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Background and Purpose 
 
Louisiana state law (R.S. 24.4) requires local education agencies (LEAs) to establish a comprehensive 
Pupil Progression Plan based on student performance on the Louisiana Educational Assessment Program 
with goals and objectives that are compatible with the Louisiana Competency-Based Education Program 
and which supplements the minimum standards approved by the State Board of Elementary and 
Secondary Education (BESE). The plan shall address student placement and promotion and shall require 
the student’s mastery of grade-appropriate skills before he or she can be recommended for promotion.  
 
The law states that “particular emphasis shall be placed upon the student’s proficiency in grade- 
appropriate skills which may be considered in promotion and placement; however, each local school 
board shall establish a policy regarding student promotion and placement.” The law goes on to require 
the state Department of Education to establish, subject to the approval of BESE, the level of achievement 
on the fourth and eighth grade LEAP testin mathematics, English language arts, science, and social 
studiesneeded for students to advance to grades five and nine. BESE must also determine the nature 
and application of various intervention options to be used when students fail to meet the minimum 
academic standards approved by the board. 
 
BESE established minimum standards in Bulletin 1566 – Pupil Progression Policies and Procedures. In 
October 2017, BESE approved, as Notice of Intent, revisions to Bulletin 1566 that relate to placement, 
promotion, and supports and interventions for students not meeting minimum academic standards. 
BESE has also approved regulations pursuant to state law that relate to placement and promotion in 
Bulletin 741 – Louisiana Handbook for School Administrators, which includes but is not limited to 
instructional time, grading policies, and graduation requirements. These bulletins also adhere to federal 
and state laws and regulations that govern the placement and promotion of students with disabilities, 
English learners, and transfer students.  
 
The purpose of this document is to assist LEAs in developing their required Pupil Progression Plan in 
accordance with applicable laws and regulations, and to codify LEA policies and procedures related to 
student placement and promotion. In each section of this document, language that conforms to 
applicable laws and regulations has been prepopulated. Space is provided for LEAs to add any additional 
local policies and procedures that fulfill the mandate of the law and support students in acquiring 
proficiency in grade-appropriate skills. Once completed, submitted to the Louisiana Department of 
Education, and published locally, teachers shall determine promotion or placement of each student an 
individual basis. LEAs may review promotion and placement decisions in order to ensure compliance 
with their established policy, and reviews may be initiated by a school’s governing body, the local 
superintendent, or a student’s parent or legal custodian. 
 
Questions about this document should be directed to PPP@La.Gov 
 
  

http://www.doa.louisiana.gov/osr/lac/28v39/28v39.doc
http://www.boarddocs.com/la/bese/Board.nsf/goto?open&id=ARUN7H5DCA3D
http://doa.louisiana.gov/osr/lac/28v115/28v115.doc
mailto:PPP@La.Gov
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I. Placement of students in kindergarten and grade 1 
 
Kindergarten 
Schools can only make recommendations to parents regarding student enrollment in kindergarten, since 
kindergarten is not mandatory. However, in accordance with state law (R.S. 17:221), once students have 
enrolled in kindergarten, they are subject to compulsory attendance laws and promotion requirements 
set forth by the LEA. 
 
Every child, as a prerequisite to enrollment in any first grade of a public school, shall meet one of the 
following criteria: 
 

• attended a full-day public or private kindergarten for a full academic year; or 
• passed an academic readiness screening administered by the LEA at the time of enrollment for 

first grade 
 

The minimum age for kindergarten shall be one year younger than the age required for that child to 
enter first grade. Each local educational governing authority, by rule, may provide for a child of younger 
age to enter kindergarten, provided that such child has been evaluated and identified as gifted in 
accordance with state regulations for such evaluation. 

 
Grade 1 

• Any child admitted to kindergarten pursuant shall be eligible to enter first grade upon successful 
completion of kindergarten, provided all other applicable entrance requirements have been 
fulfilled.  
 

• The age at which a child may enter the first grade of any public school at the beginning of the 
public school session shall be six years on or before September thirtieth of the calendar year in 
which the school year begins.  

 
• Any child transferring into the first grade of a public school from another state and not meeting 

the requirements herein for kindergarten attendance shall be required to pass an academic 
readiness screening administered by the LEA prior to the time of enrollment for the first grade.  
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Students entering first grade without attending a full-day public or private 
kindergarten for a full academic year must demonstrate mastery of kindergarten 
skills by successfully completing the end-of-year reading test with 70% accuracy. 
 
Vernon Parish does not allow early admission to kindergarten. If a student 
transfers to the district from an approved kindergarten program, the district 
school will accept the entering student regardless of age. 
 
The KEA (Kindergarten Entrance Assessment) TS GOLD will be given to screen 
all first time kindergarten students within 30 days of enrollment.   
 
 
 
 
 
 
 
 
 
 
 
 

 
In the space below, please describe any additional placement considerations or policies required by 
the LEA. Include the names of any required assessments and explain how results will be used. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

II. Placement of transfer students 
 

• A student who has transferred from a public school, in- or out-of-state, or a nonpublic school, 
shall be granted credit for work completed in the previous school. A properly certified 
transcript shall be required with the student’s record of attendance, levels of achievement, 
history of immunization, and units of credit earned.   

• Evaluation information for exceptional students transferring from another school system 
shall be reviewed by pupil appraisal and approved by a supervisor of special education before 
the student is enrolled in a special education program. 

• Students in grades 5 and 9 transferring to a public school from any in-state nonpublic school, 
any approved home study program, or a Louisiana resident transferring from any out-of-state 
school, shall be required to pass the English language arts and mathematics portions of the 
LEAP placement test.  
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In the space below, please describe any additional considerations or local policies related to 
placement of transfer students. 

 

III. Promotion for students in kindergarten and grades 1, 2, 3, 5, 6, and 7 
 
Teachers shall, on an individual basis, determine the promotion of each student according to the local 
Pupil Progression Plan. Particular emphasis shall be placed upon the student’s proficiency in grade-
appropriate skills.  
 
 
 
In the space below, please describe the LEA’s policies and procedures that will be used to determine 
promotion for students in Kindergarten and Grades 1, 2, 3, 5, 6, and 7. 

