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Introduction 
 

As USD 258 Humboldt Schools transition into the 2020-2021 school year, there are 
many unknowns in the educational world. However, in the midst of uncertainty, the 
district knows that families and communities need schools to be ready to reopen as 
soon as possible with guidance from local health officials. This is a moment when all of 
us - educators, families, and community - must unite to ensure that children reenter 
schools with safety as a top priority so that learning can continue and students can 
develop the social and emotional connections that are necessary for their growth. These 
past several months have served as a great reminder of the role that public schools play 
in ensuring an equitable education for all students.  Schools create conditions that 
support students with their social/emotional needs, develop lifelong friendships, explore 
their passions, and channel their energy into productive pursuits and activities. 
Reopening schools in a manner that is responsive to the needs of families and 
the community will involve novel challenges with many undetermined factors. Humboldt 
Schools will be prepared for any scenario that might arise. 
 

Because there will continue to be new information regarding COVID-19, 
recommendations from national, state and local agencies will continue to evolve. USD 
258 will work with the local health department and local stakeholders to ensure our 
protocols align with the most current knowledge and community expectations. It is also 
reasonable to expect that the protocols USD 258 implements will change as the local 
conditions change.  
 

One factor that USD 258 will consider in conjunction with the local health department is 
the degree of community spread of COVID-19. If there is very little community spread, 
schools may operate close to normal with some preventive measures in place, and an 
on-site learning environment would be appropriate. If the prevalence of COVID-19 in the 
community increases, USD 258 will need to increase preventive measures, which would 
include shifting to a remote learning environment. 
 

While COVID-19 is active within the state, USD 258 will focus on student, staff and 
community health and safety, while providing the best educational opportunities 
possible. To accomplish this task USD 258 will maintain open communications with all 
parts of the school community; offering transparency by publicizing guidelines for 
conditions under which the school operating statuses are determined and to ensure the 
community has easy access to updates and information about school reopening and 
possible closure. 
 

Humboldt Schools look forward to working in partnership with families and community 
as school begins for the 2020-21 academic year! 
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GUIDING PRINCIPLES FOR REOPENING 
 

Humboldt School District has identified five principles to guide all planning for school 
reopening. 
 

1. Ensure safe learning and working environments for students and staff. 
2. Maximize family choice in student learning format, offering options for instruction: 

a. Traditional: students come to school five days a week 
b. Remote learning: students learn at home online. Students will have 6 

hours of seat time and will fill out a daily log. 
3. Ensure all students receive instruction that meets state and federal standards 

and have the necessary supports for success, including, 
a. Access  to technology and connectivity; 
b. Social-emotional wellness and health supports; and 
c. Additional supports to meet needs of special populations. 

4. Provide training time, support, and flexibility necessary for staff to prepare for 
successful reopening. 

5. Provide proactive, clear communication to all families and staff. 
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In-Person Learning  
 

Health  
 
The following information is the result of collaboration with and guidance from many 
health experts from the Kansas Department of Health and Environment (KDHE), Allen 
County Department of Health (ACDH), The Centers for Disease Control and Prevention 
(CDC), American Academy of Pediatrics, and others. As we look ahead to the 2020-21 
school year, it is possible that COVID-19 will continue to spread. A public health 
approach is key to addressing the impacts of COVID-19 as well as in charting our way 
forward.  
 
Schools are an essential part of the communities where they are located and have a 
significant impact on the health and well-being not only of the students but also school 
staff, parents, and the broader community. There are many simple actions (e.g. social 
distancing, hand washing, staying home when sick, disinfecting frequently touched 
surfaces and wearing barrier masks) that can reduce the risk of COVID-19 exposure 
and spread during the school day as well as at school-sponsored activities. This section 
provides a framework from a public health perspective, considerations for nurses and 
other school health personnel, recommendations for when to exclude students and staff 
because of symptoms and strategies for symptom detection.  
 
This section includes the latest guidance from CDC and KDHE/Allen County Health 
Department (ACHD) regarding the management of positive COVID cases and exposed 
individuals. In the event of a school-related case of COVID-19, school administrators 
and school nurses will collaborate with district Health Services and ACHD to ensure that 
all necessary measures are taken and that appropriate communication to families 
occurs.  
 
Protecting the health of the school community is a responsibility shared by all 
stakeholders including administrators, school nurses, staff, students, and families. The 
combined actions of all will enhance the effectiveness of each. The efforts of our 
families in support of a healthy school community is greatly appreciated.  
 
It is anticipated there will be frequent updates to this section as the situation with 
COVID-19 is constantly evolving.  
 
This guidance also includes important additional information that is included as 
appendices. 
  

Appendix A-- As we all know, children experience a multitude of conditions 
including colds, influenza and allergies. Many of the symptoms of these 
conditions mimic the symptoms often experienced with COVID-19; many are 
different. It is important for school personnel to be aware of the symptoms and 
know how to respond. Appendix A provides a comparison of three common 
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conditions with COVID-19 so school personnel can be more informed and 
recognize signs of COVID-19 as early as possible.  
 
Appendix B—“Releasing Cases and Contacts from Isolation and Quarantine” 
provides a graphic representation of isolation and quarantine requirements for 
COVID cases and COVID exposures (contacts).  
 

Personal Protective Equipment (PPE)  
Governor Kelly’s executive order requires visitors, staff and students wear masks or 
face coverings while inside school facilities, with the few exceptions (e.g. persons who 
are deaf or hard of hearing, with a medical/mental health condition or disability that 
prevents wearing a face mask).  
 
Hygiene Measures  
To increase the likelihood of consistent and continued on-site learning schools must 
adopt and adhere to sound public health hygiene measures. Based on current 
information from public health experts, COVID-19 primarily spreads through respiratory 
droplets and the most important preventive measures are those that limit contact with 
respiratory droplets from others. Therefore, hygiene measures will include, but not be 
limited to:  

 Staff and students are to practice social distancing whenever possible. Social 
distancing is defined as physical separation of a minimum of 6 feet.    

 All persons are encouraged to wash hands frequently throughout the day.  
o Teach and reinforce handwashing with soap and water for at least 20 

seconds and increase monitoring to ensure adherence among students 
and staff.  

o If soap and water are not readily available, hand sanitizer that contains at 
least 60% alcohol can be used (for staff and older children who can safely 
use hand sanitizer).  

 Encourage staff and students to cover coughs and sneezes with a tissue. Used 
tissues should be thrown in the trash and hands washed immediately with soap 
and water for at least 20 seconds or disinfect with hand sanitizer.  

 Make hand sanitizer readily available throughout the building.  

 Encourage students and employees to sanitize their backpacks and personal 
items before and after school. Separate personal items into cubbies or baskets 
that are not shared with other students and employees. Do not allow students to 
share lockers and storage spaces. 

