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2    Gold-Burg ISD Staff 2021-2022 

 SUPERINTENDENT:  Kim Williams 

PRINCIPAL:  Chad Tallon 

  

Blackburn, Reesa JH/HS English 

Cromleigh, Cheryl Coach 

DeMoss, Pam Special Education 

Fatheree, Meagan Transportation/Custodial 

Fitzner, Linda Theatre Arts/OAP 

Freeman, Lisa Special Education Aide 

Garcia, Jalaina 3rd-5th grade Math /SS 

Gardner, Jill PK/K 

Haley, Charlotte Technology 

Hamm, Myra 3rd-7th Writing 

Helms, Joe AD/Coach/5th SS 

Karl, Carla Custodial 

Lucas, JR JH/HS Science 

Martin, Kayla 1st-2nd grades 

Moxley, Laura Special Education Aide 

Newman, Amanda Agriculture Science 

Oden, Linda Special Education Aide 

Pound, Pam PK/K Aide 

Reno, Laura Cafeteria 

Rogers, Amy Counselor 

Rumbaugh, Roxie Cafeteria 

Sampson, Nacole 1st/2nd Grade Math/Science 

Shipley, Lou Ann Secretary 

Stagg, Amy 3rd-5th ELA/Science 

Sutton, Charity 6th-8th Math/Science/SS 

Vaughn, Jesse JH/HS Math 

Watson, Donna Special Education Aide 

Winingham, David JH/HS Social Studies 
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BOARD OF TRUSTEES 

  

President — Becky Case  

  

Vice-President— Raymond Rhyne 

  

Secretary —Brandi Hamilton  

  

Member — Lynn Allen  

  

Member — Weldon Duff  

  

Member — James Martin  

  

Member — Adam Garcia 

  

  

ADMINISTRATION  

  

Kim Williams    SUPERINTENDENT   

  

Chad Tallon    PRINCIPAL  
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DISTRICT POLICY 

TITLE IX COMPLIANCE The policy of the Gold-Burg Independent School District is not to discriminate on 

the basis of sex in the educational programs, activities, or employment policies as required by Title IX of 

the 1972 Education Amendments.  Inquiries regarding compliance may be directed to the 

Superintendent of Schools, Gold-Burg ISD, 468 Prater Rd., Bowie, TX  76230.  

  

TITLE IV COMPLIANCE The Gold-Burg Independent School District does not discriminate on the basis of 

race, religion, color, national origin, sex, or handicap in providing education services.  

  

  

SCHOOL CONTACT INFORMATION  

Gold-Burg School 468 Prater Rd. Bowie, TX 76230 940-872-3562 (Phone) 940-872-5933 (Fax)  
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SCHOOL SONG 

Hail Gold-Burg High School 

Hail Green and White 

We’ll always follow 

In the guiding light 

Honor and spirit make you what you are 

We’ll always love you near and far. 

 

We’ll ere remember 

The precious years 

We’ve mixed our joys with 

Sorrow and with tears 

The things you’ve taught us 

As the years went by 

Have made us love you Gold-Burg High 

  

SCHOOL MASCOT 

Bears 

SCHOOL COLORS 

Green and White 
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Policies/Procedures 

ABSENT FROM DUTY FORMS 

Absent From Duty Forms must be filed with the campus principal when returning to work.  These forms 

must be filled out and signed when you are absent from work for any reason.  If you were gone on a 

school business trip and no substitute was hired, an Absent From Duty Form must still be completed. 

Please complete these forms through the Employee Portal under Staff Resources on our website.   

ATTENDANCE AT SCHOOL FUNCTIONS 

Teachers and employees are encouraged to make a practice of attending some of the school functions 

which involve their students’ participation. This includes but is not limited to such events as:  sports 

events, county stock show, school dances, Carnivals, Christmas party, prom, banquets, etc.  While you 

are in attendance at these functions, teachers are expected to help with the supervision of students.  