 
 

The principal of any school receiving a student from an unapproved school, in-
or out-of-state, should carefully investigate the composition of the unapproved 
school and its instructional program.  If, in the principal’s and/or 
superintendent’s judgment, the quality of instruction is of an inferior grade, the 
student may be required to take an entrance examination on any subject matter 
for which credit is claimed.  Vernon Parish has developed criterion referenced 
test for this purpose in all required core courses.  Those electives for which no 
test is developed, no credit is given.  The school issuing the high school 
diploma must account for all credit required for graduation, and its records must 
show when and where this credit was earned. 

 
Placement of students and awarding of Carnegie units for those students 
transferring from foreign schools.  
 
Placement of students and/or awarding of Carnegie units shall be                 
determined by the School Building Level Committee, using the results of these 
tests (state approved or developed proficiency tests when available) as the 
principal criteria in that decision.  

 
Students re-entering Vernon Parish Schools from home study will be required 
to complete all required components of CRTs, state mandated assessments, 
and EOC. 
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Kindergarten – In order to be promoted to first grade, students must demonstrate 
proficiency in kindergarten skills, as defined by state content standards, by 
meeting the following minimum requirements: 

 
 Must demonstrate mastery of kindergarten skills by 

successfully completing the end-of-year reading test with 
70% accuracy. 

 
 Students who fail to meet this requirement should be 

referred to the School Building Level Committee. 
 

 Those students who have not attended kindergarten may 
enter the first grade, if they can meet the requirement 
listed above. 

 
Grade 1 – To be promoted, students must demonstrate proficiency in first grade 
skills, as defined by state content standards, by meeting the following minimum 
requirements: 

 
 Must make a passing grade average in English Language 

Arts and mathematics. 
 
 To receive a passing grade, students must earn a 

minimum of six (6) quality points per year, with at least 
three (3) quality points earned in the second semester. 

 
 Students who are failing to meet any of these 

requirements shall be referred to the School Building 
Level Committee throughout the school year.  

 
Grade 2 – To be promoted, students must demonstrate proficiency in second 
grade skills, as defined by state content standards, by meeting the following 
minimum requirements: 

 
 Must make a passing grade average in English Language 

Arts and mathematics. 
 
 To receive a passing grade, students must earn a 

minimum of six (6) quality points per year, with at least 
three (3) quality points earned in the second semester. 

 
 Students who are failing to meet any of these 

requirements shall be referred to the School Building 
Level Committee throughout the school year. 
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 Students who are failing to meet any of these requirements 
shall be referred to the School Building Level Committee 
throughout the school year. 

 
Grade 3 -- To be promoted, students must demonstrate proficiency in 
third grade skills, as defined by state content standards, by meeting the 
following minimum requirements: 
 

 Must make a passing grade average in English Language 
Arts and mathematics. 

 
 To receive a passing grade, students must earn a minimum of 

six(6) quality points per year, with at least three (3) quality 
points earned in the second semester. 

 
 Students who are failing to meet any of these requirements 

shall be referred to the School Building Level Committee 
throughout the school year. 

 
Grade 5 – To be promoted, students must demonstrate proficiency in               
fifth grade skills, as defined by state content standards, by meeting  the 
following minimum requirements: 
 

 Must make a passing grade in English Language Arts,  
mathematics and at least one other major subjects (science 
or social studies).  English Language Arts and math will be 
offered in summer remediation and students must have five 
(5) quality points and/or the principal’s recommendation to 
participate. 

 
 To receive a passing grade, students must earn a minimum of 

six (6) quality points per year, with at least three (3) quality 
points earned in the second semester.    

 
 Students who are failing to meet any of these requirements 

shall be referred to the School Building Level Committee 
throughout the school year. 

 
                     



 

9 
 

 

Grade 6 – To be promoted, students must demonstrate proficiency in sixth 
grade skills, as defined by state content standards, by meeting the following 
minimum requirements: 
 

 Must make a passing grade average in English Language 
Arts, and mathematics and in at least one other major subject 
(science or social studies).  English Language Arts and 
mathematics will be offered in summer remediation and 
students must have five (5) quality points and/or the 
principal’s recommendation to participate. 

 
 To receive a passing grade, students must earn a minimum of 

six (6) quality points per year, with at least (3) quality points 
earned in the second semester. 

 
 Students who are failing to meet any of these requirements 

shall be referred to the School Building Level Committee 
throughout the school year. 

                     
Grade 7 – To be promoted, students must demonstrate proficiency in seventh                                                         
grade as defined by state content standards, by meeting the following minimum                                                         
requirements: 
 

 Students must make a passing grade average in English 
Language Arts, mathematics, science and social 
studies.  These courses will be offered in summer remediation 
and students must have five (5) quality points and/or the 
principal’s recommendation to participate. 

 
 To receive a passing grade, students must earn a minimum of 

seven (7) quality points per year with at least four (4) of these 
quality points  earned in the second semester.      

                                       
 Those students who are failing to meet any of these 

requirements shall be referred to the School Building Level 
Committee and given the opportunity for grade recovery 
throughout the school year.  

 
The Vernon Parish Mathematics, Language Arts, Science, and Social Studies 
Summative Tests will be used as the final examination. These tests will be 
updated and aligned to the state content standards. 
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IV. Promotion of students in grade 4 
 

•    Each LEA shall identify third and fourth grade students who have not met an acceptable level of 
performance that would enable them to successfully transition to the next grade level. Fourth 
grade students who have not met the acceptable level of performance may be retained or 
promoted, but in either case, shall be provided with an individual academic improvement plan 
that adheres to the following requirements: 

o The school shall convene an in-person meeting with the student’s parent or legal 
custodian, all teachers of core academic subjects, and specialized support personnel, as 
needed, to review the student’s academic strengths and weaknesses, discuss any other 
relevant challenges, and formulate an individual academic improvement plan designed to 
assist the student in achieving proficiency in all core academic subjects. All participants 
shall sign the documented plan and meet to review progress at least once more before 
the next administration of the LEAP assessment. 

o The student shall be provided with focused, on-grade level instructional support that is 
appropriate to the content area(s) in which the student has not yet achieved proficiency. 
Instruction shall be aligned with state academic content standards. 

o The student shall be identified as requiring an academic improvement plan in the state 
Student Information System (SIS). 

o The student shall be afforded the opportunity to receive grade-level instruction during the 
summer. 

o Each LEA shall adopt a written policy pertaining to the development of individual 
academic improvement plans. This policy shall be included in the Pupil Progression Plan. 

o The Department shall audit a random sampling of students identified as needing an 
individual academic improvement plan in each local education agency each year. 

