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Dear Parents: 

 
One of United Independent School District’s goals is to promote community 
partnerships and parental involvement. We greatly appreciate the volunteer 
hours and financial support that parent organizations provide to our campuses 
and student groups to help us achieve this goal.   
Even though our parent organizations work very closely with the District, they 
are considered a separate entity from the District.  The following guidelines 
were prepared to assist parent organizations and booster clubs in complying 
with District, University Interscholastic League (UIL), and state and federal 
requirements. 
Due to the current public health situation related to the COVID-19 virus, 
several precautions will be taken by United ISD to ensure the safety and well-
being of our students and staff in accordance with local, state and CDC 
(Centers for Disease Control and Prevention) guidance.  The precautionary 
measures may evolve based on the health risks at any given time.  These 
precautions may affect the activities allowed of our parent organizations both 
in and out of our district facilities or may result in the cancellation of future 
activities. We ask that you plan your activities with this in mind and that you 
follow the guidance that United ISD provides. 
Thank you for your ongoing support of our campuses and the various student 
groups at United Independent School District. 
 
 
Sincerely, 

 
 
David H. Gonzalez, Superintendent 
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Preface  
 
The Internal Audit Department of United Independent School District compiled the 
Parent Organization Guidelines to assist Parent Organizations in meeting District, 
University Interscholastic League (UIL), state and federal requirements. The information 
in this handbook is provided to assist Parent Organizations/Booster Clubs in following 
pertinent policies and regulations and to provide guidance in establishing a general 
record-keeping system and a general system of internal controls.  Establishing a good 
record-keeping system is an essential step in creating a successful organization. 

The contents of this document set forth the United ISD (“District”) administrative 
guidelines and procedures for parent organizations.  Only approved organizations 
operating under these parent group procedures and guidelines and the District’s policy 
GE Legal and Local shall be allowed to use the school name and/or facilities in support of 
its programs. 
 
Important:  The Internal Audit Department is not an authority on specific accounting 
situations or tax-related issues concerning individual Parent Organizations; therefore, 
Parent Organizations should obtain competent independent counsel on accounting and 
tax matters related to their specific requirements. 
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1         GENERAL INFORMATION  

COVID-19:  Due to the current public health situation related to the COVID-19 virus, 
several precautions will be taken by United ISD to ensure the safety and well-being of 
our students and staff in accordance with local, state and CDC (Centers for Disease 
Control and Prevention) guidance.  The precautionary measures may evolve based on 
the health risks at any given time.  These precautions may affect the activities allowed of 
our parent organizations both in and out of our district facilities or may result in the 
cancellation of future activities. We ask that you plan your activities with this in mind 
and that you follow the guidance that United ISD provides. 

• The District encourages full participation and involvement of parents in the 
education of their children through their involvement in voluntary parent 
organizations such as PTAs, PTOs, and Booster Clubs that may be formed to 
promote the school program or to complement a particular student group or 
activity. 

• District-affiliated school-support or booster organizations shall organize and 
function in a way that is consistent with the District’s goals, philosophy and 
objectives, within adopted Board policies, in accordance with applicable UIL 
guidelines and the District’s approved Parent Organization Guidelines. (Board 
Policy GE Legal and Local) 

• Parent organizations are a separate entity from the school District, even though 
they generally exist solely to support activities of the school or student groups. 

• The superintendent or designee has the authority to revoke the recognition of 
the group or disallow the continued association of any school program with a 
parent or community organization that has been judged to be disruptive to the 
educational activities or goals of the program or group or fails to comply with 
board policy and guidelines. 

Getting Started 

Prior to becoming an official parent organization, be sure to complete the 
following steps:   

• Obtain Principal approval - The formation of a Parent Organization or Booster 
Club must be approved by the appropriate campus principal. 

• Elect officers and create by-laws – At a minimum, officers elected should include 
the president, vice-president, treasurer and secretary. Some larger organizations 
may choose to have two treasurers to segregate duties.  The appendix of this 
document includes the parent organization information sheet and sample by-
laws. 

• Designate a Liaison - The campus principal shall designate the District liaison with 
any parent organization affiliated with the school. If an organization is affiliated 
with a specific student group, the faculty sponsor of such student group may be 
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designated by the principal to act as liaison.  The principal may also serve as the 
District liaison at his or her option. 

• Determine objectives and fundraising plan – Determine what you plan to
accomplish during the year and how you plan to accomplish this.  List the
planned fundraisers and the planned dates.  Discuss with principal and/or liaison
for approval.  Refer to section 2.2 “Fundraising Guidelines” of this document for
guidance.

• Set up strong internal controls – Refer to section 2.1 “Accounting and Financial
Management Guidelines” of this document for guidance.

2    ADMINISTRATIVE GUIDELINES 

• By-Laws - Each organization shall operate under by-laws approved by the 
Superintendent or designee.  The designee may be the campus principal 
or liaison.  Sample by-laws are included in the appendix of this document. 
Bylaws are the organizing documents that define the purpose of your group, 
establish rules that govern your club, and provide general operating 
guidelines. Bylaws should be customized for your group, reviewed, and updated 
annually as needed.

• Officers - A current listing of officers and designated check signers for each 
organization shall be submitted annually to the Superintendent or designee 
and to the campus principal.  The principal may not hold an office in their 
campus’ parent organization.  This information should remain on file in the 
principal’s office at all times.  Any changes that occur during the year 
should also be submitted to the Superintendent or designee and provided 
to the campus principal.

• Membership – Any parent or guardian of a student at the school may be a 
member of a school’s PTC. In the case of booster clubs, only a parent or guardian 
of a student member of the group may be a member of the booster club. 
Members of parent organizations must be cleared as Parent Volunteers.  This is 
because they will be working directly with our students or will be volunteering 
on District property or for district sponsored events.
Prospective volunteers should go to United ISD’s webpage under the Parents 
tab and click on the School Volunteers at United ISD for the application or by 
clicking here UISD Volunteer Tracker.
For additional guidance regarding parent volunteers please call the Office of 
Admissions, Attendance and Family Services at 956-473-6349 or your child’s 
campus.

• Meetings - The business of the parent organization shall be conducted in an 
open meeting, with notification of all meetings provided to the membership and 
scheduled thru the superintendent or designee.  Minutes of all meetings 
should be kept in writing by the secretary of the organization.

https://www.uisd.net/uisdvolunteer
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• Minutes and Treasurer’s Report - The minutes of the last meeting and the 
treasurer’s report should be reported at each regularly scheduled meeting. 

• Information to Principal - The minutes, treasurer’s report, copy of bank 
statement and bank reconciliation should be provided monthly to the campus 
principal.  

• Liaison - The campus principal shall designate a District liaison with any parent 
organization affiliated with the school.  If an organization is affiliated with a 
specific student group, the faculty sponsor of such student group may be 
designated by the principal to act as liaison.  The liaison shall adhere to the 
following rules:  

• Approve all student/school-related activities of such organizations 
whether non-fundraising  or fundraising; 

• Work with such organizations to establish approved goals and student 
support activities for the respective organizations; 

• Assist in setting the budgets of such organizations and ensure 
expenditures of such organizations are in direct support of the goals of 
the designated programs; 

• Ensure that lists of officers of the respective organizations are filed with 
the school principal at the beginning of each school year, and that  such 
lists are revised as officers change during the school year; 

• Ensure that lists of organization activities for the coming year are 
submitted to the campus principal at a date established by the campus 
principal. 

