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UISD Instructional, Grading, and Reporting Procedures 
 

UISD Curriculum and Instruction PK-12th 
 
Introduction Philosophy and Texas Education Code 

 
Grading is the process by which a teacher assesses student learning and progress 
towards mastery of course objectives as aligned with the Texas Essential Knowledge 
and Skills (TEKS). Grading is a part of the teaching and learning process. This process 
must include establishing clear learning goals, setting standards, and evaluative criteria 
which guide student learning so changes in instruction are based on assessment data. 
Additionally, the grading process should provide clear and consistent feedback to 
students that motivate them to focus on and ultimately take responsibility for their own 
learning. It is the responsibility of each teacher to comply and adhere to the grading 
guidelines. 
 
Reporting is the process by which the teacher communicates information to students 
and parents/guardians about student mastery of course content and skills. While the 
reporting process includes report cards and progress reports, it may also require a 
combination of emails, telephone conversations, and conferences as appropriate. 
 
The purpose of these grading guidelines is to provide a consistent set of grading and 
reporting regulations. The regulations adhere to the Texas Education Code (TEC), the 
Texas Administrative Code (TAC), and United ISD Board policies and regulations. 
 
This handbook: 

• Describes the District's grading system which all teachers will implement;  
• Encourages a better understanding of grading, reporting, and promotion by 

teachers, parents/guardians and students; and 
• Fosters consistency in grading and reporting student achievement and in 

promotion and retention practices across the District. 
 
Teachers, students, and parents/guardians should understand the impact of grades on 
high school class rank (Board Policy EIC (LOCAL)) and on promotion and retention (EIE 
(LOCAL)). 
 
Grading and Reporting for Learning and Mastery 

 
Philosophy 
Effective teachers use grading as part of the intricate process of learning. Using the 
Texas Essential Knowledge and Skills (TEKS) as the foundation of the curriculum, they 
begin by thoughtfully considering what the students already know and what they need to 
learn. 
 
 
 

http://pol.tasb.org/Policy/Download/1210?filename=EIC(LOCAL).docx
http://pol.tasb.org/Policy/Code/1210?filter=EIE
http://pol.tasb.org/Policy/Code/1210?filter=EIE
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Teachers should:  
• Construct assignments and tests that will both teach and assess students’ 

learning. 
• Establish fair, clear standards and criteria, and apply those criteria consistently to 

student work. 
• When possible use rubrics when assessing the students' skills. 
• Offer feedback to their students in the form of comments and grades. 
• Provide meaningful opportunities within the classroom setting for their students to 

assess their own work. 
 
The teacher will create and sustain a learning environment by basing grades on the 
student’s knowledge and skills as demonstrated by a wide variety of assessments.  
 
In compliance with Texas Education Code §28.0216, grading in United ISD: 

• Must require a classroom teacher to assign a grade that reflects the student’s 
relative mastery of an assignment. 

• May not require a classroom teacher to assign a minimum grade for an 
assignment without regard for a student’s quality of work. 

• May allow a student a reasonable opportunity to makeup or re-do a class 
assignment or examination for which the student received a failing grade. 

 
In addition, grading helps the teacher: 

• Communicate progress to the student and parent/guardian on the mastery of the 
Texas Essential Knowledge and Skills (TEKS). 

• Appraise the effectiveness of teaching strategies and modes of instruction. 
• Evaluate strengths and needs of each student. 
• Determine if credit will be award. 

 
Helps the parents/guardians: 

• Understand their child as a learner. 
• Be knowledgeable about their child’s mastery of the Texas Essential Knowledge 

and Skills (TEKS). 
• Guide their child in making academic progress toward successful graduation. 
• Encourage their child to give maximum performance in academic areas. 

 
Helps the student: 

• Evaluate and see personal progress on mastery of the Texas Essential 
Knowledge and Skills (TEKS). 

• Recognize how work may be improved. 
• Monitor their learning. 

 
Grading Policy Theory 

 
Grading regulations are developed to clarify and ensure adherence to Board‐approved 
grading policies EIA (LEGAL) and EIA (LOCAL) and to transmit the district’s theory of 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LEGAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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action about teaching and learning into grading practices across all classrooms and 
schools. 
 
To ensure compliance with Board policy, these guidelines should be reviewed in 
conjunction with Board policy EIA (LOCAL). These guidelines are intended to clarify 
Board policies, not to duplicate all policy requirements. 
 
Grades should reflect adherence to the purposes for grading outlined in policy EIA 
(LOCAL) including equity and access to rigorous learning, communication, motivation, 
instructional decision‐making, and documentation of learning. 
 
Grades entered for academic work must reflect student achievement only. Grades 
should not be given for returning signed papers, attending school functions (does not 
include course required performances), bringing school supplies, etc. 
 
Grades 
 
Grades are assigned as an indication of the level of academic development in an 
elementary, middle, or secondary school subject, course, or class. Grades will be 
sufficient in number and category (homework, quizzes, tests, etc.) to reflect an accurate 
measure of a student's progress and achievement. 
 
State Curriculum 

 
Curriculum content is prescribed by the Texas Education Agency through the Texas 
Essential Knowledge and Skills (TEKS). Local instructional plans (or scope and 
sequences) are based upon the state curriculum frameworks and state recommended 
program standards. Curriculum content is not prescribed in detail by the Texas 
Education Agency, but provides a framework to draw upon for the development of the 
district’s scope and sequence. 
 
Local Curriculum EIA (LOCAL) 

 
The District shall establish instructional objectives that relate to the essential knowledge 
and skills for grade-level subjects or courses. These objectives shall address the skills 
needed for successful performance in the next grade or next course in a sequence of 
courses. Assignments, tests, projects, classroom activities, and other instructional 
activities shall be designed so that the student’s performance indicates the level of 
mastery of the designated District objectives. The student’s mastery level shall be a 
major factor in determining the grade for a subject or course. 
 
Each secondary school maintains a balanced curriculum including English Language 
Arts, Science, Mathematics, Social Studies, Fine Arts, Health/Fitness, Technology 
Applications, Physical Education/Wellness, Languages Other Than English (LOTE), and 
Career and Technical Education (CTE). 
 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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UISD Curriculum Scope and Sequence 

 
The District continuously develops a curriculum scope and sequence to align curricula 
PK-12 district-wide and a timeline of critical objectives for each six/nine weeks in each 
subject. Additionally, the District regularly reviews and revises curriculum to reflect real-
world needs, depth and complexity, rigor and relevance in order to meet the needs of all 
students. 
 
All United Independent School District scope and sequences are correlated to the 
Texas Essential Knowledge and Skills (TEKS) to ensure coverage of the essential skills 
and concepts of each course. District scope and sequences have been written to 
facilitate classroom instruction.  
 
UISD scope and sequences have been developed by professional staff in coordination 
with the UISD Department of Curriculum & Instruction. These documents have been 
developed for each course or subject and are updated as needed. The development, 
alignment, revision, and review of the District scope and sequences are carried out 
under the direction of curriculum coordinators with a team of teachers. 
 
Instructional Materials 

 
State-adopted textbooks and electronic media serve as one instructional resource to 
meet course and curriculum objectives. In Texas, textbook and electronic media are 
currently provided by the state from an approved list. District-adopted textbooks are 
selected through a formal committee process (19 TAC 67.107). Requests to select 
alternate textbooks or systems must be based upon analysis of alternate resources and 
student performance data; and must follow the applicable textbook waiver process. 
Locally purchased instructional materials are selected by the District, campus or 
individual teachers to meet the needs of students. 
 
Instructional Practices 

 
Instructional strategies and practices to ensure student success are based upon 
campus and teacher analysis of student needs, effective teaching practices, student 
learning styles, and demonstrated success through the assessment process. 
 
Student academic achievement shall be based on the degree of mastery of the 
instructional objectives that reflect the Texas Essential Knowledge and Skills (TEKS) 
and address the skills and concepts needed for successful performance in the current 
grade and in the next grade. 
 
Assignments, tests, projects, classroom activities, and other instructional activities shall 
be designed so that the student’s performance indicates the level of mastery of the 
designated Texas Essential Knowledge and Skills (TEKS).  The student’s mastery level 
shall be considered a major factor in determining the grade for a subject or course. 
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Achievement grades should be fairly determined from a wide variety of information, 
which could include student performance on daily assignments/ homework, tests, and/or 
special projects. The information used in grading should be appropriate to the grade 
level and subject being considered. Prior to instruction, students should be informed of 
the class or course expectations, and the teacher must be prepared to document and 
explain how grades are determined.  
 
All UISD curricula (scope and sequence) are available on-line to district employees. 
Parents wanting more information about the curriculum may view teacher’s calendars or 
may request a pacing guide from the campus principal or the Curriculum and Instruction 
Department. 
 
Curriculum Mastery 

 
A student will be promoted only on the basis of academic achievement or demonstrated 
proficiency in the subject matter of the course or grade level, the recommendation of the 
student’s teacher, the score received on any criterion-referenced or state-mandated 
assessment, and any other necessary academic information as determined by the 
district. Expectations and standards for promotion shall be established for each grade 
level, content area, and course and shall be coordinated with compensatory/accelerated 
services. EIE (LOCAL) and EHBC (LOCAL). 
 
Standards for Mastery 

 
As used in this handbook, the term mastery refers to the knowledge and skills 
necessary for students to be academically successful. Grades earned commonly reflect 
the degree to which students attain mastery in any given class. Further, student mastery 
implies foundational understanding necessary in developing skills and processes on a 
continuum from simple to complex.  
 
To determine the content on which mastery is based, teachers will rely on the state 
Texas Essential Knowledge and Skills (TEKS) as reflected in the District scope and 
sequences, curriculum guides, and/or advanced course curricula. This mastery will be 
supported by research- based instructional practices, available technology, community 
resources, and textbooks. Pulling from a wide range of resources, the teacher will 
create lessons that reflect the Texas Essential Knowledge and Skills (TEKS) being 
targeted and include assessment strategies appropriate for the learning of all students. 
When students do not have mastery of Texas Essential Knowledge and Skills (TEKS) 
from previous grade levels or courses, then the teacher must remediate gaps to ensure 
mastery of current grade level or course Texas Essential Knowledge and Skills (TEKS).  
 
Effective teachers use a variety of formative and summative assessments to determine 
mastery of content and skills being taught. Assessments may include but are not limited 
to student performances and projects, teacher observation of developmental skills, work 
samples, oral interviews, and written assignments. Grading strategies will also differ 
depending on whether or not a teacher is instructing in skills, theory, processes or 

http://pol.tasb.org/Policy/Download/1210?filename=EIE(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EHBC(LOCAL).docx
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products.  Recording mastery at one point in time does not guarantee lifelong mastery, 
nor does it relieve teachers of the responsibility of reviewing or previously taught 
content as part of ongoing instruction. 
 
Tests and quizzes yielding numerical grades represent only one aspect of evaluating 
student learning. Complete grading requires multiple assessment techniques, such as 
performances, portfolios, projects, presentations, learning logs, journals, surveys, 
interviews, simulations, and role-playing. Using many different evaluation strategies will 
elicit greater opportunities for students to show mastery in a successful manner.  
 
Mastery shall be determined as follows: 
 

• Course assignments and unit evaluation shall be given to determine student 
grades in a subject. An average of 70 or higher shall be considered a passing 
grade. 

• Mastery of the skills necessary for success at the next level shall be validated by 
assessments that may either be incorporated into unit, nine week, and final 
exams, or may be administered separately. Mastery of at least 70 percent of the 
objectives shall be required. 

 
Essential Lesson Design Questions  

 
1. Does my planning reflect what students need to know and be able to do along 

with Texas Essential Knowledge and Skills (TEKS)? 
2. Have I created an alignment between the activities I have planned and the 

cognitive level of what I want students to know and be able to do? 
3.  Do I assess student interests and utilize this information in planning units of 

work, creating meaningful tasks, or designing assignments?  
4. Do my choices of instructional resources reflect a diversity of formats that appeal 

to students?  
5. Have I regularly encouraged students to assess their own work and others’ work 

in terms of the standards set?  
6. Have I provided clear and compelling standards prior to demonstrations of 

learning (i.e., performances, products, projects, and exhibitions)? 
7. Do I routinely hold assessment conferences with individual students or small 

groups of students where the qualities of student products are assessed?  
8. Do I routinely use assessment primarily as a tool to promote student success and 

only secondarily as a means to justify the distribution of rewards and grades?  
9. Do I plan success for all? When students do not succeed, do I work directly with 

them to diagnose the causes of failure to correct the situations?  
10. What prescriptive teaching strategies for learning have I provided so all students 

can experience success? 
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Differentiated Instruction 

 
Differentiated Instruction is an embedded concept because individual students 
demonstrate their understanding of learning mastery in different ways. Differentiation 
means tailoring instruction to meet individual needs. “Whether teachers differentiate 
content, process, products, or the learning environment, the use of ongoing assessment 
and flexible grouping makes this a successful approach to instruction.” Teachers adapt 
tasks to meet the diverse needs; the different ability levels, proficiencies, learning styles, 
heritage backgrounds, ages, or grades of students in a classroom.  
 
At its most basic level, differentiation consists of the efforts of teachers to respond to 
variance among learners in the classroom. Whenever, a teacher reaches out to an 
individual or small group to vary his or her teaching in order to create the best learning 
experience possible, that teacher is differentiating instruction.  
 
Teachers can differentiate at least four classroom elements based on student 
readiness, interest, or learning profile:  

• Content – what the student needs to learn or how the student will get access to 
the information (for example, using reading materials at varying readability 
levels);  

• Process – activities in which the student engages in order to make sense of or 
master the content (for example, developing personal agendas (task lists written 
by the teacher and containing both in-common work for the whole class and work 
that addresses individual needs of learners) to be completed either during 
specified agenda time or as students complete other work early);  

• Products – culminating projects that ask the student to rehearse, apply, and 
extend what he or she has learned in a unit (Giving students options of how to 
express required learning, such as, create a puppet show, write a letter, or 
develop a mural with labels); and  

• Learning environment – the way the classroom works and feels (for example, 
setting out clear guidelines for independent work that matches individual needs). 

 
Excerpted from: Adams, D., & Hamm, M. (n.d.). Demystify math, science, and technology: 
Creativity, innovation, and problem solving (Second ed.). 

