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Welcome Back

As the 2020-2021 school year quickly approaches, our faculty and staff have been 
working hard planning and preparing to welcome our students back to school.  

Please know that in these unprecedented times, we are committed to providing a 
quality education while keeping our students, faculty and staff safe.

The information enclosed is subject to change upon a number of variables that 
are outside of our control.  Your cooperation and patience as we move forward 

are greatly appreciated.  We will do our best to keep all families informed of 
updates and changes as they are received. 
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KES Student Expectations

Keep Safe

Eager to Learn

Show Respect



BELL TIMES
7:30 Students Allowed on Campus

7:30-8:45 Breakfast in the Classroom

8:10 All Car Riders Arrived

8:10-8:45 Enrichment

3:00 Dismissal Begins



Meeting the Teacher
Teachers will be calling parents on August 17th and 18th to introduce themselves 

and share important information.  

Name tags will be mailed to first -fourth grade students before the first day of 
school.  We ask that you put the name tag on your child in the morning.  This will 
help teachers guide students to the correct classrooms on the first day of school.

Parents of PreK students will be called on August 17th or 18th and receive letters 
in the mail with information about parent meetings.  Tags will be given out at 

parent meetings for students to wear on the first day of school. 

Parents of Kindergarten students will be called on August 17th or 18th and 
receive letters in the mail with information about student testing date and time.  

Tags will be given out at testing for students to wear on the first day of school.



First Day of School
PreK students will attend on either August 31st, September 1st or 2nd.

Kindergarten students will attend either September 1st or 2nd.

All  PreK & Kindergarten will attend on September 3.

1st - 4th grade girls attend on August 27th.

1st - 4th grade boys attend on August 28th.

All 1st - 4th grade students attend on August 31st. 



School Supplies

★ Parents of PreK and Kindergarten students should bring school 
supplies to PreK meeting and/or Kindergarten testing.

★ 1st -4th grade students should BEGIN bringing supplies on the first 
day of school.  We ask that only supplies that can fit in the booksack 
be sent to school each day.  It is okay if it takes more than one day to 

get all supplies to school.



Arrival

● Campus opens at 7:30.  The car rider line will begin moving at that time.  We ask 
for your patience if dropping your child off at school in the mornings.  We are 
required to practice social distancing and students will be washing hands and 
collecting breakfast upon entering the school.  We will do our best to unload 
students as quickly as possible while maintaining safety guidelines and protocol 
expectations.

● Car rider drop off will end at 8:10.  If you are dropping your child off after 8:10, 
you will have to bring your child into the lobby area.  Temperature checks are 
required for all adults and students entering the building.  One family will be 
allowed in the lobby at a time and temperatures will be checked for all who enter 
the school building. 



Dismissal

★ Car rider dismissal will take place from the gym.  We will begin the car rider 
line at 3:00.  We will utilize the circle driveway similar to car rider dismissal in 
front of school in the past.  

★ Car riders will be assigned a number that will be placed on the right side of 
the dashboard and will be used to identify students in the pick-up line.

★ Bus dismissal will begin at 3:00 or upon arrival of buses.
★ If you are checking your child out of school, it will need to take place before 

2:45.  No check outs after 2:45. This will ensure an orderly dismissal.



Breakfast & Lunch

➔ Breakfast and lunch will be eaten in the classroom.  

➔ Students will be required to wash hands at the 
handwashing station with warm water and soap and 

then will be provided with a “to go” plate for breakfast 
and lunch.



Drinking Water
★ Water fountains will be turned off.

★ Parents are highly encouraged to send students with bottled water each day.  
★ Drinking water will be provided for those that do not bring bottled water.



Visitors On Campus
The front office will remain locked at all times.  To gain access to the building, 

visitors must call the front office.  Upon entry all visitors will be required to use 
hand sanitizer, comply with temperature check, wear a face mask and sign in on 
the visitor’s log. Please note, visitors will be limited to check ins, check outs, IEP, 
504/SBLC meetings, and emergencies only.  Parent-teacher conferences will be 

strictly by appointment only. 



Dress Code
★ Belts

Belts worn must adhere to the VPSB guidelines.  Belts must be worn at all times in grades 1st-4th.  
Shirts must be tucked in at all times in grades 1th-4th.

★ Friday Spirit Shirts
Only Kaplan Elementary School spirit shirts are allowed.

★ T-Shirt for Technology: Will not begin until the 2nd nine weeks
Every Tuesday your child may wear his/her favorite t-shirt to school for a $1 minimum donation.  
T-shirts must follow the guidelines in the parish handbook.  T-shirts with emblems and/or insignias 
that promote profanity, obscenities, drugs, alcohol, tobacco, gangs, wrestling related symbols, or 
hate type slogans, etc. are prohibited. 

★ $1.00 Jean or Athletic Shorts/Pants Day: Will not begin until the 2nd nine weeks
Denim jeans, shorts or skirts are allowed.  Athletic shorts or pants are allowed.  VPSB 

guidelines for length must be followed. 

The VPSB dress code will be followed.  Can be viewed online, and will be in handbook. 



