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General Guidance for Special Education Services 

 
What are the rules around timelines in regards to Special Education? 

IEP Meetings 
Special educators are expected to continue to hold annual reviews by the annual due date 
unless OSEP shifts guidance and eases up on annual review deadlines. Please be sure to hold 
IEP meetings on Zoom, Google Hangouts or on phone conferences. These meetings should 
follow a typical agenda and develop an IEP as if the student was in school and should not be 
reviewed from the perspective of a distance learning plan. IEP teams can discuss the distance 
learning plan following the review and revision of an annual IEP.  
 
Special Education Evaluation Referrals 
Special Educators and LEAs must consider referrals to special education during this time of 
challenge. A referral shall result in an evaluation planning team meeting to consider the need for 
a special education evaluation. If the team determines that a special education evaluation is 
necessary, the team should create a plan that will be attempted to be completed in 60 school 
days. If the evaluation cannot be completed in 60 school days, because distance evaluation is 
not possible, then an extension PWN form will be completed. COVID-19 closure will be an 
acceptable reason for an evaluation delay.  
 
Special Education Re-evaluations  
We must try to complete re-evaluations by the due date of the evaluation. Consider the possibility 
of conducting a distance evaluation, if possible. If this is not possible, you may consider 
completing a Prior Written Notice indicating no evaluation needed at this time with a clear 
direction to complete a new evaluation upon return to school in order to continue eligibility. You 
may also complete a file review if that is appropriate. You may also continue waivers. 
 
General Notice 
OSEP has not waived any of the IDEA requirements and may not be able to without an act of 
Congress. It is possible that Congress may act and OSEP may release requirements as we 
progress through this pandemic. In the meantime, please do your best at maintaining special 
education responsibilities and rights.  
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Parental Rights 
Please be very careful to continue to uphold parental rights during this time. They are all still in 
effect. Holding phone conferences and/or virtual meetings may make it hard to know if a parent is 
feeling uncomfortable during a meeting. You are encouraged to follow up with families after 
meetings to see if they have any questions. You are also encouraged to remind families to speak 
up if they are in disagreement with what is happening during a meeting. Please provide a review 
of parental rights at the beginning of each meeting during this time.  
 

How will you provide special education services if the virus causes a shortage of special 
education teachers or education providers (i.e. if your special education teachers or 

providers have COVID-19 and are unable to provide services)?  

If staff attendance impacts services for students, there will be a process for determining 
compensatory services at a point where the impact of the missed services can be measured and 
considered.  

How will IEP goals be measured if a student is out of school for an extended  
period of time? 

IEP services, although provided through distance learning along with tasks to practice skills at 
home, will continue to have progress reported. The completed tasks will need to be submitted to 
SPED teachers. Teachers can also assess students during distance learning activities they are 
facilitating 
 

Will home or hospital instruction for a student with COVID-19 and disabilities look 
different than it does for other students who receive home or hospital instruction, and 

how will you coordinate these services?  

For students who receive hospital or homebound instruction based on their IEP, instruction may 
be delivered virtually as appropriate. If needed, due to medical needs or an inability to participate 
fully in virtual instruction, makeup services may be scheduled upon return to normal school 
schedule.  

If a student is out of school due to a diagnosis with COVID-19 (or any other long-term illness), an 
IEP team will meet and consider appropriate services for the student.  
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Special Education Procedures in a Continuous Learning Environment 
PHASE 1 

During the first phase of school closure, March 23-27 for some schools and March 30-April 3, 
2020 for others, our goal is to plan and prepare for instruction, and maintain IDEA compliance, as 
is outlined in the KSDE Continuous Learning Task Force guidance. This standard should be 
considered in the design of the Continuous Learning Plans for students with special needs. 

How will students be provided with access and support to ensure they are able to 
participate in learning opportunities being sent out to all designed to maintain learning? 

General Guidance  
It is important that all special educators fully review all IEPs and carefully begin to consider how 
instruction might be best provided to a student in a continuous learning format. This includes 
what kinds of accommodations, modifications and services are needed to access the type of 
instructional materials that will be provided to students by their classroom teachers by March 30th 
for some and April 6th, 2020 for others. By the first morning of continuous learning, special 
educators will need to develop an Individualized Continuous Learning Plan which identifies 
how educational progress will be maintained. This plan should be documented on the NCKSEC 
Continuous Learning Plan which is acessible in WebKidss.  
 
Due to the COVID-19 virus, it is important to be clear - in-person services may not be 
delivered. There are two reasons that this is the case. First, we must not put students at risk for 
contracting the virus and passing it to parents or grandparents. Secondly, we must not put staff 
at risk for contracting the virus from students. There may be requests for services to be provided 
in person, however, this is not possible under the current circumstances. All learning 
opportunities must be delivered without being in physical contact with students.  
 
IEP Services  
IEP service planning from should be considered through the lens of the level of services 
necessary to access what is being provided to all students. Because the first week of materials 
will be designed to address maintenance of education, special educators should consider each 
IEP goal and determine what level of service or instructional activity in a Continuous Learning 
plan might be needed in order to maintain the level of progress attained on IEP goals.  
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Related Services  
If related services are determined to be needed in order to maintain the skills on IEP goals, those 
services must be delivered. They can be delivered through consultation with parents or direct 
service in a teletherapy format. Students are recommended to continue receiving mental health 
therapy through online formats or facetime. PT and OT service could be parent consultation for 
exercises and other activities to address needs supported through those types of therapies. 
Speech therapy that is a related service can also be delivered in a consultation format with 
families. The decisions about related services within a continuous learning plan should be made 
with the family and special educator in consultation with the related service provider.  
 