 
Interventions (RtI) 

 
For students whose assessments indicate a need, interventions will be implemented to 
assist with progress toward their learning targets. Interventions may include using 
varied instructional strategies, use of manipulatives, frequent reminders to stay on task, 
or small group work. As part of the Response to Intervention (RtI) process, a student’s 
progress will be monitored on a regular basis. Data gathered through the RtI process 
should be documented in the DMAC-RTI system to be used as the basis for decision 
making concerning whether a referral for evaluation of a suspected disability is needed. 
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Academic Practice 

 
Terminology and Procedures 

 
Academic Practice: When a student learns new material, he or she goes through a 
time of wrestling with the material before eventually mastering the information or skills. It 
is expected that a student will make some mistakes during this learning process. Any 
work done during this learning period is considered Academic Practice. The purpose of 
Academic Practice is not to evaluate a student's final achievement of a topic, but to 
determine where he or she is in the learning process, diagnose any problems, and aid 
in getting the help needed to learn the material. Academic Practice could consist of 
many different types of assessments including, but not limited to: 
 

• Quizzes 
• Homework 
• Notebooks 
• Informal 

observations 
• Journals 

• Lab reports 
• Oral assessments 
• Portfolios 
• Writing processes 
• Learning 

centers/stations 

• Vocabulary 
assignments 

• Computer 
activities 

 
Academic Achievement: After a student has had sufficient instruction and practice on 
a topic, it is then reasonable to evaluate his or her independent mastery of the 
information or skills. Any work done at that point is considered Academic Achievement. 
The purpose of Academic Achievement is to evaluate how well a student has learned 
the material. Some student work for Academic Achievement may take place outside of 
the classroom. Academic Achievement could consist of many different types of 
assessments including, but not limited to: 
 

• Tests 
• Presentations 
• Book reports 
• Quizzes 
• Writings (Term 

paper essays) 

• Compositions 
• Chapter tests 
• Portfolios 
• Performance 
• CBAs 

• Research 
Projects 

• Special Projects 
(Science Fair 
projects) 

 
Academic Dishonesty/Integrity 

 
Academic integrity is a fundamental value of teaching, learning and scholarship. UISD 
has the primary responsibility for protecting and promoting the highest standards of 
academic integrity. Both students and faculty will thrive in an atmosphere where 
academic work is challenging, relevant and fair. 
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Academic dishonesty as defined in the United ISD Policy EIA (LEGAL) 
 
Students found to have engaged in academic dishonesty shall be subject to grade 
penalties on assignments or tests and disciplinary penalties in accordance with the 
Student Code of Conduct.  
 
The determination that a student has engaged in academic dishonesty shall be based 
on the judgment of the classroom teacher or another supervising employee, taking into 
consideration written materials, observation, or information from students. 
 
Behaviors defined as cheating include, but are not limited to: 

• Giving or receiving information, looking on someone else’s work, or allowing 
someone else to see one’s work during an exam, test or quiz. 

• Unauthorized receipt or distribution of exam, test or quiz contents, materials, or 
answer key. 

• Use of unauthorized resources such as notes, cell phones, or other electronic 
devices during an exam. 

• Taking an exam, producing a project, paper or assignment for another student or 
asking someone to take an exam or produce a project, paper or assignment for 
an individual. 

• Copying work assigned to be done independently or letting others copy one’s 
work. 

 
Behaviors defined as plagiarism include, but are not limited to: 
Any misrepresentation of another’s work as one’s own, including the copying of 
sentences, phrases, images, entire essays, passages from an undocumented source, 
musical scores, electronic media, and other similar works. 
 

• Paraphrasing another’s work as one’s own without proper citation also 
constitutes plagiarism. 

 
Academic dishonesty will result in academic and/or behavioral consequences. 
 

• A student found to have engaged in academic dishonesty will be subject to loss 
of credit for the work in question, as well as disciplinary penalties, according to 
the Student Code of Conduct. 

 
Assessment 

 
• Is a form of communication. 
• Is designed to measure progress before, during, and after instruction with varying 

levels of depth and complexity using a variety of formats. 
• Demonstrates the degree to which a student has mastered the intended 

curriculum. 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LEGAL).docx
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• Is used as part of an on-going, spiraling data-driven process to guide 
adjustments to instruction, determine re-teach/enrichment opportunities, and 
identify individual strengths and weaknesses. 

• Is aligned with and integrated into curriculum. 
• Is essential to achieve student and teacher accountability. 
• Represents the learning process as well as the learning outcome. 

 
Types of Assessment 
 
Assessment: - is the process of gathering information that is used to make educational 
decisions that accurately reflects how well a student is achieving the identified learning 
targets. The data serves to guide teachers in adapting curriculum and instructional 
approaches to students’ needs and in assessing the overall effectiveness of programs 
and classroom practices 
 
Common Assessment: - are developed to inform instruction by measuring students’ 
level of mastery and identifying concepts or skills which require re-teaching. 
Testing windows for common assessments will be provided by the district and posted 
on the curriculum and instruction website. 
 
Pre-Assessment: Assessment that takes place prior to instruction to determine a 
student’s aptitude, skills, or knowledge in order to identify student needs. 
 
Formative Assessment = (CBAs): - are designed to provide direction for improvement 
and/or adjustment of teaching and learning activities for individual students or for a 
whole class, e.g. observation, quizzes, homework (usually), instructional questions, 
initial drafts/attempts. (Assessments of learning) 
 
Summative Assessment: - are designed to provide information to be used in making 
judgments about student’s achievement at the end of a sequence of instruction, e.g. 
final/drafts/attempts, tests, exams, assignments, projects, performances. (Assessments 
of learning) 
 
Performance Assessment: Authentic assessments that require students to perform 
complex tasks representative of activities done in and out of school settings used in 
either a formative or summative way. 
  
District Benchmarks/Diagnostic Evaluations: - are a formative assessment measure 
to assist in determining revisions to the District’s curriculum and to assist teachers in 
determining remediation groups necessary for ensuring that all students are learning to 
master the grade level Texas Essential Knowledge and Skills (TEKS). The data 
provided by these twice annual assessments shall be reviewed by curriculum 
coordinators, campus administrators, and teachers. Since these assessments are 
formative and diagnostic, no grade shall be assigned or recorded. However, teachers 
may require students who do not perform well on benchmarks to attend additional 
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tutorials or perform additional course work outside of class to close the learning gaps as 
identified by the benchmark/diagnostic scores. 
 
Comprehensive Assessment:  An examination or series of examinations covering the 
entire field of major study. 
 
Spiraling Assessment:  An examination that measures students’ knowledge by 
scaffolding old and new academic material. 
 
Attendance 

 
A student and student’s parent or guardian shall be given written notice prior to and at 
such time when a student’s attendance in any class drops below 90 percent of the days 
the class is offered. 
 
When a student’s attendance drops below 90 percent but remains at least at 75 percent 
of the days the class is offered, the student may earn credit for the class or a final grade 
by completing a plan approved by the principal.  This plan must provide for the student 
to meet the instructional requirements of the class as determined by the principal. 
 
Communication with Parents/Guardians 

 
The parent/teacher conference is a valuable source of information for both the 
parent/guardian and the teacher. The conference provides the opportunity for 
parents/guardians and the teacher to become better acquainted and to combine efforts 
in the interest of the student. The conference also allows the student to understand that 
the school and the home are working together for his/her benefit. Below are useful 
guidelines to be used when one contacts a parent or guardian. 
 

• When a student is in jeopardy of failing (70 average or less), the teacher will 
communicate directly with the parents/guardians and maintain documentation. 

o Teacher will also communicate with parents/guardians about positive 
activities and maintain documentation of the communication. 

• Teachers and/or parents/guardians may request conferences at any time. 
o When a face-to-face conference cannot be scheduled at a mutually 

agreeable time, the following forms of direct communication may be 
utilized.  

• Documented telephone conversation – (Leaving a voicemail is not sufficient in 
most cases, unless the parent has given written permission to leave a message 
at a specific number). 

• Email correspondence that includes replies from parent/guardian that can be 
documented. 

• Contact or attempts to contact parents by phone, in-person, in writing, or email 
should be kept on file by the teacher. As appropriate, records should include the 
time and date, student name, parent name, number called, email address, and 
notes taken or emails received. 
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• Since teacher web pages are communication tools for parents/guardians, 
teachers should maintain a current web page with all appropriate information as 
determined by the campus to provide one more communication avenue to reach 
parents. 

• Teachers should encourage parents to track their child’s current academic 
progress online via the Parent Portal.  

 
Parent Conference Protocol 
 
PREPARATION 
 

1. Determine the school's objective(s) for the conference (academic, behavioral, 
social). Inquire regarding the parents/guardians’ objective(s). 

2. Collect data (assessment data, samples of work, report card, grade book, 
cumulative folder, information from other teachers, curriculum guides, etc.). 

3. Obtain parent/teacher conference form. 
4. Plan the setting (persons who will participate, location with privacy, beginning 

and ending the conference time, etc.). 
 
DURING THE CONFERENCE 
 

1. Greet the parent/guardian with something positive about the child and/or mention 
you are glad they could meet with you. 

2. Objective/Purpose - State the objective and/or purpose of the conference. 
Examples: 
• “I’d like to talk with you about Mark’s grades. By the end of our conference, I 

hope that we will have shared some things I'll do here at school and some 
suggestions for home.” 

• “You indicated that you wanted to know how he is interacting with other 
students on the playground.  I will be happy to share with you what we have 
observed and certainly, want to hear your thoughts or concerns. Together, we 
can come up with a plan to better assist your child.” 

3. Receive Parent/Guardian Input – Ask the parent to share what he/she has 
observed regarding academics or behaviors. 

4. Campus/Teacher Input - Share data (assessment results, work samples, etc.). 
Give specific, not generic, explanations as to strengths and difficulties. 
For example: 
• If a child is struggling with comprehension, provide specific information as to 

the areas of comprehension that are providing the most difficulty such as 
“Your child is struggling with decoding words as he/she reads which interferes 
with his/her ability to read fluently and causes him/her to lose meaning,” or 
“Your child seems to respond appropriately to basic literal comprehension of 
text but struggles when making connections and inferences regarding the 
text.” (Then cite specific examples of what you mean). 

• “Your child demonstrates the overall mechanics of computation skills in the 
areas of addition and subtraction, but I am concerned that he/she does not 
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have a good conceptual understanding of those processes as he/she has 
difficulty determining which processes to use to solve situational problems.” 
(Then share specific examples). 

5. Provide a Plan for Assistance – Explain to the parent/guardian what will be done 
at school to provide support or interventions and then offer concrete examples of 
how the parent/guardian can help at home. Ask the parents/guardians what types 
of support they need from you or the school to assist them in helping their child at 
home. Would it be helpful to come observe? Do they need training? Do they 
need materials or a list of resources? 

6. Checking for Understanding – Ask parents/guardians if they have any questions 
or if there is anything else they would like or think would be helpful. Complete the 
"Parent Conference Summary" form at the conference if you can. If not, share 
with them that you will send the summary home but that you need one copy 
signed and returned. Assure them they may add anything to the summary they 
feel was important but not included so the summary is an accurate reflection of 
the conference. 

7. Document conference using the campus parent /teacher form. 
8. Closing - Plan for follow up. Determine a time for checking back either by phone 

or schedule the next conference date (if needed). Then end with a positive 
comment about their child. Let the parent/guardian know you genuinely care and 
want to work with them to help their child be successful and happy at school. 

9. Signing- Do not forget to have all forms signed/with date. 
 

FOLLOW-UP 
 

1. Send any additional applicable information which may not have been presented 
at the conference. 

2. Meet with the student to share information from the conference. 
3. Place the signed copy of the conference summary in the student’s cum folder. 

Only a conference summary that has been signed by the participating parent can 
serve as official documentation of the communication that occurred. 

4. Contact parent days following to elaborate student’s progress. 
 
Common Assessments 

 
Common Assessments, which may include mini-assessments, are the result of a 
collaborative effort among teachers to improve instruction and gain data to respond to 
the diverse needs of students. They are designed to measure student mastery of the 
taught curriculum Texas Essential Knowledge and Skills (TEKS).  
 

• Common assessments are given periodically based on the District’s scope and 
sequence or at the end of units of study, grading periods or semesters.  

• Grades on common assessments will follow district grading guidelines. 
• All Special Education students who take either the State of Texas Assessment of 

Academic Readiness (STAAR) or End of Course (EOC) will participate in 
common assessments. These students will also receive the testing 
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accommodations that are used on a regular basis as identified by the Admission, 
Review and Dismissal Process (ARD) committee.  

• Feedback from campus and/or district-derived common assessments should be 
shared with students and parents/guardians on campus in order to debrief the 
activity and the learning. 

 
Credit by Exam (CBE) 

 
According to Board Policy EHDC (LEGAL) the United Independent School District 
(UISD) will develop Credit by Examination (CBE) procedures for each elementary 
school grade level and specific secondary school academic subject.  Credit by Exam 
provides a way for students to receive credit and advance.  The district shall develop or 
select criterion-referenced examinations that thoroughly test the Texas Essential 
Knowledge and Skills (TEKS), and have been approved by the UISD Board of Trustees.  
The district is required to provide for students who have not had prior instruction to 
advance in grades by taking Credit by Exam (CBE).  Students must be registered in a 
United ISD school and attending, if school is in session, in order to be eligible to test. 
 

Kindergarten Acceleration Information 
 

Credit-by-Exam without Prior Instruction 
 
Qualifications for Testing 
 
In accordance with State Board rules, the Board shall approve procedures developed by 
the Superintendent or designee to allow a child who is five years old at the beginning of 
the school year to be assigned initially to first grade rather than kindergarten.  Students 
must meet the following qualifications: 

• The student MUST be 5 years old on or before September 1st. 
• The student MUST be registered for Kindergarten in the United ISD School 

District. 
 
If both of these qualifications are met, then a parent/guardian may request that his/her 
child test for placement in first grade.  A parent must request for testing for alternative 
placement by completing the Application of Intent to Test Credit-by-Exam form within 
the first two weeks of school.   This form may be obtained from the campus counselor 
or principal.  To determine whether testing and possible placement in first grade are the 
best options, parents, students and staff should consider the following: 

• Academic rigor of first grade 
• Social and emotional impact 
• Maturity of the student 
• Effect of skipping a grade level on the student’s overall educational experience 

 
 
 
 

http://pol.tasb.org/Policy/Download/1210?filename=EHDC(LEGAL).docx
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Secondary Acceleration Information 
 

Credit-by-Exam 
 
All CBE testing is coordinated through the UISD Guidance and Counseling Department. 
Students who are currently enrolled in UISD grades 1st–12th may apply to receive credit 
for a subject through Credit by Exam (CBE) with or without prior instruction. Prior 
instruction includes previous formal instruction in the subject (s) in a public, private, 
foreign, or home schooled. 