Face Covering
o Face coverings are an important part of our protection against the spread of COVID-19, as well 

as, personal hygiene, social distancing, and enhanced cleaning efforts.
o Masks are mandated for all VPSB employees at all times while on campus, including 

instructional delivery.
o Students in grades 3 and above will be required to wear a mask at all times while on the bus and 

on campus.

o Face coverings are required for everyone 3rd grade and above except for the following:
●Anyone who has a medical condition that prevents the wearing of a face covering

●Anyone who is consuming a drink or food
●Anyone who is trying to communicate with a person who is deaf and/or hard of hearing

●Anyone who is giving a speech for broadcast or to an audience

○ If not wearing a mask during instructional delivery, teachers must maintain a minimum 6 foot 
distance, wear a face shield, and teach from a stationary location.

o Masks are strongly recommended for children ages 2 to 7 (Early Childhood – 2nd grade)



Face Covering - Continued
Vulnerable Individuals:

o VPSB employees who are considered at-risk, as outlined by the CDC recommendations, may be
exempt from the mask requirement upon presentation of a doctor’s excuse to their Principal and VPSB 

Risk Manager.

o Students who are considered at-risk, as outlined by the CDC recommendations, may be exempt
from the mask requirement upon presentation of a doctor’s excuse to their Principal.

**Social distancing should still be practiced to the maximum extent possible even with the use of face
covering/mask.



Face Covering - Continued
Allowable Face Coverings For Students:

Cloth, disposable or clear window masks and neck gaiter are allowed. Face shields in conjunction with 
masks are allowable. Bandanas are not allowed.

Face coverings shall be solid in color and shall contain no pictures, writings, or messages of any kind. Notwithstanding 
this requirement, face coverings that contain references to the school system (i.e., name or insignia) or individual schools 

within the system (i.e., name or mascot), which are approved by Principals may be worn.    
Face coverings that include logos will be provided by the VPSB and/or must be approved by VPSB.

Proper Wear:
Face coverings should be worn as to cover both nose and mouth.

Guidelines for Non-Compliance (Refusal):
1st offense – Verbal Warning

2nd offense – Parent Conference
3rd offense – Detention

4th offense - Students who continue to refuse to wear a face covering as outlined in the VPSB face-
covering policy will be required to enroll in Virtual Vermilion.
This face-covering policy is mandatory for grades 3rd – 12th.



Grades/Report Cards
It’s all about academics!!!

Nine Week Grading Periods
❏ 1st Nine Weeks: 8/27/20 - 10/23/20
❏ 2nd Nine Weeks: 10/26/20 - 1/15/21
❏ 3rd Nine Weeks: 1/19/21 - 2/19/21
❏ 4th Nine Weeks:  3/22/21 - 5/28/21

★ Progress Reports will be sent home in the 
middle of the 9 weeks.

Wednesday is the designated day for signed papers to go home.



Attendance/Tardy Policy
• If your child is not feeling well or is running

a fever, please keep him/her home and contact the office.
•A student who throws up, has diarrhea or fever at school must be 

picked up and may not return to school for 24 hours.  
•No more than 12 days per school year. Please send in 

Doctor’s/Parent excuses when absent.
•Students arriving late to school must be signed-in by a parent or 

guardian. 

•Excessive absences (more than 3)or tardiness in the morning can 
result in TASC referral. 



Homework

If your child is absent from school and you would like for
us to get homework, call before 9:00 a.m. This will give the
teacher ample time to get the assignment together without
taking away valuable instructional time. Homework will
be ready for pickup in the front office daily at 2:00 p.m.



Telephone/Deliveries

●Students will not be allowed to make phone calls.
●Emergency only!
●No messages will be taken for students in the office. Only in an emergency. 
●No deliveries of flowers, balloons, fast food, etc. Forgotten home lunches 

only. Encourage your child to eat at school if possible!



Discipline

CONSEQUENCES
● Classroom rules and consequences will be followed.
● Minor infraction form 1 will be sent home to be signed by the guardian.
● Minor infraction form 2 will be sent home to be signed by the guardian.
● On third (3rd) minor infraction in a week an office referral will result.
● An accumulation of ten (10 ) minor infractions in a 9 week grading period, for

which an office referral has not been earned, will result in an office referral.

VPSB policies on discipline will be followed. 
Each teacher has classroom rules that are established within the class.



Discipline
ADMINISTRATIVE INTERVENTION/OFFICE REFERRALS
● 1st offense – conference with student and detention, a written office referral will be sent home and

parent contacted by phone.
● 2nd offense - conference with the student and 3-5 days of detention. A written office referral will

be sent home and parent contacted by phone.
● 3rd offense - conference with the student and 1 day out of school suspension or corporal

punishment. A written office referral will be sent home and parent contacted by phone. The
student will be referred to student services.

● 4th offense- student will receive 2 days out of school suspension or corporal punishment. A written
office referral will be sent home and parent contacted by phone. The student will be referred to
student services.

● 5th offense - student will receive 3 days out of school suspension or corporal punishment. A written
office referral will be sent home and parent contacted by phone. The student will be referred to
student services.



Cell Phones/
Electronic Devices

• Cell phones are prohibited on campus during regular school 
hours or upon any school bus at any time. No exceptions. Do 
not bring cell phones to the office.

• No electronic devices at school,  including smart watches or 
devices that have the ability to connect to a cell phone.



Bullying

Bullying is prohibited on our campus.

We must know about it to stop it!  



Parent Resources
• Google Classroom - every teacher has a Google 

classroom that students are a part of.
• KES website - https://kes.vpsb.net/
• Kaplan Elementary School Facebook page
• JCampus communication through text 

messages and call outs.  (Make sure all 
information is updated in the office.)

• Parent Command Center

https://kes.vpsb.net/


Support the KES Students and Teachers

Box tops can now be 
turned in via scanning 
receipts on the phone 

app.







Thank you for 
Viewing

Go Pirates


