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INTRODUCTION 
2019-2020 

Mission Statement: 
As a community, Ouachita Parish Schools will connect learning to 21st Century skills needed 

for college and career ready students who will excel in a global society. 

Vision Statement: 
Building Bridges to the Future 
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THE PLEDGE OF ALLEGIANCE TO THE FLAG 

“I pledge allegiance to the flag of the United States of America and to the Republic for 

which it stands, one nation, under God, indivisible, with liberty and justice for all.” 

 

PURPOSE OF HANDBOOK 

This handbook has been prepared for you with the purpose of giving you some idea of 

the spirit, ideals, and objectives of Woodlawn Jr. High School. It is our belief that this 

publication will prove to be helpful to each student, teacher, and parent in knowing 

about this school. It is hoped that this book may be kept by every pupil as a source of 

accurate and ready information. 

 

TO STUDENTS 

This booklet is the result of the joint efforts of students, faculty, and administration. It 

contains information which will answer most questions that students, parents, and 

teachers may have regarding rules and regulations at Woodlawn Jr. High School. 

You should read this handbook carefully and consult with your teachers and fellow 

students about any of it you do not understand. Knowing and understanding the 

contents of this booklet will help you not only to enjoy your school days more, but also 

to be a better citizen of Woodlawn Jr. High School. 

 

TO PARENTS 

Your objective as a parent and the objective of the school in respect to your son or 

daughter is the same: to give your child the best possible guidance toward the 

realization of his or her highest capacities. To accomplish this goal, full cooperation 

between home and school is essential. The following suggestions are extended to help 

you make the fullest possible contribution to your child’s success in school: 

 

1. Regular and punctual attendance is the greatest single factor in school success; 

therefore, your first concern should be to see that your son or daughter attends 

school regularly. 

2. While there are few subjects in which little or no work is necessary outside of 

class, the nature of the majority of subjects in the curriculum is such that some 

work outside of class is necessary for satisfactory progress. You can contribute 

greatly to your son’s or daughter’s success in school by providing for home study.  

A minimum of one hour of home study per day is recommended. 

3. A wholesome attitude toward school and confidence in his/her teachers is 

essential for the student’s maximum success in school. Regardless of how 

capable a teacher may be, students can learn little from a teacher they do not 

trust or believe in. The wise parent, therefore, will bring his/her questions and 

problems to the principal and teacher, personally, and will refrain from 

criticizing the school to the student or to the community.  Remember, the school 

is the pride of any community. 
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4. You may further help the school to serve your child’s interest by: 
A. Reading this handbook and understanding it as fully as possible in 

regard to the operation of the school. 

B. Calling the office to report absences. 
C. Studying the grades received for all courses on each six week’s 

report card. 

D. Refraining from telephoning children or teachers during school 

hours except for real emergencies. 

E. Making it your business to know your child’s teachers. 
 

NONDISCRIMINATION COMPLIANCE STATEMENT 

The Title VI, Title IX, and Section 504 federal laws ensure that individuals will be free 

from discrimination based upon sex, race, national origin, or disabilities. To resolve 

problems which students or employees may believe are the result of discrimination 

practices, the Ouachita Parish School Board has established a grievance policy. For 

further information about these federal laws or the grievance process, contact the 

school board office. 
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TITLE VI, TITLE IX, THE AMERICANS WITH DISABILITIES ACT (ADA), 

AND SECTION 504 COMPLIANCE 

 
 

The Title VI, Title IX, ADA, and Section 504 federal laws ensure that individuals 

will be free from discrimination based upon sex, race, national origin, or disabilities. To 

resolve problems which students, employees, or applicants for employment may believe 

are the result of discrimination practices, the Ouachita Parish School Board has 

established a grievance policy. For further information about these federal laws or the 

grievance process, contact: 

 

Todd Guice 

Personnel Director/Title VI Coordinator 

Ouachita Parish School Board 

100 Bry Street 

Monroe, LA 71210 

(318) 432-5000 

 

 

Mickey Merritt 

Director of Secondary Education/Title IX 

Coordinator 

Ouachita Parish School Board 

100 Bry Street 

Monroe, LA 71210 

(318) 432-5000 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Dr. Gail Autrey 

Director of Special Education 

Student Support Services 

800 Claiborne Street 

West Monroe, LA 71291 

(318) 432-5400 

 

 

Barry Johnson 

Section 504 Coordinator 

Student Support Services 

800 Claiborne Street 

West Monroe, LA 71291 

(318) 432-5400 
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Information Regarding 

Section 504 of the Rehabilitation Act of 1973 

 

Section 504 of the Rehabilitation Act of 1973 is a civil rights law that prohibits 

discrimination on the basis of a disability in any program receiving federal funds. Section 

504 states that: "No otherwise qualified individual with a disability in the United States 

shall, solely by reason of her or his disability, be excluded from the participation in, be 

denied, the benefits of, or be subjected to discrimination under any program or activity 

receiving Federal financial assistance." The Act defines a person with a handicap as 

anyone who: 

 has a mental or physical impairment that substantially limits one or more major 

life activities 

o Major life activities include functions such as caring for one’s self, performing manual 

tasks, walking, seeing, hearing, speaking, breathing, learning, and working. Major life 

activities also include other general activities such as eating, sleeping, standing, lifting, 

bending, reading, concentrating, thinking, and communicating. In addition, major life 

activities include major bodily functions such as the functions of the immune system, 

normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, 

endocrine, and reproductive functions. The above list of major life activities is not 

exhaustive. 

 
School districts have specific responsibilities under the Act, which include the 

responsibility to identify, evaluate, and if the child is determined to be eligible under 

Section 504, to afford access to appropriate educational services. Appropriate services are 

those designed to "level the playing field” and meet the needs of students with disabilities 

to the same extent that the needs of students without disabilities have been met so that 

students with disabilities may enjoy full participation in educational opportunities. This law 

is intended to provide individuals with disabilities equal opportunity to pursue 

employment, educational, and recreational goals without discrimination. 

A student must meet the definition of a student with a disability as defined in the 

statute to be covered under Section 504. (Note: A physical or mental disability only 

constitutes a disability for purposes of Section 504 if it results in substantial limitation of 

the life activity in question. A student's general weakness in a given area would not 

typically constitute a disability under Section 504.) If the parent or legal guardian 

disagrees with the determination made by the professional staff of a school district, 

grievance procedures are in place to be followed. 

If the student is determined to be disabled under Section 504, the school must 

develop an Individual Accommodation Plan (IAP) and implement the delivery of all 

needed accommodations as determined by a group of persons knowledgeable about the 

student, evaluation data, and placement options. Periodic re-evaluations are required for 

qualified students who receive services. Districts are expected to establish prior notice 

and consent procedures to encourage parents' involvement in the educational decisions 

affecting their children.
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PARENT AND STUDENT RIGHTS               
IN STUDENT DETERMINATION OF PROGRAM ELIGIBILITY AS DEFINED IN    
SECTION 504 OF THE REHABILITATION ACT OF 1973                                           
 
____________________________________________________________________________ 
The following is a description of the rights granted by federal law (Section 504 of the Rehabilitation Act of 
1973) to students with disabilities. The law states that “qualified disabled persons will not be discriminated 
against on the basis of disability in any program, activity or employment practice. A disabled person is 
defined as any person who has a physical or mental impairment which substantially limits one or more 
major life activities, has a record of such impairment, or is regarded as having such impairment.” The 
intent of the law is to keep students and parents fully informed concerning decisions about the student 
and their right to agree or disagree with any of these decisions.  

