
 

 

  “Driven by Student Success” 

MISSION- Our purpose is to prepare students to be well balanced citizens ready to participate in a global 

society by providing an engaging and challenging education in a safe environment.  

Reports To:    Assigned Building Principal  

General Responsibility:  To guide children, youth and adults in gaining knowledge and skills to be 

productive citizens. 

Status:  Per teaching contract, work days and hours will be determined by the Superintendent and 

Board of Trustees. 

Payment Rate: Certified Salary Schedule 

Qualifications: 

 Holds a valid State of Wyoming Teaching Certificate 

 Meets all certification requirements including teaching area endorsement in the State of 
Wyoming 

Duties Shall Include But Are Not Limited To: 

1. To plan and implement a program of study that, meets the individual needs, interests, and 
abilities of students within the 
district curriculum. 

2. To use effective teaching techniques and materials to implement 
established curriculum goals and objectives. 

3. To have a weekly lesson plans describing daily learning experiences. 
This weekly lesson plan is to be correlated with the standards/objectives 
in the curriculum guides and unit plans. 

4. To monitor and assess student progress in order to provide feedback on a 
regular basis to students and their parents. 

5. To diagnose, instruct, and evaluated specific students needs and seek 
assistance of district specialists required. 

6. To create a classroom environment that is conductive to learning and 
appropriate to the maturity and interests of students. 

7. To assist the administration in implementing all policies and rules 
governing the development of proper student behavior and academic 
growth. 

8. To develop and implement reasonable classroom rules of behavior and procedure in a fair and 
just manner so as to provide for personal safety of all students. 

Title One Teacher 
Certified Position 

 
 



9. To create educational experiences that provide each student the opportunity to develop his/her 
potential in the areas of: personal-social adjustment, decision-making, positive self-image, and 
other life skills.  

10. Participate in professional development that will provide opportunities for professional growth. 
11. To promote and follow adopted school district philosophy and administrative procedures.  
12. To communicate and conduct oneself and the concerns, ideas with colleagues, students, parents, 

and community in a positive, professional, and ethical manner.  
13. To conduct one's self in a professional manner.  
14. Coordinates the formulating and writing to Title 1 program. 
15. Coordinates the efforts to assure successful implementations of the approved programs. 
16. Performs the needed administrative tasks for effective implementation of the Title 1 programs 

an state monitoring. 
17. Coordinates with the Curriculum Specialists (math and reading) in directing the work of the staff 

in carrying out the intent of the project. 
18. Works with the principals in planning and implementing the program in each of the eligible 

schools. 
19. Works directly with the staff in carrying out the program in the schools. 
20. Identifies needs and plans with the Curriculum Specialist for the pre-service and in-service 

sessions for the instructional staff. 
21. Coordinates and conducts pre-service and in-service sessions for the staff. 
22. Maintains in the Title 1 school, a program of regular visitation for assurance of compliance with 

the guidelines. 
23. Identifies and submits purchase orders for materials, teaching supplies, and equipment needed 

for use in the programs. 
24. Coordinates the testing program, selecting, ordering, and collecting tests required for eligibility 

and for evaluation of the Title 1 programs. 
25. Coordinates the program for the non-public schools’ eligible students 
26. Coordinates the program in the neglected and delinquent institutions. 
27. Cooperates with the principals and instructional staff in the school for parent involvement. 
28. Provides information regarding the effectiveness of the program to the Director of Special 

Education and alternative programs. 
29. Provide teacher leadership in the classroom, school, and teaching profession. 
30. Demonstrate high ethical standards. 
31. Support and participate in developing policies and practices to improve student learning. 
32. Establish a respectful environment of students. 
33. Align instruction to state standards and recognize interconnectedness of content 

areas/disciplines. 
34. Know content appropriate to the teaching specialty and make instruction relevant to students. 
35. Other duties as assigned. 
36. Supports the district Mission, Vision, Operating Principals, Goals for improvement in student 

learning 

37. Upholds district policies and procedures 

38. Engage in continuous professional growth 

 

 

Work Days: Work days and hours will be determined by the Board of Trustees. 



Physical Requirements:  

Occasionally requires physical exertion to manually move, lift, carry, pull or push heavy objects or 

materials, stooping, bending and reaching, climbing stairs and use a small step ladder. 

 

 

Employee Name _________________________________ 

Employee Signature ___________________________________________ Date ____________ 

 

 