A. With Prior Instruction 
A student will be awarded credit for a subject if the student scores a minimum of 
70% on a criterion-referenced test.  Such examinations shall assess the 
student’s mastery of the Texas Essential Knowledge and Skills and shall be 
administered according to established District procedures.  Written approval from 
the student’s respective counselor, parent or guardian, and principal must also 
be obtained prior to testing. To receive credit, a student must score at least 70 or 
above on the exam.  Passing scores earned on the CBE shall be recorded in the 
student’s Academic Achievement Record as “P” for passing.  The grade is not 
recorded in the student’s Academic Achievement Record.  EHDB (LOCAL). 

B. Without Prior Instruction 
A student will be awarded credit for a subject if the following conditions are met: 
• The student scores a minimum of 80% on a criterion-referenced test for a 

course that the student has not formally taken.  The student must score an 
80% or better on both and A and B parts of the test (6th-12th grade subjects). 

• The student’s parent or legal guardian, a counselor and principal gives written 
approval for the acceleration prior to testing.  EHDC (LOCAL). 

• The passing grade (of 80 or better) and the credit earned will be recorded on 
the student’s Academic Achievement Record and the grade will be computed 
in the student’s grade point average. 

 
Distance Learning 

 
High school students may participate in distance learning for dual credit and/or 
concurrent enrollment.  The GOLD (Garnering On-Line Dual Credit) program is 
presently available to any rising junior or senior in the district who meets the provider’s 
entrance criteria.  Laredo Community College provides an excellent on-line opportunity 
for students to garner up to 12 college dual credit and/or concurrent hours at no cost.  
Students who meet district and college or university entrance criteria will qualify for one 
on-line course per semester. 
 
Dropping Grades 

 
As long as a teacher maintains the minimum number of grades during a reporting 
period, the teacher has the discretion to drop grades and to determine which grades to 
drop. 
 

http://pol.tasb.org/Policy/Download/1210?filename=EHDB(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EHDC(LOCAL).docx


19 
Curriculum & Instruction  As of 8/5/2019 

Dual Credit 

 
The House Bill I Dual Credit (GOLD, Early Start Pathway) program provides an 
opportunity for students to earn college credit while working toward a high school 
diploma. This enables students to have additional educational experiences before 
graduating from high school and provides both high school graduation credit and 
transferable college credit.  
 
Eligibility requirements are as follows: Students must meet college entrance 
requirements for dual credit enrollment at Institution of Higher Education, which includes 
having a 2.5 high school grade point average and must meet Texas Success Initiative 
(TSI) eligibility requirements. 
 
Extra Credit 

 
Extra credit must be related to the Texas Essential Knowledge and Skills (TEKS) in that 
subject. If extra credit is offered, it must be made available to all students in that 
teacher’s course. Extra Credit may not be given for clerical tasks such as giving a 
student “100” for returning a report card or progress report, canned goods, fundraiser, 
etc. If the extra credit assignment creates a financial or transportation burden on the 
student, an alternative extra credit will be given. 
 
All extra credit is to be academic and relevant to the course.  
NOTE: Principal may approve any additional extra-credit for campus initiatives. 

• The intent of extra credit is for enrichment in a class. 
• Must be DIRECTLY related to subject matter (curriculum). 
• Will not replace any missed work and can only be given if ALL required work has 

been completed. 
• Will not increase the overall grade by more than five points during any grading 

period. 
• Will not be given for students providing classroom supplies or materials. 
• The awarding of extra credit for previously assigned work a student has failed to 

complete is not allowed.  
• In the case of class-wide low scores on an assignment/assessment, the material 

should be re-taught, learned at the appropriate level of cognition by the students, 
and retested rather than offer all students the opportunity for extra credit. The 
goal must be student learning and not for simply a grade. 

 
Extra Credit/Incomplete Grades as per University Interscholastic League (UIL) 

 
A student with an “Incomplete” grade is ineligible at the end of the seven day grace 
period unless the “Incomplete” was replaced with a passing grade prior to the end of the 
seven day grace period. Students with an “Incomplete” grade either within or beyond 
the end of the seven day grace period may regain eligibility if the work is made up in 
accordance with district policy in regard to time allowed for make-up work and the 
conditions under which make-up work are allowed. 
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After a failing grade has been recorded, the situations in which a student’s grade may 
be changed to passing and eligibility restored are only as follows: (a) an examination or 
course grade issued by a classroom teacher is final and may not be changed unless the 
grade is arbitrary, erroneous, or not consistent with school district grading policy, as 
determined by the board of trustees. The board’s decision may not be appealed. 
Extra credit work or work (including re-test) turned in after the grading period or 
evaluation has ended may not be considered when determining a student’s eligibility for 
extracurricular activities except in the case of an “Incomplete” grade discussed above. 
According to Section 21(e), the superintendent of a member school district shall provide 
the district executive committee with full disclosure when a student’s grade, given by a 
teacher, is modified by an administrator in such a manner that affects UIL eligibility. 
 

• All students are academically eligible during a school holiday of a full calendar 
week or more. When the bell rings to dismiss students for the December 
holidays, all students are academically eligible until classes resume in January. 
The same is true for summer recess and fall and spring breaks provided those 
breaks consist of at least a full calendar week. (See example at the end of this 
document.) 

• Students in year-round schools are academically eligible during inter-sessions. 
• If a grading period or three school week evaluation period ends on the last class 

day prior to a school holiday of one calendar week or more (e.g. spring break, 
winter holidays), the seven calendar day grace period to lose eligibility and the 
seven calendar day waiting period to regain eligibility begin the first day that 
classes resume. 

• Students lose eligibility for a three school week period. For purposes of the law, 
“three school weeks” is defined as 15 class days. Exception: One, but only one of 
the three school weeks may consist of only three or four class days, provided 
school has been dismissed for a scheduled holiday period. Two class days does 
not constitute a “school week” for purposes of this law except Thanksgiving week 
if schools are on holiday Wednesday, Thursday and Friday. A school district may 
request an exception from UIL officials to the two day school week in the event of 
a disaster, flood, extreme weather condition or other calamity as listed in TEC 
§42.005. In the event two of three school weeks are shortened, one of the 
shortened weeks may be counted as five days with ten other actual class days 
making up the fifteen class days. After the first six weeks of the school year, 
academically ineligible students in schools with six week grading periods have 
one opportunity to regain eligibility after the first three school weeks of the 
grading period; students in a nine week grading period (high school) have two 
opportunities, one at the end of the first three school weeks and one at the end of 
the first six school weeks. Students who fail to regain eligibility at the evaluation 
periods remain ineligible until seven calendar days after passing a grading 
period. 

• Note: When computing eligibility calendars, it is helpful to remember that the 
seven day grace period after the grading period also contains school week one of 
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the three school week evaluation period. Also, a seven calendar day grace and 
waiting period is always applicable after grading periods and evaluation periods. 

 
Example: School week ends on Friday - Students who are losing eligibility have a seven 
calendar day grace period, and students who are regaining eligibility have a seven 
calendar day waiting period. Eligibility is lost or regained the following Friday at the time 
the regular school day ends or would end if that day is a holiday. 
 
Section 5(b) of the UIL Constitution and Contest Rules defines calendar week as    
12:01 AM on Sunday through midnight on Saturday. 
 
19 TAC §76.1001(b) states: The school week is defined as beginning at 12:01 AM on the 
first instructional day of the calendar week and ending at the close of instruction on the 
last instructional day of the calendar week, excluding holidays. 
 
Grading Procedures for Elementary 

 
PK–5 Numeric grades will be assigned to content courses along with performance codes, 

Satisfactory (S), Needs Improvement (NI), and Unsatisfactory (U) for areas such as 
Fine Arts, Health, Music, P.E. and Social Behavior.  The Electronic Report Card also 
allows for comments. 

 
The following numerical scale is used to report achievement in Language Arts, 
Mathematics, Science and Social Studies. 
 

90 – 100 A 

80 – 89 B 

70 – 79 C 

60 – 69 D 

< 60 F 

 
For students that enter our district during intervals of our grading period the No Grade 
(“NG”) will be posted to the academic history and grades will be totaled/summarized 
using the average of all grades entered. 
 
Averaging Grades for Elementary 

 
The six weeks grades are to be computed by allocating the following percentages: 
 50% Tests/Projects/Research papers/Quizzes/Checkpoints 
  (Not less than 4 grades per six weeks) 
 50% Daily Work/Homework 
 
Conduct Grades for Elementary  

 
The student is graded on conduct by each teacher. All teachers are required to post a 
conduct grade for each student. A letter system is used in reporting a student’s conduct 
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based on proper/responsive conduct and citizenship. Conduct must NOT be used to 
adjust academic grades. By law, the teacher of record must enter these grades and the 
system cannot pre-determine a default grade.  
 
S = Satisfactory – average traits and characteristics of conduct 
N = Conduct needs improvement 
U = Unsatisfactory – has not demonstrated some traits of school appropriate conduct  
An “N” should not be given prior to parent contact. A “U” must not be given prior to 
timely, documented contact with a parent and discussion of the conduct grade with a 
campus administrator. 
 
Grading Procedures (Grades PK- 5th) 

1. All grades are to be recorded on the Tyler System. 
2. Mistakes are to be corrected on the Tyler gradebook.  Adjustments will 

automatically be recorded as to time and date when such corrections were made. 
Teacher Tyler grade books are auditable records. 

3. All daily work and tests are to be clearly recorded and dated. All recorded grades 
are to be identified with an appropriate description. 

4. Teacher should assess student performance on a weekly basis. Teachers must 
have a minimum of eight (8) daily assignment grades per discipline and a 
minimum of four (4) assessments recorded per six weeks aside from the 
CBA/Checkpoints assessments. 

5. C&I Committee must review and approve kinder retentions. 
6. Benchmark assessments will not be counted as an exam grade. (Needs to be 

consistent at the campus) 
7. The actual grade earned by the student will be recorded in the grade book and 

averaged. The grade shall reflect the student’s relative mastery of an assignment 
EIA (LOCAL) 

8. Grade penalties will not be imposed for projects requiring the purchase of 
additional textbooks or materials.  

9. Students may be given an opportunity to re-test for an examination when special 
circumstances merit a re-test. The highest grade given for a re-testing 
assessment will be a grade of 70. A student will receive the higher of the two 
grades earned on either the original test or the retest. (Examinations are 
considered chapter test, and/or unit test; the definition does not include class 
assignments, daily work, homework, pop quizzes, etc.) 

10. Students will be allowed to make up work missed due to any excused absence. 
The time allotted will be equal to a day for a day of absence. For example, a 
student absent for five (5) days will be allotted 5 days to complete the missed 
assignment. It is the student’s responsibility to inquire about work missed during 
the absence. (The teacher is encouraged to use his/her discretion in allotting 
additional time for extenuating circumstances.) 

11. Make-up work/test after an unexcused absence shall receive a maximum grade 
of 70.  The time allotted will be equal to a day for a day of absence. EIA 
(LOCAL). 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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Late assignments/projects will be penalized 10 points per day up to 3 days.  After 
the fifth day, assignments will not be accepted. 

12. The grade for make-up work after a suspension shall not be penalized. EIA 
(LOCAL).

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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Reading/Literacy Grading Systems 
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Recent Immigrants/Recent Arrivals 2nd–5th Grade and Students 
Meeting Transition Criteria 

READING/LITERACY GRADING SYSTEMS RECENT IMMIGRANTS/RECENT ARRIVALS 
2nd – 5th Grade  

 

Once a student has met the criteria for transitioning, the following literacy levels will be used to 
provide students with a grade for the grading period.  Grading periods refer to the six week 
grading period on which he/she has transitioned.   
 

 
Key Value  100          95             85           75                   65 

                         (A) Transition            (B) Transition                   (C) Transition         (D)   Transition                     (E) Transition   

1st Grading Period      6+     4+                             2+            1+     unable to read level 1      

2nd Grading Period      8+   6+                             4+                            2+                                       1+ 

3rd Grading Period                      10+    8+                             6+           4+                         2+                 

4th Grading Period                      12+  10+                             8+           6+                    4+                      

5th Grading Period                      14+    12+                  10+                           8+                              6+                      

6th Grading Period                       16+     14+                12+                          10+                         8+                   

 

 

 

FORMULA: To transfer the child’s last text level of the grading period to a grade. 

    Text level X .25 + Daily Work Avg. X .25 + Test / quizzes Avg. X .50 

 
EXAMPLE: A child is successful in a literacy group instructed on a level 6 in the 2nd grading period. 

    The grade would be calculated as follows: 
    95 X .25 = 23.75 
    75 (avg of daily grades) X .25 = 18.75 
    72 (avg of test /quizzes) X .50 = 36 
                       23.75 + 18.75 + 36 = 78.5 = 79 

 

Once students have reached the following text level for their grade level, they will no longer 
need to follow this grading system.  The levels are as follows: 
 
 2nd Grade = Level 20+ 
 3rd Grade = Level 22+ 
 4th Grade = Level 24+ 
 5th Grade = Level 26+ 
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DUAL Program Grading System for Kindergarten - 5th Grade 
 

 
DUAL Program Kindergarten Grading System: 
Report cards for K include basic student information, attendance, and uses performance 
codes for satisfactory and needs improvement.  Reading instruction for DUAL participating 
students is provided in the identified language of instruction.  ESL must be taught every day 
for 30 minutes for ELs/LEP identified students. 

 

 
  

DUAL Program 1st grade Grading System: 
 

 

  
FOR SPANISH DOMINANT ELs (LEP) 

 Spanish Language Arts and Reading: Six weeks average as is 

 Mathematics: Six weeks average + 5 PTS 

 Science and Social Studies --Must be taught in Spanish: Six weeks average 
as is 

 ESL--Must be taught every day for 30 minutes/provide a grade for 

compliance of LEP: Six weeks average as is 

 

  
FOR ENGLISH DOMINANT SLs (NON-LEP) 

 English Language Arts and Reading: Six weeks average as is 

 Mathematics: Six weeks average as is 

 Science and Social Studies--Must be taught in Spanish: Six weeks average 
+ 5 PTS 

 

 

  
FOR ENGLISH DOMINANT ELs (LEP) 

 English Language Arts and Reading: Six weeks average as is 

 Mathematics: Six weeks average as is 

 Science and Social Studies (Must be taught in Spanish): Six Weeks 
average + 5 PTS 

 ESL--Must be taught every day for 30 minutes/provide a grade for 
compliance of LEP: Six weeks average as is  

 

 

   

  
Grading guidelines initiated in 2002 through the BRAVO grant. 