 In addition, teachers are encouraged to be involved with such groups as PTO, Boosters, Youth Fair 

Association, etc.   BAD WEATHER REPORTING In the case of bad weather, the following news media will 

be contacted by 6:00 a.m.: • KNTX – 1410 AM • Remind • Channel 3 – Wichita Falls • Channel 6 – 

Wichita Falls • Auto Phone alert will also be used for Staff and students  

BUS/VEHICLE USE 

Arrangements should be made with the Superintendent for the use of vehicles at least one week in 

advance.  The sponsor making the trip is responsible for supervising that all trash is removed from the 

vehicle.  When riding in school vehicles equipped with seatbelts, all students and adults must use 

seatbelts.  

CAFETERIA PLAN 

Employees will receive information concerning the cafeteria plan.  A representative will make an 

appointment to visit with anyone interested in this program.  

CHILD ABUSE REPORTING 

All employees are required by state law to immediately report any suspected child abuse or neglect to 

Child Protective Services.  Teachers and other professional staff are required to file a report within 48 

hours of the event that led to the suspicion.  Under state law, any person reporting or assisting in the 

investigation of reported child abuse or neglect is immune from liability unless the employee is 

reporting his or her own conduct or the report is made in bad faith or with malicious intent.  Employees 

who suspect a student has been or may be abused or neglected should report their concerns to the 

campus principal. The report must also be filed with the appropriate local or state law enforcement 

agency or with the Child Protective Services division of the Texas Department of Protective and 

Regulatory services. A person commits a class B misdemeanor if he or she has cause to believe that a 

child’s physical or mental health or welfare has been or may be adversely affected by abuse or neglect 

and knowingly fails to report it as provided by law.    

 



 7  

COPIERS/TEACHER WORKROOM 

Students are not allowed in the faculty workroom. It is preferred that teachers not send students to the 

office to have copies made.  Copies should be made before or after school or during the teacher’s 

conference.  

COPYRIGHTED MATERIALS 

Employees are expected to comply with the provisions of copyright law relating to the unauthorized use, 

reproduction, distribution, performance, or display of copyrighted materials (i.e. printed material, 

videos, computer data and programs, etc.).  No rented film that includes a notice that the film is 

intended for “home use only” shall be shown to a class for entertainment purposes.  Duplication or 

backups of computer programs and data must be made within the provisions of the purchase 

agreement.  

CORRESPONDENCE 

Teachers are asked to check their email throughout the day, each day, for any school correspondence.  

Paper copies of memos and other correspondence may not be produced.  

 Please check your mail box often as well.  

DISCIPLINE 

DISCIPLINE IS DIRECTLY RELATED TO LEARNING:  therefore, each teacher is responsible for maintaining 

discipline in his/her classroom.  In addition, each teacher is responsible for correcting unacceptable 

behavior of any student observed by the teacher at any time.  A record of all disciplinary action should 

be filled out by the teacher and submitted to the principal on a Disciplinary Referral Form. 

Documentation of minor misbehavior that does not warrant referral is highly recommended. 

Establishing a history of behavior helps in redirecting behavior. Unless it is an emergency situation, bring 

the disciplinary referral and place in the principal’s box during the passing period, lunch, before or after 

school. Maintaining a consistent environment of student engagement and mutual respect is preferred. 

Halting the process for a single student damages the classroom environment and often doesn’t result in 

the desired behavior for the student.  

 All incidents involving corporal punishment will be administered by the campus principal, or designee, 

in the presence of a staff member and a record will be filed immediately in the principal’s office. Parents 

will be advised by appropriate forms of such punishment as soon as it is reasonable, but not necessarily 

before the act. EMERGENCY DRILLS Students, teachers, and other district employees shall participate in 

frequent drills of emergency procedures.  When the alarm signal is sounded, students must follow the 

direction of teachers and administrators quickly and in an orderly manner.  Each classroom will have an 

exit map posted.  