• The LDOE will provide to each LEA a roster of third and fourth grade students who have scored 
below the “Basic” achievement level in at least two core academic subjects. Such roster will assist 
the LEA in making final determinations relative to students’ required individual academic plans. 

o The decision to retain a student as a result of his/her failure to achieve the standard on 
the LEAP shall be made by the LEA in accordance with this pupil progression plan.  

o The individual academic improvement plan shall continue to be in effect until such time 
as the student achieves a score of “Basic” in each of the core academic subjects that 
initially led to the development of the student’s individual academic plan.  
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In the space below, please describe any local policies or additional considerations used to determine 
promotion of students at the end of the fourth grade.  
 
 
 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Grade 4 – To be promoted, students must demonstrate proficiency in fourth grade 
skills, as defined by state and by meeting the following minimum requirements: 

  
 Must make a passing grade average in English Language Arts, 

mathematics, and at least one other major subject, (science or 
social studies.) 

 
 To receive a passing grade, students must earn a minimum of 

six (6) quality points per year, with at least three (3) quality 
points   earned in the second semester. 

 
 Students who are failing to meet any of these requirements 

shall be referred to the School Building Level Committee 
throughout the school year. 

 
 Students who have not met an acceptable level of proficiency in 

grade 4 will be identified in the spring and provided 
remediation. An IAIP will be developed after the release of 
standardized test results.  
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V. Promotion and support of students in grade 8 and high school 
considerations 

 
a. Promotion of students in grade 8 

 
Regular Grade 8 Promotion 
Eighth grade students shall score at least at the “Basic” achievement level in either English 
language arts or mathematics and “Approaching Basic” in the other subjects in order to be 
promoted to the ninth grade. Students who do not meet the promotion standard after taking the 
eighth grade state assessments in  the spring, following the completion of summer remediation, 
may be placed on a high school campus in the transitional ninth grade. For any student who 
recently completed the eighth grade and is transferring into the LEA from another state or 
country after the completion of summer remediation, the LEA shall review the student’s 
academic record to determine appropriate placement in ninth grade or transitional ninth grade. 
Such placement shall occur no later than October 1 of each school year. 
 
Grade 8 Promotion Waivers 

• The LEA may waive the state policy for students scoring at the “Unsatisfactory” level in 
English language arts or mathematics, if the student scores at the “Basic” level in the 
other, provided that the student has participated in the spring administrations of LEAP 
and has attended the summer remediation program offered by the LEA. 

• An LEA, through its superintendent, may grant a waiver on behalf of individual students 
who are unable to participate in LEAP testing or unable to attend LEAP summer 
remediation, including summer remediation required for placement in transitional ninth 
grade, because of one or more of the following extenuating circumstances as verified 
through appropriate documentation: 
 

o Physical Illness―appropriate documentation must include verification that the 
student is under the medical care of a licensed physician for illness, injury, or a 
chronic physical condition that is acute or catastrophic in nature. Documentation 
must include a statement verifying that the illness, injury, or chronic physical 
condition exists to the extent that the student is unable to participate in 
remediation. 

o Custody Issues―certified copies of the court-ordered custody agreements must 
be submitted to the LEA at least ten school days prior to summer remediation 

 
Transitional 9th Grade 

• Any first-time eighth grade student who does not meet the passing standard set forth in BESE 
Bulletin 1566, §703, and any student not eligible for any waiver pursuant to §707 of the bulletin, 
after completing summer remediation, may be placed on a high school campus in transitional 
ninth grade. 
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• LEAs shall follow the guidelines set forth in §703 to determine, based on evidence of student 
learning, whether eighth grade students may be promoted to the ninth grade or placed on a 
high school campus in transitional ninth grade. The percentage of an LEA’s eighth graders 
placed in transitional ninth grade is expected to remain stable over time. In the event that the 
percentage of an LEA’s eighth graders placed in transitional ninth grade exceeds the percentage 
of eighth graders in that LEA eligible for transitional ninth grade at the conclusion of the prior 
school year, the local superintendent of that LEA shall provide a written justification to the state 
superintendent. 

• The initial decision to place a student in the transitional ninth grade or to retain a student in the 
eighth grade shall be made by the school in which the student is enrolled in the eighth grade, 
in consultation with the student’s parents. 

• The LEA shall admit transitional ninth grade students, subject to any admissions requirements 
approved by the school’s governing authority or charter authorizer.  

• For any student who recently completed the eighth grade from another state or country and is 
transferring into the LEA after summer remediation has taken place, the LEA shall review the 
student’s academic record to determine appropriate placement in ninth grade or transitional 
ninth grade. Students placed in the transitional ninth grade shall complete the remediation 
program offered by the LEA. Such placement shall occur no later than October 1 of each school 
year. 

• After one full year of transitional ninth grade, students shall be included in the ninth grade 
graduation cohort for high school accountability purposes.  

• Students enrolled in transitional ninth grade shall receive appropriate academic supports in any 
subjects in which they did not score at or above proficient, as determined by BESE. A plan 
outlining such academic supports shall be included in the student’s individual graduation plan 
(IGP). Progress pursuant to such specified academic supports shall be reviewed at least once 
throughout the school year in order to determine effectiveness and any needed adjustments. 
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In the space below, please describe any local policies or additional considerations used to 
determine promotion of students at the end of the eighth grade. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

b. High school promotion and transition considerations 
 
Instructional Minutes: When awarding credit based on instructional time, LEAs shall provide a 
minimum of 7,965 instructional minutes for one Carnegie credit, and students shall be in 
attendance for a minimum of 7,515 minutes. In order to grant one-half Carnegie credit, LEAs shall 
provide a minimum of 3,983 instructional minutes, and students shall be in attendance for a 
minimum of 3,758 minutes. 
 
