
Gasconade County R-2 School District  
Owensville, Missouri  

POSITION TITLE 

Guidance Counselor/Exploratory Teacher 
 ELEMENTARY SCHOOL 

REPORTS TO: BUILDING PRINCIPAL 

QUALIFICATIONS 

1. Missouri School Counselor’s Certification from the Department of Elementary and 
Secondary Education 

2. Such alternatives to the above qualifications as the Board may find appropriate. 
 

DUTIES AND RESPONSIBILITIES 
 

Primary duties: 
1. Implement the elementary guidance curriculum. 
2. Implement the elementary exploratory curriculum. 
Secondary duties: 
3. Counsel small groups and individual students with problems. 
4. Consult with teachers, staff and parents regarding meeting the developmental needs of 

students. 
5. Refer students with severe problems to appropriate community resources in consultation 

with their parents. 
6. Participate in, coordinate or conduct activities which contribute to the effective operation 

of the school. 
7. Evaluate and revise the building guidance program. 
8. Pursue professional growth. 
9. Perform other duties and responsibilities as reasonably assigned by the Principal. 

PERFORMANCE OBJECTIVES 

1. Implement the elementary school guidance curriculum:  Conduct guidance learning 
activities in the classroom as planned in conjunction with school administration and 
teachers, consult with and be a resource person for teachers to facilitate the infusion of 
guidance activities into the regular education curricula.  

2. Implement the elementary school exploratory curriculum.  Conduct exploratory learning 
activities according to the approved district curriculum such as digital citizenship, 
keyboarding, research fundamentals, and Google apps. 

3. Guide and counsel groups of and individual students through the development of 
education and career plans:  Participate in orientation programs for parents and 
students; assist students in the transition from elementary to middle school; inform 
students and their parents of test results and their implications for educational 
planning; provide resources and information to assist in career awareness and career 
exploration activities. 



4. Counsel with small groups and individual students with problems:  Conduct structured 
goal-orientated counseling sessions to meet the identified needs of individuals or 
groups of students.  Session topics such as self awareness, self identity, academic 
problems, behavior problems, peer problems, family issues, child abuse, substance 
abuse, suicide (threats and attempts). 

5. Counsel with teachers, staff and parents regarding meeting the developmental needs 
of students:  Participate in staffing; conduct in-service programs for faculty; conduct 
and facilitate conferences with teachers, students and parents; conduct or provide 
opportunities for parent education programs; assist families with school related 
problems.  

6. Refer students with severe problems to appropriate community agencies in 
consultation with their parents:  Consult and coordinate with in-district and 
community agencies, such as, school psychologists, nurses, administrators, and 
community based psychologists, services agencies and physicians.  
 

6. Coordinate, conduct and/or participate in activities which contribute to the effective 
operation of the school:  Interpret group test results to faculty and staff; establish 
effective liaisons with all grade levels; act as an advocate for students as appropriate in 
conjunction with other staff; assist other school staff in the placement of students with 
special needs in appropriate programs, such as, gifted education and special education; 
participate with the administration and faculty as a team member in the implementation 
of the district testing program; administer and interpret group and individual tests as 
needed. 
 

7. Evaluate and revise the building guidance program:  Review periodically with staff and 
administration the guidance program using the program evaluation self-study; review 
and modify the program and evaluate guidance learning activities.  

8. Pursue professional growth:  Attend state and local staff development programs; join 
professional associations pertinent to the field of guidance and counseling; read 
current professional journals; attend relevant workshops and conferences sponsored 
by professional organizations; take post graduate courses. 

TERMS OF EMPLOYMENT  
 

1. The Elementary Counselor will be employed on a ten month contract which begins 
two weeks prior to nine month contracts and ends two weeks later than regular 
teaching contracts. 

2. Salary is based on the district salary schedule which takes into account level of 
education and experience plus compensation for 10th month. 
 

EVALUATION 

 1.  Performance in this position will be evaluated annually by the Building Principal.  

Adopted:  
Amended:  
Reviewed:  