  

 

 



8     EMERGENCY PROCEDURES: 

 FIRE: • Voice signal over intercom – assemble at previously determined area. • Signal from 

Administration – return to room  

 TORNADO: • Voice signal over intercom – assemble at previously determined area.  

• Signal from Administration – return to room  

  

LOCK DOWN: • Statement over the intercom:  “We are now going into the lockdown mode. Classrooms 

remain locked and everyone is to remain in the classroom until further notice is given.  • Statement over 

the intercom:  “We are officially out of lockdown mode.”  -- Lockdown is over and movement resumes 

through the school.  

  

** The above procedures may change depending on decisions by the safety committee or SHAC.   

  

EMPLOYEE DRESS AND GROOMING Gold-Burg ISD takes pride in the fact that its staff members are well 

groomed and professionally attired. Jeans are permitted if they are worn with a collared shirt. An 

exception to this rule: Friday’s a school spirit shirt may be worn with jeans.   

  

FUND RAISERS Any fund raising activity must be cleared through the superintendent’s office.  

Employees and sponsors will not contract with any representative to do fund raising activities.  The 

superintendent will be in charge of the coordination of all fund raising activities.  

  

GOLD-BURG IN THE NEWS AND ANNOUNCEMENTS All teachers, sponsors, and coaches are expected to 

celebrate the successes of Gold-Burg students in the local news media and in the school 

announcements. Fax numbers for the local media are:  The Shopper 872-3559, The Bowie News 872-

4812, and KNTX 872-1228.  Announcement forms are available in the office.    

 No matter the results, student’s involvement in activities and their performance at games can be 

celebrated.  Game reports and contest results should be submitted to both the newspaper and radio 

station.  They should also be included in the school announcements.  Before submission to the news, 

copies of each news report should first be approved by the superintendent and then filed with the 

campus principal!   Announcements should also be submitted for coming events that can be participated 

in or attended.    

 Announcement forms should be signed and placed in the announcement folder by 7:45 a.m. on the day 

they are to be made.    
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Grading Guidelines (All Grade Levels) Grading guidelines for each grade level or course will be 

communicated and distributed to students and their parents by the classroom teacher. These guidelines 

have been reviewed by each applicable curriculum department and have been approved by the campus 

principal. These guidelines establish the minimum number of assignments, (The minimum number of 

assignments per six weeks has been designated as ten), projects, and examinations required for each 

grading period. In addition, these guidelines establish how the student’s mastery of concepts and 

achievement will be communicated (i.e., letter grades, numerical averages, checklist of required skills, 

etc.). Grading guidelines also outline in what circumstances a student will be allowed to redo an 

assignment or retake an examination for which the student originally made a failing grade. Procedures 

for a student to follow after an absence will also be addressed  

  

ISS ASSIGNMENTS Teachers are expected to submit assignments for students who are in ISS by 8:00 

a.m. on the day of the ISS assignment.  Students should have assignments for every day they are in ISS.  

Extra work is encouraged.    

  

Teachers should check on the student during their conference period.  The student will have a form to 

be signed by each teacher.  If the student is out of work, additional work should be assigned.    

  

JURY / WITNESS DUTY Gold-Burg ISD employees who are absent for jury duty services will be paid their 

regular rate of pay.  Persons receiving court notices should promptly inform the campus principal so 

arrangements may be made for a substitute.  Verification of jury duty must be presented upon return to 

school.  This documentation will be filed with the absence from duty report.  

  

LESSON PLANS Daily lesson planning is the process of linking instruction on a continuing basis 

throughout the semester.  It is the daily diary of what needs to be done in order to achieve success.  

Daily lesson plans should not be a burden of time and effort.  Make them practical, but brief.  Lesson 

plans should help the teacher organize and develop strategies to facilitate learning.    

  

When a teacher is absent, the plans should be clear enough that a substitute can take the plans and 

teach the lesson.  If a teacher is absent, learning should continue.  