 Make sure that disinfectant and related supplies are available to all employees.  

 Post district approved signs throughout buildings informing individuals of hygiene 
best practices.  

 
Temperature Checks  

 Governor Kelly’s executive order requires all individuals entering all public 
schools to have their temperatures checked before entering the building for the 
first time each day.  

 Schools will develop site-specific plans to help expedite this process. 
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Considerations for Nurse Office Operations  
 

 Inventory and request necessary supplies for the health room and other building 
use. Examples: Personal Protective Equipment (PPE) - gloves, masks, face 
shields, gowns; touch-free thermometers; and approved disinfectant.  

 Provide medical-grade masks for health room staff members and any employee 
working with a medically fragile child.  

 Provide cloth, procedure mask, or face covering for any person exhibiting 
symptoms.  

 N95 masks should only be used by personnel who have been fit tested and as 
part of an established respiratory health program.  

 Some procedures commonly available through Health Services in the past 
involve increased risk from the aerosolized respiratory particles. For this reason, 
it is important to collaborate with parents to substitute lower risk options 
whenever possible, e.g. convert nebulizer treatments to inhaler with spacer. If not 
possible, collaborate with parents to develop a safe treatment delivery plan.  

 Review health office/facility to minimize infection. Examples:  
o Provide a separate room for students/staff who might have COVID-19 and 

are waiting for pickup. The room needs to be disinfected frequently and 
restricted to authorized staff and students.  

o Determine if an area separate from the nurse’s office is needed for 
administering aerosol-producing procedures such as, ventilator 
management, suctioning, and nebulizer treatments to minimize contact 
with potentially ill children.  

o Ensure furniture and other surfaces can be easily disinfected.  
o Ensure trashcans and other receptacles are no-touch.  
o Explore telehealth options for district, staff members and family use.  

 Contact all parents with students on health plans and determine if they need to 
be revised to address minimizing infection. Examples:  

o Review the care plans of students with respiratory illnesses and aerosol-
particle producing procedures (nebulizer and suctioning). Some 
procedures commonly available through Health Services in the past 
involve increased risk due to COVID-19. For this reason, it is important to 
collaborate with parents to substitute lower risk options whenever 
possible, e.g. convert nebulizer treatments to inhaler with spacer. If not 
possible, parents, nurses, and HCP should collaborate to develop a safe 
treatment delivery plan.  

o Revise medication schedules to minimize the number of students in the 
nurse’s office at one time.  

o Limit nurse office utilization to the provision of essential health services for 
students, as much as possible, to avoid unnecessary exposure to 
potentially sick students for non-essential visits, e.g., naps, lost baby 
teeth, paper cuts. This is particularly important during times of increased 
community spread of COVID-19.  
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o Establish a communication system to indicate high traffic or maximum 
capacity in the nurse’s office. 

 Report cases of COVID-19 to the Director of Health Services (school nurse).  

 Communicate with state and local health departments.  

 Verify where staff and students can be tested for COVID-19.  

 Provide information to assist students, families, and staff with self- health checks 
for COVID symptoms and appropriate mechanism for reporting.  

 Notify the health department when student or staff absences exceed 
predetermined threshold.  
 

Care Considerations for Students with Specialized Health Needs  

 Determine if an area separate from the nurse’s office is needed to care for 
medically fragile students with special procedures to minimize their contact with 
potentially ill children.  

 Collaborate with parents whose students have procedures that create 
aerosolized particles to substitute lower risk options whenever possible, e.g. 
convert nebulizer treatments to inhaler with spacer. If not possible, parents, 
nurses, and health care provider should collaborate to develop a safe treatment 
delivery plan.  
 

 
Case Identification Measures  
Parents and guardians are asked to take students’ temperatures each morning 
and watch for the other COVID-19 symptoms. Students will have their 
temperatures taken before they enter the bus and school buildings as well. 
Students that have a fever or exhibit other symptoms should not come to school.  
The current known symptoms are:  

o Fever (100.4 or higher)  
o Chills  
o Rigors  
o Muscle or body aches  
o Fatigue  
o Headache  
o Sore throat  
o Lower respiratory illness (cough, shortness of breath or difficulty breathing)  
o New loss of taste or smell 
o Diarrhea 

 
Medical Inquiries 
Given the nature of the pandemic, USD 258 will make additional medical inquiries of 
staff and students than they would otherwise. Please note that federal law typically 
limits the type of medical inquiries that can be made but given the nature of the 
pandemic more leeway has been given by federal agencies in this circumstance. If a 
parent tells the school that a student is ill, the school may ask the parent whether the 
student is exhibiting any symptoms of COVID-19. If an employee calls in sick or 
appears ill, the school or district sub coordinator will inquire as to whether the employee 
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is experiencing any COVID-19 symptoms. The school may take the temperature of 
students, employees and visitors on school property on a random basis or in situations 
where there is reason to believe that the person may be ill. If someone is sneezing or 
coughing, he or she may be excluded to minimize the spread of bodily fluids, even if the 
person is not exhibiting signs of COVID-19. If a person is obviously ill, the school may 
make additional inquiries and may exclude the person from school property.  
 
 
 
Definitions  

 COVID-19 Disease and the Infectious Period: A person is considered a case 
of COVID-19 disease if they have tested positive for the SARS-CoV-2 virus by a 
diagnostic test (PCR or antigen). Based on what we currently know, a case is 
considered infectious 2 days prior to the onset of symptoms through at least 10 
days after the onset of symptoms. For cases that do not have symptoms, the 
infectious period is considered as 2 days prior to the date the sample was 
collected through a minimum of 10 days from the date the sample was collected. 
Cases must remain in isolation until they have met the criteria for release from 
isolation set by KDHE or ACDH (See Appendix B: Releasing Cases and 
Contacts from Isolation and Quarantine Graphic).  

 Close Contact: A person is considered a close contact of a case if they were 
within 6 feet of the case for 10 minutes or more, or if they had direct exposure to 
secretions into their nose, eyes, or mouth (for example, being coughed or 
sneezed on). Close contacts must remain in quarantine until they have met the 
criteria for release from quarantine set by KDHE or ACDH (See Appendix B: 
Releasing Cases and Contacts from Isolation and Quarantine Graphic).  

 Incubation Period: The incubation period of COVID-19 is from 2-14 days after 
the date of exposure.  

 
Management of Cases  
Exclusion from School  
Students and employees exhibiting symptoms of COVID-19 without other obvious 
explanations are prohibited from coming to school, and if they do come to school, they 
will be sent home. Parents and school staff should be familiar with the symptoms of 
COVID-19 based on KDHE guidance (See Appendix A: Coronavirus vs. Cold vs. Flu vs. 
Allergies).  "The district will use the SEKMCHD COVID-19 Screening Guidance document to 

determine when an employee or student exhibit COVID-19 symptoms may return." Parents 
and guardians are asked to take students’ temperatures each morning and watch 
for the other COVID-19 symptoms. Students that have a fever or exhibit other 
symptoms should not come to school.  
 