 
YOU HAVE A RIGHT TO: 
 

1. Have your child take part in and receive benefits from public educational programs without discrimination 
because of his/her disabling condition. 

2. Have the school system advise you of your rights under federal law (Section 504). 
3. Have your child receive a free appropriate public education. This includes the right to be educated with non-

disabled students to the maximum extent appropriate to the needs of the disabled child. It also includes the 
right to have the school system make reasonable accommodations to allow your child an equal opportunity 
to participate in school and school-related activities. 

4. Receive notice with respect to identification, evaluation, or placement of your child. 
5. Have your child educated in facilities and receive services comparable to those provided non-disabled 

students. 
6. Have your child receive special education and related services if he/she is found to be eligible under the 

Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act. 
7. Have evaluation, educational and placement decisions made based upon a variety of information sources 

and by persons who know the student, the evaluation data, and placement options.  
8. Have transportation provided to and from an alternative placement setting at no greater cost to you than 

would be incurred if your child were placed in a program operated by the school system. 
9. Have your child be given an equal opportunity to participate in non-academic and extracurricular activities 

offered by the district. 
10. Examine all relevant records relating to decisions made regarding your child’s identification, evaluation, 

educational program, and placement. 
11. Obtain copies of educational records at a reasonable cost unless the fee would effectively deny access to 

the records. 
12. Receive a response from the school system to reasonable requests for explanations and interpretations of 

your child’s records. 
13. Request amendment of your child’s educational records if there is reasonable cause to believe that they are 

inaccurate, misleading, or otherwise in violation of the privacy rights of your child. If the school district 
refuses this request for amendment it shall notify you within a reasonable time and advise you of the right to 
a hearing. 

14. Have an opportunity to present complaints and/or to request mediation or an impartial due process hearing 
related to decisions or actions regarding your child’s identification, evaluation, educational program or 
placement. You and your child may take part in the hearing and be represented by counsel.  A hearing 
request must be made in writing to Myrrah Thompson, Section 504 Facilitator, Ouachita Parish School 
System. 

15. Request payment of reasonable attorney fees if you are successful on your claim. 
16. File a local grievance. 
 
For more information regarding Section 504, or if you have questions or need additional assistance, contact 
Ouachita Parish’s Section 504 Facilitator: Myrrah Thompson, 800 Claiborne Street, West Monroe, LA 71292,  
(318) 432-5400. 

                  
 
 
                                                                                                                                                                                              Revised 7/16 
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“Bridges of Ouachita, Homeless
-
 Education Program" 

 

"Bridges of Ouachita" Homeless Education Assistance Program abides by federally 
mandated policies to ensure that homeless children and youth have access to free, 
appropriate public education on the same basis as children and youth with 
established residences. Laws, regulations, practices, or policies should not act as 
barriers to the enrollment, attendance, or school success of homeless students. 
(Federal Law: Title VII-B; of the McKinney-Vento Homeless Assistance Act; 42 USC 
11431 at seq.) (State Law: LA. RS. 17.238/Public Law 107-110, No Child Left 
Behind Act of 2001; BESE Policy: 1.012.00 — 1012.05 and 2.012.00 — 2.012.04. 

Definition of Homeless or 

"Highly Mobile" Individual... 

The Stewart B. McKinney Homeless Assistance Act (P.L. 107-110) defines the term 
"homeless person" as one who lacks a fixed, regular, and adequate nighttime residence 
and who has a primary nighttime residence that is: 

 Displaced due to a natural disaster 
 A shelter/transitional housing  
 The streets, cars, abandoned buildings, campgrounds, etc. 

 An institution that provides a temporary residence for individuals intended 
to be institutionalized 
 A residence with substandard living conditions (not fit for human 
habitation- no electricity, no heat, no running water, no widows/doors, 
holes in the roof/floor, no way to cook/store food) 
 Two or more families living together in crowded or undesirable living                                                                                                                                                                                                                                                
conditions, (doubling/tripling up because they have no place of their own to    
live where they can safely and healthfully meet their basic needs in privacy  
and with dignity 
 Runaway children who have run away fi-om home and live in a shelter or 
inadequate accommodations even if parents are willing to provide a home 
 Unaccompanied youth 
 In December 2001, Congress made the law protecting the educational 

rights of those children even stronger by passing the McKinney-Vento Act. It 

gives children and youth in homeless situations the right to stay in their 

"school of origin" even if they move; enroll in a new school without proof of 

residence, immunizations, school records or other papers; some transportation to 

school; go to pre-school programs; get all the school services available; have 

disagreements with schools settled quickly (Dispute Resolution Policy) and be 

enrolled in the school for the "best interest of the child' while 

disagreements are settled. 

 

Jerlyn D. Bobo,  District Liaison Supervisor 

701 St. John Street ~ Monroe, LA 71201 
Phone: (318) 432 – 5330 
 

 
 Fax: (318) 432- 5297 

    

 



11 
 

Homeless Education Services: 

 Identify homeless and youth by utilization of the Residency Questionnaire 

 Immediate Enrollment Assistance, including obtaining birth and immunization 

records 

 Free lunch 

 Uniforms  

 School Supplies/some school fees 

 Medical/Dental /Housing/counseling referrals 
 Tutorials in shelters and schools 

 Connect students to summer programs/preschool programs/parenting 

education 

 Link to literacy, social, and life skills training 

 Pre-service case management 

Enrollment: (Bulletin 741, Section 341) 
In order to ensure homeless students are being identified and tracked appropriately in our 

school system, the following procedure is to be followed for enrolling any homeless child 

residing within our district: 

1) The person who has the responsibility for enrolling a homeless child in school 

must contact the District Liaison Supervisor at the OPSS Media Center to fill 

out a Louisiana Residency Questionnaire for eligibility required by law. (Forms 

are also available at each school.) 

2) Upon completion of this interview process and signature of the District Liaison, all 

legal documents will accompany the student/guardian to the school where the child 

will be attending and completing the enrollment process. Student information will 

also be sent to the Food/Nutrition Supervisor, SIS Coordinator and Child Welfare 

and Attendance. 

3) As a result of this procedure, copies of enrollment process of any homeless child 

will be filed at the Media Center, the CWA office, school of attendance, SIS 

office, and Food/Nutrition office. 

NOTE: A homeless child may or may not be in the custody of a legal parent or 
guardian. It is the responsibility of local LEAs to eliminate barriers that homeless 
youth may face, including revising local enrollment policies to accommodate 
unaccompanied youth. In the event of natural disasters, which may cause a sudden 
influx of homeless students locating within our school district, we will make the 
enrollment of these youth an immediate priority and assist them and their 
caregivers in every way possible to make the enrollment process go as smoothly and 
quickly as possible. 
 