  

Lesson plans must be completed and filed with the campus principal by Monday, 8:00 a.m. of the week 

that the lesson plan covers.  
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LUNCH AND BREAKFAST PRICES Employees and all students may have breakfast -- free!  Lunch for 

teachers is free if you eat in cafeteria.  Employees that charge lunches are asked to pay their charges on 

or before the 26th of each month.  

  

MAKE-UP POLICY For any class missed, the teacher may assign the student makeup work based on the 

instructional objectives for the subject or course and the needs of the individual student.  Mastering the 

essential knowledge and skills or in meeting subject or course requirements is the objective in make-up 

work.  

  

A student will be responsible for obtaining and completing the makeup work in a satisfactory manner 

and within the time specified by the teacher.  [For further information, see policy EIAB(LOCAL).]  

  

A student who does not make up assigned work within the time allotted by the teacher will receive a 

grade of zero for the assignment.  

  

A student will be permitted to make up tests and to turn in projects due in any class missed because of 

absence.  Teachers may assign a late penalty to any long-term project in accordance with time lines 

approved by the principal and previously communicated to students. (see Grading Guidelines on page 

30 of the Student Handbook.)  

  

(Guideline) A student receiving an incomplete for a grading period has the number of days absent plus 

one with a maximum of six school days beyond the end of the grading period.  

  

MEDICAL INSURANCE Gold-Burg ISD offers medical insurance.  The policy is with TRS Active Care.  

Enrollment forms and packets are available in the business office.  The school district pays $325.00 per 

month, per employee toward medical coverage.    

  

MILEAGE REIMBURSEMENT When pre-approved school trips are made, employees will need to make 

every attempt to use a school vehicle for transportation.  In the event that none is available, employees 

will need to request a mileage reimbursement form from the business office.  Employees requesting 

reimbursement will need to complete the form, sign, and submit it to the superintendent for approval. 

Mileage reimbursements are approved monthly at the regular board meeting.   
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MORNING DUTY Teachers are to be at the assigned duty area from 7:30am-7:50am each day.  Teachers 

are responsible for knowing when and where they are assigned duty.    

  

PAYROLL Gold-Burg ISD pays once each month.  Paychecks will be issued on the 26th day of the month 

or on the last working day prior to the 26th if the 26th falls on a weekend or a holiday. Direct deposit is 

available. Please visit the business office to make arrangements.   

  

PAYROLL DEDUCTIONS Payroll deduction is an option for insurances or annuities.  Contact the business 

office regarding these deductions.   PERSONAL LEAVE Employees accrue five days of state personal leave 

per year, which may accumulate without limit and may be transferred from district to district; statute 

does not specify how personal leave must be used.  Employees also receive two local leave days.  If not 

used by end of year, then district will pay $50 for each unused local day.  

  

Reference Policy DEC (Local) regarding extended leave of absence.    

PERSONNEL FILES Information needed in a teacher’s personnel file is the teacher’s responsibility.  All 

files must contain upto-date information:  teaching certificate, original transcript, service record, copy of 

social security card, and a copy of driver‘s license.  

  

A teacher may look through his/her personnel file at any time with the permission of the 

Superintendent. The file may not be removed from the superintendent’s office.  

 

PRE-ARRANGED TRAVEL All overnight trips or prearranged trips will be handled through the 

superintendent’s office.  Checks will be issued to cover meals, mileage (if a school vehicle isn’t available), 

and hotel expenses. Employees must pre-arrange all conferences and workshops.  Employees do not pay 

registration, hotel, etc. with personal checks.   

  

PURCHASE ORDERS Any employee wishing to purchase any type of supplies for school use must first 

obtain and sign for a purchase order from the business office.  Purchase orders must be completed and 

approved BEFORE the order is placed.   The originator’s, and superintendent’s signatures must be on 

every P.O.  

  

After approval is granted, the P.O. will be placed in the employee’s mailbox.  The  employee completing 

the P.O. is responsible for placing the order.  The employee should retain a copy for his/her records and 

the yellow copy should be returned to the principal.  
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When the merchandise is received, the packing slip indicating that all items have been received should 

be turned in to the business office.  Copies should be made for the teacher’s own personal records.  