Exclusion of Household Contacts of Cases  

 If a student or employee is excluded from school because of a positive COVID-
19 test, other students and employees living in the same household are 
considered close contacts and will be excluded from school for a mandatory 14-
day quarantine period, which begins after their last exposure to the case. If the 
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household contacts continue to live in the same household as the case while the 
case is in isolation, continuous exposure is assumed. Therefore, quarantine of 
the contact must continue for 14 days after the case is released from isolation 
(See Appendix B: Releasing Cases and Contacts from Isolation and Quarantine 
Graphic).  

 Students and employees who are close contacts of a person who has been 
EXPOSED but is not sick with COVID-19 do not need to quarantine. Only those 
in close contact with a person sick with COVID-19 are exposed and require 
quarantine.  

 
Exclusion for Travel-Related Quarantine  

 If a student or employee has recently traveled from a location on the KDHE 
Travel-related Quarantine List the student or employee is subject to a mandatory 
14-day quarantine starting from the day after they return to Kansas.   

 
School Response to Positive Cases and Exposures: Isolation and Quarantine  

 When a student or employee is diagnosed with COVID-19, custodial staff will 
disinfect the desks, lockers, and workspaces of the individual. The custodial staff 
will delay cleaning as long as possible (24 hours is preferred) and will block off 
the area to prevent contact by others. If delay is not possible, clean immediately.  

 School staff will compile a list of close contacts, including names and contact 
information. Consider the 2 days prior to when the case started having 
symptoms, or if the case was asymptomatic the 2 days prior to the date the 
sample was collected. Identify anyone who would have been within 6 feet for 10 
minutes or more or would have had direct exposure to secretions into their nose, 
eyes, or mouth (for example, being coughed or sneezed on)  

 In collaboration with ACHD, guardians of students who have been identified as 
close contacts and any staff identified as close contacts should be informed 
immediately. Close contacts must start a 14-day mandatory quarantine period 
starting from the day after the last contact with the case (Appendix B). The list of 
close contacts should be shared with the ACHE for follow-up during the 
quarantine period.  

 Humboldt School District will collaborate with ACHD to assess building and 
community factors to determine appropriate actions and communication. If the 
school building is closed in collaboration with ACHD, all school activities will be 
cancelled or rescheduled, regardless of whether the activity was to take place in 
the building or another location, including extracurricular activities, before and 
after-school programs, and field trips.  

 The individual who tested positive will not be identified in communications to the 
school community.  
 

Management of Sick Students and Staff Identified at School: Separation While in 
School  

 Each school must have a room or space separate from the nurse’s office where 
students or employees who may have COVID-19 will wait to be evaluated or for 
pickup. Only essential staff (nurses and trained staff) and ill persons assigned to 
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the room may enter, a record of all persons who entered the room will be 
maintained, and the room will be disinfected after each use. Strict social 
distancing is required, and essential staff must wear appropriate PPE.  

 
Resolution of Case and Safe Return to School  
Once a student or employee is excluded from the school environment, they may return if they 

satisfy the recommendations of KDHE or the local health department. Currently those guidelines 

are: 

● Untested. Persons who have not received a test proving or disproving the presence of 

SARS CoV-2, the virus that causes COVID-19, but experience symptoms may return if 

the following three conditions are met:  

○ Ten (10) calendar days have passed since symptoms first appeared AND 

○ Fever free for 72 hours without the use of fever reducing medicine and other 

symptoms have improved (for example, when cough and shortness of breath 

have improved). 

○ Whichever criteria is longer. Meaning a minimum of 10 days. 

● Tested and awaiting results. Persons who are suspected of having COVID-19 disease 

and are awaiting test results should be isolated at home until test results are received. 

● Negative test result. Persons excluded may return with a negative PCR (polymerase 

chain reaction)or a rapid molecular  test result. 

● Positive result. 

○ Symptomatic cases may return if the following conditions are met: 

■ Ten (10) calendar days have passed since symptoms first appeared AND 

■ Fever free for 72 hours without the use of fever reducing medicine and 

other symptoms have improved (for example, when cough and shortness 

of breath have improved). 

■ Whichever criteria is longer. Meaning a minimum of 10 days. 

○ Asymptomatic cases may return if the following conditions are met: 

■ Ten (10) calendar days have passed since the date sample was collected 

AND 

■ Symptoms have not developed. 

■ If symptoms develop during the 10 day isolation period, then follow the 

above criteria for symptomatic cases with a new isolation period starting 

from the day the symptoms started. 

● Known exposure to a COVID-19 case or travel from a location on the KDHE Travel-

related Quarantine List. People who are identified as close contacts of a COVID-19 

case or have traveled from a location on the KDHE Travel-related Quarantine List must 

be quarantined for 14 days. A negative test result within the 14 day quarantine period 

does not affect the quarantine period and the person must finish their 14 day quarantine. 
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Classrooms 
 
In the previous section entitled Health, guidance is provided for protecting the overall 
health of the not only the school community but community at large through optimizing 
education regarding COVID-19, promoting health and safety and mitigating risk. This 
guidance was developed by the State of Kansas based upon suggestions and/or best 
practices from reputable sources including the Kansas Department of Health and 
Environment (KDHE) and Centers for Disease Control and Prevention (CDC). After 
further review of the State of Kansas recommendations and input from the Allen County 
Department of Health (ACDH), the following guidance for our schools have been 
developed. This guidance is meant to ensure that ongoing, face-to-face instruction may 
continue into the future by not only limiting the spread of COVID-19, but also limiting 
disruption to the educational process. 
 
Instructional Programing 

 In order to social distance to the maximum extent possible: 
o Increase spacing between students and student desks/tables when 

possible.  
o Arrange furniture to have all students face in the same direction when 

possible.  
o Assign seats in the classroom.  

 Practice and prepare to model proper hygiene practices such as handwashing, 
using hand sanitizer, and social distancing techniques, including alternatives to 
handshakes.  

 Practice and prepare to model the proper wearing and disposal of PPE, including 
masks.  

 Post district approved signage in classrooms, hallways, and entrances to 
communicate how to reduce the spread of COVID-19.  

 Utilize outdoor spaces as appropriate.  

 Field trips will not be allowed currently.  
o Utilize virtual options to supplement learning activities.  
o Programs with off-site learning requirements will be considered 

separately.  

 While essential visitors may be allowed into school buildings, no visitors, guest 
speakers or volunteers will be allowed in classrooms.  

 Minimize sharing of materials, including instruments, supplies and tools that are 
difficult to clean and disinfect sanitizing shared items frequently.  

