
Mrs. Ashley’s Classroom Procedures 
 

Entering the Classroom: 
1. Bring all needed materials to class, you will not be allowed to leave without wasting a bathroom pass. 
2. Enter quietly. 
3. Sit down in your assigned seat, never anyone else’s seat.  If yours is empty, you are absent! 
4. Books go “AT YOUR FEET OR UNDER YOUR SEAT”! 

 

During Class: 
1. Be respectful when you speak out in class, or if you need assistance. 
2. Remain in your seat at ALL times! 
3. Place any trash under your seat, and remove it at the end of class on your way out of the door. 
4. Be courteous and respectful at all times to our classmates and your teacher. 
5. Raise your hand to speak during closed discussion activities. 

 

Pencils 
1. If you do not have a pencil, and a neighbor doesn’t either, wait until the bell rings and bring your pencil 
 pass to Mrs. Ashley’s desk while she is taking roll.  She will give you a pencil. 
2. As you leave, return your pencil to Mrs. Ashley at the door and she will return your pass.  You may use 
 passes as many days as you need to, but you MUST keep up with your passes.  Remember that not 
 having your pencil will make you LATE completing your bellringer. 

 

Restroom Breaks: 
1. Take care of any restroom business between classes or at lunch.  
2. You will be allowed 3 Bathroom Pass each nine weeks for emergencies only! This includes leaving the 

classroom for any reason, not just to go to the bathroom.  You are not allowed to ask to go to the 
restroom if the teacher is talking.  Unused passes are worth 10 bonus points each and will be added 
automatically to your total points at the end of each six weeks. 

 

After Class: 
You are dismissed when the bell rings, unless I am giving instructions.  Please take all of your things, 
as to not have to return and interrupt another class.  Also, be respectful and exit quietly. 

 

Tardies: 
The door is shut when the tardy bell rings. You are tardy if the door is shut. If I do not see you, lightly 
tap on the window to get my attention and I will come let you in. An administrator will be calling you 
later in the day to talk to you about being tardy, or assign consequences if not your first offense. 

 

Lesson Plans & Missed Work: 
Lesson Plans are listed on the Agenda board daily, and are provided on my teacher page on the 
Ouachita Parish High School Website. If you are absent, you should already know what you have 
missed by looking at the plans. Any handouts(not test) will be in the makeup bin by the door.  You will 
be responsible for asking me to take any missed quizzes or tests.  Any assignments/tests due/given on 
the day you miss are due/taken on the day of your return. 

 

Homework & Assignments: 
Most of your assignments will be graded and kept in a portfolio in the classroom.  You will be given an 
ample amount of time in class to finish your assignments.  If you choose to waste this time, you will be 
required to finish the assignment outside of regular class hours. 

  
 