Individual Graduation Planning: By the end of the eighth grade, every student (with the 
assistance of his parent or other legal custodian and school guidance personnel, counselor) or 
IEP team (when applicable) shall begin to develop an Individual Graduation Plan (IGP).  An IGP 
guides the next academic year's coursework, assisting students in exploring educational and 
career possibilities and in making appropriate secondary and postsecondary education decisions 
as part of an overall career/postsecondary plan. 

Grade 8 – To be promoted, students must demonstrate proficiency in eighth 
grade skills, as defined by state content standards and by meeting the following 
minimum requirements: 

                                    
 Students must make a passing grade average in English Language Arts, 

mathematics, science and social studies.  Courses will be offered in 
summer remediation and students must have five (5) quality points and/or 
the principal’s recommendation to participate. 

 
 To receive a passing grade, students must earn a minimum of seven (7) 

quality points per year with at least four (4) of these quality points earned 
in the second semester. 

 
 Those students who are failing to meet any of these requirements shall be 

referred to the School Building Level Committee and given the 
opportunity for grade recovery throughout the school year.  
   

 Students who have not met an acceptable level of proficiency in grade 8 
will be identified in the spring and provided remediation. An IAIP will be 
developed after the release of standardized test results.  
 

 
 

http://www.louisianabelieves.com/docs/counselor-toolbox-resources/individual-graduation-plan-(blank).pdf?sfvrsn=2
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Financial Aid Planning: Louisiana requires public school students graduating spring 2018 and 
beyond to take one of the following steps as part of their Individual Graduation Plan:  

1. Complete the FAFSA; or 

2. Complete the Louisiana TOPS form; or 

3. Certify a waiver in writing to the LEA (sample: non-participation LEA form/Letter); or 

4. Receive a waiver through the district hardship waiver process. 

Early Graduation: Each LEA shall develop an early graduation program allowing students to 
accelerate their academic progress, complete all state graduation requirements, and receive a 
high school diploma in less than four years. 

 
• The early graduation program may include distance education (§2326), dual enrollment 

(§2327), and Carnegie credit and credit flexibility (§2314). 
 

• LEAs shall not have any policies or requirements that would prevent students from 
graduating in less than four years. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://fafsa.ed.gov/
https://www.osfa.louisiana.gov/AwardSystem/faces/jsf/onlineApp/onlineAppFAFSA.jspx
http://www.louisianabelieves.com/docs/default-source/course-choice/fafsa-parental-opt-out.pdf?sfvrsn=2
http://www.louisianabelieves.com/docs/default-source/course-choice/parent-opt-letter.docx?sfvrsn=2
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In the space below, please describe any local policies or additional considerations used to 
determine the promotion of students in Grades 9 and above and to support their attainment of 
a high school diploma. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To receive full credit in a full credit course, students must earn a minimum of   
seven (7) quality points per year with at least four of these quality points earned 
in the last semester. 

 
For a half credit course, the student must earn a minimum of four (4) quality               
points.   

                   
The Vernon Parish Summative Tests for Mathematics, Language Arts, Science 
and Social Studies will be used as the final examinations in grades nine through 
twelve. These tests will be updated and aligned to the state content standards. 
In courses where End-of-Course tests are given, the End-of -Course test will be 
administered as the final exam, except US History.  End-of-Course Test scores 
will be converted using the conversion charts provided by the state.  
 
High School Classification 
 
Based upon the year they enter high school, students will be classified as 
follows 

 
First year:    9th grade 
Second year:   10th grade 
Third year:    11th grade 
Fourth year:    12th grade 
 
All courses must be pursued for full credit.  The only exceptions would be: 
                                      

• Those courses designated as half credit courses by Bulletin 741. 
• Courses where the principal has granted permission for the student to 

receive half credit.  
 

Set of Courses for which students will have the opportunity to earn credit by 
proficiency: 
 
Spanish I and Spanish II 
NCCER Core and Customer Service 
 
Student will receive a P (pass) when he/she demonstrates proficiency. 
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VI. Support for students 
 

School year support 

• The individual academic plan for each student identified in §701 of BESE Bulletin 1566 will outline 
the responsibilities of each party for students who have failed to achieve the standards by the 
end of fourth grade.  

• The LEA will design and implement additional instructional strategies to move the students to 
grade-level proficiency by providing at least two of the following, which will be documented in 
the individual academic improvement plan:  

o The student is placed in the classroom of a teacher who has been rated “Highly Effective” 
pursuant to his/her most recent evaluation or has achieved a value-added rating of 
“Highly Effective” pursuant to his/her most recent evaluation, or has documented 
evidence derived from state summative assessments of improving the academic 
performance of students having individual academic improvement plans in the past. 

o The student completes summer remediation. 

o Additional instructional time is provided during or outside of the school day to expose the 
student to high-quality instruction. This will not result in a student being removed from 
English language arts, mathematics, science, or social studies courses. 

o The student is provided access to on grade-level instruction that is aligned to Louisiana 
State Standards, which may include some below grade-level content and support needed 
to address the student’s identified weaknesses. 

• Remediation programs used throughout the school day and school year will not account for more 
than 35 percent of total instructional minutes. 

The LEA will offer, at no cost, extended, on-grade level instruction through summer remediation to 
students who did not take the spring LEAP tests or who failed to meet the standard set forth in §701 and 
§703 of BESE Bulletin 1566. The LEA will provide transportation to and from the assigned remediation 
summer site(s) from, at a minimum, a common pick-up point. 

Student with disabilities attending summer remediation will receive special supports as needed. 

 
Summer remediation 
 
Pursuant to state law (R.S. 17:24.4), LEAs shall continue to offer summer remediation to any student not 
meeting promotion standards as determined by BESE.  Summer remediation programs will meet all of 
the following requirements: 
 

• Uses curriculum determined by the Louisiana Department of Education to fully align to Louisiana 
State Standards (Bulletin 141 – Louisiana Standards for English Language Arts, Bulletin 142 – 
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Louisiana Standards for Mathematics, Bulletin 1962 – Louisiana Science Content Standards, and 
Bulletin 1964 – Louisiana Social Studies Content Standards). 

• Utilizes teachers rated “Highly Effective” pursuant to the teacher’s most recent evaluation or have 
achieved a value-added rating of “Highly Effective” on the most recent evaluation. 