 Train staff in trauma-informed culture for students. Prepare to communicate 
effectively and empathetically with students about the pandemic and about the 
necessary changes to school life. 

 Social distance as possible by increasing space between students during in-
person instruction. Understand there may be times that it will be necessary to 
provide close individual contact to provide comfort, private discipline or personal 
instruction. When in close contact for long periods of time, staff and students 
should wear PPE. 
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 Support equitable access to continuous instruction by ensuring that all students 
have the required hardware, software and connectivity to be successful. 

 Students who have underlying conditions or risk factors identified by the Centers 
for Disease Control (CDC) would be provided with opportunities to continue 
learning while prioritizing their health and safety. 

 Staff members who have underlying conditions or risk factors identified by the 
CDC should communicate with their supervisor about appropriate protective 
measures and accommodations. 

 Extra furniture will be removed from the classroom to increase space available to 
provide distance between students. 

 Furnishings with fabric and other hard to clean coverings should be removed 
from the classroom. 

 Arrange furniture/desks to have all students face in the same direction when 
possible. 

 Assign student seating. 
 Utilize outdoor spaces as much as possible. 
 Students who have underlying conditions or risk factors identified by the CDC will 

be provided opportunities to continue learning while prioritizing their health 
conditions. The IEP/504 teams will meet to make good decisions for the student. 

 Students will be assessed on learning and social emotional at the beginning of 
the school year. 

 The schools will adapt their schedules to reflect a remote model when needed. 
 Students will bring their own water bottle to drink out of.  
 The elementary school will create a recess schedule that limits the number of 

students on the playground or within a specific area of the playground.  
 
 
Attendance Standards 

 Weekly routines will be established to check, monitor and assist students who 
are not attending in person or by remote learning. 

 
Considerations for Early Childhood and Classrooms with Specialized Instruction  

 The use of face coverings may not be feasible for staff and students in early 
childhood programs and for classrooms with medically fragile students and 
students with special needs, e.g. deaf and hard-of-hearing students who will 
struggle with muffling by masks and loss of ability to see face and lips.  

 Alternative face coverings, such as face shields, which allows visibility of face, 
will be utilized where feasible.  

 Reinforce other healthy practices, including frequent handwashing, avoiding 
touching mouth, nose, and eyes as much as possible and as much 
social/physical distancing as is practicable.  
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Common Spaces 
 
Maintaining Healthy Environments in Common Spaces 
USD 258 will consider implementing several strategies to maintain healthy 
environments in common spaces. This can include closing or restricting the use of 
common spaces if needed. Common spaces may include but are not limited to: library, 
hallways, cafeteria, office, gym, front entry, locker rooms, bathrooms, teacher lounges, 
work rooms, conference rooms, multi-purpose room and auditorium. 
 
Cleaning and Disinfection 

 USD 258 will clean and disinfect high-touch surfaces like doorknobs, faucet 
handles, check-in counters, and restrooms. We will use alcohol wipes or 70% 
isopropyl alcohol to clean keyboards and electronics. Outdoor areas generally 
require normal routine cleaning and do not require disinfection. Custodians will 
sanitize and disinfect high touch surfaces each night after students leave.  

 USD 258 will follow CDC guidelines and will increase how often we clean district 
facilities.  

Shared Objects 

 Students' belongings will be kept separated from others. 

 Students will not share supplies. 

 Each student will have their own technology device. 

 Workspaces for students will be cleaned and disinfected between classes by 
teachers. 

 The office staff will record visitors to the buildings as opposed to using sign-in/out 
documents. 

Modified Layouts 

 USD 258 will attempt to space seating areas apart when feasible. To promote 
social distancing. 

Gatherings of Staff and Students 

 USD 258 will limit the use of common spaces by multiple groups at one time 
when feasible. 

 USD 258 will pursue virtual activities and events in lieu of student assemblies, 
performances, school wide parent meetings, parent teacher conferences, etc. as 
possible. 

Physical Barriers 

 Sneeze guards will be utilized in the secretary’s office. 

 Plexiglass partitions will be used in classrooms as a protective barrier. 
Visitors   

 USD 258 will temporarily discontinue nonessential visitors, volunteers and 
activities involving external groups or organizations as possible-especially with 
individuals who are not from the local community. 

 USD 258 will temporarily suspend lunch guests (parents, grandparents, etc) 
Parents 

 Parents who need to pick up their child for an appointment will come to the front 
door, call the building and the secretary will send the child out. 
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 Parents who need to drop off materials for a student will walk the materials up to 
the front door, call the office, put the materials on the ground by the door, leave, 
and the secretary will go out and pick them up. 

 USD 258 will use virtual options for parent meetings and conferences whenever 
possible. 

 USD 258 will temporarily discontinue allowing parent volunteers at school 
parties. Also, since meals will be served in classrooms with limited space, we will 
also temporarily discontinue parents eating lunch with their children during the 
school day. We look forward to returning to our normal procedures once we are 
through this pandemic. 

Staff Training 

 USD 258 will train staff on safety protocols regarding safe use of common 
spaces. 

 Include safe and appropriate use of common cleaning supplies. 
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Transitions 
 
Transitions within schools include arrival, dismissal, movement in the hallways between 
classes, to and from lunch, specials, restroom breaks and any other collective 
movement within the school. The following recommendations are for onsite learning 
environments. Effective social distancing during transitions will mean fewer people in 
the same spaces. Limiting the numbers of people and the numbers of transitions may 
help. Resources that were drawn upon include: CDC Foundation, CDC and KDHE. 
These recommendations are based on current knowledge and understanding about 
COVID-19 and are subject to change or modification based on scientific evidence and 
the incidence of disease within the community. 
 
Best Practices 

 One-way Traffic 
o USD 258 will consider one way traffic in hallways as well as staggered 

release times. 
 Adhere to Social Distancing 

o Visual cues in hallways will assist students with proper distancing. 
 Open Doors as Possible to Reduce Spread of Germs on Doors 

o Interior classroom doors will remain open during the school day to reduce 
the spread of germs. 

 Use Outside Spaces 
o Cohort learning can take place outside of the building with school safety 

considered. 
 Restrooms 

o Students will use restrooms during instructional time to reduce the number 
of interactions in the hallway. Students will also be able to use the 
restroom during the passing period. Schools will have adult supervision 
outside of the restroom to prevent too many students in the restroom at 
one time. 

 Lockers 
o Students will be able to use lockers at specific times during the day. 
o Gym lockers will be utilized, but will be spread out as much as possible. 

Gym teachers will stagger students entering the locker room to get 
dressed to promote social distancing. 