2.1  Accounting and Financial Management Guidelines  

a. The officers of the organization shall be responsible for proper 
administration of their funds including accounting, safeguarding and 
disbursement of funds in accordance with federal and state law and local 
policy. 

b. Accounting records should be limited at all times to only those persons 
whose duties require access. 

c. Each parent organization must have its own bank account with its own 
federal identification number.  Parent organizations should not use the 
District’s Federal Identification Number for conducting business of the 
organization. 

d. Parent organization money must be kept separate from school funds. School 
funds are public monies and parent organization funds are private monies. 

e. The financial records for the parent organization must be balanced monthly.  
This includes a monthly bank reconciliation and review of outstanding checks 
and deposits in transit. 
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f. The minutes of the last meeting and the treasurer’s report should be 
reported at each regularly scheduled meeting.   

g. The minutes, treasurer’s report, bank statement copy and bank reconciliation 
should be provided monthly to the campus principal. 

h. An annual financial report summarizing all receipts and expenses shall be 
made to the general membership and the superintendent or designee at the 
end of the school year, generally May of each year.  A copy should be 
provided to the campus principal. 

i. Bank statements should be mailed to the official mailing address of the 
parent organization.  This could be the school’s address or a P.O. Box. 

2.1.1 Receipts 

a. Cash receipts should be issued for all money received with a description as to 
the source of funds.  The original should be given to the payee and the copy 
kept in the receipt book.  All copies of voided cash receipts should be kept in 
the receipt book. 

b. Funds should be counted at the event site, with at least two people present. 

c. All funds received should be deposited into the parent organization's bank 
account timely (preferably the next business day) to reduce the risk of loss or 
theft. The deposit slip should state the source of funds. 

d. Fundraising and collections deposits should not be comingled.  Deposit 
separately for each fundraiser and for each type of collection. 

e. The cashing of checks from cash receipts or petty cash is prohibited. 

f. Funds received should not be used for any purchases; all purchases should be 
made with a check. 

g. In regards to Parent Organizations accepting online payments such as Cash 
App, Venmo, PayPal, Zelle, etc., this would be allowed with proper controls 
and documentation.   

i. All money must flow directly to the club bank account and not to an 
individual's account.  

ii. Expenses should not be paid from the online app under any 
circumstances.   

iii. Transfers to the club bank account should be made regularly.  

iv. Controls should include having one individual to accept the payments on 
behalf of the parent account, and one officer to review and reconcile 
these.   

v. Each online deposit should be supported with the detail information of 
person paying, related student name, amount and purpose of payment.  
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This should be in the treasurer's file to support the deposit and in the 
monthly treasurer's report. 

2.1.2 Disbursements 

a. All disbursements should be made by pre-numbered checks from the 
organization’s bank account.   

b. UISD discourages the use of debit cards for the following reasons: 

i. Loss of the ability to have two signatures to authorize purchase, 

ii. Increased risk for fraud, 

iii. Intentional/accidental misappropriation of funds.  

c. Should a booster club have a need to use a debit card because checks are not 
accepted, the following controls must be in place: 

i. The debit card will only be checked out to a booster club officer.  Using a 
checkout log, the individual should sign, date and explain the intended 
purchase and purpose for using the debit card. 

ii. A detailed receipt or invoice must be returned to the treasurer, along 
with the debit card. 

iii. Maintain the checkout log to document when the debit card is issued to 
someone and when it is returned to track the card location and who is in 
possession of it at any given time. 

iv. Do not use the PIN feature. Do not give out the PIN to booster club 
members. 

v. Cash withdrawals are prohibited. 

d. “Blank Checks” or checks payable to “Cash” should never be issued.  

e. Original invoices should be provided as support for all payments made by 
check. These should be retained and filed in check sequence.   

f. The checks should be signed by two officers, usually the president and the 
treasurer.  

g. Individuals authorized to sign checks should not be related to each other by 
marriage or any other relationship.  

h. District employees that will serve as an authorized check signer must obtain 
written approval of the superintendent, campus principal or their immediate 
supervisor. 

i. Sponsors may not be authorized check signers for a parent group that 
supports a group or club for which they are sponsors nor have access to their 
bank account nor initiate purchases. 
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j. See section 2.6 “Consultants and Other Professional Services” regarding 
payments to consultants. 

2.1.3 Other Financial Responsibilities 

a. Parent organizations are fully responsible for all taxes, debts, and other 
financial commitments incurred by the organization. 

b. Parent organizations do not have the authority to commit or to represent in 
any way that the District is responsible for any of its financial or contractual 
obligations. 

c. Parent organizations should establish a permanent file of financial records, 
bank statements, tax records, etc. This file should be transferred to 
successive administrations of the organization each year. 

d. Parent organizations must exercise standard business practices in the 
administration of its assets at all times. 

e. Funds accounted for by parent organizations are not District funds and are, 
therefore, not subject to bookkeeping by District employees. The 
bookkeeping responsibilities for such funds are to be handled by officers of 
the organizations. 

f. School employees should not accept loans of funds from parent 
organizations. 

g. Organizational by-laws shall include provisions for disposal of funds and/or 
property to the District in case said organization disbands or ceases to 
operate.  Exceptions shall be made for PTA and other nationally affiliated 
organizations with bylaws constraints regarding dispersal of funds. 

2.1.4 Parent Organization Audits 

It is recommended that parent organizations submit records to be audited 
annually by an Audit Committee composed of at least three qualified 
members of the organization who are not signatories on the organization’s 
bank account.  In order to provide adequate checks and balances, financial 
records may be reviewed periodically by other officers of the organization. 

Audits are recommended to be performed at fiscal year end and when there 
is a mid-year resignation of the financial officer.   

They may also be performed at any other occasion deemed necessary by the 
organization or the District. 

The audit must be completed and reported at the next regularly scheduled 
meeting after the end of the fiscal year end or as soon as possible after the 
resignation of the financial officer. 
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2.2   Fundraising Guidelines 

• Parent organizations should conduct fundraising activities to benefit the entire 
student group and activities. The IRS prohibits the use of individual fundraising 
accounts by booster clubs. 

• All parent organization fundraising efforts shall be within federal, state and 
District guidelines and shall be for the purpose of supporting the school program 
or group activity for which the organization was formed.   

• All fundraising activities require prior approval from the principal or the 
designated liaison.  This provides the campus with knowledge of the activities 
planned and helps to avoid the duplication of similar fundraising campaigns 
during the same period.  The Fundraiser Application (see appendix) may be used 
to document written approval. 

• The profitability of the fundraiser should be documented.  The Fundraiser 
Application may be completed after the fundraiser to document profitability of 
fundraiser.   

• Parent organizations must properly account for all funds generated and 
expensed through fundraisers.   

o Funds should be counted at the event site by 2 individuals, excluding 
the treasurer, before submitted to treasurer for receipting. 

o Items purchased for sale should be safeguarded and inventoried. 