Gomez, Gomez, & Escalante, (2005). “Add 5-7 points to 6 weeks average to support L2 learner”. 
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DUAL Program 2nd grade Grading System: 
 

 

 
 

FOR SPANISH DOMINANT ELs (LEP) 
 Spanish Language Arts: Six weeks average as is 

 English Language Arts: *Refer to Special Grading instructions DL1, DL2, DL3 

 Spanish Reading: Six weeks average as is 

 English Reading: *Refer to Special Grading instructions DL1, DL2, DL3 

 Mathematics: Six weeks average + 5 PTS 

 Science and Social Studies (Must be taught in Spanish): Six weeks average as is 

 ESL--Must be taught a minimum of twice a week for 30 minutes/ provide a grade 
for compliance of LEP: Six weeks average as is 

 

Participating DUAL Program students are required to maintain English and Spanish reading 
instruction.  THERE IS NO TRANSITION FOR DUAL PROGRAM STUDENTS. 
 

 

 
 

FOR ENGLISH DOMINANT SLs (NON-LEP) 
 English Language Arts: Six weeks average as is 

 Spanish Language Arts: *Refer to Special Grading instructions DL1, DL2, DL3 

 English Reading: Six weeks average as is 

 Spanish Reading: *Refer to Special Grading instructions DL1, DL2, DL3 

 Mathematics: Six weeks average as is 

 Science and Social Studies (Must be taught in Spanish): Six weeks average + 5 
PTS 

 

Second grade students should be serviced by the English teacher and the Spanish teacher every day. 
Literacy levels for the 2nd grade DUAL participating students should be at the same level in both 
languages. 
 

 

 
 

FOR ENGLISH DOMINANT ELs (LEP) 
 English Language Arts: Six weeks average as is 

 Spanish Language Arts: *Refer to Special Grading instructions DL1, DL2, DL3 

 English Reading: Six weeks average as is 

 Spanish Reading: *Refer to Special Grading instructions DL1, DL2, DL3 

 Mathematics: Six weeks average as is 

 Science and Social Studies (Must be taught in Spanish): Six Weeks average + 5 
PTS 

 ESL--Must be taught a minimum of twice a week for 30 minutes/ provide a grade 
for compliance of LEP: Six weeks average as is 

 

These Second grade DUAL Program students are excellent candidates to be EXITED as LEP by 
meeting STATE EXIT criteria at EOY since their language of instruction has always been ENGLISH. 
 

 

   

  
Grading guidelines initiated in 2002 through the BRAVO grant. 

Gomez, Gomez, & Escalante, (2005). “Add 5-7 points to 6 weeks average to support L2 learner”. 
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DUAL Program 3rd – 5th grade Grading System: 
 

 

 
 

FOR SPANISH DOMINANT ELs (LEP) 
 English Language Arts: Six weeks average as is 

 English Reading: Six weeks average as is 

 Spanish (Santillana Adoption): Six weeks average as is (on report card TYLER this grade 
goes under Spanish Language Arts)  

 Mathematics: Six weeks average as is 

 Science: Six weeks average + 5 PTS 

 Social Studies (Must be taught in Spanish): Six weeks average as is 

 ESL (provide a grade for compliance of LEP): Six weeks average as is 
 

 

 
 

FOR ENGLISH DOMINANT SLs (NON-LEP) 
 English Language Arts: Six weeks average as is 

 English Reading: Six weeks average as is 

 Spanish (Santillana Adoption): *Refer to Special Grading instructions DL1, DL2, DL3 (on 
report card TYLER this grade goes under Spanish Language Arts)  

 Mathematics: Six weeks average as is 

 Science: Six weeks average as is  

 Social Studies (Must be taught in Spanish): Six weeks average + 5 PTS 
 

 

 
 

FOR ENGLISH DOMINANT ELs (LEP) 
 English Language Arts: Six weeks average as is 

 English Reading: Six weeks average as is 

 Spanish (Santillana Adoption): *Refer to Special Grading instructions DL1, DL2, DL3 (on 
report card TYLER this grade goes under Spanish Language Arts)  

 Mathematics: Six weeks average as is 

 Science: Six weeks average as is 

 Social Studies (Must be taught in Spanish): Six Weeks average + 5 PTS 

 ESL (provide a grade for compliance because they are LEP): Six weeks average as is 
 

 

  
Special Grading Instructions for Report Card 2nd- 5th Grade: 

1. In each student’s non-dominant DUAL program courses only, you will enter one of the following grade override codes: 
a. DL1—Advanced High DUAL grade between 90-100 
b. DL2—Advanced DUAL grade between 80-89 
c. DL3—Beginning DUAL grade below 70-79 

2. This grade is to be entered on the Grade Reporting tab following the posting of grades from the teacher grade book to 
Grade Reporting. This will permit the retention of the actual number grade in the grade book. 

3. DL1, DL2, DL3 indicates that this course is a non-dominant course for the students in the DUAL Program and therefore 
will not affect HONOR ROLL criteria. HONOR ROLL criteria for DUAL participating students will also adhere to the 
Student Code Conduct under Awards and Honors. 

4. To add any comments to student grades select the Actions> Post to Academic History option only if comments are 
needed. 

5. Please contact the Bilingual Department for assistance or if you need further clarification. 

• Special NOTE: If you have questions about the students’ initial placement of groups (BLUE/GREEN), refer back 
to the PRC and verify in the first grade report card for the reading grade.  If student was receiving a reading grade 
in Spanish reading then this student was placed in the GREEN group.  Also verify if the student took TEJAS LEE 
in Kindergarten and/or first grade, then he/she was originally in the GREEN group as well. 

 

 

   

  
Grading guidelines initiated in 2002 through the BRAVO grant. 

Gomez, Gomez, & Escalante, (2005). “Add 5-7 points to 6 weeks average to support L2 learner”. 
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Grading guidelines stipulate the weight and number of grades that must be posted each 
reporting period. Grades must be posted on a daily basis. 
 
Grading Procedures (Grades 6th-8th) 

 
Computerized grade reports will be issued every 6 weeks. Progress reports shall be 
issued for all students after the third week of school. 
 
Teachers must assess student performance on a weekly basis through the grading of 
assignments and assessments.  All grades should support the relative mastery of the 
content and the grade average assigned.  Teachers must have a minimum of twelve 
(12) daily assignments and a minimum of four (4) assessments recorded per six weeks 
aside from the CBA assessments. Each grade must be a separate assignment. Each 
assignment must carry equal weight, along with each assessment, with the exception of 
the final exam. The value of those grades must be assigned to the average of grades as 
shown below. 

 
Averaging Grades 

Daily Grades……………………… 50% 
Class Assignments  
Weekly Test/Unit Test…………… 50% 
Pop Quizzes/Chapter Test/CBAs/  
Research Paper/Projects  
  
1st and 2nd Semester Grade Calculation 

1st Six Weeks…………………… 25% 
2nd Six Weeks…………...……… 25% 
3rd Six Weeks..…………………. 25% 
Semester Exam (required)……… 25% 
  

Final Grade  
1st Semester……………………… 50% 
2nd Semester……………………... 50% 
  

Interim/Progress Report 

  
Required every three weeks 

Daily Grades……………………. 50% 
Weekly Tests/Exams…………..... 50% 

 
Grading Procedures (Grades 9th-12th) 

 
All courses taken for high school credit towards a graduation plan will adhere to High 
School Grading Guidelines. Computerized grade reports will be issued every nine 



30 
Curriculum & Instruction  As of 8/5/2019 

weeks.  Computerized progress reports shall be issued for all students after the third 
week of each grading period. 
 
Teachers must assess student performance on a weekly basis through the grading of 
assignments and assessments.  All grades should support the relative mastery of the 
content and grade assigned.  Teachers must have a minimum of eighteen (18) daily 
assignments and a minimum of six (6) assessments recorded per nine weeks aside 
from the CBA assessments. Each grade must be a separate assignment.  Each 
assignment must carry equal weight, along with each assessment, with the exception of 
the final exam.  The value of those grades must be assigned to the averaging of grades 
as shown below: 
 

Accelerated Block 
1 credit or 18 Week 

Course 

 
1st Nine-Week Grade 

Daily Grades……………………… 25% 
Weekly Assessments/CBA……… 50% 
Nine-Week Exam (Required)…… 25% 
  

2nd Nine-Week Grade 
Daily Grades……………………… 25% 
Weekly Assessments/CBA……… 50% 
Nine-week Exam…………………. 25% 
  

Final Grade  
1st Nine-week Grade…………… 50% 
2nd Nine-week Grade…………... 50% 
  

Interim/Progress Report 

  
Required every three weeks 

Daily Grades……………………. 33% 
Weekly Tests/Exams…………... 67% 

 
Grade- Level Classifications 

 
(For purpose of classifying students) 
Beginning with students entering 9th grade in 2012-2013 and thereafter 
 
Freshman: A student must have been promoted from the 8th grade (0 to 6.5 credits) 
 
Sophomore: A student must have satisfactorily completed 7 credits and one full 
academic year of high school. 
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Junior: A student must have satisfactorily completed 14 credits and two years of high 
school. 
Senior: A student must have satisfactorily completed 21 credits and three years of high 
school or have completed 21 credits and have Intent to Graduate Early Form on file. 
 
Grade classifications are based on the number of credits completed prior to the 
first day of the school year. EIF (LOCAL) 
 
Assigning of Grades  

 
• The assigning of a grade in a particular course shall reflect individual student 

mastery of the skills and concepts of the course. Therefore, teachers may use 
their discretion by focusing on grades taken later in the grading period if they 
reflect a stronger degree of mastery than earlier grades. 

• Summative grades may include the following: major tests, essays, and projects. 
Before a summative grade is assigned, the teacher is to have adequately taught 
the concept and the student is to have had sufficient opportunity to master the 
concepts before being evaluated. This process includes using appropriate 
checks for understanding, guided practice, and independent practice prior to a 
summative assessment. 

• Examples of formative grades may include daily work, homework, quizzes, and 
class work. These grades should provide a balanced representation of the types 
of work completed during the course of the six-weeks grading period. Students 
are to be provided multiple formative assessments prior to summative 
assessment being given. 

• Grades shall not be reduced for non-academic activities such as compliance 
points for returning signed syllabus, incomplete paper headings, supplies, etc. 

 
Posting Grades: Timeline  

• Student work that is to be graded shall be assessed and immediate and 
corrective feedback given in a timely manner. 

• Student work that is to be graded should be returned to the student within three 
to five school business days (the date the student turns in the work is day zero) 
of the date received by the teacher; except for projects and major essays shall be 
graded and returned within 10 school business days from the time submitted to 
the teacher. 

• Any exceptions to the above guidelines must be communicated to students as to 
why there will be a rare extended time to grade, return, and post the grade (for 
example, a very detailed final project or major essay that may legitimately require 
additional time to provide quality feedback). 

• Grades reflected in the electronic grade book shall be current and updated by 
each Friday by 5:00 p.m. 

 
 
 

http://pol.tasb.org/Policy/Download/1210?filename=EIF(LOCAL).docx
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Grade Book 

 
All teachers are expected to maintain an electronic grade book. 
Grade books should: 

• Have actual numerical scores (0-100) recorded. 
• Teachers are expected to record grades electronically using the district’s 

electronic grade book which links to the Report Card System. In addition, it links 
to the system that allows parents the ability to view their child’s grades and 
attendance online. As a result, it is extremely important for grades to be entered 
into the system in a timely fashion. This system automatically backs up data 
nightly. 

• Reflect a child's progress with respect to the Texas Essential Knowledge Skills 
(TEKS). 

• Have a sufficient number of grades to substantiate the report card grade. 
• Have labels for grades (e.g. “Unit I Test,” “Cells Handout”, “Research Paper”, 

etc.) 
 
Official Grade Reports 

 
Progress Reports (See Appendix) 
 
The purpose of the progress report is to inform students, parents/guardians, and 
campus administrators regarding progress in a subject, in conduct, or in both. The 
progress report reflects both satisfactory and unsatisfactory student progress. EIA 
(LOCAL) 
 

• All elementary/middle school students will receive a progress report at the 
midpoint of the six-week period. 

• All high school students will receive a progress report every 3 weeks of the nine-
week period. 

• It is strongly suggested that parents be contacted if the student is in danger of 
failing at the progress reporting period or if there is a significant drop in grades. 

 
Report Cards (See Appendix) 
 
The report card is a communication tool for parents/guardians and students. Report 
cards provide information regarding academic progress as well as attendance 
information. 

• Report cards are computer generated for grades PK – 12th. 
• PK – 5th A computerized report card will be issued to every student.  The report 

card includes basic student information, attendance, numerical grades and 
performance codes.  An area for comments is also available to be able to 
individualize each report card 

• Report cards are issued once at the end of each six-week grading period or nine 
week grading period for High Schools. 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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• Elementary/middle school report cards are sent home with the student each six 
weeks, and high school report cards are mailed each nine weeks. 

 
Online Records—Parent Portal 

• Parents/guardians may also access student progress information through the 
student/parent portal. 

• The student/parent portal displays progress report averages, report card 
averages, and individual assignment grades. 

• Teachers are expected to keep their grade book current so parent may have the 
latest information on grades and attendance.  

• Parents may access the parent portal by logging onto the district website at 
www.uisd.net  Click on the “parent portal” link, and following the directions to 
apply/register for access. 

• Parents/guardians may contact the school for additional access information. 
 
Graduation Plans 

 
Please see Board Policy EIF (LEGAL) and EIF (REGULATION) 
 
Administrative Guidelines Placement/Awarding of Credit for Homeschooled/Out 

of Country/Non Accredited Schools 

 
ELEMENTARY 
 
 

 
 
 
 
 

Grade Tests Standard Not Meeting Standards 

PK – 1st  Will be placed in grade level based on Age Appropriate Grade Level Chart 

2nd 

Locally 
Developed 
1st Grade 
Assessment 

Reading and Math Test (60% Items Correct) 
Below 60% on Reading and Math, 
place student in 1st grade 

3rd 

Locally 
Developed 
2nd grade 
Assessment 

Reading and Math Test (60% Items Correct) 
Below 60% on Reading and Math, 
place student in 2nd grade 

4th 

Locally 
Developed 
3rd grade 
Assessment 

Reading and Math Test (60% Items Correct) 
Below 60% on Reading and Math, 
place student in 3rd grade 

5th 

Locally 
Developed 
4th grade 
Assessment 

Reading and Math Test (60% Items Correct) 
Below 60% on Reading and Math, 
place student in 4th grade 

http://www.uisd.net/
http://pol.tasb.org/Policy/Download/1210?filename=EIF(LEGAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIF(REGULATION).docx
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MIDDLE SCHOOL 
 

 
HIGH SCHOOL 
 

 
Campus counselor will contact the Student Assessment Department to obtain the needed appropriate test(s). 