Communication  
A clearly articulated plan to ensure maintenance of progress made on IEP goals to date must be 
developed and communicated to families. This plan should be documented on the NCKSEC 
Continuous Learning Plan. The plan is accessible in WebKidss and should be provided to the 
parent via email and then “filed” in WebKidss. Each plan should be maintained as the 
instructional plan throughout the time of school closure. 
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NCKSEC Continuity of Education Plan 
PHASE 2 

This represents the NCKSEC plan following the initial phase of continuous learning. While the 1st 
phase was designed to plan and prepare for instruction, and maintain IDEA compliance, this 
second phase is designed to continue educational progress. This phase should include a direct 
instruction implementation plan for all students, and does include IEP services (academics, 
behavior, therapies, etc.). These services will be in support of the continuous learning 
environment that will occur beginning March 30th for some districts and April 6th, 2020 for others. 

How will students be provided with special education and related services if school 
attendance is virtual or designed for distance learning?  

General Guidance 
When school moves to a distance-oriented design for all students to move learning forward, 
students on IEPs will be provided with materials in the same manner as general education 
students and have access to instructional support via Google Hangout, Zoom, Email, or other 
technology options, and/or typical assignments, such as paper/pencil. The purpose of this design 
will be to continue to make progress on the IEP goals. This is a change from the Phase I plan.  
 
Modifications, accommodations, and services as noted in student IEPs will be provided to the 
extent possible and necessary, based on the type of instruction. These services and instructional 
plans will be documented in the NCKSEC Continuous Learning Plan.  Special Educators must 
consider what services are needed in order to make progress on IEP goals in this next phase. 
This is different from maintaining educational progress to date that was documented in phase I. 
 
Determining services needed in a distance learning format may be very challenging for some 
students. Special educators should not give up and should continue to try and find ways to 
successfully serve students. Please keep careful documentation of what students access and 
what they do not access. Keep in mind that services can be delivered by a variety of service 
providers, including related service providers and paraeducators. Be creative in supporting 
parents to support their children. Daily schedules with fun activities will make a huge difference. 
Time with teachers on the phone, Zoom, Facetime, or Google Hangouts may also help support 
students. 
 
Due to the COVID-19 virus, it is important to be clear -- in-person services may not be 
delivered at this time. In the end, if services cannot be delivered to students, there will likely be 
an analysis of compensatory services needed following the pandemic. Compensatory services 
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will relate to the level of harm caused by a lack of service delivered and are different than ESY 
determinations. Compensatory services may be reviewed next August. More guidance will be 
forthcoming on this topic.  
 
IEP Services  
Specific materials will be provided by special educators and other service providers either in a 
paper/pencil format, or via technology, as appropriate, for making progress on IEP goals.  
 
Services will be delivered via a virtual option for each IEP goal (or written directions for 
paper/pencil) with assigned tasks to be completed and submitted for IEP goal progress data. 
Special Educators will need to develop an appropriate distance plan for each student on their 
caseload and provide that plan to families.  
 
Primary Services  
This IEP service/instruction will be in increments in accordance to services which are provided 
throughout each week under the current IEP.  
● For example, if the student gets academic/behavior services (reading, writing, math, 

behavior skills, etc.), then a lesson for each goal will be provided based on the continuous 
learning needs, in the form of a short video conferencing and/or paper/pencil guidance 
along with task(s) to complete to practice the skill. The practice activity will need to be 
provided/submitted to teachers.  

● Special education teachers will communicate with all general education teachers regularly 
with whom they collaborate. This communication will include lesson planning, lesson 
execution, and student feedback.  

● Special education teachers will provide activities or work pertinent to IEP goals for each 
student. Activities or work can be provided via paper copies or on-line. Students/parents 
will be required to turn in the assigned activity to the special education teacher.  

● Special education teachers are expected to have individualized communication with all 
students/families on their caseload as determined on the Individualized Continuous 
Learning Plan. For students who are unable to communicate verbally, this may look like 
individualized communication with parents. This communication can be email, Google 
Classroom, or phone.  

 
Related Services  
Related Service providers will provide materials where possible to students and their families for 
in home implementation. For related services, a short segment for therapy implementation will be 
provided to the student(s) as is typically scheduled for therapy (could be once per week, twice 
per week, etc.).  
● Related service providers will provide activities pertinent to IEP goals for each student. 

Activities can be provided via paper copies or on-line. Students will be required to return 
work completed to the therapist.  

● Speech/Language Services will be scheduled via the technology platform and delivered 
following the guideline of short video instruction and then an activity to practice the skill 
with a parent or caregiver.  

● IEP goals for related services will start being addressed utilizing a “monthly” minutes 
option if possible in an effort to maintain IEP compliance.  
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Some students will require services to be made up upon return due to the nature of the services 
or severity of the disability. If the state forgives any non-attendance days, this will be applied to 
making up services as well. Some students might need a parent or caregiver at home to support 
the work/tasks/assignments for their student.  
 
Communication  
These individual communications should be logged daily for each student. It is best to log these 
communications on the Communication and Services Documentation found in WebKidss. 
 
Special Education Paperwork  
Special education teachers and related service providers will continue to work on IEP and 
evaluation paperwork within required timelines. School Psychologists and Consultants will work 
with individual teams if IEP meetings are going to be held via phone or in another format such as 
Zoom or Google Hangouts. We will update this guidance as OSEP and KSDE provides changes.  
 
District/Building Support  
School Psychologists, Consultants, the Assistant Director of Special Education, and the Director 
of Special Education will be available during the day for communication if needed.  
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Individualized Continuous Learning Plan (ICLP) Procedures 

1. Review current IEP and collaborate with general education teachers on general 
education curriculum expectations and essential requirements. 

2. Formulate a draft ICLP and send it to the parent. 
a. Ensure parents that this is a draft. 
b. Schedule a phone or Zoom meeting to review the draft. 