Contact Information: 
Jerlyn D. Bobo, District Liaison Supervisor 

(318) 432-5330   (318) 432-5297(Fax) 
Ouachita Parish Media Center 
701 St. John. Street 
Monroe, Louisiana 71201 

 State Coordinator 
1-225-219-2949, 1-877-453-2721 
 State of L.A. Department of Education  
1201 North Third Street 
Baton Rouge, Louisiana 70802 
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CAFETERIA PRICES 

Ouachita Parish Child Nutrition Services will charge the following prices for meals in 

cafeterias for the 2017-2018 school year: 

 

Breakfast Students……………………………………..….….……$1.00 
Reduced Priced Meals…………………..….……..$.30 

Employee………………………….………..……..….$1.50 

Visitor……………………………………………….…..$2.50 

 

Lunch                        Students Secondary………..…………….….…….....$1.75 

                                  Reduced Price Meals...……………..………….……$0.40 

                                  Employee………….………………….………………….$3.00 

                                  Visitor……………….…………………..……….……….$5.00 

 

Ouachita Parish Child Nutrition Services Charge 

Policy 
 

 Secondary students (middle and high school) will not be allowed to 

charge any meals/extras. 

 

 Elementary students may only charge up to three (3) days of lunch meals at a 

time. 

 

 

 

 

 

For online access to lunch accounts and/or to add money to an account, visit My 

School Bucks at  www.myschoolbucks.com. 

 

For an application for free and reduced lunch, go to the link below. 

          https://www.myschoolapps.com/ 

 

  

http://www.myschoolbucks.com/
https://www.myschoolapps.com/
https://www.myschoolbucks.com/index.jsp
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ARRIVAL AND DISMISSAL TIMES 

The school day begins promptly at 7:55 A.M. and dismisses at 3:08 P.M. No student 

should arrive on the school grounds before 7:30 A.M. as faculty members are not 

on duty at this time, and any accident occurring before this time is not the 

responsibility of the school. All students should depart at 3:08 P.M. unless a faculty 

member is with them for supervision. 

 

CHECK OUT/ IN SAME DAY 

Students checking out of Woodlawn Jr. High School and returning the same day 

must report immediately to the office on your return and check back in. 
 

EMERGENCY CHECK OUT 

No student will be permitted to check out of Woodlawn Jr. High School for any 

reason without the student’s legal guardian being present. The parent or guardian 

must come to the office and check the student out. After the parent has filled out 

the necessary forms, the student will be dismissed. 

 

Any student who becomes ill will secure a pass to the office from the attending 

teacher. The school secretary will call the parent to come and check the student 

out through the office. If the parent cannot be reached, the student will remain at 

the school office until able to return to class. 

 

DEFINITION OF HALF-DAY AND 

WHOLE- DAY ATTENDANCE 

Half-Day Attendance — A student is considered to be in attendance for one-half day 

when he or she: 

(1.) is physically present at a school site or is participating in an authorized 

school activity and 

(2.) is under the supervision of authorized personnel for more than 25% but 

not more than half (26% - 50%) of the student’s instructional day. 

 

Whole-Day Attendance --- A student is considered to be in attendance for a whole 

day when he or she: 

(1.) is physically present at a school site or is participating in an authorized 

school activity and 

(2.) is under the supervision of authorized personnel for more than 50% 

(51% - 100%) of the student’s instructional day. 

 

Note: Tardiness is a totally separate matter! There is no “certain number 

of tardies” that equal an absence of any kind! 
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ATTENDANCE AS IT RELATES 

TO GRADE ELIGIBILITY 

In order to be eligible to receive grades, High School students (9 -12) can miss no 

more than a total of five (5) days in a class per semester. In grades K – 8, a student 

can miss no more than a total of ten (10) days in a school year. Days missed 

exceeding these numbers must be approved by CWA in order for the student to be 

eligible to receive grades. The term total means excused or unexcused absences. 

 

ABSENCES: No student shall be permitted for any reason to absent himself from 

school attendance during the school day upon his own authority. (R.S. 17:232) 

 

1. Excused – Students shall be considered excused from school for the 

following reasons and be ALLOWED TO MAKE UP WORK MISSED. 

A. personal illness if verified with a doctor’s excuse 

B. death in the family, not to exceed one week 

C. serious illness in the family, with doctor’s verification 

D. recognized religious holidays of the student’s own faith 

E. legal appoints, with written verification 

F. school sponsored activities approved by school administration 

G. unusual circumstances approved by Child Welfare/Attendance 
 

Note: Excuses for absence 1-5 per semester (grades 9 -12) and 1-10 

(grades K-8) go to the school. Excuses for absence 6 or more 

(grades 9-12) and 11 or more (grades K-8) must be approved 

by CWA BEFORE going to the school. 

 

Unexcused --- Students shall not be excused for any absence, other than 

those listed that can be excused with proper documentation, AND shall 

be given failing grades in those classes (subjects) for those days missed 

with NO MAKE-UP WORK ALLOWED. 

 

RS 17:233 A student shall be considered habitually absent or habitually 

tardy when either condition continues to exist after all reasonable efforts 

by the principal and the teacher have failed to correct the condition after 

the fifth unexcused occurrence of being tardy within any month or if a 

pattern of five absences a month is established. 

 

These students shall be reported by the school as being TRUANT to the 

Truancy Program using the adopted reporting procedure. 

 

2. Violations of the state compulsory attendance law shall be investigated, 

and when necessary, shall include verbal notification and/or written 

notification by mail, to the parent or guardian of a student within the 

compulsory school attending age. 
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3. Students missing school as a result of any suspension shall be counted 

absent and SHALL BE GIVEN FAILING GRADES FOR THOSE DAYS 

SUSPENDED. 

 

4. Students should submit IMMEDIATELY upon their return to school after 

an absence any appropriate documentation to have the absence 

excused. 

 

Note: Absences that exceed the maximum allowed by law must be approved 

by the CWA. 

 
TARDIES: Being punctual is the responsibility of the student and/or parent. Tardy 

students should be dealt with by teachers/administrators as outlined below: 

 

Step One: Teachers will conference with the student and/or parent. 

Step Two: Administrators will conference with the students and/or 

parent. 

Step Three: Punitive action taken by the administrator. 
Step Four: Student assigned Saturday Seminar (grades 6-12). Grades 

K-5, more punitive may be taken. 

Step Five: Student is reported by the school to the Truancy Program as 

being “habitually tardy” to school. 

 

A student and/or parent conference with CWA can be required after Step 3. 

No student should be suspended from school for excessive tardies unless a 

Conference with CWA has taken place. 

 

 

LEAVING CLASS 

Students should never have to leave class unless it is an absolute emergency. 

Things such as going to your locker, the restroom, or getting water should be done 

before the class period. 

 

If it becomes necessary for you to leave, get a hall pass from the teacher and return 

to class as soon as possible. Never leave the class without the teacher’s permission 

and do only what the teacher gives you permission to do. 

 

If the teacher refuses to give you permission and you still feel that it is imperative 

that you leave, then ask if you could check with the office about your problem. 

NEVER JUST WALK OUT. 
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MAKE-UP WORK 

1. Each teacher will have displayed in their room specific policies for make-up 

work.  It is your responsibility as a student to know and follow these policies. 
 

2. Teachers will place a “0” in their grade book for all tests/work missed for 

suspension. The district will allow up to 75% credit to be earned for student work 

and/or tests missed due to a suspension. The make-up work must be done 

immediately upon returning to school. If the student fails to make up the work, 

the “0” stays. 

 

3. Incomplete grades recorded at any six weeks period must be completed by the 

next six weeks period. 

 

 

 

HOMEWORK ASSISTANCE SERVICES 
HomeworkLouisiana (HomeworkLa.org), a service of the State Library of 
Louisiana, offers FREE online tutoring and academic resources from Tutor.com 
for Louisiana residents from kindergarten students through adult learners. Get 
help in math, science, social studies or English from a live tutor. The services 
can be accessed from a Louisiana public library, from your home computer or 
from your mobile device. 