 
Homework (Definition/Length) 

The District endorses homework as a valued extension of learning beyond the 
classroom and an integral part of the instructional program. Depending on the course 
content, homework may be addressed in short‐term and/or long‐term assignments. 

 
Purpose and Guidelines for Homework  
Homework provides opportunities for students to apply knowledge, skills, and processes 
from previous learning to display their understanding. Homework should be considered 
extended learning opportunities for students to demonstrate mastery of the concept 
taught. Assignments must be related to state and/or local curriculum standards. 
Homework can be a necessary part of the instructional process that begins in the 
classroom, extends into home, and provides a way for parents/ guardians to become 
aware of the instructional program and their student’s educational program. Grades may 
not be given for clerical tasks such as giving a student "100" for returning a report card 
or progress report, parent signatures, canned goods, fundraiser, etc. While students 
should be able to complete homework assignments independently, parents are 
encouraged to oversee the assignments. 

Grade Tests Standard Not Meeting Standards 

6th 

Locally 
Developed 
5th grade 
Assessment 

Reading and Math Test (60% Items Correct) 
Below 60% on Reading and Math, 
place student in 5th grade 

7th 

Locally 
Developed 
6th grade 
Assessment 

Reading and Math Test (60% Items Correct 
Below 60% on Reading and Math, 
place student in 6th grade 

8th 

Locally 
Developed 
7th grade 
Assessment 

Reading and Math Test (60% Items Correct) 
Below 60% on Reading and Math, 
place student in 7th grade 

Grade Tests Standard Not Meeting Standards 

9th – 12th 

Locally 
Developed 
Assessment 
for Course 
Credit by 
Exam 

70% Items Correct 
Must follow EHDB 

Awarding of credit will be denoted by 
a (P) for Passing on student’s 
Academic Achievement Record 
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Guidelines: Homework may be assigned to students on a regular basis with the length 
of homework assignments varying according to purpose and level. In order to ensure 
that homework practices are efficient and effective, one should consider the following: 

• Homework should never be a disciplinary measure, but should be used to 
enhance prior instruction. 

• If weekend homework is deemed necessary, the amount should not exceed a 
regular day's assignment. Students may choose to use weekends for review, 
voluntary work, or completion of make-up assignments. 

• Homework assignments are to include clear instructions and performance 
expectations so students can complete homework independently. 

• Exceptions may apply for special projects and advanced academics. 
 

Homework for Elementary Grades 
 

1. In the primary grades (K-2), homework should consist primarily of reading and a 
limited    number of independent exercises to reinforce previously taught basic 
skills. Homework for k-2nd graders should not exceed 45 minutes. 

2. At the upper grades (3-5), homework should primarily consist of reading, practice 
in mathematics, application of writing skills, and beginning research. At this level, 
homework should be designed to build independent study habits. Homework for 
3rd-5th graders should not exceed one hour. 

3. Long-term assignments at the upper grades (3-5) should be limited in number 
and duration.  These assignments should include clear checkpoints to monitor 
progress toward completion. 

4. Homework at the elementary grades should not be assigned over the weekends.  
Exceptions may apply for special projects. 

 
Homework for Middle School 

 
In order to ensure that homework practices are efficient and effective, consideration for 
the amount of time per night an average student should expect to spend on homework 
for all subjects combined, based on the research, should include the following: 

1. Homework should not exceed 8 hours per week. 
2. Homework should never be a disciplinary measure, but should be used to enrich 

and strengthen classroom experiences. 
3. Exceptions may apply for special projects and advanced academics. 
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Recommended Homework Schedule for Middle School 
 

Monday  Tuesday  Wednesday  Thursday  Friday  

Math  
Science 
Social Studies 
Elective 

Math  
Reading 
ELAR 

Math 
Science 
Social Studies 
Elective  

Math  
Reading 
ELAR 

Make-up  

 
Homework for High School 

1. Homework may be assigned to all students on a regular basis. Homework is an 
extension of previously taught material. 

2. Weekend homework may be assigned. Students may choose to use weekends 
for review, voluntary work for advancement, or completion of make-up 
assignments. 

3. Weighted, Pre-AP, Advancement Placement, and Dual Credit courses are 
college level classes and may require more extensive homework. 

4. As a guideline, homework should be assigned on a regular basis. Teachers shall 
make efforts to be aware of other teachers' homework, assignments, and testing 
schedules. 

 
Honor Roll/Awards  

 
The following guidelines will apply to award the recognition of Honor Roll to UISD 
elementary and middle school students: 
 
A Honor Roll: To be eligible for this distinction on a six weeks basis, a student must 
receive A’s in all core content area courses (Language Arts, Math, Reading, Science 
and Social Studies). Elementary Only: Language Arts Grade will NOT include 
English as a Second Language (ESL) or Spanish as a Second Language (SSL). To 
be eligible for the end of the year award, a student must have all A’s every six weeks. 
 
A & B Honor Roll: To be eligible for this distinction on a six weeks basis, a student 
must receive a minimum of three A’s and the remaining core content area grades must 
be no lower than a B (ELAR, Math, Science and Social Studies). 
Elementary Only: Language Arts Grade will NOT include English as a Second 
Language (ESL) or Spanish as a Second Language (SSL). To be eligible for the end 
of the year award, a student must have made the A or A/B Honor Roll each six weeks. 
 
Middle School “A” Honor Roll: To be eligible for this distinction on a six week basis, a 
student must receive A’s in ALL courses each six weeks.  To be eligible for the end of 
the year award, a student must have all A’s during the 1st through 5th six weeks. 
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Middle School “A & B” Honor Roll: To be eligible for this distinction, a student must 
receive A’s in 3 out of the 4 core subjects (ELAR, Math, Social Studies, Science) with 
B’s in all other courses every six weeks.  To be eligible for the end of the year award, a 
student must have A’s in 3 out of the 4 core subjects (ELAR, Math, Social Studies, 
Science) with B’s in all other courses during the 1st through 5th six weeks. 
 
A Honor Roll in a Dual Language instructional setting: To be eligible for this 
distinction on a six weeks basis, a student must receive A’s in all core content area 
courses (Native Language Arts, Math, Reading, Science and Social Studies).  
Elementary Only: Language Arts Grade will NOT include English as a Second 
Language (ESL) or Spanish as a Second Language (SSL). The target Language Arts 
and Reading grade will be recorded on the report card in order to monitor student 
progress in that second language but will not affect Honor Roll criteria. To be eligible for 
the end of the year award, a student must have all A’s every six weeks. 
 
A & B Honor Roll in a Dual Language instructional setting: To be eligible for this 
distinction on a six weeks basis, a student must receive a minimum of three A’s and the 
remaining core content area grades must be no lower than a B (Language Arts, Math, 
Reading, Science and Social Studies). Elementary Only: Language Arts Grade will 
NOT include English as a Second Language (ESL) or Spanish as a Second 
Language (SSL).The target Language Arts and Reading grade will be recorded on the 
report card in order to monitor student progress in that second language but will not 
affect Honor Roll criteria. To be eligible for the end of the year award, a student must 
have made the A or A/B Honor Roll each six weeks. 

 
Incomplete/No Grade (NG) 

 
A student receiving an incomplete and /or a zero for a missed semester/final exam has 
one week to convert the incomplete grade to an earned grade.  In unusual cases, where 
the student has missed a large quantity of work, the time may be extended.  The 
teacher must communicate to the student the nature or the outstanding work and the 
time limitation for completing the work.  An incomplete/no grade (NG) on the grading 
cycle report card may be recorded if the allotted period for make‐up work has not 
elapsed prior to the end of the grading cycle. An incomplete for a grading cycle must be 
made up within five (5) school days. An incomplete for a grading cycle must be made up 
at the end of the semester. If not made up in the allotted time, the actual grade average 
earned will be recorded in the grade book. Teachers must notify the principal when an 
incomplete/no grade (NG) is assigned. A campus principal may extend the time period 
allotted to make up an incomplete grade if there is an extenuating circumstance that 
would warrant such an extension; however, if an extension is granted, University 
Interscholastic League (UIL) eligibility rules regarding incomplete grades still apply. 
 
Secondary students receiving an incomplete grade in a course are ineligible to 
participate in extracurricular activities seven days after the end of a grading cycle or 
until the incomplete is replaced with a passing grade for the grading cycle. 
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Late Assignments 

 
Teachers may assign a late penalty to any project turned in after the due date in 
accordance with previously established guidelines approved by the principal and 
disseminated to students. EIA (LOCAL) Course syllabi and overviews meet the 
requirement of “previously established guidelines approved by the principal and 
disseminated to students.” 
 
Late work is defined as any assignment/project not turned in on the assigned due date. 
For information regarding late work due to absences (not truancy), see “Make Up 
Work.” 
 

• Late assignments/projects will be penalized up to 3 instructional days at 10 
points per day. After the third day, students may receive a zero. Exception: 
allowable modifications on a student’s Instructional Educational Plan (IEP) and or 
student accommodation plan must be followed and allowable makeup excused 
absences. 

• More than three late assignments during any on six-week grading period may 
result in additional consequences.  

• Extenuating circumstances may occur that are out of the control of the student 
and which prevent him/her from completing and returning homework 
assignments.  The student is to inform the teacher of any such circumstances 
that prevented the completion of the homework.  Teachers may grant exceptions 
to this policy, as necessary. 

• The late work policy may not apply to projects and term papers that are 
scheduled in advance and can be turned in prior to an absence. 

 
Make-up Work 

 
All students will be allowed to make up work missed during absences except those 
students involved in actions involving truancy. Students who have been truant shall 
receive a grade of zero for work that was missed. EIA (LOCAL). It is the responsibility of 
the student to talk to the individual teacher(s) and get the assignments to be completed. 
It is the student’s responsibility to do the work and turn it in to the teacher on time. 
 
A student who does not make up assigned work within the time allotted by the teacher 
will receive a grade of zero for the assignment. EIA (LOCAL). A student will be 
permitted to make up tests and to turn in projects due in any class missed because of 
an absence.  
 
Teachers may assign a late penalty to any long‐term homework/project in accordance 
with time lines set by the teacher and previously communicated to students. 
 
Excused Absence: Students will be allowed to make up work missed due to any 

excused absence. The time allotted will be equal to a day for a day 
of absence. For example, a student absent for five (5) days will be 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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allotted 5 days to complete the missed assignment. It is the 
student’s responsibility to inquire about work missed during the 
absence. (The teacher is encouraged to use his/her discretion in 
allotting additional time for extenuating circumstances). 

Unexcused Absence: Make-up work/test after an unexcused absence shall receive a 
maximum grade of 70.  The time allotted will be equal to a day 
for a day of absence. EIA (LOCAL) 

 
Make Up Work Guidelines  
 

• Under extenuating circumstances such as long-term illness or family 
emergencies, teachers will work with the student to determine the due dates for 
make-up work missed. Teachers may reduce the length or number of 
assignments as long as the appropriate TEKS are covered. 

• Students returning to class following an absence are responsible for discussing 
with the teacher what is to be completed and date for such completion, along 
with securing necessary materials and notes.  

• Make-up work, including tests, at teacher discretion the test may be an alternate 
version of the original work as long as it is at the same level of cognition and 
covers the identical learning target(s).  

• Make-up tests should be administered before or after school to prevent a student 
from missing additional class time. At a teacher’s discretion, tests may be made 
up during the school day.  

• Work, including tests, assigned prior to an absence may be due on the first return 
day. See the late work policy elsewhere in this document for make-up work not 
turned in when due dates have been set.  

• This requirement does not nullify or replace any established campus procedures 
in place related to ‘no zeros’  

• Any assignment not turned in within the allotted time falls within the late work 
guidelines. 

• A student should not, on the day of returning to school, be required to take a quiz 
or test that was announced during his/her absence.  

• Teachers may assign additional work to ensure that students who have been 
absent have sufficient opportunity to master the Texas Essential Knowledge and 
Skills (TEKS) or to meet subject or course requirements.  The assignments shall 
be based on the instructional objectives for the subject or course and may 
provide greater depth of subject matter than routine makeup work. 

 
Re-teach/Redo  

 
Important re-teach/redo notes: 
The following guidelines are required of ALL courses. In attempts to accomplish the 
highest degree of mastery represented by earned grades, teachers may choose to 
handle re-teach/redo as they discern what is best for their students. The re-teach/redo 
policy must be communicated clearly to students and parents by each teacher at both 
the middle and high school levels. 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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The District’s goal is for every student to master all the Texas Essential Knowledge and 
Skills (TEKS) specified for each grade level and the State of Texas Assessment of 
Academics Readiness (STAAR) and End of Course (EOC) exams. Each student will be 
provided instruction that allows for application and practice of the concepts and skills 
mandated in the Texas Essential Knowledge and Skills (TEKS) and then assessed for 
mastery. If a student does not demonstrate mastery of concepts and skills as specified 
in the Texas Essential Knowledge and Skills (TEKS) and necessary for future learning, 
re-teaching should be provided for the student.  
 
In order to determine if re-teaching of any skill or concept is needed, a teacher must 
continuously monitor his/her instructional strategies and the timing and sequencing of 
his/her content presentations to determine if students are successfully learning. In 
deciding the necessity for re-teaching, the core teacher should carefully examine his/her 
practices concerning the following: 
  

• Lesson goals and objectives, 
• Level of expectations for students,  
• Student participations for students, 
• Student independent work, 
• Quality of student class work and homework, 
• Student scores on tests and quizzes, 
• Frequency and specificity of feedback to students, 
• Timing of communication of student progress to parents, 
• Analysis of test items, 
• Study of grade distribution of assignments and six (6) or nine (9) weeks 

averages. 
 
Corrective re-teaching activities must be provided as needed. It should be noted that 
review before a test, although the most common re-teaching activity, is only one of the 
re-teaching strategies, which can be utilized. The variety of re-teaching strategies and 
the creative modalities implemented can help motivate students and improve their 
learning outcome. Some elements to consider in planning re-teaching activities include 
the following: 
 

• Teacher presentation style 
• Student learning styles 
• Multimedia presentations 
• Multiple Intelligence:  Multisensory approaches, such as Visual, Auditory or 

Kinesthetic. 
 