3. Phone or Zoom meeting: 
a. Review draft ICLP. 
b. Make any necessary adjustments, keeping within the recommended KSDE 

guidelines for the total amount of instruction time in one day. 
c. Gain parent input to complete the ICLP (best way to contact them, best mode of 

learning for their child, best time for instruction, etc.)  

4. Once you have finalized the ICLP with appropriate IEP team members, please make 
sure the ICLP is “filed” in WebKidss. 
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Special Education Individualized Continuous Learning Plan 

 
Student Name: 
Grade: 
School: 
Date of Birth: 
Parent/Guardian Name: 
Parent/Guardian Phone: 
Disability Category: 
IEP Annual Date:  
Next 3-year Evaluation: 
Date of Meeting this plan was developed: 
 

Ability to access 
continuous learning 
including preferred 
types of activities 

and mode of access 

 

 

Supports, accommodations, consultation, and services will be provided to ensure access to 
educational materials and help student make continued progress on IEP Goal(s) and Objectives  

IEP Goal(s) 
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Accommodations, 
modifications and 

other supports such 
as Supplementary 
Aids and Supports 
that are necessary 

to access the 
educational 

materials being 
made available 
during this time 

 

Schedule of special 
educator/related 
service provider 
direct instruction 

 

Schedule of 
teacher-parent 

consultation 

_____ weekly                                               ____  phone 
 
_____daily                                                   ____email 
 
_____as needed                                         ____Virtual Meeting 
                                                                     

Description of how 
progress toward 

goals will be tracked 
 

____ work submitted online by student 
 
____observations with Virtual Meetings 
 
____other 
 

List of other 
activities/supports 

that will be provided 
to enable access to 
peers in the context 

of the District 
Continuous 

Learning Plan  
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Communication and Services Documentation 
Student Name: ______________________________  Date of Birth: ______________ 

 
Communication Codes:      P=Phone                VM=Virtual Mtg               E=Email    

Person Codes:                     T=Teacher              S=Student                      G=Guardian      

Outcome Codes:      DS=Direct Service     
CWT=Consultation with General Education Teacher 
CWG=Consultation with Guardian       
CWS=Consultation with Student 

Date Communication 
Code 

Person 
Code 

Outcome 
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IEP/ICLP To-Do List   

 
Schedule IEP Meetings  
● For those past due or coming up 
● Be in touch with your psych about re-evals or new evals you have 

 
Prioritize Your Caseload 
● In order from  most services to minimal services 

 
Draft Ideas For Each Student’s ICLP (will look differently than current IEP) 
● Direct Services (if needed) 

○ Frequency, Duration, Mode 
● Communication with Parents, Student & Staff 

○ Frequency & Mode 

 
Wash Your Hands  
● for at least 20 seconds! 

 
Print a Weekly Calendar (broken down by hours) 
● https://www.worksheetworks.com/miscellanea/calendars/hour.html 
● Use this as you talk to parents to chart service & communication time 
● Or use a system that works for you :-) 

 
Call Each Parent/Guardian (or student, if 18) on Your Caseload  
● Follow instructions for getting input for ICLP 
● Plans are due when your districts begin providing services 

 
Once you have finalized ICLP with appropriate IEP team members, email 
the ICLP and PWN to parents, file the ICLP and PWN. Continue to 
document on the Communication and Service page accessible in 
WebKidss 

 
Plan Your Instruction for 
● Direct Services 
● Progress Monitoring 

Who to Contact for Support? 
  

Deb Reha or Cher Greving  
School Psychs 

Building Principals 
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Continuous Learning Planning Resources for Special Education 

Direct instruction will need to be individually modified by special educators. Parents will need to 
be supporting their children at home for any type of continuous learning. Parents who need 
additional modifications to the planning, such as an increased reliance on online books that will 
be read automatically to the student, should be supported. Families without access to the internet 
will need paper materials mailed or dropped off at their home and to connect with special 
educators by phone.  
 
Below are listed tools that are already used in the district that can be used to support distance 
learning direct instruction.  
 
Internet Access 

Check with your Superintendent who most likely has been in contact with local internet provider 
to determine options available. 

 

Online Delivery of Materials (No recording of any sessions)(follow district preference) 

● Google Classroom  
● Google Hangouts  
● Google Meet (Students can delete other students from a Meet, this may not be an issue 

for one to one instruction.)  
● Zoom (Currently free for schools that are closed.)  
● Screencastify (Free if schools are closed - otherwise a 10-minute limit) 

Manipulatives 
● Either disinfect them and drop off or mail them to students  
● Ask parents to recreate them from materials at their homes  

Ideas for Teaching Content or Communicating with Students  
● Email  
● Google Classroom  
● Google Docs, Slides or Sites  

○ Google Slides allow you to include your links, videos etc. and can even be 
delivered via Pear Deck to allow for active learning with embedded questions.  

● Screencast of Google Doc, slideshow, online site, your digital notes you would use in 
class, or anything on your computer screen  
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○ Screencastify can be used to record your computer screen while you’re explaining 
what you’re viewing.  

○ The video can then be shared with students in a variety of ways, via email, 
embedded in a Google Slideshow, etc  

● Premade videos (YouTube, TedTalk, etc)  
● Create a video 

○ You can simply use the camera on your electronic device to record yourself as if 
you were in the classroom. 

○ You can record yourself solving a problem on paper or a whiteboard or creating 
something in art . 

○ The video can then be shared with students in a variety of ways, via email, 
embedded in a Google Slideshow, etc  

● Google Meet, Google Hangouts, Zoom, videoconference  
○ Allows you to create an online meeting and invite a group of students. 
○ Could be used for delivering a lesson or to field questions after delivering a lesson 

in another way. 