 
 
  



19 
 

 
  



20 
 

 
 
 
 
 
 
 
 
 
 

 

 

ACADEMICS 
2019-2020 



 

ACADEMIC HONORS 

      Honor Breakfast…….…….…………………………..………………………………G.P.A. of 3.0 or higher                                  

Trophy………………………………………………………...……….. A’s in ALL seven subjects ALL year 

Award Day Certificates……………………………………………….…..A’s- B’s  (Major Subjects Only)  

Perfect Attendance……………………………….…..No absences or check-in and/or check-outs 

 

 

GRADING SCALE 

A 100 -93 
B 92 - 85 

C 84 - 75 

D 74 - 67 

F 66 AND BELOW 
 

*Not necessary for parent to sign and return bottom portion of report card.* 

 

PROMOTION AND RETENTION 

The guidelines from the Ouachita Parish School System will be as follows for grades 6, 7, 

and 8: 

 

To be promoted, a student must pass Language Arts, Math, and two other major subjects 

and one minor subject or three other major subjects. 

 

Students who fail Language Arts and/or Math in grades 6 and 7 MAY be promoted to the 

next grade if they take reading lab and/or math lab the next school year. 

Promotion will be an SBLC decision. 
 

Students in grade 8 must demonstrate proficiency on the state mandated test in ELA and 

Math. 

 

FINAL EXAMS 
 WJH students will be kept informed of any changes in the exemption status criteria 

throughout the year. 

 

 Students who are failing the course will not be exempt in any class. 
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ATHLETICS 
2019-2020 

22 



  

ATHLETIC PARTICIPATION RULES 

The Louisiana High School Athletic Association’s official handbook will govern student 

participation in athletics at Woodlawn Jr. High School. 

 

Any student participating in athletics must have some type of hospitalization insurance. 

 

CHEERLEADERS 

Woodlawn cheerleaders perform with the athletic program at Woodlawn Jr. High. 

Students in grades 7 and 8 are eligible to participate in this program. Tryouts are held 

each spring. 

 

PEP MEETING 

The following procedure will be conducted concerning football games for the school 

year. On the day of the game, a pep meeting will be held in the gymnasium. This is a 

chance to show your support for our school and the young men and women 

representing our school. Everyone must attend in grades six through eight. On the day of 

the pep meeting, a shortened class schedule will be followed. 

 

PHYSICIAN’S STATEMENT 

No student is eligible to represent this school in inter-scholastic athletics unless there is 

on file in the principal’s office a physician’s statement for the current year certifying that 

the pupil has passed an adequate physical examination. 
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CONDUCT 
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CONDUCT 

All students at Woodlawn Junior High School should be courteous to teachers 

and their fellow classmates and should conduct themselves, in school and 

everywhere, as ladies and gentlemen. 

 

Although the ultimate responsibility for students’ conduct rests with the student 

and his parents, it is the daily responsibility of school personnel to see that no 

single person interferes with the total learning environment of other students. 

Failure to follow this policy will result in the school taking disciplinary action. 
 

 

 
 

Minor Incidences: Major Incidences: 

 

 Classroom disruption 

 Disrespect toward 

teacher/staff/other 

student 

 No classroom materials 

 Food in the classroom 

 Dress code (1st Offense) 

 Other offenses considered minor 

 

 Bullying 

 Fighting 

 Profanity 

 Alcohol/Drugs/Tobacco/Vapes 

 Assault 

 Weapons 

 Skipping class/leaving school 

 Vandalism 

 Dress code violation 
2nd Offense – Saturday 

Seminar 3rd Offense - 

Suspension 

 

 Please note that cell phone use, fighting, and tardies are addressed in a 

separate section. 

 

GENERAL CONDUCT 

 
1. Students will go to the gym when they arrive in the morning. DO NOT 

STAY IN CARS OR OUTSIDE OF THE BUILDINGS. 

2. No tackle games will be played on campus. 

3. Any type of affection is not allowed, such as holding hands, hugging, etc. 

4. Students are not allowed to sell gum, candy, etc. at school. 

5. Cokes, water, candy, chips, etc. are not allowed in the halls or classrooms. 
6. To prevent disruption of the learning process, students are not allowed to 

receive flowers or gifts at school from parents, friends, etc. 
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BUS DISCIPLINE 
 

All disciplinary problems which develop on a school bus traveling to and from 

school will be handled by the Assistant Principal at Woodlawn Junior High 

School. The bus is going to be treated as an extension of Woodlawn Junior High 

School, and all problems will be handled as if they were in the classroom at the 

school. Problems that have definite penalties at school, such as smoking, 

fighting, cursing, etc., will carry the same penalties on the bus. The privilege of 

riding the bus is conditioned on your good behavior and observance of rules and 

regulations. Bad behavior will have this privilege withdrawn. 

 

 

CAFETERIA USE 

1. Students may sit wherever they wish as long as they do not misuse this 

privilege. 

2. Students playing in the line will wait and eat last. 

3. Students will not carry straws or food from the cafeteria. 
4. A student caught leaving food, napkins, straws, or milk containers on the 

table will be required to work in the cafeteria. 

5. As soon as the student finishes eating, he will put his tray away and leave  

the cafeteria. 

6. Students not eating lunch do not visit in the cafeteria. 
7. Please keep noise down while in the cafeteria. 

 

 

HEALTH AND SAFETY 

A. Students must not bring knives, guns, matches, rubber bands, firecrackers,  

or any other dangerous item to school. Students ARE NOT to have ANY non- 

prescribed medication in the school building or on the school campus. This 

would include any student being under the influence of any intoxicating 

beverage or drugs. 

B. Students are not to bring radios, cell phones, electronic telecommunication 

devices, tape players, CD players, or playground equipment to school. 

Woodlawn Junior High will furnish all necessary equipment. 

 

Any student failing to comply with these regulations shall be suspended. 
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FIGHTING 
(Major Offense) 

 

Fighting on the school campus during school hours or school sponsored events after 

school hours is strictly forbidden. 

 

It is each student’s responsibility to report to the office any problem encountered 

with another student or any problem seen between other students that may need 

the office’s attention. 

 

Each student is to do whatever is necessary to avoid being in a fight or to stop a 

possible fight between classmates. Any student being involved in a fight will be 

subject to suspension, regardless of the times sent to the assistant principal 

previously. 

 

The Ouachita Parish School Board considers fighting an extremely serious offense 

that may result in expulsion for the remainder of the current semester or school 

year. 

 

All students participating in minor fights or confrontations should be suspended for 

three days plus a conference with parents, principal, and the Director of Child 

Welfare. All fights thereafter would be considered major and an expulsion should be 

recommended. 

 

Principals must set a hearing date with the Director of Child Welfare and 

Attendance at their schools prior to recommending an expulsion. If the hearing is 

not scheduled by the principal within five days after the offense the student will be 

automatically reinstated. 

 

 

STUDENTS’ GENERAL APPEARANCE 
Dress Code 

 

The Ouachita Parish School Board and WJH consider dress an important part of the 

learning process. Students are expected to keep themselves well-groomed and 

neatly dressed at all times. The following guidelines for dress will be enforced at 

WJH: 

 

 Clothing in bad taste or suggestive words/pictures will not be allowed. 

Example: skeletons, skulls, alcohol or cigarette advertisement, Joe’s Crab 

Shack, etc. 