“For re-teaching to be effective, teachers must use a different approach from the one 
they initially used, one that builds on previous activities but that focuses on the 
omissions or errors in student thinking that resulted from these activities” (Marzano, 
2010).  
 
Curriculum and Learning (Marzano, 2010, page 17). 
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Correction of the original assignment is not considered re-teaching.  
The teacher will monitor and identify those who need re-teaching of daily work.  
Re-teaching will employ different strategies than the original teaching.  
Re-teaching may include, but is not limited to oral response, additional practice 
activities, revision of writing assignments, essay, report or presentation, project, a new 
copy of the assignment, an alternate assignment.  
Working through Professional Learning Communities (PLC) team, teachers can 
collaborate on methods to provide re-teaching by collaboration on answering the PLC 
focus question, “What will we do if students do not learn it?” 
 
According to Marzano (2010), “One of the great challenges of re-teaching is to 
determine what needs to continue in the classroom for students that have mastered the 
material to the teacher’s satisfaction”. Sample ideas include:  
 

• Teachers can create small tutorial groups in which students who have 
demonstrated mastery at the appropriate levels can help those students 
who require re-teaching. The benefit here is focusing all students' attention 
on the same content. Research shows those students who help their peers 
develop more in-depth knowledge of the content. 

• Centers with self-paced enrichment instructional packets or learning 
stations featuring planned activities set up around the classroom that 
students can work their way through to better understand specific content. 
The downside is centers require a great deal of thoughtful preparation. On 
the upside, once the packets and/or activities have been designed, they 
can easily be reused for both enrichment and potentially re-teach. 

• Working through the PLC team, teachers can collaborate on methods to 
provide enrichment by answering the PLC focus question, “What will we do 
for students that already know the material or learn it quickly? 

 
Re-teach/Redo – Failing Grades  
 
Per Board Policy EIA (LOCAL), “The District may permit a student who meets the 
criteria detailed in the grading guidelines a reasonable opportunity to redo an 
assignment or retake a test for which the student received a failing grade.” Upon re-
teach and retest, the new test, project, etc. recorded will be a high score of 70%. 
 
This is a one-time re-teach and retest, unless, at departmental/course discretion, they 
feel it is important to continue to re-teach for mastery and then reassess for higher 
levels of mastery. All teachers at a grade level in specific courses must follow the same 
policy due to class rank and issues of GPAs. If this option is desired at a particular 
campus the principal or designee will coordinate and monitor this decision. 
 

• The student must request to redo the major assignment or test for which he/she 
earned a failing grade within 3 days of the failing grade being posted. 

http://pol.tasb.org/Policy/Download/1210?filename=EIA(LOCAL).docx
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• The student, at teacher discretion, may be required to attend tutorials prior to the 
opportunity to redo/retest. The number of tutorials or re-teach opportunities is 
determined by the teacher. 

• The teacher will determine the redo/retest due dates based upon the 
assignment/assessment length and/or time-line for tutorials/re-teach. 

• The assessment may be of an alternative variety from the original 
assignment/assessment as long as it is coverage of the same Texas Essential 
Knowledge and Skills (TEKS) and at the same level of cognition as the original 
assessment. 

• The highest available grade on the retest for a failing grade is a 70%. 
• The opportunity to retest is a one-time offering per assessment. 

 
Redo/Retest – Other general guidelines 
 

• A student enrolled in United I.S.D. schools should be afforded the opportunity to 
retest on a weekly test or chapter test and in any course he/she is taking.  
However, students may not retest on a CBA or Benchmark. 

• The teacher has full authority to retest and is supported and encouraged to do so 
by the campus principal and other instructional administrators. 

• A student will receive the higher of the two grades earned on either the original 
test or the retest; however, a student may not raise his/her score higher than a 
seventy (70) after retesting regardless of the grades on his/her original test or 
retest. 

• Consistent and firm standards will be enforced regarding retesting decisions. 
When questions arise, the principal may call a committee including the student, 
his/her representative, the designated counselor, the teacher and a designated 
administrator for input before the final decision is reached. 

• If 40% of a class fails a formative/summative assessment (excluding CBAs), it is 
evident that there is an issue of understanding if 4 out of every 10 students in the 
class do not have sufficient mastery of the tested Texas Essential Knowledge 
and Skills (TEKS). Therefore, re-teach/reassessment for the whole class is 
educationally appropriate. 

• If 40% or more of the class fails a formative/summative assessment (excluding 
CBAs) the opportunity to retest on a new assessment must be provided after re-
teach for the entire class. The higher grade will be recorded and not an average 
of the two assessments. At teacher discretion, students who have achieved at 
higher levels on the initial assignment/test may be given enrichment activities for 
additional credit awarded at teacher discretion. 

• The teacher needs to evaluate the use of differentiated instruction and pay 
attention to other principles of learning to determine why students are not 
mastering the material at the right level of cognition. 

• This requirement does not nullify or replace any established campus procedures 
in place related to ‘no zeros’. 
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Tutorials 

 
Teachers are expected to provide tutoring in their classrooms weekly outside of the 
school day in all subject areas. All students are encouraged to attend any needed 
tutorial regardless of his/her grade in progress.  
 
Students in special programs (special education, compensatory education, migrant, and 
honors) shall be eligible for tutorial services, but the tutorial shall not replace other 
special services provided for these students. 
 
All parents/guardians shall be notified of the availability of tutorial sessions. Progress 
reports, report cards, newsletters, and any school related flyers/announcements may 
serve as the primary vehicle for providing information to the parents/guardians, 
however, all teachers should make written or phone contact with parents/guardians 
whose students are in need of tutorials. 
 
Note: Middle & High School teachers will publish their tutorial times and dates. 
 
Grading in Special Programs 

 
A. Special Education Program 
 

• Grading for all students including those with disabilities should follow the District 
grading guidelines and students should be graded based on student progress in 
the content of instruction and the student’s response to instruction. Any variations 
in District grading guidelines should be related to the student’s specific disability, 
which shall be determined by the Admission, Review, and Dismissal (ARD) 
committee and included in the student’s individual education plan (IEP). The 
Admission, Review, and Dismissal (ARD) committee can make decisions in 
regard to what the student will be graded on and the weight applied but cannot 
alter the grading scale/system established by the District. EIC (LOCAL). 

• Consideration will be given for evaluating the academic progress of students 
receiving special education services so they will not be penalized because of 
their disability.  

• Grades for students in special education must be based on performance that 
demonstrates progress toward mastery of the Texas Essential Knowledge and 
Skills (TEKS) following the application of the Admission, Review, and Dismissal 
(ARD)-recommended accommodations and/or modifications intended to increase 
the potential for successful student learning. Students with significant cognitive 
disabilities may access the grade level standards using the Texas Education 
Agency (TEA) developed Essence Statement for all grade levels and subjects. 
The student’s level of independence in completing tasks and the degree to which 
a student can generalize skills to a variety of settings are a required aspect of the 
STAAR-Alternate system and can assist teachers in determining a student’s 
progress toward mastery.  

http://pol.tasb.org/Policy/Download/1210?filename=EIC(LOCAL).docx
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• The level of Texas Essential Knowledge and Skills (TEKS) instruction and 
content expectations must be clearly articulated in a student’s individual 
education plan (IEP), along with accommodations and/or modifications related to 
measuring mastery. This information is critical for teachers to develop 
appropriate classroom evaluations and make decisions regarding statewide 
assessments. 

• Student work can be assessed by the special education teacher, the general 
education teacher, and/or a combination of both teachers as determined by the 
Admission, Review, and Dismissal (ARD) but must be recorded by the teacher of 
record.  

• “The District must provide students with disabilities report cards that are as 
informative and effective as the report cards provided to students without 
disabilities.” (Section 504 and Title II). The report card may not contain 
statements of accommodations and/or modifications provided to students. Such 
accommodations are intended to provide a floor of access for students with 
disabilities and to level the playing field so that they can compete with students 
without disabilities. The student’s grade is reported on the report card in the 
same way as grades are reported for all students. In addition to the report card, 
progress on individual goals and objectives will be individually reported for each 
student using the IEP progress report process documented through the special 
education student management system at a minimum of every six weeks. This is 
a legal requirement. 

 
B. Students Identified for Section 504 and Dyslexia Programs  
 

• Students identified for dyslexia programs which are served through special 
education will be graded under the guidelines described in Section A above. 

• Students identified for dyslexia programs which are served through Section 504 
or other students identified as Section 504 will be graded as all other general 
education students with appropriate accommodations identified through their 
individual accommodation plans. 

 
C. English as a Second Language (ESL) Programs  
 

According to Chapter 89.1203 of the Texas Administrative Code, an English Learner 
(EL) is defined as “a person who is in the process of acquiring English and has 
another language as the first native language.“ English as a Second Language is an 
intensive instructional program designed to develop an English Learner’s listening, 
speaking, reading, and writing skills in English. 
• Grades for English Learners (EL) will take into consideration their English 

language proficiency. Teachers shall implement the English Language 
Proficiency Standards (ELPS) utilizing the Sheltered Instruction framework 
strategies whenever possible to improve student understanding of concepts. 
Time is needed for the student to adjust to the new sounds and demands of 
learning English.  
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• Accommodations for English Learners include but are not limited to extra time for 
assignments and tests, shorter assignments and tests, oral quizzes, peer 
assistance, use of bilingual dictionaries, reading the directions to the students 
and use of visual aids.  

• English Learners should not have failing grades based only on their inability to 
speak English but rather on the student’s cognitive abilities. Teachers of English 
Learners should accommodate for students who are acquiring the English 
language and provide on-going support as needed.  

• EL students’ grades should reflect their linguistic accommodations and 
modifications as determined by the student’s Language Proficiency Assessment 
Committee (LPAC).  

• EL students are not exempt from grades. In order for EL students to meet grade-
level learning expectations across the foundation and the enrichment curriculum, 
all instruction delivered in English must be linguistically accommodated. The 
accommodations must be commensurate with the student’s level of English 
language proficiency.  

• The LPAC representative and the classroom teacher(s) of ELs must review  
documentation of routinely utilized accommodations at a  minimum of once every 
grading period and make the necessary revisions through the EL Plan for 
Success.  

• The LPAC must make recommendations for additional appropriate instructional 
and assessment accommodations if necessary and together with the classroom 
teacher(s) record on the EL Plan for Success.  

 
All EL students participating in an ESL program must receive grades based on grade-
level expectations and English Language Proficiency Standards. Teachers shall 
consider the content being assessed, the linguistics accommodations checklist and the 
appropriate proficiency level descriptors. Teachers and Administrators must 
adhere/comply with the “Plan for Success Initiative”. 
 
When an EL student is in jeopardy of failing a class, the teacher will communicate 
directly with the parents/guardians and maintain ongoing dialogue and documentation of 
the communications. An additional LPAC meeting shall be convened when a student 
fails for the six-week grading period through the LEP failure report and the EL Plan for 
Success.  
 
Before assigning an EL a failing grade, the teacher must have documented the use of 
sheltered instruction strategies and the ELPS. Specific accommodations shall be 
addressed at the LPAC meeting to ensure the student is receiving appropriate support.  
 
 

Grades Issued to English Learners (ELs) also known as LEP students 
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Spanish Dominant ELs in PK–1st, ELs who have NOT met transition requirements 
in 2nd and Recent Immigrants/Arrivals preparing to take Reading STAAR in 
Spanish in 3rd–5th MUST receive the following grades: 
 

• Spanish Language Arts 
• Spanish Reading 
• ESL 

 
and all other TEKS curriculum grades as required (No English Language Arts or English 
Reading) 
 
English Dominant or Non-Spanish speaking ELs (1st–5th) and ELs in 2nd who have 
met transition requirements MUST receive the following grades: 
 

• ESL  
• English Language Arts 
• English Reading 
• and all other TEKS curriculum grades as required 

 
In determining promotion at the end of the year all of the above subject areas are 
averaged to obtain the language arts grade.
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UNITED INDEPENDENT SCHOOL DISTRICT 
Transition Criteria for Reading/Language Arts 

Types A-D are for ELs who were designated Spanish dominant by LPAC since PK or K. 

STUDENT 
CATEGORY TRANSITION TIMELINE SPANISH SKILLS REQUIRED ENGLISH SKILLS HIGHLY RECOMMENDED 

TYPE 
 

A 

Student who is ready to 
transition the first or 
second semester of 1st 
grade. 

Student was above grade level in 
Spanish reading at BOY or MOY in 
1st grade. 
• Text level in Spanish at or 

above 16 

• Comprehension in Spanish at 
or above 60 % (3 out of 5 
correct) 

• Fluency in Spanish at or above 
30+ wcpm 

TRANSITION TEACHER QUALIFIES FOR A 

BIL. STIPEND 
REVIEW AND REVISE THE LAP FORM ON 

IRIS 

Very proficient in English as per TELPAS (A, AH) based on 
Proficiency Level Descriptors at BOY/MOY or LAS Links (3, 4, 
5) at EOY (from previous year). 
 

Will continue 2nd grade in English reading group. 
 

Assess students with Istation (ISIP) at BOY or MOY 
(assessment drives instruction) 

TYPE 
 

B 

Student who is ready to 
transition at BOY (first 
semester) in 2nd grade 
from the first day of 
school. 

At EOY in 1st grade, student is very 
proficient in Spanish. 
 
• Text level in Spanish is at or 

above 14 with comprehension 
at  or above 60% (3 out of 5 
correct) and fluency at or 
above 45+ wcpm 

TRANSITION TEACHER QUALIFIES FOR A 

BIL. STIPEND 
REVIEW AND REVISE THE LAP FORM ON 

IRIS 

Fairly proficient in English as per TELPAS (high I, A, AH) or 
LAS Links (3, 4, 5) at EOY (from previous year). 

 
Teacher and LPAC Administrator are confident the child is 
ready to begin 2nd grade in FORMAL English reading instruction 
at BOY. 
 
Assess students with Istation (ISIP) at BOY or MOY 
(assessment drives instruction). 

TYPE 
 

C 

Student is ready to 
transition sometime 
within the fall semester 
of 2nd grade (but not at 

the very beginning of the 
year). 
If the EL has been with 
our district since PK/K 
the student will transition 
in the second semester 
of 2nd grade (Jan.). 

Student is very proficient in 
Spanish fall or spring of 2nd grade. 
 

• Text level in Spanish is at or 
above 14 with 
comprehension at 80% and 
fluency at or above 45  

wcpm 
 
TRANSITION TEACHER QUALIFIES FOR A 

BIL. STIPEND 
REVIEW AND REVISE THE LAP FORM ON 

IRIS 

English proficiency is somewhat limited TELPAS (B, low I) or 
LAS Links (1, 2). 