Ideas for Assigning and Assessing Student Work  
● Google Forms and Quizzes to get information from students or assess student learning  
● Assign and receive assignments through Google Classroom  
● PearDeck  

○ Student paced mode allows students to do it asynchronously  
○ Students are given a code to join the session  
○ Student results are collected to assess  

● Kahoot  
○ Student paced games  
○ Set up challenges to assess student learning in student-paced mode  
○ Challenges can be shared via Google Classroom  
○ Teachers can assess learning with reports  

● Flipgrid  
○ Students share short videos on their Chromebooks or phones responding to your 

topic or prompt  
● Student created video on phone or computer/iPad and handed in via Classroom 

Online Tools 
● ABA Educational Resources 

○ ABA Educational Resources hosts links to free social stories, picture schedule 
boards, token economy systems, and more. 

● CPI 
○ CPI contains links to resources for positive behavior supports.  

● Emotional ABCs 
○ Emotional ABCs helps students learn to manage their emotions. 

● ReadWorks 
○ ReadWorks is a free resource to help improve comprehension.  

● Bookshare 
○ Bookshare offers free online books (including texts) to students with IEPs and 504 

Plans and features read aloud and translation capabilities. 
● Khan Academy  

○ Khan features practice exercises, how-to videos, and more. 
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● Reading Rockets 
○ Reading Rockets offers multiple articles on various special education topics and 

links to other resources. 
● Do2Learn 

○ Do2Learn features songs, games, picture cards, behavior management ideas, 
academics, and more. 

● i-Ready 
○ i-Ready can be used for supplemental reading and math curriculum. 

● Lexercise 
○ Lexercise shares multi-sensory strategies for reading and writing. 

● IXL 
○ IXL offers math, ELA, Science, Social Studies and Spanish lessons for an array of 

skills from PreK-High School. 
● MobyMax 

○ MobyMax offers lessons from early learning to STEM. 
● Special Needs for Special Kids 

○ Special Needs for Special Kids offers a variety of resources, including social stories 
and there are now free online modules. 

● Have Fun Teaching 
○ Have Fun Teaching includes phonics, writing, math, and other lessons, along with 

songs, videos, and more. 
● ABC Mouse (code AOFLUNICEF) 

○ ABC Mouse offers over 9,000 individual learning activities. 
● Epic 

○ Epic offers a digital library of books, learning videos, and more. 
● Reading A-Z 

○ Reading A-Z offers a free trial of their site, featuring books, phonics, vocabulary, 
math, science, and more. 

● Education.com 
○ Education.com presents guided lessons containing songs, games, and stories, as 

well as independent study packets and more. 
● Homeschooling with Dyslexia 

○ Homeschooling with Dyslexia offers free eBooks, spelling inventories, and more, 
including links to other resources. 

● Intervention Central 
○ Intervention Central houses resources for math, reading, writing, behavior, self-

management, and more. 
● Breezy Special Ed 

○ Breezy Special Ed has a variety of free academic resources and links. 
● Social Story for Social Distancing 

○ PDF story to help children understand social distancing. 
● Kansas Infinitec Coalition 

○ Kansas Infinitec Coalition offers guidance to family and educators. 
● Kansas Early Childhood Special Education 

○ KSDE’s EC page offers resources and current information. 
● Epic 

○ free books online for students K-5  
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● Story Line Online 
○ free books for students K-5  

● Brainpop 
○ Videos on thousands of topics, will be free if schools are closed.  

● Bookshare 
○ Free access to books online Learning Packets 
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NCKSEC COVID-19 
Frequently Asked Questions 

 
 

IEPs 

Q.		Do	we	need	to	adhere	to	service	time	on	IEPs?	 
A.			Not	necessarily.		It	is	based	on	student	needs.		You	should	follow	the	daily	instructional	time	frames	that	KSDE	has	in	their	

Continuous	Learning	Guiding	document.		These	are	only	recommendations,	but	be	mindful	that	this	includes	both	general	
and	special	education.		Collaborate	with	general	education	teachers	to	ensure	you	are	not	overwhelming	students	with	
too	much	time	online,	as	well	as	too	many	instructional	activities	to	do	on	their	own.	

Q.		Do	we	have	to	amend	IEPs	to	match	current	services?		
A. No.		Instead,	you	will	complete	an	ICLP	-	Individualized	Continuous	Learning	Plan	-	for	students.		This	guide	has	been	

provided	to	you.	
Q.		Do	we	still	have	to	meet	IEP	deadlines?	
A. Yes.		The	federal	government	has	not	waived	any	IDEA	timelines.		That	means	you	will	need	to	hold	IEP	meetings	via	

phone,	Zoom,	or	whatever	other	format	you	have	available.		IEP	meetings	do	not	have	to	be	held	in	person.		Zoom	is	free	
right	now,	without	limits,	so	please	use	it.	

Q.		Do	we	still	have	to	do	Progress	Reports?	
A. Yes.		You	should	have	current	data	from	prior	to	spring	break	as	to	how	your	students	were	performing,	as	per	your	

progress	monitoring	that	you	should	be	doing	regularly.		You	will	assess	their	performance	prior	to	the	end	of	the	school	
year	as	well,	via	distance.	

Q.		If	we	write	a	new	IEP,	what	dates	do	we	use?	
A. Use	current	dates.		You	will	write	your	IEP		AS	IF	SCHOOL	IS	STILL	IN	SESSION!		Do	NOT	write	the	IEP	based	on	our	

changing	structure.		Your	IEP	will	be	written	just	as	every	other	IEP	has	been	written	this	year,	because	we	are	required	to	
make	an	offer	of	FAPE	and	what	is	best	for	the	child,	even	though	we	may	not	be	able	to	provide	all	of	it	RIGHT	NOW.	