• Limits remedial (below grade-level) instruction to only necessary and focused skills as identified 
from top-quality assessments and does not account for more than 35 percent of the total summer 
remediation instructional time. 

 

VII. Promotion and placement of certain student populations 
 
Students with disabilities  

• Students with disabilities attending summer remediation shall receive special supports as 
needed. 

• IEP teams shall determine promotion to the next grade level for a student with a disability who 
fails to meet state or local established performance standards for the purposes of promotion. 
Such determination shall be made only if, in the school year immediately prior to each grade level 
in which the student would otherwise be required to demonstrate certain proficiency levels in 
order to advance to the next grade level, the student has not otherwise met the local 
requirements for promotion or has not scored at or above the basic achievement level on the 
English language arts or mathematics components of the required state assessment and at or 
above the approaching basic achievement level on the other (Bulletin 1530 §403). 
 

English learners  
• The requirements of Title VI of the Civil Rights Act of 1964 are as follows: 

o Establish procedures to identify language minority students. 
o Establish procedures to determine if language minority students are Limited English 

Proficient. 
o Establish procedures for age-appropriate placement and determine the specialized language 

services or program the district will use to address the linguistic and cultural needs of the 
Limited English Proficient student. 
 

• Limited English Proficient (LEP) students shall participate in the statewide assessments pursuant 
to Bulletin 118.  Increasing the expectations for the academic content that students must master 
in grades K-12 requires a parallel increase in expectations for English language acquisition.     

o Establish procedures to monitor former Limited English Proficient students for two years.  
o Ensure that no LEP student shall be retained solely because of limited English proficiency. 
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In the space below, please describe any local policies or additional considerations related to 
the promotion and placement of students with disabilities, English learners, or other student 
populations.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All students entering Vernon school system for the first time must complete the 
Home Language Survey (in school registration form). HLS must elicit the following 
information: 

• First language learned by student 
• Language other than English used at home 
• Language student uses most often 

 
The following assessment instruments will be used to determine the degree of 
English proficiency: 

• Teacher’s observation 
• IDEA Oral English Language Proficiency Test in English 
• IDEA Proficiency Tests (IPT Reading and IPT Writing) 
• State mandated assessment 
• English Language Proficiency Test (ELPT) 

 
All LEP students will be placed accordingly to their age regardless of the level of 
English proficiency. The teacher will utilize sheltered English instruction, ESL 
activities and teacher assistant reinforcement to assure that the individual needs 
are met. 

 
Once an LEP student exits from the program, the school counselor and/or ESL 
paraprofessional still continues to monitor his/her performance in a regular 
classroom setting. In the event that s/he cannot function well with her 
classmates, the ESL paraprofessional helps her/him to overcome his/her 
difficulties. 
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VIII. Alternative education placements 
 

Alternative schools/programs serve students who are not succeeding in the traditional 
educational setting and offer a venue that aids in preventing these students from dropping out 
of school. Alternative schools/programs provide educational and other services to students who 
have a variety of behavioral and other needs that cannot be adequately met in a traditional 
school setting.  (Refer to Bulletin 741, §2903 and Bulletin 131) 
 
In the space below, please describe the LEA’s policies for placement of students in an alternative 
program or school, including any promotion policies that may differ from what was provided 
above.  

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In the Vernon Parish School System, alternatives to regular placement will be 
considered when the setting will be of benefit to the student.   Age, discipline, 
ability, safety and dropout prevention will be factors of consideration.  Parental 
notification and consultation will take place in each instance.   
 
The Vernon Parish Optional Program (VPOP) is an alternative school program 
serving grades 7-12.  Enrollment is determined by the Supervisor of Child 
Welfare for Vernon Parish.  Students are referred to the VPOP in lieu of 
expulsion from the traditional 7-12 school environment.  VPOP was established 
to meet the needs of at-risk students in a non-traditional setting.  That setting 
has been revised to currently provide services to students who are facing 
disciplinary action at their home school.   

 
The goal of the Optional Program is to maintain the student’s required course of 
study in which he was enrolled at the regular school.  Students will be enrolled in 
the same courses in which they were enrolled in the regular school with the 
exception of some electives.   

 
Students at the Optional Program are expected to meet the attendance, grading 
and promotion requirements as addressed in the Vernon Parish Pupil 
Progression Plan 
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IX. Due process related to student placement and promotion 
In the space below, please describe the LEA’s due process procedures related to student 
placement for regular education students, students with disabilities having an Individualized 
Education Program plan, and students having an Individual Accommodation/Section 504 plan.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Due process involving placement may be initiated by an individual student, 
parent, and/or teacher.  If an appeal concerning placement is made by a 
student, parent/guardian, and/or teacher, it shall follow the proper lines of 
authority as outlined in the established grievance procedures of Vernon Parish. 
  

A.  Method of Filing 
 
  (1)  How grievance is filed: 

 
• Oral (informal) 

The initial grievance may be informal and submitted 
orally to allow for informal discussion of the complaint 
between the aggrieved party and the appropriate local 
education agency representative. 

 
• Written (formal) 

A statement concerning the complaint should be filed 
with the appropriate representative of the school system 
and a copy forwarded to the board-appointed Title IX 
Coordinator. 

 
                        (2)  With whom grievance is filed: 
 

Principal 
•  if aggrieved party be a student, parent, school 

employee, or concerned citizen. 
• If the complaint originates from practices at the school 

site 
 
Superintendent  
• If aggrieved party be principal, supervisor, or other 

employee of the central office staff. 
• If the complaint concerns matters of system-wide 

practices 
 
President of local school board  
• if complaint concerns matters of formal school board 

policy 
if aggrieved party resides within or is employed by local 
school system 
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B.   Assurances of fair and timely hearings 
 

• Informal 
• Reasonable oral discussion between appropriate parties 
• Written record of disposition within a maximum of ten school 

days signed by both aggrieved party and appropriate school 
representative 

 
• Formal 

Parties Involved: 
• Aggrieved party 
• Appropriate representative of school system with whom the 

complaint was initially made. 
• Person against whom complaint was filed 
• Neutral party (non-aggrieved arbitrator) 

(It is the responsibility of the school system to provide 
a neutral party) 

• Witness(es) 
• Counsel 
 
Disposition-- Written notification of disposition, right of appeal 
and time element for filing appeal 

 
C.  Written notifications of hearings, appeal and dispositions includes: 

• Time 
• Date 
• Location of proceedings 

 
                           Apprises both parties of rights to secure witness(es) and/or counsel 
 
                        Disposition – Informs both parties as to: 
 

• Findings of hearing or appeal 
• Avenues open for appeal 
• Time element for filing 
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o Students with disabilities 
 

 The parent or guardian, teachers and the student will be 
notified if he is to be placed in a special program. 
 
