
All employees must take their temperature and  self-screen daily for COVID-19 
symptoms and for close contact with any individual who has symptoms or is lab-
confirmed to have COVID-19.
Results will fall into three categories: 
1. Employee has No Symptoms and No Close Contact
2. Employee has  SYMPTOMS* or a lab-confirmed diagnosis of COVID-19
3. Employee has CLOSE CONTACT** with someone with symptoms or lab-confirmed diagnosis

CATEGORY 1: 
Employee has 

NO SYMPTOMS 
and  

NO CLOSE 
CONTACT 

 with anyone 
that has 

symptoms or a 
lab-confirmed 

case: 

Employee has 
no work 

restrictions. 

CATEGORY 3: 
Employee had 

CLOSE 
CONTACT** 

with someone 
that has 

SYMPTOMS of 
COVID-19 or a 
lab-confirmed 

case: 

STAY HOME. 
Inform your 
immediate 
supervisor. 

CATEGORY 2:  
Employee has SYMPTOMS* that could be COVID-19 or has 
been diagnosed with a lab-confirmed case:  STAY HOME. 
TESTING ON DAY 1 OF SYMPTOMS IS NOT ACCURATE. 

ACCURACY INCREASES ON DAY 3-4. 

Employee must 
remain at  
home in 

quarantine.  
Length 

determined in 
conjunction 

with the health 
department. 

USUALLY 10-14  
DAYS. 

STAY HOME. Inform your immediate supervisor. 

The number of days home will be determined in 
conjunction with the Health Department.  

Exposure, masks, social distance, and symptoms  
affect the decision. 

Lab- positive cases will remain at home a MINIMUM: 
i. 10 days after lab result obtained

ii. Symptoms have improved
iii. Fever free x  24 hrs w/o fever med
iv. HAVE A WRITTEN RELEASE TO

RETURN FROM DR. or HEALTH
DEPARTMENT

Employee must stay 
home AT LEAST until 
meeting the following 

minimum: 
10 days since symptoms 

reported, 
symptom/fever free x 72 

hours without meds. 

What if employee does 
not seek medical care? 

What if the employee continues to have 
symptoms, but wants to return before 

completing the 4  i’s? 

Employee must obtain a doctor’s note 
indicating an alternate diagnosis. 

Note: Negative COVID test is not an automatic 
return but will be considered when 

determining date of return in consultation with 
the Health Department. 

*SYMPTOMS include: Fever over 100.4, sore throat, cough, short of breath, diarrhea, vomiting, headache, loss of smell,
abdominal pain, chills, muscle/body ache, congestion/runny nose (CDC, July 2020)
**CLOSE CONTACT is defined as being directly exposed to infectious secretions (e.g., being coughed on); or being
within 6 feet for a cumulative duration of 15 minutes (TEA, July 2020)

Employees must 
contact immediate 
supervisor.