  

SAVINGS / CREDIT UNION If you wish to have money withheld from your check for savings or to make a 

payment, you may do so by contacting the business office.  Forms and applications for enrollment will 

need to be picked up and filed with the credit union.  These forms are available in the business office.    

  

SEXUAL HARRASSMENT “Sexual harassment” includes, but is not limited to, unwelcome sexual 

advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature.  Such 

conduct constitutes sexual harassment when submission to such conduct is made a term or condition of 

employment or has the purpose or effect of unreasonably interfering with an individual’s work 

performance or creating an intimidating, hostile, or offensive working environment.  “Sexual 

harassment” includes same-sex harassment when the harassment constitutes discrimination because of 

sex.    

  

For further information reference DIA (Legal and Local).    

  

STUDENT SUPERVISION STUDENTS SHOULD BE UNDER TEACHER SUPERVISION AT ALL TIMES.  

Teachers are specifically charged with the following supervisory responsibilities:  

  

1. Supervise students in their classes at all times.    Do not leave students in the classroom unless 

supervised by an appropriate adult; 2. Help supervise students in the hallways between classes.  This can 

best be achieved when all teachers are in the hallway outside his/her door during each passing periods; 

3. Help supervise students during assemblies and other group activities.  All teachers are required to 

attend all school assemblies and activities during the school day; 4. Teachers are expected to be with 

their students during the school day and at other times when they are sponsors of activities.    

   

SUBSTITUTES The campus principal should be notified in advance, when possible, of a need for a 

substitute.  Should an emergency make advance notification impossible, teachers are to contact Kim 

Williams at 940-6313831. If an emergency situation occurs, it is important to contact Ms. Williams as 

early as possible. Contacting the principal at 6:30 am is good.  

Accurate, up-to-date lesson plans should be kept so a substitute can do a reasonable job of teaching in 

the teacher’s absence.   

The campus principal will contact the substitute – not the teacher!  
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TEACHER WORKDAY The teacher work day is from 7:30 a.m. until 3:40 p.m. each school day.  The 

campus principal or office personnel should be notified if it is necessary to leave campus any time during 

the school day.   

  

TEXTBOOKS Teachers are responsible for all textbook materials that are checked out to them by the 

campus principal.  At the beginning of the year the textbooks will be checked out to the appropriate 

teacher and at the end of the school year those books will be checked back in to the campus principal 

and returned to the bookroom.  Teachers are to keep an accurate record of all students and their book 

assignments.  Any textbook that is lost by a student should be reported to the office immediately.   

  

The district also wants to comply with state regulations regarding protective covering of student 

textbooks.  Teachers need to enforce this rule with their students. Each textbook is to be covered.  

There is a large supply of book covers available.  

  

TOBACCO/ ALCOHOL USE Gold-Burg ISD employees are not to use tobacco/alcohol products on the 

school campus.  

  

TUTORING Gold-Burg ISD places a high priority on tutorials and remediation.  Middle school and high 

school teachers of all subject areas should be available to tutor before school beginning at 7:30 a.m..   

  

ASBESTOS MANAGEMENT PLAN The district’s Asbestos Management Plan, designed to be in 

compliance with state and federal regulations, is available in the superintendent’s office.  If you have 

any questions, please contact Roger Ellis, Superintendent at 940-872-3562.  

  

 BOARD POLICIES REGARDING EMPLOYMENT For the 2017-2018 school year, Board policies regarding 

employment as required under Education Code 21.204(d) and the Board policies regarding student 

discipline as required under Education Code 37.018 are available online. These Board policies may be 

accessed at on the District’s Web page at www.goldburgisd.net In conjunction with the electronic 

provision of policies regarding employment and student discipline, employees must complete and 

return the “ACKNOWLEDGEMENT OF ELECTRONIC DISTRIBUTION OF POLICIES” that is provided with this 

handbook. 