• Fundraising activities may be held using District facilities. Facilities desired for 
use shall be scheduled through the campus principal. Requests for facilities use 
should be made to the appropriate administrator for the facility whose use is 
requested and are subject to approval by the Superintendent or designee.   

• Funds raised by student organizations shall be maintained in the campus activity 
fund, while funds raised by parent organizations shall be maintained by the 
organization that initiated and executed the fundraising activity. 

• Students are not allowed to participate in bucket brigades.  Bucket brigades 
entail the collection of money at busy intersections.  Our students’ safety is of 
the utmost concern and this is a very dangerous practice. 

• Raffles and bingos are not allowed on district property. Refer to section 4 
“Charitable Raffles” of this document for additional guidance. 

• Online Fundraising - Parent organizations may utilize external donor websites, 
such as gofundme.com, to seek donations for their organization with the written 
approval from the campus Principal.  The fundraising guidelines in this document 
will apply to these fundraisers.  Donations received through the donor website 
should be deposited in the organization’s depository account.   



United ISD 
Parent Organizations 
August 2022 

10 

2.3   Parent Volunteers  

• Parent Volunteer Applications - Members of parent organizations that will be 
working directly with our students or will be volunteering on District property or 
for district sponsored events must be cleared as Parent Volunteers.  All 
prospective volunteers shall complete a Parent Volunteer application as per 
Board Policy GKG Local.  

• Beginning for the 2021-2022 school year, parent volunteer applications will be 
done via a new automated volunteer management program called Volunteer 
Tracker.  Volunteers will be able to select schools where they wish to serve and 
identify activities where they will be volunteering. Prospective volunteers should 
go to United ISD’s webpage under the Parents tab and click to the School 
Volunteers at United ISD or by clicking here UISD Volunteer Tracker. 

For additional guidance regarding parent volunteers please call the Office of 
Admissions, Attendance and Family Services at 956-473-6349 or your child’s 
campus. 

2.4   Other Responsibilities  

• Principals and liaisons should encourage the use of parent organization funds in 
manners that benefit all students. 

• A student’s benefit from any group activity should not be dependent upon 
whether their parents or guardians are members of the parent group. 

• Parent organizations shall not be involved in decision-making or policy-making 
activities of student groups.   

• Parent organizations shall have no authority in directing or influencing District 
employees in the administration of their duties. 

• Parent organizations shall assume liability for any and all personal injuries or 
property damage arising from their activities. 

2.5    Donations - Monetary or Tangible Property 

The District welcomes the donation of funds or tangible property to schools and 
student organizations.  

• It is preferable that funds be donated, as opposed to tangible property, thereby 
allowing the recipient organization to maximize the value of the gift by taking 
advantage of the savings power and tax-free status enjoyed by the District.  This 
method also ensures that purchases are made from reputable vendors. 

• Donations made to a school or school based student group must be deposited 
directly into the Activity Fund following the guidelines established by the District. 

• Principals may accept supplies and materials donated directly to the school.  

https://www.uisd.net/uisdvolunteer
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• On a monthly basis, during its Regular Board Meeting, the Board will 
acknowledge and approve gifts and donations accepted by the District based on 
campus submissions.   

• All funds and tangible items donated to a school or student group become 
District property. The spending of such funds and use of such property will be 
under the direction of District personnel, in accordance with District policy. 

• Before parent groups or other groups working with the school purchase 
equipment for the schools, including computer hardware and software, they 
shall notify the principal of their plans.  In consultation with the superintendent 
or designee, the principal shall determine the type or brand of equipment to buy 
to ensure compatibility with current District equipment.   

• Any parent organization project that involves changes of any kind to the interior 
or exterior of buildings, structural or site improvements, including grounds, must 
be approved by the District’s facilities department.  The parent organization shall 
work with the Principal in obtaining the necessary approvals. 

2.6    Consultants and Other Professional Services 

Consultants and Other Professional Services shall follow District guidelines for 
contracts, criminal background checks, and administrative approvals especially if 
they will have contact with our students.  Contact your campus principal and/or 
sponsor prior to the services being contracted.  The District’s professional services 
guidelines should be used for guidance; you may contact the principal or designee 
for additional information.    

3        UIL BOOSTER CLUB GUIDELINES 

Booster Clubs that support a UIL sanctioned group should obtain the pamphlet 
“Booster Club Guidelines” published by the University Interscholastic League (UIL) 
and available online at www.uiltexas.org/policy/guidelines-for-booster-clubs to be 
aware of the current procedures regarding extracurricular activities.  

This document provides guidelines which govern all booster club activities related 
to UIL-sponsored competition. Since the UIL regulates and governs what 
participants, sponsors, and coaches may and may not accept, it is very important 
booster club members and parents are aware of these guidelines. 

The UIL Parent Information Handbook is another useful document that can be 
found at www.uiltexas.org/athletics/manuals 

4 CHARITABLE RAFFLES AND BINGOS 

4.1    Charitable Raffles 

The Charitable Raffle Enabling Act (“CREA”), permits "qualified nonprofit 
organizations" to hold up to two raffles per calendar year, with certain specified 
restrictions.  The language of the law is very technical. If your organization is 

http://www.uiltexas.org/policy/guidelines-for-booster-clubs
http://www.uiltexas.org/athletics/manuals
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considering holding a raffle you should check the statute to be sure your raffle 
qualifies.  CREA defines a raffle as “the award of one or more prizes by chance at a 
single occasion among a single pool or group of persons who have paid or 
promised a thing of value for a ticket that represents a chance to win a prize.”  

• Independent school districts are not qualified to hold charitable raffles under the 
Charitable Raffle Enabling Act. 

• Raffles and Bingos are not allowed on District property. Advertising raffles and 
bingos on District property is not allowed. 

• The  Texas Attorney General’s website has information on qualifying under the Act 
and administration of raffles generally.  

www.texasattorneygeneral.gov/divisions/financial-litigation/charitable-
trusts/charitable-raffles-and-casinopoker-nights 

4.2   Bingos 

The Bingo Enabling Act (BEA) imposes numerous restrictions on bingo operations.  
The Texas Lottery Commission (TLC) is responsible for licensing and administrative 
enforcement of the BEA.  Only six types of entities may be licensed for bingo: 
certain religious societies; certain nonprofit organizations that support medical 
research or treatment programs; certain fraternal organizations; veterans’ 
organizations; volunteer fire departments; and volunteer emergency medical 
services providers.  Independent school districts are not licensed to hold bingos. 
Please visit the TLC Bingo website at www.txbingo.org for more information. 

• Raffles, bingos and games of chance are not allowed on District property. 
Advertising raffles and bingos on District property is not allowed. 

 

http://www.statutes.legis.state.tx.us/Docs/OC/htm/OC.2002.htm
http://www.texasattorneygeneral.gov/divisions/financial-litigation/charitable-trusts/charitable-raffles-and-casinopoker-nights
http://www.texasattorneygeneral.gov/divisions/financial-litigation/charitable-trusts/charitable-raffles-and-casinopoker-nights
http://www.txbingo.org/
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5    FEDERAL AND STATE TAX INFORMATION 

5.1  Federal Tax Information - Each parent organization is independent of United 
Independent School District and responsible for completing the necessary filings 
with the IRS should it choose to obtain and maintain the “exempt organization” 
501(c)(3) status. See section 5.1.2 on obtaining tax-exempt status.  The advantages 
of an exempt organization are as follows: 

• Provides the legal entity a Federal Identification Number through which school 
fundraising activities can be accounted for by parent support groups. 