 Movement Between Buildings 
o Itinerant staff will record dates and times when they work with specific 

students. They will turn in their sheets monthly to the building secretary. 
o Staff members who work in multiple buildings will record dates, times and 

locations and will turn into the building secretary monthly. 
 Arrival and Dismissal  

o Each building will develop plans for arrival and dismissal that minimize 
students congregating in non-stable groups.  

o Plans will be building specific due to the differences in building layouts and 
student population.   

o As always, student safety and security will be a priority.  
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o Governor Kelly’s executive order requires all individuals entering all public 
schools to have their temperatures checked before entering the building 
for the first time each day. 
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Extra and Co-Curricular 
 
The reopening guidance for extra and co-curricular activities are suggested and best 
practices from reputable sources including the CDC, National Federation of State High 
School Associations (NFHS), Kansas Department of Health and Environment (KDHE) 
and the Kansas High School Activities Association (KSHSAA). USD 258 will determine 
what is feasible and make adjustments accordingly. USD 258 will be in close 
communication with our local health department. 
 
Recommendations 

 USD 258 will provide education for extra guidance for coaches/sponsors, 
students, and parents. 

 USD 258 will post signage regarding COVID-19 prevention and safety. 
 Sponsors/coaches will maintain an attendance roster at all activities for contact 

tracing purposes. 
 Sponsors/coaches will conduct and document symptom and temperature 

monitoring as feasible. 
o Maintain documentation of the following as feasible: 

 Date/time 
 Participant name 
 Temperature 
 Report cough 
 Report sore throat 
 Report congestion/runny nose 
 Report headache 
 Report chills 
 Report fatigue 
 Report of new loss of taste/smell 
 Report of muscle weakness 
 Report of shortness of breath 
 Report of nausea, vomiting, diarrhea 
 Report of close contact with someone diagnosed with COVID-19 

 Individuals who exhibit any symptoms of COVID-19 or indicate contact with 
someone with COVID-19 will be excluded from activities and reported to the 
Health Services Coordinator following district ACDH procedures.  

 Student(s) and/or Coaches will not be allowed to attend activities if exposed to 
COVID-19 in the prior 14 days or under a 14-day quarantine.  

 When transportation is required:  
o Assigned seating.  
o Wear cloth masks or face coverings when 6 feet of personal distance is 

not feasible.  
 Practice and workout groups should be as small as possible and remain stable 

throughout the season.  
 Outdoor workouts where students can spread out should be prioritized over 

indoor workouts whenever reasonable.  
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 Increase physical distancing in pre and post-practice/event team meetings/huddle.  
 To the maximum extent possible, masks or face coverings are to be worn in team 

meetings whenever possible.  
 Masks or face coverings are to be worn during transport to and from events if 

social distancing cannot be maintained.  
 Make every reasonable effort to follow KSHSAA activity specific risk mitigation 

considerations.  

 The athletic director/coaches will develop plans for scheduled 
practice/competitions/performances during temporary school closures. 

 The athletic director will communicate preventative measures the district is taking 
for activities and sports to keep students and staff safe and adjust athletic 
calendars as needed. 

 
Personal Hygiene Recommendations 

 Personal hygiene protocols for extracurricular activities will be consistent with the 
protocols used in all other school settings. 

 Students will wash hands upon arrival and after activities. 
 Students will maintain prescribed personal distance and wear a mask or face 

covering to the maximum extent as possible. 
 
Equipment/Facilities Recommendations 

 Follow all KSHSAA guidelines regarding equipment and facility sanitization, 
storage, etc.  

 If locker rooms are used, precautions should be taken to ensure large groups do 
not congregate.  

 Locker assignments should be established to maintain as much social distancing 
as possible and to ensure participants from different sports are not coming into 
close contact with each other.  

 
Recommendations for Athletics 

 Athletes will follow all of the safety and prevention protocols practiced in school. 
 Students will engage in individual work as much as possible. 
 Small group work will be encouraged as much as possible. 
 Maintain social distancing as feasible. 
 Athletes will arrive and depart in individual cars. 
 Locker rooms schedules will be staggered to avoid overcrowding. 
 Avoid shared equipment/gear. 
 There will not be cheer stunting. 
 Per NFHS: 

o Higher Risk Activities: wrestling, football, lacrosse, cheer (stunting) 
o Moderate Risk Activities: basketball, volleyball, baseball/softball, soccer, 

pole vault, high jump, long jump 
o Lower Risk Activities: individual running events, sideline cheer/dance, 

cross country, golf 
o  
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Audience Considerations 
 USD 258 will refer to CDC guidance. 
 USD 258 will provide sanitizer stations. 
 USD 258 will consult with the local health department to determine the allowable 

number of spectators. 
 Spectators will be required to wear face masks. 
 Numbers of individuals will be limited in restrooms. 
 Workers in the concession stand will wash hands regularly, wear face coverings, 

wear gloves. A schedule will be developed to meet safety measures. 
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Facilities  
 
Custodial and maintenance practices are important parts of maintaining a healthy 
school environment. USD 258 has always had clean, well-maintained facilities. The 
following guidelines are in addition to the normal USD 258 practices.  
 
Cleaning, Sanitizing, and Housekeeping Protocols  
Established cleaning and disinfecting protocols for custodial staff at each individual 
building are essential. Protocols may be modified based on occupancy level and hours 
of use. Additional protocols for non-custodial staff are included in other sections.  
 
Follow established cleaning procedures regarding the frequency, equipment, materials, 
and products to be used for each of the following.  

 Prioritize high touch areas such as door handles, handrails, counters and 
surfaces, tables, chairs, desks, drinking fountains, computer keyboards, 
workstations, etc.  

 Prioritize common spaces used by different stable groups such as main office, 
health offices, isolation rooms, cafeteria, bathrooms, etc.  

 Use cleaning products that are listed as effective for the Novel Coronavirus 
(COVID-19).  

 Define what cleaning and disinfecting is to be performed by custodial staff, and 
what cleaning and disinfecting will be the responsibility of non-custodial staff.  

 
Training  
Although cleaning procedures for touch points and sanitizing may be considered routine 
by the custodial staff it is important to ensure that any staff member responsible for 
cleaning is properly and routinely trained.  

 Review training procedure for newly hired custodial staff.  

 Train all staff on new procedures and protocols.  

 Any non-custodial staff that has responsibility for cleaning and disinfecting should 
be properly trained before performing new duties.  

 
Storage  
The increased emphasis on cleaning and sanitation will require greater access to 
cleaning chemicals and supplies.  

 Students should not have access to chemical supply storage.  

 Cleaning products, materials, and equipment should be stored in lockable rooms 
or areas.  

 Ensure all cleaning products are properly labeled, and that Safety Data Sheets 
are readily available for reference and identification of hazards.  

 Establish protocols for any school district staff (other than custodial or 
maintenance staff) that may have access to product.  
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 If non-custodial staff is granted access to and use of cleaning and disinfecting 
products, ensure that they have been trained on its use and possible hazards.  
 

