
Seventh Ward Elementary LIBRARY POLICIES 2018-2019 
 

1.  Each student will have an AR log.  It is the student's responsibility to keep track of and record the necessary 
information on the log.  The teacher will initial after the students have taken the test and recorded the information.  
The logs will be kept in their AR Library Folder. 
 
2.  The AR logs are a way for the reading teachers to track a student's progress for AR. It will be a tool, which the 
reading teacher will use to decide if the student should be moved from one level to another.  ONLY the reading 
teacher will change AR reading levels. 
 
3.  Students will be allowed no more than 3 AR tests in a day.  If a student takes more than three tests in a day, 
then those tests will be deleted. 
 
4.  If a student reads below his or her own assigned level and takes a test it will be deleted. 
 
5.  Students ARE allowed to take tests above their level ONLY with permission from the reading teacher. 
 
6.  For AR field trips, students will need to acquire an average of 80% accuracy or better on tests taken as well as the 
required points for that period.  
 
7.  If a student is caught cheating on A.R. tests, they will not be allowed to attend the AR field trip that is 
scheduled for that marking period. ALSO,  if a student has a MAJOR infraction during that same AR marking 
period it will be at the discretion of the librarian and the principal whether that child will be allowed to 
participate in the AR field trip.  
 
8.  Each week a student is expected to earn 2 points so that at the end of each activity period, he or she will have the 
necessary points to attend the field trip. 
 
9.  If a student does not return a book on its due date, he or she will be given one more week to return it.  If 
the book is not returned by the end of the grace period, the student will lose library checkout privileges until 
the book is returned or paid for. 
 
10.  If you lend a book to a friend, you are responsible for that book. 
 
11.  A total of 4 books may be out of the library at one time per student. 
 
12.  A plaque or trophy will be awarded at the end of the year to the 5 highest point achievers for each grade level. 
 
13.  We will have 3 regular AR activities/field trips (bike ride, bowling, movies) with the addition of a cumulative field 
trip in May (swimming) for 2nd-5th grade. The swim field trip will be for those students who have earned at least 70 
points for the entire year. 
 
14.  Any student in grades 1st-5th who earn 100 A.R. points anytime during the school year will earn a spot in the  
“100 A.R. Point Club” and will be awarded a club shirt that he/she may wear on Wednesdays.  
 
15.  First grade will begin A.R. testing at a later date. First grade incentive for A.R. does NOT included the field trips.   
First grade incentive is being allowed to pick out of the A.R. prize box for every 10 points earned with a 70% 
accuracy.    
------------------------------------------------------------------------------------------------------------------------------- --------------------------- 

(cut on dashed line) 

 
PARENTS: PLEASE SIGN AND RETURN BOTTOM PORTION TO MS. NICOLE.   
You may keep the attached AR guideline page. 
 
I have read the Library Policies and AR Guidelines. 
 
Child's Name___________________________________Homeroom Teacher_______________________ 
 
 
Parent's Signature __________________________________________ Date_______________________ 