The written notice to the parent will contain a statement that he 
is entitled to a review of the determination and of the procedure 
for such placement. 
             
The notice shall contain the information that upon written 
request, a hearing may be held no less than fifteen (15) days 
nor more than thirty (30) days from the date on which the 
notice was received. Notice of such hearing shall be by 
registered mail. 
 
No change in placement of a student in a remedial and/or 
compensatory class shall be made without official notification 
to the parent or guardian. 
 
The parent or guardian shall have access to any reports, 
records, or other materials for placement. 
 
The determination of a hearing officer or board shall be subject 
to judicial review in the manner provided for judicial review of 
determination of the state or local education agency, as the 
case may be. 
 
Should any Vernon Parish School Board due process 
procedures contradict those defined in the IDEA-Part B, IDEA-
Part B LEA application, IDEA-Part B LEA application will 
supersede. 

 
 

o Section 504 students 
 

Due process procedures for qualified students must be consistent with those 
defined in Section 504 of the Rehabilitation Act of 1973. 
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X. Additional LEA policies related to student placement and promotion 
 
In the space below, please describe any additional LEA policies related to student placement 
and promotion that have not been addressed in other sections of this document. 
 

 
LOCAL POLICIES 

 
 GRADE RECOVERY DURING THE SCHOOL YEAR FOR GRADES 7-12 
 
The student must meet the following criteria: 

 
• Minimum grade of 50% to be eligible to participate 
• 8 hours recovery time on Plato Courseware during the window 
• Window may be the 2nd-4th weeks in the 6 weeks following the failing grade 
• A failing grade can be brought from a F to a D 
• Attendance issues must be addressed in the same 8 hours 
• Suspension may nullify eligibility 
• No cost to student 
• No shows not eligible for next recovery period if originally signed up except for 

extenuating circumstances 
• One facilitator will be used for attendance and grade recovery 
• One facilitator per 20 students 
• Failure to take advantage of recovery opportunities during the school year may nullify 

eligibility for Credit Recovery during the summer 
• Students who fail to meet any of these requirements shall be referred to the School 

Building Level Committee  
 
CREDIT RECOVERY DURING THE SUMMER FOR GRADES 7-12 
 
In addition to the above, these additional criteria must be followed for credit recovery 
during the summer:  
• Fees shall be:  $150 for the first course for attendance or credit recovery; $75 for 

additional courses; maximum charged shall be $225. 
• A maximum of two classes shall be allowed for credit recovery 
• Must have a minimum of five quality points in the subject that credit recovery is being 

sought in order to attend 
• Students who fail to meet any of these requirements shall be referred to the School 

Building Level Committee. 
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ATTENDANCE RECOVERY DURING SUMMER GRADES 1-12 
 

• Fees shall be $15/day up to a maximum of $150.   
• Attendance recovery can be combined with credit recovery for grade 7-12 with the 

maximum charge of $225 
 
REPORT CARDS: 
 
Report cards for grades K-12 shall be sent home at the end of each six-weeks grading 
period.   Schools are encouraged to set up parent-teacher conferences.  District parent-
teacher conferences have been established for the 2016-2017 school year.  Teachers should 
evaluate the work of the pupils frequently throughout each marking period.  A teacher is to 
have at least one recorded grade for each student during each week of school.  For grades 1-
12, it is recommended that numerical grades be recorded in grade books and averaged to 
obtain the six weeks grade. Six weeks grades on the report card will consist of a numerical and 
corresponding letter grade. 
 
A teacher’s grading system must be approved in writing by the building principal each 
year.  Report card grades are to be based on tests, class participation, homework, reports, 
laboratory experiments, themes, etc.  At the end of each six-weeks, a teacher may give a six-
weeks test.  All of the student’s work during the six-weeks is to be taken into consideration to 
arrive at the six-weeks grade. 
 

Grade Averaging 
 
Grades One through Six:  The six-weeks letter grade will be an average of the students’ 
recorded grades for that period.  The session or final grade will be an average of the six six-
weeks letter grades. 
 
Grades Seven through Twelve:  The mid-term grade shall be computed by averaging the three 
six-weeks letter grades.  Each grade shall count one-third of the total grade.  Convert all 
grades to quality points and divide by three (total number of grades).  Final grades for 
semester courses will be the average of the three six-weeks grades and the final exam (if 
appropriate).  The final grade shall be computed by using seven grades; the six-weeks grades 
and the final test.  Each grade shall constitute one-seventh of the final grade.  Convert all 
grades to quality points and divide by seven. 
 
The following score should be used to determine mid-term and final averages: 
 
            3.500 -    4.000 =A 
            2.500 -    3.499 =B 
            1.500 -    2.499 =C 
            1.000 -    1.499 =D 
            0.000 -    0.999 =F 
 



 

26 
 

In order to receive credit for a course pursued, students in grades seven through twelve must 
earn a minimum of seven quality points per year, with at least four of these quality points 
earned in the second semester. 
 
 
 
Grades for Block classes 
 
To determine the final grade for block classes each of the six weeks, grades will be doubled 
and the final exam will count 1/7 of the final grade.  See exceptions on page 35 for courses 
with EOC tests.  
   
Grading Policy 

A. No school board member, school superintendent, assistant superintendent, principal, 
guidance counselor, teacher, or other administrative staff member of the school or the 
central staff of the parish or city school board shall attempt, directly or indirectly, to 
influence, alter, or otherwise affect the grade received by a student from his/her teacher. 
(Bulletin 1566 §501 D.) 

B. LEAs shall use the following uniform grading system for students enrolled in all grades 
1-12 for which letter grades are used.   

Grading Scale for Regular Courses  

Grade Percentage 

A 100 - 93 

B 92 - 85 

C 84 - 75 

D 74 - 67 

F 66 - 0 

 
►Describe grading policies for grades/courses for which letter grades are not used. 