• Income earned by the entity is exempt from Federal income tax and                  
other state taxes. 

• Enables contributions made to the exempt organization to be deductible from 
the donor’s federal income tax.  

• Enables the entity to apply for exempt status with the State of Texas 
Comptroller’s office. 

• Enables the entity to hold charitable raffles subject to the three-year                                           
waiting period. 

• Provide the entity with nonprofit mailing privileges, etc. 

5.1.1 Obtaining a Federal Identification Number 

• IRS Form SS-4 Application for Employer Identification Number (EIN) should be 
used to obtain a Federal Identification Number by going online at www.irs.gov   

• A Federal Identification Number is generally required to open bank accounts and 
obtain State Sales Tax Permits. 

• Parent organizations should not use an individual member’s social security 
number to conduct the business of the organization because the individual 
member could be liable for the taxes and liabilities of the organization in such 
case. 

• Parent organizations are not permitted to use the District’s Federal Identification 
Number. 

• An organization is not automatically considered tax-exempt by acquiring an 
Employer Identification Number (EIN).  See below. 

5.1.2 Obtaining IRS Exempt Status 

• IRS Form 1023 (Application for Recognition of Exemption) should be used to 
obtain exempt status.  This form may be obtained online at www.irs.gov. 

• See IRS Publication 557, Tax-Exempt Status for Your Organization, for other 
required inclusions in the application for exemption in the areas of organizing 
documents, description of activities, financial data, fund raising activities 
description, etc. or for additional information regarding the rules and procedures 

http://www.irs.gov/
http://www.irs.gov/
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for obtaining exemption from federal income taxes. This publication may be 
obtained online at www.irs.gov  

• Upon approval by the IRS of exempt status, the organization will receive a Letter 
of Determination from the IRS stating the organization is considered to be an 
exempt organization which should be maintained in the permanent files. 

• Some organizations may become affiliated with a national organization that has 
already received exempt status 501(c) (3) or 501 (c) (4) from the IRS (e.g., PTAs). 
The national organization may have a Group Exemption Number (GEN) assigned 
to it by the IRS that could be used by local affiliates to avoid having to file their 
own Package 1023. However, each local affiliate must obtain their own Federal 
Identification Number. 

• District employees, in such capacity, may not prepare filings to the IRS on behalf 
of parent organizations. 

5.2 Texas Sales Tax Information - The Texas Comptroller of Public Accounts website 
contains all information relevant to sales tax and nonstudent nonprofit 
organizations including contact information for the State Comptroller, guidelines 
for applying for sales tax exemption, and links to other relevant publications and 
forms. For more information see the Texas Comptroller of Public Accounts 
website, “Nonprofit and Exempt Organizations - Purchases and Sales.” For all 
Texas Sales and Use Tax forms:          

www.comptroller.texas.gov/taxes/sales/forms/ 

For booster club information: 

https://comptroller.texas.gov/taxes/exempt/booster.php 

For Parent-Teacher Associations (PTAs) information: 

https://comptroller.texas.gov/taxes/exempt/pta.php 

For Parent-Teacher Organizations (PTOs) information: 

https://comptroller.texas.gov/taxes/exempt/pto.php 

 

 

   
                                   

http://www.irs.gov/
https://comptroller.texas.gov/taxes/publications/96-122.php
http://www.comptroller.texas.gov/taxes/sales/forms/
https://comptroller.texas.gov/taxes/exempt/booster.php
https://comptroller.texas.gov/taxes/exempt/pta.php
https://comptroller.texas.gov/taxes/exempt/pto.php
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           Parent Organization Information Sheet 

 
Submit to your campus principal at the beginning of the school year or as information changes. 
 
1. Parent Organization/Booster Club Name: ___________________________________ 

2. Sport or Activity Represented: ____________________________________________ 

3. School Name: __________________________________________________________ 

4. Employer Identification Number (EIN): _____________________________________ 

5. Official Mailing Address:  _____________________________________ 

_____________________________________ 

_____________________________________ 

6. Parent Organization/Booster Club Officers for the  _________________ School Year: 

Office Held: Name: Email Address: Phone Number: Authorized 
Check Signer Y 

or N 

President     

Vice-President     

Secretary     

Treasurer     

     

     

     

 

7.  Planned Fundraising Activities for the year: 

Fundraiser Planned Dates 
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Sample Fundraiser Application for District Affiliated Parent 
Organizations 

 
All fundraising, promotional activities and/or general solicitation for charitable 
contributions sponsored by booster organizations must receive prior approval from the 
Superintendent or designee.  In accordance with GE (LOCAL), the campus principal is the 
designee for all campus affiliated organizations unless otherwise noted. 
 
Name of organization:  

________________________________________________________________ 

Intended Fundraising Project:  

________________________________________________________________ 

Duration of Fundraising Effort: (time-frame that solicitation or sale will occur):  

______________________________________________________________ 

Goal of Fundraising efforts: (Why is the money being raised?  The goal can be general or 
specific, but comply with the terms of GE (Legal and Local) and all other local, state and 
federal laws, regulations or policies):  
________________________________________________________________ 

________________________________________________________________ 

Approved:  _____________________________            ____________________ 
  Campus Designee Signature    Date 
 
Printed Name and Job Title:  ________________________________________ 

------------------------------------------------------------------------------------------------------------ 
This section to be completed after the fundraising efforts are completed 
 
Net Amount Raised:  _______________________________ 
 
Provide a brief explanation of whether goal was met and how expenditures will be 
made:   
_______________________________________________________________________ 

Treasurer Name: _____________________________ Date: _______________         
  
Treasurer Signature: _____________________________________________ 
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ABC Parent Group 
 

  
Monthly/Annual Financial Report (Sample) 

 
  

Dates (from - to) 
 

     
     
  

This format may also be used for monthly reports. 
  

     Beginning Balance (from previous year) 
 

 $ XXX  

     Revenue: 
   Fundraising: (description)  (amount)  

 
  

Catalog Fundraiser  $ XXX  
 

  
Candy Fundraiser  $ XXX  

 
   

 $ XXX  
 Non-Fundraising: (description) 

  
  

Donations  $ XXX  
 

  
Interest  $ XXX  

 
   

 $ XXX  
 Total Revenue 

  
 $ XXX  

     Expenses: 
   Fundraising: (description)  (amount)  

 
  

Catalog Fundraiser  $ XXX  
 

  
Candy Fundraiser  $ XXX  

 
   

 $ XXX  
 

     Non-Fundraising: 
   

  
Student Banquet  $ XXX  

 
  

Faculty and Staff Incentives  $ XXX  
 

   
 $ XXX  

 
     Total Expenses 

  
 $ XXX  

     Ending Balance per Bank, (end of year) 
 

 $ XXX  
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Bylaws of (Insert Parent Organization Name) 
 
   
You may amend these bylaws to your own organization’s needs and procedures.  Yellow 
highlights must be customized to your organization. 
 