 
If student is instructed in English Reading/Language Arts at 
BOY it is more than likely that the student’s grades will suffer as 
well as his/her self-esteem. 
 
Student needs intensive ESL instruction using the phonics and 
guided reading components of ESL adoption while the Spanish 
reading is maintained.  Grades should reflect student’s reading 
ability (not language based, §89.1210 a & b). ESL tutorials are 
highly recommended (TIII). 
 
Assess students with Istation (ISIP) at MOY (assessment drives 
instruction). 

TYPE 
 

D 

Student who is not ready 
to transition, since 
student is not reading at 
grade level in Spanish 
and has not reached 
the required text-level. 

Student is reading below grade-
level in Spanish. 

 
TRANSITION TEACHER QUALIFIES FOR A 

BIL. STIPEND 
REVIEW AND REVISE THE LAP FORM ON 

IRIS 

Student will require accelerated native language reading 
instruction as well as vocabulary development (§89.1210 a & 
b). 
 
Reading Intervention teacher and Language Acquisition Asst. 
should assist classroom teacher with effective instructional 
strategies through the 5 components of reading (Tier 2, Tier 3). 
 
Sheltered Instructional Strategies (Stra-tiques) through a 
structured ESL curriculum and ELPS standards must be an 
integral part of daily instruction. 

*For ELs who have been with us since PK/K and their LOI is Spanish, regardless of the “TYPE” identified at the end of 1st grade or beginning of 2nd grade, the student WILL TRANSITION to English 
instruction, the Second Semester of 2nd grade or MOY, UNLESS there are other unforeseen circumstances that must be reported to the Bilingual department for support and collaboration. *The 
GOAL in the Early Transition Program is for all Spanish Dominant ELs to TRANSITION into English reading through proper program implementation and/or EXIT if they meet the EXIT Criteria from 
the State, as early as the end of 1st grade. The Bilingual Department will provide assistance in ensuring the program is effective and meets the needs of each EL. There is NO TRANSITION CRITERIA 
for Kindergarten ELs; a Kindergarten student my transition until the beginning of 1st grade if the Transition Criteria has been met.                      Revised August 1, 2016 
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UNITED I.S.D. 
 

Administrative Regulations for Placement of Students Arriving from Out of 

State/Country or Homeschooled 

 
Students who arrive at your campus must not be sent to another campus for placement 
until all academic records and assessment data have been completed, reviewed and 
discussed with parents.  If student must be placed at another campus the receiving 
campus administrator must be informed prior to placement. 
 
Without School Records  

 
Out of Country 

 
1. Temporary Placement based on Age Appropriate Grade Level Guide (see 

attached). 
2. Student should be referred to the LPAC clerk at which time an Oral Language 

Proficiency Test (OLPT) shall be administered to determine language proficiency 
and Bilingual or ESL program placement. 

 

OLPT Score Proficiency Level English Norm Reference Test 

1 & 2 Beginner N/A 

3 Intermediate N/A 

4 Advanced Reading and Language Arts 

5 Advanced High Reading and Language Arts 

 
3. Program placement is confirmed by Language Proficiency Assessment 

Committee (LPAC) recommendation after all assessment data is analyzed. 
4. Secondary students scoring a level 1 or 2 may be administered an OLPT in 

Spanish (if applicable) to determine native language proficiency.  
5. If student is overage, he/she should be placed in an age appropriate grade level 

and an instructional intervention plan must be completed by the GPC committee 
or RTI team. Monitoring must be ensured by LPAC administrator or campus 
administration if student is LEP. 

6. Within 30 school days, Temporary Placement Form must be reviewed to 
determine if student’s grade level placement is correct based on 
recommendations and documents received. The Temporary Placement Form 
must be signed by an administrator and parent and filed in the student’s PRC or 
uploaded to the student’s file in PaperVision as a permanent placement record.  
If the student needs to be reclassified, then a Reclassification Request Form 
must be submitted to Emma Leza, Executive Director of Accountability, for 
review or approval. 

 
Revised July 20, 2016 
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High School Students with School Records  
 
Out of Country 
 

1. Official document with seal is required such as Secretaria de Educación Pública 
(SEP) or affiliates. 

2. If a student arrives with unofficial school records, the student will be temporarily 
placed based on guidelines.  Have parents sign Temporary Placement Form. 

3. Official (SEP) documents must be submitted within 30 calendar days of 
admission. 

4. Passing grade of 7 or better is required to receive credit for all courses. 
Record Numerical Grade as follows: 
Example:    8.2 = 82  7.0= 70 

5. Passing and failing grades will be recorded for all subject areas that students 
bring as course equivalents based on these regulations. 

6. If a student brings grades for the three levels of Spanish beginning in the 7th 
grade, all grades must be posted regardless of pass or fail. 

7. Awarding of credits – See attachment 
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Middle School Students with School Records  
 
Out of Country 
 

1. Official document with seal is required such as Secretaria de Educación Pública 
(SEP) or affiliates. 

2. If a student arrives with unofficial school records, the student will be temporarily 
placed based on Age Appropriate Grade Level Guide.  Parents must sign 
Temporary Placement Form. 

3. Official (SEP) documents must be submitted within 30 calendar days of 
admission. 

4. Record Numerical Grade 
Example: 8.2 = 82 

7.0 = 70 
 
Sexto = 6th grade              Primer año = 7th grade               Segundo año = 8th grade 
 
When students transfer in from out of country during the year, the registrar shall post 
grades based on the official report card provided during registration.  UISD will honor 
grades for the following courses: 
 

México    UISD 
Español    Spanish 
Matemáticas    Math 
Ciencias    No Grade (NG) 
Historia    No Grade (NG) 
Educación Física   Physical Education 
Tecnología    Data System (8th grade only) 
Artes     Art 

 
Students who are not enrolled at the beginning of the marking period(s) do not have to 
make up work; however, a No Grade (NG) will be recorded on the report card and 
grades will be averaged only for the marking periods for which the students were 
enrolled in. 
 
Promotion and retention decisions for students who enroll after the second semester 
should be decided based on student performance, mastery of state assessment tests 
and input from LPAC committee. 
 
Out of State, Home-Schooled and/or Non-Accredited Schools 
 

1. Temporary Placement based on Age Appropriate Grade Level Guide (see 
attached) 

2. OLPT Assessment must be administered to determine language proficiency (if 
applicable). 
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3. Elementary and middle school students shall take a UISD assessment to 
determine appropriate grade level placement.  A score of 60% or better must be 
attained by the student in order to retain age appropriate grade level placement. 
Refer to Placement/Awarding of Credit Homeschooled Students FD (LOCAL). 

 
a. Example:  If a parent states that the student finished 7th grade and is age 

appropriate, temporary placement will be 7th grade.  A UISD assessment in 
Reading and Math must be given and a score of 60% or better must be 
scored in both areas.  If the student does not score the 60% he or she will 
remain in the 7th grade. 
 

If student is overage and does not score a 60% or better, the student may be 
placed in an age appropriate grade level based on the recommendation of the 
Executive Director of Accountability.  An instructional intervention plan must be 
completed by the GPC Committee or RtI team and monitoring must be ensured 
by campus administration. 

 
4. Elementary and middle school students who enroll from out of state during the 

year, the registrar shall post grades based on the official report card provided 
during registration. UISD will honor grades from courses that have been taught 
the curriculum that are comparable to the Texas Essential Knowledge and Skills 
(TEKS). 

5. High school students who enroll from an accredited non-public school, an 
accredited school outside of Texas, or a non-accredited school shall have their 
academic records evaluated to demonstrate curriculum equivalency to the Texas 
Essential Knowledge and Skills (TEKS) by appropriate personnel.  The District 
may require the students to take a UISD assessment to demonstrate mastery of 
the content and award credit for a course.  A student must receive a grade of 
70% or better on the assessment(s) to receive credit. 

 
Special Education Students 
Refer to the Special Education Department on a case by case basis. 
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UNITED I.S.D 
Mexican Transcripts 
Course Equivalent 

 
Students completing 1º de Secundaria = 7th Grade 
 

México UISD Credit 

Español *Spanish I (J3) 1.0 

 
Students completing 2º de Secundaria = 8th Grade 
 

México UISD Credit 

Español II *Spanish II (J3) 1.0 

 
Students completing 3º de Secundaria = 9th Grade 
 

México UISD Credit 

Español III *Spanish III 1.0 

Ciencias III Integrated Physics & Chemistry (IPC) 1.0 

Educación física III 
Aerobics 
Individual Sport 

0.5 
0.5 

Tecnológica III Touch Data System 1.0 

Artes Art I, Theater Arts, Music Theory or Dance 1.0 

 

*If the student successfully completed Spanish III and has record of Spanish II; the 
Spanish II will be recorded with the grade earned.  If no record of completion for 
Spanish I and or Spanish II is presented you shall award credit for both; however, no 
grade shall be posted for the first or second course based on the successful completion 
of the third course in the sequence. EI (LOCAL). 

http://pol.tasb.org/Policy/Download/1210?filename=EI(LOCAL).docx
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UNITED I.S.D 
Mexican Transcripts 
Course Equivalent 

 
Students completing Preparatoria I, 1 y 2 semestres de Preparatoria = 10th Grade 
 

México UISD Credit 

Matemáticas I y II Algebra I 1.0 

Física I y II Physics 1.0 

Química I y II Chemistry 1.0 

Taller de lectura y redacción I y II Spanish IV * 1.0 

Lengua adicional al español I y II 
Foreign Language Other Than Spanish 
(French, Latin, Italian) 

1.0 

Informática I y II o computación I y II BIM I † 1.0 

Educación física I y II 
Foundations of Fitness 
Adventures in Outdoor 

0.5 
0.5 

El individuo y la sociedad Sociology 0.5 

Historia de México I Special Topics 0.5 

 
* Not AP 
† Not Articulated 
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UNITED I.S.D 
Mexican Transcripts 
Course Equivalent 

 
Students completing Preparatoria II, 3 y 4 semestres de Preparatoria = 11th Grade 
 

México UISD Credit 

Matemáticas III y IV Geometry 1.0 

Biología I y II Biology 1.0 

Historia de México II Special Topics 0.5 

Educación ambiental y ecológica y 
ecología y el medio ambiente 

Environmental Systems 1.0 

Individuo y la sociedad Sociology ‡ 0.5 

Orientación Vocational Careers § — 

Informática I y II BIM I †,‡ 1.0 

Psicología Psychology 0.5 

 
* Not AP 
† Not Articulated 
‡ If Not Previously Awarded 
§ Refer to CTE Director of Approval 
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UNITED I.S.D 
Mexican Transcripts 
Course Equivalent 

 
Students not yet completing Preparatoria III, 5 y 6 semestres de Preparatoria = 
12th Grade 
 

México UISD Credit 

Matemáticas financieras Accounting † 1.0 

Matemáticas V y VI Algebra II 1.0 

Cálculo diferencial Pre-Calculus 1.0 

Dinámica de grupos Psychology ‡ 0.5 

 
* Not AP 
† Not Articulated 
‡ If Not Previously Awarded 
§ Refer to CTE Director of Approval 
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Age Appropriate Grade Level + or - 2 Years 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
A student is considered overage if his or her age on September 1 is higher than the 
grade enrolled in plus five years. For example, a Grade 10 student who is 16 or older on 
September 1 is considered overage. 
 
Citation. Texas Education Agency. (2016). Secondary school completion and dropouts 
in Texas public schools, 2011-12 (Document No. GE13 601 05). Austin, TX: Author. 
Official Grade Reports
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Promotion Criteria  

PK – K As a general practice, a student in pre-K or kindergarten shall not be 
retained.  If retention is considered, it must be for academic purposes and 
shall require approval of the student’s parent and the Curriculum and 
Instruction Grade Placement Committee. 

 
• In grades 1–5, promotion to the next grade level shall be based on a final grade 

of 70 on a scale of 100 based on course-level, grade-level standards (essential 
knowledge and skills) in four of the following areas:  language arts, reading, 
mathematics, science, and social studies.  For English Learners (EL), the 
language arts grade shall be determined by averaging the English/Spanish 
language arts grade and the ESL grade only.  Reading shall be a separate and 
independent grade for all students. 

• A student in grade 5 shall be permitted to take summer school for remediation in 
no more than three of the following areas:  language arts, reading, mathematics, 
science, and social studies. 

• In addition to local standards for mastery and promotion, students in grades 5th 
must meet the passing standard established by the State Board of Education on 
an applicable assessment instrument in the subjects required under state law in 
order to be promoted to the next grade. In 5th grade, campus placement 
committees shall make recommendations for the placement or retention of these 
students who do not meet state and district standard. EIE (LOCAL). 

• Meet 90 % attendance. 
 

In grades 6–8, promotion to the next grade level shall be based on an overall average of 
70 on a scale of 100 based on course-level, grade-level standards for the following 
subject areas:  language arts, reading, mathematics, science, and social studies. 
 
A student in grades 6–8 shall be permitted to take summer school for remediation in no 
more than three of the following areas:  language arts, reading, mathematics, science, 
and social studies.  
 

•  In addition to local standards for mastery and promotion, students in grades 8th 
must meet the passing standard established by the State Board of Education on 
an applicable assessment instrument in the subjects required under state law in 
order to be promoted to the next grade. In 8th grade, campus placement 
committees shall make recommendations for the placement or retention of these 
students who do not meet state and district standard. EIE (LOCAL). 

• Meet 90 % attendance. 
 
In grades 9th–12th, High School level advancement shall be earned by course credits 
and 90% attendance per content area. EIE (LOCAL). 
 
For more information, you may refer to the High School Counselor. 
 

http://pol.tasb.org/Policy/Download/1210?filename=EIE(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIE(LOCAL).docx
http://pol.tasb.org/Policy/Download/1210?filename=EIE(LOCAL).docx
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Reading Credits 

 
A student is eligible to receive up to 3 credits of reading for credit purposes. Eligibility 
criteria will be based on the following: 
 

1. Recommendation by teacher or counselor  
2. Scores on assessment instruments and/or achievement test. EIF (LOCAL). 

 
School Sponsored Activities 

 
All assigned work should be completed following an absence unless prior arrangements 
have been made with individual teachers. Students must be prepared for all 
assignments (including quizzes and tests) upon their return. Obtaining missed work is 
the student’s responsibility 
 
Semester Exams 

Semester exams are administered in all secondary courses at the end of the fall and 
spring semesters.  Exemptions: All High School students have an opportunity to qualify 
for final exam exemptions.  Semester exams must be representative of the work of all 
prior instruction.  Parents requesting students to take exams early than scheduled will 
be denied.  Emergency request may be considered. 
    