 Girls will be allowed to wear earrings; however, boys may not. Neither boys 

nor girls will be allowed to have any other body piercings. 

 No distressed jeans or shorts (with holes) may be worn. 

Tape CANNOT be placed over holes. 
  Leggings/tights CANNOT be worn under jeans with holes. 
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 Pants must be worn at the waist.  Pants must have belt loops. 

 Skirts, dresses, and split skirts may be worn no shorter than two inches 

above the knee when the knee is on the floor. 

 No leggings, jeggings, or tight pants of any type, no compression capris nor 

compression shorts can be worn to school. 

 Leggings may only be worn under skirts/dresses that are no shorter than two 

inches (2”) above the knee. 

 No joggers can be worn to school. 

 No bandannas may be worn or displayed. 

 Neither boys nor girls may wear tank tops/sleeveless tops. 

 Neither boys nor girls may wear hats in the building. 

 No sunglasses may be worn on campus unless prescribed by a physician. 

 Shoes must be worn at all times. Only girls may wear flip-flop type sandals. 

House shoes may not be worn by any student. 

 All shirts must come to the waist and not expose the midriff- even when  

arms are raised. 

 No skorts may be worn. 

 No undergarments are to be worn so that they are visible.  

 No pajama bottoms or sweat pants of any kind are to be worn.  

 Provided the shirt is an acceptable length, boys and girls will not be required 

to wear their shirts tucked into their pants. However, if the shirt hangs lower 

than the pants back pockets, the shirt must be tucked in. 

 Knee-length “walking style” shorts may be worn. 

 No cut off shorts may be worn. ALL shorts must be hemmed. 

 Students will not be allowed to have a hairstyle which is distracting to 

themselves or others. Absolutely no color paint, unusual dyes, glitter, etc. 

may be worn in any student’s hair. Boy’s hair must be an acceptable length. 

Boys’ hair must be BOTH above the eyes, AND above the shirt collar. 
 

For other items pertaining to dress that are not specifically addressed in the dress 

code, the principal will make the determination as to whether dress/grooming is 

appropriate. 

 

 

PROPERTY DAMAGE 
(Major Offense) 

 

Any student known to deface or destroy school property will be made to fully restore 

damaged property. Students found guilty of vandalism are subject to immediate 

suspension and may not be readmitted until full restitution has been made for such 

damages. 
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SEARCHES – STUDENT AND SCHOOL PROPERTY 

The Board is the exclusive owner of any public school building, any desk or locker in 

the building, or any other area that may be set aside for the personal use of 

students.  Any administrator, school resource  officer, or  teacher may search    any 

building, desk, locker, area or grounds for weapons, illegal drugs, alcohol, stolen 

goods, or other materials or objects for which possession is violation of Board  

policy. This includes a random search with a metal detector or a search conducted 

when there is a reasonable belief that the items sought will be found. Any 

administrator, school resource officer, or teacher may search a student or a 

student’s personal effects when, based on the attendant circumstances at the time 

of the search, there are reasonable grounds to suspect that the search will reveal 

evidence that the student has violated the law, Board policy, or a school rule. 

 

SKIPPING CLASS 
(Major Offense) 

 

Students are assigned a place to be each hour of their school day. They are 

expected to be in this assigned area every day so that the office personnel will be 

able to find them in case of emergency. 

 

It is a rare occasion that a student becomes ill or has an emergency happen during 

the four minute interval between classes that would prevent him from going to the 

next class. 

If an emergency does occur during the class period, then the student should report 

this to the teacher or if it is between periods, then he should go to his next teacher.  

If this is not possible, then report to any teacher or the office for assistance. Do not 

miss a class without permission from a teacher or the office. One of these people 

should know where you are. If they do not, then you are guilty of skipping class. 

 

Students are not permitted to attend elementary events or performances of 

students off campus during school hours. (Ex. Mall, etc.) This will be treated as 

skipping. 

 

Students are not to be in the elementary building. 

 

SUSPENSIONS 

 Every teacher is authorized to hold every pupil to a strict accountability for 

any disorderly conduct on the school campus. 

 Any student suspended cannot return to school until one or both parents has 

had a conference with the principal/assistant principal. 

 Any student, after being suspended on three occasions for committing any of 

the below offenses, during the same school year, shall, on committing the 

fourth such offense, be expelled from the public schools of the parish until 

the beginning of the next regular school session. 
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VIOLATIONS FOR WHICH STUDENTS CAN BE SUSPENDED OR SENT TO SATURDAY 

SEMINAR 

1. Skipping any class 

2. Leaving the campus without permission 

3. Fighting on campus 

4. Stealing 

5. Use of alcoholic beverages or any type of drug abuse 

6. Gambling 

7. Shooting fireworks 

8. Disturbing class 

9. Using profane language 

10. Being disrespectful to teachers 

11. Carrying fire arms, knives, or other weapons 

12. Destroying school property 

13. Using any form of tobacco/vapes/electronic cigarettes 

14. Being habitually tardy 

15. Willful disobedience 
16. Dress Code Violations (3rd Offense) 

 

TARDINESS TO CLASS 

Between classes there is a four minute passing interval before the tardy bell rings. 

The four minutes is strictly for going to class. If you go to the restroom, office, or 

locker, then you do this on your own and you are still responsible for getting to your 

class on time. Tardiness is defined as not being in the classroom when the bell  

rings. If a teacher detains you and you cannot reach your class on time, then ask 

him/her to write you a pass to class. 

 

 

Procedure to Follow – Per Class – For the entire year 
 

1-2 tardies - Classroom Incidence Report 

3 tardies - Classroom Incidence Report 

- Contact Parent/Guardian 

4 tardies - Office Referral 
 

 

 

Policy for Tardiness to School and Leaving School Early 
 

Clarification of the definition of being tardy to school will be addressed in this section. 

If a student arrives at school after the official beginning of school, he or she is tardy to 

school. The only way the student will not receive a tardy is if he or she provides 

acceptable documentation of a legal appointment, doctor/dentist appointment, etc. 

Tardiness resulting from missing the bus, sleeping late, traffic issues, or other 

unacceptable reasons will not be excused. 
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During the 2010 regular legislative session, SB 309/Act 644 was passed. It requires 

the school to notify the parent/legal guardian in writing on or before the student’s 

third unexcused absence or unexcused tardy AND have a parent conference. Written 

notification shall include information as to the parent’s responsibility to ensure the 

student attends school AND the civil penalties that may be incurred if the student is 

habitually absent or tardy. The parent shall sign a receipt for such notification. 

 

Students cannot be successful in an educational setting if they consistently 

accumulate unexcused absences due to checking out of school prior to the official 

school day ending. Once a student has checked in OR out of school three times for 

unexcused reasons, the parent will be required to meet with the assistant principal. 

On the fifth unexcused check out, the child and parent will be turned over to the 

Ouachita Parish Truancy Program. This policy is per semester. 

 

 

SCHOOL BOARD POLICY CONCERNING STUDENT 

USE OF CELL PHONES OR ANY ELECTRONIC 

TELECOMMUNICATION DEVICES DURING 

REGULAR SCHOOL HOURS 
(Modification approved by the OPSB: May 19, 2009) 

 

As outlined in Louisiana Law R.S. 17:239, students are prohibited from using cell 

phones or any telecommunication device in all public school buildings and  on 

school buses used to transport public school students. Cell phone “use” is defined 

for this policy as the cell phone being in the “on” position or mode. 

