

Department of Human Services. High school students with a balance below negative -$10.00 will not be 

allowed to eat, nor be provided a sandwich and milk unless they bring money for that day.  

 

The school board authorizes administrators to collect food service charges that are 60 days delinquent 

through legal means including but not limited to small claims court or use of a collection agency. Costs 

for collection services will be added to the family account.  

 

The School District shall not discriminate in school-sponsored food service programs on the basis of age, 

sex, race, religion, national origin, ancestry, color, creed, pregnancy, handicapped, marital or parental 

status, sexual orientation or physical, mental, emotional or learning disability.  

 

 

 

 

Adopted February, 2008 