Building Recommendations and Considerations  
Hand sanitizer  
Hand sanitizer and/or hand sanitizer stations will be made available in multiple locations 
throughout the school/building to encourage frequent use.  

 Typical areas may include building entryways, classrooms, cafeterias, 
gymnasiums, and offices.  

 Consider placing signage at these locations to encourage use.  

 At a minimum, hand sanitizer stations should be available at strategically 
identified locations that represent high traffic areas.  

 
Ventilation  
The CDC and ASHRAE (American Society of Heating, Refrigeration and Air 
Conditioning Engineers) recommend that the introduction of outside air be increased in 
air handling operations for COVID-19 considerations. The district has purchased an air 
purification system to reduce allergens, pathogens, particles, and odor.  

 Adjust HVAC units to increase outside air ventilation.  

 Check and change HVAC unit filters frequently.  
 
Grounds & Exterior Building Recommendations and Considerations  
Playground equipment  

 The CDC suggests that “it is impractical and an inefficient use of resources to 
spray disinfectants on outdoor areas”.  

 Alternate recess times to minimize the number of students from different groups 
using the same spaces at the same time.  

 To minimize the use of playground equipment, encourage the use of other 
outdoor and natural spaces.  

 Students should wash hands or use hand sanitizer immediately following the use 
of the equipment.  

 
Building Access to Outside Groups or Individuals School Facility Rentals  
In order to have the time needed to thoroughly clean and sanitize school facilities of 
student and staff use, the following modifications are being made to the Humboldt 
Public Schools Facility Use guidelines.  

 Humboldt Public Schools indoor and outdoor facilities will not be made available 
for use by outside parties.  

 
Outside Contractors and Vendors  
In many cases, having outside contractors and vendors come into school buildings is 
unavoidable.  

 Review expectations for preventive measures being required before a contractor 
or vendor comes on site. Building staff will enforce and report any violations of 
preventative measures by contractors and vendors.  
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 Maintain a log of the persons that enter the building with time and date as well as 
the locations in the building.  

 Establish protocols for post work cleaning and sanitizing.  
 
Additional Information: 
 
To support the work of our custodial staff and their efforts to disinfect the building to 
minimize the risk for the students and staff, we will have the following guidelines in 
place for school access after the school day and during the weekends. 
 

 We ask that staff leave their classrooms at a reasonable time each day. Before 
staff members leave, they should clean their desk area of papers. This will allow 
custodial staff the time to properly disinfect the area. 

 Staff should not come back on campus until the next day if feasible. 
 Staff should contact Brad Piley if access to the school is needed after school 

hours or on the weekends. 
 Coaches and sponsors need to communicate with Stephanie Splechter to 

determine the best spaces for meetings and practices after school and on the 
weekends. 

 Coaches, sponsors and students will be limited to only the necessary spaces 
required to conduct meetings or practices. 
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Food Service 
 
It is important to ensure that all children have access to school meals, regardless of the 
learning environment. For the health and wellbeing of the students, continuation and 
adaptation of meal services in some form will remain a priority.  
 
Free and Reduced Meal Applications 

 USD 258 will inform parents on how to apply for free and reduced meals. 
 

On-Site Meal Service/Students 
 Students will be required to wash their hands prior to getting their breakfast/lunch 

and after finishing their breakfast/lunch. 
 Breakfast/lunch will be provided through the grab and go method. 

Breakfast/lunch will be brought to the student. 
 Menu items will be limited. 
 There will be no share table for milk or food. 
 A staff member (secretary/lunchroom supervisor) will scan barcodes instead of 

using finger pads. 
 Students will throw their trash away utilizing social distancing and return to their 

seat until dismissed. 
 Those students who are in the tech building will be released first, then we will 

release students on 3rd floor of high school, then second floor and first floor. 
Middle school students will be released to 5th hour teacher. 

 Elementary students will eat in their classroom. 
 

A la Carte 
 Limited prepackaged items will be available for purchase. 

 
Remote Learning Environments  

 In this type of learning environment, schools would continue to claim and be 
reimbursed for meals based on the eligibility status of the student.  

 Students will need to “opt-in” in order to receive meals.  
o If a student “opts-in”, they will receive a “carryout meal” to be picked up at 

the school they attend on the day it is served.  
o Parents will need to call the school on Monday to sign-up for meals for the 

week. 
 
 
 
Food and Personnel Safety for all Learning Environments 

 All cooks will be required to wear masks when feasible. 
 USD 258 will limit comingling of food service staff between buildings and 

departments and maintain social distancing. 
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 USD 258 will utilize sign in and sign out sheets in each kitchen, including 
maintenance, vendors and building staff members for contact tracing. 
 

Cleaning & Sanitizing Considerations  
 Sanitize cookware, plates, cups, cutlery and food preparation service areas 

frequently and plan for distribution that minimizes handling.  
 Sanitize table surfaces frequently.  
 Sanitize all high touch point services frequently.  

 
 

Working with Vendors 
 USD 258 will post requirements for vendors 
 USD 258 will create a COVID-19 screening checklist. 
 USD 258 will reduce deliveries to reduce potential exposure. 
 Delivery drivers will be required to sign in and sign out when delivering to 

kitchens. 
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Transportation 
 
Sanitation 

 Frequently touched surfaces, including hand railing, student bus seats and 
surfaces and surfaces in the driver cockpit commonly touched by the operator 
will be sanitized daily. 

 High touch areas, including the door entrance railings will be cleaned between 
bus routes. 

 Bus doors and windows will be opened during cleaning to improve air circulation. 
 Students will use hand sanitizer upon boarding the bus. 

Student 
 Fill the back of the bus first, and then load to the front to avoid students walking 

past each other in the aisle. 
 Individuals from the same household will sit together. 
 Unload students from the front of the bus first to avoid students walking past 

each other in the aisle. Students will remain in their seats until called to leave the 
bus safely for social distancing purposes. 

 When possible, open the windows while transporting students to improve air 
circulation. 

 Non bus students will be able to ride the bus to and from school with a note from 
the parent.  

 When the bus is not full students will be spread out as much as possible. 
Bus Drivers 

 Drivers will wear masks during driving time as long as it does not impede their 
driving. 

 Drivers will participate in a health prescreener before each work shift. 
 Drivers will keep passenger logs to enable contact tracing if someone tests 

positive for COVID-19. (assign seats) 
 Drivers will take student temperatures as they get on the bus.  

