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Evening Custodian-OMS 
Gasconade County R-II Schools 

 
Job Description 

 
 
District Mission Statement:  To inspire lifelong learners who are self-sufficient and 
ethical citizens. 
 
Qualifications:  High School Diploma or equivalent.  Employees must also successfully 
pass a criminal background check. 
 
Requirements (Essential Functions):  Each employee must be able to walk, stand, 
lift and carry a minimum of 50lbs, bend, climb a ladder, think, concentrate, learn, read, 
and communicate both verbally and in writing. 
 
Supervisor(s):  Building Principal 
 
Job Goal:  To maintain school facilities in a clean, safe, sanitary, and secure condition 
in which employees can work and students can learn. 
 
General Expectations:   
 
 Each employee of the Gasconade R-II School District has a responsibility to help 
the district reach its mission.  To meet that responsibility, each employee is expected to 
be honest, dependable, punctual, ethical, and possess good moral character.  Each 
employee should care most about the welfare of students and should model the 
characteristics of a productive member of society.  Employees are expected to follow all 
Board Policies, display a positive attitude toward the district and specific responsibilities 
of the position, and exhibit professionalism and work well with other staff members. 
 
 
Specific Responsibilities: 
Daily 

1. Maintain a pleasant, courteous, and safe atmosphere in the building while 
dealing with the public, employees, and students. 

2. Provide students with a safe, attractive, comfortable, clean, and efficient place in 
which to learn, play, and develop. 

3. Check with day custodian for an update on projects or issues needing attention. 
4. Straighten assigned classrooms, offices, and areas. 
5. Empty pencil sharpeners. 
6. Sweep floors in assigned classrooms/offices/areas 
7. Spot mop any spills in assigned classrooms/offices/areas 
8. Clean classroom door windows 
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9. Clean chalkboards/trays and smartboards 
10. Empty trash cans 
11. Dust mop hallways 
12. Disinfect all water fountains 
13. Vacuum carpeted areas 
14. Clean urinals and toilets in restrooms 
15. Replace soap/toilet paper/towels/sanitary items 
16. Clean sinks/fixtures/hand dryers 
17. Sweep and mop restrooms 
18. Sweep gym floors/bleachers 
19. Spot mop gym floor/bleachers as needed 
20. Sweep/vacuum entryways 
21. Clean windows on doors of entrances 
22. Dispose of trash in the trash bins outside 
23. Lock all windows, doors, and set security system before leaving the building for 

the evening. 
Weekly 

1. Wet mop hallways for scheduled buffing the next morning. 
2. Dust classroom/office counters, shelves, etc. 
3. Wet mop classroom floors 
4. Disinfect wipe stall walls in restrooms 

Summer 
1.  Begin summer work hours depending on summer school schedule 
2. Pull all furniture from rooms into hallway 
3. Thoroughly clean all rooms top to bottom including lights and windows 
4. Strip floors in classrooms, restrooms, hallways, and selected storage areas 
5. Seal and wax floors listed above as directed 
6. Vacuum and shampoo as needed carpeted areas 
7. Clean furniture before replacing in room 
8. Thoroughly clean all restrooms:  walls, stalls, sinks, toilets, urinals, fixtures 
9. Clean out lockers in hallways/locker-rooms 

10. Dust all lockers 
11. Refinish gym floors on scheduled basis 
12. Help unload deliveries 

Inclement Weather/Scheduled School Breaks 
1. Evening custodian reports during the day shift during inclement weather and 

scheduled school breaks. 
2. Remove snow/ice from sidewalks and driveways as needed 
3. Scrub/buff classrooms/hallways as needed 
4. Organize and straighten storage areas 
5. Dust classrooms/office areas 
6. Disinfect classroom desks and door handles 

Principal Directed 
1.  Assist with evening events if needed 
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2. Supervise student workers  
3. Complete necessary safety trainings 

 
Miscellaneous 

1. Clean walls as needed 
2. Keep custodial closets in designated areas stocked and organized 
3. Report needed repairs or concerns to day custodian or principal 
4. Advocate for the safe and respectful use of the building during evening activities. 
5. Be available for after hours safety/security phone call to meet police/fire 

department at school following an alarm. 
 

  
 
Evaluations: 
 
 Each employee will be evaluated by his/her supervisor(s) on a regular basis 
according to evaluation procedures established by the Board of Education.  Evaluations 
will be based on general expectations for all employees, and the specific responsibilities 
of the position being evaluated.  Employees who fail to meet expectations will be given 
assistance and opportunity to improve, and must make every effort to improve and 
meet all expectations.  Failure to improve and meet expectations may result in 
termination. 