Article I – Name 
The name of the organization shall be the Insert Parent Organization Name , hereinafter 
referred to as “Club.”  
 
Article II – Purpose 
The Club is organized for the charitable purpose of supporting the activities of students 
involved in Sport or Activity at School Name.  The purpose of the Club includes raising 
funds and purchasing goods or services for the benefit of students involved in Sport or 
Activity at School Name. 

The Club shall abide by and be held to regulations administered by the United 
Independent School District Parent Organization Guidelines, the United Independent 
School District’s policies and procedures, and other applicable federal and state 
guidelines.  

Upon dissolution of the Club, the assets of the club shall be used to pay any outstanding 
bills and the remainder distributed exclusively to the program activity fund at the 
designated campus. 
 
Article III – Members 
Section 1. Any parent, guardian, or other adult standing in loco parentis for a student at 
the school (for PTAs) or for a student who takes part in the program supported by the 
Club (for Booster clubs) may be a member and shall have voting rights.  

Section 2. Dues, if any, will be established by the executive board. If dues are charged, a 
member must have paid his or her dues at least 14 calendar days before the meeting to 
be considered a member in good standing with voting rights. 
 
Article IV – Officers and Elections 
Section 1. Officers. The officers and their respective duties are as follows but not limited 
to: 

a. President. The president shall:  
• preside over meetings of the organization and executive board,  
• serve as the primary contact for the principal and for the club liaison,  
• regularly meet with the treasurer to review the organization’s financial 

position, 
• schedule an annual audit of records by group members, 
• perform any other specific duties as outlined by the bylaws of the 

organization. 
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b. Vice President. The vice president shall: 
• assist the president and carry out the president’s duties in his or her 

absence or inability to serve. 
c. Secretary. The secretary shall: 

• Maintain the records of all meetings including agendas and minutes, 
approved bylaws, current membership and committee listing;  

• Take and record the minutes of all business transacted at each meeting;  
• Maintain records of attendance of each member;  
• Conduct and report on all correspondence on behalf of the organization;  
• Other specific duties as outlined in the bylaws of the organization.  

d. Treasurer. The treasurer shall: 
• receive all funds of the organization, issue a receipt for all monies received 

and deposit at least weekly into the club’s bank account, 
• keep an accurate and detailed record of all monies received, including 

source of funds, and keep detailed receipts/invoices for all checks and 
payments, 

• prepare and present a monthly Treasurer’s report, and make a full report at 
the end of the year.  

• reconcile all bank statements as received and resolve any discrepancies 
with the bank within 30 days of month end;  

• submit records to audit committee appointed by the organization upon 
request or at the end of the year; 

• Other specific duties as outlined in the bylaws of the organization. 
 

Section 2. Nominations and Elections. Elections will be held at the second to last 
meeting of the school year.  The nominating committee will take nominations from the 
general members and will also take open nominations from the floor at the time of the 
meeting.  A simple majority of the members present will elect the Officers.     
 
Section 3. Eligibility. Members are eligible for office if they are members in good 
standing. 
 
Section 4. Terms of Office. Officers are elected for one year and may serve no more 
than two (2) consecutive terms in the same office. Each person elected shall hold only 
one office at a time. 
 
Section 5. Vacancies. If there is a vacancy in the office of president, the vice president 
will become the president. At the next regularly scheduled meeting, a new vice 
president will be elected. If there is a vacancy in any other office, members will fill the 
vacancy through an election at the next regular meeting. 
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Section 6. Removal From Office. Officers can be removed from office with or without 
cause by a two-thirds vote of those present (assuming a quorum) at a regular meeting 
where previous notice has been given. 
 
Article V – Meetings 
Section 1. Meetings. The regular meetings of the organization shall be on the first 
Tuesday of each month during the school year at 7 p.m., or at a time and place 
determined by the executive board at least one month before the meeting. The annual 
meeting will be held at the April regular meeting. The annual meeting is for receiving 
reports, electing officers, and conducting other business that should arise.  Describe 
how members will be notified of meetings. 
 
Section 2. Quorum. The quorum shall be 10 members of the organization. Or describe 
the majority of the officers and members that will constitute a quorum. 

 
Article VI – Committees 
Section 1. Standing Committees. The following committees shall be held by the 
organization: Fundraising, Membership, Nominating, Banquet and Auditing. 
 
Section 2. Additional Committees. The board may appoint additional committees as 
needed. 
 
Article VII – General Provisions 
Section 1. The fiscal year of this organization shall be June 1 though May 31.   
 
Section 2. Operating funds shall be maintained in a bank account, and an accounting of 
such funds shall be presented at all meetings. 

 
Section 3. The executive board shall present at each annual meeting, or when called by 
a vote of the members at any meeting, a full and clear statement of the condition of 
the organization. 
 
Article VIII – Amendments 
These Bylaws may be altered, amended, or repealed and new Bylaws may be adopted 
by a majority of the Directors, provided that such alterations, amendments, or 
proposed substitute Bylaws have been read or distributed to all Directors present at 
the previous regular meeting, or such action may be made at a special meeting held at 
least ten days after the regular meeting at which the reading or distribution was made. 
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A board shall cooperate in the establishment of ongoing operations 

of at least one parent-teacher organization at each school in the 

district to promote parental involvement in school activities. Educa-

tion Code 26.001(e) 

[For information on donations from parent-teacher organizations to 

fund staff positions, see DC.] 

Parent-Teacher 
Organizations 
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District-affiliated school-support organizations and booster organi-

zations, and other parent groups, shall organize, fundraise or solicit 

donations, and function in a way that is consistent with the Dis-

trict’s goals, philosophy, and objectives, Board policies, District ad-

ministrative regulations, applicable UIL other governing association 

guidelines, financial and audit regulations, and the District’s ap-

proved Parent Organization Guidelines. [See also CDC] 

Before engaging in fundraising or soliciting gifts, an organization or 

group shall notify the principal or other appropriate administrator 

identified in administrative regulations. [See CDC(LOCAL) for Dis-

trict acceptance of gifts and solicitations] 

District-affiliated school-support or booster organizations may use 

District facilities with prior approval of the appropriate administrator. 

Other parent groups may only use District facilities in accordance 

with policy GKD. 

The Board recognizes that parent organizations and booster clubs 

are separate entities from the District but are mediums through 

which District personnel, parents, and other community members 

may strengthen ties with the school and District and work to en-

hance educational progress for all students. 

The Board is responsible for the oversight of the District, including 

oversight of parent or booster organizations that use the District or 

a campus name or claim any connection with the District or a par-

ticular campus. The Board shall approve and recognize, through 

the Superintendent or designee, only those organizations that, in 

the opinion of the Superintendent or designee, follow the guide-

lines established herein and operate for the benefit of the school 

and its students or a particular student group or activity. These or-

ganizations must also comply with guidelines established by policy 

in order to continue to use the school or District name or claim any 

connection with the school or District. 

If not designated otherwise, for purposes of this policy and cam-

pus-affiliated organizations, the Superintendent’s designee shall be 

the principal of each campus. 