Activities and Athletics 
 Assign seating for students on all trips. This should be done by 

sponsors/coaches. 
 Fill the bus seats in the back of the bus first, and then load to the front to avoid 

students walking past each other in the aisle. 
 Unload students from the front of the bus first to avoid students walking past 

each other in the aisle. 
 Only students who are competing will be able to be on the bus. 
 Student temperatures will be taken by coaches or sponsors before loading the 

bus. 
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Social/ Emotional 
 
The direct and indirect impacts of the global COVID-19 pandemic are expected to have 
a lasting effect on students and staff. USD 258 will reinforce and enhance curriculum 
and supports focused on social-emotional learning, relationship building, and successful 
transitions to new schools, classrooms, and environments, whether in-person or through 
distance learning. A new wellness screener and improvements to mental health 
resources and partnerships within schools will offer another critical layer of support for 
students, families, and staff.  
 
Specific strategies will include: 

  Morning meetings or check-ins, intervention blocks, and advisory periods used 
to provide instruction in social emotional learning and relationship building.  

 Clinical and counseling staff providing mental health support and resources, 
including group or individual counseling and consultation for students and 
families, as needed.  

 Behavior intervention teachers, and school psychologists supporting students 
and caregivers with additional interventions and resources.  

 Students K-7 will be involved in the Second Step Curriculum.  
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Specials and Electives  
 
Physical Education (PE) and Health  
 
Elementary  

 Students are expected to wash hands or use hand sanitizer before and after 
entering a public space like the gym.  

 Students will meet for PE class in the gym with their teacher.  

 PE will move outside when possible.  

 Governor Kelly’s executive order regarding masks and social distancing 
guidelines will be followed.  

 Teachers will focus on physical exercise and games with fewer students 
competing and minimal or no equipment.  

 When equipment is used, it will be minimally shared and cleaned often.  
 
Secondary (Middle and High School)  

 Students are expected to wash hands or use hand sanitizer before and after 
entering a public space like the gym or weight room.  

 Student lockers will be assigned for all students (same gender) taking PE in any 
given hour so that students are socially distant by design. PE departments will 
need to work on this together to assign lockers.  

 Teachers with PE classes the same hour will rotate teaching Health lessons on 
different days to reduce the number of students in the locker room each period.  

 Teachers will stagger the timing of when students are released to the locker 
room at the end of class to reduce congestion.  

 PE will move outside when possible.  

 Governor Kelly’s executive order regarding masks and social distancing 
guidelines will be followed.  

 Teachers will focus on physical exercise and games with fewer students 
competing and utilizing little to no equipment:  

o Short-field games  
o Smaller teams  
o Maintain same opponents for entire period (contact tracing)  

 When equipment is used:  
o It should be easy to clean  
o Cleaned regularly (prior to the next use; spray)  
o Assigned to a single student each period  
o Preferred the equipment lends itself to foot-games  

 Increased lessons on wellness (physical and emotional).  

 Weights Class: equipment will be disinfected after each use. 
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Fine Arts  
 
Elementary  

 Students are expected to wash hands or use hand sanitizer before and after 
class.  

 Governor Kelly’s executive order regarding masks and social distancing 
guidelines will be followed.  

 General Music teachers will push into grade level classrooms to provide 
instruction in these content areas. Any equipment or materials used during that 
class will be cleaned between classes.  

  Classroom instruction will focus on singing, listening and responding to music, 
music theory, composition, and other activities.  

 Students will have the opportunity to celebrate their learning and achievements 
through musical performances. At this time, these performances will look unique 
and non-traditional, such as recording and sharing classroom performances, 
virtual performances, etc. (following all copyright restrictions).  
 

Secondary (Middle and High School)  

 Students are expected to wash hands or use hand sanitizer before and after 
entering a public space.  

 Governor Kelly’s executive order regarding masks and social distancing 
guidelines will be followed.  

 Choir: The teacher will provide guidelines for appropriate social distancing, 
wearing masks, group size, and time limitations that will allow our students to 
safely sing in our music classrooms. If the studies find that singing is not safe at 
this time, we will reserve singing for large outdoor spaces, engage our students 
in non-singing activities, and focus our choir classroom instruction on other 
aspects.  

 Band: At this time the preliminary findings of the study listed above indicate that 
students can safely play wind instruments (brass and woodwind) in small groups 
if they are spaced at a safe distance from one another (6 feet shoulder to 
shoulder/front to back). Students will sit or stand in lines facing forward when 
playing and active playing will be limited to no more than 30 minutes. Wind 
players will wear masks when they are not playing their instruments and some 
students can modify their mask with a small slit to allow playing with a mask if 
possible. String and keyboard players along with percussionists will wear masks 
at all times during class. These students should be able to play in larger groups if 
the room space allows.  

 Marching Band: Students will have the opportunity to participate in marching 
band activities. Rehearsals could be modified to allow for social distancing, group 
size limitations, and guidelines pertaining to wind instruments. Humboldt will 
follow any additional guidelines for marching band provided by KSHSAA and 
KSDE.  

 Equipment and Materials: When possible, students will not share instruments, 
bows, mallets/sticks, music, or music stands. When sharing must occur, all 
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instruments and accompanying equipment and will be cleaned and disinfected 
between uses. All students will have their own copies of music (digital or paper)  

 Music Performances: Performance is very important part of every student’s 
experience in all music classes and we will continue to provide opportunities for 
students to celebrate their learning and achievements through performances. It is 
likely that these performances will be non-traditional.  

 Visual Art Classes: Students will follow established social distancing and other 
safety guidelines during art classes. When possible, students should have their 
own art tools and materials. If sharing is necessary, tools and equipment will be 
cleaned and disinfected between uses.  

 
Library (Media Center)  
 
Elementary  

 Students are expected to wash hands or use hand sanitizer before and after 
picking out a library book.  

 Governor Kelly’s executive order regarding masks and social distancing 
guidelines will be followed.  

 The librarian will travel to each classroom with a cart of library books to be 
checked out by students within the classroom.  .   

 It is recommended that a collection return box for all items being returned. Leave 
in the box for 72 hours before replacing them on the shelves. This will require a 
3-day rotation of collection return boxes.  

 
 
Secondary (Middle and High School)  

 Students are expected to wash hands or use hand sanitizer before and after 
entering a public space like the library.  

 Governor Kelly’s executive order regarding masks and social distancing 
guidelines will be followed.  

 Teachers should work with librarians to stagger class arrivals in order to avoid 
large groups converging in the library at the same time.  

 Librarians will also need time between classes to sanitize surfaces and wash 
hands.  

 Books will still be checked out to students, but librarians will need to have a 
system to safely check out books and to quarantine returned books. Consider 
allowing browsers a limited amount of time like the public library does.  

 For classroom libraries, follow checkout and return guidance above. 

 Desktops in libraries will need to be cleaned often during the day.  

 Plexiglass guards will be purchased for the librarian’s safety. 
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Remote Learning 
 
Defining Remote Learning 
 
For the 2020-21 school year a student is a remote learner if: 

 The student is regularly enrolled in the school district he or she would have 
normally attended on site. 