Q.		How	are	we	going	to	provide	all	the	services	listed	on	IEP’s	to	every	student?	
A. You	won’t	be	able	to.		You	have	to	adjust	based	on	what	you	can	do	to	help	students	continue	to	make	progress	on	their	

goals,	as	well	as	how	you	can	support	them	in	the	general	education	instruction.	
Q.		Do	parents	have	the	right	to	refuse	special	education	and	related	services	during	the	period	of	continuous	learning?	
How	are	services	re-initiated	for	next	school	year?			
A. Parents	always	have	the	right	to	refuse	services	due	to	the	potential	health	and	safety	implications	it	may	have	on	the	

child.		However,	we	still	have	an	obligation	to	offer	services	to	ensure	FAPE.		If	the	parents	do	not	make	the	child	
available,	this	becomes	an	attendance	issue.		Please	document	absences	on	the	ICLP	Communication	and	Services	
Documentation	Form.		Attempt	to	offer	services	in	a	manner	that	prevents	all	physical	contact.	

Q.		What	will	scheduling	of	related	services	look	like?	How	accommodating	are	we	required	to	be	with	family	schedules?	
A. You will build a schedule as you typically would, and in collaboration with the special education and general 

education teachers.  Keep in mind that it might not be actual video sessions, but activities as well.  School is in 
session for the school day. 

Q.	If	compensatory	services	are	proposed,	what	is	the	deadline	for	providing	these	services?	 
A. This	is	all	dependent	upon	each	child.		Compensatory	services	will	be	considered	for	evaluation	once	school	resumes	to	a	

traditional	format,	and	it	will	be	based	upon	each	child’s	needs	and	rate	of	progress.		We	will	get	further	guidance	on	
how	to	determine	this	at	a	later	date.	
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Evaluations 

Q.		What	do	I	do	for	evaluations,	re-evaluations,	and	waiver	deadlines?		
A. Evaluations	and	re-evaluations	must	continue,	and	we	must	meet	timelines.		If	you	cannot	complete	an	INITIAL	evaluation	

due	to	not	being	able	to	have	contact	with	the	student,	or	social	distancing	requirements,	etc.,	you	always	have	the	ability	
to	request	the	parent	to	extend	time	through	the	PWN.		Do	so	via	mail,	phone	calls,	interviews,	etc.		It	is	very	possible	that	
you	will	not	be	able	to	determine	eligibility,	because	GEI	might	not	be	in	place,	you	can’t	conduct	observations	in	the	
school	setting,	they	are	not	receiving	appropriate	instruction	in	math	and	reading,	etc.		This	will	make	evaluation	results	
invalid	and	unreliable.		If	you	cannot	complete	a	RE-EVALUATION,	you	will	most	likely	need	to	provide	a	Waiver	and	
propose	to	continue	the	re-evaluation	when	school	resumes	in	traditional	format.		However,	if	you	feel	you	can	complete	
the	initial	or	re-evaluation	via	distance,	then	please	do	so.	SCHOOL	PSYCHS	WILL	ORGANIZE	THIS	PROCESS.	

Q.		60-school	day	Initial	Evaluation	Timeline	Count	
A. The	days	where	school	has	been	cancelled	do	not	count	towards	your	60	school	days.		Only	days	when	school	is	"in	

session"	count.		That	means	when	schools	begin	providing	distance	education,	your	days	begin	to	count	again.	
Q.		Can	we	bring	students	in	for	screenings/evaluations?	(early	childhood	and	school	age)?	
A. Some	schools	are	not	allowing	any	face	to	face	education.		Additionally,	you	have	to	ensure	that	there	are	not	more	than	

10	people	in	the	BUILDING,	as	well	as	maintain	6	feet	distance	at	all	times,	and	not	have	multiple	people	touching	the	same	
objects	without	sanitizing	in	between	contact.		Will	it	be	possible	to	evaluate	students	under	those	requirements?		
Possibly.		Keep	in	mind,	this	is	a	serious	issue	of	risk	to	expose	kids	and	adults	by	being	around	each	other.	

Q.		We	have	screened	some	preschool	students	who	need	to	be	evaluated.	Should	we	wait	until	fall	to	do	these?	
A. The	team	has	to	determine	if	a	comprehensive	evaluation	can	be	conducted	that	will	reveal	valid	and	reliable	results.		We	

cannot	place	children	in	special	education	without	an	appropriate	evaluation.		Child	find	must	be	completed	in	a	
reasonable	amount	of	time,	but	that	is	not	defined.	

Q.		Do	we	still	have	to	complete	Part	C	to	B	transitions	and	evaluations?	
A. Yes.		These	transition	meetings	can	be	held	via	phone	or	Zoom.	There	is	no	waiver	of	missing	the	3	year	old	deadline.		The	

best	guidance	we	can	provide	at	this	time	is	to	hold	the	evaluation	via	distance	(interviews,	record	review,	video	
observations,	and	inventory).		However,	your	evaluation	may	not	be	complete	or	comprehensive,	which	means	you	might	
not	have	a	valid	and	reliable	evaluation,	therefore	unable	to	determine	eligibility.		We	cannot	place	children	in	special	
education	without	an	appropriate	evaluation.	We	can	then	assure	parents	to	re-evaluate,	if	warranted,	when	traditional	
school	resumes	or	contact	restrictions	are	lifted.		

Q.		Can	we	bring	parents	in	for	eval/re-eval	meetings?		
A. 	Please	have	all	meetings	via	Zoom	or	phone	call.		The	goal	is	to	prevent	contact	as	much	as	possible	to	slow	the	spread	of	

the	virus.			
Q.		I	have		students	turning	10	soon	and	have	the	DD	re-eval	meetings	scheduled.	What	if	the	parent	doesn't	want	to	come	
in	and	doesn't	want	to	do	a	phone	conference?		
A. If	parents	do	not	attend	the	first	meeting,	you	make	a	second	attempt.		In-person	meetings	are	not	required.		If	parents	do	

not	show	up	for	the	second	meeting,	you	hold	it,	determine	eligibility,	and	send	notice	of	eligibility	to	the	parent.		Parents	
do	not	have	to	give	consent	for	eligibility	determination.			