 

During regular school hours, student cell phones are required to be kept out of sight 

and turned off while in a school building, on school grounds, or on a school bus. This 

policy is inclusive of any electronic telecommunication device in a student’s 

possession.. 

 

School administrators will use the following procedures as corrective action for any 

student who violates this policy: 

 
 First offense – The phone or device will be taken from the student and turned over to a 

school administrator. A parent will be contacted and the device will be returned to the  

parent between the hours of 1-3 p.m. on the first Thursday following the passing of fifteen 

(15) calendar days from the date of offense. Note: If the student becomes disrespectful due 

to the item being confiscated, more serious corrective action may be assigned. 

 

 Second offense – The confiscated item will be held at the school for thirty (30) calendar  

days and returned to the parent as stated above and the student will be assigned ISS, or for 

grades 6-12, Saturday Seminar if the student has previously been assigned ISS, and the 

student will be prohibited from having possession of a cell phone or any such device in a 

school building, on school grounds, or on a school bus for the remainder of the school year. 

31 



  

 Third offense – The student will be suspended from school for one day and the confiscated 

item will not be returned until the end of the school year. Both the student and a parent will 

be required to meet with a Child Welfare and Attendance Officer before the student can 

return to school. 

 

 Fourth offense – A student found in possession of any such device after being prohibited to 

have said possession on school grounds or on a school bus may be recommended for 

expulsion and transferred to the Alternative School for the remainder of the school year. 

 

EXCEPTION: In the event of an emergency, any person may use any 

electronic device available. Emergency is defined as the actual or 

imminent threat to public health or safety which may result in loss of life, 

injury, or property damage. 

 

 

 
THE FOLLOWING INFORMATION IS AN ADDITION TO THE CELL 

PHONE POLICY: 
 

(as per OPSB 6-3-09) 

 

1. Inappropriate use of cell phones with camera capabilities MAY result in 

immediate suspension and/or expulsion. 

 

2. Any student responsible for bringing pornographic materials onto school 

grounds or school busses at any time MAY be subject to suspension and/or 

expulsion from school. This includes books, magazines, pictures on clothing, 

and pornography via the phone, fax, or computer. 
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ANNOUNCEMENTS OR ADVERTISING 

Anyone wanting to post announcements or advertisements on the walls of the 

school must obtain permission from the principal. The only types of advertising or 

announcements to be allowed will be those pertaining to this school. 

 

ASSEMBLIES 

Assembly programs are planned, educational activities. To maintain this, the 

following are used: 

1. Administrator and faculty members plan assemblies. 
2. Teachers in charge of programs assume responsibilities for planning the 

program and securing the help of other teachers when needed. 

3. Teachers aid in maintaining discipline, protecting school property, and 

keeping order among students during the program. 

4. All faculty members supervise students to and from assemblies and stay  

with their classes during the program. 

5. During an assembly, students may applaud performances and speeches 

when appropriate. There will be no yelling out or whistling at any time. 

6. One or more days suspension if dismissed from a program. 
 

 

BOOK BAGS 
The ONLY book bag allowed is a clear backpack.  A clear Warrior sling bag can be 

purchased at our school for $6.00 each.  NO mesh backpacks allowed. 

 

CONFERENCES 

Parent-teacher conferences will be held in the afternoon on Tuesdays or during the 

teacher’s planning period, at the request of parents or teachers. Parents are 

encouraged to call the school secretary at 325-1575 to schedule conference 

appointments. 
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CRISIS MANAGEMENT 

Lock Down Procedure 

Four short bells followed by a verbal announcement of a “LOCK DOWN.” 
 

FIRE AND TORNADO DRILLS 

FIRE 
1. The fire alarm will be the signal for all students, teachers, custodial workers, 

maids, cooks, etc., to vacate the building. 

2. All students must march single file in a quiet, orderly and rapid manner with 

their teacher to the exit that has been assigned to them. 

3. Get at least fifty (50) or sixty (60) feet away from the building after marching 

out of it. 

 

TORNADO 
A tornado drill will be in effect when one (1) long bell is sounded during the 

school day. The Ouachita Civil Defense Agency requires that all students 

assemble in the center hall of the building where they must sit down, pull 

their knees up, and put their heads between their knees. All windows will be 

opened and inside will be closed. All lights and equipment will be switched 

off. 

 

 

HALL PASS 

Any time a student is out of class for any reason, that student must have a hall  

pass. The student is responsible for obtaining a hall pass. During recess or break, 

you can get a pass from the duty teacher. 

 

 

LOST AND FOUND ARTICLES 

All clothing and supplies brought or worn to school should be clearly labeled or 

initialed to aide in returning if lost and discourage theft. The school cannot be 

responsible for money lost or stolen by the students. Any student who loses an 

article should report the loss to the teacher. Any article found on the school grounds 

should be turned in to the office immediately. 
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MEDICATION 

The Louisiana State Legislature has passed a new school medication law. The 

Ouachita Parish School Board has established new guidelines and procedures in 

order to be in compliance with this law. 

If your child will be taking medication while at school, the appropriate forms must 

be completed and returned to the school office. These forms are available at the 

school. The parent MUST meet with the nurse. ALL MEDICATION MUST BE 

ADMINISTERED IN THE OFFICE AREA. 

You will be responsible for giving your child’s medication at school unless you are 

able to meet with the nurse and complete all the necessary legal documents. 

 A parent may at any time come to the school to administer medication 

without the required paperwork. 

 Please make arrangements to meet with your school’s nurse prior to the 

start of school. This will allow time for your child to be ready to receive 

medication beginning at the first full day of school. This includes any 

Prescription and Over the Counter (OTC) medications, anything by mouth, 

insulin, glucagon, inhalers, Epi-pens, etc. Any medication brought must have 

a current pharmacy label. The label must have the exact same time of 

administration on it as the doctor’s order form does. 

 

THE FOLLOWING ARE REQUIRED BY LAW: 
1. A doctor’s order form. Please inform your doctor that each medication 

ordered MUST be on a separate Medication Order Form. Annual renewals for 

continued medication require new orders each school year. 

2. Have the pharmacy label the 25 day supply of medication. If it is a 

medication such as Adderall, Ritalin, or any controlled substance, have them 

put it in a blister pack for school use. NO tablets or pills will be accepted in a 

pharmacy bottle. It is school board policy that they must be in a BLISTER 

PACK. Most pharmacies provide this service free of charge. If your pharmacy 

does not, you may want to try Wal-Mart, Super One, or Brookshire’s 

pharmacy. 

3. Bring completed forms, labeled medication in the most current bottle, and 

the student to meet the school nurse. The rest of the paperwork will be 

completed at this time. 

 

If the dosage of the medication should change, the school nurse must receive a 

written order from the doctor or dentist stating what changes have been made, and 

a new pharmacy label issued, whereby a child-proof cap bottle must be given to the 

school nurse with the correct dosage and dispensing information. If the medication 

and dosage should change and written statement from the doctor is not received, 

then that child will not be given his/her medication. 

NO OVER THE COUNTER MEDICATION CAN BE GIVEN unless prescribed by the doctor 

or dentist. It must be labeled by a pharmacist with the child’s name and correct 

dosage and dispensing information. (THIS MEANS ASPIRIN, TYLENOL, COUGH 

SYRUP, COUGH DROPS, ANTACIDS, ETC.) 
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NO EYE OR EAR DROPS CAN BE GIVEN AT SCHOOL. 