All District-affiliated parent and booster organizations shall comply 

with the following guidelines. Any organization operating under this 

policy that, in the opinion of the school administration, does not ad-

here to this policy or any regulation established by the school ad-

ministration, shall cease to be recognized by the Board as a legiti-

mate school-related club or organization and shall not be eligible to 

use school facilities or services except in accordance with GKD. 

Additionally, the organization shall not be eligible to use the District 

Parent Organizations 

Use of District 
Facilities 

Parental Involvement 

Board Responsibility 

Superintendent’s 
Designee 

General Guidelines 
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or campus names or claim any connection with the District or a 

particular campus. 

Each organization shall: 

1. Operate under a constitution and/or bylaws approved by the 

Superintendent or designee. 

2. Maintain a current listing of officers and the designated check 

signers for each organization. The list shall be submitted to 

the Superintendent or designee. 

3. Schedule all meetings through the Superintendent or de-

signee. 

4. Conduct all business in an open meeting with notification of 

meetings provided to the entire membership. 

5. Report the minutes of the last meeting and the treasurer’s re-

port at each regularly scheduled meeting and submit a copy 

of both to the campus principal or designee. 

6. Prohibit a student’s benefit from any group activity to be de-

pendent upon whether the student’s parents or guardians are 

members of the parent group. 

7. Follow all UIL booster club guidelines if the booster organiza-

tion is for a UIL-sanctioned group such as a music, fine arts, 

academic, or athletic group. 

8. Make no attempt to have authority in directing or influencing 

District employees in the administration of their duties. 

9. Ensure that the organization’s sole function is to support the 

educational activities of the designated program area. 

10. Understand that the Superintendent or designee has the au-

thority to revoke the recognition of the group or no longer al-

low the continued association of any school program with a 

parent or community organization that has been judged to be 

disruptive to the educational activities or goals of the program 

or group, or fails to comply with Board policy and guidelines. 

Each organization shall have a District liaison designated in ac-

cordance with the District’s Parent Organization Guidelines. The li-

aison shall follow appropriate guidelines for liaisons set forth in the 

Parent Organization Guidelines. 

The officers of the parent or booster organization shall be responsi-

ble for the proper administration of the organization’s funds in ac-

cordance with federal and state law and District policy. The ac-

counting and financial management procedures set forth in the 

Liaison 

Fiduciary 
Responsibility 
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District’s Parent Group Guidelines shall apply for all District-affili-

ated parent and booster organizations and shall be followed at all 

times. 

Each organization’s bylaws shall include provisions for disposal of 

funds and/or property to the District in case said organization dis-

bands or ceases to operate. Exceptions shall be made for the PTA 

and other nationally affiliated organizations with bylaws and con-

straints regarding dispersal of funds. 

Ceasing Operations 



Booster Club �
Guidelines	

ROLE	OF	BOOSTER	CLUBS		
Neighborhood	 patrons	 form	 booster	 clubs	 to	 help	 enrich	 the	
school’s	 par6cipa6on	 in	 extracurricular	 ac6vi6es.	 The	 fundraising	
role	 of	 booster	 clubs	 is	 par6cularly	 crucial	 in	 today’s	 economic	
climate.	 Posi6ve	 and	 direct	 communica6on	 can	 prevent	 most	
problems.	Keep	the	superintendent	informed	of	all	ac6vi6es.	
		
•  Have	 a	 chain	 of	 command	 for	 communica6on	 with	 the	

administra6on.	
•  Clear	all	ac6vi6es	through	your	administra6on.	
•  The	superintendent	or	a	designee	who	does	not	coach	or	direct	

a	 UIL	 contest	 but	 has	 approval	 authority	 over	 booster	 clubs	
should	be	invited	to	all	mee6ngs.	All	mee6ngs	should	be	open	to	
the	public.	

•  Booster	 clubs	 should	 apprise	 school	 administrators	 of	 all	 club	
ac6vi6es.	Make	sure	your	 local	administra6on	has	a	copy	of	all	
booster	 club	 publica6ons.	 Invite	 administrators	 to	 all	 booster	
club	 mee6ngs.	 Have	 an	 officer	 meet	 with	 the	 school	
administra6on	regularly.	

•  School	administra6on	should	apprise	booster	clubs	of	all	school	
ac6vi6es.	

•  Booster	 clubs	 do	 not	 have	 authority	 to	 direct	 the	 du6es	 of	 a	
school	 district	 employee.	 The	 scheduling	 of	 contests,	 rules	 for	
par6cipa6on,	 methods	 of	 earning	 leKers	 and	 all	 other	 criteria	
dealing	with	inter-school	programs	are	under	the	jurisdic6on	of	
the	local	school	administra6on.	

•  Minutes	should	be	taken	at	each	mee6ng	and	kept	on	file	at	the	
school.	

•  Periodic	 financial	 statements	 itemizing	 all	 receipts	 and	
expenditures	 should	 be	made	 to	 the	 general	 club	membership	
and	kept	on	file	at	the	school.		

ROLE	OF	THE	SUPERINTENDENT	
Member	 schools	 make	 UIL	 rules	 and	 determine	 policies	
regarding	 penal6es	 to	 schools,	 school	 district	 personnel	 and	
student	 par6cipants.	 The	 superintendent	 is	 solely	 responsible	
for	 the	 en6re	 UIL	 program.	 All	 school	 ac6vi6es,	 organiza6ons	
(including	the	booster	club),	events	and	personnel	are	under	the	
jurisdic6on	of	the	superintendent.	Booster	clubs	must	recognize	
this	 authority	 and	work	within	 a	 framework	 prescribed	 by	 the	
school	administra6on.	

PARENTS	
•  Remember:	The	classroom	comes	first!	
•  Help	conduct	fair	and	equitable	compe66on:	adhere	to	rules,	

uphold	the	law	and	respect	authority.	
•  Remember	that	officials	are	human.	Respect	their	decisions.	
•  Delegate	 authority	 to	 the	 school,	 and	 then	 support	 its	

decisions.	
•  Set	 standards	 by	 which	 you	 expect	 children	 to	 conduct	

themselves,	and	live	by	those	standards	yourself.	
•  Be	 aware	 of	 capabili6es	 and	 limita6ons	 of	 young	 people.	

Don’t	have	unrealis6c	expecta6ons.	
•  Allow	your	children	to	live	their	own	lives.	
•  Be	involved	in	areas	in	which	your	own	child	is	not	involved,	

thus	contribu6ng	to	school	unity	and	spirit.	
•  Show	respect	to	the	opponents	of	your	children.	
•  Praise.	Don’t	cri6cize.	Urge	others	to	do	the	same.	
•  Help	 your	 children	 and	 their	 friends	 develop	 integrity	

through	the	intensity	of	compe66ve	ac6vity.	