Q.		Can	a	label	change	be	done	through	a	PWN	(no	signature	needed)	and	the	eval	results	meeting	be	held	at	a	later	date?	
A. No.		Categorical	placements	require	a	re-evaluation	and	consent.	
Q.		For	school	age	students,	can	SIT	teams/parents	still	refer	for	evaluation	or	should	they	wait	until	fall?		
A. They	can	still	refer.		However,	it	will	be	very	difficult	to	provide	GEI	and	the	appropriate	reading	and	math	instruction	in	

order	to	meet	Prong	2	requirements.	
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Holding Meetings 

Q.		How	do	we	hold	meetings	on	annual	IEPs	that	are	due	before	the	end	of	the	year?	
A. Hold	IEP	meetings	via	phone,	Zoom,	or	whatever	other	format	you	have	available.		IEP	meetings	do	not	have	to	be	held	in	

person.		Zoom	is	free	right	now,	without	limits,	so	please	use	it.		You	are	also	expected	to	have	all	required	IEP	team	
members	present.		If	they	cannot	attend,	then	you	will	need	excusal	forms.		If	their	curriculum/class	is	impacted	as	part	of	
the	IEP	services,	then	you	will	need	written	input	to	provide	to	the	parents	at	the	IEP	meeting.	If	they	can	participate	via	
phone	or	Zoom,	then	that	is	acceptable	attendance,	and	no	excusal	form	is	required.			

Q.		How	do	we	document		meetings	that	are	held	by	phone	or	Zoom?	
A. Phone:	Utilize	the	Notice	of	Meeting	as	to	how	the	meeting	will	be	held.		Document	on	the	PWN	how	team	members	

participated	and	how	signatures	were	obtained.		Send	paperwork	home	through	mail,	or	use	a	document	signing	feature.		
There	are	numerous,	and	we	are	working	on	the	simplest	one	we	can	find.	
	

Instruction 

Q.	Will	services	be	provided	from	the	provider's	home	or	from	their	assigned	building?	
A. Each	district	is	determining	what	the	expectation	is	for	their	staff.		However,	current	requirements	are	for	no	more	than	10	

in	a	BUILDING	and	6	foot	spacing	at	all	times,	as	well	as	sanitizing	any	room,	materials,	and	objects	that	people	come	into	
contact	with	while	in	the	same	area.	

Q.	What	are	we	doing	for	our	behavior	students	who	need	their	routine	to	stay	on	track?		
A. You	will	need	to	visit	with	the	parents	about	the	importance	of	structure	and	routine.		This	will	be	part	of	the	plan	you	

create	for	them	in	order	to	be	successful	at	home.		There	are	many	things	out	of	our	control	right	now,	so	focus	on	what	
you	can	control	-	which	is	providing	a	plan	that	educates	the	parent	and	provides	a	guide	for	what	they	can	do	at	home.	

Q.	Will	our	“alternative	teaching	methods”	(packets,	Zoom,	email,	video	lessons,	etc)	need	to	meet	the	identified	minutes	
of	direct	instruction	on	each	IEP?	(For	example,	50	minutes	of	ELA	in	the	IRC	=	50	minutes	of	“online”	or	“interacting”.)	
Or,	will	we	be	able	to	“count”	the	anticipated	number	of	minutes	an	assignment	will	take	to	complete	as	part	of	our	50	
direct	instruction	time?	

A. Please	read	the	Continuous	Learning	guiding	document	from	KSDE.		There	are	time	limits	they	are	recommending	at	each	
grade	level.		Those	time	limits	include	ALL	instruction.		You	will	not	be	able	to	match	time	for	time	on	IEP	minutes.		You	
have	to	determine	what	is	essential	for	the	student	in	order	to	continue	to	make	progress	on	the	IEP	goals.		Then	you	work	
with	the	classroom	teachers	to	differentiate	their	instruction	and	materials	so	students	can	continue	to	make	progress	in	
the	general	education	curriculum.		Realistically,	do	you	currently	provide	50	minutes	of	instruction	in	your	IRC	classroom?		
No.		Part	of	that	time	is	work	time.		Begin	thinking	about	actual	instruction	time	that	is	essential,	and	how	we	can	do	things	
differently.	

Q.	How	will	we	adapt	a	curriculum	that	may	be	sent	out	by	general	education	teachers?		
A. You	are	expected	to	collaborate	with	them	and	plan	the	differentiation.		It	is	also	expected	that	you	will	reach	out	to	

general	education	teachers	to	collaborate.			The	better	you	do	this	ahead	of	time	will	save	you	instructional	time	with	
students	later!		They	should	be	sharing	all	lessons	and	materials	with	you	so	you	know	what	is	expected	of	the	students.			

Q.	Can	iPads	go	home	with	kids	and	we	do	facetime/skype/	zoom	conferences	with	kids?		
A. 	This	is	up	to	each	district.		However,	distance	learning	will	involve	Facetime,	Skype,	Zoom,	Google	Meet,	etc.	
Q.	What	will	inclusion	time	look	like?	
A. Assisting	the	general	education	teacher	with	differentiating	their	instruction	to	students	can	learn,	make	progress,	and	

complete	the	learning	tasks	with	minimal	support.		Collaborate!	
Q.	Is	it	possible	to	have	2	to	3	children	work	together	if	the	groups	are	less	than	10	people?	
A. Each	school	will	determine	whether	face	to	face	is	possible.		HSEC	is	not	requiring	it.		The	KDHE	and	County	Health	