 Curriculum and instruction is prepared, provided and/or supervised by the school 
district in which the student is regularly enrolled. 

 Student must maintain a daily log of learning activities signed by the student and 
parents and submit weekly to the school district. 

 Daily participation by the student in learning activities will be equivalent to that of 
in person learning. 

 Daily participation by the student in teacher-initiated contact. 

 Participation in the same assessments as students who are attending school in-
person. 

 Students who choose remote learning will be allowed to change their mind once 
during the semester to go to in person learning. 

 Students who have chosen remote learning will not be eligible to participate in 
extracurricular activities, athletics and/or field trips. 

 Students will join their classes live at their regularly scheduled times through 
zoom. 

 
 
ROLES AND RESPONSIBILITIES OF STAKEHOLDERS 
 

We are all on the same team in helping your child to meet his or her highest potential 
and to experience success in both academics and in social-emotional development. To 
meet this goal together, each stakeholder has a role: 
 

Students 

The student’s role is to participate daily and learn to apply skills and concepts to the 
best of his/her ability. Additionally, students should expect to have some fun while also 
taking age-appropriate initiative and individual responsibility for their own learning. This 
includes, but is not limited to, the following: 
 

 Applying oneself to his or her studies in fun and focused ways 
 Working hard each day to learn and apply information 
 Staying engaged and participating fully in the lessons and activities 
 Asking questions and participating in discussions 
 Expressing and exploring personal interests 

 

Staff 
Our teachers and staff are responsible for ensuring that students are provided with 
the content, instruction, support, and assistance they need to be successful. 
Teachers will proactively monitor each student’s progress and will initiate daily 
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contact via phone or video conferencing, Teachers will also provide feedback on 
the student’s learning and success on an ongoing basis. 
 

Families 

Parents and guardians play a key role in their student’s success in any learning 
environment, but even more so in an at-home remote learning environment. In order to 
be kept informed of their student’s progress, parents and guardians will need to be 
available for ongoing contact with their student’s teachers by phone, e-mail, text, and/or 
video conferencing. Additionally, parents and guardians should contact the student’s 
teachers to keep them informed of any anticipated absences or needs. 
 

Academic Engagement Learning Expectations 

 

Time 

At-home remote learning students (and families) should plan to engage in learning 
activities and experiences equivalent to that of in person learning. 
 
Student / Family Communication 

Communication between student and teacher(s) is vital to the academic success and 
social-emotional development of the student. In order to facilitate communication, 
students and staff will abide by the following policies: 

 Students will reply or respond to teacher-initiated communication promptly 
 Students and at least one teacher will be in contact daily by phone or video 
 Students are encouraged to initiate communication with questions 
 Families will log activities on the provided form and follow the submission 

process as described in the appendix 
 

*Please remember to inform teachers and/or the district if a change is made to your 
address, phone numbers, and/or email addresses.  
 

Communication by Teachers / Staff 
Teachers and staff will respond to student requests for assistance no later than 24 
hours after the request is made except on weekends and school breaks when 
assistance cannot be guaranteed. Flexible hours of attendance are permitted to 
accommodate your learning while meeting other obligations. 
 

Mandatory or Compulsory Attendance 

Under an at-home remote learning model, students are still expected to “attend” school 
by completing work and participating to the fullest extent possible. If a student is not 
meeting the minimum participation and work completion expectations and/or is absent 
without valid reasons, we will seek to follow our district’s truancy policy. 
 

Academic Integrity 

All students, whether at-home or in-person, are expected to submit only work that they 
have completed themselves through their own original efforts.  Academic integrity is 
taken very seriously; cheating, copying, and plagiarism are all violations of academic 
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integrity and are not acceptable. Plagiarism is presenting another person’s ideas or 
writing as your own.  Examples of plagiarism include, but are not limited to: Copying and 
pasting a whole sentence, paragraph, artwork, or paper into your own work; using 
someone’s original ideas in your work without giving them credit; using information from 
another source and only changing a few words here and there or moving around 
sentences. 
 

Daily Conferencing 

Students will be expected to actively participate in daily conferences with teachers. This 
is a requirement of participation in the at-home remote learning option. Specifics will be 
communicated by teachers with families at the onset of at-home remote learning. 
Additionally, the completion of a daily log by students and parents along with periodic 
submission of this daily log will be required. 
 

Special Education and Student Supports 

Students with an IEP, 504 Plan, and other documented student supports can be very 
successful in at-home remote learning models. Please continue to be in contact with 
your child’s Special Education case manager and/or school administrator to determine if 
a meeting is necessary to develop or modify an existing plan to provide and implement 
additional supports as needed. Depending upon the needs of the student, the school 
may want to initiate an amendment to a student’s IEP or 504 by adding remote learning 
as a temporary method of instruction. 
 

 

State and Local Assessment Requirements 

Students who are in an at-home remote learning environment will be required to 
participate in the Kansas State Assessments. Arrangements will be made with students 
and families to safely participate in these proctored assessments which may need to 
occur at an on-site location in the district. We will also make plans and provisions to 
have at-home remote learning students participate in local achievement and growth 
assessments. 
 

 

Use and Care of District-Issued Devices and Technology 

Technology that we provide may serve as an important tool to support students who are 
at-home remote learners. The district expects that students will follow the district’s 
Acceptable Use Policy. If there are technical and software issues, concerns, or barriers, 
please report these as soon as possible by contacting our district’s technical support 
contact. 
Sarah Warren, sarah.warren@usd258.net  
 

 
Matters of Non-Compliance  
We understand that being an at-home remote learner may present specific challenges 
and barriers. We will do everything possible to be your partner throughout this 
experience, and we will also have high expectations for students. To that end, we 

mailto:sarah.warren@usd258.net
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cannot expect a student to be successful if he or she is not participating and engaged in 
his or her learning. If teachers or school administration have concerns about a student’s 
participation or progress, attempts will be made to meet with the student and his or her 
family to discuss barriers and work together to remove those barriers. 
 

 

Confidentiality 
 

Privacy/FERPA Policy 

Our district will abide by the student privacy guidelines set forth by the Family 
Educational Rights and Privacy Act (FERPA). This will also apply to students in an at-
home remote learning environment. 
 

Video / Live-Streaming Statement 
Depending on how remote learning opportunities are structured, there may be instances 
where classrooms are live-streamed / recorded. Students who incidentally appear in 
these videos will not be identified by name.  
 

Student Records 

All student records shall be treated as confidential and primarily for school use unless 
otherwise stipulated.  
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Appendix A: COVID-19 Symptoms 
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Appendix B: Isolation and Quarantine 
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Appendix C: Daily Log 
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Appendix D: SEKMCHD School Screening Document 
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