Kindergarten Students 
                                    EVALUATION KEY 
                                    S  -   Satisfactory, meets criteria 
                                    P  -   Progressing 
                                    N  -   Needs to improve, does not meet criteria 
 

►Describe grading scales and policies for honors, gifted, Advanced Placement, 
International Baccalaureate or any other type of course for which special grading 
policies exist. 
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Advanced Placement (AP) courses final grade will be weighted according to the chart 
below beginning 2016-2017 school year.  

A = 5 quality points 
B = 4 quality points 
C = 3 quality points 
D = 2 quality points 
F = 0 quality points 

 
Students who are dually enrolled with post-secondary institutions will follow the post-
secondary institution’s grading scale.  Dual enrollment grades will be given by the post-
secondary institution, placed on the student’s transcript, and averaged in his/her GPA 
which will be used for college admission and all financial aid.  

 
  

 Marking Key: 
 

A -----  Excellent (93 -100%) Classroom work and assignments are on time and of the 
highest quality.  Demonstrates initiative and interest to work independently beyond 
class assignments.  Makes valuable contributions in class work.  This grade is achieved 
by the student who produces superior work. 

 
B------  Above average (85-92%) Major portion of subject material is 
mastered.  Assignments and classroom work are completed, on time, and in a 
creditable manner and the student frequently makes valuable responses in class.  This 
grade is achieved by the student who does high quality work 

 
C------  Average (75 -84%) Most of the subject material is mastered.  Most  
assignments and classroom work are completed on time and in an appropriate                                                              
manner.  This grade is achieved by the student who does satisfactory work. 

 
D------  Below Average (67-74%) Some of the subject material presented is mastered. 
Some of the assignments and classroom work are completed 
on time and in an acceptable manner.  This grade is earned by the pupil whose work is 
below average because of lack of effort or lack of ability in  hat subject.  A “D” is an 
indication of possible failure. 

 
F------  Failure or Unsatisfactory (66% and below) An insufficient amount of material is             
understood.  Classroom work and assignments are unsatisfactory.  Poor response in 
class and poor quality of work indicate a need for additional time and effort in that 
subject. 
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C. Grading Policy for End-of-Course (EOC) Tests 
1. Students enrolled in a course for which there is an EOC test must take the EOC test. 

a. The EOC test score shall count as a percentage of the student’s final grade for 
the course, except for US History. 

b. The percentage shall be between 15% and 30% inclusive, and shall be 
determined by the LEA. (See pg.34, Final Grades) 

c. The grades assigned for the EOC test achievement levels shall be as follows 
 

EOC Achievement Level Grade 

Excellent A 

Good B 

Fair C 

Needs Improvement D or F 
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d. The DOE will provide conversion charts for various grading scales used by LEAs  
for EOC tests.  

  
Final Grades: 

Vernon Parish School Board will use the following formulas when computing final 
grades for students taking courses with EOC tests: 
 
Full year courses:  Each six-weeks grade will be weighted 14% and the End of 
Course test will be weighted 16%.  (Six 6-weeks grades x 14 % = 84%, EOC test, 
16% for a total of 100%) 
 

Determining Grade Point Averages and Ranking  
 
In determining grade point averages for the purpose of ranking students, the following 
procedures should be used.  Grade point average is defined as the total quality points divided 
by the number of credits pursued . Students receiving a high school credit for courses taken in 
elementary schools are to be awarded an A, B, C, D, or F.  
                                                                         
Each student’s final grade in each subject should be converted to quality points.  The total 
quality points should be divided by the total number of grades received.  All averages should 
be computed to 4 decimal places. 
 
EXAMPLE:    Grade 9          Grade 10        Grade 11        Grade 12 
                        A = 4               A = 4               B = 3               B = 3 
                        A = 4               A = 4               A = 4               B = 3 
                        A = 4               B = 3               A = 4               A = 4 
                        B = 3               C = 2               B = 3               C = 2 
                        A = 4               B = 3               A = 4               A = 4 
                        C = 2               B = 3               A = 4               A = 4 
TOTALS            21                    19                    22                    20 
 
Total Quality Points = 21 + 19 + 22 + 20=82 
Total Number of Grades = 24 
Divide to 4 Decimal Places 82 / 24 = 3.4166 
 
The procedure for determining rank shall be the same for junior high students as that for high 
school students. 
                        
Honor graduates will be recognized using the system defined below: 
                                                                                          GPA 
                        Summa Cum Laude                           3.90  -  4.0 
                        Magna Cum Laude                          3.70  -  3.8999 
                        Cum Laude                                      3.50  -  3.6999 



 

30 
 

 
 
There will be two class rank determinations 

1) As currently exists on transcripts by GPA 
2) Actual class order using: 

(a) GPA 
(b) Numerical grade average 
(c) ACT score 

 

Honor Roll 
 
There shall be two honor rolls each six-weeks.  The A-Honor Roll shall be composed of 
students who have no grade lower than an A. 

 
The B-Honor Roll shall be composed of students who have no grade lower than a B.  The 
grades to be used in deciding the honor roll shall be those subjects in which the student is 
graded with the marking system of A through F. 
 
Conduct grades are not to be included.  End of session honor rolls may be given at the school 
level.  Schools recognizing session honor rolls should have written guidelines established prior 
to the beginning of the school year. 
 
Courses in which marks of S or N are to be awarded: 
The mark of S or N (in lieu of A, B, C, D, or F) is to be awarded to the elementary student in 
penmanship. 
 
Courses in which credit (P/F) is to be given: 
 
Grades 1-2:  Foreign Language, Social Studies, Physical Education/Health, Fine Arts, and 
Science. 
 
Grades 3-6:  Foreign Language, Physical Education/Health, and Fine Arts. 
Exception:   Letter grades may be given to students participating in band.  This grade will not 
prevent an elementary child from being placed on the honor roll. 
                                                             
Drivers Education: Students who take drivers education will receive a P or F. 
 