Department	requirement	is	10	per	BUILDING	and	6	foot	spacing	at	all	times.	
Q.	How	do	we	schedule	services	with	general	education?	
A. Collaborate	with	them	like	you	would	any	other	time	you	are	trying	to	arrange	for	student	services.		They	will	need	to	

differentiate	their	instruction/materials	as	much	as	possible,	since	we	do	not	have	an	inclusion	setting	to	access.		
Differentiation	becomes	vitally	important	right	now,	and	will	also	meet	several	accommodations	and	modifications	that	are	
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in	IEPs,	as	well	as	reduce	the	amount	of	instruction	time	you	should	need	with	students!	
Q.	Can	we	provide	home-based	services?	
A. We	are	not	recommending	home-based	at	this	time.		You	are	putting	yourself	and	the	families	at	risk	of	going	into	their	

environment.		You	cannot	provide	home-based	and	maintain	the	KDHE	and	County	Health	Department	requirement	of	
appropriate	spacing.		However,	if	an	IEP	team	member	requests	this	format,	then	you	will	address	options	considered	and	
options	rejected	on	the	PWN.	Each	situation	must	be	addressed	on	an	individual	basis.	

Q.	Are	there	online	instructional	resources?	(refer	to	guiding	document)	
A. Yes.		Your	districts,	the	coop,	and	the	state	have	provided	so	many	resources	to	you,	that	you	won’t	even	be	able	to	get	

through	all	of	them.		Please	refer	to	the	guides	being	sent	from	KSDE,	as	well	as	what	I	am	providing	through	our	HSEC	
guide.	

Q.		Can	we	record	sessions	to	send	to	parents?	
A. Yes.		You	may	find	that	recording	several	lessons	or	sessions	will	be	good	for	several	of	your	students.		You	can	send	these	

recordings	via	email	for	them	to	do	again	for	practice	and	reinforcement.		You	also	might	find	that	you	have	multiple	
students	who	will	benefit	from	the	same	lesson	you	provided	another	student.		Work	smarter,	not	harder!	

Related Services 

Q.		If	related	services	are	to	be	provided	via	teletherapy,	what	platform	is	to	be	used	and	will	training	on	this	platform	be	
provided	and	all	required	technology	be	provided?	

A. Zoom	is	the	best	platform	and	is	HIPPA	compliant.		All	you	need	is	your	laptop	and	the	camera	and	microphone	that	it	has	
built	in.		Your	districts	will	be	providing	you	with	more	training	on	what	they	want	you	to	use	and	how	to	use	it.		You	are	
going	to	have	to	do	some	self-training.		There	are	several	videos	on	YouTube	on	Zoom	tutorials.		If	you	start	an	account	
with	your	school	email,	it	is	free	and	will	waive	the	40	minute	session	limits.		Please	check	with	your	school	district	to	see	if	
they	are	using	Zoom,	Google	Meet,	or	other	tools.	

Q.		How	will	related	services	be	provided	to	students	for	whom	teletherapy	is	not	a	viable	option?	
A. I	would	encourage	you	to	visit	with	your	fellow	colleagues	about	ideas.		I’m	sure	your	organizations	also	have	begun	

putting	several	resources	out	there,	since	the	entire	nation	is	going	through	this.		You	can	create	packets,	have	phone	calls,	
etc.	

Q.		If	teletherapy	is	to	be	utilized,	will	virtual	therapy	materials	be	purchased	to	supplement	for	materials	that	are	not	able	
to	be	used	virtually?	

A. I’m	not	aware	of	“virtual	materials.”		You	can	share	your	desktop	in	Zoom,	utilize	PDF,	Word,	pictures,	etc.	to	provide	
visuals	for	your	students.		Remember,	you	have	cameras	on	your	laptops,	so	anything	you	can	see,	the	student	can	see.		
You	can	also	scan	materials	on	the	copier.		There	are	SO	many	resources	online	in	PDF	format	for	visuals	as	well.	

Q.		Can	we	record	sessions	to	send	to	parents?	
A. Yes.		You	may	find	that	recording	several	lessons	or	sessions	will	be	good	for	several	of	your	students.		You	can	send	these	

recordings	via	email	for	them	to	do	again	for	practice	and	reinforcement.		You	also	might	find	that	you	have	multiple	
students	who	will	benefit	from	the	same	lesson	you	provided	another	student.		Work	smarter,	not	harder!	

Q.		Are	paras	able	to	provide	distance	services?	
A. Yes.		Please	work	with	the	supervising	teacher	on	how	you	can	assist	them	in	providing	services,	preparing	materials,	

delivering	materials,	etc.		
Q.		How	do	I	bill	medicaid?	
A. Vicki	will	continue	to	send	out	information	on	how	to	bill	medicaid	during	this	time.		Currently,	only	SLPS	and	Audiologists	

are	able	to	bill	teletherapy.	
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OT/PT/OM 

Q.		How	will	I	provide	therapy	services	to	my	students	when	it’s	hands-on?	Do	I	go	to	their	homes	or	will	they	come	into	the	
school?	

A. We	are	not	recommending	homebound	at	this	time.		You	are	putting	yourself	and	the	families	at	risk	of	going	into	their	
environment.		You	cannot	provide	hands-on	therapy	and	maintain	the	KDHE	and	County	Health	Department	requirement	
of	appropriate	spacing.		Please	put	together	a	schedule	of	activities	and	exercises	for	your	students,	and	provide	visuals	for	
parents	on	how	to	engage	in	those	activities	and	exercises.		Utilize	Zoom	and	phone	calls.	

Q.		How	will	we	keep	social	distancing	when	I’m	seeing	students?	
A. You	might	not	be	able	to.		You	will	have	to	determine	if	your	school	is	even	allowing	face	to	face	teaching.		You	will	also	

have	to	evaluate	whether	you	can	maintain	the	6	foot	distance	requirement,	as	well	as	being	able	to	exchange	objects	and	
materials	with	students	and	sanitizing	rooms	and	objects	between	each	contact	session.	