Semester Exams Exemptions: General Qualifications 
 
In determining eligibility for exemptions from final examinations, the following general 
qualification shall apply: 
 

1. In calculating absences (for the purpose of determining exemptions from final 
examination), four tardies from a particular class shall constitute one absence.  

2. During the school year, students who are assigned to ISS (In-School 
Suspension), or an Alternative Placement (AEP) for disciplinary reasons shall be 
ineligible for final examination exemptions for the semester(s) they are assigned 
to ISS or AEP. 

3. Any student with not more than one (1) disciplinary referral per semester per 
class may be exempt. 

4. Absences for school related reasons are not considered absences for final exam 
exemption purposes. 

5. To retain exemption status, a student otherwise eligible for an exemption must 
report to the class on the day of the scheduled final examination. 

 
 
 
 
 
 

http://pol.tasb.org/Policy/Download/1210?filename=EIF(LOCAL).docx
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Exemption Criteria 

 
The chart below includes the number of absences per class and the minimum grade 
requirement. 
 

Cumulative Average 18-week Course 9-week Course 

90 or above average No more than 3 absences No more than 2 absences 

80 or above average No more than 2 absences No more than 1 absences 

78 or above average No more than 1 absences No absences 

 
 
SSI: Student Success Initiative 

 
Under Texas Administrative Code (TAC) §28.0211, each time a student fails to perform 
satisfactorily on an assessment instrument administered under Section 39.023(a) in the 
third, fourth, fifth, sixth, seventh, or eighth grade, the school district in which the student 
attends school shall provide to the student accelerated instruction in the applicable 
subject area. Accelerated instruction may require participation of the student before or 
after normal school hours and may include participation at times of the year outside 
normal school operations. 
 
Texas Education Code (TEC) §39.025(b-1) requires school districts to provide 
accelerated instruction to each student who fails to perform satisfactorily on an End of 
Course (EOC) assessment (i.e., who does not achieve Level II: Satisfactory Academic 
Performance).  
 

• Students who have not met a minimum standard performance score will be 
provided accelerated instruction. It is the responsibility of the grade level or 
course teachers to provide Accelerated instruction BETWEEN ALL testing 
opportunities. There are three opportunities for students to reach mastery. If a 
student fails all three administrations, accelerated instruction will continue the 
first six weeks of the following school year.  

• 5th grade students must pass the State of Texas Assessment of Academics 
Readiness (STAAR) reading and math test to be promoted to 6th grade. 

• 8th grade students must pass the State of Texas Assessment of Academics 
Readiness (STAAR) reading and math test to be promoted to 9th grade. 

• Students have three opportunities to pass the STAAR reading test and three 
opportunities to pass the State of Texas Assessment of Academics Readiness 
(STAAR) math test (two during the spring and one during the summer). 

• After the 3rd testing opportunity, a student who is unsuccessful on the State of 
Texas Assessment of Academics Readiness (STAAR) reading or math test will 
be retained automatically. 
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Suspension/In School Suspension 

 
A student suspended from his/her regular classes is to request make-up work when 
he/she returns to school/class. The student is expected to satisfactorily complete the 
assignments for the period of the suspension within the time designated by make-up 
policy. The grade for make-up work after a suspension shall not be penalized.  
 
Transfer Students 

 
Grade averages for any student transferring into United ISD will be used in place of 
assignments, quizzes, and major grades that the student has missed during the current 
grading period. Students will be permitted to submit alternate assignments, quizzes, and 
major grades for any transferred grade. Teachers will use the grade that most benefits 
the student. 
 
University Interscholastic League (UIL) Eligibility 

(Excerpt only, refer to UIL website http://www.uiltexas.org/policy/tea-uil-side-by-side) 
 
A student who receives, at the end of any grading period (after the first six weeks of the 
school year), a grade below 70 in any class (other than an identified class eligible for 
exemption) or a student with disabilities who fails to meet the standards in the Individual 
Education Plan (IEP) may not participate in extracurricular activities for three school 
weeks. An ineligible student may practice or rehearse, however. The student regains 
eligibility after the seven calendar day waiting period has ended following a grading 
period or the three school week evaluation period when the principal and teachers 
determine that he or she has earned a passing grade (70 or above) in all classes, other 
than those that are exempted. 
 
All schools must check grades for all participants at the end of the first six weeks of the 
school year. From that point, grades are checked at the end of the grading period 
whether it is six, nine, or twelve weeks in length. Students who pass remain eligible until 
the end of the next grading period. All activity coaches and directors are responsible for 
obtaining official grade reports from the individual the principal designates as the keeper 
of official grades before the student represents the school. This provision applies to all 
grading periods. It also applies to all three-school week evaluation periods for ineligible 
students. 
 
 
 
 
 
 
 
 
 

http://www.uiltexas.org/policy/tea-uil-side-by-side
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Weighted Courses 

 
Weighted grade system for students graduating before 2022, the District shall 
categorize and weight courses as Tier 1, Tier 2, and Tier 3 in accordance with EIC 
policy. 
 

TIER 1 COURSES Eligible AP and dual credit courses 
designated in the course catalog shall be 
categorized and weighted as Tier 1 
courses. 

TIER 2 COURSES Eligible Pre-AP courses and other locally 
identified weighted courses designated in 
the course catalog shall be categorized 
and weighted as Tier 2 courses. 

TIER 3 COURSES All other eligible courses identified in the 
course catalog shall be designated as Tier 
3 courses. 
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The district shall convert semester grades to grade points in accordance with the 
following chart and shall calculate a weighted GPA: 
 

Grade Tier 1 Courses Tier 2 Courses Tier 3 Courses 

100 6.0 5.0 4.0 
99 5.9 4.9 3.9 
98 5.8 4.8 3.8 
97 5.7 4.7 3.7 
96 5.6 4.6 3.6 
95 5.5 4.5 3.5 
94 5.4 4.4 3.4 
93 5.3 4.3 3.3 
92 5.2 4.2 3.2 
91 5.1 4.1 3.1 
90 5.0 4.0 3.0 
89 4.9 3.9 2.9 
88 4.8 3.8 2.8 
87 4.7 3.7 2.7 
86 4.6 3.6 2.6 
85 4.5 3.5 2.5 
84 4.4 3.4 2.4 
83 4.3 3.3 2.3 
82 4.2 3.2 2.2 
81 4.1 3.1 2.1 
80 4.0 3.0 2.0 
79 3.9 2.9 1.9 
78 3.8 2.8 1.8 
77 3.7 2.7 1.7 
76 3.6 2.6 1.6 
75 3.5 2.5 1.5 
74 3.4 2.4 1.4 
73 3.3 2.3 1.3 
72 3.2 2.2 1.2 
71 3.1 2.1 1.1 
70 3.0 2.0 1.0 

<70 0 0 0 
 
Weighted grade system beginning with students who entered Grade 9 in the 2018-2019 
school year and thereafter.  The District shall use a 100-point grading scale to calculate 
a student’s cumulative grade point average (GPA) by including all grades earned. 
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Courses shall be weighted as follows for GPA calculation only: 
 

Category Weight 

 
Eligible Advanced Placement (AP) courses for which a student takes 
and scores a 3, 4, or 5, on the corresponding AP exam will receive 
additional weight if the student earns a final average of a 70 or better 
 

+5 points 

 
Tier 1: AP, eligible Dual Credit*, Pre-AP and other locally identified 
weighted courses designated in the course catalog 
 

+10 points 

 
Tier 2: Regular courses 
 

No weight 

* Approved Dual Credit courses not completed at UISD will not receive additional 
weight. 
 
The District shall record unweighted numerical grades on transcripts and report cards. 
 

For Students on the 4.0 Grading Scale 
 

For current 10th, 11th and 12th Graders 
 
The following is a list of District-approved dual weighted courses under TIER 1: 
 

o English 1301 
o English 1302 
o English 2327 – 2019 
o College Algebra M1314 – (HB1 students only) 
o Trigonometry M1316 – (HB1 students only) 
o Mathematics for Business and Social Science M1324 – (HB1 students only) 
o Federal Government 2305 
o Principles of Macroeconomics 2301 
o History 1302 

 
Beginning with the 2018–2019 school year, all District-approved dual weighted 
courses will be posted with numerical grades earned at the college level. 
 
The following is a list of District-approved UT On-Ramps weighted courses under 
TIER 1: 
 

o The University of Texas On-Ramps Pre-Calculus (36 weeks course) 
o The University of Texas On-Ramps Physics I (36 weeks course) 
o The University of Texas On-Ramps Arts and Entertainment Technologies is 

Audio Video Production I and II (New 36 weeks course 2018-2019) 
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o The University of Texas On-Ramps History 1301 is Social Studies Advanced 
Studies – Tier 2 for 10th graders.  Meets the graduation requirement for World 
History - New for the Fall semester 

o The University of Texas On-Ramps History 1302 is U.S. History – New for the 
Spring semester 

o The University of Texas On-Ramps Introduction to Chemical Practices 1 is AP 
Chemistry (New 36 weeks course) 

o The University of Texas On-Ramps College Algebra is Algebra II (New 36 weeks 
course) 

 
The following are Early Start Pathway District-approved dual weighted courses 
under TIER 2: 
 

o History 1301 – 2018 10th graders (Early Start Pathway) – TIER 2 - Meets the 
graduation requirement for World History 

 
Note: All Early Start Pathway courses are eligible for dual credit only if taken at 

UISD 
 
The following is a list of District-approved weighted courses under TIER 2: 
 

o Anatomy and Physiology 
o Business Law (Magnet only) 
o College Prep (Local credit course) 
o CLAR Courses (Local credit courses) 
o Engineering Design and Presentation I (Magnet only) 
o Engineering Design and Problem Solving (Magnet only) 
o Entrepreneurship (Magnet only) 
o Internetworking Technologies I 
o Medical Microbiology (Expires in 2020) 
o Pathophysiology (Expires in 2020) 
o Practicum in Information Technology (Magnet only) 
o PSAT and SAT Prep Course (Local credit courses) 
o Securities and Investments 
o Scientific Research and Design I 
o Scientific Research and Design II 

 
Beginning with the USHS magnet students who entered 9th grade in 2017-2018 
and thereafter, the following magnet courses will be Tier 1:  
 

o Practicum in Logistics and Distribution – 2020 
o Practicum in Information Technology – 2020 
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Beginning with the Magnet students who entered 9th grade in 2017-2018 and 
thereafter, the following courses will be weighted under TIER 2: 
 

o Accounting – 2018 
o Business Management – 2017 
o Computer Maintenance CM Lab – 2018 
o Health Science Theory (Dental Science) – 2019 
o Practicum in Health Science (Rotations) – 2020 
o Principles of Applied Engineering – 2017 
o Principles of Health Science – 2017 
o Robotics 1 – 2018 

 
The following courses will be weighted for the Early College High School at 
Lyndon B. Johnson High School effective 2016-2017: 
 

o Psychology (PSYC 2301) TIER 1 
o Advanced Social Studies (HIST 1301) TIER 2 – Meets the graduation 

requirement for World History. 
 

For Students on the 100 point Grading Scale 
 

For current 9th Graders 
 
Beginning with students who enter 9th grade in 2018-2019, District-approved dual credit 
courses not completed at United ISD will not receive additional weight. 
 
The following is an Early Start Pathway District-approved dual weighted course 
under TIER 1: 
 

o Art 1301 – 2018 9th graders (Early Start Pathway) TIER 1 – New Weight category 
 
Notes: All Early Start Pathway courses are eligible for dual credit only if taken at 

UISD. 
 

Beginning with the students who enter 9th grade in 2018-2019, all courses 
listed in this document will be weighted as TIER 1 on the new 100 point 
grading scale. 

 
A course may be designated as a weighted course by the faculty and administration 
with final approval from the Associate Superintendent of Curriculum and Instruction.  A 
faculty member or administrator interested in applying “weight” to a specific course must 
submit a proposal for consideration/approval with proper documentation reflecting the 
rigor of the course to the Associate Superintendent of Curriculum and Instruction. 
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Citations: All or parts of this document were created using district policies and grading guidelines from other Texas School Districts. 
They include but not limited to College Station, Comal, Dallas, Danbury, Eagle Mountain-Saginaw, Irving ISD,  
 
Special thanks go out to the following committee members for their input and time. Grading Guideline Committee Members include 
but not limited to the following educators: Claudia Y. Benavides-JZES, Elvia Castillo-FINL, Yazmin Charles-AGMS, Caryn Y. Fox-
RUIZ, David H. Gonzalez-C&I, Joseph Gonzalez-AHS, Thelma Hanson-NEW , Juan Herrera-LBJHS, Michelle Hix-WMS, Silvia I. 
Martinez-MDL, Rebecca C. Morales-UMS, Carmen Pena- WMS, Annette O. Perez-Student Relations/Discipline, Mayra N. Ramirez-
JMES, Sylvia A. Ruiz-RES, Arlyn Solis-Ayala-TMS, Ruben Tenorio-TMS, Maria de Lourdes Viloria-PER, Myrtha Villarreal-CSBS, 
Humberto Zapata III-KZES, Martha Moke-C&I, Guadalupe Perez-C&I, David R. Canales- C&I 
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Appendix A  Elementary School Grading Periods 
 
Accordance: to EIA (LEGAL) and EIA (LOCAL)
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Appendix B  Middle School Grading Periods 
 
Accordance: to EIA (LEGAL) and EIA (LOCAL)
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Appendix C  High School Grading Periods 
 
Accordance: to EIA (LEGAL) and EIA (LOCAL)
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Grading Guidelines / Handbook Receipt 

 

  

    

Name                                                                             Employee ID# 

 

 

Campus/ department 

 

I hereby acknowledge that I have received the UISD Grading Guidelines and I agree it is my 

responsibility to read the handbook and abide by the standards, policies, and procedures defined 

or referenced in this document. I also recognize when in doubt, I will ask my supervisor for 

clarification. Grading Guidelines can be accessed online at http://United Independent School 

District 

 

The information in this handbook is subject to change. I understand that changes in district 

policies may supersede, modify, or render obsolete the information summarized in this booklet. 

As the district provides updated policy information, I accept responsibility for reading and abiding 

by the changes.  

Please submit form to Principal’s Administrative Assistant 

 

 

Signature     Date 

Grading Guidelines / Handbook Receipt 
2019-2020 

 

 

http://www.uisd.net/
http://www.uisd.net/

