. EPES Helplines
Bank Deposits 1 (800) 237 - 6498

1 (866) 729 - 6316
Record Bank Deposit

This process automatically transfers the money that your receipts
put into "Cash on Hand" account (991), to your "Checking" account
(992).

Navigate to: 'Accounting/ Accounting/ Deposits/ Deposits'

EPES A school software company

You are on the home page.

Welcome - Your user name 1s EPES
District Being Viewed - EPES MANUAL (136699)

4TI ATTTIAIT TN X AN s

4 Accounting » Accounts 4
» Purchase Orders » Accounts Payable
» Checks 4
D > Receipts »
E S Deposits » Deposits
Help . Transfers » Clear Deposits
Journal Adjustments
Home
t Budget
Counties
Vendors
NOTE:

You may, occasionally, be required to maintain multiple checking accounts in the event you
change banks. You may add a new G.L. Account and specify it as a checking account. For all
new checking account transactions you will simply need to change the G.L. designation from
992, to whatever new G.L. Checking account you set up for the new account.
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This screen will pop up. Verify the "Deposit Into" (992), and the "Deposit Money From" (991)
fields. Make the "Date Deposit" the correct date, if it is not already. The deposit amount
should match your receipt total. Enter a brief description of the deposit such as the receipt
numbers that create this deposit

To record the deposit, click on "Save Deposit."

Deposits
Deposit

Deposit Date 05/02/2022 &
Deposit From Acct. 9901 - GL: Cash on Hand v
Deposit Into Acct. 992 - Checking -
Deposit Amount $0
Description
Date Cleared

Save Deposit Exit
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Print Deposit Voucher

Navigate to: 'Reports/ Accounting/ Deposit Voucher.'

If you want to print a Deposit Voucher/Slip to use as your detail for the bank deposit, click on "Deposit

Voucher."
EES A school software company
—w

You are on the home page.

Welcome - Your user name 1s EPES
District Being Viewed - EPES MANUAL (136699)
School Being Viewed - PLATINUM (1366)

b Schanl Vaar Raina Viewed - 2020

4 Accounting » Activity Ledger

» Purchase Orders 4 Outstanding Checks

» GASB » Reconciliation

5 Bank Reconciliation Ver1
Hel * Bank Reconciliation

£ 1099 Information >

nome

Exit Special Reports >

- Journal Adjustments »
Chart of Accounts >
Sequential List >
Sub Account Reports »

Deposit Voucher

Venaor List

Customizable Reports »

Preview Print Exi
>
’ Begin Date: H
District Admin ~ » End Date: =
EPES Admin )
Help >

Note: This will show all receipts for the selected date range.
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Deposit Voucher

Epes Accounting - Deposit Voucher

+ =

April 28, 2021 PLATINUM Page 1 of 1
Deposit Voucher

FY: 07/01/2020

From Date : 4/1/2021
From Receipt No : 1028 To Date : 4/30/2021
To Receipt No : 1028
Deposit Voucher # :
Pay Type Activity Acct Acct Name Received From Total
Cash (C)
145 Library Deposit $5.00
Total for: Cash (C) $5.00
Grand Totals Received for Deposit §5.00
Totals bv Pavment Tvpe:
Cash (C) = $5.00
Total: §5.00

This report can be used as detail for a deposit slip with most banks. Check with your bank to see if
they will accept this report in lieu of a deposit slip.
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