Antibiotics should be given in a time-span so they may receive it at home when 

possible. If you have any questions regarding the medication policy, please call the 

school office. 

 

 
 

NURSE INFORMATION 

HELPFUL GUIDELINES FOR WHEN TO SEND YOUR CHILD TO SCHOOL 

 

Keeping students healthy can be a major effort for both school personnel and 

parents. Here are some guidelines to consider when deciding whether your child 

should attend school. 

 

FEVER is a sign of infection or illness. If your child has a temperature of 100 

degrees or above, he/she should remain at home. Children must be free of fever for 

24 hours without fever medication before returning to school. 
 

VOMITTING AND DIARRHEA are often contagious. Your child should be watched 

closely for dehydration and/or bloody stools. Children must be free of diarrhea and 

vomiting for 24 hours before returning to school. 
 

Children often have runny noses and coughs during the cold and allergy seasons. 

These should be watched carefully. Your child should remain at home if he/she is 

too uncomfortable to benefit from instructions, has a frequent cough and/or thick, 

discolored (yellowish-green) discharge from the nose. If these symptoms persist, a 

doctor should be consulted. 

 

RINGWORM is a fungal infection of the skin and may be spread from one child to 

another. There are two types: Ringworm of the scalp and Ringworm of the skin. The 

student must be seen by a doctor and be on medication for 24 hours before 

returning to school. A note from the doctor is required before being admitted back  

to class. 

 

RASHES vary widely, both in severity and appearance. Whereas a small, isolated 

area may not warrant keeping your child home, a rash covering a large portion of 

the body would. A doctor should be consulted if a rash accompanies an illness, if 

the rash covers a large portion of the body, if the rash is spreading, or if the child is 

too uncomfortable. If it is necessary to consult a doctor, a letter is required when 

returning to school. 

 

SORES may be caused by a bacterial skin infection. These often begin around the 

nose and mouth but may appear at the site of a minor injury and then spread to 
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normal skin nearby. This type of infection is contagious and may cause serious 

problems for the infected child. A doctor’s note is required when returning to school, 

and the student must have been on prescribed medication for 24 hours. 

 

PINK EYE is another common condition seen in schools. It is contagious and must  

be treated with a medication prescribed by the doctor. Symptoms include redness, 

itching, swelling, drainage and excessive matter upon awakening in the morning. 

(Eyelids may be “stuck” together.) Do not send your child to school with these 

symptoms. Student may return to school after being on medication for 24 hours  

and if symptoms have disappeared. 

 

HEAD LICE are often a problem. Any child can get head lice, but it is treatable with 

time and patience. Our school follows a “NO NIT” POLICY. This means a child must 

be clear of lice and/or eggs before returning to school. At Woodlawn, we require you 

as a parent to accompany your child back to school. Your child cannot return to 

school until he/she has been cleared by the school nurse. Do not send your child 

back to school by bus or let him/her out at car drop-off without your presence. Note: 

Up to 30% of lice/eggs can survive treatment and require removal before returning 

to school. 

 

THANK YOU FOR HELPING US KEEP YOUR CHILDREN HEALTHY! 

 

PARTIES 

Woodlawn Junior High School will have no scheduled parties. Before refreshments 

are served at social functions, approval must come from the principal. 

 

 

STUDENT FEE 

All students will pay a $45 per year student fee. This fee will cover the use of a lock 

and locker, a physical education uniform, technology, and expenses for mailing 

report cards. Homeroom teachers will collect the fee at the beginning of the year 

and issue a receipt to the student. Students who do not pay their school fee will not 

be allowed to make other purchases at WJH such as pictures, a yearbook, dance 

admissions, etc. until their school fee is paid. Payments can be arranged through  

the office. 

 

 

TELEPHONE USE 

Parents are requested not to call their children over the telephone, or ask that messages be 

delivered to them, except in case of sickness and emergencies. Students will be allowed to 

use the office telephone in case of emergency only. 

Teachers cannot be called from classes for telephone calls. However, messages  may be 

accepted or numbers taken for return calls.
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YEARBOOK 

Woodlawn Junior High School offers each student the opportunity to purchase a 

school annual each year. The yearbook contains pictures of students in all grades, 

faculty, clubs, sports, and activities with the school. 

 

Yearbooks go on sale during the first semester of the school year. Yearbook ads are 

sold during the first semester. 

 

Yearbooks from 2018-19 will be issued in August 2019. 
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Ouachita Parish School System 

Technology Acceptable Use and Internet Safety Policy 
Internet and network resources access is available to students, employees, and 

guests (Users) in the Ouachita Parish School System (OPSS). We are very pleased to 

provide this access and believe the Internet offers vast, diverse, and unique 

resources to all of our users. Our goal in providing this service to students, 

employees, and guests is to promote educational excellence in schools by 

facilitating resource sharing, innovation, and communication. 

 

The following Terms and Conditions of Use are provided so that network users are 

aware of their responsibilities. These responsibilities include efficient, ethical, and 

legal utilization of the network resources. Please read the Terms and Conditions of 

Use carefully. 

 

Terms and Conditions of Use 

1. Personal Privacy and Safety 
a. Users will not reveal any personal contact information about themselves or 

any other person on the Internet. 

b. Users will not agree to meet with someone they have met on the Internet 

without appropriate approval. Inappropriate contacts should be reported 

to school authorities immediately. 

 

2. Illegal Activities 
a. Users will not transmit any material or engage in any activities in violation 

of any national, state, or local regulations. 

b. Users will not attempt to gain unauthorized access to any network 

resources including (but not limited to) computer systems and other users’ 

accounts or files. 

c. Users will not attempt to disrupt the network or network resources or 

destroy data by spreading computer viruses or worms or by any other 

means. 

d. Users will not attempt to impersonate another individual using network 

resources for any reason. 

 

3. Security 

a. Users will immediately notify system administrators if a possible security 

problem is identified. However, purposely looking for security problems 

may be considered an illegal attempt to gain access. 

b. Users will only use storage media (disks, CDs, usb drives, etc.) that have 

been scanned and found to be free of viruses. 

c. Users will not attach any device to the network without prior approval by 

the system administrators. 

d. Users should be aware that all network traffic (including Internet usage 

and email) is regularly monitored for inappropriate use. 

e. Any user identified as a security risk or having a history of problems with 

other computer systems may be denied access to network resources. 
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4. Network Resources 
a. Users will only use network resources in support of the educational goals 

and objectives of the OPSS. 

b. Users will not intentionally waste network bandwidth (listening to online 

radio stations, viewing streaming video, downloading large files, etc.). 

c. Users will not use network resources for commercial purposes. 
d. Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, 

threatening, or disrespectful language in network communications. This 

includes personally attacking or harassing another person. 

e. Users will not display, download, or transmit any inappropriate materials 

(including offensive messages, images, and videos). 

f. OPSB.net email accounts are for employees only. Students will not be 

assigned OPSB.net email accounts. 

g. Users will not send or forward email “chain letters” or send annoying or 

unnecessary messages. 

h. Users will not send mass email or “spam” any users (internal or external) 

with unauthorized communications or solicitations. 

i. Users will respect copyrighted material and other intellectual property. 

Users may not duplicate or distribute electronic resources without the 

appropriate permissions, documentations, or citations. 

 

5. Software 
a. Users will not download, store, or install any unapproved or unlicensed 

software on school system computers. 

b. Users will not install any unauthorized or unlicensed school system 

software on their personal/home computers. 