State Assessments 

Q.		Do	we	continue	with	state	assessments?		(includes	DLM)	
A. NO.	

Para Roles 

Q.	What	role	will	paraprofessionals	play	in	providing	continuous	learning?		
A. Various	things	can	be	done	by	paras:		Assist	with	packet	delivery	on	our	door	to	door	bus	routes,	take	packets	to	

food	distribution	sites,	assemble	packets	at	home,	or	do	small	group	virtual	if	have	internet	and	a	device	at	
home.		Please	communicate	with	your	supervising	teacher	on	what	they	need	from	you.	
	

Q.		What	if	I	don’t	have	a	computer	at	home?		How	will	I	work	with	students?		
A. I	have	requested	each	district	to	reach	out	to	staff	and	find	out	who	does	and	does	not	have	the	technology	at	

home	to	work	from	home.		Please	contact	your	school	district	to	inform	them	of	your	situation.	
Q.		Do	paras	still	need	to	complete	the	training	hours?	
A. Yes.			

Pay/Hours/Training 

Q.		Are	services	required	to	be	made	up	if	the	student	or	provider	is	ill	when	services	are	scheduled	to	be	provided?	
A. No.		This	would	work	the	same	as	when	students	are	sick	from	school.		If	a	teacher	is	ill	and	you	have	the	option	of	having	a	

para	provide	that	instruction,	then	please	do	so!		This	is	why	it’s	important	to	continue	to	utilize	your	paras.	If	you	are	sick	
for	any	length	of	time,	we	might	be	able	to	find	substitutes	or	utilize	other	teachers.	

Q.		Will	classified	staff	need	to	submit	a	timesheet	at	the	end	of	March,	April,	and	May	if	they	are	NOT	working?		
A. No.		The	office	will	log	time	for	paras	and	all	hourly	staff	for	the	regularly	scheduled	hours	if	they	are	not	working	during	

the	COVID-19	timeframe.	
Q.		Will	classified	staff	need	to	submit	a	timesheet	at	the	end	of	March,	April,	and	May	if	they	ARE	working	during	COVID-19	

timeframe	to	assist	with	Special	Education	instruction?		
A. YES.	However,	Certified	teachers	needing	additional	support	during	this	time	will	need	to	have	any	classified	staff	working	

during	COVID-19	timeframe	to	be	PRE-APPROVED	by	LCNCK.	Once	approved,	the	hours	worked	by	classified	staff	will	need	
to	be	reported	by	the	supervising	teacher	daily	to	Cindy	Vignery.	

Q.		Will	paras	still	be	paid?	
A. Yes.		Paras	are	also	still	expected	to	be	available	to	work	and	perform	any	duties	the	teachers	or	school	needs	you	to	in	

order	to	support	this	new	format	of	education.	
Q.		If	a	person	is	considered	"high	risk",	would	they	still	be	required	to	do	home-based?	
A. No.		Please	let	us	know	if	you	are	high-risk.		Home-based	is	not	a	requirement	and	only	an	option	to	consider.		Please	visit	

with	the	Director	of	Assistant	Director	prior	to	any	consideration	of	homebound	instruction.	
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Q.		Do	we	need	to	have	evening/office	hours?	
A. You	are	contracted	to	work	during	the	school	day.		Please	work	with	parents	on	when	it	is	best	to	communicate	with	them.		

You	will	need	to	set	office	hours	so	that	students	and	parents	know	they	can	reach	out	to	you,	and	you	will	be	available	to	
them.	

Q.		Will	we	need	to	report	to	our	schools	on	Monday	to	start	planning?		
A. You	will	report	to	school	when	your	administration	informs	you	that	you	need	to	report.	

Miscellaneous 
Q.		How	do	I	get	supplies	to	teach	online	from	school?		
A. Each	school	is	communicating	with	staff	on	how	to	pick	up	teaching	supplies	and	materials.		Contact	your	building	principal.	
Q.		Will	there	be	any	face	to	face	contact	with	any	of	our	students?		
A. Each	school	is	determining	whether	to	allow	face	to	face	contact.		It	is	important	to	know	that	you	MUST	maintain	6	feet	of	

spacing	at	all	times.		You	also	must	sanitize	everything	before	and	after	each	session.		You	cannot	exchange	objects	and	
materials	with	students	during	the	session,	as	that	breaks	the	chain	of	contact	without	sanitizing.	

Q.		Are	the	kids	in	our	program	receiving	meals?	Breakfast	and	lunch?	
A. 	Each	school	is	working	on	meal	programs.		Please	check	with	your	district.	
Q.		What	if	parents	opt	out	of	services?	
A. Parents	always	have	the	choice	of	whether	to	have	their	child	participate	in	the	services	we	offer.		We	still	offer	them	and	

make	them	available.		We	then	document	attendance.		If	you	have	problems	with	children	attending,	please	work	with	
your	building	principal	on	the	policies	they	have	adopted	for	students	who	are	truant.	

Q.		What	if	parents	don’t	have	access	to	technology?	
A. Each	school	district	is	working	with	their	families	to	determine	what	kinds	of	access	to	the	internet,	as	well	as	what	devices	

are	available.			
Q.		What	if	staff	don’t	have	access	to	technology	or	the	internet?	
A. Each	provider	should	have	access	to	a	laptop	provided	by	the	school	district.		Each	provider	should	seek	out	options	for	

how	to	communicate,	conduct	meetings,	and	provide	instruction	for	the	students	on	their	caseload.		If	this	is	an	issue	you	
are	facing	please	contact	the	LCNCK	office	for	further	guidance.			

Q.		Can	I	email	the	students	on	my	caseload	or	their	parents	in	a	group	email?	
A. No.		This	would	violate	confidentiality.		All	emails	must	be	sent	to	each	individual	student	or	family.	
 