COACHES	AND	DIRECTORS	
•  Be	 sure	 your	 booster	 club	 wish	 list	 has	 been	 approved	 by	

your	supervisor	before	it	goes	to	the	booster	club.	
•  Work	with	your	administra6on	to	determine	what	your	club	

can	provide.	
•  Make	your	 request	 to	 the	club	benefit	as	many	students	as	

possible.	
•  AKend	the	booster	club	mee6ngs	and/or	know	what	the	club	

is	doing.	
•  Understand	 that	 your	 advisory	 role	 to	 the	 boosters	 is	

without	vote.	
•  Support	other	programs	within	your	district.	
•  Meet	 with	 parents	 regularly	 and	 make	 them	 aware	 of	

relevant	rules.	
•  Involve	 your	 staff	 with	 your	 booster	 club.	 Let	 the	 booster	

club	know	who	your	staff	is	and	what	du6es	they	perform.	

WRITTEN	POLICIES	
Booster	clubs	should	develop	and	annually	review	policies	to	cover:	
•  how	to	obtain	administra6ve	approval	before	beginning	projects;	
•  how	to	plan	and	publicize	mee6ngs;	
•  bookkeeping	and	fund	administra6on	including	process	to	obtain	

superintendent’s	approval	prior	to	raising	or	spending	funds;	
•  elec6on	of	officers	(sugges6on:	one	president;	one	secretary;	one	

treasurer;	and	three	vice-presidents:	one	vice-president	to	oversee	
fall,	winter	and	spring	sports);	

•  taking,	distribu6ng	and	filing	minutes;	
•  public	communica6on;	
•  proper	interac6on	with	music	and	theatre	directors	and	academic	

and	athle6c	coaches	through	the	lines	of	authority	as	established	by	
the	school	board;	

•  a	sportsmanship	code	governing	behavior	of	booster	club	members	
and	fans	at	contests,	treatment	of	officials,	guests,	judges,	etc.;	and	

•  plans	to	support	the	school	regardless	of	success	in	compe66on,	
keeping	the	educa6onal	goals	of	compe66on	at	the	forefront	of	all	
policies.	

Updated	July	2016	



CLUB	FINANCES		
Fundraising	|	Spending	|	S/pends	|	Gi1s	to	Coaches	
		
Fund-raising	projects	maybe	subject	to	state	law.	Be	sure	that	your	club	is	in	compliance	with	applicable	law.		For	example,	Texas	has	a	
law	governing	raffles.		Also,	consider	seeking	nonprofit	or	tax-exempt	status.		Consult	the	Texas	Secretary	of	State’s	website	as	well	as	
the	 IRS	 to	 determine	 if	 seeking	 designa6on	 as	 a	 non-profit	 that	 is	 tax	 exempt	 is	 appropriate	 for	 your	 booster	 club.		
hKp://www.sos.state.tx.us/corp/nonprofit_org.shtml			
		
Generally	speaking,	earnings	by	a	properly	organized	booster	club	may	not	benefit	any	private	shareholder	or	individual.			
•  Community-wide	 sales	 campaigns	 should	 be	 coordinated	 through	 the	 school	 administra6on	 to	 minimize	 simultaneous	 sales	

campaigns.	
•  Sales	campaigns	should	be	planned	carefully	to	insure	that	the	projects	provide	dollar	value	for	items	sold,	and	that	most	of	the	

money	raised	stays	at	home.	Otherwise	dona6ons	are	oeen	more	rewarding	than	lefng	the	major	part	of	the	money	go	to	outside	
promoters.	

•  Fund-raising	ac6vi6es	should	support	the	educa6onal	goals	of	the	school	and	should	not	exploit	students.	Ac6vi6es	and	projects	
should	be	inves6gated	carefully	before	commifng	the	school’s	support.	

•  Individuals	who	ac6vely	coach	or	direct	a	UIL	ac6vity	should	serve	in	an	advisory	capacity	only	to	the	booster	club	and	should	not	
have	control	or	signature	authority	over	booster	club	funds,	including	peKy	cash	or	miscellaneous	discre6onary	funds.		

•  Coach’s	wish	lists	should	have	received	prior	approval	from	school	administra6on	before	submission	to	boosters.	
•  Coaches	and	directors	of	UIL	academics,	athle6cs	and	fine	arts	may	not	accept	more	than	$500	in	money,	product	or	service	from	

any	source	in	recogni6on	of	or	apprecia6on	for	coaching,	direc6ng	or	sponsoring	UIL	ac6vi6es.	The	$500	limit	is	cumula6ve	for	a	
calendar	year	and	is	not	specific	to	any	one	par6cular	gie.	See	Sec6on	481,	UIL	Cons/tu/on	and	Contest	Rules.		

•  Schools	 shall	 not	pay	 to	 coaches,	 and	 coaches	 shall	 not	 accept,	 funds	 gathered	by	 a	high	 school	 booster	 club	or	other	 sources	
within	the	school	district.		See	Sec6on	1202(b),	UIL	Cons/tu/on	and	Contest	Rules.		

•  Funds	are	to	be	used	to	support	school	ac6vi6es.	To	provide	such	funding	for	non-school	ac6vi6es	could	violate	UIL	rules	and	the	
public	trust	through	which	funds	are	earned.		

2	

ATHLETIC	BOOSTERS	
Individuals	should	be	informed	of	the	seriousness	of	viola6ng	the	athle6c	amateur	rule	found	in	Sec6on	441	and	the	awards	rule	found	in	
Sec6on	480	of	the	UIL	Cons/tu/on	and	Contest	Rules.	Check	with	school	administrators	before	giving	anything	to	a	student,	school	
sponsor	or	coach.	The	penalty	to	a	student-athlete	is	forfeiture	of	varsity	athle6c	eligibility	in	the	sport	for	which	the	viola6on	occurred	for	
one	calendar	year	from	the	date	of	the	viola6on.	If	a	team	violates	the	amateur	rule,	the	penalty	shall	be	assessed	against	the	team	and	
not	against	each	individual.	See	Sec6on	441(d),	UIL	Cons/tu/on	and	Contest	Rules.	All	fans,	not	just	members	of	the	booster	club,	should	
be	aware	of	these	rules.	It	affects	the	en6re	community.	
•  Athle6c	booster	club	funds	shall	not	be	used	to	support	athle6c	camps,	clinics,	private	instruc6on	or	any	ac6vity	outside	of	the	school.		
•  The	local	school	district	determines	when,	how	and	from	whom	student	athletes	can	receive	meals	and	snacks.	See	Sec6on	441(b)(9),	

UIL	Cons/tu/on	and	Contest	Rules.	
•  Schools	must	give	prior	approval	for	any	banquet	or	get-together	given	for	students.		
•  Students	may	not	accept	money	or	other	valuable	considera6on	from	school	booster	club	funds	for	any	non-school	purpose.		See	

Sec6on	441(A)(3),	UIL	Cons/tu/on	and	Contest	Rules.		
•  Student	athletes	are	prohibited	from	accep6ng	valuable	considera6on	for	par6cipa6on	in	school	athle6cs	-	anything	that	is	not	given	or	

offered	to	the	en6re	student	body	on	the	same	basis	that	it	is	given	or	offered	to	an	athlete.	See	Sec6on	441(a),	UIL	Cons/tu/on	and	
Contest	Rules.	Valuable	considera/on	is	defined	as	tangible	or	intangible	property	or	service	including	anything	that	is	usable,	wearable,	
salable	or	consumable.		