 

6. Access to Inappropriate Material 

a. To the extent practical, technology protection measures (or “Internet 

filters”) shall be used to protect against Internet access by users to visual 

depictions that are obscene, child pornography, or any material that is 

deemed harmful to minors. 

b. Users will immediately report to school authorities any website they 

access that contains inappropriate content. 

c. Users will not attempt to bypass the district’s technology protection 

measures to view inappropriate content. 

d. Subject to staff supervision, technology protection measures may be 

disabled or, in the case of minors, minimized only for bona fide research or 

other lawful purposes. 

 

7. Consequences of Inappropriate Use 

a. The use of the Internet is a privilege, not a right, and inappropriate use 

may result in the temporary or permanent cancellation of that privilege 

and/or other disciplinary action (including suspension, expulsion, or legal 

action) as deemed appropriate by administration, faculty, and staff. 

b. Note that no information on the network (including email and personal 

files) is guaranteed to be private. Information relating to or in support of

42 



  

illegal activities must be reported to the authorities. 
c. Inappropriate use of the network may result in legal action and/or 

prosecution, and may require restitution for costs associated with system 

restoration, hardware, or software costs. 

d. Users bringing illegal and/or inappropriate materials onto the network will 

be subject to disciplinary action. 

 

8. Supervision and Monitoring 
a. It shall be the responsibility of all employees to supervise and monitor 

usage of the online computer network and access to the Internet by 

students under their supervision in accordance with this policy and the 

Children’s Internet protection Act. 

b. Procedures for the disabling or otherwise modifying any technology 

protection measures shall be the responsibility of the Network 

Administrators or their designated representatives. 

c. All Internet usage and communications are logged and regularly 

monitored for inappropriate use. 

 

9. Cyber Education 

a. The OPSS will educate our students about cyber security, cyber safety, and 

cyber ethics so that our students may safely become productive members 

of the global Internet community. 

b. Cyber security education will include information about how to keep our 

computers and our networks secure, including how to avoid viruses, 

worms, and spam. 

c. Cyber safety education will include information about appropriate online 

behavior, including interacting with other individuals on social networking 

websites and chat rooms. 

d. Cyber ethics education will include information about copyrights, 

intellectual property, plagiarism, and cyber bullying awareness and 

response. 

 

This revision adopted on June 1, 2010 
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Ouachita Parish School System 

OPSB.net Web Publishing Policy 

Purpose 

The purpose of the Ouachita Parish School Board (OPSB) website is to provide a 

means of effective communication between administrators, teachers, support staff, 

students, parents, and our community. All content on the OPSB website must 

adhere to the policies outlined in this document. Failure to follow these policies may 

result in a loss of publishing privileges and/or other disciplinary actions. 
 

Organizational Responsibilities 

 
• The Website Administrator is responsible for developing and maintaining the 

OPSB district website. 

• The Communications Department has the primary responsibility for the 

content of the OPSB website. All content for the OPSB district website must 

be approved by the Communications Department. 

• A Website Coordinator will be designated for each school in the district. Each 

school’s Website Coordinator will be responsible for all content posted to 

that school’s website. The Website Coordinator is also responsible for 

insuring that a release form is on file before publishing any identifiable 

student photos or works. 

• The Webmaster is the person who actually creates, publishes, and maintains 

the school’s website. The Webmaster may be the Website Coordinator or 

may be designated by the Website Coordinator. The Webmaster may be a 

teacher (or other school employee), parent, or other individual deemed 

capable of publishing the school’s website. However, the Website 

Coordinator is ultimately responsible for the content of the school’s website. 

 
 

Content Standards 

 
• All content must adhere to all state, federal, and international laws concerning 

copyright and intellectual property rights. 

• All official school board and school web pages should reside primarily on the 

OPSB web server. If a school chooses to host its website with another 

provider, the OPSB website will provide a link to the school’s website only if 

the school’s website meets all other criteria maintained in this policy. 

• All content must be related to curriculum, instruction, or other school or school 

district related information. 

• Personal information should not be published. Any phone numbers or email 

addresses should be ones used within the school system. 

• The OPSB web server will not be used for personal or commercial financial 

gain or for any illegal activity. Links to retail or political sites will not be 

allowed. 
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• All web pages must not link to or contain any inappropriate material. The 

Communications Department will have full discretion in determining the 

appropriateness of content. 

 

Student Safety 

 

• Student names may be published without a release form. However, no 

identifiable student photo or student works may be published unless a 

signed release form is on file for the current school year for every associated 

student. 

• No personal information (other than the student name) should ever be 

published about a student. 

• No information that identifies the location of a student at any particular time 

during the school day (such as student schedules) should ever be published. 

• Students are not allowed to have or use OPSB assigned email accounts. 
• Students are not allowed to publish information to the OPSB web server. 

 
 

Web Publishing Guidelines 

 
• All published content must reflect educational goals. 

• All published content should be reviewed for accuracy, correct spelling, and 

correct grammar. 

• All published content must adhere to all state, federal, and international laws 

concerning copyright and intellectual property rights. If you are granted 

permission to publish copyrighted material, you must maintain 

documentation of this permission as long as the material is on the OPSB 

web server. 

• All published content must be kept up-to-date. 
• Do not use spaces in naming pages or directories. Use the underscore 

character (“_”) instead of spaces. 

• Graphics should be optimized to minimize page loading times and bandwidth 

usage. 

• School web sites must include: 

o School name 

o Principal’s name 

o Full address 

o Telephone number 

o Fax number 

o A link to http://www.opsb.net 
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TEXTBOOKS 

 

Each student is held responsible for the textbook that he or she receives and will 

have to pay for books lost or unduly damaged. 

 

Replacement workbooks can be purchased for $5. 

 

To find out the price of a lost or destroyed textbook, please contact the school. 
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Additional Information 
 
 

Gabbart (school website) & Student Progress Center Information 
 

Our school website is found at  https://woodlawnmiddle.opsb.net/. 

Teacher Pages may be accessed without a password.  The Student Progress Center 

requires a log in and displays student’s grades and test scores.  When setting up the 

Student Progress Center, the PSN number is the last 5 digits of the child’s Social 

Security Number.  Directions for accessing grades is also on our website. 

 

If you need assistance with the Student Progress Center, please contact Mrs. Jones 

by calling the school (325-1575) or emailing pjones@opsb.net.   

 

Our school website is a useful resource for parents and students. Information 

regarding teacher rules, lessons, student projects, and homework assignments can 

be located on each teacher’s page. The school’s home page will also include 

information such as picture days, upcoming events, athletic schedules, and other 

information that is important for both students and parents. Teachers are required 

to update their Teacher page weekly. This update also includes any recent grades 

for students being posted to the Progress Center. Please understand the 

assignment and test information on a teacher’s page is subject to change as 

needed. 

 

Teacher Contact Information 
 

If you need to contact your child’s teacher(s), you can do so by calling the school 

and leaving a message. Teachers will return calls during their planning period or 

after school. You may also contact teachers via email. A faculty email directory can 

be located on the Teacher page. 

 

If you email a teacher, please understand they do not check their email during class 

due to classroom instruction. Teachers check their email before school, during their 

planning period, and after school. Please allow them sufficient time to respond. 

Since teachers are not allowed to communicate electronically with students through 

email without a signed form on file, they will not reply to any email sent from a 

student.
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