Special Education Students:  Special education students in grades 7-12, who attend resource 
classes will be given letter grades (A, B, C, D, or F) for credit received in the resource 
room.  All grades for students pursuing an alternate diploma (LAA1) will be recorded as A, B, 
C, D, or F on report cards, but these students are not eligible for academic banquets and other 
honors such as honor roll.   
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Grades and Absences 
The State Department of Education (Bulletin 741) states:  “In order to be eligible to receive 
grades, high school students shall be in attendance a minimum of 30,060 minutes per 
semester (83.5 six hour school days) or 60,120 minutes (167 six hour school days) a school 
year for schools not operating on a semester basis.”  To receive Carnegie credit for a course, 
students must be present 94% of the required time list in Section 1103G.  Elementary students 
shall be in attendance a minimum of 167 days (60,120 minutes) a school year. 
 
 
Perfect Attendance 
 
Perfect attendance = 100% of every school day not including school approved trip. 
Excellent attendance = 3 or less days of any combination of hours equal to 3 or less school 
days. 

Failure Conferences 
If a student is in danger of receiving an “F” in any six-weeks grading period, the parents are to 
be informed by the teacher prior to the reporting period and immediately upon the teacher’s 
realization that such a grade is probable.   Parents may be informed by telephone or letter, “3-
weeks report”, or accumulations of graded papers sent home for the parent’s signature.  The 
parent should be asked if a conference is desired and must be accorded one if so 
requested.  Teachers are to keep a record of this notification and date given. 

Students with Limited English Abilities 
Students whose native language is any language other than English and who are experiencing 
problems in school due to their limited abilities to speak/read/write/understand the English 
language are to be graded as follows: 
 
(a)       If the student is functioning at grade level or above, he/she should be graded as an 
English-speaking student. 
 
(b)       If the elementary student is functioning below grade level (due to limited English 
abilities), he/she should be graded on the basis of his/her individual progress at his/her ability 
level and given a grade of A/L, B/L, C/L, D/L, or F/L, with the notation added to the bottom of 
the report card:  “/L indicates Limited English Abilities”. 
 
(c)        Secondary students pursuing Carnegie units are expected to achieve the grade level 
standards in order to receive credit.  Students who meet these standards may be assigned a   
grade of P (for pass) rather than, A, B, C, or D, at the discretion of the teacher and the 
principal, if it is felt that a P would be more motivating than a traditional letter grade.  The P is 
not to be included when determining grade point averages for ranking or honor roll purposes. 
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HIGH SCHOOL GRADUATION REQUIREMENTS 
 
High School graduation requirements are in Bulletin 741 §2318 – The TOPS University 
Diploma and § 2319 / § 2320 – The TOPS Tech Diploma.  

 
In order to participate in graduation activities a student must complete the required Carnegie 
units of credit as prescribed by the State, meet attendance requirements and do one of the 
following: 

 
• Pass all required components of the EOC tests. 

Attend all applicable EOC tests remedial summer school opportunities, take all 
applicable retests, and take all required, applicable remedial classes.  A student will be 
required to attend offered EOC remedial summer school for course(s) which they have 
not met EOC requirements. If a student does not attend ALL EOC test remedial summer 
school opportunities, take all applicable retests, and take all required applicable 
remedial classes, the student will be unable to participate in graduation.  

 
ACT Prep Class 
 
 Seniors that have not scored an “18” on the ACT by the beginning of their senior year will be 
required to take an ACT prep class in addition to their other required classes during their 
senior year.  
 
 Transferring between Vernon Parish Schools 
 

Students will not be allowed to transfer between Vernon Parish schools after the end of 
the first semester unless there is a bona fide change of residence.  

 
 Transfer polices for students with disabilities 

 
1. Districts will follow the procedures described in Bulletin 1706:  Regulations for the 

Implementation of the Children with Exceptionalities Act for enrollment of a 
transferring student with disabilities.  

 
a. IEPs for Students who Transfer from Public Agencies in the Same State. If a 

student with a disability (who had an IEP that was in effect in a previous public 
agency within Louisiana) transfers to a new public agency within Louisiana, and 
enrolls in a new school within the same school year, the new public agency (in 
consultation with the parents) shall provide a Free Appropriate Public Education 
(FAPE) to the student (including services comparable to those described in the 
student's IEP from the previous public agency), until the new public agency 
either: 1) adopts the student's IEP from the previous public agency; or 2) 
develops, adopts, and implements a new IEP that meets the applicable 
requirements in §320 through §324. (Note: refer to Bulletin 1706 §323) 
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a. IEPs for Students who Transfer from Another State. If a student with a 
disability (who had an IEP that was in effect in a previous public agency in 
another state) transfers to a public agency in Louisiana, and enrolls in a new 
school within the same school year, the new public agency (in consultation 
with the parents) shall provide the student with FAPE (including services 
comparable to those described in the student's IEP from the previous public 
agency), until the new public agency:  1) conducts an evaluation pursuant to 
§305 through §307 (if determined to be necessary by the new public agency); 
and 2) develops, adopts, and implements a new IEP, if appropriate, that meets 
the applicable requirements in §320 through §324. (Note: refer to Bulletin 1706 
§323)  
 

►Describe the procedures for Interim IEPs. 
 

 The Interim IEP shall be developed for students who have severe or low incidence 
impairments documented by a qualified professional concurrent with the conduct of an initial 
evaluation according to Bulletin 1508, Pupil Appraisal Handbook.  In addition:  1) An interim 
IEP may also be developed for students who have been receiving special educational services 
in another state concurrent with the conduct of an initial evaluation; and 2) An interim IEP may 
also be developed concurrent with the conduct of an initial evaluation for a student out-of-
school, including students ages three through five, who are suspected of having a disability 
and for former special education students, through the age of twenty-two, who have left a 
public school without completing their public education by obtaining a state diploma. (Note: 
refer to Bulletin 1530 §111)       
 
 
 

XI. LEA assurances and submission information 
 
Assurance is hereby made to the Louisiana Department of Education that this Vernon Parish 
School Board’s 2017-2018 Pupil Progression Plan has been developed in compliance with all 
applicable federal and state laws and regulations. If any local policy outlined in this plan conflicts 
with federal or state laws or regulations, I understand that federal and state laws and regulations 
shall supersede the local policy. 
 
Date approved by local school board or governing authority: ____________________________ 
 
 
 
____________________________________             ____________________________________ 
Superintendent     Board President 
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