•  Booster	groups	or	individuals	may	donate	money	or	merchandise	to	the	school	with	prior	approval	of	the	administra6on.	These	kinds	
of	dona6ons	are	oeen	made	to	cover	the	cost	of	commercial	transporta6on	and	to	cover	costs	for	meals.	It	would	be	a	viola6on	for	
booster	groups	or	individuals	to	pay	for	such	costs	directly,	without	prior	approval	from	the	local	school	administra6on.	See	Sec6on	
441(b)(9)	and	Sec6on	840	(a)(2)(A)(iv).	

•  Student	athletes	may	accept	small	“goodie	bags”	consis6ng	of	cookies,	candy	and	symbolic	gies	from	their	classmates,	if	allowed	by	
local	school	policy.	See	Sec6on	441(B)(7),	UIL	Cons/tu/on	and	Contest	Rules.		



ACADEMIC	BOOSTERS	
We	encourage	academic	booster	clubs,	whether	they	cover	UIL	academic	compe66on	in	general	or	specific	programs	such	as	
theatre,	speech/debate,	journalism	or	math/	science.	A	great	need	exists	for	parental	involvement	and	support.	
		
The	rules	for	athle6cs	are	different	than	the	rules	for	academics	and	music.	Athletes	are	restricted	by	the	athle6c	amateur	rule,	
which	states	that	athletes	cannot	accept	money	or	valuable	considera6on	for	par6cipa6ng	in	a	UIL	sport	or	for	allowing	their	
names	to	be	used	in	promo6ng	a	product,	plan	or	service	related	to	a	UIL	contest.	Academics	has	no	amateur	rule.	Journalism	
par6cipants	may	work	for	a	newspaper	and	be	paid.	Actors	may	work	summer	stock	and	be	paid.	Students	may	win	calculators	
and	soeware	for	par6cipa6ng	in	invita6onal	math	contests.	
		
UIL	academic	students	are	restricted	by	the	awards	rule.	See	Sec6on	480,	UIL	Cons/tu/on	and	Contest	Rules.	So,	as	a	general	
prac6ce,	booster	clubs	should	not	give	gies	or	awards	to	students	for	their	par6cipa6on	in	UIL	contests	that	count	toward	district,	
region	or	state	standing	without	prior	school	district	approval.	School	booster	clubs	may	raise	money	to	purchase	leKer	jackets,	
provided	the	funds	are	given	to	the	school	without	designa6on	to	buy	jackets	for	par6cular	students	and	the	school	determines	
criteria	for	awarding	the	jackets.	Parents	may	purchase	jackets	for	their	own	children	provided	the	school	designates	the	student	
as	being	qualified	to	receive	the	jacket.	
		
Booster	Clubs	may	raise	money	to	provide	an	annual	banquet	for	academic	par6cipants	and	coaches.	
		
EXAMPLES	OF	ACADEMIC	BOOSTER	CLUB	CONTRIBUTIONS	THAT	ARE	NOT	PROHIBITED	BY	UIL	RULE,	WITH	LOCAL	
ADMINISTRATIVE	APPROVAL,	ARE:		
•  Purchase	equipment	for	programs	such	as	computers	or	soeware	for	yearbook	or	computer	science.	
•  Organize	and	chaperone	trips	and	assist	with	expenses	for	travel	to	academic	compe66ons	or	educa6onal	trips	such	as	

journalism	conven6ons	or	speech	tournaments.	Booster	club	funds	may	be	used	to	provide	food	and	refreshments	for	students	
on	these	trips.	A	purely	recrea6onal	trip	would	not	meet	the	defini6on	of	an	educa6onal	field	trip	and	could	be	considered	a	
viola6on	of	the	Awards	Rule.	See	Sec6on	480(2)(d),	UIL	Cons/tu/on	and	Contest	Rules.			

•  Run	tournaments,	organize	fund-raising	efforts,	recruit	corporate	donors,	raise	money	for	scholarships	and	arrange	for	tutors	
and	professional	trainers	to	work	with	students.	

•  Fund	academic	workshop	scholarships	provided	selec6on	of	the	recipients	is	not	based	solely	on	their	success	in	interscholas6c	
compe66on.	Selec6on	could	be	based	on	grade	point	average	or	the	student’s	selec6on	of	high	school	courses.	All	students	
mee6ng	the	condi6ons	for	scholarship	assistance	should	be	no6fied	and	eligible	for	financial	assistance.	Funds	should	be	
monitored	to	ensure	that	they	are	expended	for	camp	or	workshop	purposes.	

		
		

MUSIC	BOOSTERS		
In	addi6on	to	the	general	procedures	outlined,	the	following	guidelines	apply	to	Music	Booster	Club	ac6vi6es.	
•  Be	mindful	of	the	fact	that	there	is	no	Music	Amateur	Rule.	Therefore,	limita6ons	established	in	athle6cs	intended	to	ensure	

compliance	with	the	Athle6c	Amateur	Rule	do	not	apply	to	music	programs	and	related	ac6vi6es.	
•  Some	music	booster	clubs	assist	with	expenses	for	travel	to	various	music-related	ac6vi6es	such	as	UIL	contests	and	

performances	at	away	athle6c	events.	Such	financial	support	violates	no	UIL	rules	provided	that	it	is	approved	and	coordinated	
by	the	local	school	district.		

•  Many	music	groups	schedule	educa6onal	field	trips	with	the	approval	of	the	local	school	administra6on	and	under	local	school	
district	policies.	For	such	trips,	specific	educa6onal	components	must	be	included	such	as	performing	for	a	music	fes6val,	an	
adjudicated	contest	or	a	concert	tour.	Marching	performances	such	as	the	Macy’s	Thanksgiving	Day	Parade,	the	Rose	Bowl	
Parade	or	other	similar	ceremonial	appearances	also	qualify.	However,	educa6onal	components	need	not	be	limited	to	
performances.	Concert	aKendance,	visi6ng	university/conservatory	music	facili6es	and	other	music	related,	non-performing	
opportuni6es	would	also	be	appropriate	if	approved	by	the	local	school	district.	

•  A	recrea6onal	trip,	on	the	other	hand,	would	not	meet	the	defini6on	of	an	educa6onal	field	trip	as	provided	in	Sec6on	480(f)	of	
the	UIL	Cons/tu/on	and	Contest	Rules.	Students	receiving	the	benefits	of	a	purely	recrea6onal	trip	would	likely	be	in	viola6on	
of	the	Awards	Rule.	

•  Booster	Clubs	may	also	fund	scholarships	for	private	lessons	and	summer	music	camps	provided	the	selec6on	of	the	recipients	
is	not	based	on	success	in	interscholas6c	compe66on.	Funds	for	such	ac6vi6es	should	be	carefully	monitored	to	ensure	that	
they	are	expended	for	educa6onal	rather	than	recrea6onal	ac6vi6es.	

•  The	awarding	of	patches,	T-shirts	or	other	items	for	achievement	in	interscholas6c	compe66on	would	be	subject	to	the	UIL	
Awards	Rule.	See	Sec6on	480(2)(A),	UIL	Cons/tu/on	and	Contest	Rules.	In	order	to	protect	all	music	students’	eligibility,	such	
awards	should	be	approved	and	administrated	by	the	local	school	district	in	accordance	with	school	district	policies.	
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